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TENESHIA HUDSPETH
COUNTY CLERK

Recording the Major Events of Your Life

Welcome

The Harris County Clerk’s Office Elections Department is committed to serving county
residents by providing essential election services in an equitable, accessible, secure,
and transparent manner in accordance with state and federal voting rights laws.

- Mission Statement, Harris County Clerk’s Elections Department

It takes thousands of individuals to conduct an election in Harris County, the third
largest and most diverse county in the nation. The duty of the County Clerk’s Elections
Department is to carry out the many tasks required to ensure the county’s eligible voters
have full access to the voting process and are able to cast a secure and confidential
ballot.

The Elections Department’s mission is to provide equitable and transparent
election services to all eligible voters in accordance with the Voting Rights Act (VRA),
including provisions related to minority language groups and Americans with disabilities.
Harris County is committed to making sure that all eligible voters are treated equally no
matter who they are, how they look, how they communicate, or what they believe.

There are nearly five million residents in the county. It is not an exaggeration to
say that civic-minded citizens who volunteer their time to work at the polls are essential
to creating the infrastructure needed to afford election services to 2.5 million registered
voters. The service of these modest American heroes is greatly appreciated. We look
forward to working alongside you for many more years to come.
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Teneshia Hudspeth

Harris County Clerk



Using This Reference Manual

The Elections Reference Manual has been created to help election workers correctly implement the
numerous tasks involved in conducting an election. It is designed to be easy to read and modern in
style.

This Elections training manual has step-by-step
instructions for processes that occur in the Vote
Center. We recommend taking your manual with you
while working at the Vote Center as a handy reference.

= :I'I_' QR codes can be found throughout the manual that

(= ol | you can scan with your cell phone camera to take you
to a captioned video describing that particular part of
the voting process.

Every two years, the Legislature meets and makes
legal changes to the Texas Election Code. Legislative
changes that occurred in 2023 year will be noted
throughout the manual.

An Appendix is located in the back of the manual. It

: includes images of documents and forms required to
manage the Vote Center. Some of the forms have
example filled-out versions. Various forms have
recently changed, so pay special attention to the
differences.

For additional training resources, see the Secretary of State Handbook for Election Judges and
Clerks found at https://www.sos.state.tx.us/elections/forms/judges-clerks-handbook.pdf
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Differences Between Early Voting & Election Day

This is not an exhaustive list.

Early Voting

Election Day

People in the Vote Center

The Early Voting Judge may not appoint Special Peace
Officers.

The Election Day Presiding Judge, only, may appoint one
or more persons as Special Peace Officers for the Vote
Center.

Early Voting will not typically have Student Clerks.

The Presiding Judge can hire Student Clerks to work in
their Vote Center, pending permission from their school
administrators.

Poll Watchers may be present only after the Vote Center is
open for voting.

Poll Watchers may be present whenever the Presiding
Judge is in the building.

Setup

Vote Centers will receive Supply Cabinets in addition to
the Equipment Caddies. Keys to the Supply Cabinet will be
given to the Presiding Judge at Key Handout.

Vote Centers will only receive Equipment Caddies. For
Election Day, the equipment caddy may be accessed by
keys provided in the Election Forms Box, unless the
location was also an Early Voting site. EV sites will get their
keys in the white Judge’s envelope picked up by Presiding
Judges during Supply Pickup.

The PJ, AJ, and ALL Clerks complete setup and are paid
forup to 2 hrs.

The PJ, AJ, and only TWO Clerks complete setup. The PJ
will not log their hours; they are compensated with the $100
bonus. (Primary elections vary)

All Early Voting locations will receive a Translation iPad.

Translation iPads are available upon voter request.

When setting up, ALL chargers, and ePollBook’s will be
setup (left in the Supply Cabinet charging over night). One

ePollBook will be used for payroll purposes.

When setting up, only One ePollBook, charger, and stand
will be setup and used for payroll purposes.

After confirming ePollBook’s are connected to the MiFi, the
Judge will call 713-755-1617, option 05. Ask the Tech to
confirm all ePollIBooks have connectivity with Harris
County Elections. Judges should not leave the facility until

When setting up the MiFi, check the ePollBook connects to
the device. Election Day judges do not need to call to
confirm connectivity.

During setup for Early Voting, MiFi & ePollBook’s will be
left in the supply cabinet to be charged until the start of
Early Voting.

During setup for Election Day, the MiFi & ePollBook’s will
go back into the black pelican case and be taken home by
the Presiding Judge until Election Day morning.

When preparing for departure after setting up, the
Presiding Judge will lock the Supply Cabinet and seal both

When preparing to depart for set up, the Presiding Judge
will seal the Equipment Caddy.

The Presiding Judge will have daily envelopes for each
day which will need to be returned at the end of Early
Voting. They will need to be dated and marked with 0 if
empty.

The Presiding Judge will only have 6 Envelopes to return
for drop-off, in addition to supplies. (Primary elections may
vary)
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Early Voting

Election Day

Envelopes & Forms

All Early Voting equipment, including the Early Voting
Elections Forms Box will have the locations SRD number
on it.

All Election Day equipment, including the Election Day
Elections Forms Box will have the five (5) digit poll code on
it.

Early Voting will not use the “Notice of Total Number of
Voters Who Have Voted (updated every 2 hrs)”.

Election Day Items to Post will include the, “Notice of Total
Number of Voters Who Have Voted (updated every 2hrs)”
and the “Notice of Four Nearest Countywide Polling Place
Locations.”

Only Green single-page timesheets will be used to record
time. (time is still recorded on the ePollBook)

Multi-copy carbonless compensation forms will be used to
capture election worker time. (time is still recorded on the
ePollBook)

The Presiding Judge will have daily envelopes for each
day which will need to be returned at the end of Early
Voting. They will need to be dated and marked with 0 if
empty.

The Presiding Judge will only have 6 Envelopes to return
for drop-off, along with the other supplies.

Opening the Vote Center

A Constable or other permissible authority as instructed by
Harris County will arrive at your Vote Center on the first
day of Early Voting to lock the top lock on the Ballot Box
door after the Presiding Judge & Alternate Judge lock the

No Constable will be present and there will be no top lock
on the Election Day Ballot Box. The Presiding Judge &
Alternate Judge will lock the 2 locks on the Ballot Box.

The Scan will be inside of the Equipment Caddy.

The Scan will be given to the Presiding Judge at Supply
Handout and only brought to the Vote Center on Election

Day from the judge’s home.

Booth numbers will be laminated.

Booth numbers will not be laminated.

The tapes that print on the Controllers should all be zero.

The tapes that print on the Controllers will all be zero,
UNLESS the Vote Center was used for Early Voting, then
you will utilize the form inside the Supply Cabinet to
indicate what the opening count on the Controllers should

During Early Voting, the Damaged Ballot Slot Ballot Bag
will be cable locked and pad locked with a seal.

The Damaged Ballot Slot Ballot Bag will only be sealed,
not pad locked.

Passwords for the ePollBook, Scans, & Controllers are
found in the Elections Forms Box in Section #1, Judge
Folder.

Passwords are found on the front of the Judge’s Envelope,
received at Supply Pickup.

The opening tapes from the Scans and Controllers will be
placed into the Daily Reconciliation Envelope.

The opening tapes from the Scans and Controllers will be
placed into the white Envelope for Device Reports/Tapes.

Yellow Chain of Custody Form is inside the Scan.

Orange Chain of Custody Form is inside the Scan.
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Early Voting

Election Day

The “I Voted” sticker rolls are in a plastic bag on the third
shelf of the Supply Cabinet.

The “l Voted” sticker rolls are in a plastic bag in the
Elections Forms Box

Seal numbers on the Ballot Box are verified each morning
during Early Voting.

There’s only one day, so seal numbers are logged only, not
verified.

The tapes that print on the Scans should all be zero.

The tapes that print on the Scans should all be zero.

Ballot Paper is located in the clear tub of the Supply
Cabinet.

Ballot Paper will be found in the Equipment Caddy. ED
locations used as EV sites will find their paper in the Supply
Cabinet.

Have the Qualifying Clerk stamp the initials of the Early
Voting Clerk on the ballot paper when preparing the

location.

Have the Presiding Judge sign or stamp their full name on
the ballot paper when preparing the location. (Primary
elections will have both PJs sign ballot paper)

The Completed Oath forms will be placed inside the
Return White Envelope.

The Completed Oath forms will be placed inside the White
Envelope #2 after completion.

Processing Voters

Only 1 Election Worker is required to assist a Voter when
the voter requests help with marking or reading the ballot;
although Harris County recommends 2, when possible.

2 Election Worker’s should assist a Voter when the Voter
requests help with marking or reading the ballot.

Limited Ballots are available by mail or in person at 1001
Preston St, 4™ Floor, ONLY during Early Voting.

Limited ballots are NOT available on Election Day.

The Provisional Affidavits will be kept in the sealed and
locked Provisional Tub at the Judge’s table. (tub must be
locked on day 1 of EV)

The Provisional Affidavits will be kept in the yellow #5
Provisional envelope locked inside the blue Provisional bag
at the Judge’s table.

Use Combination Form and Early Voting Roster for Early
Voting form in conjunction with the Registration Omissions
List form and all Provisional Voters.

Use Combination Form Poll List/Signature Roster, Affidavit
for Election Day form in conjunction with the Registration
Omissions List form and all Provisional Voters.

Suspending & Closing

The Polls are Suspended DAILY during Early Voting.

The Polls are Closed on Election Day.

After Suspending polls on all but the last night of Early
Voting, the Controllers are shut down and sealed each
night. The seal number is written on the seal log. On the
last night of Early Voting after Suspending polls the
Controllers will be shut down and placed in the Equipment
Caddy.

After closing polls the Controllers will be shut down and
placed in the Equipment Caddy on Election Day.




Early Voting

Election Day

Scans are suspended, shut down, and sealed nightly
during Early Voting. On the last day of Early Voting, they
will be returned to the Elections Office with the Constable,
or other permissible authority as instructed by Harris
County.

The polls should be closed on the Scans at the end of
Election Day and be returned that same night back to the
Elections Office.

The Polls are Suspended nightly on the Judge’s
ePollBook. Pictures of tapes will be taken as well for
electronic reconciliation.

Polls will be Closed on the ePollBook. No pictures or
electronic reconciliation will be necessary.

Both Judges will complete the Daily Reconciliation
Envelope using the corresponding report tapes.

Both Judges will complete the Reconciliation Log using the
corresponding report tapes.

End of Day totals will be reported to Harris County daily
during Early Voting.

Totals will not be reported at the end of Election Day.

Both Judges will complete the Yellow Chain of Custody
form. The 2 page “Early Voting Equipment Receipt” will be
signed by both Judges and the Constable, or other
permissible authority as instructed by Harris County.

Both Judges will complete the orange chain of Custody
form. The Equipment Receipt will be at drop-off rally sites.

The Last Day of Early Voting the Presiding Judge will set
aside items for the Constable, or other permissible
authority as instructed by Harris County, to take to
Equipment Drop-Off.

The items for Drop-Off will be set aside and the Presiding
or Alternate Judge will take the items from the Vote Center
to Equipment Drop-Off.




Judge Resource Line

713-755-1617
Option 01 / EV Recruitment

713-755-1617
Option 02 / ED Recruitment

713-755-1617
Option 03 / Payroll

713-755-1617
Option 04 / Training

713-755-1617
Option 05/ Tech

713-755-1617
Option 06 / Supply

713-755-1617
Option 07 / Locations

713-755-1617
Option 08 / Voter Registration

713-755-1617
Option 09 / ADA (Accessibility)

713-755-1617
Option 10 / Legal

Voter Resource Line: 713-755-6965 (For Voters to reach ADA)
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SSSSSS= Harris County Commissioner
Precinct Map

Harris County uses the Countywide Polling Place Program (TEC 43.007). This means
all registered Voters of Harris County may choose to Vote at any Vote Center within
Harris County.
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Types of Elections
Defined

an election, other than a primary election, that regularly

General recurs at fixed dates (TEC 1.005 (6))
an election that is not a general or primary election (TEC
. 1.005 (18)). An example of a Special election would be an
Special

election to fill a vacancy in the legislature (TEC 3.003(a)

3)).

an election that occurs when one candidate does not
receive enough votes to be elected in an election which
requires a maijority vote (TEC 2.021, 172.004)

an election held by a political party to select its nominees
Primary for public office including a Presidential primary election in
advance of a general election (TEC 1.005 (14))

Ballot Board & Signature Verification

An Early Voting Ballot Board (EVBB) is created in each election to process Early
Voting results. It is comprised of persons from both major political parties. The
EVBB reviews paper Ballots, Ballot Boxes, Ballots voted by mail, and more to
ensure proper processing of Early Voting results.

A Signature Verification Committee (SVC) may also be created. The SVC meets to
compare voter signatures on the Applications for Ballot by Mail to the
corresponding Carrier Envelopes.

Generally, the purpose of the EVBB is to count the Ballots. The purpose of the
SVC is to compare signatures.

Secretary of State Handbook for Early Voting Ballot Board:
https://www.sos.state.tx.us/elections/forms/ballot-board-handbook. pdf
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WSS Primary Election Highlights =

Political parties are responsible to nominate, appoint, and place
Presiding Judges for Election Day, except in Joint elections.

During Early Voting, there are not separate lines for each party;

Voters will choose which party’s election to vote in on the

ePollIBook when they are qualified.

Voters who voted in the Primary Election and wish to vote in the
Primary Runoff are legally required to vote for the same party’s

runoff.

APE TN TY O SONC T CTE O L N ARSI LD

In Primary Runoff
elections, if Voters s e b
attempt to vote a party’s e
Ballot different than what
the ePollBook indicates,
and the Voter says it is s T e e o o oAy
an error, they may fill out o o i
the Affidavit of Non- s e
Participation and =
Affiliation. Afterward, the g
Judge should call
Harris County to process Mo o

[T E

the Voter. s
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SSSS== Who Hires Election Workers? ™

GENERAL Elections for State or County Officers and Resulting Runoff (TEC Sec 32.002 & 85.009)

Presiding Judge Alternate Judge Clerks

Nominated by majority Nominated by minority Nominated by party;

Early Voting party; appointed by Harris party; appointed by Harris appointed by Harris
County Elections County Elections County Elections
Nominated by party; Nominated by opposite

ElectioniDay appointed by Harris party; appointed by Harris Chosen by Presiding

County Commissioners
Court; placed by county

County Commissioners
Court; placed by county

Judge

With countywide voting, any judge position can be filled by any eligible appointed judge. For General Elections in which
state or county officers are not being elected, Harris County conducts the nominating and placement of Early Voting
judges and clerks. Presiding Judges are from the party whose candidate for governor received the highest number of
votes in the most recent gubernatorial while Alternate Judges are from the party that received the second highest votes..

PRIMARY Elections and Resulting Runoff

Presiding Judge

Nominated by party;

Early Voting appointed by Harris
County Elections
Election Day Nominated, appointed,

and placed by party

Alternate Judge

Nominated by party;
appointed by Harris
County Elections

Chosen by Presiding
Judge

Clerks

Nominated by party;
appointed by Harris
County Elections

Chosen by Presiding
Judge

OTHER POLITICAL SUBDIVISION Elections and Resulting Runoff

Presiding Judge

Appointed by authority
ordering election; Harris

Early Voting County is contracted to
appoint election workers
Appointed by authority

Election Day ordering election; Harris

County is contracted to
appoint election workers

Alternate Judge

Appointed by authority
ordering election; Harris
County is contracted to
appoint election workers

Appointed by authority

ordering election; Harris
County is contracted to
appoint. Opposite party

typically not required, but

sought.

Clerks

Appointed by authority
ordering election; Harris
County is contracted to
appoint election workers

Chosen by Presiding
Judge

The above section is a summary of appointments/placements and does not include all possible
situations. Harris County Recruitment Specialists coordinate the placements of all appointed election

workers, except in Primary elections.

Early Voting judges and clerks are also called “Deputy Early Voting Clerks” in the Texas Election Code.

The presiding and alternate Judges must be affiliated or aligned with different political parties (TEC
32.002 2, (c)). There are exceptions to this under certain circumstances.

General Information
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Payroll

Election workers are paid at the following hourly rates:

Presiding Judge (EV and ED): $20 per hour
Alternate Judge (EV and ED): $17 per hour
Clerks (EV and ED) / Student Clerks / Electronic Support Specialists (ESS): $17 per hour

For Election Day, Presiding Judges also receive a bonus of $100 for hiring clerks, setting up
the Vote Center, picking up supplies and more during non-Primary elections.

Election Worker pay may vary during Primary and Primary Runoff elections.

Election workers are considered temporary employees of A1 Personnel and report directly to
Harris County elections. All election workers will sign in and out using the ePollBook as well
as complete the hard copy of the compensation sheet as a backup.

A-1 Personnel

All Harris County election workers are processed through A-1 Personnel. For the first
election worked, paperwork with A-1 must be completed. In subsequent elections, you will
only have to update information that has changed.

To avoid significant payment delays, any judges or clerks who have not registered with A-1
in a previous election must do so before Election Day.

Web address for A-1 Personnel Harris County registration:
https://a1personnel.securedportals.com/apply/acct_login.aspx?package _id=11

This process must be completed on a desktop computer or laptop.

It will not work on a cell phone.

General Information
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Payment Policies

Early Voting Setup and Supply Pickup / Drop-off:

Attending and helping set up the Early Voting Vote Center is mandatory for all
Early Voting election workers (Deputy Early Voting Clerks) assigned to a location.
All workers will be paid at their hourly rate. Setup should be completed within two
hours. In situations where Early Voting equipment is left up between Early Voting
and Election Day, there should not be any additional compensation for setting up
for Election Day.

Election Day Setup and Supply Pickup / Drop-off:

e The Presiding Judge, Alternate Judge, and two clerks will participate in setting
up the Vote Center. The Alternate Judge and both clerks will be paid their
normal rate for up to two hours for setup.

e The Presiding Judge will not be paid for any additional time to setup because
the Presiding Judge receives an additional $100 for setup, hiring clerks, supply
pickup, and drop-off.

Early Voting Work Hours

Judges work full shifts while clerks work split shifts. Anyone working 8 hours or
more should take an unpaid 30 minute lunch break.

Election Day Work Hours

Judges typically work full shifts from 5:30 am to 8:30 pm (15 hours). Time reported
over 15 hours should include a reason. Any hours in excess of 15 hours without a
verifiable reason may not be compensated. For Election Day, the Presiding Judge
sets the shifts for all clerks. They may work the full day or split shifts.

General Information
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Training

Judges and clerks will be paid after they attend training, work the election, sign up with A-1
Personnel, and submit a timesheet when required. When signing up for a class on Eventbrite,
the sign-up will function as the paysheet.

Persons who take training but do not work the election will not be paid for training. Workers
must be registered with A-1 and submit a pay sheet to be compensated.

Lunches / Breaks

All judges and clerks working more than 8-hour shifts are required to take a 30-minute lunch
break. Lunch breaks must be recorded and are not paid.

When workload permits, election workers should be given two paid 15-minute breaks.

Cell Phones

Presiding Judges and Alternate Judges will receive additional compensation for their use of
personal cell phones during the voting period for election related, official purposes. Early Voting
Judges will be paid an additional $20 and Election Day Judges will be paid an additional $5.

Recording Time

Actual hours worked must be recorded when recording time for compensation. Please do not
round up to the next hour; indicate the closest quarter-hour to the actual time worked. Harris
County does not pay for hours not worked. Election Day work hours generally should not
exceed 15 hours.

For questions about payment

Harris County submits time to A-1 Personnel who is responsible for the submission of payment
to each election worker. Questions about time entry go to Harris County Payroll. The best time
to reach them is 8am to 4:30pm. Questions about how or when you are paid should go to A-1
Personnel.

A-1 Personnel:

electionhc@a 1personnelinc.com

Harris County Payroll:

election.payroll@vote.hctx.net

General Information
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Entering Time in the ePollIBook

Each election worker is responsible for entering their own time on the ePollBook. If an election
worker does not enter their time, the judge should still fill out the paper payroll forms so the
worker can be compensated. The same ePollBook should be used for each time entry.

From the ePollBook main menu, tap “JUDGE / CLERK ATTENDANCE”.

ol %

&
A4

POLL YOTER COUNT
< JUDGE / CLERK ATTENDANGE BB
HELP DOCUMENTS & VIDEGS
JUDGE ADMIN

TURN ON WAIT TIMES POP-UP
ADA CHECKLISTS

On the election worker listing screen, the election worker will enter the last four digits of their social
security number in order to populate the screen. If the election worker’s name does not populate,

they will need to be added by tapping the “Press To Add Election Worker” button in the bottom
left-hand corner of the screen.

e rT——

= W

Populated

Unpopulated
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Each election worker fills in their information. Some lines have a select arrow indicating a
pop-up list of items to choose from when tapped. After completing the form, tap “Accept.”

READ YOUR TX 1D OR TYPE N YOUR NAME  ADORESS, SOCAL SECIUSITY AND DATE OF BIRTH

CODEONSALN OF TR D

NOTE: ALL AIELDS MUST SE COMPLETED AND ALL SELECTIONS MUST BE MADE

NAME MALING ADORESS

ciTy 21> CODE O0e oPSID

SOCIAL SECURITY # CELLMOME PHONE #

SELECT WORK TYPE O SELECT LANGUAGE: English O
MOBILE CARRIEER O EMAL

Once all lieddis and ol selactions sre compistad plesss son

| heveby cartify that my information provided ADOW & true and COmect | AcknrowWdoe and agree that the Election Judae has my parmission o
Y 1 the numbey of hours that | worked ¥ | fal 10 prowde the aformetion when | Srally leave e poll

Sgnature

X

e
Sors S2art Over

For any election worker who was just added to the ePollBook, enter the last four digits of their social
security number to populate their information on the screen.

Location: 201 Girard Street, Mouston, 77002

Poll Worker Agoncy Name Poation Start Tive Luneh Stop Time Total  Sync Status
HERECCA

BN s - » [
TN [,

Bl Prufiie ABEL YANIS A Aatow . Fan Time
CANOLY

PRSI roni pierTT & Rt b R T
NiNAN A

Dok it e A fan Nime

B e TENT MW . "":”‘-‘ 5 B T

Press To Add Election Workss Back
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Entering Time in the ePollIBook

Once populated, the election worker will select their name if more than one appears. Tap “Edit
Time” on the far right.

Locstion: 201 Girard Street, Mouston, 77002

Select Date owmagnzs (et m n

Poll Workes  Agercy Name  Position Start Time Lunch Stop Time Total  Sync Status

NESECTA L :
EOURONS. (g ias Al Lhark

SRR L5 s A o o [Eatine
it Protie :\;\;‘;‘{;:vz 1 Al Chrh o EdtTine
B A o [EstTine
EotPatle TESTRW A ool pnad . . - o [Ealine

Lo

Time will be entered by using the yellow directional arrows. When leaving for lunch or at the end of
the day, the election worker will need to check the appropriate box when entering those times. Once
entered, hit “Save”. Judges should remind all election workers to enter their times throughout the day,
including on the paper timesheets.

Edit time for date: 08/03/2023

i Lunch

End Of Day
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Dress Code

Harris County recommends election workers dress business casual at each Vote Center. Election
workers will be interacting with hundreds of Voters and representing one of the largest counties in
the nation. Election workers should maintain hygiene and cleanliness and should wear clean
clothes free from wrinkles.

Allowed: Not Allowed:

Jeans (no rips) e Flip flops

Comfortable, clean shoes Clothing with profane, political, partisan
(no holes) or candidate-related writing or images

Plain t-shirts Athletic shorts
Polo shirts Sweatpants

Non-athletic style, Low-cut shirts

appropriate length shorts Shorts or skirts

Leggings

Important Reminders

Voters should be greeted in a friendly manner at the door and provided information
about required IDs and/or other nearby Vote Centers, if lines are very long. Election
workers should remain professional in all interactions and provide a positive atmosphere
for Voters and other workers.

The Vote Center MUST open on time and be ready to process Voters by 7 AM. Call the
Judge Resource Line at 713-755-1617, option 04 if a problem occurs that may affect
opening time.

Qualifying Clerks must check a Voter’s identification expiration date and confirm the
photo reasonably resembles the Voter presenting the ID.

Ensure Voters check their printed Ballot to verify it prints correctly and that they deposit
it into the Scan before they leave the Vote Center.

All Provisional Affidavits, Surrendered Ballots by Mail, and Spoiled Ballots must be
logged throughout the day. Log these items as they occur. An additional clerk is being
allowed to assist with any ballots that need to be spoiled.

General Information




=== Emergencies in the Vote Center

Once preparations for voting have begun, the Deputy Early Voting Clerk or the
Presiding Judge is responsible for the security of the Vote Center and must secure
the location if it is left unattended (TEC 62.001).

o Keep cell phones charged and important phone numbers easily accessible

e Have quick access to the full physical address of the Vote Center in case
you need to share it with emergency personnel

o Review the location’s evacuation plan with all election workers

« If a peace officer or off-duty police officer is on staff at your location, you
can try to find out who they are and how to contact them, if needed

e In the event of an emergency, please call 911
o Calmly assess the situation and determine the best course of action

o Follow instructions of Law Enforcement and contact Harris County
Elections immediately to notify of the emergency

Emergency Evacuation:

Check with the facility staff to review the evacuation plans for the Vote Center location
and inform all election workers where to proceed in case of evacuation.

e |If an evacuation is necessary, the priority is to get everyone out of the
building safely and calmly. Follow the instructions below based on the
seriousness of the situation:

¢ In case of an emergency that is not dire, remain in the location. If
electricity is lost, call 713-755-1617, Option 05 to report it

¢ In a dire emergency where you must leave the location, the Presiding
Judge and Alternate Judge take the Controller, Scan with the Ballot
Box, and ePollBooks (including charging cables and bricks) with
them and leave.

0 If any emergency causes a relocation of the Vote Center, take all
equipment to the new room and continue processing Voters.
Call 713-755-1617, Option 05 to report the need to move as promptly
as possible

General Information



To remove voting equipment from the Vote Center during an emergency
evacuation:

Scan/Ballot Box: 1. Unplug the Scan. 2. Two election workers carry Scan/Ballot
Box to the evacuation area.

ePollBook: Take all ePollIBooks and the block chargers/cords that are
attached.

Controller: Unplug Controllers and take them to the evacuation area.

Stay in contact with Harris County Elections regarding how long you are outside
the Vote Center.

Reporting Vote Center Incidents

Harris County Elections Office staff must be notified and consulted regarding any allegation
of wrongdoing.

713-755-1617

(choose the most appropriate option for the situation)

The Harris County Elections Office will determine the necessary course of action and will
advise the caller accordingly.

Personnel related matters are handled by the Recruitment team. More information on the
Harris County policy regarding relieving election workers from duty can be found in the
appendix. Early Voting judges may not remove election workers from duty, but should
advise Harris County Recruitment of personnel issues so they may be investigated and
resolved.

General Information
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Judge Resource Line

The Judge Resource Line opens before Early Voting to support election workers and answer any
questions they may have. There are ten options from which to choose. The options are found below
with examples of what type of support each line may support. Some options may not be available
until voting begins.

713-755-1617
Option 01 / EV Recruitment

713-755-1617
Option 02 / ED Recruitment

713-755-1617
Option 03 / Payroll

713-755-1617
Option 04 / Training

713-755-1617
Option 05/ Tech
713-755-1617
Option 06 / Supply

713-755-1617
Option 07 / Locations

713-755-1617
Option 08 / Voter Registration

713-755-1617

Option 09 / ADA (Accessibility)

713-755-1617
Option 10 / Legal

Support Provided

Answer questions about assignments or training

Recruit election workers and answer personnel questions

Answer questions about assignments or training
Get assistance with scheduling Supply Pick-up

Recruit election workers and answer personnel questions

Request help signing up with A-1

Report issues with payment if unpaid 5 weeks after election

Ask any training-related question (including attendance)
Ask any voting-related questions from election workers
Get clarity on voting procedures

Get assistance with filling out forms

Ask questions about equipment in the Vote Center
Report technical issues

Request more supply items (seals, forms, tapes, etc.)
Request more Ballot Paper

Request additional contact information for the facility
Get help with arrangements to access facility for setup
Get help with power/lighting issues

Request help determining a Voter’s precinct and Ballot style

Determine if a Voter is registered in Harris County

Report a room change in the Vote Center facility
Request help with the ADA Checklist or remedies

Report issues with the Curbside Buzzer

Report a legal violation in the Vote Center (personnel
related violations should go to the Recruitment line)
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Judge

Clerk

Key Terms

a role in the Vote Center charged with
the legal and administrative
processes pertaining to voting and for
the security of the Vote Center. Early
Voting judges are also known as
Deputy Early Voting Clerks.

a role in the Vote Center performing
duties assigned by judges. Early
Voting clerks are also known as
Deputy Early Voting Clerks.

Cluster Tech

a voting system technician who assists
with equipment issues on site and will
have stock of items needed to operate
the Vote Center

Site Tech

technician placed at each vote
center on Election Day to assist
with setting up, tearing down and
trouble shooting equipment

State Inspectors

inspectors appointed by the
Secretary of State to inspect for
ensuring that state guidelines are
being followed in the Vote Center

Poll Watchers

person entitled to observe any
activity at the Vote Center or Central
Count in conjunction with the election
who must provide a copy of
certification of attendance of training
by the Secretary of State and a Poll
Watcher Appointment form

In This Section

Texas Election Code (TEC)

Judges and Clerks

Harris County Election Staff

Poll Watchers
State Officials

Voter Assistants

Persons not Allowed in Vote Center




=== Texas Election Code (TEC) ===

The Texas Election Code (TEC) are the laws that govern elections in
Texas. The application of the Code is intended to create uniform and
consistent conduct of elections throughout the state to reduce the
likelihood of fraud, protect Ballot secrecy, promote Voter access and
ensure that all legally cast Ballots are counted (TEC 1.0015).

County Election Officer

The County Clerk is the County Election Officer in Harris County (TEC 31.091).

Early Voting Clerk

Texas law dictates that the Early Voting Clerk is ultimately responsible for everything
in Vote Centers across the county during Early Voting. Presiding Judges, Alternate
Judges, and all clerks (all are also known as Deputy Early Voting Clerks) follow
directions from the Early Voting Clerk during the Early Voting period. In Harris County,
the role of Early Voting Clerk is fulfilled by the Harris County Clerk (TEC 83.002).

Deputy Early Voting Clerk

Early Voting Judges and Clerks are known as Deputy Early Voting Clerks. Throughout
this manual, Deputy Early Voting Clerks may be referred to as Presiding Judges,
Alternate Judges or Clerks for clarity on the role they take while on duty as a Deputy Early
Voting Clerk. A deputy early voting clerk has the same authority as the early voting clerk
in conducting early voting, subject to the early voting clerk's supervision. (TEC 83.031
(c)) Deputy early voting clerks have different statutory obligations.

People In The Vote Center
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Election Workers

The term “election worker” refers to both judges and clerks, including Deputy Early
Voting Clerks. Election workers carry out all procedures in the Vote Center, ensuring
all eligible Voters who show up at a Vote Center can Vote.

Election workers are required to wear name badges inside the Vote Center at all
times. These badges must include the election worker’s name and title or position in
the Vote Center (TEC 61.010(b)). This ensures Voters know who to seek help from
and offers clarity on who is permitted inside the Vote Center while they are not in the
process of voting. Bilingual clerks should wear the name tags that indicate the
language they speak; Spanish, Viethamese, Chinese.

There are two types of judges in the Vote Center. There is a Presiding Judge and
an Alternate Judge. Judges collaborate to oversee the election processes in their
assigned Vote Centers. They are responsible for the organization of completed forms
and resulting documentation, among other things. They must also attend training,
ensure their clerks attend training, schedule the securing of required election
materials, ensure their voting location is set up before the start of voting, uphold the
Texas Election Code within the Vote Center and ensure the prompt return of

election supplies and returns at the end of Early Voting and Election night. Judges,
like everyone else, must wear a name tag in the Vote Center.

Early Voting judges are considered Deputy Early
Voting Clerks and do not have the same power of
District Court Judges like Election Day Judges do.
They also cannot appoint special peace offers.

All election workers are expected to follow State and
Federal laws related to Elections, as well as follow
the policies and procedures of the Harris County
Clerk’s Elections office.

People In The Vote Center
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Presiding Judge

The Presiding Judge is in charge of and responsible for the management and
conduct of the election at the Vote Center where the judge serves. They must be a
qualified Harris County Voter (TEC 32.051). All clerks and the Alternate Judge
report to and take direction from the Presiding Judge.

Presiding Judge Setup Duties

Before Early Voting and Election Day, the Presiding Judge arranges a setup time
with the Vote Center facility, acquires facility contact information for on-site and
after-hours personnel, (we recommend reaching out to the facility in advance and
identifying at least two contacts who will be available as emergency contacts for
opening the Vote Center.) Ensure any fire drills or other scheduled disruptions are
rescheduled for after voting has ended and that voting areas will not be recorded by
video or audio equipment.

Election Day Presiding Judges Duty to Hire Clerks

e The Presiding Judge hires Election Day clerks, helps ensure clerks for all
elections are signed up with A-1 Personnel, and ensures that all clerks attend
training.

e The Presiding Judge establishes work schedules and assignments with the
clerks. Presiding Judges are encouraged to assign clerks to shifts, and to rotate
the assignments given to clerks when possible.

e The Presiding Judge may permit temporary absences for meals or other
necessary activities. Judges must treat clerks uniformly in designating their
working hours, duties, and regulating their absences (TEC 32.072(c)). In Early
Voting, tardiness, changes to assigned shifts or extended absences should be
reported to the Recruitment team in advance.

PJ




Presiding Judge Duties for Early Voting & Election Day:

Open the door to the Vote Center at 7:00 a.m. (TEC 41.031) and direct

Voters to the Qualifying Table

Manage the Vote Center, personnel, Voter support, and other election-

related activities

Set the tone for how the team interacts

Ensure TEC and the policies set by Harris County are followed
Ensure Voters can Vote with privacy and confidentiality

Ensure all Voters and election workers are treated uniformly and

respectfully
Assign roles to election workers
Monitor election worker performance throughout the voting period

Ensure all equipment is secured inside the Vote Center at the end of each

day
Ensure Bilingual Clerk assignments are made

Arrange the pickup of Early Voting keys or Election Day supplies before

the election during the Supply Handout period

Arrange the return of supplies promptly after the election

Election Day: Post number of Voters on the outside door every two hours

People In The Vote Center




The Presiding Judge is charged with preserving order and preventing breaches of
peace or violations of the Texas Election Code in the Vote Center (polling place) and in
the area within which electioneering and loitering are prohibited from the time the judge
arrives at the Vote Center until the judge leaves the Vote Center after the polls close
(TEC Sec. 32.075) .

Election Day Presiding Judges only may appoint one or more persons as Special
Peace Officers for the Vote Center only if those being appointed are licensed as Peace
Officers by the Texas Commission on Law Enforcement (TEC 32.075). The Presiding
Judge or Special Peace Officers may not prohibit electioneering or loitering outside the
100-ft line. Early Voting Presiding Judges cannot appoint Special Peace Officers.

A person who is arrested at a Vote Center while voting or waiting to vote shall be
permitted to vote, if entitled to do so, before being removed from the Vote Center (TEC
32.075(d)).

A Presiding Judge may not have a Poll Watcher who was accepted for service be
removed from the Vote Center for violating a provision of the Texas Election Code or
any other law relating to elections, other than a violation of the Penal Code, unless the
violation was observed by an election judge or clerk. If an election judge or clerks
witness the violation, a Presiding Judge may call Law Enforcement to request that a
Poll Watcher be removed if the Poll Watcher commits a breach of the peace or
violation of law (TEC 32.075(g-h)). We recommend the Presiding Judge call the Legal
Line to speak with a County attorney before taking this action.

Alternate Judge

The Alternate Judge serves as backup for the Presiding Judge. If the Presiding Judge
is out or must leave for any amount of time, the Alternate Judge serves in their absence
(TEC 32.001b). The Alternate Judge should be informed and prepared to step into this
role, if needed.

Clerks perform a wide variety of duties in the Vote Center. This section will detail
their essential functions. All clerks must learn to perform all job functions as situations
may arise that require clerks to change roles. All clerks must wear name-identifying
badges in the Vote Center (TEC 61.010(b)). A minimum of 3 workers is required for
operating any Vote Center.

People In The Vote Center
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The authority that appoints the election judges shall prescribe the maximum number
of clerks that each Presiding Judge may appoint for each election. The authority may
prescribe different maximums for different types of elections (TEC 32.033(a)).

Greeter

The Greeter is the first election worker a Voter will encounter.
They are friendly individuals who welcome those coming to
Vote. The Greeter monitors those in the voting line, advises
them to have their photo ID or alternate ID ready, and that
they may not use a wireless communication device or any
mechanical or electronic means of recording images or
sound within 100-ft of the voting station (TEC 61.014).
Greeters will ensure the 100-ft line is secure and report any
electioneering violations to a judge. The Greeter also
monitors the parking lot and helps ensure the Curbside Clerk
is aware of any curbside Voters. Greeters should be
stationed near the entrance to the Vote Center.

It is recommended the Greeter walk to the end of the line to
watch for Voters with mobility issues who may need Voting
Order Priority. They can also pass out Statement of
Residence forms to Voters who have moved so they can fill it
out while waiting in line.

Qualifying Clerk

C—

The Qualifying Clerk is stationed at the Qualifying Table and treats each Voter
politely and respectfully. This clerk must be able to competently operate the
ePollIBook and Controller. They must know the proper order of steps in the qualifying
process and closely adhere to them. The Qualifying Clerk should know which
circumstances require a judge to support the Voter in the qualifying process, such as
with Provisional voting, as well as in what cases the clerk may utilize certain forms.
The Processing Voters section of this manual provides more information on the

Qualifying Clerk’s activities.

People In The Vote Center
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Ballot Box Clerk

The Ballot Box Clerk is stationed near the
< Ballot Box and assists Voters in properly
N2 casting their Votes into the Scan, ensuring
all printed Ballots are properly inserted and

that no Voter leaves the Vote Center with
their Ballot. Whenever possible, place a
clerk at each Ballot Box so that they can
support Voters in remembering to scan
their Ballot prior to leaving the Vote Center.

Bilingual Clerk

English is the primary language spoken at the Vote Center, however, if a Voter cannot
communicate in English, an election worker may communicate with the Voter in a
language the Voter and election worker both understand (TEC Sec. 61.031). Harris
County provides bilingual language support in Chinese, Spanish, Viethamese and
other languages, as needed. Bilingual Clerks fulfill the same duties as all other clerks
assigned to the location. Harris County will advise the Presiding Judge of any
required language to be staffed at their Vote Center. The Presiding Judge must make
every effort to staff these bilingual positions. Presiding or Alternate Judges may also
fulfill the bilingual language requirement. If a Bilingual Clerk is requested to assist with
voting, the bilingual clerk should read the entire Ballot to the Voter, unless specifically
requested otherwise by the Voter. Any election worker or
Poll Watcher may request an English translation of anything
communicated in the other language (TEC Sec. 61.036).

People In The Vote Center
24




Curbside Clerk

The Curbside Clerk is assigned by the Presiding Judge to conduct Curbside Voting
when requested. This function includes: qualifying Voters, preparing the Duo Go
and Ballot paper, transporting the printed Ballot to the Scan after the Voter has
voted and depositing it, then returning to the curbside Voter with an “I Voted”
sticker and informing the Voter that their Ballot was successfully cast.

It is recommended this role be rotated amongst several clerks throughout the day.
It is not necessary for the Curbside Clerk to be accompanied by a judge or another
clerk when processing a standard curbside Voter. Two clerks will only be needed
on Election Day if providing requested Assistance to the Voter.

Because Curbside Voting is required at all Vote Centers by law, all clerks must be
prepared to work in the Curbside Clerk role.

If the voter desires they can have someone in the car
with them deposit the Ballot in the Scan. The person can
also follow the Curbside Clerk into the vote center and
watch the ballot be deposited into the Scan.

People In The Vote Center
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Spoiled Ballot Clerk

It is highly recommended that judges assign an available clerk to be the Spoiled
Ballot Clerk. The Spoiled Ballot Clerk, under the supervision of the Presiding
Judge, supports the judge in the process of spoiling and recording spoiled Ballots.
They may perform any of the functions of Ballot spoiling including:

e Monitoring Duo lines to ensure that no unfinished voting sessions
remain on screen after a Voter has left the Vote Center

e Alerting the Presiding Judge of an abandoned voting session

o Performing electronic and paper Ballot spoils

SESSSSSS== High School Students =

High school students who are 16 years of age or
older on or before Election Day can serve as a
Student Clerk or Electronic Support Specialist
(ESS) (TEC Sec. 32.0511).

Student Clerks

Student Clerks are hired by the Presiding Judge for Election Day and, as with any
other clerk, fulfill whatever role they might be assigned by the Judge. Interested
students must complete and submit the student election clerk application and
permission form with a signature from their high school principal. If home
schooled their parent/legal guardian will sign. Without this permission, a Student
Clerk is not allowed to work. Student Clerks must be trained as other election
workers should be. For assistance with the Student Election Clerk Application
and Permission Form, please contact the Harris County Recruitment team at 713
-755-1617 option 02. Up to 4 Student Clerks may serve at any Election Day Vote
Center. Harris County does not typically place Student Clerks to work during
Early Voting.

A printable version of the form can be found at:
https.//www.sos.state.tx.us/elections/forms/pol-sub/4-2 1f.pdf

People In The Vote Center
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Cluster Techs

Cluster Techs monitor election equipment at Vote Centers throughout Election Day. They
are equipped with supplies and replacement equipment. Cluster Techs check to ensure
that machines are operational and that supplies like printer paper, Ballot Paper, and
Provisional Affidavit forms are stocked. Cluster Techs assist election workers with
technical issues and therefore fulfill a very important function in each Vote Center that
they visit. The Judge should sign the Cluster Tech’s visitation log to track the visit by the
Cluster Tech so that their work may be accounted for and recorded.

Area Techs

At the request of the authority holding the election, a Voting System Technician may be
present at a Vote Center, a meeting of the Early Voting Ballot Board, or a Central Count-
ing station to repair, assemble, maintain, or operate voting system equipment (TEC
Sec.125.010). A Voting System Technician is similar to a Cluster Tech and will operate
in much the same manner. Voting System Technicians will be sent to Vote Centers as
needed to assist in troubleshooting, repair, or replacement of voting lines and machines.

When a Voting System Technician is present, they should be permitted to assist with all
voting system equipment needs.

Site Techs

Site Techs will be stationed at Vote Centers and will remain there all day. The Site Tech
can help with setting up, tearing down and troubleshooting equipment. They are not a clerk
and do not take the oath as election workers do. They do follow all the rules applied to
election workers while inside the vote center.

Poll Watchers F

Poll Watchers are appointed by candidates, political parties, or proponents/opponents of a
ballot measure to observe the conduct of an election. There are specific rules in place re-
lated to their role to ensure that the integrity of the election is secure. As with everyone in
the Vote Center, Poll Watchers must wear name identification issued by the deputy Early
Voting Clerk or Presiding Judge (TEC 33.051(f))."

People In The Vote Center
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Electronic Support Specialist (ESS)

Electronic Support Specialists are Student Clerks specifically trained by Harris
County to monitor and update wait times at the Vote Center through an
application on their cell phone.

They are also trained in the setup and support of election equipment. ESSs are
assigned to every Vote Center. They are supervised by the Presiding Judge,
however, they may receive requests from Harris County Elections staff specific
to the task of updating wait times. They are trained in and can assist with

clerk-related activities, but it is important that they continue monitoring wait times
and communicating up-to-date information about the wait times to the Presiding
Judge. ESS work as a clerk and will follow the instructions of the Presiding
Judge.

Harris County Election Staff

During Elections, members of the Harris County Elections staff may
be present in the Vote Center performing a variety of important
roles, from tech support to delivering equipment or supplies. As with
all other workers in the Vote Center, this staff must wear identifying
badges stating their name and role.

Throughout the voting period, members of the Elections Office may
visit your location to check ADA remedies, replace broken
equipment, and support Vote Center processes. These individuals
will have Harris County badges. Elections staff will also work the
phone lines and support election workers throughout the entire
election period. Elections staff will not be present in the Vote Center
without prior Harris County authorization, other than to vote or
conduct official business in the facility.
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Poll Watchers

When arriving at the Vote Center Poll Watchers must present to the Presiding Judge a
certificate of appointment and a certificate of completion of poll watcher training by the
Secretary of State. The Presiding Judge will countersign the certificate of appointment and
then retain both forms. They will be placed in the white envelope.

The poll watcher must be a registered Voter of the territory covered; not be a candidate in
the current election, not hold elected public office; not be an employee of the Presiding
Judge, Alternate Judge, or any clerk at their assigned Vote Center; not be convicted of an
offense in connection with conduct directly attributable to an election; or be related to the
Presiding Judge, Alternate Judge, or any clerk at their assigned Vote Center.

Early Voting: Poll Watchers may be present at any time after it opens for voting and can
remain until voting equipment is secured on the close of voting each day (TEC 33.053).

Election Day: Poll Watchers may be present when the Presiding Judge is in the building
and can remain until election officials complete their duties (TEC 33.052).

The Texas Secretary of State Poll Watcher’s Guide can be found online at:
https.//www.sos.state.tx.us/elections/forms/pollwatchers-guide.pdf

A copy will also be in the Elections Forms Box for both Early Voting and Election Day.

Only two Poll Watchers from each appointing authority (political party, individual
candidate, etc.) may be on duty at any one time at each Vote Center (TEC 33.007).

If a Poll Watcher violates the Texas Election Code in the presence of a Presiding Judge,
Alternate Judge, or Clerk OR violates the Penal Code in anyone’s presence at the Vote
Center, they may be removed (TEC 32.075).

HB 1631 eliminates the requirement for Poll Watchers
to serve for five continuous hours at an Election Day
Vote Center, in order for the watcher to serve during
the hours they choose.

People In The Vote Center
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A Presiding Judge must do the following
when a Poll Watcher arrives at the polling
location:

o Obtain Certificate of Appointment from
the Poll Watcher. Confirm it is complete.

o Obtain their Certificate of Completion of
Training and confirm it is complete.

« Require the Poll Watcher to countersign
the Certificate of Appointment with the
Presiding Judge (both the poll watcher
and the judge will sign and the judge will
retain the certificate).

o Administer the oath located on the
Certificate of Appointment.

o Keep certificates with the other election
materials in the work folder.

A Poll Watcher MUST

Be a registered Voter of the territory
covered by the election and
complete the SOS Poll watcher
training program

Be appointed by a candidate,
political party, or a specific-purpose
political committee

Present a certificate of appointment
and a certificate of completion of
SOS Poll Watcher training to PJ
upon arrival to Vote Center

Display the name badge the PJ
provides to be worn in the Vote
Center

processed
Disable any recording device while

serving as a watcher or being in the
Vote Center

Qualifications of a Poll Watcher
(TEC 33.031-33.035):

A Poll Watcher MAY

Observe all election activities at
the Vote Center

Sit or stand near enough to see
and hear the observed activities

Call attention to irregularities or
violations of law to a PJ, AJ, or
Clerk, and, if referred to the PJ
by a Clerk, must stop discussion
with Clerk unless further
discussion is invited by the PJ

Take written notes and if
present sign zero tapes and
ballot box seal logs as

Observe an election worker
assisting a Voter with voting

Is a Registered Voter of the territory holding
the election.

Is NOT a candidate in the current election.
Is NOT holding an elective public office.

Is NOT an employee of the Presiding Judge,
Alternate Judge, or Clerk of the polling
location.

Has NOT been finally convicted of an offense
in connection with conduct directly
attributable to an election.

Is NOT related to a Presiding Judge,
Alternate Judge, or Clerk of the Vote Center.

May be related to the candidate the watcher
is representing.

A Poll Watcher may NOT

Challenge a Voter’s right to be
present in or vote at the Vote
Center.

Converse with Election Workers,
except to identify irregularities
and violations of law

Record images or sound inside
the Vote Center

Reveal how a voter has voted

Coercing voters

Be denied free movement where
election activity is occurring within
the location at which the Poll
Watcher is serving

Observe a Voter voting
independently, or being assisted
to vote, by a person of their

People In The Vote Center
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State Workers And Officials &=+

On occasion, a state worker or official may enter the Vote Center to observe election
proceedings. This section outlines their various roles and responsibilities.

Secretary of State

The Secretary of State or a member of their staff may make inspections in the same
manner as state inspectors as to whether a violation of election laws is suspected
(TEC Sec. 34.004). The Secretary of State is the Chief election official of the State of
Texas. The Secretary of State interprets the election code and state laws, writes
administrative rules regarding the laws and provides guidance to Texas counties.

State Inspector

The Secretary of State appoints inspectors to ensure election integrity. These
inspectors are responsible to the Secretary of State and must be allowed to observe
all election activities performed by Judges and Clerks. The state inspector is the arm
of the State. They are there to ensure that all laws are being followed. They must
carry identification and, like all persons in the Vote Center, must wear a name tag or
badge. Like Poll Watchers, they are permitted to observe Voters being assisted by
election workers, but not by persons of the Voter’s choice.

Unlike other persons in the Vote Center, the
Secretary of State and State Inspectors are not
required to swear an oath administered by the
Presiding Judge.

People In The Vote Center
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People Assisting Voters

An eligible Voter is entitled to receive assistance from a person of their choosing, so
long as that person is eligible to assist under Section 208 of the Voting Rights Act, and
that assistance is not limited to marking or reading the Ballot or otherwise limited to
conduct that occurs in the voting booth (TEC 62.0115).

Voters may be assisted by any person the Voter chooses who is not an election worker
with a few exceptions. A Voter’s chosen assistant may not be the voter’s employer, an
agent of the voter’'s employer or an officer or agent of the labor union to which the voter
belongs, except as noted above. For a more detailed description of the rules of Voter
assistance, read the Processing Voters section.

Early Voting: Only 1 Election Worker is required to be present to assist a voter;
however, Harris County recommends that 2 election workers assist whenever possible
(TEC 85.035).

Election Day: 2 Election Workers are required to be present when assisting a voter.
Only 1 person is required when the Voter is assisted by a person of the Voter’s
choosing, who is not an Election worker.

Assistants & Interpreters

e The Voter may select an assistant or interpreter who is not their employer, an agent
of their employer, or an officer or agent of their labor union (TEC 61.033(1)).

If a person is appointed to serve as an interpreter by an election officer, the
interpreter must be a registered Voter of Harris County or an adjacent county.
However, even if an interpreter is provided, a Voter may use an interpreter of their
choosing (TEC 61.033).

e If a Voter cannot communicate in English, an election officer may communicate with
the Voter in a language they both understand (TEC 61.031(b)).

e Aninterpreter may interpret for any number of Voters. For each Voter, the
interpreter must take the oath of interpreter (TEC 61.035). This oath can be found in
the Election Forms Box and on the ePollBook.

¢ An interpreter may not indicate by sign, symbol, word, or writing to any Voter how
they should or should not Vote.

People In The Vote Center
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Not Allowed In The Vote Center =

No one may be permitted to be inside the

Vote Center unless specifically authorized

by law (TEC 61.001). Election officials

(other than the precinct election judge and

clerks), party officials, or members of the

media are not permitted to be in the Vote

Center unless they are voting or fall into

one of the groups who are permitted to be

in the Vote Center. Party Chairs may be

permitted in a Vote Center during the

Primary, but only during Primary

elections.
Loitering within 100-ft of an outside door through
which a Voter may enter during the voting period is
prohibited (TEC 61.003). An offense under Section
61.003 is a Class C misdemeanor.

It is a Class C misdemeanor for a
candidate to be present in a polling place
during Early Voting or on Election Day,
unless the candidate is voting, assisting a
Voter, or conducting official business
within the building in which the Vote
Center is located. If the candidate is not
in the building for one of these reasons,
the candidate will not violate the section if
he or she is not engaged in campaign
activity and is not within plain view, or
hearing, of persons waiting to vote or
already voting (TEC 61.001(b)).

People In The Vote Center
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Members of the Media and Exit Polling

Members of the media are not allowed in the Vote Center. Media inquiries should be
directed to the Harris County Clerk Elections Communications Team.

Exit polisters are accepted within the 100 foot electioneering boundary. They should
adhere to the following policies:

1. No voter should be interviewed while standing in line waiting for entry into the polling
room or building. This should only be done after the voter has voted away from other
voters, so as not to cause a disruption or to offer views on the elections.

2. The exit pollsters are not allowed inside the polling place; they should remain outside the
building in which the polling place is located.

Electioneers

Electioneering is not permitted during the voting period within 100-ft of the polling place.
This includes posting, using or distributing political signs or literature. A100-ft marker is
set up outside each location. A person commits an offense if the person electioneers
within the 100-ft boundary (TEC 61.003). Use of sound amplification may not be
permitted within 1,000-ft of the Vote Center (TEC 61.004).

The entity that owns or controls the building being used as a Vote Center may not,
during the voting period, prohibit electioneering on the building’s premises (outside of
the 100-ft), but they may enact reasonable regulations (TEC 61.003(a-1)).

These rules also apply when curbside voting.

Loitering

Loitering is not permitted within 100-ft of the Vote Center (TEC 61.003)

People In The Vote Center
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Vote Center
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Key Terms

Daisy-Chaining

the process of connecting two or
more pieces of equipment with
cables to share power or data

Early Voting

the period of time in which voting
occurs before Election Day

Election Day

the official voting day that follows
the Early Voting period

Booth

Vote Center

a polling place; a location at which
voting takes place

Duo
a ballot marking device Voters use to
make their Ballot selections
ePollBook

an iPad containing the official list of
registered Voters, used to check in
Voters & run administrative functions
at Vote Centers

the stand the Duo sits on, Standard
Booth is taller and Voters will stand
at it, Accessible Booth is wider and
shorter so Voters can sit at it

In this Section

e Voting Equipment

e Materials Preparation

e Setting Up Prior to the Election
o Setting up Booths

e Daisy-Chaining Duos



Voting Equipment
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Early Voting Equipment
Supply Cabinet Caddy

Early Voting Vote Centers will receive Supply Cabinets and Equipment Caddies.
Election Day Vote Centers will receive Equipment Caddies only.

Each container will be delivered in a neat and organized manner. When Early Voting and
Election Day voting are complete, please put items back into the units as they were
received. Not all equipment and supplies will be placed back inside these units; some
items are returned at drop-off.

......

Early Voting Supply Cabinet (interior)
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. Qualifying Table: the table at which the
Qualifying Clerk qualifies the voter and
provides the Access Code

. ePollBook: a digital tablet used to qualify
voters; it reads certain ID types or is used to
search using other ID types; produces the
required barcode for the Barcode Reader to
create an Access Code

. Controller: the machine that connects and

communicates with the Duos, prints the
Access Code Slip and shows the available
Voting Booths

. Barcode Reader: the device that reads the
barcode produced by the ePollBook; it is
connected directly to the Controller

. Extension Cord: a longer electrical cord
that is provided, allowing the Voting Line
to access electrical outlets nearby
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. Accessible Booth: a wider and shorter

voting booth allowing for wheelchair and
chair access; this booth will be placed
nearest the Qualifying Table in each voting
line

. Chair: next to each Accessible Booth

should be a chair for any Voter who
would like to sit while voting

. Booth Signage: all Booths should be

labeled with a colored, numbered sign
indicating its place in the Voting Line; the
color of the sign for each Duo should match
the color of the tape in the Controller

. Duo: the machine on which a Voter will

make their selections and print their Ballot
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10.Voting Booth: the piece of Equipment
that supports a Duo; it is tall enough to
allow Voters to stand and vote easily; it
is taller than an Accessible Booth

11.Privacy Screens: screens designed to
attach to both sides of a Voting Booth.
Ensuring Voters’ right to Privacy

12.Curbside Table: the table on which the
Duo Go sits charging while not in use; it
should be located close to the door
leading to Curbside Voting

13.Duo Go: piece of equipment that houses
a Duo and allows Curbside Voters to Vote;
an ATl and headphones can be attached

14. Audio-Tactile Interface (ATI): a device
attached to the Accessible Duo and Duo
Go (if needed) allowing Voters to move
through the Ballot without touching the
Duo screen

P M ENT

15.Headphones: the ATI will utilize
headphones for those who wish to have
audio guidance while using the Duo

16.Scan: the piece of Equipment on which
the Voter casts their Ballot; they will feed
their Ballot Paper into the machine and
it will drop into the Ballot Box

17.Ballot Box: the Box that will house all
cast Ballots feed into the Scan and Ballots
fed into the Emergency/Damaged Ballot
Slot; it is locked throughout Voting

18.Seal: a securing fastener utilized
throughout the Vote Center to ensure
equipment has not been tampered with;
they are numbered and should be logged
by the Judges



The Presiding Judge assigns Election Workers to help set up equipment during the
setup process and the morning of opening the Vote Center.

Electrical outlets are important to equipment setup and Judges are encouraged to
visit their Vote Centers to determine how many electrical outlets they have available
to them.

Power runs from the last Duo in a line to the first Duo, closest to the Controller. All
Duos and Controllers are plugged into a power strip which then is plugged into the
wall. Scans can be plugged into the wall directly.

Extension cords are used to help supplement outlet access where needed. All cords
must be out of the path of Voter traffic. No mats can be used to cover cords under
any circumstances. For help in identifying solutions to connecting equipment to
power during the setup process call 713-755-1617, Option 04.

REMINDER: Controllers, Scans, and Ballot Boxes are NOT set up until the day
of opening the Vote Center. However, where you will place them the day of
opening should be considered while setting up the Booths and Duos.
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Vote Center Setup Guidelines

Arrange your Vote Center with a clear flow of traffic; from the entrance to the
Qualifying Table, then to the Duo booths, and finally to the Scan and Ballot Box.
The Voter then exits after depositing their ballot.

Provide a 60-inch (five-foot) circumference of space in front of the Qualifying
Table and each Duo to allow room for mobility devices to maneuver. This is an
ADA requirement.

Space each voting line and Duo to allow maximum ease of movement and Voter
privacy.

The Voter must be allowed to cast their vote in a voting booth that provides
privacy for them while marking their Ballot (TEC Sec. 51.032).

Place the Judge’s Table where it allows a view of the entire Vote Center.

Place the Duo Go table (square card table) at the end of a voting line with a clear
path to an exit towards Curbside Voting.

All cords must be kept away from the Voter’s path.
Utilize extension cords as needed to reach electrical outlets.

Never use mats or tape to cover cords or cables.
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Materials Preparation

TO COMPLETE SET-UP USE THE CHECKLISTS FOUND IN THE
CLEAR ENVELOPE INSIDE THE ELECTIONS FORMS BOX

Early Voting: Election Day:
A. Unlock the Supply Cabinet using A. Break the green Seal on the
the keys the Presiding Judge Equipment Caddy.
recelved at Key Handout. B. Remove the Equipment Caddy Seal
B. Break the green Seal on the Log from the Election Forms Box. A
Equipment Caddy. content list is attached to the forms

C. Remove the Equipment Caddy Seal box to assist in finding specific forms.

Log from the Elections Forms Box. C. Record the Seal Number on the
Use the content list on the inside of Equipment Caddy Seal Log.
the Supply Cabinet door to assist in D. Cut off the Seal Number and put it in

finding specific forms. the Equipment Caddy Seal Log

D. Record the Seal Number on the Envelope.
Equipment Caddy Seal Log.

E. Cut off the Seal Number portion and
put it in the Equipment Caddy Seal
Log Envelope.

£l of Slection Duy place this completed log n 52 White Emeeiope.

ED EQUIPMENT CADDY SEAL LOG
S e SN o €0 Wisskiog e | gt

Poll Code

el up

Nov i

Sew Catkdy sfer 560.Up with greod saw. Contioburs mude, Log seal On Elction Doy Judges conhim teal /. Cut seal OfF, plice
In evvelope, Caddy remans uraesled umd end of day. Cortrolers are put intide, Caddy e resealed and seal # 18 logges.

Election Day Equipment Caddy Seal Log Green Seal
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Setup Process

Early Voting: Presiding Judge, Alternate Judge, and all Clerks complete
Setup and will be paid for up to 2 hours at their normal rate.

Election Day: Presiding Judge, Alternate Judge, and TWO Clerks (chosen by the Presiding
Judge) complete Setup. The Presiding Judge does not receive extra pay for this because it is
compensated from the $100 bonus. The Alternate Judge and 2 Clerks will be compensated for
up to 2 hours at their normal rate. The quantity allowed may change during Primary elections.

Only certain equipment is allowed to be assembled
during setup. The Controllers, Ballot Boxes, and
Scans should NOT be set up until the first day of Early
Voting and on Election Day.

Judges should refer to the allocations in their
placement letter in conjunction with their room layout,
to create daisy-chained lines of Duos as similar in
number as possible, while creating a good voter flow.

Election Day Presiding Judges may now choose
TWO clerks and their Alternate Judge to assist with
Vote Center Setup prior to the election.

Set up and prepare the following equipment and resources
on Setup Day before the first day of voting:

Accessible Booths Duo Go

Standard Booths Judge’s Table
ATls Qualifying Table

Duos Greeters Table

Duo Go Table Signage
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Setting Up Booths

Remove the Duos and Booths from the
Equipment Caddy.

e The Accessible Booth Bags have a
red Handle

«Standard Booth Bags have a black
handle

Items per Booth Setup

- B’ Scan the QR code above using
your smartphone’s camera to
access a YouTube video on
how to set up a booth.

These items are inside the Booth Bag.

Assembling the Booths

Standard & Accessible

1. Place the Booth on the floor, flat side down.

2. The legs of the Booth should be facing up. Slightly lift outside legs. This allows room to
slide the short legs from the bracket by pulling them out sideways.

3. Unfold the attached legs on the Booth by pulling on the black fabric strap. Open the legs
until they click into place.
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4. Attach the U-shaped leg, matching the cut side of one tube to the uncut side on the other.
Press the metal buttons to lock it in place.

5. Attach the front leg extensions by pressing the metal buttons. Lock each leg in place.

6. Once all the Booths have been built, undo the cables secured to the power brick on the
underside of the Booth. Make sure all the connections to the power brick are tight.

7. Turn the Booth over and set it in place so the U-shaped leg of the Booth is in the back of
the Booth, facing away from the Voter.

8. Set up both the accessible and standard booths.

Gently place the booths flat-side down on the
floor. Putting them down too roughly can
damage the booth.

Vote Center Setup
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9. Set up the booth lines so extension cords and power cords go behind the booths. All cords
must be out of walkways. Plan for Voter flow depending on where the entrance and exit

are.

10.Whenever possible, position the voting lines in a way that people waiting their turn cannot
see how Voters at the booths are voting.

11.Place the Accessible Booth at the beginning of each line, closest to the Qualifying Table.

12.Place the square Duo Go table at the end of the voting line. Place the Duo Go on it and
connect it to the charger provided with the Duo Go unit. Attach the charger to an electrical
outlet so that it can charge overnight.

13. Daisy-chain the booth power cords. Up to 12 Duos with booths can be set up per
Controller.

e Power is daisy-chained through a three-pronged power cable

« All daisy-chaining starts at the last Duo in a line and ends at the Controller

A.

Three-Pronged

Power Plug

Stand behind the last booth in a voting line. You will see two cables coming
from the Power Brick under the booth.

Take the Three-Pronged Power Cable and move over to the second to the last
booth in the line.

Plug the Three-Pronged Power Cable into the Power Brick’s left side, where the
electrical outlet is. Take the Three-Pronged Power Cable from the second to the
last booth and repeat these steps, moving toward the Controller, until all of the
booth’s power in the line has been daisy-chained.

. After you get to the first Duo in line, the Accessible Booth, you will plug the

Three-Pronged Power Cable for this booth into the surge protector set up for the
Qualifying Table. If the process is done correctly all the booths are now able to
receive power.

. The surge protector will be plugged into a wall outlet and turned on after the

Duos have been installed onto the booths.

/A

Power Brick

Daisy-chaining Power

Cable
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1. Stand in front of each Duo and reach under
the booth for the latch. Pull forward to put
the latch in the unlocked position.

2. Place the Duo onto the booth, handle
facing away from the Power Brick on the
rear of the booth. Shift the Duo front to
back or side to side to line up the footpads
with the circular indentations in the booth.
Duos are heavy, over 30 pounds each. If
needed, have two people lift the Duo into
place.

3. Once the Duo is in place, reach under the
booth and push the latch back to secure
the Duo to the booth. Check the Duo to be
sure it is secure by lifting up on the handle.

4. Repeat the steps until the Duos are all
placed on the booths and secured.

Plug Power into Duos

« Stand behind each closed Duo and pick up the Round Plug Power Cable which is
attached to the booth the Duo is sitting on.

o Plug it into the back of the Duo with the flat edge on top.

Round Plug
Power Cable

The Round Plug Power Cable has a sleeve that must be slid back to
unlock the connection whenever the power cable is unplugged from
the Duo.
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Scan the QR code above using your
smartphone’s camera to access a YouTube
video on how to set up the Duos.

Daisy-Chaining Verity Data Cables

1. Stand in front of each Duo and open using the two latches on either side of the
handle. Pull top of the latch forward and then release the bottom of each latch.

2. Once the Duo is opened, you will see the locked Tablet and a blue plastic panel
with a locked keyhole. To the right of the locked keyhole is a removable panel.
Open the panel using the 2 plastic tabs to release the panel. Remove the Verity
Data Cable. Replace the panel.

3. Close the Duo cover and place the Verity Data Cable on top of the closed Duo.
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Note: A key is not required to open the panel.

Verity Data Cable

-

. Once the Verity Data Cables are on top of the closed Duos, choose one line and stand
behind the Duo farthest from the Qualifying Table.

. Take the Verity Data Cable lying on top of the closed Duo and choose either end, both
ends are identical. Insert it into either of the two blue Verity Data Cable ports on the Duo
in front of you. The Verity Data Cable port has a dust cover which you may need to slide
over to move it out of the way.

. Take the free end of the Verity Data Cable and plug this end into the nearest Verity Data
Cable port of the next Duo.

. Repeat steps 5 and 6 until all Duos are Daisy-Chained together. You will have one free
end of the Verity Data Cable coming from the Duo closest to the Qualifying Table, which
will plug into the Controller on the first day of Early Voting or on Election Day.
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1. Remove the Audio Tactile Interface, also known as an ATl device, and a headphone set
from the Tech Accessories Box.

e Do this for each Accessible Booth that will be in use.

2. Plug a headphone set into each of the ATl headphone jacks. The outlet is found on the
top left port of each ATl where you see the symbol for headphones.

3. Plug an ATl into the Accessible Booth Duo, which should be the first booth in the line, by
connecting the blue USB plug into the corresponding USB port on the back of the Duo. It
is next to the red power button. You may need to slide the port dust cover up to access
the ATI port if it is not visible. Place the ATl in the booth cradle on the right of the Duo.

A Voter may plug their sip-and

-puff, tactile switches, or other

dual-switch input devices into

the appropriate port on the top
of the ATI.

Slide open the dust If a curbside Voter requires the ATI to
cover and plug the ATI make their choices, unplug the ATI from
into the Duo here. the accessible Duo and plug it into the

Duo Go where shown above. Once the
Voter is finished Curbside Voting, the ATI
will be plugged back into the Accessible
Duo.
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Duo Power Test

Open the Duo using the latches on either side of the handle. Open the lid and push the metal
hinge back to secure it. Then:

1. Insert the blue key into the keyhole to the
right of the secured tablet. Turn the key
to the unlocked position; leave it in the
keyhole.

2. In the unlocked position, move up the
latch to the left of the tablet, freeing the
tablet.

3. Remove the tablet by lifting it up
and forward.

4. Dock the tablet in the cradle, securing
the connection.

5. Tilt the tablet back.

6. Turn the key back into the locked position
and remove it from the keyhole.

~

When properly docked, a green light on the base of the Duo to the right of the tablet will
illuminate. This only indicates the tablet is securely docked, it does not indicate wall
power is flowing to the Duo.

i
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7.

9.

All Duos should be open and Duo tablets docked and locked in place in preparation for
the Duo power test. Plug the surge protectors into the electrical outlets. If the surge
protector light is not on, use the toggle switch on the end of the surge protector to turn it
on. Now all the Duos should be receiving power.

Press the red button on the back of each Duo. If the booths are power daisy-chained
correctly, you will see an icon of a green electric plug in the bottom right-hand corner of
the screen.

Duos take 472 minutes to do the Power-On Self Test. The Duo screen will go dark twice
during this process. This is normal.

10.For any Duos that have not powered on after the 472 minute period, inspect all power

11.

cords. Ensure each cord and plug are securely seated. Frequently, some plugs
connected to the power brick become loose in transport, check all connections to make
sure they are secure.

Once you have correctly completed the Duo power test, power down all Duos by
pressing and releasing the red button, undock them, secure them once again with the
latch and the key. Close the lids. It is not necessary to unplug or turn off the surge
protectors from the electrical outlets.

12. Attach the privacy screens to each booth on either side of the Duo and post the legally

required postings on the privacy screens.

13.Double-check that all cords are organized and behind the equipment. Cords cannot be

in any pathways. Priority must be given to Voter safety and Americans with Disability Act
(ADA) compliance. Also, ensure that no cords have been taped down or covered by a
mat.
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T Set Up the Duo Go

1. Remove the Duo Go and charging cord from the box.

2. Place the Duo Go on the Duo Go table. This should be set up at the end of one of the Duo
lines.

3. Turn the Duo Go face down and attach the charging cable.

4. Plug the cable into an electrical source. The Duo Go takes between 2 and 3 hours to
fully charge. Keep it plugged in to charge over night and when not in use.

5. Using the blue key open the back of the Duo Go. Confirm the orange status light is on.
The light is located at the top left of the “Brother” printer bar.

Duo Go Indicator Lights

POWER DATA STATUS

If lights blink yellow, do not use and charge for at least 30 minutes.
If lights blink red, call Judge line, option 5.

Charging |

In Use I
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Set Up MiFi and ePollBooks

Early Voting: From the black ePollIBook  Election Day: From the black ePollIBook case
case in the Equipment Caddy, remove that the Presiding Judge received at Supply
the following:

MiFi

all of the ePollBooks
Translation iPad

all stands

all charging cables

all charging blocks

Pickup, remove the following:
e MiFi

« one ePollBook

e one stand

e oOne charging cable

« one charging block

Only 1 ePollbook is needed prior to Election Day
so that the AJ and 2 clerks may record their setup
time. PJs will not record setup time.

If the Early Voting or Election Day location received an MP-70, the MiFi will not be used.
When returning the ePollBook case, please replace all items as shown in the image above.

The iPad designated for Translations has a green cover
on it. It is supplied to all Early Voting locations and is
kept on the Judge’s table starting on the first day of
Early Voting. Election Day PJs may request a
translation iPad if Voters request language assistance.

Do not plug the ePollBook charging cables directly
into the USB slot on the surge protector. It will not
keep the ePollBook fully charged. Use the provided
charging blocks. Keep the ePollBooks plugged in and
charging all day.
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Early Voting:

1. Set up MiFi or MP-70 if provided. Attach the power cord and plug it in.

2. Turn on the MiFi or MP-70 using the attached instructions.
e MiFi must be turned on before ePollBooks or they will not connect.

=
==72 . @ on/orr ’
-1 -
. 1. Press and hold the Power button for J seconds then
. release, "MIFT’ then appears on the display.
'9,.-- 2. Connect and plug in charging cord.

MP70

3. Place all ePollIBooks on stands.

4. Set ePollIBooks on the Judge’s Table.

5. Connect a charging cable to each ePollBook. Connect the other end of the charging
cable to a charging block.

6. Connect the charging block to the surge protector.

7. Confirm the MiFi has been turned on.

8. Wake the ePollBook up by tapping the home button found on the screen on the middle
right side.
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9. Log in to the ePollBook. Passwords are in the Elections Forms Box in #1 Judges Folder.

10.Check the MiFi to make sure the ePollIBook has been connected. “Primary” on the MiFi
screen will show the number of devices as they connect.

11.Early Voting Only: Call 713-755-1617, Option 05, and ask for the Tech to confirm
connectivity of all ePollBooks .

12.Use the ePollBook menu to access Judge/Clerk attendance (see General Information).
Log up to two hours that the Deputy Early Voting Clerks (Presiding Judge, Alternate
Judge, and all Clerks) worked during set up. If over 2 hours, indicate on green timesheet
the reason why.

13.0nce hours are logged, put the screen to sleep by tapping the power button on the upper
left side edge of the cover. DO NOT hold down the button, just tap it to make the screen
go dark. Never turn off the ePollBook, only put the screen to sleep.

Early Voting Election Day
14.Move MiFi, or MP70 if 14.Put the MiFi with charging
provided, and all ePollIBooks cord, ePollBook, stand,

to the supply cabinet, putting charging cord, and charging
them all on shelves. Leave the block back into the
charging cables attached. ePollBook case.

15.Run the charging cables for 15. The Presiding Judge will
the MiFi and ePollBooks under take the ePollBook case
the door gap at the bottom. home and charge the
Keep them plugged into a ePollBooks, then bring it
surge protector so they can back to the Vote Center on
remain charging. Election Day.
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Organize Materials

Place the following items on the Greeter’s table easily accessible by the Greeter and Voters.
The needed forms will be in the Election Forms Box.

e Acceptable forms of ID which are List A ID, and List B ID which must be accompanied
with a Reasonable Impediment Declaration also known as a RID form.

« Early Voting only: Green scratch paper, to be used by Voters who need to copy
their choices from their electronic device.

Place the following items on the Qualifying Table :
o« Pens
e Acceptable Forms of ID List
« Statement of Residence Forms

o Extra roll of Controller tape in the color for that machine

SRDA1S0B
ELECTION
FORMS

HEAVY DUTY

Early Voting Elections Forms Box Election Day Elections Forms Box

Each Supply Cabinet will receive an ADA Signage manila envelope containing:

. 2 Up Arrows

. 2 Right Arrows

. 2 Left Arrows

. 1 Passenger Loading Zone
. 1 Voter Parking

. 1 Van Accessible
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Setting Up the Judge’s Table

As clerks are setting up Duos and performing the power test, the Presiding Judge should

create and organize their Judge Table.

A well-laid-out Judge Table is critical to the successful operation of the Vote Center. It
provides the Judge with efficient access to the primary forms, which will be used to assist in

processing Voters. It also helps provide organization during the reconciliation, suspending,
and closing process.

(

Judge's
Box

1@

REG OF
SURR
BALLOTS

SPOIL

CANCEL
BBM

RID

Judge phone

& ePollBook 4
charging

PROVISIONAL

BALLOT

*\\

Blank coroplast boards will be delivered with the Equipment Caddy.

Items To Post

They are available to use if the location does not allow or have sufficient space to place
the Items to Post on walls.
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If tables are present with enough room, place the poster boards on a table leaning
against the wall. Sticky tack is provided for coroplast or wall placement. Four corners of
adhesion are recommended. Use only a pea-sized ball of sticky tack each time. Use the
examples above to lay out items on the coroplast.

The Poster Board Signs will hold the following required notices:

Voter’s Information Notice to Voters with Disabilities
Notice of Voting Order Priority Voter's Complaint Information
Notice of Prohibited Devices ID Required for Texas Voters

Posted on the wall will be the following required notices:

¢ Notice to Voters with Disabilities (the bottom of the board should be posted
4 feet from the ground so a Voter in a wheelchair can read it)

e Directional and/or ADA directional arrows where needed

¢ Notice of Prohibition of Handguns in the Polling Place
Posted on the wall or at the Greeter’s Table will be the following sample Ballots

e Sample Ballots (English/Spanish, English/Vietnamese, English/Chinese)
Posted on the door of the building (Election Day only)

¢ Notice of Total Number of Voters Who Have Voted (update every 2 hours)

¢ Notice of Four Nearest Countywide Polling Place Locations

When applicable, “Write in Candidates” forms may be found in “ltems to Post.”
When they are needed, do not forget to post the 1/2 page, “Write in Candidates’
notice on the Duos over the cable compartment to the right of the tablet screens
and a full page version on the wall with other postings.

t

Voters may use written communications, such as
flyers from Electioneers or sample Ballots, inside the

Vote Center. These voting aids may not be publicly
displayed and should be removed after the voter has
finished voting.
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Prepare for Departure

1. Organize all materials and put everything that is not being used back inside the
equipment caddy, and for Early Voting locations, back in the supply cabinet.

2. Have all Poll Workers enter their setup time on the paper forms and in the ePollIBook
before the ePollbooks are put away .

Early Voting: Green single-page time sheets
Election Day: Multi-copy compensation form

3. Plug the Duo Go into an electrical outlet or a surge protector so that it can charge
overnight.

N

. Use green Seals from the Seal Envelope to seal Equipment Caddy and Supply Cabinet.

Early Voting: Record the Seal Number on the Equipment Caddy Seal Log and
place the log in the work folder. Seal the Equipment Caddy.

Record the Seal Number on the Supply Cabinet Seal Log and place it in the work
folder. Place the work folder in the Supply cabinet. Lock both locks on the Supply
cabinet and seal the Supply Cabinet.

Election Day: Record the Seal Number on the Equipment Caddy Seal Log and
place the log in the work folder. Place the work folder in the Equipment Caddy. Seal
the caddy.

5. Ensure that you have phone numbers for two after-hours facilities contacts for Election
Day morning. Close the room and make sure it is secure. Remember to take your
equipment keys with you.
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Opening
The Vote
Center

Section Notes

62



Key Terms

Barcode Reader Ballot Bag
the device that reads the barcode a gray bag that is placed inside the
produced by the ePollBook; it is Ballot Box. It holds scanned Ballots
connected directly to the only
Controller

Controller Ballot Box Carry Bag
the machine that holds all of the a black bag the Ballot Box is placed
Ballot styles and prints the access inside when it is unassembled
codes

Scan Ballot Box
the machine on which the Voter the black box that holds the gray
casts their Ballot; the Voter feeds Ballot Bag and any Ballots fed into
their printed vote record into the the Emergency/Damaged Ballot
Scan which records their choices Slot. It is locked throughout voting.
and deposits their Ballot into the
Ballot Bag

In This Section

Prepare Controllers & Duos
Assigning Booths

Opening Polls on Controllers
Prepare Ballot Boxes and Scans
Open Polls on Scans

Clerk Tasks

Send Open Polls Handy Message

Judge Administrative Tasks




Overview and Preparations
TO COMPLETE OPENING USE THE CHECKLISTS FOUND IN THE
CLEAR ENVELOPE INSIDE THE ELECTIONS FORMS BOX

Call the Judge Resource Line immediately if you cannot get into the building or the
room, have electrical problems, or experience other major issues.

713-755-1617, Option 07

Early Voting Only: A Constable, or other permissible authority as instructed by
Harris County, should arrive at your Vote Center on the first day of voting to assist in
locking the Ballot Box. Call the Harris County Elections Office immediately if they do
not arrive by 6:30 AM.

Election Day: In advance of Election Day, the Presiding Judge should arrange to
get the after hours phone numbers for two facility contacts, in case help is needed to

Preparing the Vote Center

1. Together, the Presiding Judge and Alternate Judge will break the seal and open the
Equipment Caddy for both Early Voting and Election Day Vote Centers. They will also
open the Supply Cabinet for Early Voting.

2. Together they will record the seal number on the Equipment Caddy and Supply
Cabinet Seal Logs found in the Election Forms Box. Then remove the following
equipment:

A. Controllers
B. Ballot Box in carry bag
C. Gray Ballot Bag

D. Early Voting: Scans will be in the equipment caddy
Election Day: Presiding Judge will bring the Scan, or Scans, from home

E. Early Voting: ePollBook case will be in the equipment caddy
Election Day: Presiding Judge will bring the ePollBook case from home.
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Preparing Controllers

1. Set one Controller on each Qualifying Table.

2. Open the Controller case by pulling the top of the latches towards you, then lift the
bottom of the latch and raise the lid to the open position.

3. Once the lid is open, push the metal brace on left side of the Controller to secure it.

4. In the upper right section of the case is a blue storage compartment; press the
latches to remove the compartment cover. This compartment cover is not locked.

@O Always verify there is a different color tape in each
(@) Controller—for example, White Tape for the line with white
' 0 numbered Duos, Pink Tape for the line with pink numbered
Duos.

5. Once the Controller is open, remove the two-part power cord from the blue storage
compartment to the right of the tablet.

6. Release the brace and close the Controller Lid.
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7. Connect the two parts of the power cord, then connect the cord to the back of the
Controller using the round power plug. The flat side of the plug faces up.

8. Connect the Verity Data Cable coming from the Duo on the accessible booth
located closest to the Controller, into one blue port on the back of the Controller.

Never tilt the Controller, Duo, or Scan by the handle when cables
are connected. This can damage the cables where they connect or
cause damage to the device itself.
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9. Re-open the Controller and lift the latches on either side of the handle. Open the lid and
push the metal hinge back to secure it. Then:

A. Insert the blue key into the locked keyhole to the right of the secured tablet.
Turn the key to the unlocked position, leave it in the keyhole.

B. In the unlocked position, move the latch on the left of the tablet upward,
freeing the tablet.

C. Remove the tablet by lifting up and forward.

D. Firmly dock the tablet in the cradle, securing the connection. The green light
on the Controller will indicate the tablet is docked properly.

E. Tilt the tablet back.
F. Turn the key back to the locked position and remove it from the keyhole.

G. Insert the Three Pronged Plug into the nearest surge protector.

A green light will illuminate on the Power
Brick when the AC power is present.

10. Connect the Barcode Reader to the USB connection to the right of the tablet.
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11.Press the Red Button on the back of the Controller to power it on.

Repeat for the remaining Controllers, as supplied for your Vote Center.

The power-on process for the Duos, Controllers, and Scans takes 4 %2 minutes for each
machine. Do not be alarmed when the screen does not turn on immediately and goes dark
twice during the power on self test.

Do not turn on the Duos until the Controller has fully powered on!

12.0nce the Controller is Powered on, it will automatically print the Power-on Self Test
report.

A. If the report indicates anything "Failed," call the Judge’s Resource Line at
713-755-1617, Option 05.

B. Election Workers should continue with opening the Vote Center while a Judge is on
the phone with tech support. The second Controller should continue to be opened
so that voters can vote promptly at 7:00 AM.

Scan the QR code above
using your smartphone's
camera to access a
YouTube video
showing you how to
set up a Controller.
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Preparing the Duos

1. Clerks will open all the Duo cases.

2. Using the Judge’s keys: unlock, remove, and dock the tablet into the cradle, tilt it back,
and lock it in place. Make sure the Tablet is seated securely. If not secured, it may cause
problems once the device is powered on.

3. Check that the light on the surge protector is on, which shows it is getting power. If the
light is not on, check to see if the surge protector has been turned on and it was left
plugged in during set up.

4. Verify that the green light on the back of the Duo is lit, as well as the green light to the
right of the paper path slot.

5. After the controller has fully powered on, one person should power on all Duos by
pressing the red button on the back of each machine. Each Duo will take 4 1/2 minutes to
power on. The Duo screen will display a power-on self test screen during the process,
and the screen will go dark twice as the power on test takes place.

6. Once the Duos are fully on, a green Duo icon will appear on the Controller screen.

Any issues will be highlighted in yellow. If any problems are noted, check connections and
restart the Duo. If the problem is not resolved once the Duo comes back up, call the Judge
Line (713) 755-1617, Option 05.
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Assigning Booths

Once the Duos are powered on in each line, assign the booth numbers. Have one person
standing at a Controller to confirm the Duo assignments, have another person assign booths

in the line, two Duos at a time.

1. On the touchscreen of the first Duo closest to the Controller, select the number 1. While
the Controller is connecting, move to the second Duo and select the number 2.

Booth Number Assignment

. Assign a booth
number |
Eactybooth I

mustbe

5aned & .

wrgae rumber |

Duo screen

Connectivity Report

V62023

i ‘_’] Check Code Status

] Deactivate Code

Print Code Report

bllots 8 -

Lifetine: 440 . ?

Controller screen

2. The person at the Controller will verbally confirm when Duo number one has connected to
the Controller. Then they will confirm that Duo number two has connected.

3. Repeat this process for Duos number three and four. Then Duos five and six. Two Duos at
a time. Always wait for the controller to confirm the Duos are connected, by showing the
Duo icon on screen, before moving to the next two Duos.
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Affixing Booth Numbers

For Early Voting use the clear ties and colored laminated booth numbers located in folder #8
Items to Post, in the Election Forms Box to attach the numbers to the Duo handles. For Elec-
tion Day use tape and the paper booth numbers to attach the numbers. They are in the Elec-
tions Forms Box in the “ltems to Post” folder.

Hang one laminated booth number on the front of each Duo, starting with the accessible
booth. Match the color of the numbers to the color of the tape in the Controller. Start with
number 1 and continue until you reach the last Duo in the line. A line can have up to 12 Duos.

The first Controller line should have white tape, the second has pink, the third green and the
fourth will have blue. In busy locations that have a 5th line there will be yellow tape provided.
Make sure all Duos on all lines have numbers, and confirm the tape and number colors match.
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For each Controller:

Print Controller Zero Reports

1. After the Controllers are powered on, select "Print Zero

Report" on the touchscreen.

2. The tape report will print.
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3. Check the controller tapes to make sure they are at zero.

Early Voting: the tapes that print on the Controllers should all be zero

Election Day: the tapes that print on the Controllers should all be zero, unless the

Vote Center was used as an Early Voting location. At these locations there will be a
clear sleeve attached to the inside of the Supply Cabinet door with a form indicating
the closing count on each Controller. The tapes that print should match this number.

If any Controller Zero Tapes do not read accurately, call the Judge Resource Line at

713-755-1617, Option 05.

4. Verify the Poll Code on the reports is correct. If it is not correct, call the Judge Line.
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Open Polls on Controllers

1. Verify that the clocks in the bottom left corner of every Controller screen display the
correct time. If it is not correct, call the Judge Resource Line at 713-755-1617, Option 05.

2. Select “Open the Polls” on the touchscreen menu.

3. Enter the Open Polls password:

Early Voting: passwords for the ePollBook, Scans, and Controllers are found in
the Elections Forms Box in section #1, Judge Folder.

Election Day: passwords are found on the front of the Judge’s Envelope
which the PJ received at supply pickup.

4. Select "Accept”; the Open Polls Reports will automatically print.

Ready to Open Polls Enter Open Polls Code

O the Pals

CTTR—

This process should occur prior to 7 AM so Voters can be ready to be processed exactly at
7 AM, when polls officially open.

Early Voting: Place the Power-On Self Test Reports, Zero Reports, and Open Poll
Reports into the Reconciliation Envelope.

Election Day: Place the Power-On Self Test Reports, Zero Reports, and Open Poll
Reports into the white envelope for Device Reports/Tapes

Opening the Vote Center
73



Set up each provided Ballot Box using the following steps (located on the side of the
Ballot Box are full, illustrated setup instructions):

1. Take the Ballot Box out of the carry case. Position the folded Ballot Box with the nylon
handles on the side, and the “Pull to Set Up” labels facing up.

2. Unlatch the four clips (two on each side) and pull open the Ballot Box.

3. Push side panels outwards until they are flat, being careful not to pinch your fingers.
4. Lower the bottom panel, but do not press down.

5. Release the lid by unhooking the 3 elastic straps at the bottom of the folded lid.

6. Lift the lid while gently pulling upward and outward, ensuring that the double hinge is
fully extended.

7. Close the lid on the top of the Ballot Box and then press it down; do not force it. If it will
not easily close, repeat the process of lifting up and out to extend the double hinge.

8. Unlock the lock on the right side of the front door with the black Judge’s Ballot Box key.
9. Press firmly on the bottom panel to lock it in place pressing on the marked spots.

10. Place all Ballot Boxes near the exit door so that Voters can easily access them to scan
their Ballot before exiting the vote center. If possible set the Scan up near an outlet, but
a power strip can be used if an outlet is not near by. The Scan may be plugged in once
set up and locked on to the top of the Ballot Box.
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=== Set Up Scan and Ballot Bag =

Complete these steps for all scans at the Vote Center :

1. The Scan on top of the Ballot Box, fitting the five round foot pegs into the round foot peg
holes. The handle on the Scan must face the front of the Ballot Box.

2. Reach inside the Ballot Box and pull the white string down and away from yourself to lock the
Scan. Gently lift the handle of the Scan to confirm it is locked in place.

3. Retrieve the Gray Ballot Bag from the Supply Cabinet. The Ballot Bag must be unzipped,
opened, and the metal legs inside folded down and secured under the Velcro flaps on the
bottom.

| | '—V'

4. Place the Ballot Bag tightly to the back left corner inside the Ballot Box with the plastic pouch
showing your Vote Center’s Poll Code information facing toward you. Confirm the Poll Code is
for your Vote Center.
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The Presiding Judge and Alternate Judge together complete the following:

5. Early Voting: Together the Presiding Judge, Alternate Judge, and Constable (or
other permissible authority as instructed by Harris County) lock the front Ballot Box
door. The Constable locks the top lock. The Judges locks the lower front door lock
and the back door lock.

Election Day: Together the Presiding and Alternate Judges lock the front and back
door locks. There is no top lock on the Election Day Ballot Boxes.

6. Both Judges will break the seal on the Scan handle and open the case.
Early Voting: A yellow Chain of Custody Form will be inside the Scan.

Election Day: An orange Chain of Custody Form will be inside the Scan.

7. Fill out the Chain of Custody Form on the first day of EV and on ED. Remember to
verify that the Scan’s serial number and the number on the seal match the
numbers on the Chain of Custody Form.

8. Once confirmed both Judges will sign the Chain of Custody Form and place it in the
Work Folder along with the removed seal(s). It will remain in the Work Folder until the
last day of Early Voting, or the end of Election Day.

Coan of Custody Fomm - Emlty Vosng

Peice 0 Sunpde Hamsor
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Presiding Judge and Alternate Judge together complete the following:

1.

Together the Presiding Judge and Alternate Judge will retrieve the Provisional ballot
containers.

Early Voting: Provisional Tub with cable lock, padlock and 2 red seals inside

Election Day: Blue Provisional Ballot Bag with padlock inside

Early Voting Provisional Tub Election Day Provisional Bag

. The Early Voting tub will be sealed and locked before polls open. The Election Day bag

will only be locked election morning.

Early Voting: The Judges will retrieve the EV Provisional Tub Seal Log from the
Elections Forms Box. Using the red seals in the tub put the seal numbers on the seal log
and both Judges will sign. Place the seal log in the work folder. Then seal both ends of
the tub and lock one end using the cable lock and padlock that were inside.

Election Day: The Judges will retrieve the yellow #5 provisional Envelope from the
Elections Forms Box. Remove the padlock from inside the bag and place the envelope
inside. Lock the bag.

. The Provisional containers will go on or next to the Judges table so they can be

accessed by each provisional voter.

Early Voting: Voter will deposit their provisional affidavit into the slot in the tub.
Election Day: Judge will unlock the bag, allow the voter to deposit their provisional
affidavit into the #5 yellow provisional envelope inside, then relock the bag.

Early Voting: Each night after all Voters have voted the Judge will place the yellow
legal length List of Provisional Voters form into the provisional tub.

Early Voting: Each morning the Judges will check the seal numbers against the seal
numbers written on the Provisional Tub seal log to be sure the seal numbers are still the
same.
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Preparing the Scans

At 7 AM, select a Scan that indicates 7 AM and
use that same Scan for opening and closing times
for the duration of Early Voting.

. Open the Scan case by pulling the top of the latches toward you, then lift the bottom
of the latch to raise the lid to the open position.

. In the right section of the Scan case is a blue storage compartment, press the latches
and remove the compartment cover. This compartment does not lock.

. Once open, remove the two-part power cord from the storage compartment.

. Close the compartment, and close the Scan case. The case should always be closed
when connecting or disconnecting the power cord.

. Connect the two-parts of the power cord, then connect the cord to the back of the
Scan using the Round Power Plug (flat side of the plug facing up).

. Open the Scan case and lock the lid brace in place.
. Unlock, unlatch, and remove the tablet by lifting up and out.
. Seat the tablet into the cradle, tilt it back, and lock it in place using the Judge’s key.

. Ensure the light purple tape has been loaded into the Scan printer. ‘Q
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10.Plug the power cable into AC Power; a green light should illuminate on the power
brick when AC Power is present.

11.A green light should illuminate on the right side of the Scan when the tablet has been
properly docked.

12.Press the red button on the back of the Scan to power it on. It will take 4 1/2 minutes
for the Scan to do the power on self test. Remember the screen will go dark twice
during this process. Do not press the red power button when the screen goes dark.

13.0nce the Scan is powered-on, it will automatically print the Power-on Self-Test
Report. If the Report indicates anything failed, call the Judge’s Resource Line at
phone number 713-755-1617, Option 05.

14.Cut apart and place some of the "l Voted" stickers on the Ballot Box to the right of
the Scan.

Early Voting: "l Voted” sticker rolls are in a plastic bag on the third shelf of the
Supply Cabinet.

Election Day: “| Voted” sticker rolls are in a plastic bag in the Elections Forms
Box.




Judges: Seal the Ballot Box

1. Get three of the orange Seals from the Ballot Box Seal Envelope.
2. Seal the front door of the Ballot Box.
3. Seal the back door of the Ballot Box.

4. Seal the Emergency/Damaged Ballot Slot on the Ballot Box (previously known as the
emergency slot)

5. Record the Seal numbers for all three Seals on the Ballot Box Seal Log envelope.
Make sure both the Alternate Judge and Presiding Judge sign the Seal Log.

6. Put the Ballot Box Seal Log in the Work Envelope. You will verify the Seal numbers
daily during Early Voting.

7. If the Damaged Ballot Slot or Ballot Box Seals need to be broken, be sure to log the
new seal number on the seal log, along with the reason the seal needed to be broken.
Both Judges again will sign the seal log showing they were both part of this process. If
a poll watcher is present they may sign the log as well.
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Scan the QR Code above using
your smartphone's camera to
access a helpful YouTube
video showing how to set up a
Ballot Box and Scan.

This is what a completed Scan and Ballot Box setup looks like.

Print Scan Zero Reports

For each Scan:

1. After the Scans are powered on, select "Print Zero Report"

on the touchscreen.

2. The reports will print.

Opening the Vote Center
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3. The Zero Report tapes that print on the Scans should all be zero.

If any of your Vote Center Scan tapes do NOT read zero, call the Judge Resource
Line at 713-755-1617, Option 05.

4. Verify the Poll Code on the reports is correct. If it is not correct, call the Judge Line.

1.

Verify the clocks in the bottom left
corner of every Scan screen display

Open the Polls on Scans

the correct time. If it is not correct, call Skl

the judge’s line at 713-755-1617,

Option 05.

Select “Open the Polls” on the

touchscreen menu.

This should occur when ever the
equipment is ready, but must happen

before 7 AM so Voters can be

processed exactly at 7 AM. Voters

should never be qualified before 7AM.

Opening the Vote Center
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3. Enter the Open Polls password:

Enter Open Polls Code

Early Voting: passwords for the
ePollBook, Scans, and Controllers are
found in the Elections Forms Box in
section #1, Judge Folder.

Election Day: passwords are found on
the front of the Judge’s Envelope
which the PJ received at supply pickup.

4. Select "Accept”; the Open Polls Reports
will automatically print.

Early Voting: Place the Power-On Self Test Reports, Zero Reports, and Open Poll
Reports into the Reconciliation Envelope.

Election Day: Place the Power-On Self Test reports, Zero Reports, and Open Poll
Reports into the white envelope for Device Reports/Tapes

== Clerks: Prepare MiFis and ePollBooks

Remove the following items from the black ePollIBook Case and setup in the same manner
as was used during the Vote Center Setup

Early Voting: ePollBook case is in the Equipment Caddy
Election Day: ePollBook case will be brought to Vote Center by the Presiding Judge

All ePollBooks and the translation iPad, if provided

The translation iPad is supplied to all EV locations and by request for ED.
The translation iPad is placed on the Judge’s Table and like the ePollBooks is
kept plugged in for charging.

¢ All orange and blue ePollBook stands

e Charging cables, charging blocks, and the black extension cord if needed

e MiFi and charging cable must be set up prior to turning ePollIBooks on

¢ |If the Vote Center was given an MP-70 it should be used instead of the MiFi
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SESSSSSS===_ Clerks: Inside and Out

. Place the Curbside Voting Buzzer outside and test the receiver inside.

. Implement ADA Checklist remedies.

. Inform the Presiding Judge immediately if the Curbside Voting Buzzer system is not
working correctly.

. Measure for the 100 ft. distance marker sign, using the measuring tapes provided.
Place the distance marker signs.

. Statement of Residence and Oath of Assistance forms should be at each Qualifying
Table.

. Each Controller should have an extra roll of tape in the color being used in that
Controller.

. If the Items to Post were not prepared during setup, ensure this step is completed now.
Refer to instructions in Vote Center Setup section.

. Power on the Duo Go by opening the back with the key and pressing the power button
inside to the left of the printer.

If the curbside voting buzzer is not working, the Presiding
Judge must contact the ADA Coordinator to repair or replace
the buzzer. An Election Worker must remain posted at or near
the curbside area to watch for curbside Voters until the buzzer
issue is resolved. The contact number for the ADA Coordinator
is 713-755-1617, Option 09.

Primary Note: Election Day - Unless the Primary Election is conducted as a
Joint election, each party will have their own curbside voting area. Judges should
coordinate where each party’s curbside voting will occur. Curbside Buzzers will
have a party-specific sign that must be attached to the buzzer so that Voters pulling
up to vote can contact their party of choice.
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Clerks: Prepare Ballot Paper
1. Open one package of Ballot Paper.

Early Voting: found in a clear plastic tub in the supply cabinet. During a large
election additional paper will also be put in the equipment caddy

Election Day: found in the Equipment Caddy

Election Day that was Early Voting site: ballot paper is picked up by the Presiding
Judge at supply pickup

2. Sign or stamp name of authorized representative

3. Early Voting: Stamp the initials of the Early Voting Clerk on 20 pieces of ballot
paper. The stamp is in the clear supply tub found in the supply cabinet.

Election Day: Presiding Judge signs or stamps their full name on 20 pieces of
ballot paper.

3. Set the stamped or signed Ballot Paper on the flat surface of each open Controller so
the Qualifying Clerk may provide it to Voters.

4. Every ballot must have the Early Voting Clerk initials during Early Voting or the
Presiding Judge’s signature on Election Day, at the bottom left edge of the Ballot
Paper, on the side with the arrow pointing to the top.

Early Voting

Clerk’s KEEP
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Signature
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Send Polls Open Handy Message

1. Tap the envelope icon in the upper right corner of the ePollBook.

4 .l.. SG E 88°/o *

Exit &; im

2. Choose the message indicating polls are now open (pre-composed for your convenience)

JUDGE | CLERK ATTENDAN
HELP DOCUNMENTS & VIDE

JUDGE ADMIN

TURN ON'WAIT TIMES POBP

ADA CHECKLISTS

‘i )

Remember to monitor the envelope icon. It will
wiggle and a number will appear when there are
messages. The Harris County Elections office
may send notifications throughout the day.

Opening the Vote Center
86



Judges: Administrative

1. Early Voting: Retrieve SRD labels from the Elections Forms box and write the date on
the label. Stick it to the Early Voting Daily Reconciliation Envelope and place it in the
Work Folder. This will be done daily with a new Reconciliation Envelope each day.

Election Day: Retrieve the Reconciliation Log and place it in the Work Folder.
2. Ensure all legally required signage and ADA remedies are in place, indoors and outside.
3. Make sure the ADA checklists have been completed and are entered in the ePollBook.
4. Confirm the 100-ft. line has been measured and marked with the distance marker.
5. Review the Judge’s Table to ensure all forms are organized and ready for voting.

6. Administer the oath of officers of election to staff (TEC 62.003).

A. The Judge must speak the oath and the Election Workers repeat after them with
their right hand raised. Afternoon workers also need to be given the oath when they
arrive for their shift.

B. Have all election workers take and then sign the Oath of Election Judges and Clerks
form. Have both Judges take and then sign the Constitutional Oath For Presiding
Judge, Alternate Judge and Early Voting Clerk form.

C. Place completed form in:

Early Voting: Return White Envelope
Election Day: White Envelope #2

7. Provide name badges to staff (TEC 61.010)
A. Print each worker’s name clearly on the name tag.
Early Voting: Clip on name badges with an additional tag for bilingual clerks
Election Day: Stick on name badges
B. Pass out name badges.
C. Name badges are required for all election workers.

8. Have staff complete compensation information (see General
Information).

9. Open the doors to the Vote Center at 7:00 AM and direct
Voters to the Qualifying Tables.

Opening the Vote Center
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Key Terms

List AID Statement of Residence (SOR)
7 types of ID acceptable for form used to update a Voter’s
voting registration address

List B ID Ballot Style
forms of ID which can be used a set of numbers or letters that
by a Voter who is voting with a corresponds to a specific Ballot
Reasonable Impediment which will only show races the
Declaration form also known Voter is eligible to vote in
as a RID.

Provisional Ballot
VUID Number a way .to §ubm|t a Ballot if .
eligibility is uncertain at the time

Voter Unique Identifier number the voter is voting; Provisional

Ballots are reviewed by the
Ballot board to determin whether
they can be counted

In This Section

Qualifying Voters Reasonable

List A Identification Impediment
Declaration (RID)
Processing a Voter
Request to Cancel

Statement of Ballot by Mail
Residence (SOR)

Processing Curbside
Processing a Voters

Provisional Voter
Damaged Ballots




Prepare the Qualifying Table

The following items should be on the Qualifying Table:

Controller with attached Barcode Reader
Signed or stamped Official Ballot Paper

Early Voting: Ballot Paper is stamped with the Early Voting Clerk’s initials

Election Day: Ballot Paper is signed or stamped with the Presiding Judge signature
Statement of Residence forms (SORs)

When a yellow select button states “SOR Required” on the ePollIBook, an SOR must
be filled out by the Voter BEFORE an access code may be issued

Acceptable Forms of IDs—List A
Oath of Assistance & Interpreter form

ePollBook, orange ePollBook stand, charger cable and power block (kept plugged in all
day using power block)

Extra roll of controller tape in the color being used by the Controller for that Duo line.

Pens for Voters

Primary Note

Other items may be needed at the Qualifying Table during a primary election, such as certificates
of Party Affiliation or Affidavits of Non-Participation and Affiliation.

Early Voting only
o Vote Centers will use the same ePollBooks to check in all Voters.

e Each Voter will be able to select their party choice in the ePollBook at Step 4: Signature,
before they sign their name. Once they make their party choice, only the candidates for that
party will be available on their Ballot.

Election Day only

e Each party will have their own ePollBooks, Controllers, Duos and Scans as well as Election
Workers, unless the parties have agreed to conduct a joint election.

o Each Voter would choose which party’s election to vote in and head to the area where that
party has it's Vote Center. Only candidates for that party will be available on their Ballot.
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Cell phone and Electronic Device Usage

Voters may not use a wireless communication device or any mechanical or
electronic means of recording images or sound within 100-ft of a voting station
(TEC Sec. 61.014).

Written Communications

Voters may use written communications, such as flyers from electioneers or
sample ballots while inside the voting booth. Election Workers must periodically
check each voting booth and common areas of the Vote Center for written
materials which may have been left or discarded by Voters (TEC Sec. 61.011
(a)). An Election Worker must remove any written communication left behind
from the sight of other Voters (TEC Sec. 61.011(b)).

r & T
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List A Identification &

e Texas Driver License issued by the Texas
Department of Public Safety (DPS)

Accoptabie Forms of 1dermification for Voung [List A)

« Texas Election Identification Certificate
issued by DPS

o Texas Personal Identification Card issued
by DPS

e Texas Handgun License issued by DPS

« United States Military Identification Card
containing the person’s photograph

o United States Citizenship Certificate
containing the person’s photograph

o United States Passport (book or card)

Voters may provide a Permanent Exemption
Voter Registration Certificate (no photo ID
required) - looks like a standard Voter
Registration Certification with a large, capital
‘E”on it

List A IDs

s List A ID can not be expired more than 4 years, unless the Voter is
70 years or older, in which case the ID does not expire for voting
purposes. If a Voter does not have List A ID, they may qualify to
I

vote using a Reasonable Impediment Declaration and List B ID.

Revealing Information

Election Workers can not reveal any of the following information while the polls are open or before
the last voter has voted:

1. The names of Voters who have or have not voted in the election.
2. The number of votes cast for individual candidates or for or against propositions.

3. A candidate’s position relative to other candidates in the tabulation of the votes or whether
a measure is passing or failing.
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Checking a Voter’s List AID

Identify the Voter's registration status:

1. The Qualifying Clerk will greet the Voter and ask for their photo identification. Be
mindful not to ask specifically for a Texas driver's license or Texas ID card. That can
imply to the Voter that those are the only IDs accepted to vote.

2. Check the Acceptable Forms of Identification (List A) to confirm the ID you are shown
is acceptable. Be sure to compare the photo ID to the face of the Voter.

3. Check the expiration date of the List A ID; it must not be more that 4 years expired

unless the Voter is 70 years old or older, in which case the ID does not expire for
voting purposes.

Keep in mind people may not appear exactly as they do in their ID photo for various
reasons (age, gender, hair color or style, makeup, facial hair, glasses, etc.).

Processing a Standard Voter
Using TXDL Look Up

A Standard Voter is one who shows a valid
Texas Driver's License or Texas ID card. These
are the only forms of 'List A' ID which can be
read by the ePollBook.

1. Voter Lookup: Place the ID on the
ePollBook stand with the barcode facing the
Qualifying Clerk. In the lower-left corner, tap
the button labeled "Read." The ePollBook
will read the information to bring the Voter
up.
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2. Select Voter: A Standard Voter will have a green 'Select' button.

If more than one Voter name comes up, compare the name on the ID to the list of
names generated by the ePollBook in order to select the correct Voter's name.

Tap the green 'Select' button for the Voter, and the next screen will appear.
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If the ID will not scan after several attempts, try first
touching the “Read” button and then placing the 1D
onto the ePollBook stand while the camera is already

on. If it does not read, do a manual search.

3. Process Voter: Questions will appear for the Qualifying Clerk to ask the Voter. Since
the ID was read by the ePollIBook, some of the questions will automatically be
answered. Because the ID was able to be read, the first question is answered “Yes.”

For the next question, “Does Voter Registration name exactly match Photo ID?” this
answer could be “No” and the line may have turned yellow. The Harris County
registered name and the TX ID name do not exactly match. This simply means the
Voter will be asked to initial on Step 4, when they are asked to sign. Do not change the
answer to this question in order to get a green line.
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m Go to Voter Signature Screen

Ask the Voter the question on the screen to verify if they still live at the address on the
ePollBook, reading the full address (street number and name, city and zip code) as it ap-
pears on the ePollBook screen.

e The address on the ID provided by the Voter does NOT have to match the Voter
Registration address.

e Do not use the Voter’s ID address when asking “Do you currently live at ...” Use the
registration address provided in the ePollBook .

In the example above, the voter answers, "Yes." then the clerk will tap “Yes' in response
to this question.

Although the last question, “Voter Able to Sign” is green by default, if your Voter is
unable to sign, click “No.” The ePollBook will have automatically entered the Voter’s
name in the Voter’s signature block when you get to the next page.
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4. Signature: Flip the ePollBook toward the Voter, and ask them to confirm their
information in the gray field. If it is correct, have them sign on the line and press the green
“Accept” button. The ePollBook will beep, indicating that the signature was accepted. Flip
the ePollBook back to the Qualifying Clerk.
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Early Voting: During a Primary election, P R—— e B
the ePollBook will have a choice of party. e e e
On Step 4: Signature, the Voter will pick

the party of their choice before signing.
Voters should be allowed privacy, to the
extent possible, when indicating the
voter’s choice for which party’s primary
the voter chooses to vote in. The voter
may indicate without verbalizing by
pointing to the party (TEC Sec. 172.126

(g-1)).

s\am—.-*-&—u*—u-uw“.
Pty Py

Election Day: The Judge of one party will
work with the Judge of the other party at
that Vote Center to help the Voter. The
qualifying clerks for each party will
complete the check-in process.

Primary Runoff

Voters who voted in one party’s election for the Primary must vote in the same
party’s election for a Primary runoff.

The ePollBook will alert you if a Voter is attempting to vote in the incorrect party. A red
select button will appear saying, “Voter voted in other party’s primary election.” If this
appears, direct the voter to the party where they initially voted in the Primary.

If the voter believes the notation for the Primary Election to be incorrect, the voter may
complete the Affidavit of Non-Participation and Affiliation form indicating the voter did
not participate in that party’s primary/convention and proceed to vote regularly. It is not
necessary for the voter to vote provisionally (TEC Sec. 172.125).

A Voter who did not vote in the Primary, is able to choose which party they would like to
vote for in the Primary Runoff. Once they have chosen a party, they will be given the
runoff candidates for that party on their Ballot.
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Step 0 Bwcode

5. Accept Signature: Press the
“Accept Signature” button.
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6. Barcode: The Barcode Screen will appear. DO NOT PRESS THE GREEN “Check In
Voter” BUTTON! Use the Barcode Reader attached to the Controller to read the barcode.

Curbside Votrig Check-In Check In Volar

Uallot Stylor 000
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Confirm the Ballot Style Number under the barcode matches the Ballot Style Number on the
Controller. If they are the same, click the box on the controller that says “Yes, this is correct”
and then press “Next.” The Voter’s access code will print.

Hand the Voter their Access Code and Ballot Paper; direct them to an available Voting Booth.
Remind them to deposit their Ballot into the Scan by the exit before they leave the room.

Only after the Voter has left for their voting booth, should the Qualifying Clerk press the
“Check In Voter” button.

If a Curbside Voter was checked in, press the “Curbside Voting Check-in” button.

Once the button is pressed the ePollBook will return to Step 1: Voter Lookup so the next
Voter can be processed.

— Curbaide Voting Check-in Check In Vater —

g |

Ballot Styte: 0010-8
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Processing a Voter
Using Manual Search

When qualifying a Voter, if they provided an ID
from List A that is not a TXDL or TX ID, use the
Search side of the ePollIBook to complete Step 1:

Scan/Search.

1. Voter Lookup: Use the Voter’s ID to enter the following information:
« the full birth month, birth day, and birth year

o the first 3 letters of the last name

Entering additional information may slow down the search process and potentially expand the
list of Voters from which to choose.

Once you have entered the information, select the Search button.

Traning Gensexl Slection - OUNTH200 (Trawmag Mode)

Aiaaice Stap T Sabect Vel Bep 3 Protese eter Bhep & Ngraturs 5800 O Azcept Nerlefies ey 0. Marcoce

TXDL Look Up  [ex Search

Brvh Month By Doy Brth Yoor

READ BARCODE

Read > Device Validated Count: 1

Advanced Search >
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2. Select Voter: If more than < o i GaseriéEbatho - SXIWEO23 rarseg Hose)
one Voter name comes up, : e e e
compare the name on the ID P\ NOREV JACKSON e racs oa
to the list of names generated Relmeibaims
by the ePollBook. Tap the
Select button for the correct
Voter.

In some instances where
there are several names that
appear to be the same, you
may need to use the date of

birth to find the correct voter. =

3. Process Voter: The Qualifying Clerk will answer the questions that need to be answered
and will record the responses manually.

iep 3 Prex Sup & Sgratue Step B Accop! Signatur S0 6; Barcode

1475
JORDAN KUMAR HAM 128 N KENDALL ST, HOUSTON, 77003 VUIDZITA001425.

DOB - 04091997
TX 1D JORDAM KUMAR HARY Ballot Sthyle :CO10-G
Has Voter Provided an acceptable Photo 07 "1 Yes [ No
Does Voter Registration Name Exactly Match Photo ID? “IYes “No
Ask the vater “Do you currently live at 129 N KENDALL ST, HOUSTON, 77003"
Voler's Response: _¥es L No
Notar Abie 1o Sigr /iYes L_INg

m Go to Voter Signature Screen
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Has the Voter provided an acceptable photo ID?
e One of the List A IDs. Select Yes or No.

« If the answer is “No,” direct Voter to a Judge who will determine if the Voter may
need to vote using a Reasonable Impediment Declaration or an Affidavit of
Provisional Voter.

o If the answer is “yes” tap the yes box.

Does Voter Registration name exactly match Photo ID?

The Qualifying Clerk needs to look at the Voter’'s name on the ID the Voter provided. Compare
it to the larger font name in the gray band of Voter information. This is the Harris County
registered name.

The smaller font name with “TX ID:” in front of it, is not the Voters registered name, and may
not match the Harris County registered name above it.

« Select Yes or No. If “No” the name was not an exact match, the line will turn yellow.

« Determine if the Voter Registration Name is substantially similar to the ID name.
Refer to the Similar Name section in this manual, right after the Manual Search
section, for complete information on what a similar name is.

« If the names are substantially similar, the Voter will need to initial the “Similar Name
Affidavit” box when going to Step 4: Signature.

« If the names are not substantially similar, direct the Voter to a Judge who will
determine if the Voter will need to vote using an Affidavit of Provisional Voter form.

Ask the Voter "Do you currently live at ...”
The ID address does NOT have to match the Voter’s Registration address.

Do not use the address on the voter’s ID when asking “Do you currently live at ...”, use only the
registration address provided in the ePollBook, reading the complete address (street number
and name, city and zip code).

« Select Yes or No based on Voter’s response. It they say “no” they must fill out a
Statement of Residence (SOR) form before they can be qualified.

e Provide the Voter with the SOR form. Have them step away and return with the filled
out SOR. The Qualifying Clerk must check the SOR form to see what county the
Voter now lives in. If it is not Harris County, the Voter must be sent to the Judge.

Voter able to sign?

» Select Yes or No
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Once all the questions have been answered the “Go to Voter Signature Screen” button will
turn green.

Press the green button, and the Signature Screen will appear, upside down.
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4. Signature: Flip the ePollBook towards the Voter, and ask them to confirm their
information in the gray field. If it is correct, have them sign on the line and press the green
‘Accept’ button. The ePollBook will beep, indicating that the signature was accepted. Flip
the ePollBook back to the Qualifying Clerk.

5. Accept Signature: Press the “Accept Signature” button. Do not match the signature to
the Voter’s ID signature.

6. Barcode: DO NOT PRESS THE GREEN “Check In Voter” BUTTON yet!

o Use the Barcode Reader attached to the Controller to read the barcode.
[ e ]

———

« Remember to confirm the Ballot Style Number under the barcode matches the
Ballot Style Number on the Controller.

o Print the Access Code and give it to the Voter with Ballot Paper.

o Tap “Check In Voter” which returns the screen to Step 1: Voter Lookup. Tap
“Curbside Voting Check-In” if processing a Curbside Voter.
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Processing a Voter

with Similar Name

During Step 3: Processing Voter, if “No” was checked for the question “Does Voter
registration name exactly match photo ID?” the line will turn yellow. This means a “Similar
Name Affidavit” box will appear next to the Voter Signature box during Step 4: Signature.
The ePollBook will not allow the Voter to move forward without signing and then initialing
this box. Examples of similar names are below.

Initial, Middle, and Former Names: If a voter has an initial, middle or former name on their ID that
does not appear on the list of registered voters, or vice versa, it is a substantially similar name.

List of Registered Voters

Name on ID

Note

Carole Keeton Rylander

Carole Keeton Strayhorn

Ms. Strayhorn’s former name,
“‘Rylander” appears on the list of

Lyndon Johnson

Lyndon Baines Johnson

President Johnson’s middle name
appears on the ID, but not the list of

Names Appearing in Different Fields: If a voter’'s names as they appear on the list registered
voters and ID occupy different fields, the names are substantially similar.

List of Registered Voters

Name on ID

Note

Sandra Day

Sandra Day O’Connor

Justice O’Connor’s maiden name
“Day” occupies the last name field
on the list of registered voters, but
occupies the middle name field on
the ID.

Customary Variation of Names: If a voter has a customary variation of their given name on either
the list of registered voters or their ID, the names are substantially similar.

List of Registered Voters

Name on ID

Note

Esperanza Andrade

Hope Andrade

Secretary Andrade’s given name is
Esperanza which is Spanish for
Hope, and a customary variation of
Esperanza.

Slightly Different Names: If a voter's name on the list registered voters is slightly different than
their name as printed on their ID, or vice versa, the names are substantially similar.

List of Registered Voters

Name on ID

Note

Nanci Griffith

Nancy Griffith

Ms. Griffith’s name is spelled
“‘Nanci.”
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Omissions List

Voters on the Omissions List

During Step 1: Voter Lookup, the ePollBook may not populate a specific Voter when an ID
is read or a manual search is conducted. When this occurs, the Judge must call Voter
Registration at 713-755-1617, Option 08, to investigate the Voter’s registration status.

In some cases, Voter Registration will inform the Judge this is a registered Voter who
should be in the ePollBook. This Voter will need to be added to the Omissions List.

g, This is an image of the
s R s Omissions List. A larger
iy D e e image can be found in the
Appendix with form
instructions.

The Judge will add the
Voter's name to the
Registration Omissions
List along with the other
requested information.

REGISTRATION OMMSSIONS LIST
(UISTA OF OVISOMES SOSRE £6 CEATIFCADD [ REGISTRG)
(s KLAMEL oMbt Cued

Voters on the omissions
list must also be added to
the Combination Form.

Combination Form

The Combination form is used to capture a Voter’s signature in the same manner as the
ePollBook; it combines the poll list and signature verification into one paper document. The form
has a Voter-facing section as well as a Judge-facing section. So, both the Voter and Judge will
see upside down portions. Each will complete the portion of the form facing them. The Judge
should see the columns with the VUID, Poll List, and Voter Address as right-side up.

The paper Combination Form is only used with those Voters
on the Omissions List and ALL Provisional Voters.

All others are recorded on the ePollBook. For information on
Provisional Voters refer to page 119 in this section.
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: form that appears upside
. down. Both the Early

Voting and Election Day

Combination Forms are in

the appendix along with

instructions from the state

on how to use the form.

Instructions for Combination Form

The pages include upside-down text in the areas where the Voter has to sign or fill out
information. In this way the section the Voter reads will be right-side up for them.

Early Voting: Uses form called “COMBINATION FORM and Early Voting Roster for Early Voting”

Election Day: Uses form called “COMBINATION FORM Poll List/Signature Roster, Affidavit for
Election Day”
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Top portion of the Early Voting Combination form
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Bottom portion of the Election Day Combination form

The top portion of the combination form is the view that is right-side up for the Judge. The bottom
portion is the view that is right-side up for the Voter.

The Combination Form will be used for all Provisional Voters and any Voters who need to be
added to the Omissions List. The Combination Form should be completed prior to the completion
of all other forms.

This is a daily form, but only completed forms will be returned to Harris County at drop off in the
white envelope. Blank forms will be returned in the forms box. The Judge will fill out all needed
information as soon as the form is utilized: Location, Date and Type of Election, Authority
Conducting Election, as well as signing the form.

The Judge will fill out the following information on the Combination Form with the Voter:
e Voter’s precinct number

o Voter’'s VUID number

e Voter's name neatly printed in Poll List column

« Voter's address

e Check mark in column indicating reason for using this form; Provisional or Not on List

o Date

« If the Voter brings an assistant, use the Oath of Assistance form.

The Voter will fill out the following information on the Combination Form:
e Voter’s signature
« Voter’s initials if there is a Similar Name situation

o Voter’s initials if there is an Omissions List situation
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Voter Assistance

An eligible Voter is entitled to receive assistance from a person of their choosing, so long as
that person is eligible to provide assistance under Section 208 of the Voting Rights Act.

That assistance is not limited to marking or reading the Ballot, or otherwise limited to
conduct that occurs in the voting booth. If the Voter requests assistance with the ballot, the
election worker must ask he voter if he or she wants to have the entire ballot read, if the
voter does, the election worker must instruct the person rendering assistance to read the
entire ballot to the voter.

Assistance also includes, but is not limited to:

Guiding the Voter through the line and to the voting machine
Helping the Voter insert Ballot Paper or enter an Access Code
Assisting with the ATl and headphones, language or help buttons

These buttons are at the top of the Duo screen, and can be used to change the font
size, screen contrast, access 4 languages and provide instructions on ATl use.

A Voter may be assisted by:
e A person the Voter chooses, no limitations other than described below

« Early Voting: Only 1 Election Worker is required to assist in marking the ballot,
though Harris County recommends that 2 assist when possible

Election Day: 2 Election Workers are required to assist in marking the ballot

A Voter may not be assisted by:

Their employer or an agent of their employer, or an officer or agent of their union

The person assisting the Voter cannot:
e Try to influence the Voter's Vote
o Mark the Voter's Ballot in a way other than the way the Voter directs

o Tell anyone how the Voter has voted
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Per TEC Sec. 64.032(c), such person must be permitted to serve
as an assistant regardless of:

i. The fact that that person has already assisted another Voter
-— -— ii. The residence of that person
iii. The citizenship of that person
iv. The Voter registration status of that person
v. The age of that person

When an Election Worker assists a Voter, there may be
situations in which only 1 Election Worker is needed or
where 2 are required. If assisted by a person of the voter’s
choosing, not an election worker, then only 1 person is
required.

Two Election Workers

Required to:

One Election Worker

Required to:

Election Day: Read the

Clear paper jams

entire ballot ¢ Insert ballot paper

Election Day: Mark ballot

as instructed e Help a Voter enter their

access code

e Early Voting: Read the
entire ballot

e Early Voting: Mark ballot
as instructed

Voter Assistance Oath

Those assisting a Voter must take an oath that they will not influence the Voter's vote and
will mark the Ballot as the Voter directs. This oath is in the ePollIBook at Step 5: Signature. A
paper copy of the Oath of Assistance can be found in the Elections Forms box. Election
Workers do not take this oath as they are already given the oath before the polls opened.

Observing Assistance:
If Election Workers assist, Poll Watchers and Election Inspectors may observe the voting
process. If a person of the Voter's choosing assists, no one else may watch the Voter vote.
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1. When a Voter requests assistance from someone who is not an election worker:

o The assistant must take the Oath of Assistance.

« The Qualifying Clerk must ask the Voter if they want the entire Ballot read to them
and if so should direct the assistant to read the entire ballot to the voter.

2. After the Voter has signed on the ePollBook and the Qualifying Clerk tilts the screen
back toward themselves, the screen will be on Step 5: Accept Signature.

At the bottom of the page are two yellow buttons. One says “Assistance” and the
other “Interpreter.” The Qualifying clerk will tap the “Assistance” button which will
take the screen to “Assistance Information.”
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3. The assistant’s information can be added by tapping the “Read ID” button in the upper right
hand corner and reading the assistant’s Texas Drivers License or TX state ID card to

populate much of the information.

The assistant does not have to have Identification. Identification is not required of the
assistant. If they supply it, and it is a Texas Drivers License or TX state ID card, it can be
read by the ePollBook. The Assistant’s information can also be entered manually.

The “Assistant Information Completed” button is tapped after the information has been
completed and verified. The screen will go to “Review and Signature” page.
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4. The assistant will now take the Oath of Assistance by tapping the small text right above the
signature box. This will cause the oath to expand to large print so that the Assistant can
raise their right hand and read the oath out loud. They then tap the red X to remove the
oath from the screen and sign in the signature box after verifying their information.
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UNdef D@"J’W d w‘m M m ma l % . ng AL BAOR SRV ! D RS O MO, e
represenied 1o me they are efigble to receive assistance; | <0 carv

will not suggest, by word, sign, or gesture, how the voter _ “ _

should vote; | will prepare the voler's baliot as the voter

RS e . ST W e

—onn .y - > oA -

directs; | did not pressure or coerce the voter into choosing
me to provide assistance: | am not the voter's employer, an
agent of the voter's employer, or an officer or agent of a
labor union to which the voter belongs; | will not v st g _’7

communicate information about how the voter has voted 10 x
another persory and | understand that If assistance s

The et cun wen swore wd warTmod by . e e W11 0000

e oy Tainary
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5. After the Assistant signs on the ePollBook _

and selects accept, the Qualifying Clerk will
tilt the screen back. The screen will now
return back to Step 5: Accept Signature.
The Voter’s signature and the Assistant’s
signature will both be shown. The clerk will
then tap the green Accept Signature button.

If the Voter does not alert Election Workers that they are requesting assistance from
someone who is with them until after the barcode has appeared on the ePollBook, the
Qualifying Clerk will use the paper version of the Oath of Assistance, found in the Election
Forms Box. This form asks for the same information as the ePollBook does. The Election
Worker would have the Assistant take the Oath of Assistance before filling in the requested
information on the form.

Statement of Residence (SOR)

When a Voter no longer lives at the address shown in the ePollBook as their registration
address, they will need to fill out a Statement of Residence form, also known as an SOR.
The Qualifying Clerk will hand the Voter a form and a pen and ask the Voter to step away to
fill out the form with their new address, then return with the completed form. They do not
need go to the back of the line, but can he assisted as soon as the Qualifying Clerk is free.

Some voters may be required to fill out an SOR. If “SOR Required” appears under a yellow
“select” button in the ePollBook, this Voter must complete an SOR form before they can be
allowed to vote. They must fill out the SOR form even if they say their address information is
correct in the ePollBook. They are being asked to fill out the SOR to verify for Harris County
Elections what their correct address information is.

While the voter is filling out the SOR, the Qualifying Clerk may process other Voters in line.

The clerk must review the completed SOR form to confirm the Voter still lives in Harris
County. Voter’'s who no longer live in Harris County are not eligible to vote in Harris County
elections. During Early Voting, limited ballots may be an option for these voters, available at
the main voting location. The Judge can assist the Voter with the location address.
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JOHN WESLEY JERKINS JR

TXH0: JOHN WESLEY JERKING JR

Has Voter Provided an acceptable Photo 1D7

Does Voter fegistration Name Exacty Match Proto 07

Ask the yoler: "Do you currently live st 208 BRIARGLEN LN, LA PORTE, 77571

Votet's Response:

SOR Needed - Has voter provided a compistad SOR form™

Sxep &: Sgroture

208 GRARGLEN LN LA PORTE, 775N

Sep & Accopt Signature Step &: Bwcode

VUID - 2955000649
DOB - 081372001
Balot Style : 0471-37

| What &s the County of Curant Residence n Tewas?

Voter Able 10 Sign;

Go to Voter Signature Screen

VOTING BY MAIL

Insructions for Vosing by Mall on B:m' A
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If the Voter has moved within Harris
County, the Voter would vote using the
same address shown on the ePollBook,
as long as they still reside in the same
political subdivision holding the election.

If the Voter has moved into Harris
County from another Texas county, but
their registration is not yet effective, they
may vote a Limited Ballot by mail or in
person, but only during the Early
Voting period. Limited Ballots are NOT
available on Election Day. The Judge
can call 713-755-1617, option 04 to
request the address where limited ballots
will be available during Early Voting.
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TX ID: JEROME ANTHONY MACHA Ballot Style :0456-11

Ask the voter: “Do you currently live at 73 i o ot vighie 0wt s ke TOWN, 77521

DaMt L mire Ty Sace et ot of
Heri Conaty Masse sand the wifer '
e s

OK

Go to Voter Signature Scree

If the Voter has moved outside Harris County, refer the Voter to the Judge who may
review their options, such as voting a Provisional Ballot.

If the voter moved out of the county, but is voting during Early Voting, the voter may be
eligible for a Limited Ballot in the new county.

It is recommended not to offer Provisional ballot in this situation unless the voter has
moved into Harris County.
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T After a Voter has Been Qualified ™

The Qualifying Clerk will explain to the Voter the remaining voting process:

1. The Voter will Vote on the line of Duos that matches the color of the access code. The
Qualifying Clerk indicates to which Duo line the Voter should go.

2. The Voter will enter the access code number into the Duo.

3. When the screen prompts, insert the Ballot Paper and follow the instructions on the
Duo Screen. (The paper is inserted with the arrow facing up, pointing towards the Duo
Tablet.) The voter should use both hands to insert the ballot paper.

4. Voter makes selections, reviews their final selections on the summary page, then
prints the ballot when satisfied that the selections are recorded as desired.

5. The Duo screen will indicate when to remove the printed Ballot Paper. If there is a
second page, the screen will tell the Voter when to insert it. Remind the voter not to
pull the Ballot Paper out before the machine directs.

6. To cast a Ballot, the Voter must insert it into the Scan. The voter should first check all
of their choices and contests on their ballot before depositing into the Scan. When
there is more than one sheet of Ballot Paper, wait until the Scan accepts the first
page, then insert the second page. A Ballot Box Clerk should be stationed with the
scan to remind voters to deposit their Ballot before leaving the Vote Center. The ballot
can be inserted in any direction.

Remind the Voter not to leave the room with a Ballot in hand

=
The following items should be o ﬁ
given to the Voter before they
leave the Qualifying table:

o The Printed Access Code , 62166

O ING2 w0 AM

o The required number of D501 Hmi ooty Niwtte
stamped (EV) or signed AT
(ED) sheets of Ballot paper.

Only once the Voter has left the Qualifying table to Vote

will the Qualifying Clerk press the green “Check in Voter”
button in order to process the next Voter.
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“" Redisplaying Ballot Style & Barcode "

If the Qualifying Clerk misses reading the barcode with the Barcode Reader, they will need
to notify the Presiding Judge in order to access the Judge Admin menu.

The List of Recent Voters displays Voters for 30 min from their check-in time. In order to
Redisplay the Barcode the Judge will:

A. Select the Judge Admin menu on the ePollBook and enter the Admin password.

B. Select the List of Recent Voters button.

RECORD VOTED PROVISIONAL AFFIDAVIT
LIST OF PROVISIONAL VOTERS

RECORD SPOILED BALLOT B LIST OF SPOILED BALLOTS
RECORD POLL WATCHER § LIST OF POLL WATCHERS

JUDGE/CLERK ATTENDANCE SUMAMARY

VOTER COUNT l LIST OF RECENT VOTERS ’

SUSPEND POLL

C. Identify the correct name and click on the Voter. Step two: Select Voter will come
up. Click on the “red” select button that will now say “Voter Checked In.” A pop up
window will open and will offer a green “Redisplay Barcode” button.

DOB O D0e
PCT.00W

DOR DanaAu6e
PCT 0700

=

Processing Voters
116




Another way to Redisplay the ballot style and
barcode is to rescan the Voter’s Texas ID or
perform a manual search. The ePollBook will
populate their information. Tap the red “select”
button and the ePollBook will give you a pop-up
window with the option to redisplay the barcode.

Traenng Gooors! Bection - ONORDTOD] [Mainiog Mode)

Our records indicate the voler has boen checked in Early n Person at 707
Make sure you have the comect voter. ¥ this is not the cormect voler, please
search agan

e I '
e

Remember, Qualifying Clerks should be leaving the Barcode displayed on the ePollIBook
until they have handed the Access Code and Ballot Paper to the Voter, and the Voter
has walked away from the qualifying table.

If Qualifying Clerks are continually asking the Judge to redisplay the barcode for multiple
Voters, monitor them to ensure they are following the proper procedures when checking
Voters in to vote.

Judges and Clerks should never attempt to “requalify” Voters if the barcode is missed on
the ePollBook. They should instead redisplay the barcode. Requalifying requires Harris
County approval.
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Requalifying a Voter
If a Voter has been qualified on the If a Voter must vote provisionally, but has
ePollBook and: already been qualified on the ePollBook in

the standard way, the Voter will need to

be requalified to prevent the appearance
2. Indicates they will return at a later time | of double voting.

1. leaves before depositing ballot in Scan

The Voter must be requalified so it will not
appear they have already voted.

The requalifying process is completed when a Judge calls Harris County Elections at
713-755-1617, Option 04 and states they are requesting assistance to requalify a Voter.

The Judge will need to answer a few questions about the situation so the trainer on
the phone can receive approval from Harris County to allow a requalification.

If approved, the Judge will need to provide the following information:

e Voter’s full name
o Voter’'s date of birth
e« Voter's VUID number

Missing the barcode or needing to reissue an access code due
A to a spoiling situation does NOT require requalifying the Voter.
You would instead redisplay the ballot style.

A VUID Number is the “Voter
Unique ldentifier.” It can be S T

waTH agas

found on a Voter’'s Registration
Certificate or in the ePolIBook

on the far right of the Voter’s | = |
name.
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Primary Note — The Primary Election Date is Tuesday, March 5, 2024

Election Day: During this Joint Primary Election, the ePollBook will have both party’s ballots
as it does during Early Voting. The Voter will be offered a choice of Democratic or Repubilic,
which they will chose during Step 4: Signature. Once they make a choice they will be able to
sign the ePollBook and will receive that party’s ballot.

If a Voter has gone through the check-in process during Early Voting or Election Day, and
realizes they chose the wrong political party, the Judge must follow these steps:

1. Call Judge Resource Line, 713-755-1617, Option 04; tell them you need help to
requalify a Voter.

2. From the ePollBook, have the Voter’s full name and their VUID number ready.
3. The Judge will be given steps over the phone to requalify the Voter.

4. After requalifying, for both Early Voting and Election Day, the Voter will be able to
be checked into the ePollBook again so they can choose their correct party.

Processing a Provisional Voter

Voters who are not eligible to vote a regular
Ballot should be informed of the opportunity
to vote provisionally.

The Secretary of State has specific scenarios and situations
that may be referenced as examples for why a voter may vote
provisionally. You may find a copy of this in your elections
forms box in the Qualifying Voters Handbook and online

at https://www.sos.state.tx.us/elections/forms/judges-clerks-
handbook.pdf.

Processing Voters
119


https://www.sos.state.tx.us/elections/forms/judges-clerks-handbook.pdf
https://www.sos.state.tx.us/elections/forms/judges-clerks-handbook.pdf

All Provisional Voters will now sign the Combination Form TAC 81.173 (11)
o Early Voting: Form “Combination Form and Early Voting Roster for Early Voting”

« Election Day: “Combination Form Poll List/Signature Roster, Affidavits for Election Day”
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The reasons a voter may vote Provisionally are:

1.

Failed to present acceptable form of photo identification, a supporting form of
identification with an executed Reasonable Impediment Declaration, or voter
registration certificate with exemption.

Voter not on list of registered voters.

Voter not on list, registered in another precinct.

Voter on list of people who voted early by mail, and voter has not surrendered

mail ballot, presented a Notice of Improper Delivery, or presented Notice of

Surrendered Ballot.

political subdivision.

Where:
Other:

Voting after 7:00 p.m. due to court order.

Voter on list, but registered residence address is outside the

Registered at Department of Public Safety (DPS): When:

(please explain)

If our records do not show a Voter as registered, but the voter indicates they did register, the
election officer must ask the Voter if they registered at DPS. If the Voter states they did, the
Judge asks for the issue date on the voter’s driver’s license. The Judge then goes to #7 and
puts the date on the “When:” line. If the Voter remembers where, that can be added also.

VOTER PRESENTED ACCEFTABLE FORM OF IDENTIFICATION OR A SUPPORTING
OF IDENTIFICATION AND EXECUTED A REASONABLE IMPEDIMENT DECLARATION

[C] Yes [INo

REASON FOR VOTING PROVISIONALLY
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Instructions to process and record a Provisional Ballot are found in the Appendix. They are
also in the Elections Forms Boxes for Early Voting and Election Day.

DA WITLT Pamt Ly Seeetey of S St Code See T1E71

TO B COMPLETED Y VOTER. 1 am 4 regiutered soler of (his Deilioddl acDEhnition and In fhe precinct 4 which I'm afSempling to vole and Rave net already
voled In iz electon (aERar In pecton or by mal) | am 3 recisent of it poltical sutSivician, have 20t been Neslly convictes 3 3 felany or If 3 felos, |
have all of my -I,bmd . parcie. pariog of pr or | have Besn pardaned | have not
baen By » S of 3 ecun 0 Do totadty mentaty F partay
Mmmuu.lmmmwmmmnnam leul-owwdhmuﬂ-
ORI I A8 @O0RDON 10F WM | KO0 | 80 SO0 SHSIIE SOt | B0 SEaviied OF an AMemEl I wiNen wrenl i & wlale Jax Sony
FARA QUE EL VOTANTE LO LLENE: B3ty Mtrio £ome wotanle on ool SubdWisds poliic) y en o 2recots en ¢ SISy WIEINES 3 1008 § 4% N B ol =
0353 TRCCEN (0N DEradns O por CoMEO . SOy rIsideie OF €25 NBIVISISe S0MCA. MO Ne 300 deNNaTerls JECAraC0 CUDSDIE 38 un SR Jrave O 3 30y & Sutr
9 L Z0IN3 orave. N ComPII3 I9CA T COACENI MCLING § PERCAO OF orts 3 Tem3a "3 3 BerDT pervIaca 3 IDewdI vigias, o Ne sas
PELEGE NI TR ST IMEFTRIGC POF R ST Rl 30 LN SON 3N 13 AGIIIICION OF R WIS, 367 WINTONE NICITII0 TATIICenaE 3 3arTaTenie
PCICATIING £7 & DENCIO 08 ST EIAN00 Jue 3B IOITRCON tHES BRO METHNID €5 oF GEIM0 MENCK y ANTENSD Jue #1 VN SRITD Ve Se I¥ Jrade vtar e
'JN(WWIIV"M'G“!QMQ § TREOH Bt Me CHAGENLE DOF WA WINTIS. &R GO0 LRSS £5 UM SO0 DUV J¢ CATH SR
J ™ ‘Ilﬂlrrnv\.'mn‘N(\Mnsho.éth-(."-l"N(GMD&M‘OLWQDN"'&M(M

T T T

Fowt Abtvens @l Aperveest Navmn CRy. Pl ewi TP T o Semcrtm sher s pow e [T ol st RO Bow Res
PL o Dumirwns addama| Cooncii cue y e 36 aseteerts Ouded Rutes wrm A tuty de malon Sutm. decila 4 Do de
e T e R e i Co Mgy 800 T Dy
By v &4 Ving Ny Whing ol aih i T A Gug v a0 g g Bov b B ¢ m-eg'\:'- Bas O Doy Ling Mol G o frang e (5
e SALLE AN A AARERIN - SF GV  MNOREDLEE MTRERRENE RS SRR

Prevm Numtar (pwond]

~ wifoce, <xnatee; 1A Cotw
T Fninyg M o R
&

Making Adowas Lty 3idm orc I € ml Cannct Dn Oul et 10 o eaeOurcs 0 ees Dancer (Uptionst) Low ~ptatee Dot of Bam Vontn. Ouy. Y ear Facta)
Dirwnit pote Cond Bacats o Colgs Pane w --,--n--n-o.\----.,..---v.. Y T ) 'l v v O | gy
i e SN OO Thr Thien M S Bery i g M Wy 0 b v e e N e wyw e g, Sply e
el o L SR 2 L SR 2 'llﬂ t2REMETRY =t

iom D) e e £

O'WM-“JIIN-

[ s e A vt avdar 0 S bel
Bty Nasmdas. () e b eI e e e
e R T e )
Tamin 4w Nirsars do Sagurd foaal | (T e
Sec cig g 8 v cls TIOWA © ot e T M A
St A3 BT AREAMNSYE VoA
aegr-wa

S R 38 GO 1 SeTITL R e v A T
T & At B e SO o soi] A A0 B X3 D b
—/ b wh A B 1L =0 ol s vt s ep n-r&v b

X boke af © CA N -l))h
T A MR eR .»m RTX LSS
LEns

G mrcoions e e ARE TOU A UM Sratae o vetm | Eows e vebarte] f0 vy e 0 1 (ARB &)
g (LAY OLOADNNGR DF | qt-u:“; POCEN BRE

LN

O ves mcae T VO 1 1o (53 X

TO BE COMPLETED 8Y ELECTION JUDGE TO BE COMPLETED BY THE COUNTY
VOTER REGISTRAR FOR STATUS

VOTER PACSENTED ACCEPTADLE FORM OF IDENTWICATION regsrer. &id research e
OR 4 SUPPORTING FORM OF IDENTIFICATION AND EXECUTED .
A REASOMNABLE MPEOIMENT DECLARATION
DYeEs SN0

o Besbon

TO BE COMPLETED BY
THE BALLOT BY MAIL DEPARTMENT

20 manot retarnea by vorer 3 wasct eturmes oy vaPe
[ Baiot net setumed (] Voter e mot azpy for 2 Mak

Processing Voters
122



Affidavit of Provisional Voter
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. Type of Election: Primary, General, Special or Runoff

. Poll Code: Write the Vote Center’s Early Voting SRD or Election Day poll code numbers

. Date of Election: Write the date for Election Day

. Authority Conducting Election: Harris County Elections

. Last Name: Voter writes their last name

. First Name: Voter writes their first name, adding middle name and former name if applicable

. Residence Address: Voter writes their address

0 N O O A W DN =

. Phone Number: Voter writes their phone number. This is not required but helpful in case the Ballot
Board needs to contact them about their ballot

9. Mailing Address: Voter writes their mailing address, if different than their residence address

10. Gender: Optional for Voter to select their gender

11. Date of Birth: Voter writes in their Date of Birth

12. Texas Driver’s License Number or TX ID: Voter writes their Texas Driver’s License here.

13. Social Security Number: Voter writes only the last 4 digits of their social security number

14. Check this box if they have not been issued a TXDL or TX ID: Voter checks appropriate box
15. Check appropriate box indicating if Voter is a US Citizen: Voter checks appropriate box

16. Signature of Voter: Voter must sign here

Processing Voters
123



TO BE COMPLETED BY ELECTION JUDGE . TO BE COMPLETED BY THE COUNTY

hxbyuvu ua'rﬁ VOTER REGISTRAR FOR STATUS
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Precinct Registered: Write in the Precinct the Voter is registered in. This information
comes from Voter Registration when the Judge calls them.

Ballot Style: Write the Voter’s Ballot Style. This information comes from Voter
Registration when the Judge calls them.

Has the Voter presented an Acceptable Form of ID, or a Supporting Form of ID and
executed a Reasonable Impediment Declaration: Judge selects appropriate box

Reason Voter is voting Provisionally: Mark the reason the Voter is voting provisionally,
numbers 1 thru 8. Add additional information where requested on 6 and 7. Number 8 can
be used to add information pertaining to reasons 1—7. It is very important to add any
detailed information which the Ballot Board can use when processing the affidavit.

Sworn and subscribed to me on this date: Write in that day’s date

Signature of Election Judge: **Important*™ The Judge MUST sign here to ensure the
Ballot Board can process the affidavit.

Completed by Ballot By Mail Department: Do not write anything here
Completed by Voter Registrar: Do not write anything here

Completed by Ballot Board: Do not write anything here
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Instructions: Affidavit of Provisional Voter

While clerks can assist in the completion of many
Voters’ forms, ONLY Judges may complete an
Affidavit of Provisional Voter form.

1. Instruct the Voter to complete entirely the top portion of the Affidavit of Provisional Voter
below the election information. When they are finished, they will return it to the Judge.

2. Judge’s complete the top of the Affidavit of Provisional Voter above the Voter section. The

“Type of Election” and the “Poll Code” can be found on various forms in the Election Forms

Box. On Election Day it is also on the Judge’s Envelope they received at Supply Pickup.

Example of types of elections include “Joint General and Special Elections” and “Primary
Election.” The “Authority Conducting Election” is Harris County Elections. Remember to
review the Voter section, ensuring the information is complete and readable. Confirm the
Voter has signed the affidavit.

3. Judge Section

Using the information provided by the Voter, call the Voter Registration Office to
request both the Precinct number where the Voter is registered and the Ballot
Style number. Put this information on the Affidavit of Provisional Voter form under
the section labeled “TO BE COMPLETED BY ELECTION JUDGE”

Select “Yes” or “No” for the question “Voter presented an acceptable form of ID.”
If the Judge does not do this they will be asked to come in to do this after the
election, in order to complete the form.

Select the reason the Voter is voting provisionally. If 1 thru 7 is chosen, but the
Judge needs to add any additional details or explanation to help explain the
situation to the Ballot Board, put this information in #8—Other. It is meant to be
used with the other 7 reasons when ever needed.

The Judge MUST sign and date the form. If the Judge does not do this they will
be asked to come in to do this after the election, in order to complete the form so
that the Ballot Board can process the provisional ballot.

Please fill out all required fields in the Voter and Judge sections and ensure both
the Judge and Voter signs.
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4. After the form is filled out by both the Voter and
the Judge, the Judge will go to a Controller. Tap
“Issue Access Code” button and enter the
precinct and ballot style numbers received from
Voter Registration. The Judge confirms that the
numbers on screen match the numbers on the
Affidavit of Provisional Voter. If they match, the
Judge will tap “Mark as Provisional” box and
then tap “Yes, this is correct” button. A long
access code tape will print.

5. The Voter will both print and sign their name at the bottom of the access code tape. At
the dotted line, tear off the Access Code at the top and give it to the Voter along with
Ballot Paper. Instruct the Voter to return to the Judge with their printed Ballot. It will
NOT be put into the Scan. The Scan will not accept a Provisional Ballot.

6. While the Voter goes to vote, the Judge will place the signed bottom portion of the
access code tape in the pouch formed by the last page of the Provisional Affidavit.

7. The Judge will then fill out the Voter’s information on the yellow “List of Provisional
Voters” form found in the Elections Forms Box.

Remember, Voters’ phone numbers are optional.
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8. When the Voter returns with their printed Ballot, the Judge will give them a small brown
Secrecy Envelope. These are found in the Elections Forms Box. The Voter will fold their
ballot, put it into the envelope, and seal the envelope.

Pt o
-

‘ .SECRECY ENVELOPE

9. The Voter will put the brown Secrecy Envelope

s et into the pouch formed by the last page of the

e SOBRE SECRETO provisional affidavit, where the signed lower
.ﬁ."..'.‘.‘.’ff.‘?.?.fé?..’.v.'ﬁl’ portion of the access code tape has already

¢ ismgg . been placed.
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10.The Voter seals the Affidavit of Provisional Voter pouch by removing the plastic tape
strip and sticking down the adhesive flap. Sealing their Ballot inside.

11.The voter will deposit their Affidavit of
Provisional Voter in the blue Provisional
Ballot Bag . The bag should remain
locked until another provisional needs to
be added.

12. Before leaving the Vote Center, every Provisional Voter MUST be given one of the two
different Notices to Provisional Voter forms, as follows:

Provisional Voter with reason #1:

If the reason for voting provisional was #1, a Photo ID or supporting ID issue, the Judge
will hand the Voter a copy of each of the following two forms. The Judge will explain that
the Voter must cure their provisional ballot by going to one of the locations on the cure
map and showing their ID. This needs to be done in order for the Ballot Board to be able
to count the provisional ballot. The Voter only has 6 days after Election Day to complete
this cure process. The cure date will be printed on the cure map.

o Cure Map - a standard sized piece of paper with a map of Harris County and
the numerous locations where a Voter can cure their Provisional Ballot.

« Notice to Provisional Voter - a legal sized piece of paper, which the Judge
needs to fill out at the bottom. The Cure Date can be found on the Cure Map.
This form has instructions the Voter will need to follow for curing their provi-
sional ballot by showing their ID at one of the offices listed on the form, within
6 days of Election Day. These are calendar days and will start the day after
Election Day. Saturday and Sunday are included in the count of the 6 days.
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Provisional Voter with reasons #2 thru #8:

If the reason for voting provisional was #2 thru #8 the Judge will hand the Voter a copy
of the following form:

« Notice to Provisional Voter, a standard sized piece of paper, which states the
Voter will be notified 30 days after the election whether their provisional
ballot was accepted for counting.

The Judge will then place the Affidavit of Provisional Voter in a secure location:

Early Voting: Affidavit is placed in the Provisional Tub. The Tub is now sealed and
locked before polls open and can not be opened during Early Voting.

Election Day: Affidavit is placed in the #5 yellow Provisional Envelope, which is
kept in the blue provisional bag at the Judge’s table. This bag will be kept locked
and only opened to add an additional Provisional Affidavit as Voters complete them.

12.The Provisional Affidavit must be recorded on the ePollBook using the yellow List of
Provisional Voters form. This should be entered at the time the Affidavit of Provisional Voter
is completed so that the ePollBook will record the order in which the voters appear to vote.

A. On the main menu of the ePollBook, the Judge will tap the “Judge Admin” button. A
pop-up window will ask for the admin password to be entered. From the next menu
choose “Record Voted Provisional Affidavit” button.

RECORD VOTED PROVISICNAL AFFIDAVIT ,

LIST OF PROVISIONAL VOTERS

RECORD SPOILED BALLOT JUST OF SPOLED BALLOTS

RECORD POLL WATCHER J§ LIST OF POLL WATCHERS
W 0L ATTENDANCS
NOGE ) CLERK ATTENDANC JUDGE/OLERK ATTENDANCE SUMMARY
Y —— e
— VOTER COUNT LEST OF RECENT VOTERS
JUOGE ADVIN

————————— cE PO
TURN OMN waiT TRaES POP-UP il

ADA CHECKLISTS

B. A pop-up box will appear reminding
the Judge to record Provisional
Affidavits after the Voter has voted.
Tap the button labeled “Record
Provisional Affidavit.”

ovmicrud AMdeats on he wOolfioce atler P votae has woled
aon S the palow “List of Prowskonal \osers” tn enter the
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C. Complete the form using the yellow List of Provisional Voters. A pop-up window will remind
the Judge of this. Tap OK to remove the window. If detailed information was included in #8,
be sure to include it on the ePollBook, as well as any information added to #6 or #7.

Once all information has been completed accurately, tap “Record.”

PLEASE DINECT VOTER 1D JUDGE TO COMPLETE FROWIIONAL PAFERWOS. PLEASE DINECT VOTER TO JUDOE

(IO_IG"S'NI;;F—- : Phone Number. Voter's Name: Phone Number

Precinct Registered: Ballot Styfe: Precinct Registered: Ballot Style
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A RID Voter is a registered Voter with an identification issue.
If a Voter does not possess any of the List A photo IDs, and
has a reasonable impediment to getting the ID, they may be

eligible to vote using a Reasonable Impediment Declaration.
This form and its instructions can be found in the Appendix
and in the Elections Forms Box.

of Decierston (D [List 0}
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1. If a Voter does not possess an ID
from List A, the election worker then
asks the voter if they cannot
reasonably obtain an acceptable form
of ID. When the Voter cannot, the
election worker will provide a
Reasonable Impediment Declaration
(RID) form and explain it is used with
a supporting form of ID from List B
(TEC Sec. 63.001(i)).

2. After the voter completes the RID
form, they return it to the election
worker and present one of the forms
of supporting ID from List B.

3. The election Judge should confirm the
form is fully filled out, then sign and
date. The election worker or Judge
also indicates on the RID which
supporting form of ID was presented.

| REASONABLE IMPEDSMENT DECLARATION |

10 6 CONPAETED #Y VOISR N

Narre (Romore!

VOTER'S DECLARATION OF SEASCRASLE INSTDIAENT
ECLARACION DE IMPEDIVENTO PAZONARLE DEL VOTANTE

DECLAR

Wy seysonabls rpediment it due 19 the Sa8owng reesan(s)
M mpndimenio Atrosciie ar Grie o ot LQaRTHES IR

The reaonabientss of youn lmpaditert connot be questioned

13 MU S 1L ATEWINTYTEO NG puedy 1T S TToAo] WD (vxtw Unms damteation amber

Sgravee of Votzr (Fema de woante) Dane Feche

Sworn 32 and nlnobed tefors me thal ey ol

Presaing hudge/County Voter Reguitrer (1! appixatie]

TO BE COMPLETED BY ELECTION OFRIOAL
Tha @1t pronced 8 copy o angras f ore of dhe foi Sewng forres o ieTticution
r T -

P ——— - T T e

21w s qmakh by ag whes | Werd Ay [ata b ey

Loceyer Dete of Becter

4. In the ePollBook, Step 3:

s Process Voter, the questions
JOROANKMAR HA are now answered. The voter
- has not provided acceptable
Has Vater Provided an scoeptatie ets ©7 " <N I ” .
photo ID so “No” is checked for
RID form Neoded - e i 1ot RO forne? 1/ e " . .
the first question. A new
e Yoter Sgresution beere £ty Matzs Bhotg 0Y s N . «
question comes up, “RID form
Ask the vorer. “Do you currently Ive ot 120 N KENDALL ST, HOUSTON, 77003
Votars Response Vet e Needed.” Check “Yes” once the
R T e o = RID form has been filled out by
Voer A 2 P T T = P T % the Voter and they have
provided an ID from List B.
Answer all other questions to
[ 0¥ Yoty S iatike Sotien complete qualifying the Voter.

« If one of the reasonable impediments listed applies to the Voter, they will qualify for a
Reasonable Impediment Declaration and will need to fill out the RID form. If none of the
reasons apply, the Voter must vote a provisional ballot.

o If the Voter does not have List B ID with them, they will vote a provisional ballot and cure it
within 6 days of Election Day using their List B ID. They will fill out the RID form when they

go to cure their ballot.
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The reasons a Voter may qualify for a RID are:

A. Lack of Transportation E. Lost or Stolen ID

B. Disability or lliness F. Family Responsibilities

C. Lack of birth certificate or other documents G. Accepted Form of ID applied for
needed to obtain acceptable form of photo ID but not received

D. Work Schedule

e The election worker may not question the voter about their circumstances.

e The election worker may not question the reasonableness of the Voter’s reasonable

impediment.

« If the Voter has the List B ID, but does not have it with them, they can go home and
get it. Once they return they can fill out a RID form and show their List B ID. The

election worker can check the Voter in on the ePollBook and they will vote regularly.

o If the Voter has the List B ID, but does not have it with them, they can choose to vote
a Provisional Ballot and cure their Provisional by showing the List B ID within 6 days
of Election Day, at one of the locations on the cure map that the election worker will

give to them. They will fill out the RID form when curing their provisional ballot.

Advances in technology have enabled tablets, cell phones, and other
wireless devices to assist Voters with disabilities. For example, a Voter
may use a program/application on a cell phone to translate verbal
communication into sign language, allowing the voter to communicate
with an Election Worker. While this situation is not expressly addressed
in the election code, an election judge may use their authority to allow a
Voter to utilize this as needed.

Wireless devices cannot be used to show Voter identification.

Processing Voters
131



Examples of Reasonable Impediment Declaration IDs (List B)

Copy of or Qriginal other government documents

* Must nclude Voter's name and address (address does nat have to match voter's registration address)
o |t must be an original document if it contains a photograph

o |fthe Voter's name appears on the list of regstered vaters (ePoliBook]), but does not match exactly to the
1D providad, the Similar Name box must b initialed by the Voter

o MNust be issued by the federal government, a fedarally recognizad tribal government, or a state or ocal
govermnment in the U.S.

Examples of other government documents: Examples of documents NOT included:
o Drivers licensas from other stales o Sccrl Security Card

o |D cards issued by federally recognized Native o State College i0s (f no acdress)
American tnbes

¢ DPS Receipts (without a phota)

e State/Federal Employee |0 Card (f no address)

« Library Cards {ff no addrass)
* Expred voter registration centificates

o Expired Texas CPS-issued drivers licenses or
personal carcs (over 4 years)

Your Tmpioyer
1234 Rome Strvat
Hounion, Taces DPCODE

PAY T PeuUf Musdied egivieen

To the Ordder o
Jare R Doe
83 Some Strewt
Housien, Texss DPCODE

Copy of or Originat Copy of or Original
Paycheck Gavernment Check

Copy of or Criginal Copy of or Criginal of a Copy of or Original
Current Utibty Sill Certified Domestic Birth Bank Statement
Certificate

List B ID examples are also in the Appendix, a laminated copy is in the Elections Forms Box.

If the Voter does not have an impediment to getting a List A ID and/or does not
have ID from List B, they will need to vote Provisionally.
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Request to Cancel Ballot by Mail

Qualifying a Voter Step 2: Select

Voter

When qualifying a Voter, the Judge
will usually handle processing any
Voter processing if the “Select”
button to the left of the Voter’s
name is red and states any of the

following:
“Mail Ballot Requested”
“Mail Ballot Sent to Voter”

“Mail Ballot Received”

“Mail Ballot Requested”

“Mail Ballot Sent”

“Mail Ballot Received”

Voters CANNOT leave their Mail Ballot at any Vote Center to be
counted. It must be mailed, hand delivered by the Voter to the
main Harris County Elections office on Election Day (only between
7 am and 7 pm), or surrendered and cancelled at the Vote Center.

Des 3 Pracess wewt Gz & Zywren Swo 3 Mres Sgraure 1m0 6 Barcaze
o
=i RICHARD DICK JOLES 531 BUSCH ST o
THAD. SOAARD Dee 0L L
20
St o CHARLES MENARD JOUIVET R U SRR LN,
- Crpaess, "M pat
THID: OWARLES MEMARD JOUNVET -
v " - s e A VU TS0V
CHARLOTTE ANN JOUVET m f:‘#-?-."‘;‘-ﬁ-.'i" Date of Birth
[ RN ” C Nada: Srile (hah 4
. R WO T
SRl ci/RLOTTE MAE JOUVET 1210 BAGEWALLOW (A Date of Birn
ok HaNE Svin TAID: OWAMLOTTE MAL JOLIVET [P
—— — ——
CHARLOTTE WATSON JOLIVET :):r':'::u:,“: M Date of Birth
X0 OWR T WIS oA o Tadct Sy 14
VD | TTTRENMD
TR MAROLD JOLIVET JR W03 MEADOW WALK Date m’;mhm
Sedect > U, HOUSTOR, 70067
THID: MAROLD JOANET U Daiut Stye 004 »
WatL I
m SCRCLL TO SEE MORE VOTERS

Select >

Mail Ballot Requested

Mail Ballot Sent to Voter

Mail Ballot Received
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Voter has requested a Mail Ballot
be sent to them

Mail Ballot has been sent to the Voter
by Harris County Elections. This is
the only situation where a Voter can
surrender their physical Mail Ballot to
be cancelled and then vote regularly

Harris County Elections has
received a Mail Ballot from the
Voter



When a Voter surrenders a Mail Ballot, presents a “Notice of Improper Delivery”, or “Notice of
Surrendered Ballot”, the election worker should review the Mail Ballot to confirm it is for the
current election and have the Voter complete the Request to Cancel Ballot by Mail form.

If the Voter does not surrender a Mail Ballot, a “Notice of Improper Delivery” or a “Notice of
Surrendered Ballot”, and the ePollBook indicates a Mail Ballot was "Requested," "Sent," or
"Received," the only option is to have the Voter complete an Affidavit of Provisional Voter
form, marking reason number 4. The Voter will vote a provisional ballot and must still fill out
the Request to Cancel Ballot by Mail form.

« Before a Voter with a red select button pertaining to a mail ballot issue may vote, either
regularly or provisionally, they must fill out a “Request to Cancel Ballot by Mail” form.

o This form, with instructions on it, is in the Appendix and can be found in the Elections
Forms Box.

« This form cancels the Mail Ballot for this election only.

Dudhaia 200" 00200, M XI 04500 K20 Vaam Ewitin: Lim

REQUEST TO CANCEL BALLOT BY NAIL FOR USE IN THE POLUING PLACE
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Batol, enswe that the voler signe the afficayvil mbeled *Voler Mas Mail Ballot, Notioe of lmpropes
Daliveey or Notica aof Surrendared Hallod " (B4 O32(d))
8. Alter the voter signs the sifdavit and surfenders the mallked balkl, Notke of Improper Delivery
e or Netioe of Surondered Ballos, the voter is entifled to receive o rogular balot
o Vivel Weavd | I Eha vorter surmanders an official baliol. record the cate, nays of the vater and the sanal
1 vt v numied of the surterdered babot on the Regster of Suiendered Ballots. Altach this
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Processing a Cancel Mail Ballot Voter
1. If the select button is red in the ePollBook on Step 2: Select Voter, and indicates a Mail

Ballot was “Requested,” “Sent to Voter” or “Received,” the Voter will be processed by the
Judge who will provided the needed forms the Voter fills out.

2. The Judge asks the Voter if they have one of the o

et | e

=% SAMPLE ==

following documents:

Paging 1 de

¢ Their Mail Ballot

LR R T R

e A Notice of Improper Delivery

¢ A Notice of Surrendered Ballot

C LT TR PRI RS

UL RT3

3. If the Voter has their Mail Ballot at home, they can L SEGATER O SUSEACERED BALLO"S BY ML

retrieve it and return to the Vote Center with it, or — I =
they can vote provisionally.

4. If the Voter surrenders their Mail Ballot to the
Judge, the Judge will confirm the date on the Mail
Ballot is for the current election.

5. The Judge will then have the Voter fill out the
“‘Request to Cancel Ballot by Mail” form and will
add the Voter's name to the Register of
Surrendered Ballots By Mail form, including the
Voter's name and Ballot Serial Number found
mid-page on the right side of the mail ballot. The
official must write “cancelled” on the pages of the
Mail Ballot being surrendered.

If a Voter’s red select button indicates the Voter has “requested” a mail ballot, or Harris County has
‘received” the Voter’s mail ballot, the Voter will only be able to cast a Provisional Ballot. They will
still need to fill out the Request to Cancel Ballot By Mail form when voting provisionally.
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6. The Judge will look the Voter up on the Judge ePollBook. The red “Select” button for this

Voter, will say “Mail Ballot Sent to the Voter.” Tap the select button and a pop up window
will appear.

The Judge has the needed paper work completed by the Voter, so they tap the “Cancel
Mail Ballot” button. The Voter can be checked in to vote regularly on the ePollBook.

Our records indicate 2 mall Baliot has Deen sent 1o this voter. If the voter does
NOT have (1) thew mail ballot, (2) 2 Notoe of Impeoper Delivery OR (3) a
Notice of Surmendered Baliot, they MUST vote provisionally Provisional voters
do NOT sign into the epaiibook. ¥ the voter DOES have their masl baliot with
them, they MUST fill out the cance!l mal ballot form before proceeding to
check in on the epolock. ¥ the voter has Flled out the cancel mad baliot form,
You may proceed 10 sslect “Cancsl Mat Salior” bafow

Home Cancel Mail Ballot
Start Over

7. The judge will write canceled on every page of the surrendered Mail Ballot. They will then
put the completed form and surrendered Mail Ballot in the "Canceled Mail Ballot"
envelope found in the Elections Forms box.

Processing Curbside Voters

TEC Sec. 64.009. VOTER UNABLE TO ENTER POLLING
LOCATION PLACE,

- - a) If a Voter is physically unable to enter the Vote Center without
personal assistance or likelihood of injuring the Voters health, on
the Voters request, an Election Officer shall deliver a Ballot to the
Voter at the Vote Center entrance or curb.
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Each polling place must o
designate a space not smaller sl s e nane s
than the size of one parking e R T~
space for curbside voting. The No—
space must be clearly marked
with a sign that indicates the
space is reserved for a Voter ——
who is unable to enter the
polling place (SB 477). P — ey

The ADA Checklist will ask judges to verify a
designated space for curbside voting exists.

If a Voter requests curbside voting (by pressing the Curbside Buzzer or by notifying an
Election Worker who must be placed outside if the Curbside Buzzer is not functioning), they
must be allowed to curbside vote.

Determination of a disability is not required to vote curbside and no Election Worker
should ask the Curbside Voter any questions about disability or impairments.

Each Vote Center has a Duo Go—a portable case and printer for the
Duo Tablet. It was set up during Vote Center Setup and remains
charging at all times when not in use.

The last Duo tablet in any of the lines can be used for the Duo Go. If
there are a number of curbside Voters in a row, then a different Duo
tablet should be used for each curbside Voter so that the tablets have
time to recharge before being used again. The Duo tablet must be
replaced in the correct Duo when it is being returned to charge.

1. When a curbside Voter alerts Election Workers to their presence, the Curbside Clerk
will respond immediately and direct them to the designated curbside voting area,
which is a separate, accessible parking area marked off with cones, signage, and
only used when a Voter is curbside voting.
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. The Curbside Clerk will take an ePollBook out to the car, (preferably ePollIBook used by
Judge which is not at a qualifying table) and follow the steps to qualify the Voter. Ask the
Voter if they will need an Audio Tactile Interface (ATI) device with headsets when voting.

. Once the Voter is qualified, the Barcode will come up and the Curbside Clerk will take the
ePollBook into the Vote Center. The Barcode will be read by the Barcode Reader attached

to a Controller. Use a Controller with an open Duo at the end of the line.

. Once the Access Code has printed, the Curbside Clerk will enter it into the Duo. The Duo

tablet is not placed in the Duo Go until the access code had been entered and the Duo Go

instructions appear on screen.

. Only after the Access Code has printed should the “Curbside Voting Check-In” button be
pressed, taking the ePollIBook back to the home screen.

« Curbside Voting Check-In B Check In Voter
L
IHﬁEﬂaﬁgﬂgmm
1 1 |

Ballot Style: 0016-15

I —
62166
WY A
- N
mc "U"‘O Crnay Arniey
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6. When the Duo tablet screen instructs “Insert paper to continue,” an Election Worker will
unlock and remove the Duo tablet in order to place it in the Duo Go. Duo Go instructions
will appear on screen.

DO NOT INSERT PAPER WHILE THE
TABLET IS IN THE DUO. AT THIS POINT
UNLOCK THE TABLET WITH THE DUO
GO KEY.

Remove the tablet from it’s dock on the
Duo and place it in the Duo Go Carrier

7. Once the Duo tablet is connected and secured in the Duo Go, insert Ballot Paper
into the black Duo Go printer marked “Brother.” The ballot paper arrow will be facing
the printer slot. When the paper is inserted correctly there will be a green check
mark. Follow the instructions on the tablet screen.
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8. The Curbside Clerk may ask one other Election Worker (Judge or Clerk) to assist, but
this is not required. The Duo Go, a Curbside Carrier Envelope, and a second sheet of
Ballot Paper (when two sheets are required) will be taken out to the curbside Voter.

If the Voter needs an Audio Tactile Interface (ATI) and headphones, the devices will be
borrowed from one of the accessible booths not being used by a Voter at that time.

If a Voter is voting at the accessible booth, but not using the ATl and headphones, you
must still wait until the Voter has left the booth before borrowing the equipment.

All rules of the vote center apply to the
inside and outside of the curbside Voter’s
vehicle. The distance marker should
extend around the car. No one in the car
should talk to the Voter while they vote.

If the Voter requests assistance, the
processes regarding Voter assistance
will apply exactly as they do inside the
Vote Center.

The Clerk should hand the Duo Go through the window to the Voter. Or if the Voter
desires prop it against the window sill, holding it while the Voter makes their selections.
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9. Once the Voter has completed making the selections for their Ballot, they will select Print
the Record.

If the Ballot requires a second piece of Ballot Paper to fully print the Voter’s choices, the
curbside clerk will need to add the second page into the Duo Go after the first page is
printed. It can be helpful to have a second Election Worker hold the Duo Go while this is
being done.

One Election Worker will hold the Duo Go, while the other opens the back of the Duo Go
and feeds the second piece of Ballot Paper into the printer. Close the Duo Go. The Duo
tablet will have a print option if the paper was inserted correctly. The Election Worker
needs to hold the Duo Go so that the Voter can press print for the second page. The
Ballot Paper will print.

10.Hand the Voter the Curbside Carrier Envelope. Ask them to confirm their Ballot is readable
and that the two dashes printed correctly at the bottom of the page. Then have the Voter
place their printed Ballot into the carrier.

~=

11.Direct the Voter to wait in their vehicle until the clerk returns to confirm the ballot was
accepted by the Scan and a spoil and revote is not necessary. The Election Worker will
take the Duo Go and Curbside Carrier Envelope back inside the Vote Center. If the Voter
desires, someone from the car can come in and witness depositing the Ballot into the
Scan. They would not need to take the Oath of Assistance to witness this. The voter can
also designate this chosen person to deposit the ballot in the Scan for them.

12.0ne the ballot is deposited into the Scan the Election Worker will return to the Voter’s car
with an “I Voted” Sticker.
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13.The curbside clerk will unlock the Duo Go, re-dock the tablet into the Duo Booth that it came
from, and lock the tablet in place in the Duo case. Then plug the Duo Go in to charge.

=

Dock the Tablet in the Tilt the Tablet back. Turn the key back into the
Cradle, securing the locked position and remove it
connection. from keyhole.

The curbside clerk will turn the Duo Go facedown
and attach the Charging Cable.

Confirm that the Orange Status Light inside the
Duo Go at the top left of the Printer Bar is on.

The Duo Go needs to charged for at least 2
hours to be close to fully charged, so it should
remain plugged into power whenever it is not in
use.

A person who simultaneously provides transportation to 7 or more Curbside Voters
to the polling place must complete and sign a form found in the Elections Forms
Box. It is titled “Information of Person That Provided Transportation to Seven or
More Voters for Curbside Voting.” If they are assisting a Voter when the Voter votes,
they must also take the Oath of Assistance.

An election officer shall give voting order priority to
individuals with a mobility problem that substantially
impairs the person's ability to move around. Details
can be found on Items to Post form “Notice of Voting
Order Priority.” (TEC 63.0015)
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" Emergency/Damaged Ballot Slot

Emergency/Damaged Ballot Slot sealed with an orange Seal on front of Ballot Box

If a Scan is not accepting a Ballot, first ask the Voter to attempt to Scan it all four ways:
arrow side up, arrow pointing in and out, arrow side down, arrow pointing in and out.

If the Scan still does not accept the Ballot, ask the Voter to inspect the printing on the
Ballot and see if they can identify any smudging or unreadable areas.

If the Voter identifies smudging or unreadable areas on the Ballot:

A. Have the Spoiled Ballot Clerk spoil the Ballot immediately
B. Issue a new Access Code and give new Ballot Paper to the Voter

C. Remind the Voter to follow instructions on the Duo screen when making their selections
again. The paper should not be removed until the Duo screen prompts to do so.

D. Ask the Voter to inspect the newly printed Ballot for smudging or unreadable areas and
be sure 2 dashes have printed at the bottom of the page (see image on next page).

E. If the Ballot is legible, ask the Voter to place their new Ballot in the Scan. The Voter may
need to be reminded to scan it in all four directions if necessary.

If the issue persists and the newly printed ballot still will not scan, the Judge will break the
seal on the ballot box emergency/damaged ballot slot. The Voter will deposit their ballot.
At the end of voting it will be given to the ballot board for counting. If the Scan continues to
reject ballots call 713-755-1617, option 05, for technically support with the issue.
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If the Voter does NOT identify smudging or any hard-to-read areas on the Ballot:

A.

. If the Ballot was still not accepted by another Scan or

Ask them to insert Ballot into another Scan (if available)
When using a 2 page Ballot, both pages should go into g
the same Scan. e

there is no other Scan, explain to the Voter it is
suggested to spoil the Ballot and remake their choices on
new paper.

If the Voter agrees, have the Spoiled Ballot Clerk spoil
the Ballot immediately.

Issue a new Access Code and give new Ballot Paper to S S
the Voter. - s

Remind the Voter to follow the prompts on the Duo
screen when making their selections and to not pull the
paper out before the machine indicates to do so.

Ask the Voter to inspect the newly printed Ballot for
smudging or hard-to-read areas and to be sure the 2
dashes are printed at the bottom of the page.

If the Ballot is legible, ask the Voter to scan their Ballot
(remind Voter to scan in all four directions if necessary).

If the Voter does not agree to spoil the ballot and remake their choices:

The Judge will break the seal on the Emergency/Damaged Ballot Slot and the Voter will
deposit their ballot. The slot remains unsealed for the rest of the day. During Early Voting it is
sealed at the end of the night and the new seal number logged on the Ballot Box Seal Log.

If the issue persists and the newly printed ballot still will not scan, the Judge will break the

seal on the ballot box damaged ballot slot. The Voter will deposit their ballot. At the end of

voting it will be given to the ballot board for counting. If the Scan continues to reject ballots
call 713-755-1617, option 05, for technically support with the issue.

Spoiling Ballots

If a Voter mismarks, damages, or otherwise spoils the
Ballot in the process of voting, the Voter is entitled to

- | - receive a new Ballot by returning the spoiled Ballot to an
Election Officer. (TEC 64.007 (a))
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A Voter may spoil up to two Ballots and vote a third Ballot. A Voter is not entitled to receive more
than three Ballots, not including ballots spoiled due to equipment failures or Election Worker error.

A Clerk may serve as a Spoiled Ballot Clerk to ensure the logging of all spoils is accurate.

5 S

=

B
Electronic spoiling Paper spoiling
Occurs on the Duo. To spoil Occurs when Ballot paper is retrieved
electronically, an Election Worker from the Voter, the spoil is logged
spoils the Ballot on the Duo screen properly, and the spoiled Ballot is
and logs the spoil properly. placed in the Spoiled Ballot Envelope.

Situation Requiring Electronic Spoiling

Voter decides to leave while voting, for
any reason, and Ballot is on screen

Situations Requiring Paper Spoiling

ggg
=S B8 =

Ballot jams in Ballot prints, Ballot jams in Ballot jams in
Duo and the Voter requests Duo and the Duo Scan or Voter
Duo menu to make menu does not says Ballot is
displays a selections display a reprint not legible if
reprint option again option Scan rejects it
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Processing Electronic Spoils

1. Press the Blue Poll Worker button on the back of the Duo on which the electronic spoil is
to occur. Enter the Poll Worker code, then tap “Accept.” You should collect any unused
Ballot Paper from the Voter at this time.

Erter Poll Worker Code

2. On the Poll Worker Tasks menu, tap “Spoil current ballot.” Next, tap “Yes, spoil the
ballot.”

Poll Worker Tasks

A tmzhey tre be ke o' et he
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3. The Duo screen will display the message, “The current ballot has been spoiled.” This
confirms the Ballot was successfully spoiled. Press “OK.”

Processing Voters
146



4. Have the Judge or the Spoiled Ballot Clerk fill out the Register of Spoiled Ballots with the
Voter at the time of the event. Do not save the voter’s information to complete the
register later. Voters are not entitled to receive more than 3 Ballots, except in cases
caused by equipment issues. Electronic spoils should be indicated with an (E) next to the

ballot serial number.

REGISTER OF SPOILED BALLOTS - - - -
§ p—— The Ballot Serial Number is required in
~ Spoiled Election o - g
Ballor Sertal Number e e column 1. DO NOT write the Ballot Style in

column 1.

To find the “Ballot Serial Number” look on the
printed Ballot, underneath the Ballot Style:

Precinct 0537 - 104

=T}
|Ii E|I1E 0g9b-vyfy-pwic5 (2-140060-000005)
I
I
I

I, the undersigned Presiding Judge of the election named herein, do hereby certify that the
above and foregoing is a true and correct Register of Spoiled Ballots for the above-mentioned
election

Given under my hand, this day of 20,

Signature of Presiding Judge

Printed Name of Presiding Judge

e b B TTTEILL (S oo bt

, .
' _— S L= ==
On Judge’s ePollBook, select Next, select “RECORD Transfer Voter’s information
‘JUDGE ADMIN.” Enter the SPOILED BALLOT.” from Register of Spoiled

password and select Login.” Ballots form. Select “Submit.”
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6. When an electronic spoil is processed, the Voter leaves in the middle of their voting
session, after they were qualified on the ePollBook. They will need to be requalified if
they plan to return later to vote at any Vote Center of their choosing.

Call 713-755-1617, Option 4, and request a requalify. Have the following information:
« Voter's name
« Voter’s VUID number
« Voter’s birthdate

When processing an electronic spoil, if the Voter’s Ballot Paper has been printed on, the
Ballot will need to be spoiled by following the paper Ballot Spoiling process and then
placed in the Spoiled Ballot Envelope.

Processing Paper Spoils

1. The printed Ballot Paper is taken from the Voter and placed in the Spoiled Ballot
Envelope. There is a daily envelope during Early Voting.
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2. Redisplay the Barcode (as described earlier in this section) to issue a new Access Code.
The Voter is given the new Access Code and new Ballot Paper to make their selections
again.

3. Fill out both the Register of Spoiled Ballots (paper form) and the Record of Spoiled
Ballots (ePollIBook.) Remember to include the ballot serial number.

Clearing Paper Jams in the Duos When Spoiling Ballot Paper

1. If the Duo shows a printer issue, follow the on screen instructions. Press the Blue Poll
Worker button on the back if prompted by Duo. Enter Poll Worker code and tap “Accept.”

A The printer has a problem.

EERLE
ey % VoML & ol wosier N Bsstance

2. When prompted Select “Clear Paper Forward” or “Clear Paper Backward.” Carefully
remove the paper from the Duo.

If Ballot Paper jams in the Duo, and the option to reprint does
not show on the Duo screen, a new access code must be
issued to the Voter.
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Two-Page Ballot
One Page Will Not Scan

In elections where the Ballot is two pages long, it can occur that one of the pages may not
be accepted by the Scan. There are two options to handle this situation:

1. Instruct the Voter to attempt to scan the printed ballot in all four directions. Give the
Voter space to do this so their vote remains confidential:

« Ballot face down with arrow pointing toward Scan
« Ballot face down with arrow pointing toward Voter
« Ballot face up with arrow pointing toward Scan

« Ballot face up with arrow pointing toward Voter

If the ballot page is still not accepted by the Scan, suggest the Voter spoils the ballot
page and remake their choices for this page. See below for details on this process.

If they do not want to spoil the ballot, the Judge will unseal the Emergency/Damaged
Ballot Slot on the Scan which is holding the first ballot page. The Voter will insert their
ballot. Leave the slot unsealed. During Early Voting at the end of the day, the Judges will
reseal and log the new seal number for the Emergency/Damaged Ballot Slot.

2. If the Voter wishes to remake their choices for the unscanned page the Judge will:

A. Give the Voter a new Access Code, one new Ballot Paper, and the Ballot page
that would not scan.

B. While the Judge accompanies the Voter, standing far enough away, the Voter
will make their selections again.

C. The Judge reminds the Voter to use the already printed ballot paper to reprint
the page that has already scanned. Check the page to see if it is page one or
two. It will be double printed, then taken by the Judge and spoiled.

D. The new ballot paper will be used to print the page that did not scan. After
printing the Voter inserts it into the Scan which is holding the other ballot page.

If the Voter identifies any portion of a printed Ballot as not legible,
suggest the Ballot be spoiled and the Voter remake their choices.
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Key Terms

Reconciliation

the process of documenting voting
activity at the Vote Center which
provides a level of voting security by
being “reconciled” with other voting data

Access Code Summary Report

a report printed on a Controller tape that
indicates the number of access codes
issued by that Controller along with other
pertinent information

Closing the Polls

the process of closing the Vote Center at
the end of voting on Election Day; tapes
from both the Controllers and Scan(s)
are printed in this process

Suspending the Polls

the process of halting voting activities at
the end of each Early Voting day until
the polls are opened on the next
scheduled voting day; tapes from both
the Controllers and Scan(s) are printed
in this process

Chain of Custody Forms

forms used to record the movement of
equipment from the custody of one
person or entity to another

In This Section

o Early Voting Suspending: Daily

o Early Voting Suspending: Last Day

o Closing Polls: Election Day




Early Voting
Suspending Polls Daily

TO COMPLETE SUSPENDING DAILY USE THE DAILY CHECKLISTS FOUND IN THE
CLEAR ENVELOPE INSIDE THE ELECTIONS FORMS BOX

At the end of Early Voting on each night, except the last night, do the following:
1. The Door

A. When the Scan used to determine opening time reads 7:00 PM, close the doors of the
Vote Center and allow all Voters already in line to vote.

Bring the line of Voters inside the building, if possible.

w

C. Send the Greeter to stand at the end of the line so no additional Voters can enter
through the door or join the line after 7:00 PM.

2. Provide Location Status to Elections Office at 7:00 PM

A. Send a "Handy Message" through the ePollBook: "Still have Voters in line, cannot
close Polls" OR “Processed last Voter" (meaning the last Voter has been qualified),
depending on your status.

Trwrvmg Oeverst Blecton - SUTVIUET (Trwneg Wade)

® Votars are still vating

Veeaes aro still voting

. v
Voters are still voting

Voters are stll voting

Search
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3. After Last Voter has Voted

A. Collect and bring inside all outdoor supplies (cones, buzzer, mats, signs).
B. Remove any trash and clean up the location.

C. Any clerks being released now need to record their time on the ePollBook and
paper timesheet.
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4. Suspend Controllers (Both judges work together one Controller at a time)

Main Menu

Secect an option froem the list below

Reset Booth Numbering

Suspend Polls

Run tests

Greate Access Code |
Connectivity Report
1:372 PM Y, Bt "
Remove that day’s Early Voting Reconciliation Envelope
from the Work Folder. R
Ecoon Dee: 14772022
A. On the Controller, select “Menu” at the top of the Mame County, Tesas
screen. e
B. Select “Suspend Polls” and enter suspend polls code Saly\eive
from the passwords form. Vertty Cormroser
C. Select “Accept.” The Suspend Polls Report tape will rmppr
print automatically, which includes the Ballot Count S s -
Summary Report. VA o
D. After the report is finished printing, tear it off. @
E. Print and tear off Access Code Summary Report tape. e B S R
F. Enter the Ballot Counter number from the Suspend e -
Polls Report tape onto the Reconciliation form. ot are Suspenced
G. Both judges sign the Suspend Polls Report Tape where
indicated by signature lines. Oy Pt ’ 1012
H. Insert the Suspend Polls Report tape into the Early Pt 0
Voting Reconciliation Envelope. ,C':‘_'""' . )
|. Document the “Total PVR’s Printed” from the Ballot et racccOsm .
Count Summary Report on the Suspend Polls Report
tape for end of day numbers. ! contiem ta recand is Wue and
Sccurate. (Bign e Print Name)
—_BothJudges
Print and
Sign Names
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As soon as the polls have been suspended on the
Controller, clerks may begin turning off Duos by
pressing the red power button on the back of the Duo.

5. Press the red power button on the back of the Controller.

Wait for the Controller to completely power down and display a black screen. There will be a
cursor and a spinning white circle while the machine closes. Once the screen is fully black you
may start to take down the Controller.

6. Judges take the Controller down

A. Once the tablet is fully dark, with no spinning white circle, unplug the
Barcode Reader and put it in the equipment box.

Unlock the tablet using the blue key.

Undock the tablet by lifting it up.

Store the tablet in the compartment, located in the lid of the case.
Lock the tablet in place using the blue key.

Use the latch in the upper left-hand corner to further secure tablet.

. Shut the Controller case.

r o6 m m o O W

Place green Seal around handle.

Record the Seal number on the Controller Seal Log.
J. Repeat on each additional Controller.

K. Place Controller Seal Log in Work Folder.
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. Enter the Suspend Polls Code and select “Accept.”

. Insert the tape into the Reconciliation Log

. Wait for the Scan to completely power down and

7. Suspend Scans (Both judges work together one Scan at a time)

Main Menu Enter Suspend Polls Code

Press the blue “Poll Worker” button on back of the
Scan. Select “Suspend Polls” on the tablet screen
when menu comes up.

The Suspend Polls Report purple tape prints.

Write the Ballot Counter number for the Scan on
the Early Voting Reconciliation Envelope. Both
judges print and sign their names on the Suspend
Polls Report at the bottom of the tape where
indicated by signature lines.

The Total Ballots Cast is under the Ballot Count
Summary Report on the Suspend Polls Report
tape. This may be used when providing end of day
numbers.

Envelope. The tape will be used when completing
“End of Day Totals” on the ePollBook.

Press the red power button on the back of the
Scan.

display a black screen. The cursor and white
spinning circle need to be off screen before the
Scan tablet is totally off and ready to be closed.
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and the Scan.

8. Judges take the Scan down

l.
J.

. Shut the Scan case

A. After the tablet is fully dark unlock the tablet using the blue key
B. Undock the tablet by lifting it up

C. Store the tablet in the compartment located in the lid of the case
D. Lock the tablet using the blue key
E
F
G
H

. Place green Seal around handle

. Record the Seal number on the Scan Seal Log

Repeat on each additional Scan

Place Scan Seal Log in Work Folder

9. Judges Suspend Polls on one ePollBook

Cow

Select “Suspend Poll”

Go to “Judge Admin Menu”

Answer the three questions

Scan the QR code above
using your smartphone's
camera to access a
helpful YouTube video
showing how to suspend
the polls on the Controller

. Use the latch in the upper left hand corner to further secure the tablet

Select green “Suspend Poll” button. Pop-up window will open to confirm suspending

polls. Once “Yes” is selected, Voters cannot be processed until polls reopen in the

morning

u(ﬁ

Please confirm: Do you
want to suspend the
poll?

Note: Suspending the
poll will stop the
processing of voters. Are
you sure?

( Yes ) No
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10.Complete Daily Reconciliation Envelope Using Corresponding Report Tapes:

A. Prepare to report the following information to Harris County for End of Day Reporting

From each Controller tape
e Tape color
Full Serial Number

o Ballot Counter
e PVRs printed today

From each Scan tape
o Full Serial Number
o Ballot Counter
o Ballots Cast Today
From Daily Reconciliation Documentation and Forms Logs
o Number of Damaged Ballots
o Number of Spoiled Ballots
o Number of Provisional Ballots

EARLY VOTING DAILY RECONCILIATION ENVELOPE
INSTRUCTIONS This is one of the most important forms. it must be completed by BOTH Election Judoes.

B. Using the printed tapes from the e B s e e e e e s
Controllers and Scans, fill out the SRO'_______ Election Tile Uara
. . agn . Fresidng Judge Mlamase Mo
Early Voting Daily Reconciliation R P

SCAN #1 cuphs raporn Lips) Serial Numbar:

Envelope as Shown to the nght E;L‘ Dy ;;m.n Repan n"‘ Sco wil e ?ij'i,'({."'iJ.{..I.'ZETS»'.‘\?{-;’
Tspa ~ |CpenPols Repon @ unkass DO DaNe DAt sapcaied I tha Scas
nd ol Day Tags Sianpend Fuols Regon ¥
C. Both Judges must print and sign SCAN 12 o s el Mot

their names on the printed tapes and E:j:m.‘.;

End of Day Tage

insert the tapes into the Daily SCAN 3 iy Socal b _
. . i 171 ol Dy Ze0o Rupeat ¢ Scas Wit Be 0 ormy on et Sy of Lty ':m-g
Reconciliation Envelope, which also | L5 .. 2 rsies G 1 G QS T 5
must be signed by both Judges.
Controller 81 (whde g tige) Sesinl Number
{Staet of Day Tape Opan Pols Repoa @ | ¥ of Provisi !
D. ALWAYS make sure Suspend Polls | L~ ™ ™ """ [Contater
nd o Day Taga Suspand Polls Ropont & |
Report tapes for Controllers and Controller 82 g repart age) Sarial Number:
Staet of Day Tape Opan Polis Hepor ‘(ol Provisionais
Scans, and the Access Code SRR I S Controer #2:
Summary for the Controllers are in Controller #3 e sagot tapm) Savial Number
. . e . Stan of Day Tage | Opan Pols Repon 1% of Provisionals
the Early Voting Daily Reconciliation | . —smmrmmmss Gt A
Envelope. Controlhed 84 (e tvpar! tipe! Serial Number:
Stant of Day Taga Open Polis Hapo @ | ¥ of Frovisicnals
. . Contiofler #4:
E. Harris County will call Judges to [EndofDay Tage | Suspand ol Rupert &
collect end of day totals. e e e e L=~
Lm oltay Tage | Suspend Pelis Fapart A s

» The Heceocaton Envelopa will go into the Workloldar at the and of each day of Eardy Veting

+  On the lest day of Eardy Votng ak Reconcliation Exwelopea Som ooch day of Earty Votng wit be taken fom
the Workfulden and rubber Sanded lopsthe: Place Sem in e Retan Box

+ Tha Constabh wil take the Retuen Soe b0 dep off
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11. After selecting “OK” in the pop-up box, select
“Enter End of the Day Totals.”

[ ticcesvoren moveows v=aact |

T

A. Complete the two tasks at the top of the screen by T
selecting the red boxes. - .

B. Starting with the Access Code Summary Report
tape for the white Controller, select the yellow “Add
Record” button at the bottom of the screen.

C. In the pop-up window, enter the serial number of
the equipment found on the handle area of each
device.

D. Choose tape color from the drop-down menu. — o
E. Select “Submit”.

F. Take photo of chosen Controller color tape
including the Access Code Summary Report by
holding a finger on the picture of the camera until SN S
the camera opens. Select “Use Photo” when there
is an in focus usable photo. Assure all numbers and
signatures are visible. Repeat steps for other

Chock If thés in o SCAN tape: [ )

Controllers and Scans. Take a picture of the Ballot OR
Count Summary tape for the Scan.

lapa Calor WHITE I

G. When adding the information for a Scan remember
to check the box at the top and choose purple tape.

H. Enter the number of Provisional Affidavits and
Spoiled Ballots for that day.

Check if this is a SCAN 1ape

Only after judges have entered the numbers
and have taken photos of tapes from ALL of
the machines, will BOTH judges then sign

and tap the “ACCEPT” button. Once “accept”
is tapped, the ePollBook will be frozen. ’ =

12.Suspend Polls on all other ePoliBooks

A. Go to “Judge Admin Menu”.

B. Select “Suspend Poll”.

C. Answer questions. Do not re-enter totals on the other ePollBooks.
D

. Any Clerks still remaining at the Vote Center will need to enter their time on the
ePollBook and on paper time sheets before they leave for the day.
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13.Judges Seal Controllers and Scans

A. For each Controller, complete the following steps:
o Take a new green Seal from the Supply Cabinet
e Secure the green Seal around the handle of each
Controller
o Write the green Seal number on the Controller Seal
Log Envelope
o Both judges sign next to the Seal number on envelope

e Place Controller Seal Login the Work Folder after all
the Controllers are sealed

B. For each Scan, complete the following:

o Take a new green Seal from the Supply Cabinet
e Secure the green Seal around the handle of the
Scans
o Write the green Seal numbers on the Scan Seal Log
Envelope
o Both judges sign next to the Seal number on envelope
e Place the Scan Seal Login the Work Folder

14.0rganize paperwork

A. Gather the Presiding Judge, Alternate Judge, and clerk timesheets.

B. Remove the Supply Cabinet Seal Log from the Work Folder and take a green Seal
from the Supply Cabinet.

C. Write the Seal number on the Supply Cabinet Seal Log envelope. Both judges sign
the log and place it inside the Work Folder.

D. Place Work Folder and all other paperwork in the Supply Cabinet.

15.Close and Lock Supply Cabinet

A. Move the MiFito the Supply Cabinet. Keep it powered on and plugged in to charge
(the cord will fit through a small space in the cabinet).

B. Move each ePollBook to the Supply Cabinet, keeping them plugged in to charge
(the cords will fit through a small space in the cabinet).

C. Move the two Barcode Readers to the Supply Cabinet.
D. Do not place the Provisional Tub in the Supply Cabinet as it can damage the cabinet.
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Place all ePollIBooks and the Translator iPad in sleep mode by pressing the button on
top left corner (once). Do NOT ever turn them fully off or they will not function.

Double check that the screens turn black.
. Place Election Forms Box and clear plastic Supply Tub back in the Supply Cabinet.
Place the Return Box in the Supply Cabinet.

— I @

Lock and seal the Supply Cabinet with the green Seal that has been documented on
the Supply Cabinet Seal Log.

e Lock top latches and bottom padlock.
o Place the green Seal through the lock's eyelet.

J. Presiding Judge will close and secure voting room taking keys home with them.

Repeat the above steps every night of Early Voting

EXCEPT THE LAST NIGHT

Early Voting
Suspending Polls Last Day

TO COMPLETE SUSPENDING ON LAST DAY USE THE CHECKLISTS FOUND IN THE
CLEAR ENVELOPE INSIDE THE ELECTIONS FORMS BOX

1. A Constable, or other permissible authority as instructed by Harris County, should be at
the Vote Center by approximately 6:30 PM. When they depart, notify Harris County
Elections by phone and by sending a “Handy Message” on the ePollBook.

2. Gather the Envelopes for each category below and put them in the Return Box
o DAILY Reconciliation Envelopes
o Cancelled Mail Ballot Envelopes
« Statement of Residence Envelopes
« Reasonable Impediment Declaration Envelopes
o Time Sheets Envelope (usually 3)
o DAILY Spoiled Ballot Envelopes

e Leave the Chain of Custody Forms for each Scan in the work folder for now

Suspending & Closing
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Include all daily Spoiled Ballot Envelopes, even if empty. If there is no paperwork for a
given day, still include the empty envelope with the date and mark it as containing “0”
so that Harris County Elections will know there were no Spoiled Ballots for that day.

3. The Door

A. Referring to the time on the Scan from which opening of the Vote Center was
determined, close the door(s) of the Vote Center at 7:00 PM and continue to allow all
Voters already in line to Vote.

W

Bring the line of Voters inside the building, if possible.

C. Send the Greeter to stand at the end of the line so no one else can join the line
after 7:00 PM.

4. Provide Location Status to Elections Office at 7:00 PM

A. Send a "Handy Message" through the ePollBook: "Voters are still voting" OR
"Processed last Voter" (meaning the last Voter has been qualified on ePollBook)
depending on your status.

B. If you fail to send the Handy Message, the Elections Office will contact you.

Jeomion - QET\I02T {Tomning toded

PO M Taaties  Tam % Aot Igaied S0

o or Search
q‘ v | [ ] ool
== 3 —E

5. After last Voter has voted, Clerks will:

A. Remove any trash or debris from voting booths and voting room.

B. Bring the ADA Curbside Voting Buzzer, cones, other remedies inside the voting
room. Bring in outdoor signage.

C. Remove any “ltems To Post” forms from wall and gather white coroplast boards
used to post forms.

D. Disassemble Curbside Buzzer, put in it's case.
E. Put all items back in the Supply Cabinet or Equipment Caddy they came in.

Early Voting: Suspending Last Day
162



6. Suspend Controllers (Both Judges work together on one Controller at a time)

Main Menu

Enter Suspend Polls Code

Conee Caetw

Select an option from the list below
Reset Booth Numbering
Suspend Polls

Denchat cod

A. Select “Menu” at the top of the screen.

B. Select “Suspend Polls”.

C. Enter the Suspend Polls Code found on the passwords form and select “Accept”.

D. The Suspend Polls Report will print automatically.

E. After report is finished printing, then print the Access Code Summary report.

F. Enter the Ballot Counter number from the Ballot Count Summary report onto the
Reconciliation form/envelope. Both judges print and sign where indicated.

G. Insert all tapes into the Reconciliation Log Envelope. The tapes will need to be
photographed when completing “End of Day Totals” on the ePollBook.

H. Press the red power button on back of the Controller. Wait for the Controller tablet
to completely power down to a black screen, white spinning circle will be gone.

I.  The Total Ballots Cast is under the Ballot Count Summary Report on the Suspend
Polls Report tape. This may be used when providing end of day numbers.

J. Gather the information needed for end-of-day reporting:

From each Controller tape
e Tape color
o Full Serial Number
o Ballot Counter
« PVRs printed today
From each Scan tape
o Full Serial Number
« Ballot Counter
« Ballots Cast Today
From Daily Reconciliation Documentation and Forms Logs
e Number of Damaged Ballots
o Number of Spoiled Ballots
o Number of Provisional Ballots

Early Voting: Suspending Last Day
163



7. Take the Controller down

A. Unplug the Barcode Reader and put it in the equipment box.

B. Use the blue key to unlock the tablet.

C. Undock the tablet by lifting it up.

D. Seat the tablet in the storage compartment located in the lid of the case.
E. Use the blue key to lock the tablet in place.

F. Turn the latch to the left to further secure the tablet.

G. Shut the Controller case.

H. Repeat on each Controller.

8. Emergency/Damaged Ballot Slot

A. After all Voters have left, if any ballots were put in the slot during Early Voting, both
Judges unseal and unlock the back door to access the Emergency/Damaged Ballot Slot
Pouch. Remove tail of seal and place the seal number portion of the seal into the Ballot
Box Seal Log Envelope.

B. Remove any Ballots from the pouch and place into the Envelope for Damaged Ballots.

9. Damaged Ballot Slot Ballot Bag (red)

Place the Envelope For Damaged Ballots into the Damaged Ballots Slot Ballot Bag and
complete the following steps, even if it holds no (0) Ballots:

A. Retrieve the orange seal, seal log envelope, cable lock and
master lock from the inside of the red Damaged Ballot Slot
Ballot Bag.

B. Write the seal number on the EV Damaged Ballot Slot Red
Ballot Bag Seal Log envelope. Both Judges sign where
indicated.

C. Complete the Early Voting Damaged Ballot Slot Log form, even
if the number for all of Early Voting is 0. Both Judges sign
where indicated.

D. Once the damaged ballot slot seal envelope and the damaged ballot slot log are
completed, insert them into the red Damaged Ballot Slot Ballot Bag along with the
Envelope For Damaged Ballots.
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E. Close the Damaged Ballot Slot Ballot Bag. Put the cable lock on the bag, then attach
the master lock and the seal.

EARLY VOTING DAMAGED BALLOT SLOT LOG
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10.Suspend Polls on Scan (both Judges work on each Scan together)

11.

A. Check the purple Scan Tape and replace if it is low.

Press the Blue Poll Worker button on the back of the Scan.
Select “Suspend Polls” on the tablet screen.

Enter the Suspend Polls Code and select “Accept’.

The Suspend Polls Report will print automatically. Tear it off.

From “The Polls are Suspended” screen, tap “Print Ballot Count.”

G m m o O W

. After it has printed, tear it off and use to fill out the Early Voting Daily Reconciliation
Envelope. It will also be used for suspending poll on the ePollBook.

H. Press the red power button on the back of the Scan.

Wait for the tablet to go dark before breaking the Scan down.

Take the Scan down

A. Unlock tablet using the blue key.

B. Undock the tablet by lifting it up.

C. Store the tablet in the compartment inside the lid of the case.
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Use the latch in the upper left hand corner to secure the tablet.
Lock the tablet in place using the blue key.

Shut the Scan case.

@ m m O

Repeat on each Scan.

12.Provisional Ballot Tub

A. Judges make sure all Voters listed on the yellow List of Provisional Voters form for that
day have been entered into the ePollBook.

B. Place List of Provisional Voters form and EV Provisional Tub Seal Log into the
Provisional Tub.

C. Set Provisional Tub aside for drop off.

13.Complete Daily Reconciliation Envelope (use the corresponding report tapes)

A. Retrieve the Early Voting Daily Reconciliation Envelope from the Work Folder.

B. For the Early Voting Daily Reconciliation Envelope, use the printed tapes to fill out
the highlighted sections for the Controllers and Scan(s).

C. Both Judges must print and sign names on printed tapes and insert the tapes into
the Daily Reconciliation Envelope.

D. ALWAYS make sure Suspend Polls Report tapes for Controllers and Scan(s) and
the Access Code Summary for the Controllers are in the Early Voting Daily
Reconciliation Envelope.

E. Both Judges MUST sign and date report tapes & the Daily Reconciliation Envelope.

F. Instructions for end-of-day numbers reporting will be provided before the polls close.

SARLY VO TING DALY SECONCE MICH SNVELOPE
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14. Suspend Polls on ePollIBook

Judge suspends polls on the Judge’s
ePollBook. Using the report tapes in the
Daily Reconciliation Envelope record the
end of day totals for each Controller:

A. Go to “Judge Admin Menu.”

B. Select “Suspend Poll.”

C. Answer the three questions. Only answer “Yes” for
Damaged Ballot Slot Ballots if you had Ballots
deposited in the Damaged Ballot Slot on the day
you are responding to the questions. If you did, put
the number of Damaged Ballots that day in the
box.

D. Select “Suspend Poll”. A pop-up window will open
to confirm you want to suspend the polls. Once
you select “Yes” you will not be able to process
any additional Voters.

15. After selecting “OK” in the pop-up box, select
“Enter End Of The Day Totals.”

Please confirm: Do you
want to suspend the
poll?

Note: Suspending the
poll will stop the
processing of voters. Are
you sure?

Yes No

Early Voting: Suspending Last Day
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A. Confirm you have completed the two tasks at the top
of the screen by selecting the red boxes.

B. Starting with white tape Controller, Select the yellow 5
“Add Record” button at the bottom. .

C. In the pop-up window, enter the serial number of the
controller found on the handle area of the machine.

D. Choose the tape color from the drop-down menu,
then select “Submit.” Check 2 this s 2 SCAN tape: [

E. Enter the totals in the boxes.

OR

F. Take a photo of the Access Code Report by holding
a finger on the picture of the camera until the tape Color WHITE
camera opens. Select “Use Photo”.

G. Repeat steps for other Controller(s) and Scan(s),

one at a time. Take picture of Ballot Count for Scan.

H. When adding the information for the Scan, check the Check # s s 8 SCAN tape
box at the top.

[. Putin the number of Provisional Affidavits and
Spoiled Ballots logged that day.

J. Only after all numbers have been entered and all
photos taken for all the machines will BOTH
Judges sign and then tap the “ACCEPT” button.
Tapping “ACCEPT” too soon will prevent you
from adding anything further.

16.Suspend Polls on other ePoliBooks

A. Go to “Judge Admin Menu.”
B. Select “Suspend the Polls.”

C. Answer questions. Do not re-enter totals on the other ePollBooks.

17.Secure Controller: Place each Controller in the Equipment Caddy
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18.Pack up the Duos & Booths

A. After the Controllers are powered down, power off each Duo by pressing the red power
button on the back of the Duo.

B. Wait for the screen to go black before starting to take down the Duo.

C. Remove privacy screens.

D. Take down the Duos:
e Unlock the tablet using the blue key
e Undock the tablet by pulling forward and lifting up
¢ Place the tablet in the lid compartment
e Turn latch in upper left corner to secure the tablet
e Use blue key to lock tablet in place
¢ Unlock the hinge on the left side of the Duo
e Close and latch the Duo lid

e Remove the round plug power cord from the back of the Duo.

E. Unlatch the Duo from the Duo Booth.
F. Place the Duos in the Equipment Caddy.
G. Disassemble the Booths.

H. Place the disassembled Booths and Privacy Screens in the
Booth Bags.

I. Put the Booth Bags in the Equipment Caddy.

Placing equipment back in the
Equipment Caddy must be done

carefully so as not to damage the
equipment.
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19.Secure the Ballot Bag

The Constable, or other permissible authority as instructed by Harris County, will need to
be at the Vote Center to unlock the second lock on the Ballot Box before the next steps
may be completed. Both the Presiding Judge and Alternate Judge will work together
on these tasks:

A. Judge unlocks first Ballot Box Lock (right side of front door).

B. Ask Constable, or other permissible authority as instructed by Harris County, to unlock
second Ballot Box Lock (top of the front door).

C. Open the Ballot Box.

D. Remove the gray Ballot Bag, gather any Ballots that may have slipped out and place
them in the gray Ballot Bag.

E. Zip the gray Ballot Bag.

F. Using the red and black Cable Lock, secure the Ballot Bag through the zipper hole and
grommet. Take the Master Lock, open it, and place it through one of the holes in the
Cable Lock, and lock it in place. Take an orange Seal from the Ballot Box Seal
Envelope and place it through another hole in the Cable Lock.

G. Document the orange Seal serial number on the yellow Chain of Custody Form.
H. Both Judges sign the Chain of Custody form.
I. The sealed Ballot Bag will be given to the Constable, or other assigned person.

J. Collapse the Ballot Box by following the detailed instructions on the back of the Ballot
Box. Ensure nothing is inside the Ballot Box.

K. Place the Ballot Box in the Ballot Box carrying bag to be given to Constable, or
other assigned person. Do not place any items besides the Ballot Box in the
Ballot Box carrying bag.
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20.Secure the Scan

A. Retrieve the Chain of Custody form from the work folder.

w

Take a green seal from the Supply Cabinet.

C. Document the seal number on the Chain of Custody form and place
the form inside the Scan.

D. Close the Scan and secure the seal around the handle of the Scan.

E. This will be given to the Constable along with other return items.

21.Prepare Return Box for Constable

A. Have everyone complete time sheets on both paper and the ePollBook (estimate end of
day time as the Constable, or other assigned person, will probably be leaving with
equipment/paperwork before the Vote Center has been fully closed.)

B. Continue to gather all envelopes and place in the Return Box.

22.Finish Cleaning Room

A. Place the name badges back in Supply Cabinet.

B. Ensure that all equipment has been put away and that all paper, forms, postings and
signage have been returned to their proper location.

C. Bring in all outside signage, ADA cones, the call buzzer and ADA parking signs.

23.Pack up Black ePollBook Case

A. Place all ePollBooks (including the Translation iPad) to sleep by clicking the
button once on the top left corner.

B. Pack the ePollBooks into the Black ePollBook case (or cases if more than

one was provided).

C. The black ePollBook Case(s) will go with the Constable, or other assigned
person. The large travel case stays at the Early Voting location.
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24.Seal Equipment Caddy, Lock Supply Cabinet

A. Take two green seals from the Supply Cabinet.

F.
G.

Record one seal number on the Equipment Caddy Seal Log. Both Judges sign the
log and place it in the White Return Envelope.

Seal the Equipment Caddy once all of the Controllers, Duos, Booths, and other
equipment has been placed inside. Be sure not to seal it before ensuring that all
items that must be returned have been set aside.

Record the second seal number on the Supply Cabinet Seal Log. Both Judges sign
the log and place it in the White Return Envelope.

Lock both the top locks and the bottom padlock of the Supply Cabinet after all forms
boxes, supply tub, extension cords and other equipment has been placed inside.

Seal the Supply Cabinet.

Put the equipment keys in the Return Box.

25.With Constable after Early Voting

A.

B.
C.

Both Judges and the Constable, or other permissible authority as instructed by Harris

County, complete the 2 page carbonless “Early Voting Equipment Receipt.” The Judge
may keep the pink copy, the Constable, or assigned person, will take the white copy to
drop-off.

Call Harris County Elections to report the Constable has left.

Close and secure the Voting Room once all the clean up work has been completed.
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EARLY VOTING ITEMS TO RETURN

A. Sealed and locked Ballot Bag J. Sealed and Locked Provisional Tub
B. Scan (s) - All Scans, even if not used K. Judge’s Keys
C. Inside the Scan(s): Chain of Custody L. Unused Ballot Paper
D. Damaged Ballot Slot Bag (sealed and M. Black Ballot Box in Carry Bag
locked) - place inside: N. Ballot Box #4 (green) with:
o Damaged Ballot Slot Envelope
with any Damaged Ballots .
. Damaged Ballot Log Sp0|led.BaIIot Enve.lope
. Damaged Ballot Slot Bag Seal o Register of Spoiled Ballots
Log (completed and signed) o Defectively printed Ballots
E. Black ePollBook Case with all e Any marked, unused Ballots

ePollBooks, black extension cord, MiFi,
charging blocks and cables inside.

MP-70, if provided
. Ballot Box in its carrying bag

e Any envelope with Spoiled Ballots
e Thrown Out Ballots Envelope

Return Banker's Box Cancellation of Mail Ballots

« Register of Surrendered Ballots by Mail

— I @O m

Completed Early Voting Envelopes:

. Daily Reconciliation Envelopes « Any Ballot by Mail Ballot returned

e Any envelope containing cancellation

« RID Envelope (s) requests & canceled ballots

e Return White Envelope

e Green Envelope (s)

« Daily Spoiled Ballot Envelopes
« Payroll Envelopes

Please refer to the Appendix to view the “ltems to Give Constable” form and the “Constable
Travel Log” for more details.

All equipment and supplies not listed here are to be placed neatly back
in the Supply Cabinet and remain at the polling location.
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Election Day Closing Polls

TO COMPLETE CLOSING THE POLLS USE THE CHECKLISTS FOUND IN THE
CLEAR ENVELOPE INSIDE THE ELECTIONS FORMS BOX
1. The Door

A. Referring to the time on the Scan from which opening of the Vote Center was
determined, close the door(s) of the Vote Center at 7:00 PM and allow all Voters already
in line to vote.

B. Bring the line of Voters inside the building, if possible.

C. Send the Greeter to stand at the end of the line so no additional Voters can enter
through the door or join the line after 7:00 PM.

2. Provide Location Status to Elections Office at 7:00 PM

A. Send a "Handy Message" through the ePollBook: "Still have Voters in line, cannot
close Polls" OR “Processed last Voter" (meaning the last Voter has been qualified),
depending on your status.
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3. After the last Voter has voted, assign the Clerks to:

A. Remove all trash or debris from voting booths and the voting room.

B. Place Curbside Voting buzzer, cones, and any other portable ADA remedies
inside the voting room.

C. Disassemble curbside buzzer. Place in its case and put case on top of the
Equipment Caddy.

D. Bring in all outdoor signage and place on top of the Equipment Caddy.

E. Pack up all Items to Post paperwork. Be careful when removing sticky tack so
paperwork can be reused whenever possible.

F. Gather and dispose of election campaign signs outside the location.
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4. Close Polls on Controllers (Both Judges work together on one Controller at a time)

A. Select “Menu” at the top of the screen.

B. Select “Close Polls.”

C. Enter the Close Polls Code found on the passwords form and select “Accept”
D. The Close Polls Report will print automatically.

Main Menu Enter Close Polls Code
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G. Insert all tapes into the White Envelope for Device Reports and Tapes. The tapes will be
used when filling out the Daily Reconciliation form and Closing Polls on the ePollBook.

ENVELOPE FOR DEVICE
REPORTS/TAPES

Poll Code:
Election Title:

Date of Election: —
‘THIS ENVELOPE IS TO CONTAIN THE FOLLOWING:

1. Reconciliation Logs—white copy ONLY (pink copy goes to Presiding Judge
and blue copy goes in the Scan with the Travel Seal Log)

2. Morning Reports/Tapes:
A. Printed from Controllers before first Voter votes:
e Zero Report/Tape from all Controllers
e Open Polls Report/Tape from all Controllers

B. Printed from Scan before first Voter votes:
o Purple Zero Tape from Scans
« Purple Open Polls Report/Tape from Scans

3. Evening Tapes/Reports:
A. Printed from Controllers after last Voter votes:
» Suspend Polls Report/Tape from all Controllers
¢ Access Code Report/Tape from all Controllers

B. Printed from Scans after last Voter votes:
» Purple Suspend Polls Report/Tape from Scans

Place in white Envelope #2 TO: Harris County Elections
REV 1/202%

H. Press the red power button on the back of
the Controller. Wait for the Controller to
power down with no white spinning circle. It
will display a completely black screen.

a@.

X —
)

ﬂ
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5. Disassemble the Controllers

A. Unplug the Barcode Reader.

Unlock the tablet using blue key.

Undock the tablet by tilting forward and lifting it up.

Place the tablet in the storage compartment located in the lid of the case.
Use the blue key to lock the tablet in place.

Turn the latch to the left to further secure the tablet.

. Shut the Controller case.

r 6 mTmoOow

Repeat on other Controllers.

Place the closed Controllers in the Equipment Caddy.

6. Emergency/Damaged Ballot Slot

A. After all Voters have left, IF THE SEAL WAS REMOVED, both Judges unseal and
unlock the back door to access the Damaged Ballot Slot Pouch. The Judges remove
any Ballots from the Damaged Ballot Slot Pouch. Record Seal Number in Ballot Box
Seal Log Envelope.

B. Place all retrieved Ballots in the Damaged Ballot Slot Envelope.

7. Damaged Ballot Slot Ballot Bag (red)

Place the Envelope for Damaged Ballots into the Damaged Ballot Slot Ballot Bag and
complete the following steps, even if it holds no (0) Ballots:

A. Retrieve the orange Seal from the inside holder of the
Damaged Ballot Slot Ballot Bag.

B. Write the Seal number on the Election Day Damaged
Ballot Slot Ballot Bag Seal Log and complete all
requested information. Both Judges sign where
indicated.

C. Complete the Election Day Damaged Ballot Slot Ballot
Log, count the Damaged Ballots and include the total
number of Damaged Ballot Slot Ballots that are in the
Envelope for Damaged Ballots and complete the other
requested information. Complete this even if the number
is 0. Both Judges sign where indicated.

HARRIS COUNTY
ELFRTINNG
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D. Once the Election Day Damaged Ballot Slot Ballot Bag Seal Log and the Election Day
Damaged Ballot Slot Ballot Log is completed, insert them into the Damaged Ballot Slot Ballot
Bag along with the Envelope for Damaged Ballots which contains all of the Emergency/
Damaged Ballot Slot Ballots.

E. Close the Damaged Ballot Slot Ballot Bag and put the orange Seal on the bag.

Log this Seal number on the Chain of Custody Form.

ED DAMAGED BALLOTS SLOT BALLOT BAG SEAL LOG [red bag) 20

e W vt 15 e 1he L
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e
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e
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B b o e et 1

Betzes tbng $ Oarvaged Sebety S Sast Bag to rop-oft. bag the ma @ ov 1 log e T o faned #
Tvar phac it T ienad b . the Dumeged ador Uor Ralor g
Artact 1 sasd

. W e S Se 1 1 T
e L S g S g e gt ey s §

8. Close Polls on Scan (both Judges work on each Scan together)

A. Check the purple Scan Tape and replace if it is low. e |
B. Press the Blue Poll Worker button on the back of the Scan. A

C. Select “Close Polls” on the tablet menu. Nkﬁ%

D. Enter the Close Polls Code and select “Accept”. Sk e ‘
E. The Tally Report will print automatically. Tear it off and keep. l f:réénm o
F.

Suspand Polls Repon
C.\H;& Time Prinsea
SEZENRY 766 23

Print the Ballot Count Report

Polle 21w Suszarnided

—
B Covnt Sunwiary Repart B

Oy P2t 5w indhdos 263
Poleoprs NWomed Tolel 18
Tolal Baois Gast. 3
FrtfiSpes Vo Tosn, L
AL Casf Tedy 1

[ condmy s renond 5 Yok and
e oirale (Sign o PrntNeme)
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G. After it has printed, tear it off and use it and the Tally Report to fill out the Reconciliation
form. It will also be used for closing polls on the ePollBook.

ELECTION DAY RECONCILIATION LOG

Ietructions This is oo of the mont important o, 1 must be coenplated by BC ietion Judge
Phaase fll In the lines Befow for the squipement you have Both Judose sion whsn complesed
Aftar @l rumberns sew logged, Contoller § Scan tapes g0 i the whits ENVELOFE FOR DEVICE REFPORTS/TAFES

Pot Coda Blection Tite Eloction Dage:

Presiding Judge Aherrate Judge

RECONCILIATION INFORMATION. |

Scan #1 2 i Serial Numbes:

Wolﬁ %Eﬂmﬂt Call immediatoly
Tape QOpen Pols Report & # Scan ls not 0

Eod of Day Tape | Close Pols Regont @

W% Serlal Numbes:
of 3 Cad immediatoly
Tape

Dpen Pols Hepon & ¥ Scanis not 0
‘End of Day Tape | Close Dol Report # 7
Scan #) | ort tape; Serial Numbes:
e Calmedarety
Tope Dpon Pl Fepor & T Scan & mat D

Enxd of Day Tape | Close Polls Repon &

Controlles 81 white repont tape; Serfal Number:

Saart of Day Zara Repon Cortrolisr Wil ot De 0 | # of Prowisionats
Tape Dpon Poils Repart ¥ Wad daring Eady Vioioq .

End of Day Tape | Cose Poln Report &

Stant of Day | Zovo Repon ¥ Controlier wil not be 00 | ¥ of Provisionals
Tapa { Opon Pls Fepar # imod durng Early Voting | COnoller 92:

End of Dy Taps | Cioss Polis Repan 3

Controller #3 | } Serial Number:

mw_%— Corsroller wil rot be 0 & [# of Provisionals
Tape (Gipan Polls Roport # ~eed Gurk; Early Vioing | ConMolet £3;

End ol Day Tege | Clese Polls Repont #
Controller #4 {bise report tape) Serial Number: T —————————
SarclDur ] Joro Bepon 8 Corirlior Al DY | ¥l Brovitom
Tope Upan Pak Report ¥ “mod durng Larly Vet | - s
End of Dy Tape Lr)otﬁ’c:lm«ouu

BLUE COPY—Pace S0
WHITE COPY - Pace & PAVELONE 2 - ATTUAN TO NARRE COUMTY CLECTIONT (W)
PRK IOFY—Suca n EVAZLONE 7 P

H. Print a second copy of the Tally Report by
again tapping “Print Tally” and leave it on
the Scan. DO NOT tear it off.

|. Press the red power button on the back of the
Scan.

J. Wait for the white spinning circle to be gone
and screen to be totally dark before taking the
Scan down.

9. Disassemble the Scan:

A. Unlock the tablet using the blue key.
B. Undock the tablet by lifting it up.
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C. Store the tablet in the compartment inside the lid of the case using latch in upper left hand
corner to secure the tablet.

D. Lock the tablet in place using the blue key and shut the Scan case.

E. Repeat on each Scan.

10.Provisional Ballot Bag

A. Unlock provisional ballot bag. Retrieve orange seal from Election Forms Box.

B. Using orange Seal, log Seal Number on Provisional Ballot Bag Seal Log found inside
the blue Provisional Ballot Bag. After both Judges sign put envelope back into bag.

C. Close Provisional Ballot Bag, with yellow #5 provisional envelope and List of
Provisional Voters inside. Attach cable lock. Seal with orange seal and relock.
Set Provisional Ballot Bag aside for drop off.

11.Reconciliation and Register of Official Ballots (utilize the corresponding report
A. Retrieve the Reconciliation Log, Register of Official Ballots form the and the following:
o Controller tapes: Close Polls Report and Access Code Summary Report

BLECTION Bax AECOMILIATION Lo

e Scan tape: Close Polls Report o R A M .

B. Fill out “End of Day” sections of the Reconciliation Log. e g

L

431

e Use the Ballot Counter portion of the Controller L
and Scan Close Poll report tapes. s

C. Both judges sign all tapes and the Reconciliation Log.

D. The Reconciliation Log is a triplicate form. White copy
goes in Envelope 2, Pink copy in Envelope 3, Blue copy
inside the Scan.

REGISTER OF OFFICIAL BALLOTS R

E. Fill out all the Register of Official Ballots
questions. This information had been
collected on the old Reconciliation Log. It is
now being collected on this new separate
form.

MLOUMTLS FOR

F. Place report/tapes from all the Controllers
and Scans in envelope For Device Reports/
Tapes.
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12.Pack up the Duos & Booths :

A. After the Controllers and the Scans are powered down, power off each Duo by pressing the
red power button on the back of the Duo.

B. Remove privacy screens.

C. Take down the Duo Tablets:

Use the blue key, turn the lock just right of the tablet.
Undock the tablet by lifting up.

Place the tablet in the lid compartment.

Turn latch in upper left corner to secure the tablet.
Use the blue key to lock tablet in place.

Unlock the hinge on the left of Duo. Shut and latch the Duo.

D. Remove the Duos from the Booths.

E. Place the Duos in the Equipment Caddy.

F. Disassemble the Booths and place in Booth Bags with privacy screens.

G. Put the Booth Bags in the Equipment Caddy.

13.Close polls on the ePollBook

Before closing polls on the ePollBook, write the number of checked-in Voters from the

Controller tapes.

A. Go to “Judge Admin Menu.”

. Select “Close Poll.”

B
C. Answer the questions.
D

. Select “Close Polls” in the lower right corner. A confirmation popup window will open.
Select: “YES”

E. The Judge Admin Menu will reopen with “Close Polls” greyed out. Bypass instructions on
pop up window asking for end of day totals. DO NOT ENTER END-OF-DAY TOTALS.

F. Select “OK”

G. Close Polls on all other ePollIBooks.

H. Ensure paper and ePollBook time sheets are completed by all Election Workers.

Election Day: Closing
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14.Secure the Ballot Bag (both Judges will work together on these tasks)

A. Judge unlocks Ballot Box Lock (right side of front door).
B. Open the Ballot Box

C. Remove the gray Ballot Bag, gather any Ballots that may have slipped out and place
them in the gray Ballot Bag

D. Zip the gray Ballot Bag

E. Take an orange Seal from the Ballot Box Seal Envelope and place it through the
closed zipper pull holes and grommet

Election Day: Closing
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F. Document the orange Seal serial number on the orange Chain of Custody Form.

G. Both Judges sign the Chain of Custody form.

H. The sealed Ballot Bag will set aside to be returned by the two election workers
(TEC 127.066).

I. Collapse the Ballot Box by following the detailed instructions on the back of the Ballot Box.
Ensure nothing is inside the Ballot Box.

J. Place the Ballot Box in the Ballot Box carrying bag which will be returned by two
Election Workers. Do not place any items besides the Ballot Box in the Ballot Box
carrying bag.

15.Secure the Scan (both Judges must complete together)

A. Retrieve the Chain of Custody form from the Work Folder.
B. Place the following forms in the Scan before sealing it:

o Blue copy of Reconciliation Log

e Chain of Custody Form

C. Take a green Seal, from the Seal envelope, in the Judge Supply Box.

D. Document the Seal number, on the Chain of Custody form, and place form inside the
Scan.

E. Both judges sign the Chain of Custody form.

F. Secure the Seal around the handle of the Scan.
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16.Prepare envelopes and documents for Supply Return

Placed together in Elections Forms Box:

Envelope 1—Reasonable Impediment Declaration (RID) envelope (purple)
Envelope 2—To Harris County Elections envelope (white)
Envelope 4—Voter Registration envelope (green)

Envelope 7—Payroll envelope (red)

Placed in the blue Provisional Ballot Bag:

Envelope 5—Provisional Ballot envelope (yellow)

Placed in Ballot Bag #4:

Envelope 6—Spoiled Ballots envelope (tan)
Cancelled Mail Ballots envelope

Register of Official Ballots form (white copy)

17.Pack up the Black ePollIBook Case

A.

Place all ePollBooks to sleep by clicking on the left top corner button.
DO NOT ever fully turn off ePollBooks, only put the screen to sleep.

. Pack up all ePollIBooks and place in the black case, with screens facing each

other to prevent screen damage. Lean them once in case.
Place charging cords and blocks in a black case.

Unplug MiFi (or MP-70 if provided), turn off the power, and place MiFi inside the
Black case with charging cable.

18.Seal Equipment Caddy

O o W

m

Take a green Seal from the Judge Supply Box.
Record the Seal number on Equipment Caddy Seal Log.
Both judges sign the Equipment Caddy Seal Log.

Ensure that none of the items that are supposed to be returned to Harris County on
Election night are in the Equipment Caddy.

Seal the Equipment Caddy.
Place Judge’s keys in the Election Forms Box and bring to drop off.

Election Day: Closing
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Complete the following check-list on the ePollBook to ensure you set
aside all that is needed for drop off. Tap “Submit” once completed.

‘%} Election Day Drop Off List

The Presiding Judge is responsibile 1o the prompt delivery of sl of these slection dems on election mght If any of the lollowing tems are not returned on
election night, the Presiding Judge will be required to returmn 1o the Yote Conter that aight 10 retriave it

Check off each item below as you prepare it for transport to your drop off location
4 y

Sealed Ballo! Bagls] (gray soft bag) MP. 70, if peovided
Back Ballot Box in Carry Bag

1 o0 ing . ity
V. ,nu:ul place inside scan prior fo a Emergoncy Skot Bag (red) [must complete and nsert
" LA )
soaling the scan) so¥ log made the sesled Emergency Siot bag)

Orange Chain of Custody Form

£ u) ( % s . O |
Scanis) (ol scans must be returned Damaied Ballats moer

. Sealed Provisionsl Bag (Biue with red handies. Provisons

envelope #5 and sosl 1og must bo sosled insice the bag) Judge Supply Box with completed ervelopes

Block oPoliBook case with all the followng #1 R0 (Purple Label)

all oPolbooks #2 To EAJelectons office (White Label)
ePolibook stands #4 To Votgr Registraw (CGreen Ladel)
black extension cord %S o Ballots - (Tan Label)
(] i B #7Payroll - (Red Labei

all cables and charging blocks

Once the Election Day Drop Off List has been submitted
successfully, a pop-up box will appear confirming this.

« Ballot Box #4 must be returned with all items
listed above.

« All equipment and supplies listed here are to be
returned to drop-off by two Election Workers.
One can follow the other in a second car and
leave for home once the car with the equipment
arrives at the drop-off location

Ballot Box #4

Equipment and supplies not listed should be placed neatly back in the Equipment
Caddy, which will be sealed and remain at the Vote Center. Make sure to place the
equipment keys in the Election Forms Box. After double checking all required items
are in the caddy, seal it. Close and secure the Vote Center. Leave for Drop-off.

Election Day: Closing
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Trouble-
Shooting

Section Notes
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Key Terms

Daisy-chaining Verity Data Cable
Connecting election machines, Cables used in daisy-chaining Duos
with cables, to one another so and Controllers; transmit data
power and data flow from one to between the Duos and Controller
the next

Controller Duo Go
The machine that holds all of the Election equipment in which a Duo
Ballot styles and prints access tablet is placed to take outside the
codes; it begins a line of Vote Center to a Curbside Voter;
daisy-chained Duos and sits on contains a printer enabling it to print
the Qualifying Table a Voter’s ballot at the Voter’s

Duo vehicle

The machine which displays a
Voter’s ballot, and on which the
Voter makes their selections;
Duos are daisy-chained to each
other via power and Verity Data
Cables

In This Section

Daisy-chaining Verity Data Cables

Daisy-chaining power cables
Trouble-shooting Duo Gos
Voting line issues

Key reminders




B Daisy-Chaining Trouble-Shooting =

1. Check connections to Controller and first Duo: Check the Verity Data Cable is completely
inserted.

2. Remove Verity Data Cable from the Controller and first Duo in line; wait a few seconds
and reinsert the cable into the Controller.

3. If connection was established, Duos will complete setup.

4. Still no connection: Remove and reinsert each Verity Data Cable in the Duo line.

5. If still no connection: exchange Verity Data Cable between Controller and 1st Duo with
the Verity Data Cable connecting the last two Duos.

6. Wait to verify whether the Controller recognized the first Duo using the exchanged cable.

7. Proper connection can be verified by checking to see if a green Duo icon appears on the
Controller screen for each Duo in the line.

8. If these solutions do not work, call the Tech Line at 713-755-1617, option 05.

Verity Data Cables
into the back of a Duo

Trouble-Shooting
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Daisy-Chaining Trouble-Shooting =

. Check Power Block on back of Duo booth - is a green light showing? If not, check all

plugs are inserted securely.

. Check power light on back of Duo next to red power button. If not on, check that the
Round Power Cable plug is inserted securely.

. Still no power: Check power light indicator on right side base of the Duo Case. Red
indicates power is being received but the tablet is not properly docked. Re-dock and lock
tablet.

. Still no power: Check the surge protector is plugged into a power source (wall outlet);
ensure the surge protector is turned on.

. Still no power: Plug three-pronged Duo Power Cable into a different outlet on surge
protector.

. Still no power: Try plugging a different surge protector into the power source (wall
outlet). If still no power, reconfigure the power cords to use different wall outlet.

. Still no power: Ensure all power cables are inserted securely into the power kit on the
back of the Duo booth. Especially check the “Next” daisy chain plug and the ports on the
power Kit.

. Still no power: Check all round ends of power cables are inserted securely into the back
all Duo machines.

. If these solutions do not work, call the Tech Line at 713-755-1617, option 05.

Trouble-Shooting
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Three-pronged end of Power Cable Round end of Power Cable inserted
being inserted into the Power Kit on into the back of the Duo

the back of the booth

BN Duo Go Trouble-Shooting .

If a Duo Go stops printing before a Ballot is completely printed:
Explain to the Curbside Voter the equipment has lost power, apologize, and;

« If you have another Duo Go available, say the voting process will need to be repeated using
another Duo Go (then spoil the ballot, issue a new access code using the Voter’s precinct
and ballot style & repeat the curbside voting process) or;

« If you do not have another Duo Go available, explain the equipment needs to recharge for at
least 30 minutes and the Voter is welcome to wait, come inside to vote, or go to a nearby
Vote Center to which you can direct them. Be careful to communicate you are not
encouraging the Voter to leave your Vote Center or discouraging curbside voting.

To help prevent Duo Go issues, do the following:
o Keep all Duo Go’s turned off and charging whenever they are not in use

o Check the power lights inside the Duo Go before inserting a tablet, if any light is flashing,
do not use that Duo Go, use another Duo Go if you have one

o If you don’t have another Duo Go, ask the Voter to wait while the Duo Go charges and let
them know they also have the option to go to any other Vote Center to vote should they
choose not to wait

« If you have multiple Duo Gos, keep one charging unused, so it gets to full charge
before swapping it out with another Duo Go, which will then be left to fully charge

o Alternate which Duo Tablets are used in Duo Gos; switch between the last two Duo Tablets
in each voting line. If these solutions do not work, call Tech Line at 713-755-1617, option 05.

Trouble-Shooting
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BN Ballot Box Capacity W

Ballot Boxes may begin to reach capacity at some point
before the end of Early Voting or Election Day.

For this reason, it is necessary to set up all Scans and
Ballot Boxes provided to the Vote Center. All setup
Ballot Boxes should be used evenly throughout the day
to help avoid any Ballot Box from reaching capacity.

Harris County closely monitors the capacity of all Ballot
Boxes and will alert any Vote Center of a Ballot Box
reaching capacity.

If Harris County determines a Ballot Box should be replaced, they will contact the Vote Center
and explain the process. A Harris County employee, or more than one, will deliver a new
Ballot Bag(s) and Chain of Custody form. During Early Voting a Constable will be present as
well to monitor the process. In the presence of both Judges, the at-capacity Ballot Bag will be
removed and sealed (sealed and locked if EV). The new Ballot Bag will be inserted into the
back of the Ballot Box. The completed Chain of Custody and secure Ballot Bag will be given
to the Harris County employee(s) for return and voting will resume.

Sites with multiple Ballot Boxes will have ALL Ballot Bags replaced.
BN Important Notes NS

Trouble-shooting before calling the Judge Line when you are having issues with
the voting equipment, can help you save valuable time.

Answer to the following general questions should they pertain to a problem you are
having in the Vote Center prior to calling the Judge Line:

Was the Controller fully booted up before connecting it and turning on the
Duos?

If not, disconnect the Verity Cable from the Controller, turn Controller off, then
back on. After it has fully booted up, reconnect the Verity Cable

Did you only assign numbers to 2 booths at a time?

If not, and Controller is frozen, disconnect the Verity Cable from the Controller and
reboot the Controller and all Duos. When Controller is fully booted up, reconnect
the Verity Cable, and when prompted, assign booth numbers 2 booths at a time

Trouble-Shooting
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Do wall outlets have power, are they working?

Before assuming the equipment does not work, check that wall outlets are working
and supplying power to objects plugged into them. If the outlet does not work,
connect to a different outlet

Are all cables plugged into the correct places?

Before assuming something is not working, check daisy-chain to the equipment,
check to ensure all cables are plugged into their corresponding ports.

Are you letting shut-down process finish BEFORE undocking Duo tablets?

Not letting Duos shut down entirely before undocking tablets can drain the
battery and render tablet inoperable. Make sure white spinning circle is off
screen and it is totally dark before undocking.

Are you checking tape rolls before printing reports?

It can save a lot of time checking to ensure there is enough tape in a Controller
or Scan before printing tapes for reconciliation.

Have you turned the Controller/Scan off then on again?

If your tape(s) will not print, turn the Controller or Scan off and on again and try
again to print the tape(s) you need.

If you have multiple Duo Gos, is one ALWAYS charging with power off?

Reserving one Duo GO as a backup machine will help ensure curbside voting never
ceases at the Vote Center.

Are you checking the yellow light on the inside of the Duo Go?

The Duo Go’s yellow light, on the inside, will blink when power is 50% or less. When
the light begins to blink, the device should be charged for at least 30 minutes before
the processing of curbside Voters can continue.

Are you entering the Access Code into the Duo tablet while it is still docked?

The Access Code MUST be entered onto the Duo tablet while it is still docked and
in a Duo on a booth.

Are you alternating the Duo tablets used in the Duo Go?

Do not use the same Duo tablet inside the Duo GO all the time. You MUST
alternate which tablets are sued to avoid battery drain.

Trouble-Shooting
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Primary

Elections

Section Notes
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Key Terms

Primary Election

Joint Election
An election in which voters determine
which canddiates will be on the
general election in November. In
Primary elections, Voters choose from
only their party’s candidates.

An election in which one set of
election officers conduct voting
at one location. Voters are
processed on all the same
machines.

Non-Joint Election Primary Runoff

A runoff election after the Primary that
is needed when the Primary election
did not reach the required majority of
votes for any one candidate.

Two or more parties who hold
their Primary election separately
with two sets of staff, locations
and equipment.

Affidavit of Non-Participation & Affiliation
Declaration

Primary Parties

Maijor political parties such as
Democrats or Republicans that
host these types of elections

An affidavit used in a Primary Runoff
to allow Voters to make an oath that
they did not participate in the other
party’s election when records indicate
they did

In This Section

Joint Elections

Who Hires Election Workers
in a Primary

Processing Voters

Runoff Elections




BN Joint Election N

For 2024, Harris County will hold a Joint Primary Election for the Democratic and
Republican parties. This means for both Early Voting and Election Day, both parties
will utilize the same Vote Center and same voting equipment. On Election Day,
there will be one set of staff and equipment at each Vote Center instead of two.

On Election Day in a Joint Primary:

« Each Co-Presiding Judge may appoint one clerk to be an Alternate Judge, if desired, for
a total of two Co-Alternate Judges.

o Each Co-Presiding Judge will hire half of the quantity of clerks for the Vote Center. The
quantity of clerks allowed to be hired will be provided in the placement letter.

« [Each Vote Center will have a party designation. The Presiding Judge of that party will be
responsible for picking up and dropping off election equipment; the designated PJ may
appoint the opposite party PJ to pick up or drop off equipment for them (TEC 172.126). If
the designated Presiding Judge or the opposite party judge do not wish to drop-off the
equipment, they may designate one of the clerks to drop off the equipment for them.

Judges
Early Voting: The Vote Center will operate as one location with one PJ and one AJ.

Election Day: The Vote Center will operate as one location with two Co-Presiding Judges,
one from each party. Each Presiding Judge may appoint one clerk to be an Alternate
Judge, if desired.

Maeth Primary Test Blocton « QUIIR022 {Tearvng Mace)

Processing Procedures @ e : : T S
|
\ Cnnte Tug v »
Vote Centers will use the same - S—TT— :

. . CRORDE WASHINGTON AN MANDWAY 5T MOUSTON 77002 VU 7290002801
ePollBooks to check in either party 110 oromos wasanotom s
Voters. Each Voter will be able to oTasarvest Wormuten Vot Linatse to Sgn ccut

select their party choice in the mang oraan & ot v Syes s oy (o 02
ePollBook at Step 4:Signature,
before signing their name. Once
they make their party choice, only [

the candidates for that party will be A B Commuts & Grimensl offenes f 116 porsan \namngly Vi ¢

B Pty edechion O pArtCpeies N & CONventon of o Daty after

PNy vt In & ey Wection o pertikipeted ¥ ¢ comwevton of

available on their Ballot. el arty uring the seme voming yeer, TEC, Sec. 382 004 (&
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Voters should be allowed privacy, to the extent possible, when indicating the voter’s choice for
which party’s primary the Voter chooses to vote in. The voter may indicate without
verbalizing by pointing to the party (TEC Sec. 172.126(g-1)).

If a Voter has completed the check-in process and realizes they checked in under the wrong
political party, the Judge must follow these steps:

1. Call Judge Resource Line, 713-755-1617, Option 04; and request help requalifying a Voter.
2. From the ePollBook, have the Voter’s full name and their VUID number ready.

3. The Judge will be given steps over the phone to requalify the Voter in the ePollBook.

4

. After requalifying, the Voter will be able to check into the ePollIBook again, so they can
choose their correct party.

p— Election Day Joint Primary —

This section only refers to Election Day; it DOES NOT guide/direct Early Voting procedures.

Room Layout: the voting room must be set up and staffed according to the following guidelines.
2 judge tables (one per party)
2 clerks for every 1 Controller (one clerk of each party, if available)
2 greeters (one per party, if available)

1 table for party convention handouts (to be placed near entrance or exit)

The following room layouts are examples only and do not depict all voting rooms.
Use the following legend to identify each part of the diagram:

1 = Qualifying table with Controller and two clerks (one from each party)

2 = Duo machines on booths, cables behind the machines, away from all foot traffic
3 = Ballot Boxes with Scans (2, if equipped); ballots may go in any Ballot Box

4 = Duo Go table, Duo Go must be off and charging when not in use

5 = Judge tables, one for each party’s Presiding Judge

6 = Table on which to place party convention handouts

R = Republican election worker

D = Democratic election worker

V = Voter
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Example layouts are provided above to guide judges on setup options at their Vote Center. Setup
may vary depending on room layout and equipment totals, but each qualifying station should have
two clerks, one from each political party, in case a voter requests to be assisted by their own party

clerk.

All equipment, staff and supplies are shared and all voters are processed within the same lines (no
separate lines). Each party’s Co-Presiding Judge will be responsible for managing their own clerks

and any qualification issues for their party voters.

Questions about voting room setup/layout or election worker placement should be

submitted to the Harris County Training team at 713-755-1617, Option 04.
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On Election Day in a Joint Primary:

Presiding Judges must ensure clerks are clearly communicating that any election
worker can support any Voter

Party convention flyers should be placed in a prominent location at the entry or exit
where voters can easily find them.

Each Vote Center must have at least 1 Presiding Judge and 1 clerk designated to work
for each party (Democratic or Republican).

If an equal amount of clerks from both political parties is not available at a Vote Center,
one clerk may be placed at the Qualifying table instead of two; however, the designated
opposite party Presiding Judge must be allowed to monitor the check-in process at that
station.

The County Clerk shall supervise the overall conduct of joint primary elections.

Each Co-Presiding Judge has the exclusive authority to conduct challenges on the
eligibility of voters, tabulation of votes, and delivery of election returns in the primary of
the party with which the judge is affiliated (TEC 172.126 (c)).

Party Chairs may be permitted within Vote Centers during Primary Elections.

Compensation Sheets during Primary Joint Elections:

The Presiding Judge who is designated as the one responsible for pick-up and drop-off
of equipment should be entered at the top of the compensation sheet under “Presiding
Judge”. The opposite party Presiding Judge should be entered under the “Alternate
Judge” field.

If Alternate Judges are selected, they should be entered in the clerk fields and add a
note indicating “AJ-Rep” or “AJ-Dem”, depending on the party for which they are serving
as Alternate Judge.

Each Presiding Judge will receive an $80 stipend.

Co-Presiding Judges will not receive additional pay for setting up or picking up
equipment. It is already calculated in the $80 stipend.

The Presiding Judge that drops off the equipment may enter an additional hour on the
compensation sheet for dropping off. If the opposite party Presiding Judge decides to
follow, they may also get an additional hour added to their compensation sheet for the
time it will take them to drop-off.

For Election Day locations, only 3 people may assist with and be paid for setting up the
Vote Center for up to two hours (the 2 Co-Alternate Judges and 1 clerk).

The additional 2-hour setup pay is only paid to those who setup on a day prior to
Election Day. Do not enter setup pay if setup is done on Election Day or if setup is
already complete due to items being left up after Early Voting.
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On Election Day in a Joint Primary (continued):

« The non-designated PJ must be given the opportunity to follow the designated PJ for
equipment return. If they choose not to follow the other PJ, a clerk may do so.

o Each PJ will sign ballot paper with their signature; Voters will receive ballot paper
according to the party they are making selections for (however, any voter may use any
Presiding Judge’s signed ballot paper)

o All election workers’ nametags MUST indicate which of the two parties they represent.

e PJs must ensure clerks are not asking Voters which party they belong to; instead ask them
if they have a preference on which party election worker should support them.

Suggested Greeter script: “This is a Primary election, so we have workers from both
the Democratic and Republican parties. If you wish to receive help from a specific party
worker or judge, you may ask for that party. Each election worker’s nametag indicates
which party they represent. While any election worker can support any Voter, feel free
to request help from any worker.”

e Provisional Voters MUST be processed by the Presiding Judge of the voter’s party.

e Presiding Judges each have the same rights and authority; however, they must be
permitted to make decisions on behalf of voters of their respective parties.

When processing Voters on Election Day in a joint primary election, verify the correct party
designation at the following four times:

1. When the Voter is making the selection on the ePollBook

2. On the Access Code after it has printed

3. On the Duo tablet screen after the access code has been entered (remind Voter to check)
4. On the printed Ballot (remind Voter to review this before depositing into the scan)

REMINDER: Do not hand ballot paper to a Voter until the Access Code is checked to see which party
the Voter is making choices for.

I Primary Election Runoff T

A Voter who did not vote in the Primary, is able to
choose whichever party they would like to vote for in
the Primary Runoff. Once they have chosen a party,
they will be given the runoff candidates for that party
on their Ballot.

Voters who voted in the Primary Election and wish to
vote in the Primary Runoff are legally required to vote
for the same party’s runoff. The ePollIBook will indicate
if the Voter has voted in the opposite party Primary.
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If a Voter believes the notation for the Primary election to be incorrect, they may complete the
Affidavit of Non-Participation and Affiliation form indicating they did not participate in that
party’s Primary/convention and proceed to vote in the standard way. If they complete and
submit this form, it is not necessary for the voter to vote provisionally (TEC Sec. 172.125).

C30aW
Prescribed by Secretary of State
Section 162008, Texas Election Code

012

AFFIDAVIT OF NON-PARTICIPATION AND AFFILIATION
DECLARACION JURADA DE NO PARTICIPACION Y AFILIACION
BAN TUYEN THE VE VIEC KHONG THAM GIA VA GIA NHAP DANG PHAL
ARENNTFRECEMBNERE

(Name of voter) (Nombre del votante) (Tén cua cutri) (HEN &)

“I swear that | have not voted in a primary election or participated in a convention of another party during
this voting vear. | hereby affiliste myself with the Party.™

*Juro que no he volado en una ¢leccion primana ni he participado ¢n una convencion de otro partido a lo
largo de este afo electoral. Por la presente me afilio con ¢l Partido i@

“Téi thé ring 16i di khong biu phidu trong cude bau cir <o bd hode tham gia vao mot hdi nghi
cia mt ding khic trong ndm bau cir nay. Do d6 161 tyr gia nhap vin Dang "

“RER  CEEENER  REAGTISPEE  NSAENAS—=NAR - RELLWA
%= -~

Signature of Voter
Firma del Votante
Chtr Ky cua Cur T

EBESZ2
VUID NUMBER DATE PCT #
NUMERO VUID FECHA # PCTO
SOVUID NGAY PHAN KHU#
34 gm ETE
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Section Notes

Primary Elections
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EV & ED Vote Center Setup - Judge duty (J) / Clerk duty (C)

Tasks preceded with (C) are usually assigned to a Clerk. Tasks preceded with (J) are usually done by a Judge.
(J,C) means the Judge and Clerks may each do parts of this process.

o (J) Break and log seals on Equipment Caddy
o (J) Election Day: Make sure you're using your party exclusive equipment by checking the Caddy labels
o (J) Early Voting: Unlock Supply Cabinet

o (J) Assign Clerks to perform setup items below so tasks are done simultaneously using the manual
o (C) Position Qualifying, Duo Go, Greeter and Judges Tables
o (C) Run power cords out of voter’s path and place surge protectors as needed
o (C) Set up MiFi FIRST, or MP70 if provided, and then ePollIBooks

o (J) Check MiFi and confirm the amount of Devices Connected matches the number of ePollBook’s given to
your Vote Center

o (C) Organize Qualifying and Greeter Tables with needed items. For Election Day, make sure to coordinate
with the other Party Judge’s to share the space accordingly.

o (C) Assemble Booths
o (C) Daisy Chain Booth Power Cables without Duos attached
o (C) Secure Duos to Booths, Plug Round Plug Power Cable into Duos
o (C) Daisy-chain Verity Data Cables
o (C) Connect ATls
o (C) Perform Duo power test
o (C) Place Duo Go on Duo Go Table and plug in to charge
o (C) Attach Booth numbers to bottom half of Duo case carry handle
o (C) Power down Duos after power test, unlock and replace tablets, Close Duo cases
o (C) Unplug any extension cords from the wall. Only surge protectors may stay plugged in overnight.
o (C) Attach Duo privacy screens
o (C) Post all legally required ltems to Post on coroplast boards, or walls if facility allows
o (J,C) Perform payroll tasks
o (J,C) Early Voting: ePollBooks charge inside Supply Cabinet
o (J) Election Day: Presiding Judge takes ePollBooks home in case
o (J) Prepare for departure, log and seal Equipment Caddy
o (J) Early Voting: Log and seal Supply Cabinet

o (J) Close and confirm with facility voting room is secure before leaving

DO NOT SET UP CONTROLLERS, BALLOT BOX, BALLOT BAG OR SCAN DURING VOTE CENTER SET UP
202




EV Opening Vote Center - Judge duty (J) / Clerk duty (C)
o (J) Both Judges remove and log seal from Equipment Caddy

o (J) Remove and log seal from Supply Cabinet
o (C) Plug in and turn on MiFi, or MP70 if provided
o (J,C) Place ePollBooks on tables, plug in, wake up and open polls
o (J,C) Prepare Controllers, Ballot Box, Scan and Duos
o (C) Set up Controllers on qualifying tables, plug in Bar Code Reader
o (J) Power on Controllers, Power-on Self-Test will print
o (J) Print Controller’'s Zero Report, verify report is zero, log on Reconciliation Envelope

o (J) Open Polls on Controller, Open Polls Report prints, log report tape on Reconciliation Envelope, file tape
inside envelope

o (C) Open and dock duo tablets, power them on

o (C) Assign booth numbers on Duos

o (C) Set up Ballot Box and Ballot Bag, Place scan on Ballot Box, lock in place

o (J) Constable and Judges confirm Ballot Bag is empty, lock bag inside Ballot Box

o (J) Judges together seal and then log seals for Ballot Box

o (J) Open Scan, verify seal & Scan serial number using yellow Chain of Custody inside, Place in Work Folder

o (J) Plug in & power on Scan, Power-on Self-Test will print

o (J) Print Scan Zero Report, verify report is zero, log on Reconciliation Envelope

o (J) Open Polls on Scan, Open Polls Report prints, log report tape on Reconciliation Envelope, file tapes in
envelopes

o (J) Check Scan clock, verify that they’re close enough to the actual time. Call the Tech line: 713-755-1617
(Option 5) if they are off by a major amount of time.

o (J,C) Prepare Location -
o (J) Organize materials and prepare Judges Table
o (J) Prepare Ballot Paper
o (C) Prepare Curbside Voting Buzzer & Receiver, place distance markers, outdoor signage

o (J) Complete ePollBook ADA Checklist — do this daily before opening Vote Center

o (J) Prepare staff (oaths, name badges)
o (J) Ensure all indoor posted signage is in place
o (J) Send ePollBook Handy Message “Polls Open”

o (J) Do payroll once Vote Center is full ready to open. Opening polls is the priority

o (J) Allow Voters to enter Vote Center at 7:00am.

o (J) MANAGE PAPERWORK (logging, filing, signing) THROUGHOUT THE DAY
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EV Suspending Polls Daily - Judge duty (J) / Clerk duty (C)

o (C) At 7:00pm on Scan clock, stop admitting new Voters to line, put clerk at end of Voter line
o (J) At 7:00pm send ePollBook Handy Message on status of poll

o (J) After last voter in line by 7:00pm has voted, assign clerks to suspending tasks

o (C) Bring in all outside signage, only the items given to your Vote Center

o (C) Bring in all outside ADA remedies and Curbside Buzzer

o (C) Ensure all trash and debris are picked up and discarded

o (J) Both Judges suspend Controllers, Suspend Polls Report prints, print Access Code Report
o (J) Both Judges log reports on Reconciliation Envelope, power down, seal Controllers

o (C) Power Off Duos, leave tablets docked and cases open

o (J) At the Scan, If Ballots were put in Damaged Ballot Slot, reseal the slot

o (J) Log the seal on the Damaged Ballots Slot Seal Log envelope with reason seal was broken
o (J) Log estimated number of ballots placed in Damaged Ballots slot on the Damaged Ballots Log
o (J) Both Judges suspend polls on all Scans, Suspend Polls Report prints

o (J) Both Judges log reports on Reconciliation Envelope, power down & seal Scans

o (J) After Judges log report tapes on Reconciliation Envelope, file tapes in envelopes

o (J) Ensure paper and ePollBook time sheets have been completed

o (J) Dismiss Clerks once they have completed all their tasks and recorded their time on ePollBook
o (J) Seal Controllers and Scan, Log seals on Controller and Scan logs

o (J) Suspend polls on ePollBooks, entering number of Damaged Slot ballots in ePollBook

o (J) Enter end of day totals on Judge ePollBook using process in manual

o (J) Organize paperwork, place Work Folder and forms in Supply Cabinet

o (J) Call 713-755-6965 to report daily vote totals

o (J) Log Supply Cabinet seal number, place log in Work Folder, then in Supply Cabinet

o (J) Lock & seal Supply Cabinet

o (J) Close and secure Vote Center, taking Equipment Keys with you
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EV Last Day Suspending Polls - Judge duty (J) / Clerk duty (C)

o (J) Send ePollBook Handy Message when Constable arrives

o (J) At 7:00pm on Scan clock, stop admitting new Voters to line, put Clerk at end of line

o (J) After last voter in line by 7:00pm has voted, assign clerks to suspending tasks

o (C) Gather and place all ADA remedies in Equipment Caddy, including Curbside Buzzer

o (C) Gather all outdoor signage, indoor lfems To Post and return to Supply Cabinet

o (J) Both Judges suspend Controllers, Suspend Polls Report prints, print Access Code report
o (J) Both Judges log Controller reports on Reconciliation Envelope, file tapes in envelope

o (C) Break down Controllers and place in Equipment Caddy

o (J) At the Scan, If Ballots were put in Damaged Ballots Slot, remove from pouch

o (J) Count damaged ballots, log number on Damaged Ballots Slot Log, place ballots and log in
Damaged Ballots Envelope, put envelope in NEW red Damaged Ballots Slot Ballot Bag

o (J) Log orange seal number on Damaged Ballots Bag Seal Log, place log in red Damaged Ballots Slot

Ballot Bag, place lock and seal on closed bag, set bag aside to go to drop off
o (J) Place lock and seal on Provisional Ballot Tub. Set aside to go to drop off
o (J) Place Cancellation of Mail Ballots envelope and Spoiled Ballots Envelopes inside new green tagged ballot bag #4
o (J) Close Ballot Bag #4 and secure with lock; set aside to go to drop off
o (J) Both Judges suspend polls on all Scans, Suspend Polls Report prints, tear off
o (J) From menu print Ballot Count report, tear off

o (J) Both Judges log Scan report numbers on Reconciliation Envelope

o (J) Close Ballot Bag, get seal, log seal number on yellow Chain of Custody, Seal Ballot Bag

o (J) Break down Scans, get orange seal, log seal on yellow Chain of Custody, place form inside Scans, seal Scans;
Set aside to go to drop off

o (C) Power off, dismantle, and place Duos and Duo Booths in Equipment Caddy

o (C) Break down and store tables and chairs (unless instructed otherwise by facility)

o (C) Ensure paper and ePollBook time sheets have been completed
o (J) Suspend polls on ePollBooks, enter number of Damaged Ballot Slot Ballots

o (J) Enter end of day totals on Judge ePollBook

o (J) Gather all daily envelopes and place in return box for Constable

o (J) Call 713-755-6965 to report daily vote totals
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EV Last Day Suspending Polls, cont. — Judge duty (J) / Clerk duty (C)

o (C) Collapse Ballot Box and place in carry tote; set aside to go to drop off

o (J) Pack up ePollIBook Case, set aside to go to drop off

o (J) Ensure all trash is picked up, name tags turned in, Dismiss Clerks when duties completed
o (J) Take 2 seals, Log seal numbers on Equipment Caddy and Supply Cabinet seal logs

o (J) Put seal Logs in Supply Cabinet

o (J) Open the Supply Cabinet, grab the Controller Early Voting to Election Day Transfer Form inside the clear bag on
the door, complete the form with your end of day total information, return when done

o (J) Lock Supply Cabinet and attach seal
o (J) Seal Equipment Caddy
o (J) Place all Equipment Keys in return box

o (J) Gather everything for Constable including NEW red Damaged Ballots Slot Ballot Bag and Ballot Bag #4 with green
tags

o (J) Complete white Early Voting Equipment Receipt form with Constable making sure all items that need to be re-
turned are taken

o (J) Call 713-755-6965 to report Constable has left

o (J) Close and secure the Vote Center

206



ED Opening Vote Center - Judge duty (J) / Clerk duty (C)

o (J) Both Judges remove and log seal from Equipment Caddy

o (C) Open ePollBook Case, plug in and turn on MiFi, or MP70 if provided
o (C) After Mi-Fi is fully on, plug in, wake up and Open Polls on ePollBooks
o (C) Prepare Controllers, Ballot Box, Scan and Duos

o (C) Plug Bar Code Readers into Controllers, then Plug in and power on Controllers, Power-on Self-Test will
print

o (J) Print Zero Report on each Controller, verify report is zero, log on Reconciliation Log. If you are an EV lo-
cation, that is now ED, your Controllers will show the closing number from EV.

o (J) Open polls on Controllers, Open Polls Report prints, file all tapes in Envelope for Device Reports/Tapes
o (C) Set up Ballot Box, place Ballot Bag inside

o (J) Put Scan on Ballot Box, locking it in place

o (J) Judges together will lock, seal, and log seal numbers for Ballot Box

o (J) Open Scan, verify seal & Scan serial numbers on orange Chain of Custody, put in Work Folder

o (C) Plug in and power on Scan, Power-on Self-Test will print, check clock is accurate time

o (J) Print Zero Report on Scan, verify report is zero, log on Reconciliation Log

o (J) Open polls on Scan, Open Polls Report prints, file all tapes in Envelope for Device Reports/tapes, (If your
location has more than 1 scan be sure to set all Scans up)

o (C) Open and set up Duos
o (C) Turn on Duos
o (C) Assign booth numbers on Duos two at a time

o (J) If your location was an Early Voting site: Open the Supply Cabinet, grab the Controller Early Voting to
Election Day Transfer Form inside the clear bag on the door, compare your opening numbers with the
closing numbers from the form and return it when done. Make sure to log the seal as well and have both
judge’s complete this process together.

o (C) Prepare Location with all /tems to Post, place booth numbers on all Duos if it has not been done
o (J) Organize materials and prepare Judges Table
o (J) Prepare Ballot Paper

o (C) Prepare Curbside Voting Buzzer & Receiver, place distance markers, outdoor signs, Each Party will have
their own set

o (J) Complete ePollBook ADA checklist

o (J) Prepare staff: give oaths, name badges, work assignments
o (J) Ensure all indoor posted signage is in place

o (J) Send ePollBook Handy Message “Polls Open”

o (J) Post form Notice of Total Number of Voters Who Have Voted at front outside door, at 9:30 AM running through
5:30 PM, log Voter numbers every two hours, numbers can be found in ePollBook

o (J) Do payroll once Vote Center is full ready to open. Opening polls is the priority.
o (J) Allow Voters to enter Vote Center at 7:00am.

o (J) MANAGE PAPERWORK (logging, filing, signing) THROUGHOUT THE DAY
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ED Closing Vote Center - Judge duty (J) / Clerk duty (C)

o (J) At 7:00pm on Scan clock, stop admitting new Voters to line, Put Clerk at end of line, send Handy Message on sta-
tus of poll

o (J) After last voter in line by 7:00pm has voted, assign clerks to closing tasks

o (C) Gather and place all ADA remedies in Equipment Caddy, including Curbside Buzzer

o (C) Gather all outdoor signage, indoor /tems To Post and return to Equipment Caddy

o (J) Both Judges close poll on Controllers, Close Polls Report prints, print Access Code Summary
o (J) Both Judges log Close Polls Report on Reconciliation Log

o (C) Break down Controllers and place in Equipment Caddy

o (J) If Ballots were put in Damaged Ballots Slot, remove from Ballot Box pouch

o (J) Count all unscanned ballots, log number on Damaged Ballots Slot Log, place ballots and log in
Damaged Ballots Envelope,

o (J) Put envelope in NEW red Damaged Ballot Slot Ballot Bag

o (J) Get orange seal, Log seal number on Damaged Ballot Slot Ballot Bag Seal Log, Place seal log in
NEW red Damaged Ballot Slot Ballot Bag, Place seal on closed bag, Set bag aside to go to drop off

o (J) Both Judges close polls on all Scans, Tally Report prints, Tear it off

o (J) Print Ballot count, tear it off

o (J) Print second copy of the Tally tape by tapping “Print Tally” and leave it on the Scan. DO NOT tear it off
o (J) Both Judges log Tally Report and Ballot count on Reconciliation Log

o (J) Place Provisional Ballot Envelope, (with all provisional affidavits/ballots inside) into NEW blue Provisional Ballot
Bag

o (J) Get orange seal, Log seal number on Provisional Ballot Bag Seal Log. Place seal log in the NEW blue Provisional
Ballot Bag with the ballots. Seal the bag and set aside to go to drop off

o (J) Close Ballot Bag, get NEW lock and an orange seal, log seal number on orange Chain of Custody, Lock the ballot
bag

o (J) Put Seal through hole on lock and seal the Ballot Bag. Set aside to go to drop off

o (J) Place Envelope for completed Request to Cancel Applications and Spoiled Ballots envelope inside new green
tagged ballot bag #4

o (J) Close Ballot Bag #4 and secure with lock; Set aside to go to drop off

o (J) Break down Scan, get orange seal, log seal on orange Chain of Custody, place Chain of Custody in Scan once
both Judges have filled it out and signed.

o (J) Seal Scan and set aside to go to drop off
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ED Closing Vote Center, cont. - Judge duty (J) / Clerk duty (C)

o (C) Power off, dismantle, and place Duos and Duo Booths in Equipment Caddy
o (C) Break down and store tables and chairs (unless instructed otherwise by the facility)
o (C) Collapse Ballot Box and place in carry tote, Set aside to go to drop off

o (C) Ensure paper and ePollBook time sheets have been completed
o (J) Ensure all trash is picked up, Dismiss Clerks when duties completed

o (J) Gather daily envelopes in Elections Forms Box and all other equipment for return, use return items list on Caddy
and in ePollBook

o (J) Close polls on ePollBooks, enter the number of Damaged Ballot Slot Ballots, Pack up ePollBook case. Set aside
to go to drop off

o (J) Seal Equipment Caddy, log seal number on Equipment Caddy Seal Log, put seal log in #2 white envelope.
o (J) Place Equipment Keys in Elections Forms Box
o (J) Call 713-755-6965 to report return items on their way to drop off

o (J) Close and secure Vote Center

Please remember to return ALL items on the Return Items List posted on the Equipment Caddy.

You will need to return to the Vote Center to retrieve any items you forget.
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Appendix

Set-Up and Opening Polls
211- Relieving an Election Worker From Duty

212 - Early Voting Seal Logs: Supply Cabinet,
Equipment Caddy and Controller

213 - Early Voting Seal Logs: Scan, Ballot Box and

Provisional Tub

214 - Election Day Seal Logs: Equipment Caddy
and Ballot Box

215 - Early Voting Chain of Custody

216 - Early Voting Chain of Custody Example
217 - Election Day Chain of Custody

218 - Election Day Chain of Custody Example
219 - Oath of Officers of Election

220 - Oath of Officer of Election Example

221 - Constitutional Oath for PJ/AJ/EV Clerk
222 - Constitutional Oath for PJ/AJ/EV Example
223 - Ballot Paper Signature/Initials

224 - Notice of Voting Order Priority

225 - Curbside Voting Space

Processing Voters
226 - Acceptable Forms of ID for Voting (List A)
227 - Oath of Assistance and Interpreter
228 - Instructions for Statement of Residence
229 - Statement of Residence Form

230 - Request to Cancel Ballot by Mail For Use in
the Polling Place

231 - Request to Cancel Ballot by Mail Example
232 - Register of Surrendered Ballots by Mail
233 - Register of Surr. Ballots by Mail Example

234 - Acceptable Forms of ID for Reasonable

Impediment Declaration (RID) Voting (List B)

235 - Reasonable Impediment Declaration
Instructions

236 - Reasonable Impediment Declaration Form

237 - Reasonable Impediment Declaration Example

238 - List of RID Voters
239 - Register of Spoiled Ballots
240 - Register of Spoiled Ballots Example

Processing Voters (continued)
241 - Provisional Voting Instructions
242 - Affidavit of Provisional Voter
243 - Affidavit of Provisional Voter Example
244 - Notice of Provisional Voter (standard-size)
245 - Notice to Provisional Voter (legal-size)
246 - Voter Registration Cure Map
247 - List of Provisional Voters
248 - Registration Omissions List
249 - Combination Lists (EV & ED)
250 - Combination Form Example
251 - Instructions for Combination Form

252 - Notice of Total Number of Voters

End of Day
253 - Damaged Ballot Slot Bag Seal Log
254 - Damaged Ballot Slot Bag Log EV
255 - Damaged Ballot Slot Bag Log ED
256 - Early Voting Daily Reconciliation Envelope
257 - EV Daily Reconciliation Envelope Example
258 - Election Day Reconciliation Log
259 - Election Day Reconciliation Log Example
260 - Register of Official Ballots
261 - Election Day Envelope for Device Reports/
Tapes
262 - Early Voting Constable Travel Log
263 - Early Voting Items to Give Constable
264 - Election Day Items to Return



RELIEVING AN ELECTION WORKER FROM DUTY

Election Judges or Clerks may be relieved of
duty for any of the following:

« Intimidating, threatening or coercing Voters 4.
« Influencing a Voter’s vote
o Unlawfully assisting a Voter

« Unlawfully divulging the way a Voter has 5
voted

o Unlawfully revealing voter information 6

o Unlawfully permitting or preventing deposit
of a Ballot

« Making terroristic threats

« Official oppression, including sexual
harassment

o Falsifying hours on a time sheet

o Failure to secure voting equipment (Duos,
Controllers, Scans, ePollBooks) properly

have been warned for a second time, the
worker may be terminated.

Workers who exhibit threatening behavior or
make derogatory, racist, sexist, or
homophobic statements at the Vote Center
may be immediately terminated.

. Complaints, warnings, and terminations will

be logged for review of future appointments.

. In elections where parties nominate Election

Workers, Harris County will advise the
appropriate political party of the warning or
termination.

For Election Day, Election Worker issues
will be discussed with the political party who
nominated them and will seek agreement on
removal.

Note: During Early Voting, neither the PJ

« Failure to treat Election Workers and Voters nor the AJ has the authority to fire any
with respect, including using racist language Clerk. The Harris County staff must be
or engaging in political commentary notified and consulted regarding any

e Repeated failure to comply with voting
procedures covered in training

allegations of wrongdoing by a clerk. Harris
County Elections will determine the

necessary course of action will advise the

o Failure to allow high ESS (or whomever is
assigned) to update the wait-time tool or
providing false information in the tool

« Failure to follow the laws, rules, and
procedures of the state of Texas and/or of
Harris County

Procedure for removing Election Workers

1. Harris County Staff member will seek
confirmation of allegations.

2. If complaint is confirmed, a Harris County
staff member may issue warning or
removal (depending on severity).

3. If worker engages in conduct for which they
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EARLY VOTING SUPPLY CABINET, EQUIPMENT CADDY, & CONTROLLER SEAL LOGS

(place in Return White Envelope)

Last night of Early Vioting place this completed log in Return White Envelope, Send with Constable.

SRD label here
EV SUPPLY CABINET SEAL LOG
Seal Number Signature of EV Presiding Judge Signature of EV Alternate Judge
Set-up
Ot 24
Oict 25
Qct 26
Ok 27
Last night of Early Voting place this completed log in Return White Envelope. Send with Constable.
SRD label here
EV EQUIPMENT CADDY SEAL LOG
Set-up o BB
Nov 4

cut off seal # and

Seal Caddy after set-up with green seal. Controllers/Scan inside. First day of voting Judges confirm seal #. Cut seal off, place in
envelope. Caddy remains unsealed until last day of EV. Controllers are put inside. Caddy is sealed and seal # is logged.

Laast night of Early Vioting place this completed bog in Return White Envelope. Send with Constable.

EV CONTROLLER SEAL LOG
[White Seal & [Pink Seal # Signature of EV Presiding Judge Signature of EV Alternate Judge |

SR label hare

Ot 24

Ot 25

Ok 26

Qe 27
Oct 28
Ot 29
Oict 30
Oct 31

Moy 1

Mow 2
Nov 3

MNow 4

Seal Controllers each night with green seal. Enter seal # on Log. In the morning Judges together confirm seal # is still the
same, before removing seal. Cut seal # aff and place in this emelope daily.
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EARLY VOTING SCAN, PROVISIONAL TUB, AND BALLOT BOX SEAL LOGS

(place in Return White Envelope)

Last night of Early Voting place this completed log in R White Envelope. Send with C. b

SRD labed here
EV SCAN SEAL LOG
| sealNumber | Signature of EVPresidingjudge | Signature of EV Altarnate Judge |
Oct 24
Oct 25
Oct 26
Oct 27
Last night of Early Voting place this completed log in Return White Envelope, Send with Constabl
SAD label here
EV BALLOT BOX SEAL LOG

| # is still the same,

Oct 29
Oct 30
Oct 31

Nov 1
Nowv 2
Nowv 3

Nov 4

This is a true list of seals used to seal doors/slot of Ballot Box. Match seal s each morning. Write #s in each evening. #s only
change if Judges need to break & reseal box. Reason is logged. Poll Watcher signature (if present)

Presiding Judge signaturs Altarnate Judge signature

(place in Provisional Tub)

Last night of Early Voting place this completed log in Provisional Tub. Send with Constable.

EV PROVISIONAL TUB SEAL LOG

E} ’x‘n,a‘-? -y va.!.‘ v';] l-'*-n"\:)-* 2y ."q‘rﬁffl“’ 2T u_.n,c-j:— dine Juc JAE B o "D'Y""u\at\‘q W\.\.c—q

SRO label hare

Set-up

This is a true list of the seals used 10 seal the doors of the Provisional Tub during Early Voting. The seals do not need to be
changed, but both Judges should check each morning to be sure the seal numbers on the Provisional Tub match the numbers
on the log from the day before. If the seals need to be changed for some reason, put the new seal numbers on the log and
have both ludges sign for the new seals. Put the removed seal numbers inside this envelope,

Signature of Poll Watcher (if present)
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ELECTION DAY EQUIPMENT CADDY AND BALLOT BOX SEAL LOGS

(place in Envelope 2—white)

End of Election Day place this completed log in #2 White Envelope.

ED EQUIPMENT CADDY SEAL LOG
— SeslNumber | Signature of ED Presiding Judge | _ Signature of £D Alternate Judge _

Poll Code

set-up

Nov 8

Seal Caddy after set-up with green seal. Controllers inside. Log seal. On Election Day Judges confirm seal #. Cut seal off, place
in envelope. Caddy remains unsealed until end of day. Controllers are put inside. Caddy is resealed and seal # is logged,

End of Election Day place this completed log in #2 White Envelope.

ED BALLOT BOX SEAL LOG

Poll Code

This i5 a true list of seals used to seal doors/slot of Ballot Box. Write seal #s on form In morning. #s anly change If the Judge
needs to break & reseal box. Reason will be logged. Poll Watcher signature (if present)

Presiding Judge signature Alternate Judge signature
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EARLY VOTING CHAIN OF CUSTODY (Yellow)

(place in Scan)

Chain of Custody Form - Early Voting

Prior to Supply Handout:

PoliCode: Scan Serial # vDrive Door Seal:
Supply Handout:

Scan Outer Seal Number: (Write in Seal number)

Signature of County Clerk Staff

Early Voting, first morning prior to opening:
Scan Outer Seal Unbroken? Yes / No (Circle One)

Scan Outer Seal Number Match Above Number? Yes / No (Circle One)

Scan Serial Number Match Above Number? Yes / No (Circle One)

vDrive Door Seal Unbroken? Yes / No (Circle One)

vDnive Door Seal Number Match Above Number? Yes / No (Circle One)

(if No is checked for any of the above questions, please call 713.755-1617; press 5 for tech line)

Signature Presiding Judge Signature Alternate Judge
End of Early Voting, after last night suspend:
Scan Quter SealNumber: ___ Ballot Bag Seal: (Write In Seal Numbers)
Signature Presiding Judge " Signature Alfernate Judge
FOR OFFICE USE ONLY

Central Count after equipment returned:

Scan Outer Seal Number Unbroken? Yes / No (Circle One)

Scan Outer Seal Number Match Above Number? Yes / No (Circle One)

Scan Serial Number Match Above Scan Serial Number? Yes / No (Circle One)

vDrive Door Seal Unbroken? Yes / No (Circle One)

vDrive Door Seal Number Match Above Scan Door Seal Number? Yes / No (Circle One)
Ballot Bag Seal Number Match Above Baliot Bag Seal Number? Yes / No (Circle One)

Signature Presiding Judge of Central Count Signature Alternate Judge of Central Count

Record comments on back of form
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EARLY VOTING CHAIN OF CUSTODY (Yellow)
(place in Scan)

Example of filled out form, Pink ink indicates the Judge filled this out

Chain of Custody Form - Early Voting

Prior to Supply Handout:
PollCade: Scan Serial # vDrive Door Seal:
Supply Handout: e

1 >

(Write in Seal number)

Coarty Clrk Steff stfnstreot Goury e s

Early Voting, first morning prior to opening:
N
Scan Outer Sed Unbroken? Yes No (Circle One)
Scan Outer Sed Numbsr Match Above Numbzr?Yes No (Crde Ore)
Scan Senal Number Maich Above NumberZyes¥ No (Crcie One)
vDrive Door Sedl Unbroken?¥2s7 No (Circie One)
VDIlve Door Sea Numbar Malch Above Numbsr>Yesy No (Grce One)
(If No is checked for any of the above quesSions, piease call 713-755-1617; press 5 for tech line)

Pnaif; adge Alermate Judge
Signature Presiding Judge Sigaature Alternate Judge
End of Early Voting, after last night suspend:
scan Outer Seal Number: __ o952 Ballct Bag Seal: 22234 (Write In Seal Numbers)
ng "~ Sigaature Alternate Judge
FOR OFFICE USE ONLY

Central Count after equipment returned:

Scan Outer Seal Number Unbroken? Yes / No (Circle One)

Scan Outer Sea Number Match Apove Number? Yes / No (Circie One)

Scan Senal Number Match Above Scan Senal Number? Yes / No (Crcle Ona)

vDrive Door Seal Unbroken? Yes / No (Circle One)

vOrive Door Sed Numbar Malch Above Scan Door Seal Number? Yes / No (Cecdle One)
Ballot Bag Seal Number Maich Above Saliol Bag Sea Number? Yes! No (Grcie Ore)

Signature Presiding Judge of Central Count Signature Alternate Judge of Central Count

Record comments on back of fonn
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ELECTION DAY CHAIN OF CUSTODY (Orange)

(place in Scan)




ELECTION DAY CHAIN OF CUSTODY (Orange)

(place in Scan)

Example of filled out form, White ink indicates the Judge filled this out




OATH OF ELECTION JUDGES AND CLERKS

(Early Voting - place in Return White Envelope, Election Day - place in Envelope 2, white)

i1

Primicnbssd by Samtrabacy of Slaba
Sachen B0, Tasak Hecbos Cooa
LT ri]

Pet. Ma. Authicrity Conducting Election

[Crate al Election Type of Election

OATH OF ELECTION JUDGES AMD CLERKS

“I sweear or affirm that | will not in any manner reguest or seek to persuade or induce any voter
to wote for or against any candidate or measure to be woted on, and that | will faithfully
perform my duty as officer of the election and guard the purity of the election.”

Signature af Election Judge Signature af AlRernate ludge
Signature af Election Clark o Signature af Election Clark
Sigmature af Ebection Clerk - Signature af Election Clerk
Signature of Election Clerk - Signature af Election Clerk
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OATH OF ELECTION JUDGES AND CLERKS
(Early Voting - place in Return White Envelope, Election Day - place in Envelope 2, white)

Example of top part of form filled out, Pink ink indicates the Judge filled this out

73

Prancnlsed by Secretery of Jlate
Setlion 81004, Teses Blection Code
/2023

Pet_No. | Autherity Conducting Election |
45678 farris County Elections
Ioue of Election | Type of Election
2/ MIA Dr :
3/5/2024 Primary

OATH OF ELECTION JUDGES AND CLERKS

"I swear or affirm that | will not in any manner request or seek to persuade or induce any voter
to vote for or against any candidate or measure to be voted on, and that | will faithfully
perform my duty as officer of the election and guard the purity of the election.”

Signature of Election Judge Signature of Alternate Judge
Signatureof Blection Clerk~~~~ Signature of Blection Clerk
Signature of Election Clerk Signature of Blection Clerk

Signature of Blection Clerk Signature of Blection Clerk

220



CONSTITUTIONAL OATH FOR PRESIDNG JUDGE, ALTERNATE JUDGE,
AND EARLY VOTING CLERK.

(Early Voting - place in Return White Envelope, Election Day - place in Envelope 2, white)

10.2

Prezcribed by Secretary of State

Asrticle XV, Section 1, Texas Constitution
Sections 1.016, Texas Election Code
9/2023

CONSTITUTIONAL OATH FOR PRESIDING JUDGE, ALTERNATE JUDGE, AND EARLY VOTING CLERK

Prior to entering service as an election Judge, alternate judge, or early voting clerk, individuals must
complete the statement of officer and take the constitutional oath. The Statement of Officer must be

{ ori R tutional £ off

STATEMENT OF OFFICER

I do solemnly swear (or affirm) that | have not directly or indirectly paid,

offered, promised to pay, contributed or promised to contribute any money or thing of value, or promised any
public office or employment for the giving or withholding of a vote at the election at which | was elected or as
a reward to secure my appointment or confirmation, whichever case may be, so help me God

Title of Position to Which Appointed:

Execution

Under penalties of perjury, | declare that | have read the foregoing statement and the facts stated therein
are true

Date: Signature of Officer

CONSTITUTIONAL OATH OF OFFICE
IN THE NAME AND 8Y THE AUTHORITY OF THE STATE OF TEXAS,

I do solemnly swear {or affirm), that | will faithfully execute
the duties of the office of of the State of Texas, and will to the best
of my ability preserve, protect, and defend the Constitution and laws of the United States and of this State,
50 help me God

Signature of Election Judge/Alternate Judge/Early Voting Clerk

Signature of Officer Administering Oath
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CONSTITUTIONAL OATH FOR PRESIDNG JUDGE, ALTERNATE JUDGE,
AND EARLY VOTING CLERK.

(Early Voting - place in Return White Envelope, Election Day - place in Envelope 2, white)
Example of form filled out, Pink ink indicates the Judge filled this out

CONSTITUTIONAL OATH FOR PREMDING JUDOL, ALIZRNATE JUDOT, AND CARLY VOTING CLERK

Friot 1o erfering service as oy slection judpes, siiemste ndge o sty solng derk, wdividuals must
Fampets the weatament of SFeme med take the comdtit man) aath  The SEatmem st of OFcas naet b

compieted prior to taking the concutional nath of afficr

STATUNNT OF OFNIR
ludy Judpe
\ @3 solemndy swedr (o 3#Bom) Tat thawe not directly or Indirectly paid

cffered, promued o pey, comtibated or oromaed 1o cortrinte oy money of Pung of velue, or promised sny
pubie office of employment for the gaing or wthhokfng of & votr ot tie slection ot wheeh Lam elected or m

A reward 0 secure my aopointment of corfirmation. whohewr case may be, 10 hely me God
Title of Position 1o Which Aopomted
furation

Undet panattie of parjury, | Saciaes 1902 | hawe redd the Neegoing ftatemant and the fachs statud tharsin

" s 2024 Judy Judge

Date ugnstare of OMcer

CONSTITUTIONAL OATH OF OFice
N THE NAAT AND BY THE AUTHOMNITY OF "WF STATE OF Treas

o Judy Judge

the dutiesof the office of _ Fr ety b of e Sote of Texas, and will 10 the best
of my abilly preserve, protell, aod defend the Combitution ind bws of the Unted States and of Ihis State,
w helpy me Gnd

Sanalure of Eluclion Judge/Aeinats Juadge/Ealy Voting Clers

John Alternate Judge

Sgneture of Officer Admintstering Sath

A3 calemevy sawaar Lo afSem ) that | ol Feithfully wxecuts
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PLACEMENT ON BALLOT PAPER
(EV - Election Administrator initials, ED - PJ signature)

VIERITY

knowledge base

article #32 (n a series

Signature Placement on Verity Duo PVR Paper

This document provides best practices for applying a signature to the back of Verity Duo PVR paper, for
jurisdictions that require it. The recommended signature placement is illustrated in the image below.
IMPORTANT:

Signatures should be placed no more than 0.75" (3/47) from the page edge, in the bottom left,
« Sign only on the side of the PVR paper with the pre-printed arrow. Do not sign or mark on the blank side of the
paper,

« Test any pens or stamps prior to use to ensure that they do not bleed through the paper or smear. Do not use
markers.

Recommended
Signature
Placement

6670-032 A_Venty _KB_Duo PVR Signature Placement ©Hart InterCivic
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T-38

Prescrbed by Secretary of Stae
Section 53 0019, Texas Eection Code
paco23

NOTICE OF VOTING ORDER PRIORITY FOR
VOTERS WITH CERTAIN DISABILITIES

Pursuant to Section 63.0015, Texas Election Code:

An election officer shall give voting order priority to individuals with a
mobility problem that substantially impairs the person's ability to move
around.

« A person assisting an Individual with a mobility problem may also, at the

individual's request, be given voting order priority.

« Disabilittes and conditions that may qualify you for voting order priority

include paralysis, lung disease, the use of portable oxygen, cardiac
deficiency, severe limitation in the ability to walk due to arthritic, neurological,
or orthopedic condition, wheelchair confinement, arthritis, foot disorder, the
inability to walk 200 feet without stopping to rest, or use of a brace, cane,
crutch, or other assistive device.

« Voters who wish to be given voling order priority, and be accepted for voling

before others In line to vote at that poliing place, may indicate this to any
election officer serving at the polling place. The presiding election judge shall
bring the voter and the voter's assistant, if applicable, forward 1o the front of
the line.

AVISO de PRIORIDAD de ORDEN de VOTACION
PARA VOTANTES CON CIERTAS DISCAPACIDADES

De conformidad con la Seccién 63.0015, Cédigo Electoral de Texas:

Un oficial de elecciones debe dar prioridad de orden de votaciéon a
individuos con un problema de movilidad que dificulta
sustancialmente la capacidad de la persona para moverse.

Una persona gue asiste a un indivduo con un problema de movilidad
también puede, a peticién del individuo, ser dado prioridad en el orden de
votacion.

Discapacidades y condiciones que pueden calificarle para pricrdad de
orden de votacidn incluyen paralisis, enfermedad pulmonar, el uso de
oxigeno portatll, deficiencia cardiaca, limitacién severa en la habilidad para
caminar debido a condiciones artriticas, neurolgicas u ortopédicas,
confinamiento de silla de ruedas, artritis, trastorno de ple, [a incapacidad
para caminar 200 pies sin parar para descansar, o el uso de una abrazadera,
bastén, muleta u otro dispositivo de ayuda.

Votantes que desean recibir prioridad de orden de votacién, y ser aceptados
para votar antes que otros en la fila para votar en el lugar de votacién,
pueden indicar esto a cualquier funcionario de elecciones que prestan
servicios en el lugar de volacién. El juez presidente de elecciones debe
llevar al votante y el asistente del votante, si es aplicable, adelante al frente
de la linea.
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CURBSIDE VOTING SPACE

Form 7-44

Prescribed by Secretary of State

Sections 64.009, 104.004, Texas Election Code
09/2023

CURBSIDE VOTING SPACE
Espacio Para Votacion en la Acera

ONLY available for voters physically unable to enter the
polling place without the likelihood of needing personal
assistance or injuring their health.

SOLO disponible para los votantes fisicamente incapaces
de entrar en el lugar de votacion sin la probabilidad de
necesitar asistencia personal o de afectar su salud.

PRESS THE BUTTON OR INTERCOM TO
REQUEST ASSISTANCE FROM AN ELECTION
OFFICER AT THE POLLING PLACE

PULSE EL BOTON O EL
INTERCOMUNICADOR PARA SOLICITAR
ASISTENCIA DE UN FUNCIONARIO
ELECTORAL EN EL LUGAR DE VOTACION
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ACCEPTABLE FORMS OF ID FOR VOTING (ListA)

Acceptable Forms of Identification for Voting (List A)

VA 1N o niesery
Wl
-—
-
- - X
| )
—

Veteran Health and ldentification Card

ldentification Card, Under 21 Driver's

License and ID, Concealed or Handgun
License
poky e 0V05T 14
-
Texas lssued Temporary ID or DL
SAMPLE 1
£t cHiow CoRTiFICATE o, g
T 30186 — 2017 Sampie

5 '-"’ }"E‘l’;’ a
1}” ceselraszssa (4|

> 3w

SRV EL Ry SRR G LA AR
TAOONTEIONS S6THIONAN TASOTE | IO0TICTI EAYS

-------

With the exception of the U.S. citzenship certficate, the

idendification must be current or, for voters aged 18-69, have
expired no more than 4 years before being presented for
voter qualification at the polling place. A person 70 years of
age or older may use a form of identification listed above that
has expired if the identification is otherwise valid.

— - iy
W AT 8 ek M TR SR

o MY IR ST AT - AT -

S TESY CRRTIFICATR =~
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OATH OF ASSISTANCE & INTERPRETER

( Early Voting - place in Return White Envelope, Election Day - place in Envelope 2, white)

ol Toor
759 Cosge de la vooacen)
i--mmm»,Sr.o-nmav.sum (MG 55 P Pk (TN
Sections 84.0322, 84034, Yaxas Becicn Code Wﬂwﬁm
Va2 Sk Tolbn Marn Bl Cirj
OATH OF ASSISTANCE (ighy By OF) ABEW| :

Outh of Person fasaiteg Voter 1*w‘m}m“d”ﬂ~h“lummnnmn“bmmIumwnmmamn-hv-m-u.lumn

VOR'S DOROE 3% e VORty MRy | 0 NOT PRESIANG OF 00SM0E The VORty M0 CNOGSIG e 10 Poviie SSESIIN0E. | 3N NOK The VOIS SENOyer. 30 Agent of T woler's emploptr. Or 3 OfiGer OF A0eNE OF & LIDOr Won 15 whh T woler Delongs: | wil not
n-—_.d-mmm'wmlmumcnﬁmumcwn’m v voners Dialint Trawy S0k e cocmies ©

o b Persens ol Votame: Y0 jo00 (0 3o0| Bapd 2En3 St Deui0 Gue & VOIIe 3 GOt Sy SRESON00 T MEESENNS Qui &5 GUULA Jard renlic S5SIRNGI N SUQEYE. 00N DAIDIE. 52N O e, 200 Gebe volar o

Mmhw‘dmwhwdw- 0O Presiond N COMSONE & VOIS DTS Gut T AP COMS ANTWTIE: 1O B0y o TEieator del Votarie, UT agenie del aTpieador sl VoRaTte, & un ofaal © agente Je gn

wrcheans ol cual o wtarte 0w CEMG o wntarte ha VR 3 SRR PATRORA y SIEHANcS U N M PFTSOMCONS ANNIENCIS 3 LN YOLAtis S O e slegbie faca ot saatenca B Doiets del votamie podria ne

s contada *

Lo# Tuybn Thi Mn-..r Gl Cir Tre “Tii sin 3 ke wde. rhiln) o Sine phat wh ¥ dna ol 1 b e 85 2 cho o tbt 1 Yo o5 20 Mndu‘- o i 5wk bhdng
YR ’h‘?-mﬁ.ﬁdd-’ l’ﬂumw':h-nh‘mu 1-*-’::':1‘ mﬁ”:::mkcph& uh:dh-u "E‘v " wrﬁnwhb.h

anrmummwuw denueahn»umb$dmmmmu4nama0&w&wﬂmmm-m-&d$ r:nhwwoodmm oo w3t ok W

Khdng hil A ddu babe 3 Ao nhile 2 5D G, 1 Sraly oia o t 43 03 the khing duce

ARBRAEN SAEEAAR LANABAERALAATAMSRARAEN LATEEARE FRADANEARUNDER mmm:mlm ALRARAANENL L NAYER LATRARNEY. CHAoASERNN
IENEARNE) FLATERIALRAARNCASERNN L FAMD. GESTAANRAGNEIRANN DANNENARS QNN BN

Bignature of Assistant (Fima ol Frinted Name of Assisiant Aadress of Rssotam Telatomahip of Aasialart to Voler | LV POU FO0RTRE OF SR0RPE 20y T (F SOMPERInon of
AbistenteNChr My 00 Nguls Trol  (Nomove de) Asistante en Ledra (Direscida del Aslstande) (Relacion def Asistents al Varantes|  Sthar Decefit fram 3 candidate. o poltics
Giip! (REANE) de Moide) (in Tim cus Nguin Teg (064 O evia Mgund Trr Gip) M Quan W8 ciia Niguod Trer ":"""W:*m'
ip) (BBAZMRE) (BRiee) Gl 881 vén Cr Tt ﬁf:’: ) Gy W <6
(REARE RO b~ e el e g o bl
lh-l'pnk‘z:'luh.:;* m:v:‘nq
Fanvrde
1 Yes No
2 Yes No
3 Yes No
4 Yeu Neo
S Yeu No
6 Yes No
7 Yes No
8 Yes No
9 Yes No
10 Yes No
The 3DOve 0AtRS Wers SWOm and SUDSCcribed to hetors me this aay of 20
o) Aalssus ame Seron S jurmmctoy sscrtce e mienesedle____ e ®___  Fgaiseo becionOficer P Name of T
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LAEARARBARNERREE [

T
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OATH OF INTERPRETER
Oath of Interproter: "I sweir {or affem) hal, 10 the dest of my abity, | wil cotrectly nlepeet and ransale each queston. answer, of statement sddressed either 1o the voter by
any section officer o 10 an elecion officer by the voter * Amments O Mtergrete Ve Jan (0 S0mu e & o Swpr : ¥ At O sna MR Gomiole G Vaguntl respuesta o
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INSTRUCTIONS FOR STATEMENT OF RESIDENCE (SOR)

btatement of Residence (SOR) Instructions
If the voter needs to update their address, they will fill out this Statement of Residence form.

This form is completed by the voter before they are checked in on the ePollBook.

Step 1 - Voier fifls in their name and address on the form.

STATEMENT OF RESIDENCE
mmmwmmm“mmh mmmmm
TOSE NAME vwsde o llany (v, &, 1 [FIFSt Name rﬂarma.m Former Name
Name Vater Middle
mm -mmmummmm«w Telepnone Numbar {Optional)
i A inclre P.0 s o Rovid Inchude Area Coda

Step 2 - Voier filis in the Date of Birth, TOL or Personal ID or the last £ numbers of their Social Security Number.

=1 -
Dt Oof BITE. rreres, avy. youct Texss Orivers License NO, Of Texes ¥ no Tauas DOVer's LKense of Personal

E]EVEB/E]E]EE] PRrsonal LD. No. Seeer by e Dusuct o m:mu4mam
v @EIIIEIIEJI oxxx{of2]2]2]

Ml | have pot been Msued & Texas Drivers License/Personal ilemincason Number of
D E] Femalo @ Number
| urderstand that gvieg tsse slarration fo 3 voier regsbaion & perjry ard 3 crme wrader state 3rc iederal aw Correciion o ths crme

| If the vofer has not been issued 1D have them check this box

Make sure Voter fills in the “City and County of Former Residence in Texas” and the “City and County of Current
Residence in Texas”

Step 3 - Voter Signs and dates form.

| urderstand that grng falne riormaton o pracure 3 voiet regetraion & perury and 3 crma under state and fedoral law Cormacton of ihn crene

M3y 2e4t IN IMEASeNMent SR 150 fays, & e Up 1 32,000, or both. FRase reed 3l s statemants Dolow 10 AT before Sigring

o 1w prendent of s coutfy ded 8 U S oliown and

© | Nave ot een Sty 20rvted OF 8 Ny O if A MO | Faew COMpIated 3 of My GurmivRant CLONG Wy T of MCarcarstor. JarDle, ROANMOoN. penad of
POBABON. of | Ranve b paetined g0d

© | Nava Aot o JCIanmInes Dy 3 TNl JU0gDent of 3 COUT EMITOGNG SROGEEE ANLESON 10 52 TEIEIY MErtally NCASATLIROT O RArTay M encally IS0 LIS
WD 10 SRS i

X Votrer Name vate 02 /0112022 |

Sigrature of Appicanl or Agert and Relaentep 1o Accicant of Pioieg Narne of Aosicart £ Gioned by Wisess and Ople.

Step 4 -
o \oter gives filled out form to Qualifying Clerk and is checked in on the ePollBook.
o Qualifying Clerk MUST look at form and confirm that the voter sill lives in Harris County.
* | the Vioter has moved out of Harris County, the Qualifying Clerk nesds to send the Voter to speak to the Judge
and cannot check them in to vote.

The forms are filed in the Statement of Residence Envelope along with 2l other filled cut SOR forms.

Rev 082022
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STATEMENT OF RESIDENCE (SOR)

(Early Voting - place in Green Envelope, Election Day - Place in Envelope 4 [green] )




REQUEST TO CANCEL BALLOT BY MAIL FOR USE IN THE POLLING PLACE
Early Voting - Place in Cancellation of Mail Ballot envelope
Election Day - Place in Request to Cancel Application for a Ballot By Mail envelope
57

Frescrived by Secwdary of
Sechors 63.011, 55025 84032 84.033 8507 Texas Electicn Code

082023
REQUEST TO CANCEL BALLOT BY MAIL FOR USE IN THE POLLING PLACE
A0S &) |, , a quahfied voter for the
{prirtod nameo of voter) {rame of clection)

>
g & g g Election 1o be held on / ! requast that my Appilication for Baliot by
=5 (menth)  (day) (year)
§ 3 g > | Mat or Federal Post Card Application be cancebed.
E*5i

_VUID (required) Signature of Voter
To be Completed at an Early Voting or Election Day Polling Place
s4Q3z(dl | Statement:
| &m surrendering my ballot by maid, presenting a Notice of Improper Delivery or presenting
a Notice of Surrendered Ballot to an election officer at the polling place. | hereby request
that my Application for a Ballot by Mail or Federal Post Card Appiication be cancelled for

533 &
iggggummwmn
Hi

S aptnpappatel Signature of Voter
63.011 Statement:
1 1) do not have possession of my maded ballot or a Notice of Improper Delivery or a Notice of

3P EE & | Surrenderad Ballot at the tme | offered to wote. | wish to cancel my Application for a Ballot
22 g3 a | by Mail or Federsl Post Card Application and vote in person. | understand that | will be
gi’ £ 23 | gven a Provisional Ballot
2558
. a z
%ia;g
TIZEa Signature of Voter

This section to be completed by Election Official.

Name of Voter VUID Number
(Name of Voter) (Required)
Registered Precinct Number,
Sworn and subscribed before me, this day of , 20
(Day) {Month) (Year)

Signatwre of Election Official Withessing Affidavit  Printed Name of Elaction Official Witnessing Affidawit

Instructions for D Early Voting Clerk or Election 8:
Top Box to be Completed by Election Official and Voter
1. Compiete the top box labeled, “This Section Must Be Completed by Every Voter.”
Include all the requared information:

a. Prntod name of voter as it appears on the List of Regestered Votors

& Name of Election

¢. Dato of Election

d VD rember as t appears on the List of Registered Voters
. Direct Ine voler to sign the top box on the “Signature of Voter” Line.
. Eneure that all Information is complete including the required VUID number.

Instructions for Compietion of Affidavit by Voter

. Determine which afMdavit the voter should complete
. I voter has possession of the mailed baliof, Notice of improper Delivery of a Nolice of Surrendered
Ballet, ensure that the voter signs the aflidavit labeled “Voter Has Mail Ballot, Notice of improper
Dedvery or Netice of Surrendered Baliol.” [84.032(d)]
a. Aler the voter signs the affidavit and surrenders the mailed baliol. Neltice of Improper Defivery
or Notice of Surrendered Baliot, the veler is enlitied 1o recaive a regular balol
1. Ir'the voler swrrenders an official ballol, record the date, name of the voter and the saral
numbes of the surrendered bailot on the Register of Surenderad Baliots. Altach this
cancellation request o the official baliot and place 2 in the designated erwelope.
6. Ifthe voter does not have possession of the mailed ballot. Notice of Improper Delivery o the Notice
of Surendered Batol. the vatar must sign the affidavit In the box fabelad, “Voler Does Not Have Mall
Ballet, Notice of Improper Delivery ar Notice of Surrendered Ballol.” [63.011(a-1)]
a. Once the voler signs the aflidavit, be or she may only be given a Provigienal Baliot.
b Please ensure that the voler completes all the neceseary information on the Aflidavit of

Provisional Voler balors issuing the Provisional Ballot.

All information must be completed so that the appropdm voter's Appiication for Ballot by
Mall or Federal Post Card Application can be cancelled

o & w N
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Request to Cancel Ballot By Mail Example

When filling out the Request to Cancel Mail Ballot, there will never be an instance when both
of the second boxes will be filled out by the Voter. The Voter will either fill out the first box, or
second box, depending on their situation.

67

Ry ry of State

Sections 63.011, 66,026, 84.032, £4.038, 85,071 Texas Election Code
09/2023

REQUEST TO CANCEL BALLOT BY MAIL FOR USE IN THE POLLING PLACE
SOLICITUDDECANCELACION DE LABOLETAPORCORREOPARASUUSOENELLUGAR DEVOTACION

84.032 (b) John Appleseed ;
) [ qualified voter for the/ un votante calificado para la
B ) TIWLEd ame o sclm | ooewies | rgren N Mlae
T s Joint Primary 5 24
g §S Election to be held on / Eleccidn que se Bevard a cabo el ! /
g : § ™ ot b At | Gy ANy Ao )
SE 9
&5 a '.": request that my Applicatan for Ballot by Mail or Federal Post Card Application be cancelled. / solicito que mi Selicitud de
= ; & "§ Bota por Correo o Solicitud de Tarjeta Postal Federal sea cancelada,
3 o
£2 g
5983 1234567890 Jofin Appleseed
b r
2 n .g- VUID (rdgued) raguesds) Sigrature al Vooar| Fema del votants
g2 38
To be Compéeted at an Early Voting or Election Day Polling Place
Debe Completarse en un Lugar de Votacion Anticipada o del Dia de las Elecciones
84.032 (d) Statement: | am surrendering my ballot by mail, presenting a Notice of improper Delivery or presenting a Notice of

Surrendered Ballot to an election officer at the polling place. | heretiy request that mry Application foe a Ballot by Mall or
Federal Post Card Application be cancedled for this efection.

o2 5 £ Declaracidn: Estoy entregando mi boleta por correo, presentando un Avisa de Entrega Inadecuada o presentando un Aviso de
¥ S oy entrega 5a
SE2xza. Y8 Boleta Entregada a un funcionaric electoral en ef Lujar de Yotacida, Por la presente solitito que mi Solicitud de Soleta por
=53x23 Correo o Solicitud de Tarjeta Postal Federal sea cantelada por estas elecciones.
® 3 S

s > 3
ZSTa3 2 %
R g
=9 g g 2es

8t g
§ B3egl John Appleseed
s 853832 Gagratureohvoter Femadel
§ 'E = s Sugratu oter/Frmadeivotante

63.011 (a-1) Statement: | do ot have possession of my malked ballot or a Notice of Imgroper Dellvery or 2 Notice of Surrendered Ballot at
the time | offered 10 vote. | wish to cancel my Application for a Ballot by Mail or Federal Past Card Application and vote in
person. | understand that | will be given a Provisional Baliol.

- o 2 Declaratidn: No tengo posesion de mi boleta enviada por carrea ni de un Aviso de Entrega Inadecuada o un Aviso de Boleta
=¥ S~ Zo=m Entregada en el momento en que me ofreci para votar. Deseo cancelar mi solicitud de boleta per carreo o Solicitud de
FE=z2 222% Tarjeta Postal Federal y votar en persona. Entienda que sere dado{a) una boleta provisional.
IESS g<g &
ESZE 2828
£5% gEEr
g 2% EVZE
ZEE 3ERS
g E&F o= g%
=3 § ]

Sigrature of Voter! Firma ol votante

This section to be completed by Election Official.

Mame of Vot John Appleseed — 1234567890
{Name of Voter) {Reguired)
Regstered Precnct Number 1234
5 March 24
Sworn and subscrized before me, this day of 20
(Day) {Month) {Year)
Judy Judge Judy Judege

Sigrature of Election Dficlal Witnessing Alfidawt

Prieded Name of Blection D¥ichal Witnessing Atfidavit
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REGISTER OF SURRENDERED BALLOTS BY MAIL

Early Voting and Election Day - Place in Cancelled Mail Ballot Envelope

164 Type of Election Poliing Location #

Prescibed by Secretary of State
Sadions 598,026 65051k}, 34.062(¢-1), 35 071
Fauar Elocion Gode S ool Date of Elaction Authority Conducting the Election

0a02023

REGISTER OF SURRENDERED BALLOTS BY MAIL

Date Ballot by
Mail was Ballot Serial Number
Surrendered Name of Voter {Not Ballot Styie)

The veter may surrender fus or her official Ballot by Mall at the poliing place and recelve a regular ballot once the
voter has completed the Request to Cancal A Ballot by Mail for Use in the Polling Place,

This form shall be used for Early \oting or Election Day.

After the voter and the election officisl have completed the Request to Cancel a Ballot by Mail for Use in the
Polling Place, execute these steps:

Form Instructions:

Wike the date that the ballo! was surrendered at the poliing place.

Write the voter's name on the form

Write the serial number of the cfficial ballot that was surrendered. DO NOT write the Ballot Style.

Varify that the word “cancelied” was waritten on all pages of the ballot as well as both sides. [TEC 84.033(c)]
Attach the Request to Cancel a Ballot by Mail for Use in the Polling Place to the cancelled baliot.

Early Voting: Place the canceliad ballot and request in the designated envelope and place in a separate
locked container.

Efection Day: Place the cancelied ballot and reguest in the Envelops for Requests and Cancelled Ballots.
Election Day: Deposit the Envelope for Requests and Cancelled Ballots in Baliot Box #4 at the end of day.

OB WA

|, the undersigned Deputy Early Voting Clerk (Early Voting) or Presiding Judge (Election Day) of the election
namad herein, do hereby certify that the above and foregoing is a true and correct Ragister of Surrendered
Ballots by Mai for the above-mentioned election,

Given under my hand. this day of 20

Signature of Early Voting Clerk/Depaty Early Voting Clerk in Early Voting
or Presiding Judge on Elaction Day

Printed Name of Early Voting Clerk/Deputy Early Voting Clerk in Early Voting
or Presiding Judge on Election Day
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REGISTER OF SURRENDERED BALLOTS BY MAIL
Early Voting and Election Day - Place in Cancelled Mail Ballot Envelope

Example form filled out, Pink ink indicates the Judge filled this out, though clerk
can help with Mail Ballot Serial Number and Voter name information

184 Type of Ecsan IE —
Dt by Sacrmtary of Sute Primary 4 6/8
Afh). B4 03248- 1) 85071
?::moaun 08 T51(h| B4 0X2(4-1) 85 CT Sl “'m' -
G203 3/5!2024 i3 Coun Elections

REGISTER OF SURRENDERED BALLOTS BY MAIL

Date Saliot by

Mai was Ballot Serial Number
Surrendered MMM (Not Baliot Style)
3/5/202 John Applesee O0p-6pg2-GChE

The voter may surrender his or her official Ballot by Mal of the poling place and recoive a regular ballot once the
voler has compietod the Roguest to Cancel A Ballx by Mal for Use in the Poling Place

This form shall be used for Early Voting or Electien Day

Ator the voter and the slection official have compieted the Reguest o Cancel 2 Balict by Mall for Uge in the
Polling Place, execute these stops

|

White the date that the balliot was sumendeced ot the poling place

White the voter's name on the form

Write the serial number of the official balot that vas surendend. DO NOT write the Ballot Style

Verfy thal the word "canceled” was witten on all pages of he bollot a3 well a3 both sides. [TEC 84.033c)]
Artach the Request 1o Cancel a Baliot by Mak for Use in the Poling Pace to te cancelied batot

Early Voting Place the cancelled ballet and reguest in the designated anvelope and place in a separate
locked comtamne!
Eloction Day Place the canceliod balist anc request in e Envelope for Requests and Cancelied Ballots

Election Day Deposit the Envelope for Reguests and Canceled Balots n Ballot Box 84 ol the end of day

|, the undersigned Deputy Eardy Voling Clerk (Early Voting) or Presiding Judge (Blection Day) of the election
named Darein, 00 heteby cenify that the above and Iregong S & bus and conect Register of Sumendered
Ballots by Mall for the above mentonad clocton

T

Given under my hand, this Sth day of March 2024,
snmma&nyvmcbmmew,mownmm
or Presding Judge on Election Day

Presiding Judee

Printed Name of Early Voting Clark/Deputy Early Voting Clark in Early Voling
or Presiding Judge on Blection Day
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ACCEPTABLE FORMS OF ID FOR REASONABLE IMPEDIMENT DECLARATION (RID) VOTERS

Examples of Reasonable Impediment Declaration IDs (List B)

Copy of or Original other government documents

e Must include Voter's name and address (address does not have to match voter's registration address)
¢ |t must be an original document if it contains a photograph

o [fthe Voter's name appears on the list of registered voters (ePollBook), but does not match exactly to the
ID provided, the Similar Name box must be initialed by the Voter

* Must be issued by the federal government. a federally recognized tribal govemment, or a state or local
government in the U.S.

Examples of other government documents: Examples of documents NOT included:

o Driver's licenses from other states e Social Securty Card

e |D cards issued by federally recognized Native
American tribes

o DPS Receipts (without a photo)

State College 1Ds (if no address)
* State/Federal Employee |1D Card (if no address)

e Library Cards (if no address)
o Expired voter registration certificates

e Expired Texas DPS-issued drivers licenses or
personal cards (over 4 years)

Your Emplayer
1234 Same Ereet
Houston Texas ZIPCODE

PAY *** Four indred esghteen

Yo the Order of
Jane R. Dos
555 Bome Btreet
Kouston, Texas 2IPCODE

Copy of or Original Copy of or Original
Paycheck Government Check

Copy of or Criginal Copy of or Original of a Copy of or Criginal
Current Utility Bill Certified Domestic Birth Bank Statement

Certificate
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REASONABLE IMPEDIMENT DECLARATION (RID) INSTRUCTIONS

713
Frescribed by Seoretary af State
Sechion G000, Texss Elsctian Code
12ms

REASONABLE IMPEDIMENT DECLARATION (RID) INSTRUCTIONS

Instructions: If a voter appears on the official list of registered voters, but does not possess an acceptable form of photo

identification under Section £3.0101 (3) of the Texas Election Code Acceptable Photo 1D, also known as List A, and cannot
reasanably cbtain an Acceptable Photo ID, the following steps shall be taken by the election officer to allow the voter to

cast a regular ballot:

1. The Judge will present the Reasonable Impediment Declarotion form to the voter, and ask the voter to provide a
copy or original of one of the following forms of identification listed in Section 63.0101{b) of the Texas Election
Code, known as List B. This cannot be an electronic version of the 1D.

a. government document that shows the voter's name and an address (which includes the voter's voter
registration certificate)

a current utility bill

@ bank statement

a government check

a paycheck

a certified domestic [from a L5, state or territory) birth certificate or a document confirming

birth admissible in a court of law which establishes the voter's identity (which may include a

foreign birth document)

mmoan o

MOTE: The oddress an the identification presented is not required to match the oddress
recarded in the afficiol list of registered voters.

2. Ask the voter to complete this form by entering their name at the top. Ask them to review the “Voter's Declaration
of Reasonable Impediment,” indicating their impediment, and then sign their name.

3. When finished filling out the form the voter will return the completed form to the judge who may not question the
voter concerning the reasonableness of any claimed impediment. The Election Judge should enter the day's date
and then sign on the space provided on the declaration.

4, The Election Judge will fill in the voter’'s “Voter Unique Identification Number,” also known as the “YUID,” in the
appropriate box. It can be found in the ePollBook when searching for voter or by calling the Vioter Registration
office. Then list the voter's name and VUID number on the List OF Voters Who Voted Using
A Reasonable Impediment Declaration (RID) form.

5. The Election ludge will then fill in the lower portion of the Reasonabie Impediment Declaration labeled, “To Be
Completed By Election Official.” Mark which t',,"l:l-E-lle List B identification the voter provided by checking the
appropriate box. Fill in the “Date of Election” with the Election Day date, and the “Location” with the SRD or poll
code number.

6. Allow the voter to cast a regular ballot by checking them in on the ePollBook.

MOTE: This form may also be used if a3 voter voted Provisionally and does not possess, and cannot reasonably obtain, an
acceptable form of phato identification. The voter will need to appear at the county voter registrar's office within six (6)
calendar days after Election Day to execute a Reasonoble Impediment Decloration and present one of the supporting List
B forms of identification, in accordance with Section 65.0541 of the Texas Election Code. In that instance, the county voter
registrar would follow steps 1 through 4 above, but references to “election judge™ would be substituted with “county
voter registrar,” including signing where the election judge would otherwise sign on the space provided on the RID form.
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REASONABLE IMPEDIMENT DECLARATION (RID) FORM

Early Voting - Place in Reasonable Impediment Declaration (RID) envelope

7-13 Prescribed by Seoretary of State, Section 63.0041(], TEC 972018

I REASONABLE IMPEDIMENT DECLARATION I

| TO BE COMPLETED BY VOTER |

Mame (Nombre):

VOTER'S DECLARATION OF REASONABLE IMPEDIMERNT
DECLARACION DE IMPEDIMENTO RAZONABLE DEL VOTANTE

A person is subject to prosecution for perjury under Chapter 37, Penal Code, or Section 63.0013 of the Texas Election
Code for providing a false statement or false information on this declaration. By signing this declaration, | swear or
affirm under penalty of perjury that the information contained in this dedaration is true, that | am the same individual
personally appearing at the polling place to sign this declaration, and that | face a reasonable impediment to procuring
an acceptable form of photo identification listed in Section 63.0101(a) of the Texas Election Code.

Uno persona estd sujeta a enjuiciomenta por perjurio bajo el Capitulo 37, Codigo Penal, o Seccidn 63.0013 del Codigo
Electoral de Texas por proporcionar ung declaracion falsa o informocion folsa en esta declorocion. Al firmar esta
declaracion, jure o afirmo bajo pena de perjurio gue lo informacion contenida en esta declaracion es verdadera, que soy
el mismo individuo que oparece personaimente en la casillo electoral paro firmar esta declarocion, y gue enfrento un
impedimento razonable para procurar ung forma aprobada de identificacidn con fotografio enumerada en la Seccian
63.0101(a) del Codigo Electoral de Texas.

My reasonable impediment is due to the following reason(s):
Mi impedimento razonable se debe a las siguientes razones:.

(Check at least one box below) (Elija of menos una de las razones gue aparecen a continuacian)

Lack of transportation Disability or illness

Falta de transporte Discapacidod o enfermedad

Lack of birth certificate or other documents needed to obtain acceptable form of photo 1D

Falta de acta de nocimiento u otros documentas necesarios para obtener una identificacion con fotografia aprobada

Work schedule Family responsibilities

Haorario de trabajo Responsabilidodes familiors

Lost or stolen identification Acceptable form of photo D applied for but not received

Identificocidn pérdide o robada ldentificacicn con fotografia aprebada ha sido solicitoda pero no
recibida

The reasonableness of your impediment cannot be questioned.

La razdn de su impedimento no puede ser cuestionada. WUID {Voter Unique Identification Number]
X

Signature of Vioter (Firma del vatante) Date (Fecha)
Swomn to and subscribed before me this day of 20

Presiding Judge/County Voter Registrar (if applicable)

| TO BE COMPLETED BY ELECTION OFFICIAL

The voter provided a copy or original of one of the following formis of identification:
Certified copy of a domestic (from a U.5. state or territory] birth certificate or a document confirming birth admissible in a
court of law whidh establishes the voler's identity {which may include a foreign birth document]

Cumrent utility ball Bank statement

Government document that shows the voter's name and an

G n tcheck address {including the vater's voter registration certificate)

Paycheck

Location: Date of Election
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Reasonable Impediment Declaration Example

Example form filled out, Pink ink indicates the Judge filled this out; blue ink
indicates the Voter filled this out

J-13

Frescrined by Secretary of State
Section £3.001 i), Texas Ecton Cude
ya0se

| REASONABLE IMPEDIMENT DECLARATION

| TO BE COMPLETED BY VOTER
John Appleseed

Name:

VOTER'S DECLARATION OF REASONABLE IMPEDIMENT

A person is subject to prosecution for perjury under Chapter 37, Penal Code, or Section 63.0013 of the Texas Election Code for
providing a false statement or false information on this declaration. By signing this declaration, |swear or affirm under
penalty of perjury that the information contained In this declaration Is true, that | am the same Individual personally appearing
at the polling place to sign this declaration, and that | face a reasonable Impediment to procuring an acceptable form of
photo identification lsted in Section 63.0101(a) of the Texas Election Code.

My reasonable impediment is due to the following reason(s):

[Check at least one box below|

Mack of transportation [_| pisability or iliness

| ] Lack of birth certificate or other documents needed to obtain acceptable form of photo 1D

[_] Waork schedule r] Family responsibilities

[--] Lost or stolen Identification [ | Acceptable form of photo 1D applied for but not recelved

The reasonableness of your impediment cannot be questioned.

X John Appleseed 3/5/24

Signature of Voter Date
Sworn 1o and subscribed before me this VUID {Voter Unique Identification Number)
2 day ofMarch a4 24 1234567890

Prosid) ludu;«/ County Voter Registear (If applicable)

Juay Juage

[ TO BE COMPLETED BY ELECTION OFFICIAL

The voter provided a copy or original of one of the following forms of identification:

Certified copy of a domestic (from a U.S. state or territory) birth certificate or a document confirming
birth admissible In @ court of law which establishes the voter’s identity (which may include a foreign birth
document)

Current utility bill
y Bank statement
Government check

Government document that shows the voter’s name and an address (including the voter’s voter
registration certificate)

Paycheck
Location: SRD-123 Date of Election: MarCh 5' 2024
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LIST OF RID VOTERS
Early Voting - Place in Reasonable Impediment Declaration (RID) envelope

Election Day - Place in purple Envelope #1, Reasonable Impediment Declaration (RID)

Type of Election Poll Code
LIST OF
REASONABLE IMPEDIMENT
DECLARATION (RID) Date of Election Authority Conducting Election
VOTERS
VUID or VUID or
Name of Voter Certificate Name of Voter Certificate
Number Number

i 21
2 22
- 23
4 24
5 25
6 26
7 27
8 28

.
10 30
1 31
2 2
13 13
14 24
3 35
16 36
" 37
o 38
it 39
2 10

- Note to Election Judge: If a voter has been gualified to vote by executing a Reasonable Impediment Declaration and |
| presents a form of supporting identification from List B, “methwuameandVUIDorCutxﬁcue\mbuMMfam
| In addition to checking them mn on the gPpllBook.

RETURN IN REASONABLE INMPEDIMENT DECLARATION (RID) ENVELOPE

“Rev 08/2022
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REGISTER OF SPOILED BALLOTS
Early Voting - Place in Daily Spoiled Ballot envelope

Election Day - Place in Envelope #6 Spoiled Ballot, tan

7-83

Frescrbed by Secretary of State
Section 84.007, Texas Election Code
2023

Typ= of Election

Polling Location #

Date of Election

Autharity Conducting the Election

REGISTER OF SPOILED BALLOTS

Ballot Serial Number

Name of Voter

. Other
] SW“E_d by | Rallcd acaided
Spoiled Election K, ov afber

by Voter Worker

L -1

|, the undersigned Presiding Judge of the election named herein, do hereby certify that the
above and foregoing is a true and comect Register of Spoiled Ballots for the above-mentioned

election.
Given under my hand, this

day of

20

Signature of Presiding Judge

Printed Name of Presiding Judge
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Example form filled out, Pink ink indicates the Judge filled this out, though clerk

REGISTER OF SPOILED BALLOTS
Early Voting - Place in Daily Spoiled Ballot envelope
Election Day - Place in Envelope #6 Spoiled Ballot, tan

can help with Ballot Serial Number and Voter name information

OgSb-vyty-pwicS(2- 1400860 -000005) JONN A

763 Type of Elaction Polling Location #
Prescribed by Secretary of Suate Primary 45678
Section 04.007, Texss Bection Coce
92023 Date of Election Authority Condt @ the Electi
3/5/2024 ——
REGISTER OF SPOILED BALLOTS
Other
Spoiled BY | muiet wossant
= Spoiled Election ssen, or sher
Ballot Serial Number Name of Voter by Voter | Worker | e
Appleseed X

|, the undersigned Presiding Judge of the election named herein, do hereby ceriify that the
above and foregoing is a true and correct Register of Spoiled Baillots for the above-mentioned

Ll S N

Given under my hand, this _ ==

2024

Aareh

dayd Narc
cfa.g- J-ét

Signature of Presiding Judge

Judy Judge

Printed Name of Presiding Judge
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PROVISIONAL VOTING INSTRUCTIONS

Affidavit of Provisional Voter Instructions
Dial 743-755-1617 #08 to reach Voter Registraion fo get the Voters Precinct and Ballot Style

VOTER completes the midde Yaler Seclon of e sliced.
1 JUDGE complates the top 8 botiom sectioes of the afidavt varfies Vol msaration 5 complets and Yosr sgnad

muormzunﬁmmm - P
Provisional Vote ecked in on the ePo ot sign the ePoliBogk = e

2 Judge fils out e 0 Judge Section.
Jucge cals Votor Regestration for Votor Prociadt Nurber and Saflt Stylo ane wrifes £ e bofiom Judge Secfon
Judge mares Yer' 6 Na” to confen il the Valer presended sn scceplable trm of D
mmmmvn-mm Nurber | 8vu B Addng rfomaton 4§, 7 or 8 o selacted.
Mcge aigrs and datas #0 Provisiana Afdowit

3 On the contrelier the Judge owates o Access Cod
o Seect biue *Creats Access Code” butlan
o Enter Precoct Number in convoler & sskect comect Bt Syle
o Sonel b “DK* beton
o Saoct Tk as Provisonal” & Tese Acoess Code’ butians. Tesr off g Sovisonal Aconts Code tub

A Hove T Voter oot ard sign Twir rarme & the botiom of the Provsonl Access code st
Teoar oft Acomss Coda numier fram lop of Provisons' Siub and giwe fo Voler wit & peos of dalal pager
Insruct Volme 1o beng printed bakol 10 you when Sy fosh wicg
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page of Pe Provsicosl Bslit Allidad] and now s Dhe allidad! snveiope
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riormaticn for numbers §, 7, o B in the e=oliBaok since the information &= Jready on e paper Provsional Aficavit now sozurs in the EV tub or ED emvelcge

H a Voter's Registration cannot be verified, adviss the voter of the following:
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ONLY For Provisional Voters wha DID NOT have 1D:
»  After Ihe volsr wores provsionslly cive Ihem both of these loms
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o Malice fo Provisigral Voler fom Jucoe Sl 0uf fhe spper ieflfand comer. The Due Dole” for curing heir vobe can 3¢ founc on the Cure Map.
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AFFIDAVIT OF PROVISIONAL VOTER
Early Voting - Place in sealed Provisional Tub

Election Day - Place in yellow envelope #5 Provisional Ballots
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been J by a iy ol acourt peubate jurisdclon Lo be 1otsly memaly scapacitated o parsslly mentsity incapocrated
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[ Precinct
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L Fiwiad 3 priaent Rccapbibie forse of phot Kenliicalion. 8 sgsoning of MErfdtIhon and executsd o
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Declaraion, ot yotes fegiskalion conlicale wilh exempion 3 Vo mek (ERaDty @aemetion Wit & CRRNGA days of skcson axy
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X X
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Provisional Affidavit Example

Example form filled out, Pink ink indicates the Judge filled this out; blue ink
indicates the Voter filled this out

§5 22D Prescated by Sacretary of State Dacton Cooe Soc 63014

Tope o Election 1ol Code whare wmng Dute of Eleciizo Thithorky Contudiing ecticn |

| Joint Primary 'SRD-123 March 5, 2024 Harris County
‘Affidavit of Provisional Voter - o

Declaracion Jurada de Votante Provlslonel ! Bén Chisng Thé Coa Clr To Tem Thii MRS RE RER

- e o

wotoif in thes alecton (ether in [ersen o by mad) | am aresidant ol |Ns poAnCH subdidsion, hawe not been Gnally mrm(ml ala wlof- orita ‘e‘:m I
have completed off of my pusishment mokiding 3oy term of incarceration, parcde, suparvasann paciod of probation, or | have been pardoned. | hawe not
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123-456-
123 ApPIeseed Lane, Houston, Texas 77123
IM‘W‘ AR T, ST e d IV il c a5 e whorimd 10 your rosslennie athlress [ o e n nnr-mq#nmu e ol B tcnth, Day, Year (Fech
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123 Appleseed Lane, Houston, Texas 77123 o wew U Female, 12/ 31/ 1999
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?fm necnm 11 O g s | 81 X JOhn A@Ieseed
LETED BY ELECTION JU TO BE COMPLETED BY THE COUNTY
Proonc Regatered Dallot Style VOTER REGISTRAR FOR STATUS
0123 45 Cer/vuID Predinet

VOTER PRESENTED ACCEPTABLE FORM OF IDENTIFICATION | [ iveven T o i s s g e
OR A SUPPORTING FORM OfF IDENTIFICATION AND EXECUTED | iha fobloaina canchucsnir i maan, o 1o recerc o sy ullce u
A REASONABLE IMPEDIMENT DECLARATION

o VESIND FOR VOTERS WHO DID NOT PRESENT ACCEPTABLE
PHOTO IDENTIFICATION AT THE POLLING PLACE
1 L Faldod 10 procant acceptanie fonm of (Aato idenhlication, i Supmanng b — \m’,ﬂw:‘l:: :;::::?\::Tmf::;r l‘::[;?t“r;’r:“u:::?::am'
T of dorsficntion watt an svoetulnd Hassonsbiv imped menl WANIN & Calendar Girgs of elaction day,

DECIAmaNN, 0 wo0sr 1AL MINAN LEITACAI0 Wil EA0MEE0n

3 2 Voter met deability exemplion within b calender deys of eloction day.
2 Volerno) on et of regstered weers s NG bt e el i 1ot A ai] wetten 6 cmoear days of
3 Vol nol ot il reginiered o anofiwme oot T election auy.
£ 000 G0 LISTOF prophe wi wanedd @by By sl and veder has not 4 Vorer oxecined catursl dzaster sdawt aittn & zmandar days of
tumendered mat talict, presentod a Nozice of Improper Delteery, of T alration doy,
presenied Nolico of Surrentered Balkoe 5 Votar did et sty I0enNIcazon o AMAEE mguments, Bited in
: 3::::‘;-':7'. 7!:?:? im lﬂ"r:::‘::ﬁu;n:m:t e 11 guivioe the SIS A bl eain h chlondie ujo oF action i
iy opste e ko {0
A — politicsd mw.,‘w‘" — FOR VOTERS \WHO VOTED PROVISIONALLY
7. Fegsterod at Degartmord of Puble Saaty (DRS): Whan; FOR OTHER REASONS
a Where! 0. Not o regsteced woter or regniration not efectave a1 vme for thas
__Onher: wlictivn,
TPIEs wpmin| | 7 FUREIAE0 10 volo, emcnenusty Usted in mrong preonct
8 g nteead 10 vela in w ditferent racinct witho the cosoly
bworn and subscritie 1o before me thes dete.V1arch 5, 2024 9 Informanian o fe A caling apoizatt complated & vole! registration

IPpATaton, but it was never receed in the poser reg steae's ofice

Ju J ud e 10, Votur wronsausty removed lom the lis
X 1) VOLar is N0 FegENered to vota in poltical subdizicn,
Signature ol Diection Judge 12. Otrar: (Meose explon}

T0 BE COMPLETED BY X
THE BALLOT BY MAIL DEPARTMENT SimnTeoTVaTT RegauaT e
[l Bator  renerwd by [ Baret returned by LSPS ACTION TAKEN BY THE EARLY VOTING BALLOT BOARD IN
1 vor Bl Vaoter did not apply for 4 Mail ACCORDANCE WITH THE TEXAS ELECTION CODE
L} voter ot oot [ pator 0o Accepeed Repced
returmed "
X
SiEnstore o UPETAS0T Signature of Dalkot Bosrd Judge
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Notice To Provisional Voter—Standard size page

This form is given to every provisional voter who is voting using
a provisional affidavit for reasons 2 thru 8

a1

§

by Secretary of Stste
65 050, Texas E=ction Code

]

NOTICE TO PROVISIONAL VOTER

A determination whether your ballot will be counted will be made by the early voting baliot board after the
election. A notice will be mailed to you within 30 days of the election at the address you provided on your
affidavit to vote a provisional baliot indicating either (1) that your baliot was counted or (2) if it was not counted,
the reason your ballot was not counted.

Your affidavit will be retained by the volter registrar who will use the information on the affidavit to update your
voter registration information or if you are not a registered voler, the affidavit will be submitted to the voter

NOTIFICACION AL VOTANTE PROVISIONAL

La junta de votacién temprana tomard una determinacion, después de la eleccion, sobre si su boleta se
contara o no. Dentro de 30 dias después de la eleccion, se le enviara una notificacion a la direccion que usted
proporciond en su declaracion jurada para votar en una boleta provisional. En dicha notificacion se indicara si
(1) su boleta se contd o (2) si no se contd y la razdén por 1a cual no se contd.

El registrador de volantes guardara su declaracion jurada y & usara Ia informacion de fa misma para actualizar
la informacion de su registro electoral 0, si usted no estuviera inscrito como votante, la declaracion jurada se le
entregara al registrador de votantes como una nueva solicitud de registro electoral.

Si tiene alguna pregunta, lame gratis a la oficina del Secretano de Estado al 1-800-252-VOTE(8683).

THONG BAO CHO CU TRI TAM THO1

Viéc xac dinh xem 14 phidu cla quy Vi c6 duoc tinh hay khéng s& duoc thyc hién bdi ban phy trach 14 phidu
béu cir sém sau cudc bdu cir. Thang béo s& duoc gl cho quy vi trong vong 30 ngay clia cudc bdu cir theo
dia chi ma quy vi 33 cung cip trén ban chirng thé cua quy vi 6& bAu I1a phidu tam théi cho biét 1a (1) 14 phidu
cia quy v| dugc tinh hodc (2) néu 13 phidu khdng dugc tinh, ly do 14 phidu cia quy vi khdng dugc tinh,

Ban chirng thé cla quy vi 52 dugc van phang ghi danh cir tri gilr lai va ding thdng tin trén ban khai ching thé
86 8& cap nhal thdng tin ghi danh cr tri cda quy vi hodc néu quy vi khdng phai 13 cir tri 43 ghi danh, thi ban
chirng thé sé& dugc ndp cho van phong ghi danh cir tni nhu 1 mdt don ghi danh cir tri méi.

Néu quy vi c6 bét ky thic méc nao, goi Van Phong Téng Trudng Tiéu Bang mién phi tai sé 1-800-252-
VOTE(8683).
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NRCHEAEN  BERITHESEAZ2SWEE 1-800-252-VOTE(8683) -
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NOTICE OF PROVISIONAL VOTER

This form is given to every provisional voter who is voting using a Provisional Affidavit for reason 1

This Voter needs to cure their Provisional Ballot due to having no ID with them

Completed by Polling Place Official for Voter, who needs to cure photo ID issues

Voter must appear before Voter Registrar by:
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*if you do not have another acceptable
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apply for a free Election Identification
Certificate at your local Texas
Department of Public Safety office.
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TAX OFFICE CURE MAP

(give to Voter who needs to cure a Provisional Ballot due to having no ID with them)

HARRIS COUNTY TAX ASSESSOR COLLECTOR & VOTER REGISTRAR

‘f' [53i, OFICINA DE IMPUESTOS DEL CONDADO DE HARRIS Y REGISTRADOR DE VOTANTES o ooV Cue
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L Ll g i)
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LIST OF PROVISIONAL VOTERS
Early Voting - Place in sealed Provisional Tub

Election Day - Place in Envelope #5 Provisional Ballot, yellow

List of Provisional Voters

u e (nmmpleted by
Aylot Boad Judge

| certify that the number represented above are rus and correct as evidenced by my signature
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OMISSIONS LIST
Early Voting - Place in Return White Envelope

Election Day - Place in #2 white envelope

74
P bk By Yot vty o Sute
ecuce $L0eD. Tack My Locs
X3
Type of Ection T Precinet. No.
Mg se Liecaida) M, de Preants)
REGISTRATION OMISSIONS LIST
Dute of Bection Authority Conductirg Election
(LISTA DE OMISIONES SOBRE EL CERTIFICADO DE REGISTRO) [Foena fo b Pecne) AT s Admivrtrangs b1 fiacran)
Section £3.006(8). Teas: Elettion Code)
PCTND. FULL NAME QLAST, FIRST, MDIRE COMPLETE SESIDENCE ADOSESS DATECE
(ONCENT) (Wi, De Vo) INOSRer Comp e [ANeA e Riewter &0 SEY. Lagunae Nanmee INrwcin do Qeteruio Camipleta) BRTH
o O Pec ) (Fecho de
(ia Corr) Nooywenro)

RETURN IN FANTLOFE NO &

INSTRUCTIONS FOR REGISTRATION OMISSIONS LIST

When a person is accepted for voting and his/her name is not on the list of registered voters or
supplemental list of registered voters, the election officer must add the voter’s name to the Registration
Omissions List. The following are explanations of the law which allows for accepting a voter to vote
whaose name is not on the list.

1. Voter {with required documentation) with Correct Certificate Who is Not on List:
On the combination form, check the box labeled “Not on Uist 63.006™ next to the voter's name.
Add voter to Omissions List.

2. Voter (with required documentation) with Incorrect Certificate Who is Not on List:
On the combination form, have voter initlal the Voter's Affidavit “Not On List 63.006" box (near
the voter’s signature), and check the box labeled "Not On List 53,006, It is also necessary to
indicate on the Omissions List the precinct number as indicated on the voter's certificate. Add
voter's name to the Omissions List and check the box fabeled “Not On List 63.006

NOTE ABOUT AMENDMENTS:

“Required d lon® refers to ptable voter 1D. or documentation showing an acceptable exemption. A voter
without this documentation will vote provisionally {usiess the woter chooses 1o rétum atér with documentation).

Prior law at Section 63.007 (Voter Not on Ust, incorract Certificate) s now [with minor revisions) onve of two procedures in
Section 63.006.

Prior law 3t Section 63.009 (Vorer Not on List, No Centificate) is no longer appiicable; this voter will vote provisionaly,

248




COMBINATION FORM (EARLY VOTING & ELECTION DAY)
Early Voting - Place in Return White Envelope

Election Day - Place in #2 white envelope
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Combination Form Example

Example form filled out, Pink ink indicates the Judge filled this out; blue ink

indicates the Voter filled this out
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INSTRUCTIONS FOR COMBINATION FORM

1460

Prezcribed by Secretary of State
Sections 63,001 63.006, Texas Election Code

9/2023

INSTRUCTIONS FOR COMBINATION FORM

All voters are required to have some form of acceptable identification. When a voter is
accepted for voting under certain conditions of the law, the election official shall note the
section of the Texas Election Code under which the voter was accepted. The following are
explanations of those conditions and the section numbers of the laws that correspond with the
explanations,

1,

Voter (with acceptable identification) with Correct Certificate Who is Not on List:

Check the box labeled “Not on List 63.006” next to the voter’s name. Add voter’s
name to the Registration Omissions List.

Voter (with acceptable identification) with Incorrect Certificate Who is Not on List:

Have voter initial the “Affidavit for Voter Not on List” box (near the voter's signature),
Check the box labeled “Not on List 63.006.” Add voter's name to the Registration
Omissions List. It is also necessary to indicate on the Registration Omissions List the
precinct number as indicated on the voter’s registration certificate,

Voter (with acceptable identification) whose Name on Identification is “Substantially
Similar” to Name on the Official List of Registered Voters:

Have voter initial the “Similar Name Affidavit” box (near voter’s signature). Check the
box labeled “Similar Name 63.001{c).”

If a voter is unable to sign his or her name, an election official shall place the voter’s
name on the signature roster and make a notation as to the reason the voter is unable
to sign.
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NOTICE OF TOTAL NUMBER OF VOTERS WHO HAVE VOTED

AWT-B

Secon GL0T7E, e Sereary of St POST AT AN OUTSIDE DOOR
. THROUGH WHICH A VOTER MAY
. ENTER THE BUILDING IN WHICH

Cddigo de Lugar de Votocion M3 S5 Djo Didm Bdu Cir 12 RATIEE THE POLLING PLACE IS LOCATED.

NOTICE OF TOTAL NUMBER OF VOTERS WHO HAVE VOTED
(AVISO DEL NUMERO DE VOTANTES QUE HAN VOTADO)
(THONG BAO VE TONG sO cUr TRI DA BO PHIEU)

(0F  ERRERRBAAR

(Numbar of Votars)
(Numero de Votantesy)
(5 Cu T
(i RS

9:30am

11:30am

130pm

150pm

530pm

Signature of Presiding Judge
(Firma del Juez Presidente)
(Chit Ky Cla Tham Phan Chi Tich)

(BFEAREEHE)

NOTE TO PRESIDING JUDGE:
The total number of voters as shown on the poll list shall be posted at the times listed. The notice shall remain posted
until the polls clese, Return this form to Envelope 2 — To County Clerk

NOTA AL JUEZ PRESIDENTE:

El nimero de votantes como ilustrado en la lista de votantes se monstrard a las horas sefaladas arriba. El aviso
estard mostrado hasta que cierren los sitios de votacion. Devuelva esta forma en el sobre numero 2 a la persona
encargada de |a custodia general de los archivos electorales.

THAM PHAN CHU TICH LUU ¥:
Téng 8 cir tri theo danh sdch clr tri s& duge cong bS vao nhitng gier 3 néu. Thing bo nay van duor cdng bd cho dén
khi ddng cira phang phiéu. Giri Izl m3u nay trong phong bi s6 2 cho Thu Ky Quan.

HEFEMERE .
REZHIMNARRRENME LHSMLS, WAHLSAERRMAY  EIEFMMMAL. FRLERE
WA 2SEHA , ARETHRREE.

COI0REV w2019

252




DAMAGED BALLOT SLOT RED BALLOT BAG SEAL LOG

Last night of Early Voting place completed log in Damaged Ballot Slot red Ballot Bag

before attaching seal. Send with constable. SRD:
EV DAMAGED BALLOT SLOT RED BALLOT BAG SEAL LOG 112023
Date Seal # Signature of EV Presiding Judge | Signature of EV Alternate Judge |

Last Night of EV, Nov 3

This is a true list of the seal used to seal the Damaged Ballot Slot red Ballot Bag for Early Voting,

Last night of Early Voting place completed log in Damaged Baliot Slot red Ballot Bag

before attaching seal. Send with constable. SRD:
ED DAMAGED BALLOT SLOT RED BALLOT BAG SEAL LOG 1112023
Date Seal # Signature of EV Presiding judge Signature of EV Alternate Judge |

Last Night of EV, Nov 3

This is a true list of the seal used to seal the Damaged Ballot Slot red Ballot Bag for Early Voting,
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DAMAGED BALLOT SLOT LOGS

Type of Election: 5SRO #

0142024 (Tipo de Eleccién (Codigo de |la volacidn)
[Lovi B Ci) i(Wd S8 Prang Phidu)
EEEE) (B W)
Date of Election: Authonty Conducting Election:
{(Facha dela Elaccidn) (Autoridad gue realiza la elaccidn )
(Ngéy Bau G} (Tham Quyen Tien Hanh Bau Co)
EEER) [EEZR

EARLY VOTING DAMAGED BALLOT SLOTLOG

Estimated Number of

Date Presiding Judge signature Alternate Judge signature | Ballots In Damaged
Ballot Slot

Feb 20

Feb 21

Feb 22

Feb 23

Feb 24

Feb 25

Feb 26

Feb 27

Feb 28

Feb 29

Far 01

1. Judges will fill thiz form out each night, after estimating how many new Damaged Ballots were
placed in the Damaged Ballot Slot from that day. If the seal on the Damaged Ballot Slot was not
broken, there will be no ballots for that day.

2. The number of ballofs for that day is logged in the column above, even if it is 0, and both Judges
will sign. This form iz then put in the Work Folder.

2. If there were ballots placed in the Damaged Ballotz Slof, it must be resealed each night. The
new seal iz logged and both Judges initial the log and list the reason the seal was replaced. The
EBallot Box seal log iz put in the Work Folder.

4. The number from this form will be entered daily into the ePollBock each night.

After polls have closed on the last night of Early Voting, place this filled owt form in the red
Damaged Ballot Slot Ballot Bag, with the Damaged Ballot Slot Ballot Bag Seal Log and the
Damaged Ballot Slot Envelope. This filled out log and the envelope need to be placed in the
bag even if the Emergency Slot Envelope in the bag has no ballotg in it
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DAMAGED BALLOT SLOT LOGS

Type of Election:

Poll Code &:

Date of Election:

Authonty Conducting Election:

ELECTION DAY DAMAGED BALLOT SLOT LOG

Date

Presiding Judge signature

Alternate Judge signature

Number of Ballots
In Damaged Ballot Slot

March 52024

1. Judges will fill thiz form out after counting any Damaged Ballots from the Damaged Ballot Slof in
the Ballof Box Pouch from that day. If the seal on the Damaged Ballot Slot was not broken,

there will be no ballots for that day.

2. The number of ballots for that day iz logged in the column above, even ifitis 0, and both Judges
will sign.

After polls have closed, place this filled out form in the red Damaged Ballot Slot Ballot Bag,
with the Damaged Ballot Slot Ballot Bag Seal Log and the Damaged Ballot Slot Envelope.

This filled ocut log and the zeal envelope need to be placed in the bag, and the bag locked,
even if the Damaged Ballot Slot Envelope in the bag has no ballots in it
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EARLY VOTING DAILY RECONCILIATION ENVELOPE

Put all daily envelopes together and place on top in white Return Box

INSTRUCTIONS:

SRD:
Presiding Judge:

EARLY VOTING DAILY RECONCILIATION ENVELOPE

Election Title:

2 0 N Lm DE »
Please fill in the fines below for the equipment you have. Both Judges sign wh
Controller & Scan tapes go inside the Reconciliation Envelope each day of Early Voting

AAMLL) | €
en completed.

Date:

Alternate Judge:

SCAN #1 (purple report tape) Serial Number:

Start of Day Zero Report # Scan will be 0 only on 1st day of Early Voting,
Tape Open Polis Report # uniess no ballots get deposited In the Scan
End of Day Tape Suspend Polls Report #:

SCAN #2 (purple report tape) Serial Number:

Start of Day Zero Report #: Scan will be 0 only on 1st day of Early Voting,
Tape Open Polls Report #: uniess no ballots get deposited in the Scan
End of Day Tape Suspend Polls Report #

SCAN #3 (purple report tape) Serial Number:

Start of Day Zero Repont # Scan will be 0 only on 1st day of Early Voling,
Tape Open Polls Report #: unless no ballots get deposited in the Scan
End of Day Tape Suspend Polls Report #

Controller #1 (white report tape) Serial Number:

tart of Day Tape

Open Polls Report #:

# of Provisionals
Controller #1:

End of Day Tape

Suspend Polls Report #

Controller #2 (pink report tape) Serial Number:

Start of Day Tape

Open Polis Report #

# of Provisionals
Controller #2:

End of Day Tape

Suspend Polls Report #:

Controller #3(green report tape) Serial Number:

Start of Day Tape

Open Polls Report #:

# of Provisionals
Controller #3:

End of Day Tape

Suspend Polls Report #

Controller #4 {blue report tape) Serial Number:

Start of Day Tape | Open Polls Report # # of Provisionals
Controller #4:

End of Day Tape Suspend Polls Report #

Controller #5 (white report tape) Serial Number:

Start of Day Tape | Open Polls Report # # of Provisionals
Controller #5:

End of Day Tape Suspend Polls Report #

« The Reconciliation Envelope will go into the Workfolder at the end of each day of Early Voting.

» On the last day of Early Voting all Reconciliation Envelopes from each day of Early Voting will be taken from
the Workfolder and rubber banded together. Place them in the Return Box.

» The Constable will take the Return Box to drop off.
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EARLY VOTING DAILY RECONCILIATION ENVELOPE

Put all daily envelopes together and place on top in white Return Box

Example of filled out form, Pink ink indicates the Judge filled this out

EARLY VOTING DAILY RECONCILIATION ENVELOPE

INSTRUCTIONS: This is one

Please fill in the i\es beiowlor lheeqwmem youhave BOmJudges sogn when compleled ‘
Controller & Scan tapes go inside the Recondiliation Envelope each day of Early Voting

SRD: SRD-144FP Election Te: FriMary

Date:  3/5/2024

Presiding Judge: __Uady Uadge Alemate Judge- _(Joke Alersate Jodpe

SCAN #1 (purple report tape) Serial Number: 2955789

Start of Day Zero Repont® O

Scan will be 0 only on 15t day of Earty Voting,

Tape Open Polis Report# O

unless no ballols get deposited in the Scan

End of Day Tape Suspend Polls Report2 597

SCAN #2 (purple report tape) Serial Number:

Start of Day Zero Report #

Scan will be 0 only on 1st day of Early Voting,

Tape Open Polis Report #

unless no ballots get deposited in the Scan

nd of Day Tape Suspend Polis Report #:

SCAN #3 (purple report tape) Serial Number:

Start of Day Zero Report =

Scan will be 0 only on 1st day of Early Voling,

Tape Open Polis Repori #

uniess no ballols get deposited in the Scan

End of Day Tape Suspend Polls Report 2

Controller #1 (white report tape) Serial Number: 5576543

Start of Day Tape | Open Polls Report # o

# of Provisionals
Controller #1:

End of Day Tape Suspend Polis Report=. 337

5

Controller #2 (pink report tape) Serial Number: 2344568

Start of Day Tape | Open Polls Report =

# of Provisionals

0 Controller #2:
nd of Day Tape Suspend Polls Report £ S5 4 2
Controller #3(green report tape) Serial Number:
Startof Day Tape | Open Polis Report # # of Provisionals
Controller #3:

End of Day Tape Suspend Polls Report #.

Controller #4 (blue report tape) Serial Number:

Start of Day Tape | Open Polls Report #

# of Provisionals
Controller #4:

End of Day Tape Suspend Polis Report #

Controller #5 (white report tape) Serial Number:

Start of Day Tape | Open Polis Report #

# of Provisionals
Controller #5:

nd of Day Tape Suspend Polis Report #

» The Reconciliation Envelope will go into the Workfolder at the end of each day of Eary Voting
« On the last day of Early Voting all Reconciliation Envelopes from each day of Early Voting will be taken from
the Workiolder and rubber banded together Place them in the Retum Box

« The Constable will take the Return Box to drop off
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ELECTION DAY RECONCILIATION LOG
3 Part Carbonless

white (put in #2 white envelope), pink (put in PJ pink envelope), blue (put in Scan)

ELECTION DAY RECONCILIATION LOG

Instructions: This is one of the most important forms. It must be completed by BOTH Election Judges.
Please fill in the lines below for the equipment you have. Both Judges sign when completed.

After all numbers are logged, Controller & Scan tapes go in the white ENVELOPE FOR DEVICE REPORTS/TAPES

Poll Code: Election Title: Election Date:
Presiding Judge: Alternate Judge:
ILIATI F 11 |
Scan #1 (purple report tape) Serial Number:
Start of Day Zero Report # Call immediately
Tape Open Polls Report #: if Scan is not 0
End of Day Tape | Close Polis Report #:
Scan #2 {purple report tape) Serial Number:
Start of Day Zero Report # Call immediately
Tape Open Polls Report #: if Scanis not 0
End of Day Tape | Close Polls Report #
Scan #3 (purple report tape) Serial Number:
Start of Day Zero Report # Call immediately
Tapa Open Polls Report #: if Scanis not 0
End of Day Tape | Close Polls Report #

Controller #1 (white report tape) Serial Number:

Start of Day Zero Report # Controller will not be 0 if # of Provisionals
Tape Open Polis Report #: used during Early Voting Controller #1:
End of Day Tape | Close Polls Repont #:

Controller #2 (pink report tape) Serial Number:
Start of Day Zero Report # Controller will not be 0 if | # of Provisionals
Tape Open Polls Report #: used during Early Voting Controller #2:
End of Day Tape | Close Polls Report #:

Controller #3 (green report tape) Serial Number:

Start of Day Zero Report # Controller will not be 0if | # of Provisionals
Tape Open Polls Report & used duning Early Voting | Controfler #3:
End of Day Tape |Close Polls Report #

Controller #4 (blue report tape) Serial Number:
Start of Day Zero Report # Controller will not be 0 if | # of Provisionals
Tape Open Polls Report #: used during Early Voting Controlier #4:
End of Day Tape | Close Polls Report #

BLUE COPY—Placs in SCAN
WHITE COPY ~ Place in ENVELOPE 2 ~ RETURN TO HARRIS COUNTY ELECTIONS (White)
PINK COPY—Place in ENVELOPE 3 (Pink)
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ELECTION DAY RECONCILIATION LOG
3 Part Carbonless

white (put in #2 white envelope), pink (put in PJ pink envelope), blue (put in Scan)

Example of a filled out form, Pink ink indicates the Judge filled this out

ELECTION DAY RECONCILIATION LOG

Pleaseﬂlnﬂ\elhesbelowiorbewvwhve Jmiqessamwhenoompleted g
After all numbers are logged, Controller & Scan tapes go in the white ENVELOPE FOR DEVICE REPORTS/TAPES

Poll Code: 12345 Election Title:  Primary Election Date: 3/5/2024
Presiding Judge: __/resilip Jadge Alternate Judge: _(¥ermte Jadge

RECONCILIATION INFORMATION: |
Scan #1 (purple report tape) Serial Number: 5675507

Start of Day Zero Report& (O Call immediately
.x Open Pols Repori 0 # Scan s not 0

End of Day Tape | Close Polis Report® 437

Scan #2 (purple report tape; Serial Number:

Start of Day Zero Report # Call immediately
Tope Open Polis Report & #Scan s not 0
End of Day Tape | Close Polls Report #

Scan #3 (purple report tape) Serial Number:

Start of Day Zero Report # Call immediately

Tape Open Polls Reporl & if Scan is not 0
End of Day Tape | Close Polls Report #

Controller #1 (white report tape) Serial Number: B555442

Start of Day Zero Repori & 1) Controler will notbe 0#f | # of Provisionals
Tape Open Polls Repor used during Early Voiing | _onuroller #1:
End of Day Tape | Close Polls Repori # 150 3

Controller #2 (pink report tape) Serial Number: © 345675

Start of Day ZeroReport# () Controlier will not be 0 | # of Provisionals
Tape Open Polls Repot ) used during Early Voling | Controller #2:
End of Day Tape | Close Polls Repori® 278 7
Controller #3 (green report tape) Serial Number: N

Start of Day Zero Report Controller will notbe 0 | # of Provisionals
Tape Open Polis Report & wsed duing Extly Voing Controller £3:
End of Day Tape |Close Polls Report #

Controller #4 (biue report tape) Serial Number:

Start of Day Zero Report # Controlier will notbe 0/ | # of Provisionals
Tape Open Polls Repor & used during Early Voling | Controller #4:
End of Day Tape | Close Polls Report &

BLUE COPY—Place in SCAN
WHITE COPY - Pisce n ENVELOFE 2 ~ RETURN TO HARRIS COUNTY ELECTIONS (Whae)
PINK COPY—Piace i ENVELOFE 2 (Pek)
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REGISTER OF OFFICIAL BALLOTS
2 Part Carbonless

white copy (put in Ballot Box #4, pink copy (put in PJ pink envelope)

i — .
REGISTER OF OFFICIAL BALLOTS
Number of ballots received...............coviiimiiiiiiiiiinn »

Number of ballots defectively printed ................

Number of spoiled ballots returned by voter.........

Number of unused ballots..........c.oimmsmins

Number of ballots voted including provisional
(as shown by number of voters on poll list)...........

TOTAL NUMBER OF BALLOTS ACCOUNTED FOR...... »
*These two numbers should be equal.

Number of provisional ballots voted
(as shown by number of voters on
list of provisional voters) ...,

| the undersigned, Presiding Judge of the Election held on the day of 1| L

at Election Precinct No. in , Texas, do hereby

certify that the above and foregoing statement of official ballots of said Election is true and
correct, and that all ballots returned by me were locked in the appropriate ballot box as

required by law.,

WITNESS MY HAND this the day of , 20

Presiding Judge

NOTE: RETURN ORIGINAL COPY IN BALLOT BOX NO. 4 WITH UNUSED BALLOTS. PLACE OTHER
COPY IN ENVELOPE NO. 3 ADDRESSED TO PRESIDING JUDGE.
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ELECTION DAY ENVELOPE FOR DEVICE REPORTS/TAPES

(Place inside white #2 Envelope )

ENVELOPE FOR DEVICE
REPORTS/TAPES

Poll Code:

Election Title:

Date of Election:

THIS ENVELOPE IS TO CONTAIN THE FOLLOWING:

1. Reconciliation Logs—white copy ONLY (pink copy goes to Presiding Judge
and blue copy goes in the Scan with the Travel Seal Log)

2. Morning Reports/Tapes:
A. Printed from Controllers before first Voter votes:
e Zero Report/Tape from al] Controllers
e Open Polls Report/Tape from all Controllers

B. Printed from Scan before first Voter votes:

e Purple Zero Tape from Scans
e Purple Open Polls Report/Tape from Scans

3. Evening Tapes/Reports:
A. Printed from Controllers after last Voter votes:

» Suspend Polls Report/Tape from all Controllers
¢ Access Code Report/Tape from all Controllers

B. Printed from Scans after last Voter votes:
* Purple Suspend Polls Report/Tape from Scans

Place in white Envelope #2 TO: Harris County Elections
REV 1/202%
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EARLY VOTING EQUIPMENT RECEIPT

(Place on top inside Return Box)

Early Voting Equipment Receipt
This form must be used in addition to the Yellow Scan Cham of Custody form that goes inside of each Scan

Location Name & SRD number Election Date

Instruction: All items below are taken to Drop Off. Check each box to confirm you have it to return.
(Note: Location may only have one Scan and one Ballot Bag)

Scan(s)

Damaged Ballot Slot Ballot Bag (red)

Ballot Bag(s)

Ballot Bag #4 - Cancelled Mail Ballots (ballot bag with green tags & SRD numbers attached)

Provisional Ballot Tub

Ballot Box({s) inside the carry bag

Black case(s) with all ePollBooks, MiFi. stands. cables and charging blocks inside / # of ePollBooks returned

Early Voting Return Box with all Envelopes (Daily Reconciliation. White, Green, Daily Spoiled Ballots, RID, Timesheets)

gigjojojojoj0|O0| O

Supply Cabinet Keys

Presiding Judge Signature Alternate Judge Signature

Constable( or other permissible authority) Signature Harris County Elections Receiving Attendant Signature

9/2023
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EARLY VOTING ITEMS TO RETURN

ITEMS TO RETURN (EARLY VOTING)

All items sted on the this page MUST be returned at the end of EV by a Constable If you have more than

the number of items listed below you MUST retum them all, even if not used You can fing this documant in
Help Documents & Videos on the ePoliBook. ED items vary; see other side. Logs and tapes MUST be
completed for all items even f not used, anc all corresponding bags must also be returned even f not used.

Provisional Ballots Return

Return Banker Box

Seals & lock inside twb. Put
cable lock & red seal on one
side, red seal only other side.
Seal and lock the tub during

Return Banker Box on top
shelf supply cabinet, NOT
forms box

setup, Contents inside box

Put in Tub: » Al RID envelopes

o Provisional Affidavits filled s Return White Envelope
out by Voters and Judges s All daily brown

o List of Provisional Voters, alt reconciliation envelopes
daity forms All Green Envelopes

« Last day of Early Vaoting, + Payroll ervelope
completed and sgned o All keys
Provisional Tub Seal Log

Damaged Ballots Return Ballot Bag Return

Cable lock, orange seal,
master lock and seal log
| = found In bag. Cabde lock
seoured on both bag zipper
and flap, Seal and master
lock attached to cable

Contents Inside

Damaged Ballots
Ervelope with any ballots
from damaged ballot slot
Damaged Baltot Leg
Completea and signed
Senl Log

HARRIS COUNTY

Cabie lock & master lock
found In bag Cable lock
secured on Ipper
Orange seal and master
lack attached to cable

Contents Inside

«  Baliots from Scan only,
NO OTHER items in
this bag

«  Must be returned with
Scan arxl Ballot Bax

Lock anly, no seal,

Lock is attached to the bag collestad on-enather Torm

Contents: 3 envelopes with listed items inside each envelope
«  Dally Sposed Baliot Envelopes
Regaster of Spotied Ballots form
Aryy defectively prirted ballots
Aryy other unused ballots (marked ballot paper, not blank paper)
Aryy envelops containing Spoiled Ballos
o Thrown Cut Ballots envelope
Printed ballots found abandoned with no Voter
o«  Cancellation of Mal Ballots
Register of Surmendered Ballots by Mall form
Arvy ballot to be voted by mail reéturned at the polling place
Ary envelopa comaining cancellation requests & canceled ballots

The form Original of Baliot Register will not be included, this infermation 1s

Scan(s): all you were provided

ePollBooks & MIFi Return

7] Crange seal on hande of every
Scan

Contents Inside Scan
«  Yellow chain of custooy

Return all Scans, used or
unused

Contents inside case!
o Al Pads

MiFi with power cord
All charging cotds

Al IPad stands

All charging blocks
Black extension cord
And MPT0 case if provided

Early Voting Equipment Receipt

Ballot Box Return

This form must be
completed with the
constable

Lo ey by

The Presiding Judge
keeps the pink copy
of the form,

Box collapsed and in black
carry hag

The Baliot Box should be
empty before collapsing
and placing in carry 6ag.
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ELECTION DAY ITEMS TO RETURN

ITEMS TO RETURN (ELECTION DAY)

All itemns listed on the this page MUST be returned at the end of ED. if you have mere than the number of
items listed below you MUST return them all, even if not used. You can find this document in Help
Documents & Videos on the ePcllBook. Logs and tapes MUST be completed for all items even if not used,
and all coresponding bags must also be retumed even if not used

Provisional Ballots Return Election Forms Box Return
Election Day—end of day Election Day
Seal and seal log found in bag. Elecfion Forms Box and
Orange seal secured on blue unused ballot paper
bag zpper Contents inside box
Put in Bag: + PFurple #1 RID envelops
+ Yellow # 5 provisional + White #2 acmin envelope

envelope with completed Envelope for Device

ReportsiTapes insiie
+ Green #4 Voter
Registraticn envelope

Provisional Affidavits inside
+ List of Provisicnal Voters
+ Completed and signed

Provisional Ballot Bag Seal 2 "fﬁ #7 payrol envelope
Log . eys
Damaged Ballots Return Ballot Bag Return

Election Day—end of day Blection Day

Seal and seal log found in Crange seal secured on

bag. bag zipper.

g QOrange seal secured on both
} bag zipper and fiap.
j | HARRIS Couny Contents Inside
ELECTIONS Contents Inside + Ballots from Scan only,

+ Damaged Ballets MO OTHER Items in
Envelope with any ballots | | this bag
from emergency/ ¢ DMust be returned with
damaged ballot slot Scan and Ballot Box

+ Damaged Ballct Log
[ + Completed and signed
| I Seal Log

Ballot Box #4

Contents: 3 envelopes with listed items inside each envelope
+ Spoied Ballot Envelope
Register of Spaled Ballots form
Any defectively printed ballots
Any other unused batlots (marked ballct paper, net biank paper)
Any envelope containing Spoded Ballots
+ Thrown Out Ballots envelepe
Printed ballcts found abandoned with no Voter
« Canceflation of Mail Ballcts
Register of Surrendered Ballots by Mail form
Any ballct to be voted by mail returned at the polling place
Lock cnly. no seal. Any envelcpe containing canceliation requests & canceled ballots

Lock is attached to the bag. ¢  Register of Official Ballets, white copy

Scan(s): all you were provided ePollBooks & MiFi Return

Orange seal on handle of every Contents inside case:

Al iPads
MiFi with power cord

Scan \
.
« Al charging cords
.
.
.

Contents Inside Scan
+ Orange chain of custody
+ Blue copy of Reconciiation
Log
+ Aftached copy of Tally Tape

Return all Scans. used or unused

Al iPad stands

All charging blocks

Black extension cord
And MP70 case if provided

Ballot Box Return

Election Day Equipment Receipt

P T Upon arrival at the Box collapsed and in
drop-off lecation, this black carry bag.
form ‘will be provided
and must be The Balot Box should be
completed, empty before colapsing
and placing in carry bag,
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