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TENESHIA HUDSPETH

COUNTY CLERK
Recording the Major Events of Your Life

Welcome

The Harris County Clerk’s Office Elections Department is committed to serving county
residents by providing essential election services in an equitable, accessible, secure,
and transparent manner in accordance with state and federal voting rights laws.

- Mission Statement, Harris County Clerk’s Elections Department

It takes thousands of individuals to conduct an election in Harris County, the third
largest and most diverse county in the nation. The duty of the County Clerk’s Elections
Department is to carry out the many tasks required to ensure the county’s eligible voters
have full access to the voting process and are able to cast a secure and confidential
ballot.

The Elections Department’s mission is to provide equitable and transparent
election services to all eligible voters in accordance with the Voting Rights Act (VRA),
including provisions related to minority language groups and Americans with disabilities.
Harris County is committed to making sure that all eligible voters are treated equally no
matter who they are, how they look, how they communicate, or what they believe.

There are nearly five million residents in the county. It is not an exaggeration to
say that civic-minded citizens who volunteer their time to work at the polls are essential
to creating the infrastructure needed to afford election services to 2.5 million registered
voters. The service of these modest American heroes is greatly appreciated. We look
forward to working alongside you for many more years to come.

Lot i

Teneshia Hudspeth
Harris County Clerk



Using This Reference Manual

The Elections Reference Manual has been created to help election workers correctly implement the
numerous tasks involved in conducting an election. It is designed to be easy to read and modern in
style. Election worker feedback was instrumental in the design of this manual.

Our Elections training manual has step-by-step
instructions for processes that occur in the Vote
Center. We recommend taking your manual with you
while working at the Vote Center as a handy
reference. A limited quantity of tabbed manuals will
be made available to judges for quick section access
at the Vote Center.

oo

L—JL- QR codes can be found throughout the manual that

(o ol | you can scan with your cell phone camera to take you
to a captioned video describing that part of the voting
process.

Every two years, the Legislature meets and provides
legal changes to the Texas Election Code. Legislative
changes that occurred this year will be noted
throughout the manual.

The Appendix can found in the back of the manual. It

includes images of documents and forms required to
manage the Vote Center. Various forms have changed

L this year, so pay special attention to the differences.
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Judge Resource Line

713-755-1617
Option 1/ EV Recruitment

713-755-1617
Option 2 / ED Recruitment

713-755-1617
Option 3 / Payroll

713-755-1617
Option 4 / Training

713-755-1617
Option 5/ Tech

713-755-1617
Option 6 / Supply

713-755-1617

Option 7 / Locations

713-755-1617
Option 8 / Voter Registration

713-755-1617
Option 9 / ADA (Accessibility)

713-755-1617
Option 10 / Legal

Voter Resource Line: 713-755-6965 (public ADA Coordinator access)
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Harris County Commissioner
Precinct Map

Harris County uses countywide voting (TEC Sec. 43.007). This means all registered
Voters of Harris County may choose to Vote in any Vote Center within Harris County.
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Types of Elections

an election, other than a primary election, that
regularly recurs at fixed dates (TEC Sec. 1.005 (7))

Uniform

General

an election that is not general or primary
Special (TEC Sec. 1.005 (18)) can be called to fill a vacancy in
the legislature or congress (TEC Sec. 3.003 (3))

an election that occurs when one candidate does not
receive enough votes to be elected in an election
which requires a majority Vote (TEC Sec. 2.021)

an election held by a political party to select its nominees
Primary for public office including a Presidential primary election in
advance of a general election (TEC Sec. 1.005 (14))

Ballot Board & Signature Verification

An Early Voting Ballot Board (EVBB) is created in each election to process
Early Voting results. It is comprised of persons from both major political
parties. The EVBB reviews paper Ballots, Ballot Boxes, Ballots voted by mail,
and more to ensure proper processing of Early Voting results.

A Signature Verification Committee (SVC) may also be created. The SVC
meets to compare signatures on the applications for Ballot by mail to the
corresponding carrier envelopes.

Generally, the purpose of the EVBB is to count the Ballots. The purpose of
the SVC is to compare signatures.

Secretary of State Handook for EVBB and SVC:
https://www.sos. state.tx.us/elections/forms/ballot-board-handbook.pdf
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WSS Primary Election Highlights =

Political parties are responsible to nominate, appoint, and place
Presiding Judges for Election Day, except in Joint elections.

During Early Voting, there are not separate party lines; Voters will
choose which party’s election to Vote in on the ePoliIBook when

they Qualify.

On Election Day, both political parties hold their elections in the
same facility, operating as individual Vote Centers, except in
Joint elections.

On Election Day, Presiding Judges should use the equipment
labeled for their party’s election, except in Joint elections when
equipment is shared.

Voters who voted in the Primary Election and wish to Vote in the
Primary Runoff will be legally required to Vote for the same party.

In Primary Runoff
elections, if Voters DECLARACION JURADA DE N0 PARTICIPACION Y AMILIACION
’ BAN TUYEN THE VE VIEC KHONG THAM GIA VA GIA NHAP DANG PHAI
] BAZANTRUBMGNEES
attempt to vote a party’s
(Name of voter) (Nombre del votante) (Tén cua cur tri) (REH &)

Ballot different than what
the ePollBook indicates
and the Voter says it is

an error, they may fill out

the Affidavit of Non-
Participation and
Affiliation. Afterward, the
Judge should call
713-755-1617, Option 5 e

SO VUID NGAY PHAN KHU#
R

to process the Voter. s B
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SSSS== Who Hires Election Workers? ™

GENERAL Elections for State or County Officers and Resulting Runoff (TEC Sec 32.002)

Presiding Judge Alternate Judge Clerks

Nominated by party; Nominated by party; Nominated by party;

Early Voting appointed by Harris appointed by Harris appointed by Harris
County Elections County Elections County Elections
Nominated by party; Nominated by opposite

Election Day appointed by Harris party; appointed by Harris Chosen by Presiding

County Commissioners
Court; placed by county

County Commissioners
Court; placed by county

Judge

With countywide voting, any judge vacancy can be filled by any appointed judge. For General Elections in
which state or county officers are not being elected, Harris County conducts the nominating and placement of
Early Voting judges and clerks.

PRIMARY Elections and Resulting Runoff

Presiding Judge Alternate Judge Clerks

Nominated by party; Nominated by party; Nominated by party;

Early Voting appointed by Harris appointed by Harris appointed by Harris
County Elections County Elections County Elections
Election Day Nominated, appointed, Chosen by Presiding Chosen by Presiding

and placed by party Judge Judge

OTHER POLITICAL SUBDIVISION Elections and Resulting Runoff

Presiding Judge

Appointed by authority
ordering election; Harris

Alternate Judge

Appointed by authority
ordering election; Harris

Clerks

Appointed by authority
ordering election; Harris

Early Voti : . .
arly Voting County is contracted to County is contracted to County is contracted to
appoint election workers  appoint election workers appoint election workers
Appointed by authority
Appointed by authority ordering election; Harris
Election Day ordering election; Harris  County is contracted to Chosen by Presiding

County is contracted to
appoint election workers

appoint. Opposite party

typically not required, but

sought.

Judge

This table is a summary of appointments/placements and does not include all possible situations. Harris
County Recruitment Specialists coordinate the placements of all appointed election workers, except in

Primary elections.
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Payroll

Election workers are paid as follows:

Presiding Judge: $20 per hour
Alternate Judge: $17 per hour
Clerks / Student Clerks / Electronic Support Specialists (ESS): $17 per hour

Election workers are considered temporary employees of Harris County. All election
workers will sign in and out using the ePollBook as well as complete the hard copy of
the compensation sheet as a backup.

A-1 Personnel

All Harris County election workers are processed through A-1 Personnel. For the first
election worked, paperwork with A-1 must be completed. In subsequent elections,
you will only have to update information that has changed.

To avoid significant payment delays, any judges or clerks who have not
registered with A-1 in a previous election must do so before Election Day.

Web address for A-1 Personnel Harris County registration:

https://a1personnel.securedportals.com/apply/acct_login.aspx?package _id=11

This process must be completed on a desktop computer or laptop

General Information
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Payment Policies

Early Voting Setup and Supply Pickup / Drop-off:

Attending and helping set up the Early Voting Vote Center is mandatory for ALL
Early Voting election workers assigned to the location. All will be paid their hourly
rate. Setup should be completed within two hours.

Election Day Setup and Supply Pickup / Drop-off:

e The Presiding Judge, Alternate Judge, and one clerk will participate in setting
up the Vote Center. The Alternate Judge and one clerk will be paid their normal
rate for up to two hours for setup.

e The Presiding Judge will not be paid for any additional time to setup because
the Presiding Judge receives an additional $100 for setup, hiring clerks, supply
pickup, and drop-off.

Early Voting Work Hours

Judges work full shifts while clerks work split shifts. Anyone working 8 hours or
more should take an unpaid 30 minute lunch break.

Election Day Work Hours

Judges typically work full shifts from 5:30 am to 8:30 pm (15 hours). Clerks may
work full or split shifts as assigned by the Presiding Judge.

General Information
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Training

Judges and clerks will be paid if they attend training, work the election, sign up with A-1
Personnel, and submit a timesheet, when required. Persons who take training but do not
work the election will not be paid for training. Workers must be registered with A-1 and
submit a paysheet to be compensated.

Lunches / Breaks

All judges and clerks working more than 8-hour shifts are required to take a 30-minute lunch
break. Lunch breaks must be recorded and are not paid.

When workload permits, election workers should be given two paid 15-minute breaks.

Cell Phones

Presiding Judges and Alternate Judges will receive additional compensation for their use of
personal cell phones during the voting period for election related, official purposes. Judges
will be paid an additional $20 for Early Voting and $5 for Election Day.

Recording Time

Record actual hours worked when recording time for compensation. Please do not round up
to the next hour; indicate the closest quarter-hour to the actual time worked. Harris County
does not pay for hours not worked. Election Day work hours typically do not exceed 15
hours.

For questions about payment

Harris County submits time to A-1 Personnel and A-1 Personnel is responsible for the
submission of payment to each election worker. Questions about time entry go to Harris
County Payroll and questions about how or when you are paid should go to A-1
Personnel.

A-1 Personnel:

electionhc@a 1personnelinc.com

Harris County Payroll:

election.payroll@vote.hctx.net

General Information
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Entering Time in the ePollIBook
Each election worker is responsible for entering their own time in the ePollBook. If an election

worker does not enter their time, the judge should still advise Harris County so the worker can be
compensated.

From the ePollBook main menu, tap “JUDGE / CLERK ATTENDANCE”.

ction - 08/21/2023
VOTER LOOKUP

POLL VOTER COUNT
] JUDGE / CLERK ATTENDANCE |
HELP DOCUMENTS & VIDEOS

JUDGE ADMIN

TURN ON WAIT TIMES POP-UP
ADA CHECKLISTS

On the election worker listing screen, the election worker will enter the last four digits of their social
security number in order to populate the screen. If the election worker’s name does not populate,
they will need to be added by tapping the “Press To Add Election Worker” button in the bottom
left-hand corner of the screen.

November General Election - 08/21/2023

Location: 201 Girard Street, Houston, 77002 Location: 201 Girard Street, Houston, 77002
Seectiate:  ogpsuzs [ seectonte:  ovoumz [ @
Poll Worker  Agency Name Position Start Time Lunch Stop Time Total Sync Status Poll Worker  Agency Name Position Start Time Lunch Stop Time Total Sync Status
EdProfile oy At kns Al Clerk - = = Edit Time.
- e 0 cortne
EditProfile i e Al Clerk - . - Edit Time
e B
Edit Profile| TEST PW Al J'u'd';: Edit Time.
e
=
Populated Unpopulated
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Each election worker fills in their information. Some lines have a select arrow indicating a
pop-up list of items to choose from when tapped. After completing the form, tap “Accept.”

Attendance Poll Worker Data

READ YOUR TX ID OR TYPE IN YOUR NAME, ADDRESS, SOCIAL SECURITY AND DATE OF BIRTH

PRESS TO READ BARCODE ON BACK OF TX ID

NOTE: ALL FIELDS MUST BE COMPLETED AND ALL SELECTIONS MUST BE MADE

NAME MAILING ADDRESS:

CITY: ZIP CODE: DOB: DPSID:

SOCIAL SECURITY #: CELL/HOME PHONE #:

SELECT WORK TYPE: O SELECT LANGUAGE: English (-)
MOBILE CARRIER: (-) EMAIL:

Once all fields and all selections are completed, please sign.

I hereby certify that my information provided above is true and correct. | acknowledge and agree that the Election Judge has my permission to
fill in the number of hours that | worked if I fail to provide the information when | finally leave the poil

Signature:

X

e Home
T > T

For any election worker who was just added to the ePollBook, they will need to enter the last four
digits of their social security number to populate themselves on the screen.

Movember General Election - 08/21/2023

Location: 201 Girard Street, Houston, 77002

SelectDate:  08/032023  [sii) - M 1 PollCode

Poll Worker  Agency Name Position Start Time Lunch Stop Time Total Sync Status
BPIGHR) Contreres A1 Cerk - - - - £t Time
Edit Profile Igsf Ei'w S A Prf:;gi: 9 Edit Time
Edit Profile 1Dt M Clerk = - = — Edit Time
EdiProfie G, e w - - - - - Eait Time
Edit Profile  TEST PW a1 “2:;’:‘:“ Edit Time
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Entering Time in the ePollIBook

Once populated, the election worker will select their name if more than one appears. Tap “Edit
Time” on the far right.

Movember General Election - 08/

Location: 201 Girard Street, Houston, 77002

Select Date: 08/03/2023 r”
Poll Worker  Agency Name  Position Start Time Lunch Stop Time Total Sync Status
g, o oe - - o -
e 0 T - - - - o [
Sk Frafile S::{ﬂ_liksrr Al Clerk - - - - ¢ [EkTme
) U, m - - - - - ¢ EEE
[Edit Profile TEST PW Al M}ﬁ;’:;‘" - - - - - Edit Time

Press To Add Election Worker

Time will be entered by using the yellow directional arrows. When leaving for lunch or at the end of
the day, the election worker will need to check the appropriate box when entering those times. Once
entered, hit “Save”. Judges should remind all election workers to enter their times throughout the day,
including the paper timesheets.

November General Election - 08/21/2023

Edit time for date: 08/03/2023

() Lunch
() End Of Day

Cancel
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Dress Code

Harris County recommends election workers dress business casual at each Vote Center. Election
workers will be interacting with hundreds of Voters and representing one of the largest counties in
the nation.

Allowed: Not Allowed:
e Jeans (no rips) e Flip flops

e Comfortable shoes e T-shirts with profane or political

e Plain t-shirts writing/images

Any partisan or candidate-related
items

Athletic shorts

Polo shirts
Nonathletic style shorts

Leggings Sweatpants

Important Reminders

Voters should be greeted in a friendly manner at the door and provided
information about required IDs and/or other nearby Vote Centers, if lines are
extremely long.

Election workers should remain professional in all interactions and provide a
positive atmosphere for Voters.

The Vote Center MUST open on time and be ready to process Voters by 7 AM.
Call the Judge Resource Line at 713-755-1617 as soon as a problem occurs
that may affect the opening time.

Qualifying Clerks must check a Voter’s identification expiration date and
confirm the photo reasonably resembles the Voter presenting the ID.

Ensure Voters check their printed Ballot to ensure it prints correctly and that
they know to deposit it into the Scan before they leave the Vote Center.

All Provisional Affidavits or Spoiled Ballots must be logged according to
procedures outlined in the manual throughout the day. Log Spoiled Ballots as
they occur. An additional clerk is being provided to assist with any ballots that
need to be spoiled.
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=== Emergencies in the Vote Center

Once preparations for voting have begun, the Presiding Judge is responsible for
the security of the Vote Center and must secure the location if it is left unattended
(TEC 62.001).

Keep cell phones charged and important phone numbers easily
accessible

Have quick access to the full physical address of the Vote Center in
case you need to share it with emergency personnel

Review the location’s evacuation plan with all election workers

If a peace officer or off-duty police officer is on staff at your location, you
can try to find out who they are and how to contact them, if needed

In the event of an emergency, please call 911
Calmly assess the situation and determine the best course of action

Follow instructions of Law Enforcement and contact Harris County
Elections immediately to notify of the emergency

Emergency Evacuation:

The Presiding Judge should check with the facility staff to review the evacuation
plans for the Vote Center location and inform all election workers where to
proceed in case of an evacuation.

If an evacuation is necessary, the priority is to get everyone out of the
building safely and calmly. Follow the instructions below based on the
seriousness of the situation:

¢ In case of an emergency that is not dire, remain in the location.
If electricity is lost, call 713-755-1617, Option 5 to report

¢ Ina dire emergency where you must leave the location, the
Presiding Judge and Alternate Judge take the Controller, Scan,
Ballot Box, and ePollBooks (including charging cables and
bricks) with them and leave

¢ If any emergency causes a relocation of the Vote Center, take
all equipment to the new room and continue processing Voters.
Call 713-755-1617, Option 5 to report as promptly as possible

General Information



To remove voting equipment from the Vote Center during an emergency
evacuation:

Scan/Ballot Box: 1. Unplug the Scan. 2. Two election workers carry Scan/Ballot
Box to the evacuation area.

ePollBook: Take ePollIBooks and the block chargers/cords that are
attached.

Controller: Unplug Controllers and take them to the evacuation area.

Stay in contact with Harris County Elections regarding how long you are outside
the Vote Center.

Reporting Vote Center Incidents

Harris County Elections Office staff must be notified and consulted regarding any allegation
of wrongdoing by an election worker or staff member.

713-755-1617

The Harris County Elections Office will determine the necessary course of action and will
advise the caller of the same.

Personnel related matters are handled by the Recruitment team. More information on the
Harris County policy regarding relieving election workers from duty can be found in the
appendix.

General Information
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Judge Resource Line

The Judge Resource Line opens before Early Voting to support judges and answer any questions
they may have. There are ten options from which to choose. The following guide provides clarity
on choosing the correct option. Some options may not be available until voting begins.

713-755-1617
Option 1/ EV Recruitment

713-755-1617
Option 2 / ED Recruitment

713-755-1617
Option 3 / Payroll

713-755-1617
Option 4 / Training

713-755-1617
Option 5/ Tech
713-755-1617
Option 6 / Supply

713-755-1617

Option 7 / Locations

713-755-1617
Option 8 / Voter Registration

713-755-1617

Option 9 / ADA (Accessibility)

713-755-1617
Option 10 / Legal

Support Provided

Answer questions about assignments or training

Recruit election workers and answer personnel questions

Answer questions about assignments or training
Get assistance with scheduling Supply Pick-up

Recruit election workers and answer personnel questions

Request help signing up with A-1

Report issues with payment if unpaid 5 weeks after election

Ask any training-related question (including attendance)
Ask any voting-related questions from election workers
Get clarity on voting procedures

Get assistance with filling out forms

Ask questions about equipment in the Vote Center
Report technical issues

Request more supply items (seals, forms, tapes, etc.)
Request more Ballot Paper

Request additional contact information for the facility
Get help with arrangements to access facility for setup
Get help with power/lighting issues

Request help determining a Voter’s precinct and Ballot style

Determine if a Voter is registered in Harris County

Report a room change in the Vote Center facility
Request help with the ADA Checklist or remedies

Report issues with the Curbside Buzzer

Report a law violation in the Vote Center

15
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Key Terms

Judge Cluster Tech
a role in the Vote Center charged a voting system technician who will
with the legal and administrative assist with equipment issues on site
processes pertaining to voting and for and who will have stock of items
the security of the Vote Center. needed to operate the Vote Center
Clerk State Inspectors
a role in the Vote Center performing inspectors appointed by the
duties assigned by judges Secretary of State to inspect for

ensuring that state guidelines are

being followed in the Vote Center
Poll Watchers

person entitled to observe any
activity at the Vote Center or Central
Count in conjunction with the election
who should provide a copy of
certification of attendance of training
by the Secretary of State and a Poll
Watcher Appointment form

In This Section

Texas Election Code (TEC)

Judges

Clerks

Harris County Election Staff

Poll Watchers

State Officials

Voter Assistants

Persons not Allowed in the Vote Center




=== Texas Election Code (TEC) ===

The Texas Election Code (TEC) are the laws that govern elections in
Texas. The application of the code is intended to create a uniform and
consistent conduct of elections throughout the state to reduce the
likelihood of fraud, protect Ballot secrecy, promote Voter access and
ensure that all legally cast Ballots are counted (TEC Sec. 1.0015).

County Election Officer

The County Election Officer is the county Elections Administrator in counties having
that position, the county Tax Assessor-Collector in counties in which the County
Clerk’s election duties and functions have been transferred to the Tax
Assessor-Collector, and the County Clerk in other counties. (TEC Sec. 83.002)

In Harris County, the County election officer is the Harris County Clerk.

Texas law dictates that the Early Voting Clerk is ultimately responsible for everything
in Vote Centers across the county during Early Voting. Presiding Judges, Alternate
Judges, and all clerks follow directions from the Early Voting Clerk during the Early
Voting period. In Harris County, the role of Early Voting Clerk is fulfilled by the Harris
County Clerk (TEC Sec. 83.002).

People In The Vote Center
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Election Workers

The term “election worker” refers to both judges and clerks. Election workers carry
out all procedures in the Vote Center, ensuring all eligible Voters who show up at a
Vote Center can Vote.

Election workers are required to wear name-identifying badges inside the Vote
Center at all times. These badges must include the election worker’s name and
title or position in the Vote Center (TEC Sec. 61.010(b)). This ensures Voters know
who to seek help from and offers clarity on who is permitted inside the Vote Center
while they are not in the process of voting. Bilingual clerks should indicate their
language skill as their title on the name tag (Spanish Bilingual Clerk).

There are two types of judges in the Vote Center. There is a Presiding Judge and
an Alternate Judge. Judges collaborate to oversee the election processes in their
assigned Vote Centers. They are responsible for the organization of completed forms
and resulting documentation, among other things. They must also attend training,
ensure their clerks attend training, schedule the securing of required election
materials, ensure their voting location is set up before the start of voting, uphold the
Texas Election Code within their Vote Center and ensure the prompt return of
election supplies and returns at the end of Early Voting and Election night. Judges,
like everyone else, must wear a name tag in the Vote Center.

Early Voting judges are considered Deputy Early
Voting Clerks and do not have the same power of
District Court Judges like Election Day Judges do.

All election workers are expected to follow State
and Federal laws related to Elections, as well as
follow the policies and procedures of the Harris
County Clerk’s Elections office.

People In The Vote Center
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Presiding Judge

The Presiding Judge is in charge of and responsible for the management and
conduct of the election at the Vote Center where the judge serves. They must be a
registered Harris County Voter (TEC Sec. 32.051). All clerks and the Alternate
Judge report to and take direction from the Presiding Judge.

Presiding Judge Setup Duties

Before Early Voting and Election Day, the Presiding Judge arranges a setup time
with the Vote Center facility, acquires facility contact information for on-site and
after-hours personnel, (we recommend at least two contacts who will be available to
open the Vote Center), ensures any fire drills or other scheduled disruptions are
rescheduled, and ensures voting areas will not be recorded by video or audio
equipment.

Presiding Judge Clerk-Related Duties

e The Presiding Judge hires Election Day clerks, helps ensure clerks for all
elections are signed up with A-1 Personnel, and ensures that all clerks attend
training.

e The Presiding Judge establishes work schedules and assignments with the
clerks. Presiding Judges are encouraged to assign clerks to shifts, and to rotate
the assignments given to clerks when possible.

e The Presiding Judge may permit temporary absences for meals or other
necessary activities. Judges must treat clerks uniformly in designating their
working hours, duties, and regulating their absences (TEC Sec. 32.072(c)). In
Early Voting, shift changes or extended absences should be reported to the
Recruitment team in advance.




Presiding Judge Duties for Early Voting & Election Day:

e Open the door to the Vote Center at 7:00 a.m. and direct Voters to
the Qualifying Table (TEC Sec. 41.031)

e Manage the Vote Center, personnel, Voter support, and other
election-related activities

o Set the tone for how the team interacts

e Ensure TEC and the policies set by Harris County are followed

e Ensure Voters can Vote with privacy and confidentiality

e Ensure all Voters and election workers are treated uniformly and
respectfully

e Assign roles to election workers

¢ Monitor election worker performance throughout the voting period

e Ensure all equipment is secured inside the Vote Center at the end of
each day

e Ensure Bilingual Clerk assignments are made

¢ Arrange the pickup of supplies before the election during the Supply
Handout period

e Arrange the return of supplies promptly after the election

Election Day: Post the number of Voters on the door every two hours

People In The Vote Center




The Presiding Judge is charged with preserving order and preventing breaches of
peace or violations of the Texas Election Code in the Vote Center (polling place)
and in the area within which electioneering and loitering are prohibited from the
time the judge arrives at the Vote Center until the judge leaves the Vote Center
after the polls close (TEC Sec. 32.075) .

Election Day Presiding Judges only may appoint one or more persons as
Special Peace Officers for the Vote Center only if those being appointed are
licensed as Peace Officers by the Texas Commission on Law Enforcement (TEC
Sec. 32.075). The Presiding Judge or Special Peace Officers may not prohibit
electioneering or loitering outside the 100-ft line. A person who is arrested at a Vote
Center while voting or waiting to vote shall be permitted to vote, if entitled to do so,
before being removed from the Vote Center (TEC Sec. 32.075(d)). Early Voting
Presiding Judges cannot appoint Special Peace Officers.

A Presiding Judge may not have a Poll Watcher who was accepted for service be
removed from the Vote Center for violating a provision of the Texas Election Code
or any other law relating to elections, other than a violation of the Penal Code,
unless the violation was observed by an election judge or clerk. If an election judge
or clerks witness the violation, a Presiding Judge may call Law Enforcement to
request that a Poll Watcher be removed if the Poll Watcher commits a breach of
the peace or violation of law (TEC Sec. 32.075(g-h)). We recommend the
Presiding Judge call the Judge Resource Legal Line to speak with a County
attorney before taking this action.

Alternate Judge

The Alternate Judge serves as backup for the Presiding Judge. If the Presiding
Judge is out or must leave for any amount of time, the Alternate Judge serves in
their absence (TEC Sec. 32.001b). The Alternate Judge should be informed and
prepared to step into this role, if needed.

Clerks perform a wide variety of duties in the Vote Center. This section will detail
their essential functions. All clerks must learn to perform all job functions as situations
may arise that require clerks to change roles. All clerks must wear name-identifying
badges in the Vote Center (TEC Sec. 61.010(b)).

People In The Vote Center
22



The authority that appoints the election judges shall prescribe the maximum number
of clerks that each Presiding Judge may appoint for each election. The authority may
prescribe different maximums for different types of elections (TEC Sec. 32.033(a)).

Greeter

The Greeter is the first election worker a Voter will encounter.
They are friendly individuals who welcome those coming to
Vote. The Greeter monitors those in the voting line, advises
them to have their photo ID or alternate ID ready, and that
they may not use a wireless communication device or any
mechanical or electronic means of recording images or
sound within 100-ft of the voting station (TEC Sec. 61.014).
Greeters will ensure the 100-ft line is secure and report any
electioneering violations to a the judge. The Greeter also
monitors the parking lot and helps ensure the Curbside Clerk
is aware of any curbside Voters. Greeters should be
stationed near the entrance to the Vote Center.

It is recommended the Greeter walk to the end of the line to
watch for Voters with mobility issues who may need Voting
Order Priority. They can also pass out Statement of
Residence forms to Voters who have moved so they can fill it
out while waiting in line.

Qualifying Clerk

The Qualifying Clerk is stationed at the Qualifying Table and treats each Voter
politely and respectfully. This clerk must be able to competently operate the
ePollBook and Controller. They must know the proper order of steps in the qualifying
process and closely adhere to them. The Qualifying Clerk should know which
circumstances require a judge to support the Voter in the qualifying process, such as
with Provisional voting, as well as in what cases the clerk may utilize certain forms.
The Processing Voters section of this manual provides more information on the
Qualifying Clerk’s activities.
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Ballot Box Clerk

The Ballot Box Clerk is stationed near the
Ballot Box and assists Voters in properly
casting their Vote into the Scan, ensures
that all printed Ballots are properly inserted
into the Scan and that no Voter leaves the
Vote Center with their Ballot. Whenever
possible, place a clerk at each Ballot Box
so that they can support Voters in
remembering to scan their Ballot prior to
leaving the Vote Center.

Bilingual Clerk

English is the primary language spoken at the Vote Center, however, if a Voter cannot
communicate in English, an election worker may communicate with the Voter in a
language the Voter and election worker both understand (TEC Sec. 61.031). Harris
County provides bilingual language support in Chinese, Spanish, Viethamese and
other languages, as needed. Bilingual Clerks fulfill the same duties as all other clerks
assigned to the location. Harris County will advise the Presiding Judge of any
required language to be staffed at their Vote Center. The Presiding Judge must make
every effort to staff these bilingual positions. Presiding or Alternate Judges may also
fulfill the bilingual language requirement. If a Bilingual Clerk is requested to assist with
voting, the bilingual clerk should read the entire Ballot to the Voter, unless specifically
requested otherwise by the Voter. Any election worker or
Poll Watcher may request an English translation of anything
communicated in the other language (TEC Sec. 61.036).
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Curbside Clerk

The Curbside Clerk is assigned by the Presiding Judge to conduct Curbside Voting
when requested. This function includes: qualifying Voters, preparing the Duo Go
and Ballot paper, transporting the printed Ballot to the Scan after the Voter has
voted and depositing it, then returning to the curbside Voter with an “I Voted”
sticker and informing the Voter that their Ballot was successfully cast.

It is recommended this role be rotated amongst several clerks throughout the day.
It is not necessary for the Curbside Clerk to be accompanied by a judge or another
clerk when processing a standard curbside Voter. Two clerks will only be needed
on Election Day if providing requested Assistance to the Voter.

Because Curbside Voting is required at all Vote Centers by law, all clerks must be
prepared to work in the Curbside Clerk role.

The Curbside Clerk could offer to a Voter who has
someone else in their car with them to allow that person
to deposit their Ballot for them or have the Curbside
Clerk deposit it.
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Spoiled Ballot Clerk

It is highly recommended that judges assign an available clerk to be the Spoiled
Ballot Clerk. The Spoiled Ballot Clerk, under the supervision of the Presiding
Judge, supports the judge in the process of spoiling and recording spoiled Ballots.
They may perform any of the functions of Ballot spoiling including:

e Monitoring Duo lines to ensure that no unfinished voting sessions
remain on screen after a Voter has left the Vote Center

e Alerting the Presiding Judge of an abandoned voting session

o Performing electronic and paper Ballot spoils

SESSSSSS== High School Students =

High school students who are 16 years of age or
older on or before Election Day can serve as a
Student Clerk or Electronic Support Specialist
(ESS) (TEC Sec. 32.0511).

Student Clerks

Student Clerks are hired by the Presiding Judge and, as with any other clerk,
fulfill whatever role they might be assigned by the Judge. Interested students
must complete and submit the student election clerk application and permission
form with a signature from their parent/legal guardian. For elections during/on a
school day, a signature is also required from the student’s high school principal
(or parent/legal guardian in charge of their home school). Without these
permissions, a Student Clerk is not allowed to work. Not every Vote Center will
have a high school Student Clerk as they are not required by the Harris County
Elections Administration. Student Clerks must be trained as other election
workers should be. For assistance with the Student Election Clerk Application
and Permission Form, please contact the Harris County Recruitment team at
713-755-1617.

A printable version of the form can be found at:
https.//www.sos.state.tx.us/elections/forms/pol-sub/4-21f.pdf

People In The Vote Center
26



Electronic Support Specialists (ESSs)

Electronic Support Specialists are Student Clerks specifically trained by Harris
County to monitor and update wait times at the Vote Center through an
application on their cell phone.

They are also trained in the setup and support of election equipment. ESSs are
assigned to every Vote Center. They are supervised by the Presiding Judge,
however, they may receive requests from Harris County Elections staff specific
to the task of updating wait times. They are trained in and can assist with

clerk-related activities, but it is important that they continue monitoring wait times
and communicating up-to-date information about the wait times to the Presiding
Judge. ESS work as a clerk and will follow the instructions of the Presiding
Judge.

Harris County Election Staff

During Elections, members of the Harris County Elections staff may
be present in the Vote Center performing a variety of important
roles, from tech support to delivering equipment or supplies. As with
all other workers in the Vote Center, this staff must wear identifying
badges stating their name and role.

Throughout the voting period, members of the Elections Office may
visit your location to check ADA remedies, replace broken
equipment, and support Vote Center processes. These individuals
will have Harris County badges. Elections staff will also work the
phone lines and support election workers throughout the entire
election period. Elections staff will not be present in the Vote Center
without prior Harris County authorization, other than to vote or
conduct official business in the facility.
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Cluster Techs

Cluster Techs monitor election equipment at Vote Centers throughout Election Day. They
are equipped with supplies and replacement equipment. Cluster Techs check to ensure
that machines are operational and that supplies like printer paper, Ballot Paper, and
Provisional Affidavit forms are stocked. Cluster Techs assist election workers with
technical issues and therefore fulfill a very important function in each Vote Center that
they visit. The Judge should sign the Cluster Tech’s visitation log to track the visit by the
Cluster Tech so that their work may be accounted for and recorded.

Voting System Technicians

At the request of the authority holding the election, a Voting System Technician may be
present at a Vote Center, a meeting of the Early Voting Ballot Board, or a Central
Counting station to repair, assemble, maintain, or operate voting system equipment
(TEC Sec.125.010). A Voting System Technician is similar to a Cluster Tech and will
operate in much the same manner. Voting System Technicians will be sent to Vote
Centers as needed to assist in troubleshooting, repair, or replacement of voting lines
and machines.

Poll Watchers =

Poll Watchers are appointed by candidates, political parties, or proponents/opponents
of a measure committee to observe the conduct of an election. There are specific rules
in place related to their role to ensure that the integrity of the election is secure. As with
everyone in the Vote Center, Poll Watchers must wear name identification issued by
the deputy Early Voting Clerk or Presiding Judge (TEC Sec. 33.051(f))."
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Poll Watchers must present to the Presiding Judge upon their arrival at the Vote Center
a certificate of appointment, and a certificate of completion of Poll Watcher training

by the Secretary of State training. They must be a registered Voter of the territory
covered; not be a candidate in the current election, not hold elected public office; not be
an employee of the Presiding Judge, Alternate Judge, or any clerk at their assigned
Vote Center; not be convicted of an offense in connection with conduct directly
attributable to an election; or be related to the Presiding Judge, Alternate Judge, or any
clerk at their assigned Vote Center.

Early Voting: The Poll Watcher may be present only after the Voter Center is open for
voting.

Election Day: The Poll Watcher may be present whenever the Presiding Judge is in
the building.

The Texas Secretary of State Poll Watcher’s Guide can be found online at:
https.//www.sos. state.tx.us/elections/forms/pollwatchers-guide.pdf

Only two Poll Watchers from each appointing authority (political party, individual
candidate, etc.) may be on duty at any one time at each Vote Center (TEC Sec. 33.007).

If a Poll Watcher violates the Texas Election Code in the presence of a Presiding Judge,
Alternate Judge, or Clerk OR violates the Penal Code in anyone’s presence at the Vote
Center, they may be removed (TEC Sec. 32.075).

HB 1631 eliminates the requirement for Poll Watchers
to serve for five continuous hours at a Vote Center in
order for the watcher to serve the hours they choose.
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A Presiding Judge must do the following
when a Poll Watcher arrives at the polling
location:

o Obtain Certificate of Appointment from
the Poll Watcher.

o Obtain their Certificate of Completion of
Training (must be a new training for each
election, except a runoff).

« Make sure their Certificate of
Appointment is completed (see below
chart for requirements).

e Require the Poll Watcher to countersign
the Certificate of Appointment.

¢ Administer the oath located on the
Certificate of Appointment.

o Keep certificates with the other election
materials.

A Poll Watcher MUST

Be a registered Voter of the territory
covered by the election and
complete the SOS training program

Be appointed by a candidate,
political party, or a specific-purpose
political committee

Present a certificate of appointment
and a certificate of completion of
SOS training to PJ upon arrival to
Vote Center

Display the ID the PJ provides to be
worn in the Vote Center

Disable any recording device while
in the Vote Center

Qualifications of a Poll Watcher
(TEC Sec. 33.031-33.035):

A Poll Watcher MAY

Observe all election activities at
the Vote Center

Sit or stand near enough to see
and hear the election activities

Identify irregularities and
violations of law to a PJ, AJ, or
Clerk, and, if referred to the PJ
by a Clerk, must stop discussion
with Clerk unless further
discussion is invited by the PJ

Take written notes

Observe an election worker
assisting a Voter with voting

Is a Registered Voter of the territory holding
the election.

Is NOT a candidate in the current election.
Is NOT holding an elective public office.

Is NOT an employee of the Presiding Judge,
Alternate Judge, or Clerk of the polling
location.

Has NOT been finally convicted of an offense
in connection with conduct directly
attributable to an election.

Is NOT related to a Presiding Judge,
Alternate Judge, or Clerk of the Vote Center.

May be related to the candidate the watcher
is representing.

A Poll Watcher may NOT

Challenge a Voter’s right to be at
or vote at the Vote Center.

Communicate with Voters

Converse with Election Workers,
except to identify irregularities
and violations of law

Record images or sound inside
the Vote Center

Indicate by sign, symbol, word, or
writing to any Voter how he or she
should or should not vote

Be denied free movement where
election activity is occurring within
the location at which the Poll
Watcher is serving

Observe a Voter voting, or being
helped to vote, by a person of
their choice
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State Workers And Officials &=+

On occasion, a state worker or official may enter the Vote Center to observe election
proceedings. This section outlines their various roles and responsibilities.

Secretary of State

The Secretary of State or a member of their staff may make inspections in the same
manner as state inspectors as to whether a violation of election laws is suspected
(TEC Sec. 34.004). The Secretary of State is the primary enforcer of the Texas
Election Code. The Secretary of State interprets the election code and state laws
then passes down guidance to the various counties.

State Inspector

The Secretary of State appoints inspectors to ensure election integrity. These
inspectors are responsible to the Secretary of State and must be allowed to observe
all election activities performed by Judges and Clerks. The state inspector is the arm
of the state. They are there to ensure that all laws are being followed. They must
carry identification and, like all persons in the Vote Center, must wear a name tag or
badge. Like Poll Watchers, they are not permitted to observe Voters not being
assisted by election workers.

Unlike other persons in the Vote Center, the
Secretary of State and State Inspectors are not
required to swear an oath administered by the
Presiding Judge (TEC Sec. 34.001).
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People Assisting Voters

An eligible Voter is entitled to receive assistance from a person of their choosing, so
long as that person is eligible to assist under Section 208 of the Voting Rights Act,
and that assistance is not limited to marking or reading the Ballot or otherwise limited
to conduct that occurs in the voting booth (TEC Sec. 62.0115).

Voters may be assisted by any person the Voter chooses who is not an election
worker with a few exceptions. For a more detailed description of the rules of Voter
assistance, read the Processing Voters section.

Early Voting: Only 1 person is required to be present to assist a voter (TEC Sec.
85.053).

Election Day: 2 persons are required to be present when assisting a voter.

Assistants & Interpreters

e The Voter may select an assistant or interpreter who is not their employer, an
agent of their employer, or an officer or agent of their labor union (TEC Sec.
61.0331).

e |If a person is appointed to serve as an interpreter by an election officer, the
interpreter must be a registered Voter of Harris County or an adjacent county.
However, even if an interpreter is provided, a Voter may use an interpreter of their
choosing (TEC Sec. 61.032).

e If a Voter cannot communicate in English, an election officer may communicate
with the Voter in a language they both understand (TEC Sec. 61.031(b)).

e Aninterpreter may interpret for any number of Voters. For each Voter, the
interpreter must take the oath of interpreter (TEC Sec. 61.035). This oath can be
found in the Election Forms Box and on the ePollBook.

¢ An interpreter may not indicate by sign, symbol, word, or writing to any Voter how
they should or should not Vote.
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Not Allowed In The Vote Center =

No one may be permitted to be inside the

Vote Center unless specifically authorized

by law (TEC Sec. 61.001). Election officials

(other than the precinct election judge and

clerks), party officials, or members of the

media are not permitted to be in the Vote

Center unless they are voting or fall into

one of the groups who are permitted to be

in the Vote Center. Party Chairs may be

permitted in a Vote Center during the

Primary but only during Primary

elections.
Loitering within 100-ft of an outside door through
which a Voter may enter during the voting period is
prohibited (TEC Sec. 61.003). An offense under
Section 61.003 is a Class C misdemeanor.

It is a Class C misdemeanor for a
candidate to be present in a polling place
during Early Voting or on Election Day,
unless the candidate is voting, assisting a
Voter, or conducting official business
within the building in which the Vote
Center is located. If the candidate is not
in the building for one of these reasons,
the candidate will not violate the section if
he or she is not engaged in campaign
activity and is not within plain view or
hearing of persons waiting to Vote or
persons voting (TEC Sec. 61.001(b)).
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Members of the Media

Members of the media, are not allowed in the Vote Center. Media inquiries should
be directed to the Harris County Clerk Elections Communications Team.

An exception to this is Exit Polling. Members of the media or other organizations,
may perform Exit Polling at the exit of the Vote Center after Voters have voted.

Electioneers

Electioneering/Election campaigning is not permitted during the voting period within
100-ft of polling place. Electioneering includes posting, using or distributing political
signs or literature. A100-ft marker is set up outside each location as a line of
demarcation. A person commits an offense if the person electioneers within the
100-ft boundary (TEC Sec. 32.075(a)). Use of amplification may not be permitted
within 1,000-ft of the Vote Center (TEC Sec. 61.004).

The entity that owns or controls the public building being used as a Vote Center
may not, during the voting period, prohibit electioneering on the building’s premises
(outside of the 100-ft), but they may enact reasonable regulations concerning the
time, place and manner of electioneering (TEC Sec. 61.003(a-1)).

When curbside voting, the vehicle becomes the Vote Center and electioneering
rules apply.

Persons Loitering

Loitering is not permitted
within 100-ft of the Vote
Center (TEC Sec. 61.003)
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Vote Center
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Key Terms

Daisy-Chaining

the process of connecting two or
more pieces of equipment with
cables to share power or data

Early Voting

the period of time in which voting
occurs before Election Day

Election Day

the official voting day that follows
the Early Voting period

Booth

the stand the Duo sits on. There is
a Standard Booth that Voters stand
at and an Accessible Booth that
Voters can sit at which is wider and
shorter

Vote Center

a polling place; a location at which
voting takes place

Duo
a device Voters use to make their
Ballot selections

ePollBook

an iPad containing the list of
registered Voters, used to check in
Voters & run administrative functions
at Vote Centers

In this Section

« Voting Equipment

o Materials Preparation

e Setting Up Prior to the Election

o Setting up Booths

e Daisy-Chaining Duos



Voting Equipment

Early Voting Equipment
Supply Cabinet Caddy

Early Voting Vote Centers will receive Supply Cabinets and Equipment Caddies.
Election Day Vote Centers will receive Equipment Caddies only.

Each container will be delivered in a neat and organized manner. When Early Voting and
Election Day voting are complete, please put items back into the units as they were
received. Not all equipment and supplies will be placed back inside these units; some
items are returned at drop-off.

3
PNy
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remembar to

e I
Early Voting Supply Cabinet (interior)
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Qualifying Table: the table at which the
Qualifying Clerk qualifies the voter and
provides the Access Code

ePollBook: a digital tablet used to qualify
voters; it can read certain ID types and
produces the required barcode for the
Barcode Reader to create an Access Code

. Controller: the machine that connects and
communicates with the Duos, prints the
Access Code Slip and shows the available
Voting Booths

. Barcode Reader: the device that reads the
barcode produced by the ePollBook; it is
connected directly to the Controller

. Extension Cord: a longer electrical cord
that is provided, allowing the Voting Line
to access electrical outlets nearby

. Accessible Booth: a wider and shorter

voting booth allowing for wheelchair and
chair access; this booth will be placed
nearest the Qualifying Table in each voting
line

. Chair: next to each Accessible Booth

should be a chair for any Voter who
cannot stand while voting

. Booth Signage: all Booths should be

labeled with a colored, numbered sign
indicating its place in the Voting Line; the
number of the sign for each Duo should
match the tape in the Controller

. Duo: the machine on which a Voter will

make their selections and print their Ballot



E Q U I

10.Voting Booth: the piece of Equipment
that supports a Duo; it is tall enough to
allow Voters to stand and vote easily; it
is taller than an Accessible Booth

11.Privacy Screens: screens designed to
attach to both sides of a Voting Booth.
Ensuring Voters’ right to Privacy

12.Curbside Table: the table on which the
Duo Go sits charging while not in use; it
should be located close to the door
leading to Curbside Voting

13.Duo Go: the piece of equipment that
houses a Duo and allows for Curbside
Voters to Vote; it should have an ATI and

14. Audio-Tactile Interface (ATI): a device
attached to the Accessible Duo and Duo
Go (if needed) allowing Voters to move
through the Ballot without touching the
Duo screen

P MENT

15.Headphones: the ATI will utilize
headphones for those who wish to have
audio guidance while using the Duo

16.Scan: the piece of Equipment on which
the Voter casts their Ballot; they will feed
their Ballot Paper into the machine and
it will drop into the Ballot Box

17.Ballot Box: the Box that will house all
cast Ballots and Ballots fed into the
Damaged Ballot Slot; it is locked
throughout Voting

18.Seal: a securing fastener utilized
throughout the Vote Center to ensure
equipment has not been tampered with;
they are numbered and should be logged
by the Judges



The Presiding Judge assigns Election Workers to help set up equipment during the
setup process and the morning of opening the Vote Center.

Electrical outlets are important to equipment setup and Judges are encouraged to
visit their Vote Centers to determine how many electrical outlets they have available
to them.

Power runs from the last Duo in a line to the first Duo, closest to the Controller. All
Duos and Controllers are plugged into an extension cord which then is plugged into
the wall. All Scans are plugged into the wall directly, when possible.

Extension cords are used to help supplement outlet access where needed. All cords
must be out of the path of Voter traffic. No mats can be used to cover cords under
any circumstances. For help in identifying solutions to connecting equipment to
power during the setup process call 713-755-1617, Option 4.

REMINDER: Controllers, Scans, and Ballot Boxes are NOT set up until the day
of opening the Vote Center. However, where you will place them the day of
opening should be considered while setting up the Booths and Duos.
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Vote Center Setup Guidelines

Arrange your Vote Center with a clear flow of traffic, from the entrance, to the
Qualifying Table, then to the Duo booths, and finally to the Scan, Ballot Box and
exit.

Ensure there is a 60-inch (five-foot) circumference of space in front of the
Qualifying Table and each Duo to allow room for mobility devices to maneuver.
This is an ADA requirement.

Space each voting line and Duo to allow maximum ease of movement and Voter
privacy.

The Voter must be allowed to cast their vote in a voting booth that provides
privacy for them while marking their Ballot (TEC Sec. 51.032).

Place the Judge’s Table where it allows a view of the entire Vote Center.

Place the Duo Go table (square card table) at the end of a voting line with a clear
path to an exit towards Curbside Voting.

All cords must be kept away from the Voter’s path.
Utilize extension cords as needed to reach electrical outlets.

Never use mats or tape to cover cords or cables.

H
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Early Voting:

A.

Unlock the Supply Cabinet using
the keys the Presiding Judge
received at Key Handout.

Break the green Seal on the
Equipment Caddy.

Remove the Equipment Caddy Seal
Log from the Forms Box. Use the
Elections Forms Box content list on
the Supply Cabinet door to find things
in the Forms box.

Record the Seal Number on the
Equipment Caddy Seal Log.

Cut off the Seal number portion and
put it in the Equipment Caddy Seal
Log Envelope.

Materials Preparation

Election Day:

End of Election Day place this completed log in #2 White Envelope.

Poll Code

ED EQUIPMENT CADDY SEAL LOG

Seal Number of ED ing Judge i of ED

Judge

set-up

Nov g

Seal Caddy after set-up with green seal. Controllers inside. Log seal. On Election Day Judges confirm seal #. Cut seal off, place

in envelope, Caddy remains

unsealed until end of day. Controllers are put inside. Caddy is resealed and seal # is logged.

Election Day Equipment Caddy Seal Log

Vote Center Setup

A. Break the green Seal on the

Equipment Caddy.

. Remove the Equipment Caddy Seal

Log from the Election Day Supply
Box. An Elections Forms Box content
list is attached to the Forms Box to
assist in finding specific forms.

. Record the Seal Number on the

Equipment Caddy Seal Log.

. Cut off the Seal number portion and

put it in the Equipment Caddy Seal
Log Envelope.

Green Seal



Setup Process

Early Voting: Presiding Judge, Alternate Judge, and ALL Clerks complete
Setup and will be paid for up to 2 hours at their normal rate.

Election Day: Presiding Judge, Alternate Judge, and TWO Clerks (chosen by
the Presiding Judge) complete Setup. The Presiding Judge does not receive

extra pay for this because it is compensated from the $100 bonus. The Alternate
Judge and 2 Clerks will be compensated for up to 2 hours at their normal rate.

Only certain equipment is allowed to be assembled
during setup. The Controllers, Ballot Boxes, and
Scans should NOT be set up until the first day of Early
Voting and on Election Day.

Judges should refer to the allocations in their
placement letter in conjunction with their room layout,
to create daisy-chained lines of Duos as similar in
number as possible, while creating a good voter flow.

Election Day Presiding Judges may now choose
TWO clerks and their Alternate Judge to assist with
Vote Center Setup prior to the election.

Set up and prepare the following equipment and resources
on Setup Day before the first day of voting:

Accessible Booths Duo Go
Standard Booths Judge’s Table
ATls Qualifying Table

Duos Greeters Table

Duo Go Table Signage
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Setting Up Booths

Remove the Duos and Booths from the
Equipment Caddy.

e The Accessible Booth Bags have a
red Handle

«Standard Booth Bags have a black
handle

Items per Booth Setup

™ B Scan the QR code above using
your smartphone’s camera to
access a YouTube video on
how to set up a booth.

These items are inside the Booth Bag.

Assembling the Booths

Standard & Accessible

1. Place the Booth on the floor, flat side down.

2. The legs of the Booth should be facing up. Slightly lift outside legs. This allows room to
slide the short legs from the bracket by pulling them out sideways.

3. Unfold the attached legs on the Booth by pulling on the black fabric strap. Open the legs
until they click into place.
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44



4. Attach the U-shaped leg, matching the cut side of one tube to the uncut side on the other.
Press the metal buttons to lock it in place.

5. Attach the front leg extensions by pressing the metal buttons. Lock each leg in place.

2\~
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6. Once all of the Booths have been built, undo the cables secured to the power brick on
the underside of the Booth. Make sure all of the connections to the power brick are tight.

7. Turn the Booth over and set it in place so the U-shaped leg of the Booth is in the back of
the Booth, facing away from the Voter.

8. Set up both the accessible and standard booths.

Gently place the booths flat-side down on the
floor. Putting them down too roughly can
damage the booth.
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9. Set up the booth lines so extension cords and power cords go behind the booths. All cords
must be out of walkways. Plan for Voter flow depending on where the entrance and exit

are.

10.Whenever possible, place voting lines in a way that people waiting their turn cannot see
how Voters at the booths are voting.

11.Place the Accessible Booth at the beginning of each line, closest to the Qualifying Table.

12.Place the square Duo Go table at the end of the voting line. Place the Duo Go on it and
connect it to the charger provided with the Duo Go unit. Attach the charger to an electrical
outlet so that it can charge overnight.

13. Daisy-chain the booth power cords. Up to 12 Duos with booths can be set up per
Controller.

e Power is daisy-chained through a three-pronged power cable

« All daisy-chaining starts at the last Duo in a line and ends at the Controller

A.

Three-Pronged

Power Plug

Stand behind the last booth in a voting line. You will see two cables coming
from the Power Brick under the booth.

Take the Three-Pronged Power Cable and move over to the second to the last
booth in the line.

Plug the Three-Pronged Power Cable into the Power Brick’s left side, where the
electrical outlet is. Take the Three-Pronged Power Cable from the second to the
last booth and repeat these steps, moving toward the Controller, until all of the
booth’s power in the line has been daisy-chained.

. After you get to the first Duo in line, the Accessible Booth, you will plug the

Three-Pronged Power Cable for this booth into the surge protector set up for the
Qualifying Table. If the process is done correctly all the booths are now able to
receive power.

. The surge protector will be plugged into a wall outlet and turned on after the

Duos have been installed onto the booths.

Power Brick

Daisy-chaining Power

Cable
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1. Stand in front of each Duo and reach under
the booth for the latch. Pull forward to put
the latch in the unlocked position.

2. Place the Duo onto the booth, handle
facing away from the Power Brick on the
rear of the booth. Shift the Duo front to
back or side to side to line up the footpads
with the circular indentations in the booth.
Duos are heavy, over 30 pounds each. If
needed, have two people lift the Duo into
place.

3. Once the Duo is in place, reach under the
booth and push the latch back to secure
the Duo to the booth. Check the Duo to be
sure it is secure.

4. Repeat the steps until the Duos are all
placed on the booths and secured.

Plug Power into Duos

« Stand behind each closed Duo and pick up the Round Plug Power Cable which is
attached to the booth the Duo is sitting on.

o Plug itinto the back of the Duo with the flat edge on top.

Round Plug
Power Cable

The Round Plug Power Cable has a sleeve that must be slid back to
unlock the connection whenever the power cable is unplugged from
the Duo.
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Scan the QR code above using your
smartphone’s camera to access a YouTube
video on how to set up the Duos.

Daisy-Chaining Verity Data Cables

1. Stand in front of each Duo and open them using the two latches on either side of
the handle.

2. Once the Duo is opened, you will see the locked Tablet and a blue plastic panel
with a locked keyhole. To the right of the locked keyhole is an unlocked removable
panel. Open the panel using the 2 plastic tabs to release the panel. Remove the
Verity Data Cable. Replace the panel.

3. Close the Duo cover and place the Verity Data Cable on top of the closed Duo.
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Verity Data Cable

Note: A key is not required to open the panel.

. Once the Verity Data Cables are on top of the closed Duos, choose one line and stand
behind the Duo farthest from the Qualifying Table.

. Take the Verity Data Cable lying on top of the closed Duo and choose either end, both
ends are identical. Insert it into either of the two blue Verity Data Cable ports on the Duo
in front of you. The Verity Data Cable port has a dust cover which you may need to slide
over to move it out of the way.

. Take the free end of the Verity Data Cable and plug this end into the nearest Verity Data
Cable port of the next Duo.

. Repeat steps 5 and 6 until all Duos are Daisy-Chained together. You will have one free
end of the Verity Data Cable coming from the Duo closest to the Qualifying Table, which
will plug into the Controller on the first day of Early Voting or on Election Day.
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1. Remove the Audio Tactile Interface, also known as an ATl device, and a headphone set
from the Tech Accessories Box.

e Do this for each Accessible Booth that will be in use.

2. Plug a headphone set into each of the ATl headphone jacks. The outlet is found on the
top left port of each ATl where you see the symbol for headphones.

3. Plug an ATl into the Accessible Booth Duo, which should be the first booth in the line, by
connecting the blue USB plug into the corresponding USB port on the back of the Duo. It
is next to the red power button. You may need to slide the port dust cover up to access
the ATI port if it is not visible. Place the ATl in the booth cradle on the right of the Duo.

A Voter may plug their sip-and

-puff, tactile switches, or other

dual-switch input devices into

the appropriate port on the top
of the ATI.

Slide open the dust If a curbside Voter requires the ATl to
cover and plug the ATI make their choices, unplug the ATI from
into the Duo here. the accessible Duo and plug it into the

Duo Go where shown above. Once the
Voter is finished Curbside Voting, the ATI
will be plugged back into the Accessible
Duo.
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Duo Power Test

Open the Duo using the latches on either side of the handle. Open the lid and push the metal
hinge back to secure it. Then:

1. Insert the blue key into the keyhole to the
right of the secured tablet. Turn the key
to the unlocked position; leave it in the
keyhole.

2. In the unlocked position, move up the
latch to the left of the tablet, freeing the
tablet.

3. Remove the tablet by lifting it up
and forward.

4. Dock the tablet in the cradle, securing
the connection.

5. Tilt the tablet back.

6. Turn the key back into the locked position
and remove it from the keyhole.

p

When properly docked, a green light on the base of the Duo to the right of the tablet will
illuminate. This only indicates the tablet is securely docked, it does not indicate wall
power is flowing to the Duo.

I
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7.

9.

All Duos should be open and Duo tablets docked and locked in place in preparation for
the Duo power test. Plug the surge protectors into the electrical outlets. If the surge
protector light is not on, use the toggle switch on the end of the surge protector to turn it
on. Now all the Duos should be receiving power.

Press the red button on the back of each Duo. If the booths are power daisy-chained
correctly, you will see an icon of a green electric plug in the bottom right-hand corner of
the screen.

Duos take 472 minutes to do the Power-On Self Test. The Duo screen will go dark twice
during this process. This is normal.

10.For any Duos that have not powered on after the 472 minute period, inspect all power

11.

cords. Ensure each cord and plug are securely seated. Frequently, some plugs going to
the power brick become loose in transport, check all connections to make sure they are
secure.

Once you have correctly completed the Duo power test, power down all Duos by
pressing and releasing the red button, undock them, secure them once again with the
latch and the key. Close the lids and unplug the surge protectors from the electrical
outlets.

12. Attach the privacy screens to each booth on either side of the Duo.

13.Double-check that all cords are organized and behind the equipment. Cords can not be

in any pathways. Priority must be given to Voter safety and Americans with Disability Act
(ADA) compliance. Also, ensure that no cords have been taped down or covered by a
mat.
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Set Up the Duo Go

. Remove the Duo Go and charging cord from the box.

. Place the Duo Go on the Duo Go table. This should be set up at the end of one of the Duo
lines.

. Turn the Duo Go face down and attach the charging cable.

4. Plug the cable into an electrical source. The Duo Go takes between 2 and 3 hours to
fully charge. Keep it plugged in to charge when not in use.

5. Using the blue key open the back of the Duo Go. Confirm the orange status light is on.
The light is located at the top left of the “Brother” printer bar.

oo | @ O @

we | @ O O

If lights blink yellow, do not use and charge for at least 30 minutes.
If lights blink red, call Judge line, option 5.
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Set Up MiFi and ePollBooks

Early Voting: From the black ePollBook Election Day: From the black ePollBook

case in the Equipment Caddy, remove case that the Presiding Judge received at
Supply Pickup, remove the following:

the following:

o MiFi o MiFi

o all of the ePollBooks e one ePollBook

« Translation iPad e one stand

o all stands e one charging cable

o all charging cables e one charging block

« all charging blocks

o black extension cord if needed Only 1 ePollbook is needed prior to Election Day

so that the AJ and 2 clerks may record their
setup time. PJs will not record setup time.

If the Early Voting or Election Day location received an MP-70, the MiFi will not be used.

When returning the ePollBook case, please replace all items as shown in the image above.

The iPad designated for Translations has a green cover
on it. It is supplied to all Early Voting locations and is
kept on the Judge’s table starting on the first day of
Early Voting. Election Day PJs may request a
translation iPad if Voters request language assistance.

Do not plug the ePollBook charging cables directly
into the USB slot on the surge protector. It will not
keep the ePollBook fully charged. Use the provided
charging blocks. Keep the ePollBooks plugged in and
charging all day.
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Early Voting:
1. Set up MiFi or MP-70 if provided. Attach the power cord and plug it in.

2. Turn on the MiFi or MP-70 using the attached instructions.
e MiFi must be turned on before ePollBook or they will not connect.

= . ~ on/oFF
m=E T .

1. Press and hold the Power button for 3 seconds then
release, 'MiFi' then appears on the display.

e 2. Connect and plug in charging cord.

4. Set ePollIBooks on the Judge’s Table.

5. Connect a charging cable to each ePollBook. Connect the other end of the charging
cable to a charging block.

6. Connect the charging block to the surge protector.

7. Confirm the MiFi has been turned on.

8. Wake the ePollBook up by tapping the home button found on the screen on the middle
right side.
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9. Log in to the ePollBook. Passwords are in the Elections Forms Box in #1 Judges Folder.

10.Check the MiFi to make sure the ePollIBook has been connected. “Primary” on the MiFi
screen will show the number of devices as they connect.

il 4GLTE

11.Early Voting Only: Call 713-755-1617, Option 5, for Tech to confirm connectivity.

12.Use the ePollBook menu to access Judge/Clerk attendance (see General Information).
Log up to two hours that the Presiding Judge, Alternate Judge, and all Clerks worked
during set up.

13.0nce hours are logged, put the screen to sleep by tapping the power button on the upper
left side edge of the cover. DO NOT hold down the button, just tap it to make the screen
go dark.

Early Voting Election Day
14.Move MiFi, of MP70 if 14.Put the MiFi with charging
provided, and all ePollIBooks cord, ePollBook, stand,

to the supply cabinet, putting charging cord, and charging
them all on shelves. Leave the block back into the
charging cables attached. ePollBook case.

15.Run the charging cables for 15. The Presiding Judge will
the MiFi and ePollBooks under take the ePollBook case
the door gap at the bottom. home and charge the
Keep them plugged into a ePollBooks, then bring it
surge protector so they can back to the Vote Center on
remain charging. Election Day.
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Organize Materials

Place the following items on the Greeters table easily accessible by the Greeter and Voters.
The needed forms will be in the Election Forms Box.

o Acceptable Forms of ID, List A

« Early Voting only: Green scratch paper, to be used by Voters who need to copy
their choices from their electronic device.

Place the following items on the Qualifying Table :
« Pens
o Acceptable Forms of ID List
« Statement of Residence Forms
« Extra roll of Controller tape in color for that machine

SRD150B Poll Code

ELECTION R92017
FORMS

Early Voting Elections Forms Box Election Day Elections Forms Box

Each Supply Cabinet will receive an ADA Signage manila envelope containing:

. 2 Up Arrows

. 2 Right Arrows

. 2 Left Arrows

. 1 Passenger Loading Zone
. 1 Voter Parking

. 1 Van Accessible
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Setting Up the Judge’s Table

As clerks are setting up Duos and performing the power test, the Presiding Judge should

create and organize their Judge Table.

A well-laid-out Judge Table is critical to the successful operation of the Vote Center. It
provides the Judge with efficient access to the primary forms, which will be used to assist in
processing Voters. It also helps provide organization during the reconciliation, suspending,

and closing process.

p

Judge’s
Box

el |

Judge phone
R & ePollBook

charging

REG OF
SURR
BALLOTS

SPOIL

CANCEL
BBM

RID

PROVISIONAL|

BALLOT

~

Items To Post

Blank coroplast boards will be delivered with the Equipment Caddy.

They are available to use if the location does not allow or have sufficient space to place

the Items to Post on walls.
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If tables are present with enough room, place the poster boards on a table leaning
against the wall. Sticky tack is provided for coroplast or wall placement. Four corners of
adhesion are recommended. Use only a pea-sized ball of sticky tack each time. Use the
examples above to lay out items on the coroplast.

The Poster Board Signs will hold the following required notices:

Voter’s Information Notice to Voters with Disabilities
Notice of Voting Order Priority Voter's Complaint Information
Notice of Prohibited Devices ID Required for Texas Voters

Posted on the wall will be the following required notices:

¢ Notice to Voters with Disabilities (the bottom of the board should be posted
4 feet from the ground so a Voter in a wheelchair can read it)

e Directional and/or ADA directional arrows where needed

¢ Notice of Prohibition of Handguns in the Polling Place
Posted on the wall or at the Greeter’s Table will be the following sample Ballots

e Sample Ballots (English/Spanish, English/Vietnamese, English/Chinese)
Posted on the door of the building (Election Day only)

¢ Notice of Total Number of Voters Who Have Voted (update every 2 hours)

¢ Notice of Four Nearest Countywide Polling Place Locations

When applicable, “Write in Candidates” may be found in the “ltems to Post”.
Do not forget to post the 1/2 page, “Write in Candidates” notice on the Duos
over the cable compartment to the right of the tablet screens and a full page
version on the wall with other postings.

Voters may use written communications, such as
flyers from Electioneers or sample Ballots, inside the

Vote Center. These voting aids may not be publicly
displayed and should be removed after the voter has
finished voting.
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Prepare for Departure

1. Organize all materials and put everything that is not being used back inside the
equipment caddy, and for Early Voting locations, back in the supply cabinet.

2. Have all Poll Workers enter their setup time on the paper forms and in the ePollIBook
before the ePollbooks are put away .

Early Voting: Green single-page time sheets
Election Day: Multi-copy compensation form
3. Unplug Duo surge protectors from the electrical outlets.

4. Plug in the Duo Go into an electrical outlet or a surge protector that is not connected to
the Duo booths so that it can charge overnight.

()]

. Use green Seals from the Seal Envelope to seal Equipment Caddy and Supply Cabinet.

Early Voting: Record the Seal Number on the Equipment Caddy Seal Log and
place the log in the brown work folder. Seal the Equipment Caddy.

Record the Seal Number on the Supply Cabinet Seal Log and place it in the brown
work folder. Place the work folder in the Supply cabinet. Lock both locks on the
Supply cabinet and seal the Supply Cabinet.

Election Day: Record the Seal Number on the Equipment Caddy Seal Log and
place the log in the blue work folder. Place the work folder in the Equipment Caddy.
Seal the caddy.

6. Ensure that you have an after-hours facilities contact for Election Day morning. Close
the room and make sure it is secure. Take your equipment keys with you.

Vote Center Setup
61



Opening
The Vote
Center

Section Notes
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Key Terms

Barcode Reader Ballot Bag
the device that reads the barcode a gray bag that is placed inside the
produced by the ePollBook; it is Ballot Box. It holds scanned Ballots
connected directly to the only
Controller

Controller Ballot Box Carry Bag
the machine that holds all of the a black bag the Ballot Box is placed
Ballot styles and prints the access inside when it is unassembled
code

Scan Ballot Box
the machine on which the Voter the box that holds the gray Ballot
casts their Ballot; the Voter feeds Bag and Ballots fed into the
their printed vote record into the Damaged Ballot Slot. It is locked
Scan which records their choices throughout voting
and deposits their Ballot into the
Ballot Bag

In This Section

Prepare Controllers & Duos
Assigning Booths

Opening Polls on Controllers
Prepare Ballot Boxes and Scans
Open Polls on Scans

Clerk Tasks

Send Open Polls Handy Message

Judge Administrative Tasks




Overview and Preparations

Call the Judge Resource Line immediately if you cannot get into the building or the
room, have electrical problems, or experience other major issues.

713-755-1617, Option 7

Early Voting Only: A Constable should arrive at your Vote Center on the first day of
voting to assist in locking the Ballot Box. Call the Harris County Elections
Office immediately if the Constable does not arrive by 6:30 AM.

Election Day: The Presiding Judge should arrange to get the contact
information of two persons prior to Election Day who could assist with opening the
facility on time.

Preparing the Vote Center

1. Together, the Presiding Judge and Alternate Judge will break the seal and open the
Equipment Caddy for both Early Voting and Election Day Vote Centers. They will also
open the Supply Cabinet for Early Voting.

2. Together, they will record the seal number on the Equipment Caddy and Supply
Cabinet Seal Logs. Then they will remove the following equipment:

A. Controllers
B. Ballot Box in carry bag
C. Gray Ballot Bag

D. Scan if Early Voting
On Election Day the Presiding Judge will bring the Scan from home.

E. ePollBooks
For Early Voting, the ePollbook case will be delivered to the facility.
On Election Day the Presiding Judge will bring the ePollBook case from
home.
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Preparing Controllers

1. Set one Controller on each Qualifying Table.

2. Open the Controller case by pulling the top of the latches towards you, then lift the
bottom of the latch and raise the lid to the open position.

3. Once the lid is open, push the metal brace on the left side of the Controller to secure
it.

4. In the upper right section of the case is a blue storage compartment; press the
latches to remove the compartment cover. This compartment cover is not locked.

Always verify there is a different color tape in each
Controller—for example, White Tape for the line with white
numbered Duos, Pink Tape for the line with pink numbered
Duos.

5. Once the Controller is open, remove the two-part power cord from the blue storage
compartment to the right of the tablet.

6. Release the brace and close the Controller Lid.
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7. Connect the two parts of the power cord, then connect the cord to the back of the
Controller using the round power plug. The flat side of the plug faces up.

8. Connect the Verity Data Cable from the Duo on the accessible booth, located
closest to the Controller, into one blue port on the back of the Controller.

Never tilt the Controller, Duo, or Scan by the handle when cables
are connected. This can damage the cables where they connect or
cause damage to the device itself.
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9. Re-open the Controller and lift the latches on either side of the handle. Open the lid and
push the metal hinge back to secure it. Then:

A. Insert the blue key into the locked keyhole to the right of the secured tablet.
Turn the key to the unlocked position, leave it in the keyhole.

B. In the unlocked position, move the latch on the left of the tablet upward,
freeing the tablet.

C. Remove the tablet by lifting up and forward.

D. Firmly dock the tablet in the cradle, securing the connection. The green light
on the Controller will indicate the tablet is docked properly.

E. Tilt the tablet back.
F. Turn the key back to the locked position and remove it from the keyhole.

G. Insert the Three Pronged Plug into the nearest surge protector.

A green light will illuminate on the Power
Brick when the AC power is present.

10. Connect the Barcode Reader to the USB connection to the right of the tablet.
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11.Press the Red Button on the back of the Controller to power it on.

Repeat for the remaining Controllers, as supplied for your Vote Center.

The power-on process for the Duos, Controllers, and Scans takes 4 %2 minutes for each
machine. Do not be alarmed when the screen does not turn on immediately and goes dark
twice during the power on self test.

Do not turn on the Duos until the Controller has fully powered on!

12.0nce the Controller is Powered on, it will automatically print the Power-on Self Test
report.

A. If the report indicates anything "Failed," call the Judge’s Resource Line at
713-755-1617, Option 5.

B. Election Workers should continue with opening the Vote Center while a Judge is on
the phone with tech support. The second Controller should continue to be opened
so that voters will be able to be promptly supported at 7:00 AM.

Scan the QR code above
using your smartphone's
camera to access a
YouTube video
showing you how to
set up a Controller.
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Preparing the Duos

1. Clerks will open all the Duo cases.

2. Using the Judge’s keys: unlock, remove, and dock the tablet into the cradle, tilt it back,
and lock it in place. Make sure the Tablet is seated securely. If not secured, it may cause
problems once the device is powered on.

3. Plug the surge protector into an electrical outlet. Check that the light on the surge
protector lights up to show it is getting power. If the light is not on, check to see if the
surge protector has been turned on.

4. Verify that the green light on the back of the Duo is lit, as well as the green light to the
right of the paper path slot.

5. One person should power on all Duos by pressing the red button on the back of each
machine. Each Duo will take 4 1/2 minutes to power on. The Duo screen will display a
power-on self test screen during the process, and the screen will go dark twice as the
power on test takes place.

Once the Duos are fully on, a green Duo icon will appear on the Controller screen.

Any issues will be highlighted in yellow. If any problems are noted, check connections and
restart the Duo. If the problem is not resolved once the Duo comes back up, call the Judge
Line (713) 755-1617, Option 5.

Power-On Self Test

I 10:46 AM Do,
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Assigning Booths

Once the Duos are powered on in each line, assign the booth numbers. With one person
standing at a Controller to confirm the Duo assignments, have another person assign booths

in the line two at a time.

1. On the touchscreen of the first Duo closest to the Controller, select the number 1. While
the Controller is connecting, move to the second Duo and select the number 2.

= Menu ? Help

Booth Number Assignment

number

Each booth
must be
assigned a
unique number
before it can be
used.

To assign a
number to this
booth, touch a

Check Code Status

vity Report | Deactivate Code

, i Print Code Report
1047 AM 3/11/20§2 Lifetime: 19 “‘
Wednesday Ballots: 8

. ‘ ;
— - 611 PM 9/6/2023 Lifetime: 440 L‘ l\{

2. The person at the Controller will verbally confirm when Duo number one has connected to
the Controller. Then they will confirm that Duo number two has connected.

3. Repeat this process for Duos number three and four. Then Duos five and six. Two Duos at
a time. Waiting for the controller to confirm the Duos are connected before moving to the

next two Duos.
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Affixing Booth Numbers

For Early Voting use the clear ties and colored laminated booth numbers located in folder #8
Items to Post, in the Election Forms Box. For Election Day, the booth numbers are not
laminated and can be attached to the duo handles with tape. They are in the Elections Forms
Box in the “Iltems to Post” folder.

Hang one laminated booth number on the front of each Duo, starting with the accessible
booth. Match the color to the color of the tape in the Controller and number each Duo until you
reach the last Duo in the line. A line can have up to 12 Duos.

The first Controller line should have white tape, in the second, use pink, in the third, use green
and in the fourth, use blue. Make sure all Duos on all lines have numbers and confirm the tape
and number colors match.
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Print Controller Zero Reports

For each Controller:
Zero Report Required

You must print

pri
Zem Report Print Zero Report

contit

1. After the Controllers are powered on, select "Print Zero

Report" on the touchscreen.

2. The reports will print.

1:32 PM 55

ety Wosing s by Rncanciliation [msskops
" el i g e

Date & Time Printed .
09/01/2022 817 AM D el g T T
Pl B [T

Access Code Summary Report
8 i

Total Codes Issued
Printed
Open
In Progress
Expired
Deactivated
;’ Spoiled
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3. Check the tapes to make sure they are at zero.
Early Voting: the tapes that print on the Controllers should all be zero

Election Day: the Controllers will all be zero unless the Vote Center was used as
an Early Voting location; at those locations, a form inside the Supply Cabinet in a
clear folder on the door, will indicate what count should be on all Controllers

If any Controller Zero Tapes do not read accurately, call the Judge Resource Line at
713-755-1617, Option 5.

4. Verify the Poll Code on the reports is correct. If it is not correct, call the Judge Line.
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Open Polls on Controllers

1. Verify that the clocks in the bottom left corner of every Controller screen display the
correct time. If it is not correct, call the Judge Resource Line at 713-755-1617, Option 5.

2. Select “Open the Polls” on the touchscreen menu.

3. Enter the Open Polls password:

Early Voting: passwords for the ePollIBook, Scans, and Controllers are found in
the Elections Forms Box in section #1, Judge Folder.

Election Day: passwords are found on the front of the Judge’s Envelope
which the PJ received at supply pickup.

4. Select "Accept”; the Open Polls Reports will automatically print.

Ready to Open Polls

Enter Open Polls Code

Open the Polls

B o D

1:32 PM Jids 1:32 PM. $isois

This process should occur prior to 7 AM so Voters can be ready to be processed exactly at
7 AM, when polls officially open.

Early Voting: Place the Power on Self Test Reports, Zero Reports, and Open Poll
Reports into the Reconciliation Envelope.

Election Day: Place the Power on Self Test reports, Zero Reports, and Open Poll
Reports into the white envelope for Device Reports/Tapes
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Set up each provided Ballot Box using the following steps (located on the side of the
Ballot Box are full, illustrated setup instructions):

1. Take the Ballot Box out of the carry case. Position the folded Ballot Box with the nylon
handles on the side, and the “Pull to Set Up” labels facing up.

2. Unlatch the four clips (two on each side).
3. Pull open the Ballot Box.

4. Push side panels outwards until they are flat, being careful not to pinch your fingers or
hands.

5. Lower the bottom panel, but do not press down.
6. Release the lid by unhooking the 3 elastic straps at the bottom of the folded lid.

7.  Lift the lid while gently pulling upward and outward, ensuring that the double hinge is
fully extended.

8. Close the lid on the top of the Ballot Box and then press it down; do not force it. If it will
not easily close, repeat the process of lifting up and out to extend the double hinge.

9. Unlock the lock on the right side of the front door with the black Judge’s Ballot Box key.
10. Press firmly on the bottom panel to lock it in place pressing on the marked spots.

11. Place all Ballot Boxes near the exit door so that Voters can easily access them to scan
their Ballot before exiting the vote center. Make sure there is an outlet within six feet of
the Ballot Box so that the Scan may be plugged in once set up on top of the Ballot Box.
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=== Set Up Scan and Ballot Bag =

Complete these steps for all scans at the Vote Center :

1. The Scan on top of the Ballot Box, fitting the five round foot pegs into the round foot peg
holes. The handle on the Scan must face the front of the Ballot Box.

2. Reach inside the Ballot Box and pull the white string down and away from yourself to lock the
Scan. Gently lift the handle of the Scan to confirm it is locked in place.

3. Retrieve the Gray Ballot Bag from the Supply Cabinet. The Ballot Bag must be unzipped,
opened, and the metal legs inside folded down and secured under the Velcro flaps on the
bottom.

4. Place the Ballot Bag tightly to the back left corner inside the Ballot Box with the plastic pouch
showing your Vote Center’s Poll Code information facing toward you. Confirm the Poll Code is
for your Vote Center.
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The Presiding Judge and Alternate Judge together complete the following:

5. Early Voting: Together the Presiding Judge, Alternate Judge, and Constable lock the
front Ballot Box door. The Constable locks the top lock. The Presiding Judge and the
Alternate Judge lock the lower front door lock and the back door lock.

Election Day: Together the Presiding and Alternate Judges lock the front and back
door locks. There is no top lock on the Election Day Ballot Boxes.

6. The Presiding Judge and Alternate Judge will break the seal on the Scan handle and
open the case.

Early Voting: A yellow Chain of Custody Form will be inside the Scan.

Election Day: An orange Chain of Custody Form will be inside the Scan.

7. Fill out the Chain of Custody Form on the first day of EV and on ED. Remember to
verify that the Scan’s serial number and the number on the seal match with the
numbers on the Chain of Custody Form.

8. Once confirmed the numbers all match, the Presiding Judge and the Alternate Judge
will sign the Chain of Custody Form and place it in the Work Folder. It will remain in
the Work Folder until the last day of Early Voting, or the end of
the day for Election Day.

Chain of Custody Form - Early Voting

Prior to Supply Handout:

sup ndoul:
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Preparing the Scans

At 7 AM, select a Scan that indicates 7 AM and
use that same Scan for opening and closing times
for the duration of Early Voting.

. Open the Scan case by pulling the top of the latches toward you, then lift the bottom
of the latch to raise the lid to the open position.

. In the right section of the Scan case is a blue storage compartment, press the latches
and remove the compartment cover. This compartment is not locked.

. Once open, remove the two-part power cord from the storage compartment.

. Close the compartment, and close the Scan case. The Scan case should be closed
when connecting the cords.

. Connect the two-parts of the power cord, then connect the cord to the back of the
Scan using the Round Power Plug (flat side of the plug facing up).

. Open the Scan case and lock the lid brace in place.
. Unlock, unlatch, and remove the tablet by lifting up and out.

. Seat the tablet into the cradle, tilt it back, and lock it in place using the Judge’s key.

. Ensure the light purple tape has already been loaded into the Scan printer. '
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10.Plug the power cable into AC Power; a green light should illuminate on the power
brick when AC Power is present.

11.A green light should illuminate on the right side of the Scan when the tablet has been
properly docked.

12.Press the red button on the back of the Scan to power it on. It will take 4 1/2 minutes
for the Scan to do it's power on self test. Remember the screen will go dark twice
during this process. Do not press the red power button when the screen goes dark.

13.0nce the Scan is powered-on, it will automatically print the Power-on Self-Test
Report. If the Report indicates anything failed, call the Judge’s Resource Line at
phone number 713-755-1617, Option 5.

14.Cut apart and place some of the "l Voted" stickers on the Ballot Box to the right of
the Scan.

Early Voting: "l Voted” sticker rolls are in a plastic bag on the third shelf of the
Supply Cabinet.

Election Day: “| Voted” sticker rolls are in a plastic bag in the Elections Forms

@
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Judges: Seal the Ballot Box

1. Get three of the orange Seals from the Ballot Box Seal Envelope.
2. Seal the front door of the Ballot Box.

3. Seal the back door of the Ballot Box.

4. Seal the Damaged Ballot Slot on the Ballot Box.

5. Record the Seal numbers for all three Seals on the Ballot Box Seal Log envelope.
Make sure both the Alternate Judge and Presiding Judge sign the Seal Log.

6. Put the Ballot Box Seal Log in the Work Envelope. You will verify the Seal numbers
daily during Early Voting.

7. If the Damaged Ballot Slot or Ballot Box Seals need to be broken, be sure to log the
new seal number on the seal log, along with the reason the seal needed to be broken.
Both Judges again will sign the seal log showing they were both part of this process.
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Scan the QR Code above using
your smartphone's camera to
access a helpful YouTube
video showing how to set up a
Ballot Box and Scan.

This is what a completed Scan and Ballot Box setup looks like.

Print Scan Zero Reports

= Menu ? Help

For each Scan:

Zero Report Required

Yau must print

1. After the Scans are powered on, select "Print Zero Report"

on the touchscreen.

2. The reports will print.

Opening the Vote Center
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3. Early Voting: The tapes that print on the Scans should all be zero.

Election Day: The Scans should all be zero

If any of your Vote Center Scan tapes do NOT read zero, call the Judge Resource
Line at 713-755-1617, Option 5.

4. Verify the Poll Code on the reports is correct. If it is not correct, call the Judge Line.

Open the Polls on Scans

1. Verify the clocks in the bottom left
corner of every Scan screen display

the correct time. If it is not correct, call [k

Ready to Open Polls

the judge’s line at 713-755-1617, T
. . Print Configuration Readiness
Option 5.
£, Print Precincts Enabled

Open the Polls ’

2. Select “Open the Polls” on the
touchscreen menu.

This process should occur

shortly before 7 AM so Voters
can be processed exactly at 7
AM, when polls officially open.

1:32 PM [iiims i 2300
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3. Enter the Open Polls password:

Enter Open Polls Code

Early Voting: passwords for the
ePollBook, Scans, and Controllers are
found in the Elections Forms Box in
section #1, Judge Folder.

Enter Code

Election Day: passwords are found on
the front of the Judge’s Envelope
which the PJ received at supply pickup.

4. Select "Accept”; the Open Polls Reports
will automatically print. 1:32 PM idkon

Early Voting: Place the Power on Self Test Reports, Zero Reports, and Open Poll
Reports into the Reconciliation Envelope.

Election Day: Place the Power on Self Test reports, Zero Reports, and Open Poll
Reports into the white envelope for Device Reports/Tapes

== Clerks: Prepare MiFis and ePollBooks

Remove the following items from the black ePollIBook Case and setup in the same manner
as Vote Center Setup (for Early Voting it is in the Equipment Caddy; for Election Day the
Presiding Judge will bring it from home)

All ePollBooks and the translation iPad, if provided

The translation iPad is supplied to all EV locations and by request for ED.

The translation iPad is placed on the Judge’s Table and like the ePollIBooks is
kept plugged in for charging.

e All orange and blue ePollBook stands
e Charging cables, charging blocks, and the black extension cord if needed

e MiFi and charging cable (must be set up prior to turning ePollBooks on)
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TSSSSSS===_ Clerks: Inside and Out

. Place the Curbside Voting Buzzer outside and test the receiver inside.

. Implement ADA Checklist remedies.

. Inform the Presiding Judge immediately if the Curbside Voting Buzzer system is not
working correctly.

. Measure for the 100 ft. distance marker sign, using the measuring tapes provided.
Place the distance marker signs.

. Statement of Residence and Oath of Assistance forms should be at each Qualifying
Table.

. Each Controller should have an extra roll of tape in the color being used in that
Controller.

. If ltems to Post was not prepared during setup, ensure this step is completed. Refer to
instructions in Vote Center Setup.

. Power on the Duo Go by opening the back with the key and pressing the power button
inside to the left of the printer.

If the curbside voting buzzer is not working, the Presiding Judge
must contact the ADA Coordinator to repair or replace the buzzer.
An Election Worker must remain posted at or near the curbside area
to watch for curbside Voters until the buzzer issue is resolved. The
contact number for the ADA Coordinator is 713-755-1617, Option 9.

Primary Note: Election Day - Unless the Primary Election is conducted as a Joint
election, each party will have their own curbside voting area. Judges should
coordinate where each party’s curbside voting will occur. Curbside Buzzers will
have a party-specific sign that must be attached to the buzzer so that Voters pulling
up to vote can contact their party of choice.
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. Open one package of Ballot Paper.

Clerks: Prepare Ballot Paper

Early Voting: found in a clear plastic tub in the Supply Cabinet

Election Day: found in the Equipment Caddy

Election Day that was Early Voting site: found in the Supply Cabinet

2. Early Voting: Stamp the initials of the Early Voting Clerk on 20 pieces of Ballot paper.

Election Day: Have Presiding Judge sign 20 pieces of Ballot paper.

3. Set the stamped or signed Ballot Paper on the flat surface of each open Controller so
the Qualifying Clerk may provide it to Voters.

4. Every Ballot must have the Early Voting Clerk initials during Early Voting or the
Presiding Judge’s Signature on Election Day, at the bottom left edge of the Ballot

Paper, on the side with the arrow pointing to the top. The Initials Stamp for Early Voting

Early Voting
Clerk’s
Initials

is in the clear Supply Box.

KEEP
ouT
AREA

Recommended |y

Signature ors]
Placement :
E [

S

N

I

N

I

I

1
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Send Polls Open handy Message

1. Tap the envelope icon in the upper right corner of the ePollBook.

< i1l 5GE 88% 4

exit O D

2. Choose the Message (pre-composed for your convenience) indicating
the polls are now open.

SEND AMESSAGE
| SELECT CATEGOR.Y

VOTER LOOKUP Ao [

POLL VOTER COUNT il

JUDGE | CLERK ATTENDAN
HELP DOCUMENTS & VIDE

JUDGE ADMIN
TURN ON WAIT TIMES POP

ADA CHECKLISTS

BBM

CLOSE

Remember to monitor the envelope icon. The
Harris County Elections office may send
notifications throughout the day.

Opening the Vote Center
85



Judges: Administrative

1. Early Voting only: Retrieve the SRD labels from the Elections Forms box and write
the date on the label. Stick it to the Early Voting Daily Reconciliation Envelope and
place it in the Work Folder. This will be done daily with a new Reconciliation Envelope
each day.

2. Ensure all legally required signage and ADA remedies are in place, indoors and
outside.

3. Make sure the ADA Checklists have been completed and have been entered into the
ePollBook.

4. Make sure the 100-ft. line has been properly measured and marked with signage.

5. Review the Judge’s Table to ensure all necessary forms are organized and ready for
voting.

6. Administer the Oath of Officers of Election to staff (TEC Sec. 62.003).

A. The Judge must speak the Oath and the Election Workers repeat after them with
their right hand raised.

B. Have all election workers sign the Oath of Officers of Election form.

C. Place completed form in:
Early Voting: Return White Envelope
Election Day: White Envelope #2

7. Provide name badges to staff (TEC Sec. 61.010)
A. Print each worker’s name clearly on the name tag.
B. Pass out name badges.
C. Name badges are required for all election workers.
8. Have staff complete compensation information (see General Information).
9. Open the doors to the Vote Center at 7:00 AM and direct Voters to
the Qualifying Table.

Opening the Vote Center
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Key Terms

List AID Statement of Residence (SOR)
7 types of ID acceptable for form used to change/correct
voting a Voter’'s address

List B ID Ballot Style
forms of ID which may be a set of numbers or letters
acceptable due to an that corresponds to a
impediment with additional specific Ballot which will
a declaration only show races the Voter is

eligible to vote

VUID Number Provisional Ballot

Voter's Unique |Dentifier a way to submit a Ballot if

number eligibility is uncertain at the
time they vote; Provisional
Ballots are reviewed for
determination on whether it
can be counted by the Early
Voting Ballot Board

In This Section

Qualifying Voters Reasonable

List A Identification Impediment
Declaration (RID)

Processing a Voter
Request to Cancel

Statement of Ballot by Mail
Residence (SOR)

Processing Curbside
Processing a Voters

Provisional Voter
Damaged Ballots




7" Check the Qualifying Table ™

The following items should be on the Qualifying Table:
o Controller with attached Barcode Reader
« Signed or stamped Official Ballot Paper
Early Voting: Ballot Paper is stamped with the Early Voting clerk’s initials
Election Day: Ballot Paper is signed or stamped by the Presiding Judge
« Statement of Residence forms (SORs)
When required, an SOR must be filled out BEFORE an access code may be issued
o Acceptable Forms of IDs—List A
o Reasonable Impediment Declaration
« Provisional ballot Affidavit Envelopes and Notice to Provisional Voter (handled by PJ)

« ePollBook, orange ePollBook stand, charger cable and power block (plugged in all day
through its cable and power block

« Extra roll of Controller printing tape in the color being used by the controller at that table.

o Registration Omissions list with Combination Forms (separate forms for Early Voting and
Election Day)

» Register of spoiled ballots
« Request to Cancel Ballot by Mail for use in the Polling Place

e Pens for Voters

Primary Note

Other items may be needed at the Qualifying table, such as a party affiliation stamp.
Early Voting only

« Vote Centers will use the same ePollBooks to check in all Voters.

« Each Voter will be able to select their party choice in the ePollBook at Step 4:
Signature, before signing their name. Once they make their party choice, only the
candidates for that party will be available on their Ballot.

Election Day only
o Each party will have their own ePollBooks, unless conducting a Joint election.

o [Each Voter would choose which party’s election to vote in and head to the area where
that party is voting in the same Vote Center. Only candidates for that party will be
available on their Ballot.
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Cell phone and Electronic Device Usage

Voters may not use a wireless communication device or any mechanical or
electronic means of recording images or sound within 100-ft of a voting station
(TEC Sec. 61.014).

Written Communications

Voters may use written communications, such as flyers from Electioneers or
sample Ballots, inside the Vote Center. Election Workers must periodically
check each voting booth and common areas of the Vote Center for written
materials which may have been left or discarded by Voters (TEC Sec. 61.001
(a)). An Election Worker must remove any written communication left behind
from the sight of other Voters (TEC Sec. 61.001(b)).

Statement | | |-
Of -

Residence

z 4 il |
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List A Identification &

Acceptable Forms of Identification for Voting (List A)

NN

e Texas Driver License issued by the Texas
Department of Public Safety (DPS)

oy B
H! - o« Texas Election Identification Certificate
issued by DPS

n Heaith and Identification Card

VTN e B

« Texas Personal Identification Card issued
by DPS

o Texas Handgun License issued by DPS

o United States Military Identification Card
containing the person’s photograph

e United States Citizenship Certificate
containing the person’s photograph

o United States Passport (book or card)

« Permanent Exemption Voter Registration
Certification (no photo ID required) - looks

like a standard Voter Registration
Certification with a large, capital “E” on it

List AIDs
e List A ID must not be more than 4 years
expired unless the Voter is 70 years old
or older, in which case the ID does not
expire for voting purposes.
I I

Revealing Information

No one connected with the conduct of the election may reveal any of the following information while
the polls are open:

1
2.
3

. The names of Voters who have or have not voted in the election.

The number of votes cast for individual candidates or for or against propositions.

. A candidate’s position relative to other candidates in the tabulation of the votes or whether
a measure is passing or failing.
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Checking a Voter’s List AID

Identify the Voter's registration status:

1. The Qualifying Clerk will greet the Voter and ask for their photo identification. Be
mindful that if you only ask specifically for a Texas driver's license or Texas ID card, it
might imply that they are the only IDs accepted to vote.

2. Check the Acceptable Forms of Identification (List A) to confirm the ID you are shown
is acceptable. Be sure to compare the photo ID to the face of the Voter.

3. Check the expiration date of the List A ID; it must not be more that 4 years expired
unless the Voter is 70 years old or older, in which case the ID does not expire for
voting purposes.

Keep in mind people may not appear exactly as they do in their ID photo for various
reasons (age, gender, hair color or style, makeup, facial hair, glasses, etc.).

Processing a Standard Voter
Using TXDL Look Up

A Standard Voter is one who shows a valid
Texas Driver's License or Texas ID card. These
are the only forms of 'List A' ID which can be
read by the ePollBook.

1. Voter Lookup: Place the ID on the
ePollBook stand with the barcode facing the
Qualifying Clerk. In the lower-left corner, tap
the button labeled "Read." The ePollBook
will read the information to bring the Voter
up.
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2. Select Voter: A Standard Voter will have a green 'Select' button.

If more than one Voter name comes up, compare the name on the ID to the list of
names generated by the ePollBook in order to select the correct Voter's name.

Tap the green 'Select' button for the Voter, and the next screen will appear.

Training General Election - 03/29/2023 (Training Mode)

ot Step 3: Process Vater Step 4: Signature  Step 5: Accept Signature Step 6: Barcode

VUID : 7795009957

T MNDREW JACKSON 17606 MILL SPRINGS DR, DOB 04115195 :
Sel SPRING, 77379 P
% 1D: ANDREW JACKSON Ballot Style -0477-28

Home
Start Over Advance Search

If the ID will not scan after several attempts, try first
touching the “Read” button and then placing the 1D
onto the ePollBook stand while the camera is already

on. If it does not read, do a manual search.

3. Process Voter: Questions will appear for the Qualifying Clerk to ask the Voter. Since
the ID was read by the ePollBook, some of the questions will automatically be
answered. Because the ID was able to be read, the first question is answered “Yes.”

For the next question, “Does Voter Registration name exactly match Photo ID?” this
answer could be “No” and the line may have turned yellow. The Harris County
registered name and the TX ID name do not exactly match. This simply means the
Voter will be asked to initial on Step 4, when they are asked to sign. Do not change the
answer to this question in order to get a green line.
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Process Voter

Step 4: Signature Step 5: Accept Signature Step 6: Barcode

JORDAN KUMAR HARI 129 N KENDALL 5T, HOUSTON, 77003 VUID :1217001425
DOB :01/09/1997

TX ID: JORDAN KUMAR HARI Ballot Style : 0010-9

Has Voter Provided an acceptable Photo ID? [v]Yes [ INe

Does Voter Registration Name Exactly Match Photo ID? (] Yes [INo

Ask the voter: “Do you currently live at 129 N KENDALL ST, HOUSTON, 77003"

Voter's Response: Yes [INe
Voter Able to Sign: (V] Yes |_INo
il Go to Voter Signature Screen

Ask the Voter the question on the screen to verify if they still live at the address on the
ePollBook.

e The address on the ID provided by the Voter does NOT have to match the Voter
Registration address.

e Do not use the Voter’s ID when asking “Do you currently live on ...” Use the address
provided in the ePollBook .

In the example above, the voter answers, "Yes." then the clerk will tap “Yes' in response
to this question.

Although the fourth question, “Voter Able to Sign” is green by default, if your Voter is
unable to sign, click “No.” The ePollBook will have automatically entered the Voter’s
name in the Voter’s signature block when you get to the next page.
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Step 1: Voter Lookup  Step 2: Select Voler  Siep 3: Process Voler  Step d: Signalure  Step 5: Accept Signature  Step 6: Barcode.

VUID : 1108908617
DOB : 101011957
TX 1D: MARC ALLEN TICE Ballot Style :0291-112

MARC ALLEN TICE 6023 WARM SPRINGS RD, HOUSTON, 77035

Ask the voter: Do you currently live at 6023 WARM SPRINGS RD, HOUSTON, 77035"
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Signature: Flip the ePollIBook towards the Voter, and ask them to confirm their
information in the gray field. If it is correct, have them sign on the line and press the green

“Accept” button. The ePollBook will beep, indicating that the signature was accepted. Flip
the ePollBook back to the Qualifying Clerk.
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Primary Note

Early Voting: During a Primary election,
the ePollBook will have a choice of party.
On Step 4: Signature, the Voter will pick
the party of their choice before signing.
Voters should be allowed privacy, to the
extent possible, when indicating the
voter’s choice for which party’s primary
the voter chooses to vote in. The voter
may indicate without verbalizing by
pointing to the party (TEC Sec. 172.126

(g-1)).

Election Day: The Judge of one party will
work with the Judge of the other party at
that facility to help the Voter get in the line
for the party of their choice, unless
conducting a Joint election. The qualifying

March Primary Test Election - 01/31/2022 (Training Mode)

A
N? [ e T =)

'GEORGE WASHINGTON

4913 HARDWAY ST, HOUSTON, 77092

PCT :0505

Voter Unable to Sign

A person commits 2 criminal offense if the person knowingly votes in
a primary election or participates in a convention of a party after
having voted in a primary election or participated in a convention of
another party during the same voting year. TEC, Sec. 162.004 (a)

S, Step : Voter Lookup _ Step 2: Select Voter _ Step 3: Process Voter  Step 4 Signature _ Step 5: Accept Signature  Step 6: Barcode

VUID : 7795002851
DOB : 01/281951

Our records indicate that the voter voted in the Democratic
Party Primary.

A voter who voted in the primary election may only vote in the same party's
primary runoff election. If the voter insists that they did not vote in the opposite
part election, they may sign an affidavit saying so. If they sign the
y vote a regular ballot. If they do not wish to sign an affidavit but
is party's primary, they may only vote a provisional ballot.

Record Provisional Affidavit

clerk will complete the check-in process.

Primary Runoff

Voters who voted in one party’s election for the Primary must vote in the same
party’s election for a Primary runoff.

The ePollBook will alert you if a Voter is attempting to vote in the incorrect party. A red
select button will appear saying, “Voter voted in other party’s primary election.” If this
appears, direct the voter to the party where they initially voted in the Primary.

If the voter believes the notation for the Primary election to be incorrect, the voter may

complete the Affidavit of Non-Participation and Affiliation form indicating that the voter

did not participate in that party’s Primary/convention and proceed to vote regularly. It is
not necessary for the voter to vote provisionally (TEC Sec. 172.125).

A Voter who did not vote in the Primary, is able to choose which party they would like to
vote for in the Primary Runoff. Once they have chosen a party, they will be given the
runoff candidates for that party on their Ballot.
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1:46 PM_ Wed Mar 29

< Back Accept Voter

Step 1: Voter Lookup Step 2: Select Voter Step 3: Process Voter Step 4: Signature Step 5: Accept Signature Step 6: Barcode

5. Accept Signature: Press the
“ . » ANDREW JACKSON 17606 MILL SPRINGS DR, SPRING, 77379 VUID : 77950095967
Accept Signature” button. DOB -04/1511957

TXID: ANDREW JACKSON Ballot Style : 0477-28

Signature & Affidavit of Voter:

M_/\_/\_/

Home "
pesice o (R

6. Barcode: The Barcode Screen will appear. DO NOT PRESS THE GREEN “Check In
Voter” BUTTON! Use the Barcode Reader attached to the Controller to read the barcode.

November General Election - 08/21/2023

Curbside Voting Check-In Check In Voter

LG

Ballot Style: 0010-9
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Confirm the Ballot Style Number under the barcode matches the Ballot Style Number on the
Controller. If they are the same, click the box on the controller next to “Yes, this is correct”
and then press “Next.” The Voter’s access code will print.

Hand the Voter their Access Code and Ballot Paper; direct them to an available Voting
Booth. Remind them to deposit their Ballot into the Scan by the exit before they leave the

room.

Only after the Voter has left for their voting booth, should the Qualifying Clerk press the
“Check In Voter” button. Once the button is pressed the ePollBook will return to
Step 1: Voter Lookup so the next Voter can be processed.

If a Curbside Voter is being processed, tap the “Curbside Voting Check-In” button instead.

November General Election - 08/21/2023

ﬁ Curbside Voting Check-In Check In Voter —

LG

Ballot Style: 0010-9
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Using Manual Search

If the Voter provided an ID from List A that is not a
TXDL or TX ID, use the Search side of the
ePollBook to complete Step 1 of the processing a

Voter procedure.

1. Voter Lookup: Use the Voter’s ID to enter the following information:
« the full birth month, birth day, and birth year

o the first 3 letters of the last name

Entering additional information may slow down the search process and potentially expand the
list of Voters from which to choose.

Once you have entered the information, select the Search button.

Training General Election - 09/17/2021 (Training Mode)

Step 1: Scary {Search Step 2: Salect Vater Step 3: Pracess Voter Step 4: Signature Step & Accept Signature Step 6: Barcode

TXDL Look Up  |er Search

irth Month: Birth Day: Birth Year.

READ BARCODE

Read > Device Validated Count: 1

Advanced Search =

‘ Search = I
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2. Select Voter: If more than Traiing General lecton - 03/28/2023 (Traning Mode)
one Voter name comes up, - e
compare the name on the ID ngw JACKSON o smoson, ' e
to the list of names generated T i
by the ePollBook. Tap the
Select button for the correct
Voter.

In some instances where
there are several names that
appear to be the same, you

may need to use the date of — |
birth to find the correct voter. a0

3. Process Voter: The Qualifying Clerk will ask questions that need to be answered by the
voter and will record the responses manually.

Process Voter

Step 1: Voter Lookup Step 2: Select Voter Step 3: Process Vioter Step 4: Signature Step 5: Accept Signature Step 6: Barcode

WUID : 1217001425

JORDAN KUMAR HARI 129 N KENDALL ST, HOUSTON, 77003
DOB : 01/08/1997
TX ID: JORDAN KUMAR HARI Ballot Style : 0010-9
Has Voter Provided an acceptable Photo ID? | Yes _|No
Does Voter Registration Name Exactly Match Photo ID? []Yes |No

Ask the voter: “Do you currently live at 129 N KENDALL ST, HOUSTON, 77003"

Voter's Response: []ves | Mo

Voter Able to Sign: [+] Yes [ INo

Go to Voter Signature Screen
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Has the Voter provided an acceptable photo ID?
e Select Yes or No.

o If the answer is “No,” direct Voter to a Judge who will determine if the Voter may
need to vote using a Reasonable Impediment Declaration or an Affidavit of
Provisional Voter.

o If the answer is “yes” tap the yes box.

Does Voter Registration name exactly match Photo ID?

The Qualifying clerk needs to look at the Voters name on the ID the Voter provided. Compare
it to the larger font name on the gray band of Voter information. This is the Harris County
registered name.

The smaller font name with “TX ID:” in front of it, is not the Voters registered name, and may
not match the Harris County registered name above it.

« Select Yes or No. If the name was not an exact match, the line will turn yellow.

« Is the Voter Registration Name substantially similar to ID name? Refer to the
Similar Name section, right after the Manual Search section, for complete
information on what a similar name is.

« If the names are substantially similar, the Voter will need to initial the “Similar Name
Affidavit” box when the Signature Screen appears.

« If the names are not substantially similar, direct the Voter to a Judge who will
determine if the Voter will need to vote using an Affidavit of Provisional Voter form.

Ask the Voter "Do you currently live at ...”

The address on the ID provided by the Voter does NOT have to match the Voter Registration
address.

Do not use the address on the voter’s ID when asking “Do you currently live at ...”, use only
the address provided in the ePollBook.

* Select Yes or No. It they say no they do not live at that address, have them fill out a
statement of residence form. They must step away and return with the filled out form
before they can be fully checked in.

Voter able to sign?

» Select Yes or No.
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Once all of the questions are answered the ‘Go to Voter Signature Screen’ button will turn
green.

Press the green button, and the Signature Screen will appear, upside down.

Step

VUID ;1108908617
DOB:10/10/1957
TXID: MARC ALLENTICE Ballot Style :0291-112

MARC ALLEN TICE 6023 WARM SPRINGS RD, HOUSTON, 77035

Has Voter Provided an acceptable Photo ID? (] Yes [ JNo

Does Voter Registration Name Exactly Match Photo 107 (/] Yes [ INo.
voter: “Do you currently live at 6023 WARM SPRINGS RD, HOUSTON, 77035

Voter's Response: [/)ves

Voter Able to Sign: (] Yes

Is this a Curbside Checkin? [Clves [/INo

D ‘ Go to Voter Signature Screen !

4. Signature: Flip the ePollBook towards the Voter, and ask them to confirm their
information in the gray field. If it is correct, have them sign on the line and press the green
‘Accept’ button. The ePollBook will beep, indicating that the signature was accepted. Flip
the ePollBook back to the Qualifying Clerk.

5. Accept Signature: Press the “Accept Signature” button. Do not match the signature to
the Voter’s ID signature.

6. Barcode: DO NOT PRESS THE GREEN “Check In Voter” BUTTON yet!
+ Use the Barcode Reader attached to the Controller to read the barcode.

o Voting Check-in Check in Vo
oot St

o Print the Access Code and give it to the Voter with Ballot Paper.

« Now you may tap “Check In Voter” which will return the screen to Step 1: Voter
Lookup, so that the next Voter can be processed. Tap “Curbside Voting Check-In” if
processing a Curbside Voter.
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Processing a Voter
with Similar Name

During Step 3: Processing Voter, if “No” was checked for the question “Does Voter
registration name exactly match photo ID?” the line will turn yellow. This means a “Similar
Name Affidavit” box will appear next to the Voter Signature box during Step 4: Signature.
The ePollBook will not allow the Voter to move forward without signing and then initialing
this box. Examples of similar names are below.

Initial, Middle, and Former Names: If a voter has an initial, middle or former name on their ID that
does not appear on the list of registered voters, or vice versa, it is a substantially similar name.

List of Registered Voters Name on ID Note

Carole Keeton Rylander Carole Keeton Strayhorn | Ms. Strayhorn’s former name,
“‘Rylander” appears on the list of
voters, but not the ID.

Lyndon Johnson Lyndon Baines Johnson President Johnson’s middle name
appears on the ID, but not the list of
registered voters.

Names Appearing in Different Fields: If a voter's names as they appear on the list registered
voters and ID occupy different fields, the names are substantially similar.

List of Registered Voters Name on ID Note

Sandra Day Sandra Day O’Connor Justice O’Connor’s maiden name
“Day” occupies the last name field
on the list of registered voters, but
occupies the middle name field on
the ID.

Customary Variation of Names: If a voter has a customary variation of their given name on either
the list of registered voters or their ID, the names are substantially similar.

List of Registered Voters Name on ID Note

Esperanza Andrade Hope Andrade Secretary Andrade’s given name is
Esperanza which is Spanish for
Hope, and a customary variation of
Esperanza.

Slightly Different Names: If a voter's name on the list registered voters is slightly different than
their name as printed on their ID, or vice versa, the names are substantially similar.

List of Registered Voters Name on ID Note

Nanci Griffith Nancy Griffith Ms. Griffith’s name is spelled
“‘Nanci.”
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Voter Name Not Appearing

During Step 1: Voter Lookup, it can occur that a Voter will not populate when a State ID is
read or a manual search is conducted.

When this occurs the Judge must call Voter Registration at 713-755-1617, Option 8, to
investigate the Voter’s registration status.

In some cases, Voter Registration will instruct the Judge to add the voter to the Omissions
list. You will then document the voter’s information on the Combination form and collect their
signature in order to vote.

These forms should not be used until advised by the Voter Registrar

that the person is indeed registered but is not showing up in the ePollbook.
Full copies of these forms can be found in the appendix.

Instructions for Combination Form

Combination forms include upside down writing similar to an ePollBook in areas that the
Voter has to sign or fill out.

Early Voting: The name of the form is COMBINATION FORM and Early Voting Roster for
Early Voting

Election Day: The name of the form is COMBINATION FORM Poll List/Signature Roster,
Affidavit for Election Day

Sign Below (Firme usted abajo)

Bottom portion of the Early Voting Combination form

Bottom portion of the Election Day Combination form
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If a Voter is unable to sign his or her name, an election official shall place the Voter's

name on the signature roster and make a notation as to the reason the Voter is unable to

sign.

Voter Assistant (if additional voter assistant lines are necessary, continue on the back of this form) Include Name, Address COMBINATION FORM and Prescribed b Secretary o Sate/ Form -1 9203
Line # Asistente de Votantes (i lineas adicionales son necesarias para asistente de votantes, continie en el reverso de este formulirio) " : Setins €5 N1, 30413, ESANT; G305 65004, CSINE, 2.0, E30001,
Incluya Normbre, Difeccicn Eﬂl‘ly Votlng Roster for Early Votlng 63.011, 64932, 81.002, 35.031, 57121 and 162.004 Texas Election Code
= - . If 2 voter is unsbile to sign his her name, an election official shall place the voter’s name on
(Check i Applicable) (e § Camegonde] ; m 3 e i
Sialgintotamenopuee frmar uncbre un ofil ol gt b el souniene L
Location (Sitio} Date of Election (Fecha de eleccion) | Type of Election (Tipo de eleccion) k] registro d firmasy haré una 3
Ze
B s
. o z . | voter 2 il aste) 2| = s
(WI".VNIU"" Nﬁi‘;ﬂ:&j VUID Poll List (Lista de Votantes)|  Voter Address (Domicilio del Votante) 22| & Signature (Firma)
10 o oL
§ 6 6
Voter Assistant (if additional voter assistant lines are necessary, confinue on the back of this form) Include Name, Address COMBINATION FORM oty g Ayl A A
Line# Asistente de Votantes (si lineas di . continte en el Py & - 6301164032, and 162004 Teas Electlon Code )
Incluya Nombre, Direccién Poll List/Signature Roster, Affidavits
s “Authoity conducting eection
for Election Day "
Location Date of Election (Fecha de cleccion) [Check T Applicabl) Ocar s Type of Election
o P (Tipo de eleccion)
M o ot sl z g VU
i algiin votante no puede fimar su ndlhbre, un oficial dlectoral apuntard e nombre del Signature (Firma} z £g Poll List (Lista de Votantes)
causa por la cual d votante: g 33 N
o fs £8 z@
10 oL
9 6

Add the Voter's name to the Registration Omissions List. Instructions can be found in the

Appendix.

Top portion of the Election Day Combination form

::‘::—m-imh:mnlh&
Soction 63.006(b), Texas Election Code:
92023
Type of Election Precinct. No.
{Tipa de Eleccidn) {Niim. de Precinta)
REGISTRATION OMISSIONS LIST - - -
Date of Election Authority Conducting Election
({LISTA DE OMISIONES SOBRE EL CERTIFICADO DE REGISTRO) (Fecha de lo Eleccidn) {Autoridad Administrando I Eleccidn)
(Section 63.006(b), Texas Election Code)
PCT. NO. WUID NO. FULL NAME [LAST, FIRST, MIDDLE) COMPLETE RESIDENCE ADDRESS DATE OF
{ON CERT.) (Wam. De vUID) (Nombre completa {ApeNido, Nombre de Pila, Sequnda Nombrej) (Direccidn de Residencia Campleta) BIRTH
(i, De Prec.) (Fecha de
(En Cert) MNacimiento)

RETURN IN ENVELOPE NO. 4
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Voter Assistance

An eligible Voter is entitled to receive assistance from a person of their choosing, so long as
that person is eligible to provide assistance under Section 208 of the Voting Rights Act.

That assistance is not limited to marking or reading the Ballot, or otherwise limited to
conduct that occurs in the voting booth. If the Voter requests assistance with the ballot, the
election worker must ask he voter if he or she wants to have the entire ballot read, if the
voter does, the election worker must instruct the person rendering assistance to read the
entire ballot to the voter.

Assistance also includes, but is not limited to:

Guiding the Voter through the line and to the voting machine
Helping the Voter insert Ballot Paper or enter an Access Code
Assisting with the ATl and headphones, language or help buttons

These buttons are at the top of the Duo screen, and can be used to change the font
size, screen contrast, access 4 languages and provide instructions on ATl use.

A Voter may be assisted by:
e A person the Voter chooses
« Early Voting: Only 1 person is required to assist in marking the ballot.

Election Day: 2 people should assist in marking the ballot.

A Voter may not be assisted by:

Their employer or an agent of their employer, or an officer or agent of their union

The person assisting the Voter cannot:
e Try to influence the Voter's Vote
« Mark the Voter's Ballot in a way other than the way the Voter directs

o Tell anyone how the Voter has voted
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Per TEC Sec. 64.034, such person must be permitted to serve
as an assistant regardless of:

i. The fact that that person has already assisted another Voter
-— -— ii. The residence of that person
iii. The citizenship of that person
iv. The Voter registration status of that person
v. The age of that person

When an Election Worker assists a Voter, there
may be situations in which only one Election
Worker is needed or where two are required.

Two Election Workers One Election Worker
Required to: Required to:
e Election Day: Read the e Clear paper jams
entire Ballot

¢ Insert Ballot Paper

Election Day: Mark Ballot

as Instructed e Help a Voter enter their

Access Code

e Early Voting: Read the
entire Ballot

o Early Voting: Mark Ballot
as instructed

Voter Assistance Oath

A non-Election Worker assisting the Voter must take an oath that he or she will not
influence the Voter's vote and will mark the Ballot as the Voter directs. This oath is in the
EPollIBook and a paper copy of the Oath of Assistance can be found in the Elections Forms
box.

Observing Assistance:
If Election Workers assist, Poll Watchers and Election Inspectors may observe the voting
process. If a person of the Voter's choosing assists, no one else may watch the Voter vote.
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1. When a Voter requests assistance from someone who is not an election worker

o The assistant will need to take the Oath of Assistance.

« The Qualifying Clerk must ask the Voter if they want the entire Ballot read to them
and if so should direct the assistant to read the entire ballot to the voter.

2. After the Voter has signed on the ePollIBook and the Qualifying Clerk tilts the screen
back toward themselves, the screen will be on Step 5: Accept Signature.

At the bottom of the page are two yellow buttons. Once says “Assistance” and the
other “Interpreter.” The Qualifying clerk will tap the “Assistance” button which will
take the screen to “Assistance Information.”

VUID :1217001425
DOB :01/09/1997
IRDAN KUMAR HARI Ballot Style :0010-9

JORDAN KUMAR HARI 129 N KENDALL ST, HOUSTON, 77003

Signature & Affidavit of Voter:

Accept Signature
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3. The assistant’s information can be added by tapping the “Read ID” button in the upper right
hand corner and reading the assistance’s Texas Drivers License or TX state ID card to
populate much of the information.

The assistant does not have to have Identification. Identification is not required of the

assistant. If they supply it, you can read it by the ePollBook. If they do not supply it, it
should be entered manually.”

The “Assistant Information Completed” button is tapped after the information has been
completed and verified. The screen will go to “Review and Signature” page.

Assistant Information

Step 1: Voter Lookup Step 2: Select Voter Step 3: Process Voter Step 4: Signature Step 6: Accept Signature Step 6: Barcode

Enter the assistant's information in the form below for voter: @
JORDAN KUMAR HARI VUID :1217001425

129 N KENDALL ST, HOUSTON, 77003
DOB : 01/09/1997
TX ID: JORDAN KUMAR HARI Ballot Style : 0010-9

TYPE-IN PERSON ASSISTING VOTER NAME/ADDRESS :

NAME:

ADDRESS:

CITY: ZIP CODE:
RELATIONSHIP OF ASSISTANT TO VOTER :

DID YOU RECEIVE OR ACCEPT ANY FORM OF COMPENSATION OR OTHER D YES D NO
BENEFIT FROM A CANDIDATE, CAMPAIGN, OR POLITICAL COMMITTEE?

* - Required

o Home
Back

4. The assistant will now take the Oath of Assistance by tapping the small writing right above
the signature box. This will cause the oath to expand to large print so that the Assistant can
raise their right hand and read the oath out loud.

Review and Signature

< Back
ﬁvam Voter Lookup  Step 2: Select Voter _ Step 3: Process Voter  Step 4: Signatusre _ Step 5: Accept Signature  Step 6: Barcode
er \ )

[ R gk P

VOTER:

SUSAN B ANTHONY 17326 GLENPATTI DR, HOUSTON, 77084 ‘sg: ’:;1975‘0/?::197
OATH OF PERSON ASSISTING VOTER: | swear (or affirm) IR SURAN B ANTHONY PCT 10676
under penalty of perjury that the voter | am assisting oM ASRQYO

[ELEANOR ROSSEVELT 17610 RED WOLF CT, HOUSTON, 77084

represented to me they are eligible to receive assistance; |
will not suggest, by word, sign, or gesture, how the voter

DOB :03/24/1998

should vote; | will prepare the voter's ballot as the voter
directs; | did not pressure or coerce the voter into choosing
me to provide assistance; | am not the voter's employer, an
agent of the voter’'s employer, or an officer or agent of a

labor union to which the voter belongs; | will not PERSON ASSISTING s(: )
VOTER SIGNATURE:

;

communicate information about how the voter has voted to
another person; and | understand that if assistance is

The above oath was sworn and subscribed by me, this day 09/11/2023

Wd 67 epey ‘Zanwey
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5. After the Assistant signs on ePollBook and
selects accept, the Qualifying clerk will tilt the
screen back. The screen will now return back
to Step 5: Accept Signature. The Voters’

signature and the Assistant’s signature will 4 ==
both be shown. The clerk will then hit Accept
Signature. /\

If the Voter does not indicate their request for assistance from someone other than an election
worker until after the barcode has appeared on the ePollBook, the Qualifying Clerk or other
Election Worker can have the assistant use the paper version of the Oath of Assistance,
found in the Election Forms box. This form asks for the same information as the ePollIBook
does. The election worker would have the Assistant take the Oath of Assistance before filling
in the requested information.

Statement of Residence (SOR)

When a Voter no longer lives at the address shown in the ePollIBook as their registration
address, they will need to fill out a Statement of Residence form. The Qualifying Clerk will
hand the Voter a form and a pen and ask the Voter to step away to fill out the form with their
new address, then return with the completed form. Some voters may be required to fill out
an SOR, even if their address appears to be correct. If SOR Required is indicated by their
name in the ePollBook, ensure the voter completes the SOR prior to voting.

While the voter is filling out the form, the Qualifying Clerk may process other Voters in line.

Once the Voter has completed the Statement of Residence form, they will return with it to
the Qualifying table. They would not need to wait in line again.

The clerk must review the completed form to confirm whether the Voter still lives in Harris
County. Voter's who move outside of Harris County are not eligible to vote in Harris County
elections. During Early Voting, Limited Ballots may be an option for these voters at the Main
Voting location.
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Process Voter

Step 1 Lookup Step 2: Select Voter Step 4: Signature Step 5: Accept Signature Step 6: Barcode
JOHN WESLEY JERKINS JR 208 BRIARGLEN LM, LA PORTE, 77571 VLALH: 2150000649
DOB : 06/13/2001
TX ID: JOHN WESLEY JERKINS JR Ballot Style : 0471-37
Has Voter Provided an acceptable Photo ID? [v] Yes [ INo
Does Voter Registration Name Exactly Match Photo ID? (V] Yes [ INo

Ask the voter: “Do you currently live at 208 BRIARGLEN LN, LA PORTE, 77571"

Voter's Response:

SOR Needed - Has voter provided a completed SOR form?

What is the County of Current Residence in Texas? |_IHarris ] Other

Voter Able to Sign: [/]Yes [_INe

Go to Voter Signature Screen

VOTING BY MAIL: If the Voter has moved within Harris

Instructions for Voting by Mailon Back County, the Voter would vote using the

(Al Dorso: Instrucciones si vola por comeo) 5 that you
SRR ) STATEMENT OF RESIDENCE e camer

Lo Tk -l e e same address shown on the ePollBook,
CONSTANCIA DE DOMICILIO PERMANENTE
Fara personas cuya direccién no coincide con la que aparece en la lista oficial de votantes inscritos.

Lo e et | CUsName | Wi N | Fomr Name - as long as they still reside in the same
: political subdivision holding the election.

{Jr., Sr., ) aplica)

Residence Address: Street Address and Apartment Number, City, State, and Zip. Gender (Optional)
If nane, describe where you live. (Da not include PO. Box, Rural Route, o Business Address) | Sexo (Optativo)

Domicilio residencial: Niimero y calle, y nimero de apariamento, Ciudad, Estado, y Codigo
postal. Si no existe un domiclio, deseriba donde vive (n0 incluya apartados postales, nutas rurales o direc- D Male Masculing
én del trabajo)

form will

[ remate Femenine
You will

e If the Voter has moved into Harris
aoarl:llfglrsg:f:? Estado, y COHMQO postal (si no se puede entregar coreo en -

e O00/O0000d County from another Texas county, but
i -~ el o e their registration is not yet effective, they
Ciudad y condad de residencia anteroren | Cudad y concado de residencia scualen | Telafono (Optativo) — Incluya codigo de area

may vote a Limited Ballot by mail or in

Texas Texas

Texas Driver's License No. or Texas Personal 1.D. If no Texas Driver’s License or Personal Identifi-

No. flssued by the Department of Public Safety) cation, give last 4 digits of your Social Security t 1 00 1 P t St t 4th fl

No. e heencia e concc e Teas a . e endieacsn | Nurmbr person a reston oflreet, oor,
personal de Texas (Expedide por of Departamente de Seguridad Sino tiens icencia de conducir de Texas o no. de Kentificacion

T OO0000000  |messmmeemeseamme but only during the Early Voting

I have not been issued a Texas Driver's License/Personal identification Number or Social Security Number.

1t g o ottt e e e B Al s e S period only. Limited Ballots are NOT

lunderstand that giving false information to procure a voter registration is perjury, and a crime under state and federal law bene que

Conviction of this crime may result in imprisonment up to one year in jail, a fine up to $4,000, or both. Flease read all three hada a las . .

e o e e e b ot s b . e e o e e | rectes available on Election Day.

muka de hasta $4.000, 0 ambas cosas. Por favor lea cada una de Las tres declaraciones antes de firmar, ambiarse.

+ lam a resident of this county and a U.S. citizen; and

+ I have not been finally convicted of a felony, or if a felon, | have completed all of my punishment including any term
of incarceration, parole, supervision, period of probation, or | have been pardoned; and udario se

+ I have not been determined by a final |udumem of a court exercising probate jurisdiction to be totally
mentally d or partially without the right to vote.

= soy residente de este condado y ciudadano de los Estados Unides: y

+ no he siga finaimente condenaco por UM deiito grave. o i soy Un delincuente, he PUMGaCE Mi 2na Por Sompiets, INcUYEnGo cudlquier
Fbert i u condicional, o he sido indulada; y

* nohe sido determinada por un fallo final de un tribunal que ejerce la juri que incapaci

derecha & voto,

X we |/

Signature of Applicant or Agent and Relationship to Applicant or Printed Name of Applicant if Signed by Witness and
Date.

Firma el solickante o Su agents (apoderado) y relacion de £t con el solicitante, o nombre €n letra del molde del soiciante sila fima es la
@8 un testigo, y fecha.
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Step 1: Voter Lookup Step 2: Select Voter Step 3: Process Voter Step 4: Signature Step 5: Accept Signature Step 6: Barcode

JEROME ANTHONY MACHA 730 ROLLINGBROOK ST 108, BAYTOWN, 77521 VUID : 2125343852
JEROME ANTHONY MACHA DOB : 07/04/1939
e . v Ballot Style : 0456-11

Ask the voter: “Do you currently live at 731 Voteris not eligible to vote a regular — TQWN, 77521"

ballot because they have moved out of
Harris County. Please send the voter to
the judge.

OK

Go to Voter Signature Screen

If the Voter has moved outside Harris County, refer the Voter to the Judge who may
review their options, such as voting a Provisional Ballot.
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T After a Voter has Been Qualified ™

Explain to the Voter the remaining voting process:

1. The Voter will Vote on the line of Duos that matches the color of the access code. The
Qualifying Clerk indicates to which Duo line the Voter should go.

2. The Voter will enter the access code number into the Duo.

3. When the screen prompts, insert the Ballot Paper and follow the instructions on the
Duo Screen. (The paper is inserted with the arrow facing up, pointing towards the Duo
Tablet.) The voter should use both hands to insert the ballot paper.

4. Voter makes selections, reviews their final selections, then prints the ballot when
satisfied that the selections are recorded as desired.

5. The Duo screen will indicate when to remove the printed Ballot Paper. If there is a
second page, the screen will tell the Voter when to insert it. Remind the voter not to
pull the Ballot Paper out before the machine directs.

6. To cast a Ballot, the Voter must insert it into the Scan. When there is more than one
sheet of Ballot Paper, wait until the Scan accepts the first page, then insert the second
page. A Ballot Box Clerk should be stationed with the scan to remind voters to deposit
their Ballot before leaving the Vote Center.

Remind the Voter to not leave to the room with a Ballot in hand,
if they are wanting to cast a Ballot.

o
The following items should be ﬁ
given to the Voter before they ,

leave the Qualifying table:

e The Printed Access Code = 62166

08/11/2022  9:09 AM

e The reqUired number Of SRDO01C - Harts County Altomey
Stamped (EV) or S|gned Pct: 0163-48
(ED) sheets of Ballot paper.

Only once the Voter has left the Qualifying table to Vote will

the Qualifying Clerk press the green “Check in Voter” button
to prepare to process the next Voter.
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“" Redisplaying Ballot Style & Barcode "

If the Qualifying Clerk misses reading the barcode with the Barcode Reader, they will need
to notify the Presiding Judge in order to access the Judge Admin menu.
There is a short time limit to access the List of Recent Voters in order to Redisplay the
Barcode.

A. Select the Judge Admin menu on the ePollBook and enter the Admin password.

B. Select the List of Recent Voters button.

November General Election - 08/21/2023

JUDGE/CLERK ATTENDANCE SUMMARY

VOTER COUNT I LIST OF RECENT VOTERS ’

SUSPEND POLL

Home
Start Over

A. ldentify the correct name and the Barcode will be to the left of the Voter’'s name.

Movember General Election - 08/21/2023

Ub4 - Recent Voter Lis
Jennie Reid Elementary School
Address: 10001 West Fairmont Parkway, La Porte, 77571

5 Sorted by Time Sort by Last Name ]
IWAWUINNNIE JoramLanzar boB:10/02/1064 |
1180406008 Address: 1400 MCKINNEY ST 1505, HOUSTON, 77010 PCT:0016
IWWARNWANNY ricHaRD Dick JoLes DOB:04/15/1958
1122507308 Address: 531 BUSCH ST, HOUSTON, 77060 PCT:0780

Hi
Back
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Another way to Redisplay the Ballot Style and
Barcode is to rescan the Voter's Texas ID or
perform a manual search. The ePollBook will
populate their information for you and allow you to
tap the red select button and will give you the
option to redisplay the barcode.

Remember, Qualifying Clerks should be leaving the Barcode displayed on the ePollBook
until they have handed the Access Code and Ballot Paper to the Voter, and the Voter
has walked away from the Qualifying Table.

If Qualifying Clerks are continually asking the Judge to redisplay the Barcode for multiple
Voters, monitor them to ensure they are following the proper procedures for checking
Voters in.

Judges and clerks should not attempt to “requalify” Voters if the Barcode is missed on
the ePollBook. The “requalifying” process is reserved for Voters who are checked into

the ePollBook, but choose to leave before Voting.

1233PM Wed Sep O

< Back Training General Election - 09/06/2023 (Training Mode)

Our records indicate the voter has been checked in Early in Person at 707.
Make sure you have the correct voter. If this is not the correct voter, please
search again.

Home
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T Requalifying a Voter T

If a Voter has been checked in on the ePollBook, their select button will turn red and say
“Voter checked in”. When a Voter has to leave before casting their Ballot, the Voter must be
“requalified” so the Voter’s select button becomes green again, allowing the Voter to return
to Vote at a later time.

Voter’s full name

Before the Voter

leaves, the Judge VUID Number
should be sure to get

the following

information Ballot Style

This process must be done by the Judge who should call Harris County elections at
713-755-1617, Option 4. When calling, the Judge will ask to requalify a Voter. They should
have the Voter’s full name and VUID number ready to provide.

Once Harris County Elections has confirmed the Voter has been requalified, the Voter will
be able to return to Vote at any Harris County Vote Center.

Our records indicate the voter has been checked in Early in Person at 0112

Make sure you have the correct voter. if this is not the correct voter, ple
search
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Primary Note
The Primary Election Date is Tuesday, March 5, 2024

Election Day: During a Primary election, in non-joint elections, the ePollBook will only
have the party for the Vote Center the Voter is currently at. If the Voter wants to vote for
races in the opposite party, they will need to go to that party’s Vote Center, which should
be in the same facility, but may be in a different room or area.

If a Voter has gone through the check-in process during Early Voting or Election Day,
and realizes they checked in under the wrong political party, the Judge must follow these
steps:

1. Call Judge Resource Line, 713-755-1617, Option 4; tell them you need help to
requalify a Voter.
2. From the ePollBook, have the Voter’s full name and their VUID number ready.

3. The Judge will be given steps over the phone to requalify the Voter in the
ePollBook.

4. After requalifying, the Voter will be able to check into the ePollBook again, so
they can choose their correct party or, if on Election Day, the Voter can then
go to the Vote Center of their choice.

Processing a Provisional Voter

Voters who are not eligible to vote a regular
Ballot should be informed of the opportunity

to vote provisionally.

If the provisional voter has to vote Provisionally because our
records do not show they are registered and the voter indicates
they are registered, the election officer must ask the person if
they registered at DPS. If person states they registered at
DPS, the election officer must ask the person if the person
knows the approximate date that the person went to DPS. The
election officer must then note that the voter went to DPS and,
if the person knows, the approximate date of the DPS visit, on
the Provisional Ballot Affidavit Envelope in the “Other” line.
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There reasons a voter may vote Provisionally are:

1. Failed to present acceptable form of photo identification, a supporting form of
identification with an executed Reasonable Impediment Declaration, or voter
registration certificate with exemption. Voter not on list of registered Voters;

2. Voter not on list of registered voters.
3. Voter not on list, registered in another precinct.

4. Voter on list of people who voted early by mail, and voter has not surrendered
mail ballot, presented a Notice of Improper Delivery, or presented Notice of
Surrendered Ballot.

5. Voting after 7:00 p.m. due to court order.

6. Voter on list, but registered residence address is outside the
political subdivision.

7. Registered at Department of Public Safety (DPS): When:
Where:

8. Other: (please explain).

T e TR 7
Affidavit of Provisional Voter (Declaracion Jurada de Votante Provisional) (Ballot number if using DRE
m
subdiision have ot been elony o fa oo, parce, supension o < ihaen
s Lidgment o a cor v o parially meriaty ncap |
70 BE COMPLETED BY ELECTION JUDGE: Baimhm e T e L S ST G
AL o o Ao on s suerormoromu | | PRERIE AR RS s s =
ne)
FoaTdence A ity State, and 1P oo "o Box, Rural RE 07
Gludac, Estad, Tesidenca. (No
L] Yes [INo R O, [feme
caming ura l direcciogaria)
REASON FOR VOTING PROVISIONALLY
. . . . Mailing Address: City, Stat 7 P Ciudad, Estado y Cédigo Postal (si es imposible ?f;ﬂf?;ﬁ‘mﬁ:l‘é"m:”hla’:m
1 Failed to present acceptable form of photo identification, a supporting OooOooooo
form of idenification with an executed Reasonable Impediment T s o R T e | B e e e e s | [ e Do e
Declaration, or voter registration certificate with exemption smadiapor o Dopatamata do Sogiridad ubkca Usercl e ondice e Tera ) edl d arad Pronl d Toras, Yoolengo na oenado Cordu o Tsas Cakla
2 Voter not on list of registered voters 00oBdgooo ooexx- 000
3 Voter not on list, registered in another precinct. Ghock sppropriatsbox: ARE YOU A UNITED STATES CITizeeg NET R Signature of Voter Fima delvotante
4 Voter on list of people who voted early by mail, and voter has not s e X
surrendered mail ballot, presented a Notice of Improper Delivery, or N
presented Notice of Surrendered Ballot.
5 Voting after 7:00 p.m. due to court order \
6 Voter on list, but registered residence address is outside
the olitical subdivision.
7 Redistored al Depadment of Pu S‘, Safety (DPS) Wh TO BE COMPLETED BY ELECTION JUDGE: TO BE COMPLETED BY THE COUNTY VOTER REGISTRAR FOR STATUS:
______ Registered at Department of Public Safety (DPS) When T2 S RToD YOS TABLE O O IBMECATON OR N PFORTHG FRH | e it i S e o s i
Where: OF IDENTIFICATION AND EXECUTED A REASONABLE IMPEDIMENT DECLARATION o volerregitarideputy egistar, didresearch theecords of my ofice and the folowing concusion(s)
8 Other: (Please explain) 0 Yes One FOR VOTERS WHO DID NOT PRESENT ACCEPTABLE PHOTO IDENTIFICATION AT THE POLLING PLACE
REASON FOR VOTING PROVISIONALLY % Voter presented acceptable form of identification OR a supporting form of identification and
. 1 Falled to present acceptable form of photo dentiication, a supporting executed a Reasonable Impediment Declaration within 6 calendar days of election day.
Sworn and subscribed to before me this date: form of identfication with an executed Reasonable Impediment 2 Voter met disability exemption within 6 calendar days of election day.
Declaration, or voter registration certificate with exemption. 3 Voter executed religious objection affidavit within 6 calendar days of election day.
2 Voter noton st of registered v 4 Voter executed natural disaster affiavit within 6 calendar days of eleciion d
B Voler not on It egtered n anether precinct & Volar i notsatity entfcation or afidavi requiremens, ied in categorics 1-4 above,
Signature of Election Judge 4 :;?:;:gr!z‘.‘:aﬂ?;};mu voted early by mail, and voter has not within 6 calendar days of election day.
presented a Notice of Improper Delivery, or
rtardersd mal kol presaniad o o FOR VOTERS WHO VOTED PROVISIONALLY FOR OTHER REASONS
5, Voting after 7:00 p.m. due to court order. 6. Not a registered voter or registration not effective in time for this election.
6, Voter on list, but registered residence address is outside ; s:g‘::;:: t‘: vz: :f:’:"e:':;“v' :5‘::“:" ooy fhvsce‘grf‘ i
? vote in a di inct withi u
7 Reg‘s‘e,sd at Department of puEhc‘“‘sz.‘;;"Zégéme" 9. Information on file indicating applicant completed a voter registration application, but it was
never received in the voter registrar's office.
8. Other: (Please explain) 0. Voter erroneously removed from the list.
——— 1 Voter is not registered to vote in political subdivision.
Sworn and subscribed to before methisdate: 12 Other (Please explain)
LI =EE IR 3 Sgrnature of Voter Regisrar Date
Action taken by the Early Voting Ballot Board: [ AccerteD [JREJECTED  Signature of Ballot Board Judge:
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Instructions to process and record a Provisional Ballot are found in the Appendix. They are
also in the Elections Forms Boxes for Early Voting and Election Day.
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Affidavit of Provisional Voter

7415, 122021 Prescrbed by Secretary of State Election Code Sec. 62.011

al ada a al / B3 3 il g
TO BE COMPLETED BY VOTER: lam a req!smed wvoter of this polmcd subdivision al\d in the precinct in which I'm attempting to vote and have not already|
voted in this election (either in person or by mail). | am a resident of this political subdivision, have not been finally convicted of a felony or if a felon. | have

all of my ing any term of . parole, supervision, period of probation, or | have been pardoned. | have not been
by a final j of a court i 9 probate juri ion to be totally mmhny incapacitated or partially mentally incapacitated without the
right to vote. | that giving false under oath is a misdemeanor, and | understand that it is a Class A Misdemeanor to vote in an

election for which | know | am not eligible.
[DEBE SER COMPLETADO POR EL VOTANTE: Soy un votante inscrito en esta subdivision politica y el precinto en el que estoy tratando de votar asi como no he
votado ya en esta eleccion (ya sea en persona o por comeo). Yo soy residente de esta subdivision politica. no he sido condenado definitivamente por un delito grave
0, en caso de ser un delincuente, he cumplido todo mi castigo, incluyendo cualquier término de encaruhrmenm libertad condicional, supervision, periodo de libertad
condicional, o fui induitado. No se me ha determinado por sentencia frme de un tribunal que ejerza que estoy
o sin derecho a votar. Entiendo que dar Mormx»oﬂ falsa bajo juramento es un delito menor, y entiendo que es

un delito menor de clase A para votar en una eleccion para la cual sé que no soy elegible
[DUoC TOAN TAT BOY CU TRIE: Toila curtn da ghi dmh d bau tai phan khu chinh tn dia phurmg nay va trong phan khu ma t6i c6 y dinh i bdu va chua o6 bau phw
trong cude biu cu nay ( (ké ¢3 dich than di biu hay biu phiéu béng thu). T6i 13 cur ddn fai phan khu chinh tri dia phuong ndy, 3 hodn toan khong bi két 3n pham 15
Ga hmh hoacmulanwmphrnvwlm mdahoannmhm"\owhmhprul baogommmhanru an treo, ., Quin che, thoi hymumaal hoacd:duocma Phan
wye( cudi cling cla 19a an lhong tuyen bé ring t5i la nquol mahoan toan nang ucve mat tim m‘an hay rpat mo_l ph,!n n_ang luc dé tdico wyen duoc biu phidu. Téi
Inu ring khai man khi tuyén hé sé bi pham khih 3i, va tdi hiu ring néu biu phiéu trong mdt cude bau cir ma i biét minh kndng hdi i diu kén, ti & bi coi la
lpham trong t5i cdp 46 A.
EREAN - KRS CREGTCR
ORERA - REATR T A HNER

1 G - R | Eﬁ;‘l-'ﬂ i -i‘w?_'?.
uum(nuuﬂuu‘mnmp First Name (Nombre) (1) (£ Mioake Name (if any) (Segundo nomore (s||Former Name (Nombre anteror) (Ten CO) (#
&nﬂagou«mn ﬂlon:yno ciw tene) Tén Dem (ndu 00) TMIE (B £)

(13 ( :
" Strset AGGress and Apartment PStats, and ZIP_If none, dsacribe whers you live (DO not Iclude PO Box. Rural | Phons Number (Optional)

n.ormmumnn)«omucle.&eyrmmwmcmsmycmmAm&eﬁmmmuwlmaw Teletono (Optatvo) S6 Bxén
residencia. Norwyaeuom 02 COMe0s, CAMING ural, 1Y AIreCCion Comercial qzCNCuNw‘AWTéﬂ&mynA?norq

Bang. va o4 Néu knong 00, Xin midu t not quy W o ngu (KNong dugc G4 Aa chi HOp Thu PO, B1a Chi Duong Lang hodc Ba chi wvngnili’lﬁr
3 - - AHROSSHIESE - RUA K MITERSEOEA (M EERARNR - SN LATA e

F‘Fﬁﬁ“"" RiFAE ’ﬁ. R (RERESNR) - SAAENARENER - AARMEALARE =
REMUD - ARORST SR G ENFRENS L8 hE RSN Ll RE
30 iG— AHRGSNORE LR A SRR -

Maling Addrees: Cly, & Be o Gander- [OpHio

(Oreccion postar Cugad, Mycmmlsme‘ entregane COMespONCencia en su Gt i { KMDXDUOC!P‘“ e
domichio]. |€xacnlsmwmmnm Tidu Bang, va 56 Vung. Néu kndng thé chuyén the tor Glacnl | mr
N'\wm ) SR C Y - HOSRE - RNHMEEGEITET L

Date of B Mon , Year (Fecha)
eenasmem -nes aia, a‘bn‘q:y

b o3 No. o Parsonal 1D. No. [lseued by TX | Social Security No. (1ast 4 digis required F you 00 nol have 3 ST
DPS) Namero de su loencla o8 CONJUGT 02 TeXas 0 025U |driver's license o LD. Nmer de Seguro Social. (1 no -
Ceauta de identicad expadida por & Depanamento de mummaemmn\mm:mummm icense/personal identification number or Soctal
Pubiica Ge Texas). 56 Bang Lal du Imog 4 numeros s0cial) 56 An Sinn XA Hol (488 3! Number. (No me han expedido una icencia de
Txmacsolacammmosbmroarcomcwoos X _[cusi cla 56 An Sinh X3 Hol cn phdl 00 néu quy Vi kndng 00 conducir de Texas/Cedula ce \dentdad pessonal de

s
X e e Tex26 8w Nomero e S 0 Soctal ) (Tl chwra hé
wew Mngmnmacsdl:zcanww', 24 (10 BB |00 cip bang 13 e 003 /S8 10 ¢4 Man hode SO AN
Snh X3 HOL) 4 4 TX RERSASTMAL/H | & /002,

IpPropriats bo) FIZEN? Marque &
wnn ‘.ovcumANOADE o..E'TADo“ WIDOC ) AR
BoER?

4 O ves (s (Co) i) [ NO (No) (knang) () a

. Type of Election: Primary, General, Special or Runoff

. Poll Code: Write the Vote Center’s Early Voting SRD or Election Day poll code numbers
. Date of Election: Write the date the Voter showed up to vote

. Authority Conducting Election: Harris County Elections

. Last Name: Voter writes their last name

. First Name: Voter writes their first name

. Residence Address: Voter writes their address

0 N O O A W DN =

. Phone Number: Voter writes their phone number. This is not required but helpful in case the Ballot
Board needs to contact them about their Ballot

9. Mailing Address: Voter writes their mailing address, if different than their residence address

10. Gender: Optional for Voter to select their gender

11. Date of Birth: Voter writes in their Date of Birth

12. Texas Driver’s License Number or TX ID: Voter's number goes here

13. Social Security Number: Voter writes last 4 digits only of their social security number

14. Check this box if they have not been issued a TXDL or TX ID: Voter checks appropriate box
15. Check appropriate box indicating if Voter is a US Citizen: Voter checks appropriate box

16. Signature of Voter: Voter must sign here
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TO BE COMPLETED BY ELECTION JUDGE TO BE COMPLETED BY THE COUNTY /

[ VOTER REGISTRAR FOR STATUS
CersVUID Precinct

VOTER PRESENTED ACCEPTABLE FORM OF IDENTIFICATION NG ST Oeputy Mg T, G0 NeaTh e conds of my P
OR A SUPPORTING FORM OF IDENTIFICATION AND EXECUTED coNAsion(s) was made

EWOLE ﬂPEDﬂEN! DECLARATION

FmbMWMdMMW 3 supporing
form of \GentACaton wih an executed Reasonable Impedment
Declaration. of voter regstraton centficate wih exempton

2 Voter not on kst of registersd voters

3. Voter not on ist, registerad in another precinct

4 ____ Voter on st of people who voted eary by mad. and voter has not
surrendered mad ballot. presented 3 Notoe of improper Delvery, or

presented Notos of Surendered Ballot
S Votng afer 700 pm. due to court order
6 Voter on Ist but regsterad residence address 1§ outside the
poitcal subdvs.on
7. Regstersd at Department of Public Safety (DRS) When
Where
8 Otwr
(Please explan)
Sworn and subscribe to before me this date a
X
S of Election
TO BE COMPLETED BY
q THE BALLOT BY MAIL DEPARTMENT ls olﬁ« = T \
Ballot returned by Voter [ Baliot returned by USPS ACTIOW/TAKEN BY THE EARLY VOTING BALLOT BRARD IN
Voter did not apply for a Mail RDANCE WITH THE TEXAS ELECTION C
Ballot turned
N Oou 0 et ] e
X
Signature of Ballot by Mail Supervisor |sfgnature of Ballot Board Judge \|

Precinct Registered: Write in the Precinct the Voter is registered in. This information
comes from Voter Registration when the Judge calls them.

Ballot Style: Write the Voter’s Ballot Style. This information comes from Voter
Registration when the Judge calls them.

Has the Voter presented an Acceptable Form of ID, or a Supporting Form of ID and
executed a Reasonable Impediment Declaration: Select appropriate box

Reason Voter is voting Provisionally: Mark the reason the Voter is voting provisionally,
numbers 1 thru 8. Add additional information where requested on 6 and 7. Number 8 can
be used to add information pertaining to reasons 1—7. It is helpful to provide important
information to the Ballot Board when the situation warrants.

Sworn and subscribed to me on this date: Write in that day’s date

Signature of Election Judge: **Important** The Judge MUST sign here to ensure the
Ballot Board can process the affidavit.

Completed by Ballot By Mail Department: Do not write anything here
Completed by Voter Registrar: Do not write anything here

Completed by Ballot Board: Do not write anything here
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Instructions: Affidavit of Provisional Voter

. While clerks can assist in the completion of many
Voters’ forms, ONLY Judges may complete an
Affidavit of Provisional Voter with a Voter.

1. Instruct the Voter to complete entirely the top portion of the Affidavit of Provisional Voter
below the election information. When they are finished, they will return it to the Judge.

2. Complete the top of the Affidavit of Provisional Voter above the Voter section. The “Type of

Election” and the “Poll Code” can be found on various forms in the Election Form Box, and
for Election Day on the Judge’s Envelope received at Supply Pickup.

Example of types of elections include “Joint General and Special Elections” and “Primary
Election.” The “Authority Conducting Election” is Harris County Elections. Remember to
review the Voter section, ensuring the information is complete and readable. Confirm the
Voter has signed the affidavit.

3. Judge Section

Using the information provided by the Voter, call the Voter Registration Office to
request both the Precinct number where the Voter is registered and the Ballot
Style number. Put this information on the Affidavit of Provisional Voter form under
the section labeled “TO BE COMPLETED BY ELECTION JUDGE”

Select “Yes” or “No” for the question “Voter presented an acceptable form of ID.”
If the Judge does not do this they will be asked to come in to do this after the
election to complete the form.

Select the reason the Voter is voting provisionally. If 1 thru 7 is chosen, but the
Judge needs to add any additional details or explanation to help explain the
situation to the Ballot Board, put this information in #8—Other. It is meant to be
used with the other 7 reasons when ever needed.

The Judge MUST sign and date the form. If the Judge does not do this they will
be asked to come in to do this after the election to complete the form.

Please fill out all required fields in the Voter and Judge sections and ensure both
the Judge and voter signs.

Processing Voters



5. After the form is filled out by both the Voter
and the Judge, the Judge will go to a
Controller. Enter the precinct and Ballot Style
Numbers received from Voter Registration.
The Judge confirms that the numbers on
screen match the numbers on the Affidavit of
Provisional Voter. If they match, the Judge will
tap the “Mark as Provisional” box and then tap
“Yes, this is correct.” Lastly press the “Issue
Access Code” button and a long Access Code
will print.

6. The Voter will both print and sign their name at the bottom of the Access Code. At the
dotted line, tear off the Access Code at the top and give it to the Voter along with Ballot
Paper. Instruct the Voter to return to the Judge with their printed Ballot. It will NOT be
put into the Scan. The Scan will not accept a Provisional Ballot.

7. While the Voter is making their choices, the Judge will place the signed bottom portion
within the last page of the affidavit.

8. While the Voter is voting, the Judge will fill out the Voter’s information on the yellow
“List of Provisional Voters” form found in the Elections Forms Box.

Remember, Voters’ phone numbers are optional.
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9.

When the Voter returns with their printed Ballot, the Judge will give them a small brown
Provisional Ballot envelope. These are found in the Elections Forms Box. The Voter will
fold their Ballot, put it into the envelope, and seal the envelope.

Provisional
Ballot

1. Fold provisional ballot and place in this envelope.
2. Place this sealed provisional ballot envelope in the large envelope
attached to the provisional affidavit forms.

10. The Voter will put the brown Provisional envelope within the last page of the affidavit,

11.

12.

where the signed lower portion of the Access Code has already been placed.

The Voter seals the Affidavit of Provisional Voter envelope by removing the plastic tape
strip and sticking down the adhesive flap. Sealing their Ballot inside.

Before leaving EVERY Provisional Voter must be given one of the two different Notice to
Provisional Voter forms, as follows:

Provisional reason 1— If the reason for voting provisional was 1, a Photo ID issue, hand
the Voter a copy of the following forms and explain why they must go and cure their
Provisional Ballot, by showing their ID, in order for the Ballot Board to be able to count
their Ballot. Be sure to explain that they only have 6 days after election day:

o Cure Map, regular sized paper, which shows a larger map of the locations
where a Voter can cure their Provisional Ballot.

« Notice to Provisional Voter, legal length paper, which the Judge needs to fill
out in the upper left hand corner. The Cure Date to be written in can be found
on the Cure Map. This form has instructions the Voter will need to follow for
curing their Ballot by showing their ID at one of the offices listed on the form,
within 6 days of Election Day. These are calendar days and start the day
after the election. It includes Saturday and Sunday in the count of the 6 days.
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Provisional reasons 2 thru 8— If the reason for voting provisional was 2—=8 hand the

Voter a copy of the following form:

e Notice to Provisional Voter, regular sized paper, which states the Voter will
be notified in 30 days after the election whether their Provisional Ballot is

accepted for counting.

The Judge will then place the Affidavit of Provisional Voter in a secure location:

Early Voting: Affidavit is placed in a sealed Provisional Tub which will be locked

before transport back to the Elections office.

Election Day: Affidavit is placed in the Provisional Envelope which is kept on the

Judge’s table, inside the work folder.

13.The Provisional Affidavit must be recorded on the ePollBook using the information on the
yellow List of Provisional Voters form. The Judge does not have to do it immediately, but
can do it throughout the day when they have a few to do at one time. The Judge should not

wait until the end of the day to enter these.

A. On the main menu of the ePollBook, the Judge will tap the “Judge Admin” button. This
will ask the Judge to enter the admin password. Then tap “RECORD VOTED

PROVISIONAL AFFIDAVIT.”

November General Election - 08/21/2023

‘q & \
VOTER LOOKUP
POLL VOTER COUNT
JUDGE / CLERK ATTENDANCE

HFI D RAATIEGTe 0 \INEQS

JUDGE ADMIN

TURN ON wAIl 11mES POP-UP

ADA CHECKLISTS

‘ RECORD VOTED PROVISIONAL AFFIDAVIT ’
-— OO

LIST OF PROVISIONAL VOTERS

RECORD SPOILED BALLOT JLIST OF SPOILED BALLOTS
RECORD POLL WATCHER i LIST OF POLL WATCHERS
JUDGE/CLERK ATTENDANCE SUMMARY

VOTER COUNT LIST OF RECENT VOTERS
CLOSE POLL

B. A pop-up box will appear reminding
the Judge to record Provisional
Affidavits after the Voter has voted.
Tap the “Record Provisional Affidavit
with the yellow List of Provisional
Voters in hand.

Only record Provisional Affidavits on the ePollBook after the voter has voted
Use the information from the yellow “List of Provisional Voters” to enter the
information in the ePollBook.
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C. Complete the form using the yellow List

of Provisional Voters; a pop-up box will remind

the Judge of this. If detailed information was included in #8, be sure to include it on the

ePollBook.

Once all information has been completed accurately, tap “Record.”

PLEASE DIRECT VOTER TO JUDGE TO COMPLETE PROVISIONAL PAPERWORK

November General Election - 08/21/2023

PLEASE DIRECT VOTER TO JUDGE TO COMPLETE PROVISIONAL PAPERWORK

‘Phone Number: /= o

Voter's Name: ' 1= oo

Phone Number:
Ballot Style:

Voter's Name:
Precinct Registered:

Precinct Registered: o hore
1 D Failed to present form of photo i ificati
g Reasonable Impediment Declaration, or voter regi
Voter not on list of registered voters.

D Voter not on list, registered in ang

Voter on list of people who vo
Improper Delivery, or presentglil Noti

([ voting after 7:00 p.m. due to Rurt ¢
(7] voter oniist, but registered resi
(7] registered at Department of Public

D Other:

(Please
explain)

Ballot Style: o

tion with an executed

a ing form of
ion certificate with ti

el mail ballot, presented a Notice of

political subdivision.

® N o o oA @

a supporting form of identification with an executed

1 ':] Failed to present acceptable form of photo identification,
Dex certificate with exemption.

tion, or voter

Voter not on list of registered voters.
D Voter not on list, registered in another precinct.

Voter on list of people who voted early by mail, and voter has not surrendered mail ballot, presented a Notice of
Improper Delivery, or presented Notice of Surrendered Ballot

() Voting after 7:00 p.m. due to court order.

(7] Voter oniist, but registered residence address is outside the political subdivision

(] Registered at Department of Public Safety (OPS): When:

2
3
a
5.
6.
7. Where:
8.

C] Other.

(Please
explain)

T T -

A RID Voter is a registered Voter with an identification issue.
If a Voter does not possess any of the List A photo IDs, and
has a reasonable impediment to getting the ID, they may be
eligible to Vote using a Reasonable Impediment Declaration.
This form and its instructions can be found in the Appendix
and in the Elections Forms box.

Examples of Reasonable Impediment Declaration ID's (List )
Copy or Ot b goermen dcmes

o MUSTincue

Remenber
st anorginl document 1 contans  phtogash

“Simiar Name" box st b riald b e voer.

+ Bprd s censs o persnal D cards over 4 years)
Exampls of documents NOT includec:

« Social Securty Crd o addess)

= Stte Colge I’ (fnoaddress)

Usiy Bl
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When a Voter says they do not possess
an ID from List A, the election worker
should ask the voter if they cannot
reasonably obtain an acceptable for of ID.
If they voter says they cannot, the election
worker should inform the voter that they
may show a supporting form of ID and
execute a Reasonable Impediment
Declaration (TEC Sec. 63.001(d)).

After the voter completes the declaration,
the voter should return it to the election
worker and present one of forms of
supporting ID.

The election Judge should enter the date
and sign on the space the RID. The
election worker or Judge should indicate
on the RID which supporting form of ID
was presented.

713
Prescribed by Secretary of State
Secilon 63.001(), Texas Election Cade
111111

REASONABLE IMPEDIMENT DECLARATION

[ TO BE COMPLETED BY VOTER |

VOTER’S DECLARATION OF REASONABLE IMPEDIMENT

y under Chapter 37, Penal Code, or Section 63.0013 of the Texas Election Code for
n, |swear or affirm under
ividual personally appearing
an acceptable form of

ble impediment to procuring

My reasonable impediment is due to the following reason(s):

(Check at least one box below)

[ Lackof transportation [ pisability or ifiness
[[] Lack of birth certificate or other documents needed to obtain acceptable form of photo ID
[] Work schedule [] Family responsibilities

[ ost or stolen identifcation [[] Acceptable form of phata ID applied for but not received

of your i

X

Signature of Voter

Date

Sworn to and subscribed before me this VUID (Vater Unique Identification Number)

day of 20

Presiding Judge/ County Voter Registrar (if applicable)

TO BE COMPLETED BY ELECTION OFFICIAL

The voter provided a copy or original of one of the following forms of identification

Certified copy of a domestic (from a U.S. state or territory) birth certificate or a document confirming
birth admissible in a court of law which establishes the voter’s identity (which may include a foreign birth
document)

Current utility bill

an address (including the voter’s voter

Date of Election:

Process Voter

Step 4: Signature

JORDAN KUMAR HARI 129 N KENDALL ST, HOUSTON, 77003

TXID_IOBDAN KUMAR HAR

Step 6: Accept Signature

Step 6: Barcode

VUID :1217001425
DOB : 01/09/1997

4. In the ePollBook, select that

Has Voter Provided an acceptable Photo ID? Yes [vINo
RID form Needed - Has voter provided a completed RID form? /]Yes INo the voter has not provided
- acceptable photo ID and instead,
Ask the voter: “Do you currently live at 129 N KENDALL ST, HOUSTON, 77003" select “Yes” under “RID form
b o s Needed” to signify that the voter
hasiinenassionds e st e Sl sl has provided an ID from List B
binas s i N W and a Reasonable Impediment
Declaration.
5:,,"“3’;. Go to Voter Signature Screen

If one of the reasons listed applies to the

Voter, they will qualify for a Reasonable

Impediment Declaration and will need to fill out the form. If none of the reasons
apply, the Voter must vote a Provisional Ballot.
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The reasons a Voter may qualify for a RID are:

A. Lack of Transportation E. Lost or Stolen ID
B. Disability or lliness F. Family Responsibilities

C. Lack of birth certificate or other documents G. Accepted Form of ID applied for
needed to obtain acceptable form of photo but not yet received
ID

D. Work Schedule

The election worker may not question the voter about their circumstances.

e The election worker may not question the reasonableness of the Voter’s

reasonable impediment.

« If the Voter has the List B ID, but does not have it with them, they can go
home and get it. Once they return with ID they can fill out a RID form and
show their List B ID. The election worker can check the Voter in on the

ePollBook and they will vote regularly.

« If the Voter has the List B ID, but does not have it with them, they can
choose to vote a Provisional Ballot and cure their Provisional by showing the
List B ID within 6 days of Election Day, at one of the locations on the cure

map that the election worker will give them.

In recent years, advances in technology have enabled cell phones,
tablets, and other wireless communications devices to assist Voters with
disabilities. As an example, a Voter may use a program/application on a
cell phone to translate verbal communication into sign language,
allowing the voter to understand communication by an election official.
While this situation is not expressly addressed in the Election Code, an
election judge or early voting clerk may use their authority to allow a
Voter to utilize these programs/applications at their discretion.
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Examples of Reasonable Impediment Declaration ID's (List B)
Copy of or Original other government documents

*  MUST include voter's name and an address
o Remember. The address on the supporting [0 does not have to match the woter's registration address
# It must be an onginal document if it containg a photograph
» [ the voter's name appears on the list of regiztered voters (ePollBook), but does not match exacty to the ID provided, the
“Similar Name” box must be initialed by the voter.
»  Must be iszued by the federal govemment, a federally recognized tnbal govemment, or a state or local government in the U.S.

Examples of other government documents:

Drver's licenses from other states

ID cards i=swed by federally recognized Native American tnbes

DPS Receipts (without a photo)

Expired voter registration certificates

Expired Texas DPS-issued drivers lcenses or personal D cards (over 4 years)
Examples of documents NOT included:

Social Security Card (no address)
State College ID's (if no address)
State/Federal Employee ID Card (in not address)

Library Cards (in no address)

" & & & @

*® & & &

our Empd e
1234 Some Street
ihemchsan, B DPCODE
PAY #*+Fouw hundeed sighiesn doflars o
T the Drder of

Johni R,

BES Somp Girvet

MEARUREE. W DP SO0

Copy of or Original Copy of or Original Government
Paycheck Check

Copy of or Original of a Certified
Domestic Birth Certificate

Copy of or Original Current
Litility Bill

Copy of or Original Bank
Statement

List B ID examples are also in the Appendix, A laminated copy is in Elections Forms box.

If the Voter does not have an impediment to getting a List A ID and/or does not have
ID from List B, they will need to vote Provisionally.

Processing Voters
129



Request to Cancel Ballot by Mail

Qualifying a Voter Step 2: Select

Voter

When selecting a Voter, the Judge

MUST handle any Voter

processing if the “Select” button to
the left of the Voter's name is red
and states any of the following:

“Mail Ballot Requested”
“Mail Ballot Sent to Voter”

“Mail Ballot Received”

“Mail Ballot Requested”

“Mail Ballot Sent”

“Mail Ballot Received”

Step 1: Voter Lookup Step 2: Select Votef

Voters CANNOT leave their Mail Ballot at any Vote Center to be
counted. It must be mailed, hand delivered by the Voter to the
main Harris County Elections office on Election Day only between
7 am and 7 pm, or cancelled at the Vote Center.

November General Election - 08/21/2023

Step 3: Process Voter Step 4: Signature Step 5: Accept Signature Step 6: Barcode

RICHARD DICK JOLES

TXID: RICHARD DICK JOLES

CHARLES MENARD JOLIVET JR

TXID: CHARLES MENARD JOLIVET JR

CHARLOTTE ANN JOLIVET

TXID: CHARLOTTE ROSS JOLIVET
E——

VUID :1122507308
Date of Birth
Ballot Style :0780-69

531 BUSCH ST,
HOUSTCN, 77060

VUID :11838565240
Date of Birth
Ballot Style :0875-325

7614 SHAVANO LN,
CYPRESS, 77433

VUID :1116597479
Date of Birth
Ballot Style :0585-6

7923 LOCKSLEY RD,
HOUSTON, 77078

CHARLOTTE MAE JOLIVET

l Mail Ballot Received TX1D: CHARLOTTE MAE JOLIVET

VUID :1112058274
Date of Birth
Ballot Style :0417-49

11210 SAGEWILLOW LN,
HOUSTCN, 77089

| =]

Select >

Home
Start Over

CHARLOTTE WATSON JOLIVET
TXID: CHARLOTTE WATSON JOLIVET

HAROLD JOLIVET JR

TXID: HAROLD JOLIVET JR

P —
Date of Birth
Ballat Style :0115-6

8902 HOMEWOOD LN,
HOUSTON, 77078

VUID ;1119814083
10903 MEADOW WALK

Date of Birth
LN, HOUSTON, 77067
Ballot Style :1098-300

MUID 1115924576,

Advance Search

SCROLL TO SEE MORE VOTERS

Select >

Mail Ballot Requested

Select >

Mail Ballot Sent to Voter

Select >

Mail Ballot Received
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Voter has requested a Mail Ballot
be sent to them

Mail Ballot has been sent to the Voter
by Harris County Elections. Only in
this case may a Voter surrender their
Mail Ballot to be cancelled and vote
regularly

Harris County Elections has
received a Mail Ballot from the



When a Voter surrenders a Mail Ballot, the election worker should review the Mail Ballot to
check it is for the current election and have the Voter complete the Cancel Mail Ballot form.

If the Voter does not surrender a Mail Ballot, a “Notice of Improper Delivery” or a “Notice of
Surrendered Ballot”, and the ePollBook indicates a Mail Ballot was "Requested," "Sent," or
"Received," the only option is to have the Voter complete an Affidavit of Provisional Voter,
marking reason number 4. The Voter will vote a Provisional Ballot. If the Voter votes
provisionally, they should still fill out the request to cancel their Mail Ballot. Alternatively, the
Voter might be able to go to the Harris County elections office to cancel their Ballot if it has

not been received.

o A Voter must surrender their Mail Ballot before they can vote in person and must complete
the “Request to Cancel Ballot by Mail for use in the Polling Place” form, unless they

choose to vote Provisionally.

o This form, with instructions, is in the Appendix. The form for the Voter to fill out and
instructions are in the Elections Forms box.

« This form Cancels the Mail Ballot for this election only.

B REQUEST TO CANCEL BALLOT BY MAIL FOR USE IN THE POLLING PLACE
TG

. @ qualified voter for the

Tprinted nam of woer) Tnama of @ecien)

Electicn ta be hekd an reques: that my Apphcation for Ballat by

=

.23 ' '

3 333 Tmon]  (aay] Tear)
E i § Mail o Federal Prst Card Applcation be canceled

2

E § o

VUID (required) Signature of Vialer

To be at an Early Voling or Election Day Polling Place
B0 () | Stabement:
I am surrendesing my ballat by mail, presenting a Natice of Imgroper Delivery o presenting

w2 I |aNotice of Surendened Ballot 1o an election officer at the paling place. | hereby request
3§ &, 3 |that my Application for a Ballot by Mail or Federal Post Card Application be cancelied fe
g5 3 § § | this slection.
§258¢

HE
55 § 3

_ Signalure of Voler
&30 Statement:
P

I do not have po: ion of my mailed ballol or a Notics of improper Delivery or a Natice of
Surrendered Ballol al the time | affered 1o vale. | wish io cancel my Application for a Ballal
by Mai or Federal Post Card Application and vole in person. | undenstand Sat | will be
gven a Provisional Ballot.

et Do Mot

Sigrabure of Valer

This section to be completed by Election Official.

Narme of Valer VUID Number
(Nama of Voter) (R qui ree)
Registered Precinct Number
Swam and subscribed before me, this day of .20 .
{Day) (Monm) (Yaar)

Sgmaiure of Fiecilion Official Wiine=sing Afdail__Privied Name of Election Dfscial Wiire=zing Afidayit
instructions for Deputy Early Vating Clerk or Election Judge:
Top Box to be Compleiod by Election Official and Votor
1. Compiete “This
Inciuda all the required information:
3. Printod nam of voler 05 & ppears on the List of Ragisered Vokns
b Mame of Election
© Dale of Eloction
d. VLI number & & appaars on the Lis of Regisiered Womrs

by Evary Vitar.

Instructions for Deputy Early Voting Clerk or Election Judge:

Top Box to be Completed by Election Official and Voter

1

wWnN

[N

Complete the top box labeled, “This Section Must Be Completed by Every Voter.”
Include all the required information:

a. Printed name of voter as it appears on the List of Registered Voters

b. Name of Election

¢. Date of Election

d. VUID number as it appears on the List of Registered Voters

. Direct the voter to sign the top box on the “Signature of Voter” Line.
. Ensure that all information is complete including the required VUID number.

Instructions for Completion of Affidavit by Voter

. Determine which affidavit the voter should complete.
. If voter has possession of the mailed ballot, Notice of Improper Delivery or a Notice of Surrendered

Ballot, ensure that the voter signs the affidavit labeled “Voter Has Mail Ballot, Notice of Improper
Delivery or Notice of Surrendered Ballot.” [84.032(d)]
a. After the voter signs the affidavit and surrenders the mailed ballot, Notice of Improper Delivery
or Notice of Surrendered Ballot, the voter is entitled to receive a regular ballot.
i. If the voter surrenders an official ballot, record the date, name of the voter and the serial
number of the surrendered ballot on the Register of Surrendered Ballots. Attach this
cancellation request to the official ballot and place it in the designated envelope.

. If the voter does not have possession of the mailed ballot, Notice of Improper Delivery or the Notice

of Surrendered Ballot, the voter must sign the affidavit in the box labeled, “Voter Does Not Have Mail
Ballot, Notice of Improper Delivery or Notice of Surrendered Ballot.” [63.011(a-1)]
a. Once the voter signs the affidavit, he or she may only be given a Provisional Ballot.
b. Please ensure that the voter completes all the necessary information on the Affidavit of
Provisional Voter before issuing the Provisional Ballot.

All information must be completed so that the appropriate voter’s Application for Ballot by
Mail or Federal Post Card Application can be cancelled.

Direct the voler % sign the fop bax on the *Signature of Voter* Line
Ersure that all information is complete incuding the: required VUID numiber.
Instructions for Completion of Affidavit by Voter

Determine which afidavit the voler should complete.
¥ voter has possession of the masled ballof, Notice of Improper Delivery or a Notice of Surendered
Ballot, ensure that the voler signs the affidavt labeled “Voler Has Mail Ballot, Notice of Impropes
Debvery or Notice of Surmendered Ballot.* [82.032(d))

@ Afer the voter signs the affidavit and surenders the maied baliot, Notice of Improper Dedivery

or Nofice of Surendered Ballof, the voter is entifed to receive a regular ballot.

i ¥ the voler surenders an official ballot, record the darie, name of the voter and the serial
number of the surendered balot on e Register of Surrendered Ballots. Attach s,
cancellation request to the official ballot and place # in e designated envelope.

6. ¥ the voter does not have possession of the maled ballot, Notice of Improper Delvery o the Notice:
of Sumendened Ballot, the voter must sign the affidanit in the box labeled, “Voter Does Not Have Mail
Ballot, Nosice of Improper Delivery or Notice of Sumendersd Ballot* [63.011(a-1)]
a. Once the voler signs the affidav, he or she may coly be given a Provisional Balat
b. Please ensure that the voler completes all he necessary nformation on the Affidavit of
Provisional Voter before issuing the Provisional Baliot.

Al must be pl that the iate voter's
Mail or Federal Post Card Application can be cancelled.

Sl

for Ballot by

The Voter must cancel their Mail Ballot even when
voting Provisionally (not surrendering a Mail Ballot,
Notice of Improper Delivery, or Notice of Surrender).
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Processing a Cancel Mail Ballot Voter

1. If a Voter's name on the ePollIBook Select Voter screen indicates a Mail Ballot was
Requested, Sent to Voter, or Received, the Judge is called over.

If a Voter’s select button indicates Harris County received their Mail Ballot, they will only

be able to cast a Provisional Ballot.

Our records indicate a mail ballot has been received for this voter. The voter

may only vote a Provisional Ballot.

2. The Judge inquires about whether or not the Voter has one of the following:

o their Mail Ballot
e A Notice of Improper Delivery

e A Notice of Surrendered Ballot

3. If the Voter has their Mail Ballot at home, they
can retrieve it and return to the Vote Center

with it or they can vote provisionally.

4. If the Voter surrenders their Mail Ballot to the
Judge, the Judge will confirm the date on the

Mail Ballot is for the current election.

5. The Judge will then have the Voter fill out the
“‘Request to Cancel Ballot by Mail for use in

the Polling Place,” form and will add the
Voter's name to the register, which should
include the Voter’'s name and Ballot Serial
Number.

784 Type of Election Polling Location #
Prescribed by Secretary of State
Sections 66,026, 66.051(b), 84.032(d-1), 85.071
Texas Election Code Date of Election ‘Authority Conducting the Election
0912023
REGISTER OF SURRENDERED BALLOTS BY MAIL
Date Ballot by
Mail was Ballot Serial Number

Name of Voter (Not Ballot Style)

The voter may surrender his or her official Ballot by Mail at the polling place and receive a regular ballot once the
voter has completed the Request to Cancel A Ballot by Mail for Use in the Poliing Place.

This form shall be used for Early Voting or Election Day.

After the voter and the election official have completed the Request to Cancel a Ballot by Mail for Use in the
Polling Place, execute these steps:

Form Instructions:

Wite the date that the ballot was surrendered at the polling place.

Wite the voter's name on the form.

Wite the serial number of the official ballot that was surrendered. DO NOT write the Ballot Style

Verify that the word “cancelled” was written on all pages of the ballot as well as both sides. [TEC 84.033(c)]
Attach the Request to Cancel a Ballot by Mail for Use in the Polling Place to the cancelled ballot.

Early Voting: Place the cancelled ballot and request in the designated envelope and place in a separate
locked container.

Election Day: Place the cancelled ballot and request in the Envelope for Requests and Cancelled Ballots.
Election Day: Deposit the Envelope for Requests and Cancelled Ballots in Ballot Box #4 at the end of day.

e

1, the undersigned Deputy Early Voting Clerk (Early Voting) or Presiding Judge (Election Day) of the election
named herein, do hereby certify that the above and foregoing is a true and correct Register of Surrendered
Ballots by Mail for the above-mentioned election.

Given under my hand, this day of 20

Signature of Early Voting Clerk/Deputy Early Voting Clerk in Early Voting
or Presiding Judge on Election Day

Printed Name of Early Voting Clerk/Deputy Early Voting Clerk in Early Voting
or Presiding Judge on Election Day
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6. The Judge will look the Voter up on the Judge ePollBook. The red “Select” button for this
Voter, will say “Mail Ballot Sent to the Voter.” Tap the select button and a pop up window
will appear.

The Judge has the needed paper work so they can tap the “Cancel Mail Ballot” button
and the Voter can now be checked in regularly on the ePollBook, able to Vote.

QOur records indicate a mail ballot has been sent to this voter. If the voter does
NOT have (1) their mail ballot, (2) a Notice of Improper Delivery, OR (3) a
Notice of Surrendered Ballot, they MUST vote provisionally. Provisional voters
do NOT sign into the epollbook. If the voter DOES have their mail ballot with
them, they MUST fill out the cancel mail ballot form before proceeding to

check in on the epollbook. If the voter has filled out the cancel mail ballot form,
you may proceed to select "Cancel Mail Ballot" below.

Home Cancel Mail Ballot
Start Over

7. The judge will write canceled on every page surrendered of the Mail Ballot and will then
put the completed form and surrendered Mail Ballot in the "Canceled Mail Ballot"
envelope found in the Elections Forms box.

Processing Curbside Voters

TEC Sec. 64.009. VOTER UNABLE TO ENTER POLLING
LOCATION PLACE,

- - a) If a Voter is physically unable to enter the Vote Center without
personal assistance or likelihood of injuring the Voters health, on
the Voters request, and Election Officer shall deliver a Ballot to the
Voter at the Vote Center entrance or curb.
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Each polling place must
designate a space not smaller
than the size of one parking
space for curbside voting. The
space must be clearly marked
with a sign that indicates the

space is reserved for a Voter —
who is unable to enter the
polling place (SB 477).

The ADA Checklist will ask judges to verify a
designated space for curbside voting exists.

If a Voter requests curbside voting (by pressing the Curbside Buzzer or by notifying an
Election Worker who must be placed outside if the Curbside Buzzer is not functioning), they
must be allowed to curbside vote.

Determination of a disability is not required to vote curbside and no Election Worker
should ask the Curbside Voter any questions about disability or impairments.

Each Vote Center has a Duo Go—a portable case and printer for the
Duo Tablet. It was set up during Vote Center Setup and remains
charging at all times when not in use.

The last Duo tablet in any of the lines can be used for the Duo Go. If
there are a number of curbside Voters in a row, then a different Duo
tablet should be used for each curbside Voter so that the tablets have
time to recharge before being used again. The Duo tablet must be
replaced in the correct Duo when it is being returned to charge.

1. When a curbside Voter alerts Election Workers to their presence, the Curbside Clerk
will respond immediately and direct them to the designated curbside voting area,
which is a separate, accessible parking area marked off with cones, signage, and
only used when a Voter is curbside voting.
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2. The Curbside Clerk will take the Judge’s ePollBook out to the car and follow the steps to
qualify the Curbside Voter.

3. Once the Voter is qualified, the Barcode will come up and the Curbside Clerk will take the
ePollBook into the Vote Center. The Barcode will be read by the Barcode Reader attached
to a Controller. Use a Controller with an unused Duo. Once the Access Code has printed,
the Curbside Clerk will enter it into an available Duo in the line. It is not yet placed in the
Dup Go. Only after the Access Code has printed should the Curbside Voter be checked in.

‘ Curbside Voting Check-In ’ Check In Voter
'l
IHﬁEﬁQH&ﬁ;mm

Ballot Style: 0016-15

62166

08/11/2022  9:09 AM

SRD001C - Harris County Attorney
Conf Ctr
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4. When the Duo tablet screen instructs to “Insert Ballot Paper”, an Election Worker will
unlock and remove the Duo tablet to place it in the Duo go.

DO NOT INSERT PAPER WHILE THE
TABLET IS IN THE DUO. AT THIS POINT
UNLOCK THE TABLET WITH THE BLUE

JUDGE KEY.

Remove the tablet from it’s dock on the
Duo and place it in the DUO Go Carrier

Sheet inserted correctly

v

« It is normal for your paper to be partly outside of the
printer.
ill stay like this while you vote.
ished, your selections will be
Ppaper. g

Once prepared, insert Ballot Paper into the Duo go.

Follow the instructions on the tablet screen.
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5. The Curbside Clerk will ask one other Election Worker (Judge or Clerk) to assist.
Together they will take the Duo Go, the Curbside Carrier Envelope, and a second sheet
of Ballot Paper if two sheets are required, out to the curbside Voter.

If the Voter needs an Audio Tactile Interface (ATI) and headphones, the devices will be
borrowed from one of the accessible booths not being used by a Voter at that time.

If a Voter is voting at the accessible booth, but not using the ATl and headphones, you
must still wait until the Voter has left the booth before borrowing the equipment.

All rules of the voting place apply to the
inside and outside of the curbside Voters
vehicle. The distance marker should extend
around the car and no one in the car should
talk to the Voter while they vote.

If the Voter requests assistance, the
processes regarding Voter assistance
applies exactly as it would inside the polling
place.

The Clerk should hand the Duo Go through the window to the Voter or prop it against the
window sill if the Voter desires while the Voter makes their selections.
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6. Once the Voter has completed making the selections for their Ballot, they will select Print
the Record.

If the Ballot requires a second piece of Ballot Paper to fully print the Voters choices, the
curbside clerk and second election worker will need to add the second page into the Duo
Go after the first page is printed.

One Election Worker will hold the Duo Go while the second Election Worker opens the
back of the Duo Go and feeds the second piece of Ballot Paper into the printer. Close the
Duo Go. The Duo tablet will have a print option if the paper was inserted correctly. The
Election Worker needs to hold the Duo Go so that the Voter can press print for the second
page for the Ballot Paper to print.

7. Hand the Voter the Curbside Carrier Envelope. Ask them to confirm the Ballot is readable
and that the two dashes printed correctly at the bottom of the page, and then place their
printed Ballot into the carrier.

o~

8. Direct the Voter to wait in their vehicle. Ask the Curbside voter to wait for the clerk to
return in case there is an issue with the Scan accepting the printed Ballot, and a spoil and
revote is necessary. The two Election Workers take the Duo Go and Curbside Carrier
Envelope back inside the Vote Center. If the Voter desires, someone from the car can
come in and witness depositing the Ballot into the Scan. They would not need to take the
Oath of Assistance to witness this.

9. Deposit the printed record into the Scan. Once the flag is displayed on the screen, the
Election Worker would return to the Voter with an “I Voted” Sticker.
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10. The curbside clerk will unlock the Duo Go, redock the tablet in the Duo Booth that it came
from and lock the tablet in place.

=

Dock the Tablet in the Tilt the Tablet back. Turn the key back into the
Cradle, securing the locked position and remove it
connection. from keyhole.

The curbside clerk will turn the Duo Go facedown
and attach the Charging Cable.

Confirm that the Orange Status Light inside the
Duo Go at the top left of the Printer Bar is on.

The Duo Go needs to charged for at least 2
hours to be close to fully charged, so it should
remain plugged into power whenever it is not in
use.

A person who simultaneously assists 7 or more Curbside Voters by providing the
curbside Voters transportation to the Vote Center, must complete and sign a form
found in the Elections Forms box. It is titled “Information of person that provided
transportation to Seven or more Voters for curbside Voting.” If they are assisting a
Voter when the Voter votes, they must also take the Oath of Assistance.

An election officer shall accept a person with a
mobility problem that substantially impairs a person's
ability to ambulate who is offering to vote before
accepting others offering to vote at the polling place
who arrived before the person (SB 477).
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Damaged Ballot Slot

Formerly Known as Emergency Slot

“Damaged Ballot” Slot sealed with orange Seal on front of Ballot Box

If a Scan is not accepting a Ballot, first ask the Voter to attempt to Scan it all four ways:
arrow side up, arrow pointing in and out, arrow side down, arrow pointing in and out.

If the Scan still does not accept the Ballot, ask the Voter to inspect the printing on the
Ballot and see if they can identify any smudging or hard-to-read areas.

If the Voter identifies smudging or hard-to-read areas on the Ballot:

A. Have the Spoiled Ballot Clerk spoil the Ballot immediately
B. Issue a new Access Code and give new Ballot Paper to the Voter

C. Remind the Voter to follow the prompts on the Duo screen when making their
selections again and to not pull the paper out before being told to do so.

D. Ask the Voter to inspect the newly printed Ballot for smudging or hard-to-read
areas and be sure the 2 dashes printed at the bottom of the page (see image).

E. If the Ballot is legible, ask the Voter to scan their Ballot (the Voter may need to
be reminded to scan it all four directions).

If the issue persists and the newly printed Ballot still will not scan, call 713-755-1617,

Option 5 for troubleshooting instructions.
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If the Voter does NOT identify smudging or any hard-to-read areas on the Ballot:

A. Ask them to insert Ballot into another Scan (if available)
When using a 2 page Ballot, both pages should go into
the same Scan.

B. If the Ballot was still not accepted by another Scan or
there is no other Scan, explain to the Voter it is
suggested to spoil the Ballot and remake their choices
on new paper.

C. If the Voter agrees, have the Spoiled Ballot Clerk spoil
the Ballot immediately.

D. Issue a new Access Code and give new Ballot Paper to
the Voter.

E. Remind the Voter to follow the prompts on the Duo
screen when making their selections and to not pull the
paper out before the machine indicates to do so.

F. Ask the Voter to inspect the newly printed Ballot for

smudging or hard-to-read areas and to be sure the 2

dashes are printed at the bottom of the page (see
image).

G. If the Ballot is legible, ask the Voter to scan their Ballot
(the Voter may need to be reminded to scan it in all four
directions).

If the issue persists and the newly printed Ballot still will not scan, call 713-755-1617,
Option 5 for troubleshooting instructions.

If the Voter refuses to remark a replacement Ballot:

A. Cut the orange seal on the Damaged Ballot Slot
B. Record the seal number and leave the slot unsealed the rest of the day

C. Insert the unscannable Ballot in the Damaged Ballot Slot

Spoiling Ballots

If a Voter mismarks, damages, or otherwise spoils the
Ballot in the process of voting, the Voter is entitled to

- | - receive a new Ballot by returning the spoiled Ballot to an
Election Officer. (TEC 64.007)
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A Voter may spoil up to two Ballots and vote a third Ballot. A Voter is not entitled to receive more
than three Ballots, not including equipment fails or Election Worker error.

A Clerk may serve as a Spoiling Ballot Clerk to ensure the logging of all spoils is accurate.

0 :

=

D]
Electronic spoiling Paper spoiling
Occurs on the Duo. To spoil Occurs when Ballot paper is retrieved
electronically, an Election Worker from the Voter, the spoil is logged
spoils the Ballot on the Duo screen properly, and the spoiled Ballot is
and logs the spoil properly. placed in the Spoiled Ballot Envelope.

Situation Requiring Electronic Spoiling

Voter decides to leave while voting for
any reason and Ballot is on screen

Situations Requiring Paper Spoiling

==y

Ballot jams in Ballot prints, Ballot jams in Ballot jams in
Duo and the Voter requests Duo and the Duo Scan or Voter
Duo menu to make menu does not says Ballot is
displays a selections display a reprint not legible
reprint option again option
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Processing Electronic Spoils

1. Press the Blue Poll Worker button on the back of the Duo on which the electronic spoil is
to occur. Enter the Poll Worker code, then tap “Accept.” You may collect Ballot Paper from
the Voter at this time.

Enter Poll Worker Code

2. On the Poll Worker Tasks menu, tap “Spoil current ballot.” Next, tap “Yes, spoil the
ballot.”

Poll Worker Tasks Spoil Current Ballot

Choose from
the menu

A Spoiling the ballot will end the
current voting session and

. This record will NOT be printed.
Spoil current ballot »
S5 Do you want to spoil the ballot?
Print access code summary -

Dallot, touch ﬂ Yes, spoil the ballot »
e

3. The Duo screen will display the message, “The current ballot has been spoiled.” This
confirms the Ballot was successfully spoiled. Press “OK.”
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4. Have the Spoiled Ballot Clerk fill out the Register of Spoiled Ballots with the Voter at the
time of the event. Do not save the voter’s information to complete the register later.
Voters are not entitled to receive more than 3 Ballots, except in cases caused by

equipment issues

780 Type of Election: Foll Code &
{Tipo de Eleccior)

Prescried by Secretary of State (Cédligo g s otacidn)

Section 84,007, Texas Election Code (Lo B CI) (M3 56 Phang Phidy)

12022 RBIE) (ML)
Date of Election ‘Authority Conducting the Election
(Fecha dela € Aoridad que resiza la elecein)
(Ngdy Bdu Cly) (Tham Quysn Tidn Hinh Biu O}
@EEN (AR

REGISTER OF SPOILED BALLOTS|

Electronic
(Write E) Spoiled by
Ballot Style / Ballot Serial Paper |Spoiled by| Election
Number Name of Voter (Write P) Voter Worker

column 1.

The Ballot Serial Number is required in
column 1. DO NOT write the Ballot Style in

To find the Ballot Serial Number look on the
printed Ballot, underneath the Ballot Style:

a2

[=}=1]4

Given under my hand, this. day of

I, the undersigned Presiding Judge of the election named herein, do hereby certify that the above and
foregoing is a true and correct Register of Spoiled Ballots for the above-mentioned election

Signature of Presiding Judge,

2022

Printed Name of Presiding Judge

Precinct 0537 - 104

0g9b-vyfy-pwic5 (2-140060-000005)

5. Record the spoiled electronic Ballot on the ePollBook.

Trairing General Election - 01/17/2023 (Training Mode)

‘qﬁ"
VOTER LOOKUP
POLL VOTER COUNT
JUDGE [ CLERK ATTENDANCE

HELP DOCUMENTS & VIDEOS
JUDGE ADMIN
TURN ON WAIT TIMES POP-UP

ADA CHECKLISTS

*
e

Training General Election - 03/23/2023 (Training Modie)

RECORD VOTED PROVISIONAL AFFIDAVIT

LIST OF PROVISIONAL VOTERS
‘ RECORD SPOILED BALLOT /. LIST OF SPOILED BALLOTS
e ———

RECORD POLL WATCHER

Training General Elaction - 0/17/2023 (Training Mode)

RECORD SPOILED BALLOT
Voter's Name:
Ballot Style: Spoiled By:
Paper Electronic Replacement Paper Issued
(check if yes) (check if yes) (checkif yes)
o o
!?eascn

L= T - K -

On the Judge’s ePollBook,
select “JUDGE ADMIN.”
Enter the password and

Next, select “RECORD
SPOILED BALLOT.”
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6. When an electronic spoil is processed, the Voter leaves in the middle of their voting
session, after they were qualified, so they will need to be requalified in the ePollbook, so
if they choose, they can return later to vote at any Vote Center of their choosing.

Call 713-755-1617, Option 4, with the following information:
« Voter's name
« VUID
« Ballot Style

When processing an electronic spoil, if the Voter’s Ballot Paper has been printed on, the
Ballot will need to be spoiled by following the paper Ballot Spoiling process and then
placed in the Spoiled Ballot Envelope.

Processing Paper Spoils

1. The printed Ballot Paper is taken from the Voter and placed in the Spoiled Ballot
Envelope.
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2. Redisplay the Barcode (as described earlier in this section) to issue a new Access
Code. The Voter is given the new Access Code and new Ballot Paper to make their
selections again.

3. Fill out the Register of Spoiled Ballots (paper form) and the Record of Spoiled Ballots on
the ePollBook.

Clearing Paper Jams in the Duos

1. Press the Blue Poll Worker button on the back of the Duo on which the electronic spoil is
to occur. Enter the Poll Worker code, then tap “Accept.”

Enter Poll Worker Code

2. Select “Clear Paper Forward” or “Clear Paper Backward.” Carefully remove the paper from
the Duo.

lo
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Two-Page Ballot
One Page Will Not Scan

In elections where the Ballot is two pages long, it can occur that one of the pages may not
be accepted by the Scan. There are two options to handle this situation:

1. Instruct the Voter to attempt to scan the unscannable sheet in all four directions. Give
the Voter space to do this so their vote remains confidential:

Ballot face down with arrow pointing toward Scan
Ballot face down with arrow pointing toward Voter
Ballot face up with arrow pointing toward Scan

Ballot face up with arrow pointing toward Voter

If the unscannable page still is not accepted by the Scan, instruct the Voter to place the
unscannable sheet in the Damaged Ballot Slot (follow Damaged Ballot Slot instructions
discussed previously in this section).

2. If the Voter wishes to make their choices again to recreate the Ballot page that will not
scan (typically when one of the pages prints illegibly), a Judge may:

A. give the Voter a new Access Code, one new Ballot Paper, and the Ballot page

that would not scan.

while the Judge accompanies the Voter, standing far enough away, the Voter
makes their selections again.

the Judge reminds the Voter to use the already printed Ballot Paper to reprint
the page that previously scan. It will be double printed, taken by the Judge, then
spoiled.

. the new Ballot Paper will be used to print the page that would not scan and

finally inserted into the Scan by the Voter.

If any page of the Damaged Ballot is unreadable,
the paper Ballot should be spoiled and reissued.
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Key Terms

Reconciliation Suspending
the process of documenting voting the process of halting voting activities at
activity at the Vote Center which the end of each Early Voting day until
provides a level of voting security by the polls are opened on the next
being “reconciled” with other voting data scheduled voting day

Access Code Summary Report Ballot Count Summary Report
a report printed on a Controller tape that a report printed on the Controller’s and
indicates the number of access codes Scan’s “Suspend Polls Report” tapes
issued by that Controller which indicates the number of Ballots

issued by the Controller and the number
read by the Scan

Closing Chain of Custody Forms

the process of closing the Vote Center at forms used to record the movement of
the end of voting on Election Day equipment from the custody of one
person or entity to another

In This Section

« Early Voting Suspending: Daily
o Early Voting Suspending: Last Day
e Closing Polls: Election Day




Early Voting
Suspending Polls Daily

At the end of Early Voting on each night, except the last night, do the following:
1. The Door

A. Referring to the time on the Scan from which opening of the Vote Center was
determined, close the door(s) of the Vote Center at 7:00 PM and allow all Voters already
in line to vote.

B. Bring the line of Voters inside the building, if possible.

C. Send the Greeter to stand at the end of the line so no additional Voters can enter
through the door or join the line after 7:00 PM.

2. Provide Location Status to Elections Office at 7:00 PM

A. Send a "Handy Message" through the ePollBook: "Still have Voters in line, cannot
close Polls" OR “Processed last Voter" (meaning the last Voter has been qualified),
depending on your status.

9wl 5GE89% 4
9 w.5GEb % 4

)
prmi- © 1 i

Training General Election - 08/11/2022 (Training Mode) =

MESSAGES SEND A MESSAGE
S

May 5, 2022 12:08 PM
@ Voters are still voting

eral Election - 08/11/2022 (Training Mode) Admin &13 ”1'

Efrpcess Voter Step 4: Signature  Step 5: Accept Signature Step 6: Barcode

May 5, 2022 12:06 PM
Voters are still voting

Apr 25, 2022 05:03 PM
Voters are still voting

Oct 4, 2021 02:27 PM

p OR S e a rC h ] ?‘! | TSR Birth Month: Voters are still votingi
Birth Month: Birth Day: Birth Year:
lM I\/I } DD \ \YYYY J

= L

3. After Last Voter has Voted

A. Collect and bring inside all outdoor ADA supplies (cones, buzzer, etc.).

o

Remove any trash and clean up the location.

O

Clerks record their time on ePollBook.

o

Each night of Early Voting, pack up the Provisional tub and lock it into the
Supply Cabinet.
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4. Suspend Controllers (Both judges work together on each Controller, one at a
time)

Main Menu

Select an option from the list below

Reset Booth Numbering

Suspend Polls

Administrator menu

| Check Code Status
Connectivity Report [ Deactivate Code

Print Code Report

1:32 PM e G 130

1:32 PM i

Remove that day’s Early Voting Reconciliation Envelope from Work Folder

A. On the Controller, select “Menu” at the top of the screen.

B. Select “Suspend Polls” and enter suspend polls code from the
passwords form.

C. Select “Accept.” The Suspend Polls Report tape will print automatically, ;
which includes the Ballot Count Summary Report.

D. After the report is finished printing, tear it off.
E. Print the Access Code Summary Report tape and tear it off.
F. Enter the Ballot Counter number from the Suspend Polls Report tape
onto the Reconciliation form. R 5
G. Both judges sign the Suspend Polls Report Tape where indicated by s
signature lines. st ¢
H. Insert the Suspend Polls Report tape into the Early Voting Reconciliation |
Envelope. T
|. Document the “Total PVR'’s Printed” from the Ballot Count Summary M
Report on the Suspend Polls Report tape for use when calling in end of ——
day numbers.
. As soon as the polls have been suspended on the
OFF Controller, clerks may begin turning off Duos by
pressing the red power button on the back of the Duo.
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Scan the QR code above
using your smartphone's
camera to access a
helpful YouTube video
showing how to suspend
the polls on the Controller
and the Scan.

Wait for the Controller to completely power down and display a black screen before starting to
take down the Controller.

6. Take the Controller down

Unplug the Barcode Reader and put it in the equipment box.
Unlock the tablet using the blue key.

Undock the tablet by lifting it up.

Store the tablet in the compartment, located in the lid of the case.
Lock the tablet in place using the blue key.

Use the latch in the upper left-hand corner to further secure tablet.

Shut the Controller case.

r & m m o o »m »

Place green Seal around handle.

Record the Seal number on the Controller Seal Log.

[

Repeat on each additional Controller.

K. Place Controller Seal Log in Work Folder.
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7. Suspend Scans (Both judges work on each Scan together)

A. Press the blue “Poll Worker” button on back of the Scan. Select “Suspend Polls” on the
tablet screen.

B. Enter the Suspend Polls Code and select “Accept”. The Suspend Polls Report tape
prints.

Main Menu

Enter Suspend Polls Code

Select an option from the list below

Reset Booth Numbering
Suspend Polls >

Administrator menu

C. Write the Ballot Count number for the Scan on the Early Voting Reconciliation
Envelope. Both judges print and sign the their names on the Suspend Polls Report at
the bottom of the tape where indicated by signature lines.

D. Document the “Total PVR’s Printed” from the Ballot Count Summary Report on the
Suspend Polls Report tape for use when calling in end of day numbers.

E. Insert the tape into the Reconciliation Log Envelope. The tape will need to be
photographed when completing “End of Day Totals” on the ePollIBook. Please make
sure the photo of this tape is submitted every night and is not blurry.

F. Press the red power button on the back of the Scan.

Wait for the Scan to completely power down and display a black screen before moving
on to the next step.

Call the Elections Office at 713-755-6965 nightly to report
total Printed Voter Records (PVRs) printed.
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Scan the QR code above
using your smartphone's
camera to access a
helpful YouTube video
showing how to suspend
the polls on the Controller
and the Scan.

8. Take the Scan down

Unlock the tablet using the blue key.

Undock the tablet by lifting it up.

Store the tablet in the compartment located in the lid of the case.
Lock the tablet using the blue key.

Use the latch in the upper left hand corner to further secure the tablet.
Shut the Scan case.

. Place green Seal around handle.

T oG mmOoow>»

Record the Seal number on the Scan Seal Log.

Repeat on each additional Scan.

J. Place Scan Seal Log in Work Folder.

9. Suspend Polls on ePoliBook

The judge suspends the polls on the Judge’s ePollBook. Using the
information from the Controller tapes, record the end of the day totals
for each Controller:
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Go to “Judge Admin Menu.”

. Select “Suspend Poll”.

Answer the two questions.

Select the green “Suspend Poll” button. A pop-up
window will open to confirm suspending the

polls. Once “Yes” is selected, no more Voters
can be processed until polls are reopened.

10.Complete Daily Reconciliation Envelope (use
the corresponding report tapes):

A.

Retrieve the Early Voting Daily Reconciliation
Envelope from the Work Folder.

For the Early Voting Daily Reconciliation
Envelope, use the printed tapes to fill out the
highlighted sections for the Controllers and Scans
as shown to the right.

Both Judges must print and sign names on
printed tapes and insert the tapes into the Daily
Reconciliation Envelope.

. ALWAYS make sure Suspend Polls Report tapes
for Controllers and Scans and the Access Code
Summary for the Controllers are in the Early
Voting Daily Reconciliation Envelope

Both Judges MUST sign and date report tapes &
the Daily Reconciliation Envelope.

Call 713-755-6965 to report end of day totals
every night.

R(COODSPOLD BALLOT

VOTER COUNT LIST OF RECENT YOTERS

— @ )

Please confirm: Do you
want to suspend the
poll?

Note: Suspending the
poll will stop the
processing of voters. Are
you sure?

No

EARLY VOTING DAILY RECONCILIATION ENVELOPE
INSTRUCTIONS: Thi

= iz one of he mostimportant forms. it must be leted by BOTH Election Judges.
Flasza it i = below for m 2 Sahipreant you hava. Both Judges SG when compisted

Cantroller & Soar p gainside the Recondilistion Envelope each day of Early Voting

SRD: —Election Tite: Date:

Fresiding Judge: —Aiernate Judge:

SCAN #1 (purple reporitape) Serial Mumber:
2ero Report & Scan will be O only on 1=t day of Early Voting, |

olls Report # unless no ballots get deposited in the Sean_|
d Polls Report #:
SCAN s Numher'
tort of Day [2ero R oan will b= 0 only on 15t day of Early Voling, |
Tepe [Oper P u R leport #: unless no ballots get deposited in the Scar

SCAN
tert of Day
Tepe

Scan wil be 0 only on 15t day of Early Vating,

n |

[End of Day Tepe  |Suspend Palis Report £ |
]

unless no balieis get deposited in the Sean |

]

[End of Day Tape

SCAN
tert of Day
Tepe

‘Scan wil be U only on 15t day of Early Voting,|
[Open Palls Report #: unless na ballots get depesited in the Scan |
[End of Day Taps  |Suspend Polis Report #

Controller #1 umber:
terfof Day Tepe  |Open Pl u Rl Dar(# # of Provisionals
Controller £1:

[End of Day Tape _|Suspend Folls Report & 1

Controller ial Numbe:
tari of Day Tepe  |Open Folls Report #: # of Provisionals
Controller £2:

|End of Day Tepe | Suspend Folls Report # |

Controller #3(green reporttape) Serial Number:
tariofDay Tsps  |Open Polls Report#: # of Provisionals
Controller £3:

|End of Day Tape ‘SUEPEHG Palis Report # \

Controller £4 {bus r2pon taps) Serial Number:
tertof Day T2ps |Open Polls Report &  of Provisionals
Controller #4:

|End of Day Tepe | Suspend Falis Report # |

ion Envelope will go into the JYarkfaldes st the end of each dey of Early Voting
FEx

the Weskfldes. and rubber bai
= The Constsblz will take the Return Box to 6rop off.
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11. After selecting “OK” in the pop-up box, select
“Enter End of The Day Totals.”

A. Complete the two tasks at the top of the screen by
selecting the red boxes.

B. Starting with the Access Code Summary Report
tape for the white Controller, select the yellow “Add
Record” button at the bottom of the screen.

C. In the pop-up window, enter the serial number of
the equipment found on the handle area of each
device.

D. Choose tape color from the drop-down menu.
E. Select “Submit” to enter totals.

F. Take photo of chosen Controller color tape
including the Access Code Summary Report by
holding a finger on the picture of the camera until
the camera opens. Select “Use Photo” when there
is a usable photo. Assure all numbers and
signatures are visible. Repeat steps for other
Controllers and Scans. Take a picture of the Ballot
Count tape for the Scan.

G. When adding the information for a Scan, check the
box at the top.

H. Put in the number of Provisional Affidavits and
Spoiled Ballots for that day.

Only after judges have entered the numbers
and have taken photos of tapes from all of
the machines, will BOTH judges then sign
and tap the “ACCEPT” button.

12.Suspend Polls on other ePoliBooks

A. Go to “Judge Admin Menu”.
B. Select “Suspend Poll”.

Check if this is a SCAN tape: [

OR

Read Barcode

Tape Color: | WHITE |

Check if this is a SCAN taped |

N

OR

Road Barcode
Tape Color

WHITE

C. Answer questions. Do not reenter totals on the other ePollBooks.
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13. Seal Controllers and Scan

A. For each Controller, complete the following steps:
o Take a new green Seal from the Supply Cabinet
e Secure the green Seal around the handle of each
Controller
o Write the green Seal number on the Controller Seal
Log

« Both judges sign next to the Seal number on the
form

o Place Controller Seal Login the Work Folder after
all the Controllers are sealed

B. For each Scan, complete the following:
o Take a new green Seal from the Supply Cabinet
e Secure the green Seal around the handle of the
Scans
o Write the Seal numbers on the Scan Seal Log

o Both judges sign next to the Seal number on the
form

e Place the Scan Seal Login the brown Work Folder

14.0rganize paperwork

A. Gather the Presiding Judge, Alternate Judge, and clerk timesheets.

B. Remove the Supply Cabinet Seal Log from the Work Folder and take a green Seal
from the Supply Cabinet.

C. Write the Seal number on the Supply Cabinet Seal Log. Both judges sign the log
and place the log inside the Work Folder.

D. Place Work Folder and all other paperwork in the Supply Cabinet.

15.Close and Lock Supply Cabinet

A. Move the MiFi to the Supply Cabinet. Keep it powered on and plugged in to
charge (the cord will fit through a small space in the cabinet).

B. Move each ePollBook to the Supply Cabinet, keeping them plugged in to
charge (the cords will fit through a small space in the cabinet).

C. Move the two Barcode Readers to the Supply Cabinet.
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D. Place all ePollBooks and the Translator iPad in sleep mode by pressing the button
on top left corner (once). Do NOT turn them off.

E. Double check that the screens turn black.
F. Place Election Forms Box and clear plastic Supply Tub back in the Supply Cabinet.
G. Place the Return Box in the Supply Cabinet.

H. Lock and seal the Supply Cabinet with the green Seal that has been documented on
the Supply Cabinet Log. Both judges must sign the log.

e Lock top latches and bottom padlock.
« Place the green Seal through the lock's eyelet.
I. Close and lock the voting room and take keys home. Judge should have keys.

Repeat the above steps every night of Early Voting

EXCEPT THE LAST NIGHT

Early Voting
Suspending Polls Last Day

1. A Constable should be at the Vote Center by approximately 6:30 PM. When the
Constable arrives, notify Harris County Elections by calling 713-755-6965, and sending
a “Handy Message” on the ePollBook.

2. Gather the Envelopes for each category below and put them in the Return Box
« Daily Reconciliation Envelopes
o Cancelled Mail Ballot Envelopes
o Statement of Residence Envelopes
« Reasonable Impediment Declaration Envelopes
o Time Sheets Envelope (usually 3)
o Daily Spoiled Ballot Envelopes
e Anything remaining in the Work Folder EXCEPT for the Chain of Custody Form

Suspending & Closing
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Include all daily Spoiled Ballot Envelopes, even if empty. If there is no paperwork for a
given day, still include the empty envelope with the date and mark it as containing “0”.

3. The Door

A. Referring to the time on the Scan from which opening of the Vote Center was
determined, close the door(s) of the Vote Center at 7:00 PM and continue to allow all
Voters already in line to Vote.

W

Bring the line of Voters inside the building, if possible.

C. Send the Greeter to stand at the end of the line so no one else can join the line
after 7:00 PM.

4. Provide Location Status to Elections Office at 7:00 PM

A. Send a "Handy Message" through the ePollBook: "Voters are still voting" OR
"Processed last Voter" (meaning the last Voter has been qualified) depending
on your status.

B. If you fail to send the Handy Message, the Elections Office will contact you.

wll 56 88% ¢

al 5GE 89%
Training General Election - 08/11/2022 (Training Mode) namin Dy Pl

MESSAGES| ‘ SEND AMESSAGE '

eral Election - 08/11/2022 (Training Mode) ad in O it

=

& Process Voter Step 4: Signature Step 5: Accept Signature Step 6

3 M
Voters are still voting

Apr 25, 2022 05:03 PM
Voters are still voting

Oct 4, 202102:27 PM
Voters are still voting
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ﬁ\{ 1. (oo.llaa
i (i [

5. After last Voter has voted, Clerks will:

A. Remove any trash or debris from voting booths and voting room.

B. Bring the Curbside Voting Buzzer, cones, and any other portable ADA
remedies inside the voting room.

O

Bring in outdoor signage and remove any “ltems To Post” forms from wall.

O

Disassemble Curbside Buzzer and replace in its case.
E. Place Curbside Buzzer case on top of the Equipment Caddy.
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6. Suspend Controllers (Both Judges work together on one Controller at a time)

Select “Menu” at the top of the screen.

Select “Suspend Polls”.

Enter the Suspend Polls Code found on the passwords form and select “Accept”.

The Suspend Polls Report will print automatically.

After report is finished printing, then print the Access Code Summary report.

Enter the Ballot Counter number from the Ballot Count Summary report onto the

Reconciliation form/envelope. Both judges print and sign where indicated.

Insert all tapes into the Reconciliation Log Envelope. The tapes will need to be

photographed when completing “End of Day Totals” on the ePollBook.

H. Press the red power button on the back of the Controller. Wait for the Controller to
completely power down and display a black screen.

I. Document the “Total PVR’s Printed” from the Ballot Count Summary Report on the

Suspend Polls Report tape for use when calling numbers in end of day numbers.

nmoowr

©

Main Menu

Select an option from the list below

Reset Booth Numbering

Suspend Polls

Administrator menu

| |

Connectivity Report || Deactivate Code
T Bt

1:32 PM e hime 138 i ¥ 1:32 PM ‘nZeonw  weee s [l 1:32 PM 'nz
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7. Take the Controller down

A. Unplug the Barcode Reader and put it in the equipment box.

B. Use the blue key to unlock the tablet.

C. Undock the tablet by lifting it up.

D. Seat the tablet in the storage compartment located in the lid of the case.
E. Use the blue key to lock the tablet in place.

F. Turn the latch to the left to further secure the tablet.

G. Shut the Controller case.

H. Repeat on each Controller.

8. Damaged Ballot Slot

A. After all Voters have left, IF THE SEAL WAS REMOVED, both Judges unseal and
unlock the back door to access the Damaged Ballot Slot Pouch. The Judges remove
any Ballots from the Damaged Ballot Slot Pouch. Place Seal Number in Ballot Box
Seal Log Envelope.

B. Place all retrieved Ballots in the Damaged Ballot Slot Envelope.

9. Damaged Ballot Slot Ballot Bag (red)

Place the Damaged Ballots Slot Envelope into the Damaged Ballots Slot Ballot Bag and
complete the following steps, even if it holds no (0) Ballots:

A. Retrieve the orange Seal from the inside holder of the Damaged Ballot Slot Ballot Bag.

B. Write the Seal number on the Early Voting Damaged Ballot Slot Ballot Bag Seal Log
and complete all requested information. Both Judges sign where indicated.

C. Complete the EV Damaged Ballot Slot Ballot Log including the total number of
Damaged Ballot Slot Ballots that are in the Damaged Ballot Slot Envelope and all
requested information. Complete this even if the number is 0. Both Judges sign where
indicated.

D. Once the Early Voting Damaged Ballot Slot Ballot Bag Seal Log and the Early Voting
Damaged Ballot Slot Ballot Log is completed, insert them into the Damaged Ballot
Slot Ballot Bag along with the Damaged Ballot Slot Envelope which contains all of the
Damaged Ballot Slot Ballots.
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E. Close the Damaged Ballot Slot Ballot Bag and put the orange Seal AND new cable
lock on the bag.

F. Log this Seal number on the Chain of Custody Form.

Last night of Early Voting place completed log in Damaged Ballot Slot red Ballot Bag
before attaching seal. Send with constable. SRD:

EV DAMAGED BALLOT SLOT RED BALLOT BAG SEAL LOG 1112023

Date Seal # Signature of EV Presiding Judge | Signature of EV Alternate Judge EARLY VOTING DAMAGED BALLOT SLOT RED BALLOT BAG LOG
Last Night of EV, Nov 3

Number of Ballots
Date Presiding Judge signature | _Altemate Judge signature | in Emergency Siot
May 30
May 21
June 01
June 02
June 03
June 04
June 08
June 08

This is a true list of the seal used to seal the Damaged Ballot Slot red Ballot Bag for Early Voting.

1. Jodges il i form aut 2ach night afer g b scan any e Emergency S Sallots e oot B
Pouch from that day. If the s=al on the Emergency fots for that day.

2 Annzumsr that da yhkwauldrmsran il be in meqawsmg elope.
. nifitis O, and both Judges wil sign.
Pouch. The

Aer polls have closed. plase tis filed out form n the blue Emergency Slot Balt Bag. with the
Smerge n:ySlnlBalImBagSn\ng anc the Emergeny ot Envelope. This fled outlog
bap evan if the Emargency Siot Envelope in the bag ha

10.Suspend Polls on Scan (both Judges work on each Scan together)

1.

A. Check the purple Scan Tape and replace if it is low.

Press the Blue Poll Worker button on the back of the Scan.
Select “Suspend Polls” on the tablet screen.

Enter the Suspend Polls Code and select “Accept”.

The Suspend Polls Report will print automatically. Tear it off.

From “The Polls are Suspended” screen, tap “Print Ballot Count.”

®© Mmoo w

After it has printed, tear it off and use to fill out the Early Voting Daily Reconciliation
Envelope. It will also be used for suspending poll on the ePollBook.

H. Print an additional copy to leave on the Scan.

Press the red power button on the back of the Scan.

J. Wait for the tablet to go dark before breaking the Scan down.

Take the Scan down

A. Unlock tablet using the blue key.

B. Undock the tablet by lifting it up.

C. Store the tablet in the compartment inside the lid of the case.
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Use the latch in the upper left hand corner to secure the tablet.
Lock the tablet in place using the blue key.

Shut the Scan case.

@ m m O

. Repeat on each Scan.

12.Provisional Ballot Bag

A. Place Provisional Ballot Envelope (with all Provisional Affidavits/Ballots) into NEW blue
Provisional Ballot Bag.

B. With orange Seal in hand, log Seal Number on Provisional Ballot Bag Seal Log. Place
Seal Log in NEW blue Provisional Ballot Bag.

C. Close Provisional Ballot Bag, seal with orange Seal and lock with NEW cable lock. Log
Seal on orange Chain of Custody. Set Provisional Ballot Bag aside for drop off.

13.Complete Daily Reconciliation Envelope (use the corresponding report tapes)

A. Retrieve the Early Voting Daily Reconciliation Envelope from the Work Folder.

B. For the Early Voting Daily Reconciliation Envelope, use the printed tapes to fill out
the highlighted sections for the Controllers and Scan(s) as shown to the right.

C. Both Judges must print and sign names on printed tapes and insert the tapes into
the Daily Reconciliation Envelope.

D. ALWAYS make sure Suspend Polls Report tapes for Controllers and Scan(s) and
the Access Code Summary for the Controllers are in the Early Voting Daily
Reconciliation Envelope

E. Both Judges MUST sign and date report tapes & the Daily Reconciliation Envelope.
F. Call 713-755-6965 to report your end of day totals.
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14. Suspend Polls on ePollBook

Judge suspends polls on the Judge’s
ePollBook. Using the report tapes in the
Daily Reconciliation Envelope record the
end of day totals for each Controller:

A. Go to “Judge Admin Menu.”

B. Select “Suspend Poll.”

C. Answer the three questions. Only check the box
for Damaged Ballot Slot Ballots if you had Ballots
deposited in the Damaged Ballot Slot on the day
you are responding to the questions.

D. Select “Suspend Poll”. A pop-up window will open
to confirm you want to suspend the polls. Once
you select “Yes” you will not be able to process
any additional Voters.

15. After selecting “OK” in the pop-up box, select
“Enter End Of The Day Totals.”

Suspenapol

Please confirm: Do you
want to suspend the
poll?

Note: Suspending the
poll will stop the
processing of voters. Are
you sure?

Yes No

Early Voting: Suspending Last Day
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A. Confirm you have completed the two tasks at the top
of the screen by selecting the red boxes.

B. Starting with white tape Controller, Select the yellow
“Add Record” button at the bottom.

C. In the pop-up window, enter the serial number of the
controller found on the handle area of the machine.

D. Choose the tape color from the drop-down menu,

then select “Submit.” Check if this is a SCAN tape: ()

E. Enter the totals in the boxes. =

F. Take a photo of the Access Code Report by holding
a finger on the picture of the camera until the Tape Color: | WHITE |
camera opens. Select “Use Photo”.

G. Repeat steps for other Controller(s) and Scan(s),

one at a time. Take picture of Ballot Count for Scan.

H. When adding the information for the Scan, check the Checkif this is a SCAN tapef{ |
box at the top. it
|.  Putin the number of Provisional Affidavits and e
Spoiled Ballots logged that day. o
Y g9 y
J. Only after all numbers have been entered and all
photos taken for all the machines will BOTH

Judges sign and then tap the “ACCEPT” button.

16.Suspend Polls on other ePollIBooks

A. Go to “Judge Admin Menu.”
B. Select “Suspend the Polls.”

C. Answer questions. Do not re-enter totals on the other ePollBooks.

17.Secure Controller: Place each Controller in the Equipment Caddy
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18.Pack up the Duos & Booths

A. After the Controllers and the Scan are powered down, power off each Duo
by pressing the red power button on the back of the Duo.

B. Wait for the screen to go black before starting to take down the Duo.

C. Remove privacy screens.

D. Take down the Duos:

Unlock the tablet using the blue key

Undock the tablet by pulling forward and lifting up
Place the tablet in the compartment

Turn latch in upper left corner to secure the tablet
Use blue key to lock tablet in place

Unlock the hinge on the left side of the Duo

Shut the Duo lid

E. Unlock the Booths and remove the Duos.

F. Place the Duos in the Equipment Caddy.

G. Disassemble the Booths.

H. Place the disassembled Booths and Privacy Screens in the Booth Bags.

I. Put the Booth Bags in the Equipment Caddy.

Placing equipment back in the
Equipment Caddy must be done

carefully so as not to damage the
equipment.
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19.Secure the Ballot Bag

The Constable will need to be at the Vote Center to unlock the second lock on the Ballot
Box before the next steps may be completed. Both the Presiding Judge and Alternate
Judge will work together on these tasks:

A. Judge unlocks first Ballot Box Lock (right side of front door).

w0

Ask Constable to unlock second Ballot Box Lock (top of the front door).

O

Open the Ballot Box.

o

Remove the gray Ballot Bag, gather any Ballots that may have slipped out and place
them in the gray Ballot Bag.

m

Zip the gray Ballot Bag.

F. Using the red and black Cable Lock, secure the Ballot Bag through the zipper hole and
grommet. Take the Master Lock, open it, and place it through one of the holes in the
Cable Lock, and lock it in place. Take an orange Seal from the Ballot Box Seal
Envelope and place it through another hole in the Cable Lock.

G. Document the orange Seal serial number on the yellow Chain of Custody Form.
H. Both Judges sign the Chain of Custody form.
I. The sealed Ballot Bag will be given to the Constable.

J. Collapse the Ballot Box by following the detailed instructions on the back of the Ballot
Box. Ensure nothing is inside the Ballot Box.

K. Place the Ballot Box in the Ballot Box carrying bag to be given to Constable. Do
not place any items besides the Ballot Box in the Ballot Box carrying bag.
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20.Secure the Scan

A. Retrieve the Chain of Custody form from Work Folder.

w

Take a green seal from the Supply Cabinet.

C. Document the seal number on the Chain of Custody form and place the form inside the
Scan with the Damaged Ballot Slot Envelope.

D. Secure the seal around the handle of the Scan.

E. This will be given to the Constable along with other return items.

21.Prepare Return Box for Constable

A. Have everyone complete time sheets on both paper and the ePollBook (estimate end of
day time as the Constable will probably be leaving with equipment/paperwork before the
Vote Center has been fully closed.)

B. Continue to gather all envelopes and place in the Return Box.

22.Finish Cleaning Room

A. Place the name badges back in Supply Cabinet.

B. Ensure that all equipment has been put away and that all paper, forms, postings and
signage have been returned to their proper location.

C. Bring in all outside signage, ADA cones, the call buzzer and ADA parking signs.

23.Pack up Black ePollIBook Case

A. Place all ePollBooks (including the Translation iPad) to sleep by clicking the
button once on the top left corner.

B. Pack the ePollBooks into the Black ePollBook case (or cases if more than

one was provided).

C. The black ePollIBook Case(s) will go with the Constable. The large travel case
stays at the Early Voting location.
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24.Seal Equipment Caddy, Lock Supply Cabinet

A. Take two green seals from the Supply Cabinet.

B. Record one seal number on the Equipment Caddy Seal Log. Both Judges sign the
log and place it in the White Return Envelope.

C. Seal the Equipment Caddy once all of the Controllers, Duos, Booths, and other
equipment has been placed inside. Be sure not to seal it before ensuring that all
items that must be returned have been set aside.

D. Record the second seal number on the Supply Cabinet Seal Log. Both Judges sign
the log and place it in the White Return Envelope.

E. Lock both the top locks and the bottom padlock of the Supply Cabinet after all forms
boxes, supply tub, extension cords and other equipment has been placed inside.

F. Seal the Supply Cabinet.
G. Put the equipment keys in the Return Box.

25.With Constable after Early Voting
A. Both Judges and the Constable complete the Yellow Chain of Custody form and
the White Early Voting Travel Log Chain of Custody.
B. Call to report that the Constable has left at 713-755-6965.

C. Close and lock the Voting Room once all the clean up work had been completed.

12

EA)
@ ( L’I

»
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EARLY VOTING ITEMS TO RETURN

A. Sealed and locked Ballot Bag

Scan (s) - All Scans, even if not used

C. Inside the Scan(s)

F.

e Chain of Custody

Damaged Ballot Slot Bag (sealed and
locked) - place
inside:

« Damaged Ballot Slot Envelope

« Damaged Ballot Slot Bag Seal
Log (completed)

Black ePollIBook Case with all

ePollBooks, black extension cord, MiFi,

charging blocks and cables inside.
MP-70, if provided

G. Ballot Box in its carrying bag

H. Return Box

I. Completed Early Voting Envelopes:

Daily Reconciliation Envelopes

RID Envelope (s)

Return White Envelope

Green Envelope (s)

Cancellation of Mail Ballot Envelope

Daily Spoiled Ballot Envelopes

I. Sealed and Locked Provisional Tub

J. Judge’s Keys

K. Unused Ballot Paper

L. Black Ballot Box in Carry Bag

Please refer to the Appendix to view the “ltems to Give Constable” form and the “Constable
Travel Log” for more details.

All equipment and supplies not listed here are to be placed neatly back
in the Supply Cabinet and remain at the polling location.
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Election Day Closing Polls

1. The Door

A. Referring to the time on the Scan from which opening of the Vote Center was
determined, close the door(s) of the Vote Center at 7:00 PM and allow all Voters already
in line to vote.

B. Bring the line of Voters inside the building, if possible.

C. Send the Greeter to stand at the end of the line so no additional Voters can enter
through the door or join the line after 7:00 PM.

2. Provide Location Status to Elections Office at 7:00 PM
A. Send a "Handy Message" through the ePollBook: "Still have Voters in line, cannot

close Polls” OR “Processed last Voter" (meaning the last Voter has been qualified),
depending on your status.

" 56 89% 4

Training General Election - 08/11/2022 (Training Mode) ity “;

MESSAGE . SEND A MESSAGE ’

eral Election - 08/11/2022 (Training Mode)

ijlrocess Voter Step 4: Signature  Step 5: Accept Signature Step 6: Barcode

May 5, 2022 12:06 PM
Voters are still voting
Apr 25, 2022 05:03 PM
Voters are still voting

Oct 4, 2021 02:27 PM

p dR S e a rC h Voters are still voting
E Birth Month:  Birth Day: Birth Year: E. ‘
q [Ml\/l l [D D ] lYYYY ]

= P [ |

3. After the last Voter has voted, assign the Clerks to:

A. Remove all trash or debris from voting booths and the voting room.

B. Place Curbside Voting buzzer, cones, and any other portable ADA remedies
inside the voting room.

C. Disassemble curbside buzzer. Place in its case and put case on top of the
Equipment Caddy.

D. Bring in all outdoor signage and place on top of the Equipment Caddy.

E. Pack up all Items to Post paperwork. Be careful when removing sticky tack so
paperwork can be reused whenever possible.

F. Gather and dispose of election campaign signs outside the location.
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4. Close Polls on Controllers (Both Judges work together on one Controller at a time)

Select “Menu” at the top of the screen.

Select “Close Polls.”

Enter the Close Polls Code found on the passwords form and select “Accept”

The Close Polls Report will print automatically.

After report is finished printing, then print the Access Code Summary report.
Enter the Ballot Counter number from the Ballot Count Summary Report onto the
Reconciliation form/ envelope. Both Judges print and sign where indicated.

Insert all tapes into the White Envelope for Device Reports and Tapes. The tapes
will be used when filling out the Daily Reconciliation form and Closing Polls on the
ePollBook

H. Press the red power button on the back of the Controller. Wait for the Controller to
completely power down and display a black screen.

nmoowr

©

Main Menu Enter Close Polls Code

Select an option from the list below

Reset Booth Numbering

Run tests

Change settings

Administrator menu

' & || Check Code Status
Connectivity Report || Deactivate Code
Print Code Report
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5. Disassemble the Controllers

7.

r 6 mTmoOow

A.

Unplug the Barcode Reader.

Unlock the tablet using blue key.

Undock the tablet by tilting forward and lifting it up.

Place the tablet in the storage compartment located in the lid of the case.
Use the blue key to lock the tablet in place.

Turn the latch to the left to further secure the tablet.

. Shut the Controller case.

Repeat on other Controllers.

Place the closed Controllers in the Equipment Caddy.

. Damaged Ballot Slot

After all Voters have left, IF THE SEAL WAS REMOVED, both Judges unseal and
unlock the back door to access the Damaged Ballot Slot Pouch. The Judges remove
any Ballots from the Damaged Ballot Slot Pouch. Place Seal Number in Ballot Box
Seal Log Envelope.

Place all retrieved Ballots in the Damaged Ballot Slot Envelope.

Damaged Ballot Slot Ballot Bag (red)

Place the Damaged Ballot Slot Envelope into the Damaged Ballot Slot Ballot Bag and
complete the following steps, even if it holds no (0) Ballots:

A.

B.

Retrieve the orange Seal from the inside holder of the Damaged Ballot Slot Ballot Bag.

Write the Seal number on the Election Day Damaged Ballot Slot Ballot Bag Seal Log
and complete all requested information. Both Judges sign where indicated.

Complete the Election Day Damaged Ballot Slot Ballot Log including the total number
of Damaged Ballot Slot Ballots that are in the Damaged Ballot Slot Envelope and all
requested information. Complete this even if the number is 0. Both Judges sign where
indicated.

Once the Election Day Damaged Ballot Slot Ballot Bag Seal Log and the Election Day
Damaged Ballot Slot Ballot Log is completed, insert them into the Damaged Ballot Slot
Ballot Bag along with the Damaged Ballot Slot Envelope which contains all of the Dam-
aged Ballot Slot Ballots.
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E. Close the Damaged Ballot Slot Ballot Bag and put the orange Seal on the bag.

F. Log this Seal number on the Chain of Custody Form.

Last night of Early Voting place completed log in Damaged Ballot Slot red Ballot Bag
before attaching seal. Send with constable. SRD:

ED DAMAGED BALLOT SLOT RED BALLOT BAG SEAL LOG 1112023

Date Seal # Signature of EV Presiding Judge Signature of EV Alternate Judge ELECTION DAY DAMAGED BALLOT SLOT RED BALLOT BAG LOG

Last Night of EV, Nov 3 amber T BRI
Date Presiding Judge signature | _Alternate Judge signature | in Emergency Siot

May 20

May 31
June 01
pe 02

Ju
June 03
Juns 04
Ju
Ju

e 05
ne 06

This is a true list of the seal used to seal the Damaged Ballot Slot red Ballot Bag for Early Voting.

Afer polls have
Emergency Slot Ballot Bag g
placed in the bag even if the Emerge

8. Close Polls on Scan (both Judges work on each Scan together)

A. Check the purple Scan Tape and replace if it is low.

Press the Blue Poll Worker button on the back of the Scan.
Select “Close Polls” on the tablet screen.

Enter the Close Polls Code and select “Accept’.

The Tally Report will print automatically. Tear it off.

Print the Ballot Count Report

® MmO O W

After it has printed, tear it off and use it and the Tally Report to fill out the Reconcilia-
tion form. It will also be used for closing polls on the ePollBook.

H. Print a second copy of the Tally Report by again tapping “Print Tally” and leave
it on the Scan. DO NOT tear it off.

I. Press the red power button on the back of the Scan.

J. Wait for the tablet to go dark before taking the Scan down.

9. Disassemble the Scan:

A. Unlock the tablet using the blue key.
B. Undock the tablet by lifting it up.
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Store the tablet in the compartment inside the lid of the case.
Use the latch in the upper left hand corner to secure the tablet.

Lock the tablet in place using the blue key.

nmm o o

Shut the Scan case and seal.

G. Repeat on each Scan.

10.Provisional Ballot Bag

A. Place Provisional Ballot Envelope (with all Provisional Affidavits/Ballots) into NEW
blue Provisional Ballot Bag.

B. With orange Seal in hand, log Seal Number on Provisional Ballot Bag Seal Log.
Place Seal Log in NEW blue Provisional Ballot Bag.

C. Close Provisional Ballot Bag, seal with orange Seal. Set Provisional Ballot Bag aside
for drop off.

11.Reconciliation (utilize the corresponding report tapes)

A. Retrieve the Reconciliation Log and the following:

o Controller tapes: Close Polls Report and Access
Code Summary Report

e Scan tape: Close Polls Report

B. Fill out all “End of Day” sections of the Reconciliation
Log.

o Use the Ballot Counter portion of the Controller
and Scan Close Poll reports.

C. Both judges need to sign the all tapes and the
Reconciliation Log.

D. The Reconciliation Log is a triplicate form:

e Place the white copy into Envelope 2

e Place the pink copy into Envelope 3.
e Place the blue copy in the Scan.

E. Place report/tapes from all the Controllers and Scans in envelope For Device Reports/
Tapes.

12.Pack up the Duos & Booths :

A. After the Controllers and the Scans are powered down, power off each Duo by
pressing the red power button on the back of the Duo.

B. Remove privacy screens.
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C. Take down the Duo Tablets:

e Use the blue key, turn the lock just right of the tablet.
e Undock the tablet by lifting up.

e Place the tablet in the lid compartment.

e Turn latch in upper left corner to secure the tablet.

e Use the blue key to lock tablet in place.

e Unlock the hinge on the left of Duo.

e Shut and latch the Duo.

D. Remove the Duos from the Booths.

E. Place the Duos in the Equipment Caddy.

F. Disassemble the Booths.

G. Place the disassembled Booths and privacy screens in the Booth Bags.

H. Put the Booth Bags in the Equipment Caddy.

13.Close polls on the ePollBook

Before closing polls on the ePollBook, write the number of checked-in Voters from the

Controller tapes.

A.

B
C.
D

Go to “Judge Admin Menu.”

. Select “Close Poll.”

Answer the questions.

. Select “Close Polls” in the lower right corner. A confirmation popup window will open.

Select: “YES”

The Judge Admin Menu will reopen with “Close Polls” greyed out. Bypass instructions
on the pop up window asking for end of day totals. DO NOT ENTER END-OF-DAY
TOTALS.

F. Select “OK”

G.
H.

Close Polls on all other ePollBooks.

Ensure the paper and ePollBook time sheets have been completed by all Election
Workers.
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VOTER COIINT V18T NF RECENT VOTERS

CLOSE POLL

How many pages were placed in the Damsged Bakot St today: 1

A. Judge unlocks Ballot Box Lock (right side of front door).

B. Open the Ballot Box

C. Remove the gray Ballot Bag, gather any Ballots that may have slipped out and place
them in the gray Ballot Bag.

D. Zip the gray Ballot Bag.

E. Using the red and black Cable Lock, secure the Ballot Bag through the zipper hole and
grommet. Take the Master Lock, open it, and place it through one of the holes in the
Cable Lock, and lock it in place. Take an orange Seal from the Ballot Box Seal
Envelope and place it through another hole in the Cable Lock.

14.Secure the Ballot Bag (both Judges will work together on these tasks)
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F. Document the a orange Seal serial number on the yellow Chain of Custody Form.

G. Both Judges sign the Chain of Custody form.

H. The sealed Ballot Bag will set aside to be returned by the two election workers
(TEC Sec. 127.066).

I. Collapse the Ballot Box by following the detailed instructions on the back of the Ballot Box.
Ensure nothing is inside the Ballot Box.

J. Place the Ballot Box in the Ballot Box carrying bag which will be returned by two
Election Workers. Do not place any items besides the Ballot Box in the Ballot
Box carrying bag.

15.Secure the Scan (both Judges must complete together)

A. Retrieve the Chain of Custody form from the Work Folder.
B. Place the following forms in the Scan before sealing it:

o Blue copy of Reconciliation Log

e Chain of Custody Form

C. Take a green Seal, from the Seal envelope, in the Judge Supply Box.

D. Document the Seal number, on the Chain of Custody form, and place form inside the
Scan.

E. Both judges sign the Chain of Custody form.

F. Secure the Seal around the handle of the Scan.
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16.Prepare envelopes and documents for Supply Return

Envelope 1—Reasonable Impediment Declaration (RID) Envelope
Envelope 2—To Harris County Elections Envelope

Envelope 4—Voter Registration Envelope

Envelope 5—Provisional Ballot Envelope

« Provisional Ballot Envelope will be placed in new blue bag with red handles. Inside
the bag will be the seal and Provisional Ballot Bag Seal Log.

e Record the seal on the log. Both Judges sign.

« Place seal log in bag with Provisional Ballot Envelope and secure the bag with
seal

Envelope 6—Spoiled Ballots Envelope

17.Pack up the Black ePollIBook Case

A. Place all ePollBooks to sleep by clicking on the left top corner. DO NOT ever
turn off ePollBooks, only put the screen to sleep.

B. Pack up all ePollBooks and place in the black case, with screens facing each
other to prevent screen damage.

C. Place charging cords and blocks in a black case.

D. Unplug MiFi (or MP-70 if provided), turn off the power, and place MiFi inside the
Black case with charging cable.

18.Seal Equipment Caddy

Take a green Seal from the Judge Supply Box.
Record the Seal number on Equipment Caddy Seal Log.
Both judges sign the Equipment Caddy Seal Log.

o0 w »

Ensure that none of the items that are supposed to be returned to Harris County on
Election night are in the Equipment Caddy.

m

Seal the Equipment Caddy.

F. Place Judge’s keys in the Election Forms Box and bring to drop off.
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Complete the following check-list on the ePollBook to ensure you set
aside all that is needed for drop off. Tap “Submit” once completed.

8:39 PM Mon Aug 28

< Back

©

Election Day Drop Off List

= 100% .

The Presiding Judge is responsible for the prompt delivery of all of these election items on election night. If any of the following items are not returned on
election night, the Presiding Judge will be required to return to the Vote Center that night to retrieve it.

Check off each item below as you prepare it for transport to your drop off location.

Sealed Ballot Bag(s) (gray soft bag)

Orange Chain of Custody Form
% (must place inside scan prior to
sealing the scan)

Scan(s) (all scans must be returned)

. Sealed Provisional Bag (Blue with red handles. Provisional
envelope #5 and seal log must be sealed inside the bag)

Black ePollBook case with all the following:
all ePollbooks

ePollbook stands
black extension cord

() wiFi

all cables and charging blocks

MP-70, if provided
Black Ballot Box in Carry Bag

Damaged Ballots Bag (red) (must complete and insert
seal log inside the sealed Emergency Slot bag)

Unused Ballot Paper

Judge Supply Box with completed envelopes:
#1RID (Purple Label)
#2 To EA/elections office (White Label)
#4 To Voter Registrar (Green Label)
#6 Spoiled Ballots - (Tan Label)
#7 Payroll - (Red Label)

Last Submitted On:
2023-08-24 20:06:43

Once the Election Day Drop Off List has been
submitted successfully, a pop-up box will appear
indicating so.

All equipment and supplies listed here are to
be returned to drop-off by two Election

Workers.

Election Day Drop Off List

®

Travel Log.

CCheck off each item below as you p
{89 allot Bag (that contains the b
{8 scan(s) - Allscans, even if nof

) Pace i the can the Orange fRanot
() Ploce inthe Scan the Bue RecKiatit oK

(8 Emeroency Siot Envelope (Retur Mgt Empty.
Donot place in the Scan)

Bocwith
Election Day Drop Off List
sted Rlktion Day Envelopes:
Data is Submitted l Pt

Successfully. 1R (flrole Label)

27o gl White Label)
2 fbter Registrar (Green Label)

i with seal
Signed by PJ and AJ (Yellow Label)

(8 #6 Spoiled Ballots - (Tan Label)
(O #7Payroli - (Red Label)

P —
5] oo i WA e et
oy

(8 -7, it provided
(0] Btack Batot Boxin Carry Bag
(3 Unused Batot Paper

Equipment and supplies not listed should be placed neatly back in the Equipment
Caddy, which will be sealed and remain at the Vote Center. Place the equipment keys
in the plastic pouch hanging on the Equipment Caddy. After double checking you
have all required items, close and Lock the Vote Center.

Election Day: Closing
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Early Voting & Election Day Vote Center Setup

Early Voting Opening the Vote Center

Early Voting Suspending Polls Daily

Early Voting Suspending Polls Last Day

Election Day Opening the Vote Center

Election Day Closing Polls
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EV & ED Vote Center Setup - Judge duty (J) / Clerk duty (C)

Tasks preceded with (C) are usually assigned to a Clerk. Tasks preceded with (J) are usually done by a Judge.

(J,C) means the Judge and Clerks may each do parts of this process.

Oo0Ooooooo0 o000 0bo0o0o0o0ooooooooQoooao

(J) Break and log seals on Equipment Caddy

(J) Early Voting: Unlock supply cabinet

(J) Assign Clerks to perform setup items below so tasks are done simultaneously using the manual
(C) Position Qualifying, Duo Go, Greeter and Judges Tables

(C) Run power cords out of voter’s path and place surge protectors as needed

(C) Set up MiFi FIRST, and then ePollBooks

(J) Early Voting: Call Tech(713-755-1617, Option 5) to confirm ePollBooks have connectivity
(C) Organize Qualifying and Greeter Tables with needed items

(C) Assemble Booths

(C) Daisy Chain Booth Power Cables without Duos attached

(C) Secure Duos to Booths, Plug Round Plug Power Cable into Duos

(C) Daisy-chain Verity Data Cables

(C) Connect ATls

(C) Perform Duo power test

(C) Place Duo Go on Duo Go Table and plug in to charge

(C) Attach Booth numbers to bottom half of Duo case carry handle

(C) Power down Duos after power test, unlock and replace tablets, Close Duo cases
(C) Unplug Duo surge protector from wall power

(C) Attach Duo privacy screens

(C) Post all legally required ltems to Post on coreplast boards, or walls if facility allows
(J,C) Perform payroll tasks

(J,C) Early Voting: ePollBooks charge inside Supply Cabinet,

(J) Election Day: Presiding Judge takes ePollBook case home

(J) Prepare for departure, log and seal equipment caddy

(J) Early Voting: Log and seal supply cabinet

(J) Close and confirm with facility voting room is secure

DO NOT SET UP CONTROLLERS, BALLOT BOX OR SCAN DURING VOTE CENTER SET UP

Checklists
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EV Opening Vote Center - Judge duty (J) / Clerk duty (C)

O (J) Both Judges remove and log seal from equipment caddy

o

) Early Voting: remove and log seal from supply cabinet

O (C) Plug in and turn on MiFi, or MP70 if provided

O (,

O
O

O OO oo o

O O oo o

O
O (J,C)
O (
O (

(C

(

(J
(J
(J
(J
(J
(J

O 000 o0ooooao

C) Place ePollBooks on tables, plug in, wake up and open polls
,C) Prepare Controllers, Ballot Box, Scan and Duos
(C) Set up Controllers on qualifying tables, plug in Bar Code Reader
(J) Power on Controllers, Power-on Self Test will print
(J) Print Controller’'s Zero Report, verify report is zero, log on Reconciliation Envelope
(C) Set up Ballot Box and Ballot Bag, Place scan on Ballot Box, lock in place
(J) Constable and Judges confirm Ballot Bag is empty, lock bag inside Ballot Box
(J) Judges together seal and then log seals for Ballot Box
()

J) Open Scan, verify seal & Scan serial number using yellow Chain of Custody inside, Place in
Work Folder

J
J

Plug in & power on Scan, Power-on Self Test will print

~ ~—

(
(J) Print Scan Zero Report, verify report is zero, log on Reconciliation Envelope
(C) Open and dock duo tablets, power them on
(C) Assign booth numbers on Duos
(J) Check time on Scans, Open Polls on Controllers & Scans, Open Polls Report prints
(J) Judges log report tapes on Reconciliation Envelopes, file tapes in envelopes
Prepare Location -
) Organize materials and prepare Judges Table

) Prepare Ballot Paper

(C) Prepare Curbside Voting Buzzer & Receiver, place distance markers, outdoor signage

) Complete ePollBook ADA Checklist — do this daily before opening Vote Center

C) Ensure there is clearly marked Curbside Voting space

) Prepare staff (oaths, name badges)
Ensure all indoor posted signage is in place

Send ePollBook Handy Message “Polls Open”

)
)
) Do payroll once Vote Center is fully ready to open, opening polls is priority
) Allow Voters to enter Vote Center at 7:00am

)

MANAGE PAPERWORK (logging, filing, signing) THROUGHGOUT THE DAY

Checklists
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EV Suspending Polls Daily - Judge duty (J) / Clerk duty (C)

O 0O0O0000a0aoOoaoa0o

O O0O0O000000O00a00aogaogogaOo

(C) At 7:00pm on Scan clock, stop admitting new Voters to line, put clerk at end of Voter line
(J) At 7:00pm send ePollBook Handy Message on status of poll

(J) After last voter in line by 7:00pm has voted, assign clerks to suspending tasks

(C) Bring in all outside signage

(C) Bring in all outside ADA remedies and Curbside Buzzer

(C) Ensure all trash and debris are picked up and discarded

(J) Both Judges suspend Controllers, Suspend Polls Report prints, print Access Code Report
(J) Both Judges log reports on Reconciliation Envelope, power down, seal Controllers

(J) If Ballots were put in Damaged Ballot Slot, remove from Ballot Box pouch

(J) Count that day’s unscanned ballots, log number on Damaged Ballot Log, place ballots in
Damaged Ballot Envelope, put envelope in Ballot Box Pouch

(J) Seal Damaged Ballot Slot and log seal number & reason seal was broken

(J) Both Judges suspend polls on all Scans, Suspend Polls Report prints

(J) Both Judges log reports on Reconciliation Envelope, power down & seal Scans

(C) Power Off Duos, leave tables docked and cases open

(J) Ensure paper and ePollBook time sheets have been completed

(J) Dismiss Clerks once they have completed all their tasks and recorded their time on ePollBook
(J) After Judges log report tapes on Reconciliation Envelope, file tapes in envelopes

(J) Seal Controllers and Scan, Log seals on Controller and Scan logs

(J) Suspend polls on ePollBooks, entering number of Damaged Slot ballots in ePollIBook

(J) Enter end of day totals on Judge ePollBook using process in manual

(J) Organize paperwork, place Work Folder and forms in Supply Cabinet

(J) Call 713-755-6965 to report daily vote totals

(J) Log Supply Cabinet seal number, place log in Work Folder, then in supply cabinet, lock & seal

(J) Close and secure Vote Center, taking Equipment Keys with you

Checklists
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O

O
O
O

O 0O000 Qg

O

O

OO0O0O0OO0OO0OO0O0O0OO0O0aoO0a0. O O00a0g

o o

EV Last Day Suspending Polls - Judge duty (J) / Clerk duty (C)

(J) Send ePollBook Handy Message when Constable arrives

(J) At 7:00pm on Scan clock, stop admitting new Voters to line, put Clerk at end of line

(J) After last Voter in line by 7:00pm has voted, assign clerks to suspending tasks

(C) Gather and place all ADA remedies in Equipment Caddy, including Curbside Buzzer

(C) Gather all outdoor signage, indoor ltems To Post and return to Supply Cabinet

(J) Both judges suspend Controllers, Suspend Polls Report prints, print Access Code Report
(J) Both judges log Controller reports on Reconciliation Envelope

(C) Break down Controllers and place in Equipment Caddy

(J) If Ballots were put in Damaged Ballot Slot, remove from pouch

(J) Count that day’s Damaged Ballots, log number on Damaged Ballot Slot Log, place Ballots and log
in Damaged Ballot Envelope, put envelope in NEW red Damaged Ballot Slot Ballot Bag

(J) Log orange seal number on Damaged Ballot Seal Log, place log in red Damaged Ballot Slot Ballot
Bag, place seal and lock on closed bag, set aside to go to drop off

(J) Log orange seal number on Early Voting Provisional Tub Seal Log, place log inside tub, place seals
and lock on tub, set aside for drop off

(J) Both Judges suspend polls on all Scans, Suspend Polls Report prints, tear off

(J) From menu print Ballot Count report, tear off

(J) Both Judges log Scan report numbers on Reconciliation Envelope

(J) Close Ballot Bag, get seal, log seal number on yellow Chain of Custody, Seal Ballot Bag

(J) Break down Scan, get orange seal, log seal on yellow Chain of Custody, place form inside Scan, seal
Scan

(C) Power off, dismantle, and place Duos and Duo Booths in Equipment Caddy

(C) Break down and store tables and chairs (unless instructed otherwise by facility)

(C) Ensure paper and ePollBook time sheets have been completed

(J) Suspend polls on ePollBooks, enter number of Damaged Ballot Slot Ballots

(J) Enter end of day totals on Judge ePollBook

(J) Gather all daily envelopes and place in return box for Constable

(J) Call 713-755-6965 to report daily vote total

(C) Collapse Ballot Box and place in carry tote, Pack up ePollBook Case

(J) Ensure all trash is picked up, Name tags turned in, Dismiss Clerks when duties completed
(J) Take 2 seals, Log seal numbers, Seal Equipment Caddy, lock and seal Supply Cabinet
(J) Place both Equipment Keys in return box

(J) Gather everything for Constable including NEW red Damage Ballot Slot Ballot Bag and complete
white Early Voting Equipment Receipt form with Constable

(J) Call 713-755-6965 to report Constable has left

J) Close and secure the Vote Center
) Checklists
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ED Opening Vote Center - Judge duty (J) / Clerk duty (C)

O 0O0Oao0oa0o

O 0O

O (J) Both Judges remove and log seal from Equipment Caddy
O (C
O (C

O (C) Prepare Controllers, Ballot Box, Scan and Duos

) Open ePollBook Case, plug in and turn on MiFi, or MP70 if provided
) After Mi-Fi is fully on, plug in, wake up and Open Polls on ePollBooks

O (C) Plug Bar Code Readers into Controllers, then Plug in and power on Controllers, Power-on Self

Test will print

O (J) Print Zero Report on each Controller, verify report is zero, log on Reconciliation Log. If you are

an EV location, that is now ED, your Controllers will show the closing number from EV.

a

(J) Open polls on Controllers, Open Polls Report prints, file all tapes in Envelope for Device
Reports/Tapes

(C) Set up Ballot Box, place Ballot Bag inside
(J) Put Scan on Ballot Box, locking it in place

(J) Judges together will lock, seal, and log seal numbers for Ballot Box

(C) Plug in and power on Scan, Power-on Self Test will print, check clock is accurate time

(J) Print Zero Report on Scan, verify report is zero, log on Reconciliation Log

OO0 0o0a0aogad

(J) Open polls on Scan, Open Polls Report prints, file all tapes in Envelope for Device
Reports/tapes, (If your location has more than 1 scan be sure to set all Scans up)

O (C) Open and set up Duos
0 (C) Turn on Duos
O (C) Assign booth numbers on Duos two at a time
(C) Prepare Location with all /tems to Post, place booth numbers on all Duos if it has not been done
O (J) Organize materials and prepare Judges Table
O (J) Prepare Ballot Paper
O (C) Prepare Curbside Voting Buzzer & Receiver, place distance markers, outdoor signs
(C) Complete ePollBook ADA checklist
(J) Prepare staff: give oaths, name badges, work assignments
(J) Ensure all indoor posted signage is in place
(J) Send ePollBook Handy Message “Polls Open”
(J) Post form Notice of Total Number of Voters Who Have Voted at front outside door, at 9:30 AM

running through 5:30 PM, log Voter numbers every two hours, numbers can be found in ePollBook

(J) Do payroll once Vote Center is full ready to open. Opening polls is the priority.

(J) Allow Voters to enter Vote Center at 7:00am.

O (J) MANAGE PAPERWORK (logging, filing, signing) THROUGHOUT THE DAY

Checklists
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ED Closing Vote Center - Judge duty (J) / Clerk duty (C)

O

O
O
O
O
O
O
O
O

O 0O

O 00000

O ad

O0O0000oa0

(J) At 7:00pm on Scan clock, stop admitting new Voters to line, Put Clerk at end of line, send Handy
Message on status of poll

(J) After last voter in line by 7:00pm has voted, assign clerks to closing tasks
(C) Gather and place all ADA remedies in Equipment Caddy, including Curbside Buzzer
(C) Gather all outdoor signage, indoor ltems To Post and return to Equipment Caddy
J) Both Judges close poll on Controllers, Close Polls Report prints, print Access Code Summary
J) Both Judges log Close Polls Report on Reconciliation Log

(

(

(C) Break down Controllers and place in Equipment Caddy

(J) If Ballots were put in Damaged Ballot Slot, remove from Ballot Box pouch
(

J) Count all unscanned ballots, log number on Damaged Ballot Slot Log, place ballots and log in
Damaged Ballot Envelope.

(J) Put envelope in NEW red Damaged Ballot Ballot Bag

(J) Get orange seal, Log seal number on Damaged Ballot Slot Ballot Bag Seal Log, Place seal log in
NEW red Damaged Ballot Slot Ballot Bag, Place seal on closed bag, Set bag aside to go to drop off

J) Both Judges close polls on all Scans, Tally Report prints, tear it off
J) Print Ballot Count, tear it off

J)

J) Both Judges log Tally Report and Ballot Count on Reconciliation Log

(
(
(J) Print a second copy of the Tally tape by tapping “Print Tally” and leave it on the Scan. Do not tear it off
(

(J) Place Provisional Ballot Envelope, (with all provisional affidavits/ballots inside) into NEW blue
Provisional Ballot Bag

Get orange seal, Log seal number on Provisional Ballot Bag Seal Log. Place seal log in the NEW blue
Provisional Ballot Bag with the ballots. Seal the bag and set aside to go to drop off

(J) Close Ballot Bag, get NEW lock and an orange seal, log seal number on orange Chain of Custody,
Lock the ballot bag

(J) Put Seal through hole on lock and seal the Ballot Bag. Set aside to go to drop off

(J) Break down Scan, get orange seal, log seal on orange Chain of Custody, place Chain of Custody in
Scan once both Judges have filled it out and signed.

(J) Seal Scan and set aside to go to drop off

(C) Power off, dismantle, and place Duos and Duo Booths in Equipment Caddy

(C) Break down and store tables and chairs (unless instructed otherwise by the facility)
(C) Collapse Ballot Box and place in carry tote, Set aside to go to drop off

(C) Ensure paper and ePollIBook time sheets have been completed

(J) Ensure all trash is picked up, Dismiss Clerks when duties completed

Gather daily envelopes in Elections Forms Box and all other equipment for return, use return items list on
Caddy and in ePollBook

Checklists
187



ED Closing Vote Center, cont. - Judge duty (J) / Clerk duty (C)

O

O

Close polls on ePollBooks, enter the number of Damaged Ballot Slot Ballots, Pack up ePollBook case.
Set aside to go to drop off

(J) Seal Equipment Caddy, log seal number on Equipment Caddy Seal Log, put seal log in Elections
Forms Box

(J) Place Equipment Keys in Elections Forms Box
(J) Call 713-755-6965 to report return items on their way to drop off
(J) Close and secure Vote Center

Please remember to return ALL items on the Return Items List posted on the Equipment Caddy.
You will need to return to the Vote Center to retrieve any items you forget.

Checklists
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Appendix

Set-Up and Opening Polls
190- Relieving an Election Worker From Duty

191 - Early Voting Seal Logs: Supply Cabinet,
Equipment Caddy and Controller

192 - Early Voting Seal Logs: Scan, Ballot Box and
Provisional Tub

193 - Election Day Seal Logs: Equipment Caddy
and Ballot Box

194 - Early Voting Chain of Custody

195 - Election Day Chain of Custody

196 - Oath of Officers of Election

197 - Constitutional Oath for PJ/AJ/EV Clerk
198 - Ballot Paper Signature/Initials

199 - Notice of Voting Order Priority

200 - Curbside Voting Space

Processing Voters
201 - Acceptable Forms of ID for Voting (List A)
202 - Oath of Assistance and Interpreter
203 - Instructions for Statement of Residence
204 - Statement of Residence Form

205 - Request to Cancel Ballot by Mail For Use in
the Polling Place

206 - Acceptable Forms of ID for Reasonable
Impediment Declaration (RID) Voting (List B)

207 - Reasonable Impediment Declaration
Instructions

208 - Reasonable Impediment Declaration Form

209 - List of Reasonable Impediment Declaration
(RID) Voters

210 - Register of Spoiled Ballots

211 - Register of Surrendered Ballots By Mail
212 - Provisional Voting Instructions

213 - Affidavit of Provisional Voter

214 - Notice of Provisional Voter

189

Processing Voters (continued)
215 - Voter Registration Cure Map
216 - List of Provisional Voters
217 - Registration Omissions List

218 - Combination Lists (Early Voting & Election
Day)

219 - Instructions for Combination Form

220 - Notice of Total Number of Voters

End of Day
221 - Damaged Ballot Slot Bag Seal Log
222 - Damaged Ballot Slot Bag Log
223 - Early Voting Daily Reconciliation Envelope
224 - Election Day Reconciliation Log

225 - Election Day Envelope for Device Reports/
Tapes

226 - Early Voting Constable Travel Log
227 - Early Voting Items to Give Constable
228 - Election Day ltems to Return



RELIEVING AN ELECTION WORKER FROM DUTY

Election Judges or Clerks may be relieved of
duty for any of the following:

« Intimidating, threatening or coercing Voters 4.
« Influencing a Voter’s vote
o Unlawfully assisting a Voter

o Unlawfully divulging the way a Voter has 5
voted

« Unlawfully revealing voter information 6

o Unlawfully permitting or preventing deposit
of a Ballot

« Making terroristic threats

« Official oppression, including sexual
harassment

o Falsifying hours on a time sheet

o Failure to secure voting equipment (Duos,
Controllers, Scans, ePollBooks) properly

have been warned for a second time, the
worker may be terminated.

Workers who exhibit threatening behavior or
make derogatory, racist, sexist, or
homophobic statements at the Vote Center
may be immediately terminated.

. Complaints, warnings, and terminations will

be logged for review of future appointments.

. In elections where parties nominate Election

Workers, Harris County will advise the
appropriate political party of the warning or
termination.

For Election Day, Election Worker issues
will be discussed with the political party who
nominated them and will seek agreement on
removal.

Note: During Early Voting, neither the PJ

» Failure to treat Election Workers and Voters nor the AJ has the authority to fire any
with respect, including using racist language Clerk. The Harris County staff must be
or engaging in political commentary notified and consulted regarding any

o Repeated failure to comply with voting
procedures covered in training

allegations of wrongdoing by a clerk. Harris
County Elections will determine the

necessary course of action will advise the

o Failure to allow high ESS (or whomever is
assigned) to update the wait-time tool or
providing false information in the tool

o Failure to follow the laws, rules, and
procedures of the state of Texas and/or of
Harris County

Procedure for removing Election Workers

1. Harris County Staff member will seek
confirmation of allegations.

2. If complaint is confirmed, a Harris County
staff member may issue warning or
removal (depending on severity).

3. If worker engages in conduct for which they

190
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EARLY VOTING SUPPLY CABINET, EQUIPMENT CADDY, & CONTROLLER SEAL LOGS

(place in Return White Envelope)

Last night of Early Voting place this completed log in Return White Envelope. Send with Constable.

EV SUPPLY CABINET SEAL LOG

SRD label here

Seal Number

Signature of EV Presiding Judge Signature of EV Alternate Judge

Set-up

Oct 24

Oct 25

Oct 26

Oct 27

Last night of Early Veting place this completed log in Return White Envelope. Send with Constable.

SRD label here

EV EQUIPMENT CADDY SEAL LOG

Seal Number

Signature of EV Presiding Judge Signature of EV Alternate Judge

Set-up

Nov 4

Seal Caddy after set-up with green seal. Controllers/Scan inside. First day of voting Judges confirm seal #. Cut seal off, place in
envelope. Caddy remains unsealed until last day of EV. Controllers are put inside. Caddy is sealed and seal # is logged.

ien cut off seal # and

Last night of Early Voting place this completed log in Return White Envelope. Send with Constable.

EV CONTROLLER SEAL LOG

SRD label here

White Seal #

Pink Seal # Signature of EV Presiding Judge

Signature of EV Alternate Judge

Oct 24

Oct 25

Oct 26

Oct 27

Oct 28

Oct 29

Oct 30

Oct 31

MNov 1

Nov 2

Nov 3

Nov 4

Seal Controllers each night with green seal. Enter seal # on Log. In the morning Judges together confirm seal # is still the

same, before removing seal. Cut seal # off and place in this envelope daily.
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EARLY VOTING SCAN, PROVISIONAL TUB, AND BALLOT BOX SEAL LOGS

(place in Return White Envelope)

Last night of Early Voting place this completed log in Return White Envelope. Send with Constable.

EV SCAN SEAL LOG

SRD label here

Seal Number Signature of EV Presiding Judge Signature of EV Alternate Judge

Oct 24

Oct 25

Oct 26

Oct 27

Last night of Early Voting place this completed log in Return White Envelope. Send with Constable.

EV BALLOT BOX SEAL LOG

SRD label here

Date | Front Door | Back Door | Emergency Notes regarding need to Initials of Initials of
Seal # Seal # Slot Seal # break seals, if any Presiding Judge | Alternate Judge

Oct 24

Oct 25

Oct 26

Oct 27

Oct 28

Oct 29

Oct 30

Oct 31

Nov 1

Nov 2

Nov 3

Nov 4

This is a true list of seals used to seal doors/slot of Ballot Box. Match seal #5 each morning. Write #s in each evening. #s only
change if Judges need to break & reseal box. Reason is logged. Poll Watcher signature (if present)

Presiding Judge signature Alternate Judge sighature

seal # is still the same,

(place in Provisional Tub)

Last night of Early Voting place this completed log in Provisional Tub. Send with Constable.

EV PROVISIONAL TUB SEAL LOG

SRD label here

Left Side Seal # | Right Side Seal # | Signature of EV Presiding Judge Signature of EV Alternate Judge

Set-up

This is a true list of the seals used to seal the doors of the Provisional Tub during Early Voting. The seals do not need to be
changed, but both Judges should check each morning to be sure the seal numbers on the Provisional Tub match the numbers
on the log from the day before. If the seals need to be changed for some reason, put the new seal numbers on the log and
have both ludges sign for the new seals. Put the removed seal numbers inside this envelope.

Signature of Poll Watcher (if present)

192




ELECTION DAY EQUIPMENT CADDY AND BALLOT BOX SEAL LOGS

(place in Envelope 2—white)

End of Election Day place this completed log in #2 White Envelope.

ED EQUIPMENT CADDY SEAL LOG

Poll Code

Seal Number

Signature of ED Presiding Judge

Signature of ED Alternate Judge

Set-up

Mov 8

Seal Caddy after set-up with green seal. Controllers inside. Log seal. On Election Day Judges confirm seal #. Cut seal off, place
in envelope. Caddy remains unsealed until end of day. Controllers are put inside. Caddy is resealed and seal # is logged.

End of Election Day place this completed log in #2 White Envelope.

Poll Code
ED BALLOT BOX SEAL LOG
Date | Front Door | Back Door | Emergency Notes regarding need to Initials of Initials of
Seal # Seal # Slot Seal # break seals, if any Presiding Judge | Alternate Judge
Nowv 8

This is a true list of seals used to seal doors/slot of Ballot Box. Write seal #s on form in morning. #s only change if the Judge
needs to break & reseal box. Reason will be logged.

Presiding Judge signature

Poll Watcher signature (if present)

Alternate Judge signature
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EARLY VOTING CHAIN OF CUSTODY (Yellow)

(place in Scan)

Chain of Custody Form - Early Voting

‘Prior to Supply Handout:

PollCode: Scan Serial # vDrive Door Seal:
Supply Handout:
Scan Outer Seal Number: (Write in Seal number)

Signature of County Clerk Staff

Early Voting, first morning prior to opening:

Scan Quter Seal Unbroken? Yes / No (Circle One)

Scan Quter Seal Number Match Above Number? Yes f Mo (Circle One)

Scan Serial Mumber Match Above Number? Yes / Mo (Circle One)

vDrive Door Seal Unbroken? Yes / Mo (Circle One)

vDrive Door Seal Mumber Match Above Number? Yes f Mo (Circle Ong)

(If No is checked for any of the above questions, please call T13-755-1617; press 5 for tech line)

Signature Presiding Judge Signature Alternate Judge

End of Early Voting, after last night suspend:

Scan Outer Seal Number: Ballot Bag Seal: (Write In Seal Numbers)
Signature Presiding Judge Signature Alternate Judge
FOR OFFICE USE ONLY

Central Count after equipment returned:

Scan Outer Seal Number Unbroken? Yes / No (Circle Ong)

Scan Quter Seal Number Match Above Number? Yes / No (Circle Ong)

Scan Serial Number Match Above Scan Serial Mumber? Yes [/ Mo (Circle One)

vDrive Door Seal Unbroken? Yes / Mo (Circle One)

vDrive Door Seal Number Match Above Scan Door Seal Mumber? Yes / No (Circle Ong)
Ballot Bag Seal Number Match Above Ballot Bag Seal Mumber? Yes f No (Circle One)

Signature Presiding Judge of Central Count Signature Alternate Judge of Central Count

Record comments on back of form
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ELECTION DAY CHAIN OF CUSTODY (Orange)

(place in Scan)




OATH OF ELECTION JUDGES AND CLERKS

(Early Voting - place in Return White Envelope, Election Day - place in Envelope 2, white)

i1

Primicnbssd by Samtrabacy of Slaba
Sachen B0, Tasak Hecbos Cooa
LT ri]

Pet. Ma. Authicrity Conducting Election

[Crate al Election Type of Election

OATH OF ELECTION JUDGES AMD CLERKS

“I sweear or affirm that | will not in any manner reguest or seek to persuade or induce any voter
to wote for or against any candidate or measure to be woted on, and that | will faithfully
perform my duty as officer of the election and guard the purity of the election.”

Signature af Election Judge Signature af AlRernate ludge
Signature af Election Clark o Signature af Election Clark
Sigmature af Ebection Clerk - Signature af Election Clerk
Signature of Election Clerk - Signature af Election Clerk
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OCONSTITUTIONAL OATH FOR PRESIDNG JUDGE, ALTERNATE JUDGE,
AND EARLY VOTING CLERK.

(Early Voting - place in Return White Envelope, Election Day - place in Envelope 2, white)

10-2

Prescribed by Secretary of State

Article XV, Section 1, Texas Constitution
Sections 1.016, Texas Election Code
9/2023

CONSTITUTIONAL OATH FOR PRESIDING JUDGE, ALTERNATE JUDGE, AND EARLY VOTING CLERK

Prior to entering service as an election judge, alternate judge, or early voting clerk, individuals must
complete the statement of officer and take the constitutional oath. The Statement of Officer must be

completed prior to taking the constitutional oath of office.

STATEMENT OF OFFICER

1, do solemnly swear (or affirm) that | have not directly or indirectly paid,

offered, promised to pay, contributed or promised to contribute any money or thing of value, or promised any
public office or employment for the giving or withholding of a vote at the election at which | was elected or as

a reward to secure my appointment or confirmation, whichever case may be, so help me God.

Title of Position to Which Appointed:

Execution

Under penalties of perjury, | declare that | have read the foregoing statement and the facts stated therein
are true.

Date: Signature of Officer

CONSTITUTIONAL OATH OF OFFICE

IN THE NAME AND BY THE AUTHORITY OF THE STATE OF TEXAS,

1, do solemnly swear (or affirm], that | will faithfully execute
the duties of the office of of the State of Texas, and will to the best
of my ability preserve, protect, and defend the Constitution and laws of the United States and of this State,
50 help me God.

Signature of Election Judge/Alternate JudgefEarly Voting Clerk

Signature of Officer Administering Oath
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PLACEMENT ON BALLOT PAPER
(EV - Election Administrator initials, ED - PJ signature)

VEERITY"

knowledge base
article #32 in a series

KHART

intercivioc

Signature Placement on Verity Duo PVR Paper

This document provides best practices for applying a signature to the back of Verity Duo PVR paper, for
jurisdictions that require it. The recommended signature placement is illustrated in the image below.

IMPORTANT:

s Signatures should be placed no more than 0.75" (3/4") from the page edge, in the bottom left.

+ Sign only on the side of the PVR paper with the pre-printed arrow. Do not sign or mark on the blank side of the
paper.

+ Test any pens or stamps pricr to use to ensure that they do not bleed through the paper or smear. Do not use
markers.

I

Recommended
Signature 0.7571
Placement

~N

6670-032 A_Verity KB_Duo PVR Signature Placement @Hart InterCivic
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7-38
Presorbed by Seonetary of Etxe

Seolion 520015, Teas Elecion Code
0aEna3

NOTICE OF VOTING ORDER PRIORITY FOR
VOTERS WITH CERTAIN DISABILITIES

Pursuant to Section 63.0015, Texas Election Code:

An election officer shall give voting order priority to individuals with a
mability problem that substantially impairs the person's ability to move
around.

A person assisting an individual with a mobility problem may also, at the
individual’s request, be given voting order prionity.

Disabilities and conditions that may qualify yvou for voling order pricnity
include paralysis, lung disease, the use of porlable oxygen, cardiac
deficlency, severe limitation in the ability to walk due lo arthritic, neurslogical,
or arthopedic condition, wheelchair confinement, arthritis, foot disorder, the
inability to walk 200 feet without stopping to rest, or use of a brace, cane,
crutch, or other assistive device.

Voters who wish 1o be given voling order priority, and be accepled for voting
before others in line to wvote at that polling place, may indicate this to any
election officer serving at the polling place. The presiding election judge shall
bring the voter and the voter's assistant, if applicable, forward to the front of
the line.

AVISO de PRIORIDAD de ORDEN de VOTACION
PARA VOTANTES CON CIERTAS DISCAPACIDADES

De conformidad con la Seccidn 63.0015, Coddigo Electoral de Texas:

Un oficial de elecciones debe dar prioridad de orden de votacién a
individuos con un  problema de movilidad que dificulta
sustancialmente la capacidad de la persona para moverse.

Una persona que asiste a un Individuo con un problema de movilidad
también puede, a peticidn del individuo, ser dado prioridad en el orden de
wotacidn.

Discapacidades y condiciones que pueden calificarle para priondad de
orden de wvolaciin incluyen pardlisis, enfermedad pulmonar, el uso de
oxigeno portatil, deficiencia cardiaca, limitacién severa en la habillidad para
caminar debido a condiciones arriticas, neuroldgicas u oropédicas,
confinamiento de silla de ruedas, artrilis, trastorno de ple, la incapacidad
para caminar 200 pies sin parar para descansar, o el uso de una abrazadera,
bastén, muleta u otro dispositivo de ayuda.

Votantes que desean recibir prioridad de orden de votacién, y ser aceptados
para volar antes que otros en la fila para votar en el lugar de volacién,
pueden indicar esto a cualguier funcionario de elecciones que prestan
serdcios en el lugar de volaclén, El juez presidente de elecciones debe
llevar al votante y el asistente del volante, sl es aplicable, adelante al frente
de la linea.
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CURBSIDE VOTING SPACE

Form 7-44

Prescribed by Secretary of State

Sections 64.009, 104.004, Texas Election Code
09/2023

CURBSIDE VOTING SPACE
Espacio Para Votacion en la Acera

ONLY available for voters physically unable to enter the
polling place without the likelihood of needing personal
assistance or injuring their health.

SOLO disponible para los votantes fisicamente incapaces
de entrar en el lugar de votacion sin la probabilidad de
necesitar asistencia personal o de afectar su salud.

PRESS THE BUTTON OR INTERCOM TO
REQUEST ASSISTANCE FROM AN ELECTION
OFFICER AT THE POLLING PLACE

PULSE EL BOTON O EL
INTERCOMUNICADOR PARA SOLICITAR
ASISTENCIA DE UN FUNCIONARIO
ELECTORAL EN EL LUGAR DE VOTACION
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ACCEPTABLE FORMS OF ID FOR VOTING (ListA)

Acceptable Forms of Identification for Voting (List A)

VA 1N Evpuormmsend
TR T
-_—
3

Texas issued Driver's License,
Identification Card, Under 21 Driver's
License and ID, Concealed or Handgun

License

“IA003TINOUAATOP0NST 16A30T SN LI00T ST K83

With the exception of the U.S. citzenship certficate, the
identification must be current or, for voters aged 18-69, have
expired no more than 4 years before being presented for
voter qualification at the polling place. A person 70 years of
age or older may use a form of identification listed above that
has expired if the identification is otherise valid.

US. Certificate of
"y Citizenship or
o Naturalizat

B vty bt fnd s
ANW CITHRAN NAMKE - AF30N 5 0MAN - SEW AN AT
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OATH OF ASSISTANCE & INTERPRETER

( Early Voting - place in Return White Envelope, Election Day - place in Envelope 2, white)

gf Iéllecﬁ_qn: Poll Code:
7.58 |'Lclrapi°B$eu CE."'?D"J (Cadigo de la votacian)
Prescribed by Secretary of State (R (M3 55 Pheng Phigu) (i Ra5e)
Sections 64.0322, 64.034, Texas Election Code Date of Election: Authority Cclnducnnq Election:
2022 (Fecha de la Eleccidn) {'I'ham T»en Hanhel;:rlcmug
OATH OF ASSISTANCE gy B3 CO) (&5 ) Taim Quyin

Dath of Person Assisting Vioter: *| swear (or affimn) under penalty of perjury that the voter | am assisting represented to me they are =igible to receive assistance; | will not suggest, by word, sign, or gesture, how the voter should vote; | will prepare the
woter's ballot as the voter directs; | did not pressure or coerce the voter into choosing me to provide assistance; | am not the woter's employer, an agent of the voter's employer, or an officer or agent of a labor union to which the voter belongs; 1 will not
communicate information about how the voter has voted to another person; and | understand that if assistance is provided to a voter who is not eligible for assistance, the voter's ballot may not be counted ™

Juramento de la Persona Asistiendo al Votante: Yo juro (o afirmo) bajo pena de perjurio que &l vatante al que estoy asistiendo me representd que es elegible para recibir asistendia; no sugeriré, con palabra, sefial, o gesto, coma debe votar &l
wotante; prepararé la boleta del votante segin lo indique &l votants: no presioné ni coaccioné al votante para gue me eligiera como asistents; no soy el empleador del votante, un agente del empleador del votante, o un oficial o agente de un
sindicato al cual el votants pertenece; no comunicané informacién sobre como el votante ha votado & otra persona; y entiendo que si se proporciona asistencia a un votante que no es elegible para recibir asistencia. |a boleta del votante podria no
ser contada.”

L&i Tuyén Thé Ciia Ngwéi Bang Tro Gitp Cle Tri: “Téi xin thé (hodic xéc nhén) theo hinh phat v& 13i khaj man ring ol tri m t5i dang gilp &5 & cho t5i bit 13 ho o6 dli Gy kién G2 nhin su tro gilp; t5i s& khéng goi . bing 161 ndi, ddu hidu,
hodc ol chi, céch i tr nén biu phigu nhu nio; t5i s& dénh déu 14 phigu clia ol i theo Glng nhur céc ¥ musn clia ol i t5i khéng gy 3p ke, hodic ép budc cir 1 lua chon 151 32 dugye nhin su tro gidp: 151 khdng phii I3 chi cia ol tr, dai dién cla
chil oia ol 1, hode I vién chire hode dai dign mét nghiép doén lao Sing ndo olia ol t; thi 5 khing thing bo théng in i cdch olr tri 33 biu phidu nhur thé nde cho nguéi khic bidt v tai hifu ring néu sur tro gilp duoe cung odp cho mét ol tri
khéing hdi di diu kidn 32 durgc nhin sur tro gitp, 1 phifu cia cir tri 36 o6 thé khéng duec tinh."

AERHARR: “FAEE ERE FARBHOERGOEAZTONNRERGIY, Lo FESARE FREDFAEEROEARR X A HERARNETEAERGAR . XL ANSARRENEARAND . FATRRENRE. AEAGERRE
IENEARKEL  TAFTEHARNARRGEEMEEAMA . TARE, NEATHSEMRHORRREERDY, BRERARRETETEHITNE .

Signature of Assistant (Firma del Printed Name of Assistant Address of Assistant Relationship of Assistant to Voter | Did you receive or accept any form of compensation or
Asistente){ChiF Ky clia Ngwoi Tree|  [Nombre del Asistente en Letra (Direccion del Asistente) ( i6n del Asi al other benefit from a candidate. campaign. or political
Gitip) (EA FE) de Molde) (In Tén cia Ngwdi Tro (Bia Chi cia Ngudi Tro Gitip) (Mi Quan HE cha Ngurdi Tro committee? (Recibit o acepts cualquier
Gidp) (B AERES) (AL S%) Giip abivii Cir Tr) candidats, carmpats  Somet pafaoes) 0o vt o i
(B RBEHNEF hode ehdp nhan bt ky thir gi nhie nén hode nio
khdc nF monmg ciF vién, chidn dich tranh ciF, hode dy
ban chinh tri khing?) (& EFEMEA. &
BEEH TR WAL
A0 R )
1 Yes No
2 Yes No
3 Yes No
4 Yes No
5 Yes No
6 Yes No
7 Yes No
8 Yes No
k] Yes No
10 Yes No
The above oaths were swom and subscribed to before me this day of 20
Losj g aniba fueron d bajo y auscritos ante mi en este dia___ de 0 Signature of Election Officer Printed Name of Election Officer
Nhirng 1&i tuyén thé trén d3 dwc tuyén thé va ndp lai cho i vao ngay. thang 20
LAEEEAETMAENEAER ;|

T-58
[Type ol Eledion. :
Prescribed by Secretary of State ﬁ:’;ﬂe E:'Z’:m P;":a? | .
{Log Bhu Cir) { g0 de la votacian)
?;E:;“s 61.033, 61.035 Texas Bection Gode e (M S Phang Pribu) (RIS 48)
Date of Election: Authority Condur:tlng Election:
{Fechade la Eleccibn) {Andoridad izl eleccion)

(Ngdy B4u C) (REE) m"‘ﬂ,;‘; i i 58

OATH OF INTERPRETER
Oath of Interpreter: "l swear (or affimn) that, to the best of my ability, | will correctly interpret and translate each question, answer, or statement addressed either to the voter by
any election officer or to an election officer by the voter." Juramento del Interprete: “Yo juro (o afirmo) que, a mi mejor habilidad interpretard y traduciré de una manera correcta cada pregunta, respuesta o
declaracion que cualguier oficial electoral dirija al votante o que el votante dirjaa cualquier oficial electoral.”
LOI TUYEN THE CUA THONG DICH VIEN: “Téi xin thé (hodc khdng dinh) réing, v hét kha ndng cda minh, t6i 56 difin gidi va thong dich mot cach chinh xéc timg ciu hdi, céu trd I6i, hodic tuyén bd ma bét ky vién chic
béu el ndo gui dén cli i hodic tir cu i Goi lai cho vién chic béu e

FFAFLE  REF (L BAFE BN IRFROEFEGEEEAN SRS EaSBEARLNEENE. SELWL .

The above oaths were sworn and subscribed to before me this day of ., 20

I armba fuercn I bajo ji ¥ itos ante mi en la fecha arriba.
Nieng i3 tuydn thé tndn a8 duge fuyén b‘lé vé ngp fai cho tai uaongay Signature of Election Officer
L WATEE REATENE FHE A

Printed Name of Election Officer
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INSTRUCTIONS FOR STATEMENT OF RESIDENCE (SOR)

btatement of Residence (SOR) Instructions
If the voter needs to update their address, they will fill out this Statement of Residence form.

This form is completed by the voter before they are checked in on the ePollBook.

Step 1 - Voier fills in their name and address on the form.

STATEMENT OF RESIDENCE
For persons whose residence address does not match voter registration address.

TaStNAME vude Sl (1any (¥, &, 1) WH»O_FFWN Wavp) Former Name
Name Voter Middle

Residence AQOress: Skeet Addross and Apartment Numbe, City, State, and Zip Telephone Number (Optional)
I aon. Sesribe wibans wou ve. 10w sl incute P.0. Sox o Rl Rodlel Include Ares Code

Step 2 - Voier fills in the Date of Birth, TOL or Personal ID or the last 4 numbers of their Social Security Number.

1
Texas Driver's License No. or Texas ¥ N0 Taxas Drver's Liconse of Personal
Personal LD. NO. Fsesued by e Dagunrwnd of Identification, give Last 4 digts of your
Fuehe Sefwep! Social Security Nember

PEIZIEREEE  oxxx{oR]22]

Date of Birth: sreet sy yeur]

PEVEA/EIFIAE

Gender (Oztionzl)

License/Personal
D“"’ B R lmmmmrmm Kentincason Number or
| understand that gving false mformation to 3 voler regstration & perjury and a crme under state and federal kw Cormachion of thes crme

| If the voter has not been issued 1D have them check this box

Make sure Voter fills in the “City and County of Former Residence in Texas” and the “City and County of Current
Residence in Texas”

Step 3 - Voier Signs and dates form.

| understand that grang false sformation 1o procure 3 voied regstraton & perjury and 3 crme under state and federal iw Cormachion of ths crime

may result In Impnsonment op o 130 days, & NIne up to 32,000, or both, PlRase read 31 DEes StRemonts DHow 10 AMrm befiorg Signing.

o | woesidert of Dis county and 8 U S clioen, and

© | Nave not Deen Saaly corvicted of 2 felons of If & felon | hawe completed & Of ry pursATREnt NCLONG &y lerm of NCaseraton, parcle, Super son. penad of
probaton, o | Rave beer pariined, and

© | have ot been determined by 3 Inal Jaagment of 3 COUT ENENTIGNG DODaNE KrEdBOn 10 DE totaly mentally NCapIctaed or parally M encally Incapactates
WINOL Ihe Mght B0 vote

X Voter Name nate  ©02/01/2022 |

Sorature of Applcant o Agert asd Relationstep 1o Apphcant of Pirted Name of Apsicart # Sored by Witness and Date

Step 4 -
o Voter gives filled out form to Qualifying Clerk and is checked in on the ePollBook.
¢ Qualfying Clerk MUST look at form and confirm that the voter siill lives in Harris County.
o [fthe Voter has moved out of Harris County, the Qualifying Clerk nesds to send the Voter to speak to the Judge
and cannot check them in to vote.

The forms are filed in the Statement of Residence Envelope along with 2l other filled cut SOR forms.

Rev 082022
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STATEMENT OF RESIDENCE (SOR)

(Early Voting - place in Green Envelope, Election Day - Place in Envelope 4 [green] )




REQUEST TO CANCEL BALLOT BY MAIL FOR USE IN THE POLLING PLACE

Early Voting - Place in Cancellation of Mail Ballot envelope
Election Day - Place in Request to Cancel Application for a Ballot By Mail envelope

&7

Prescribed by Seostary of Siale
‘Eeobiong 63,011, 55025, B4.022, 54.0358, BS 074 Texas Election Code
CE0z3

REQUEST TO CANCEL BALLOT BY MAIL FOR USE IN THE POLLING PLACE
B4.0052 (&)

1, , 8 qualified voter for the
{printed name of woler) jrame of dection)

Election 1o be held an I i requeel that iy Application lor Balial by
{month)  (day) (year)
Ml ar Federal Posl Card Application be cancelad.

This Section
Musi Be
Every Voier

Completed by

WUID (required) Signature of Veter

To be Completed at an Early Voting or Election Day Polling Place
Statemeant:
| &m surrendering my ballot by mail, presentng a Motice of Impreger Delivery or presenting
& Motice of Surrendered Ballot to an election officer at the poling place. | hereby request
that rmy Applicaton for a Ballot by Mail or Federal Post Card Apglication be cancelled for
thig election.

®
#

Motice of

Woler Has Mail
Baliot, Motios of
Improper Delivery or
Ewrrendered Ballod

Signature of \Vater

m
L
=
=
—

Statemant:

| gz not have possession of my maled ballot or 2 Notice of Improper Delivery or a Motice of
Surrendered Ballot at the ime | offered to wote. | wigh to cancal my Application far & Ballat
oy Mail or Federsl Post Card Application and vote in person. | understand that | will e
given & Provisional Ballet

1]

Yoter Doas Mot

Hawe Mall Balof,
Molice of Improper

Dalvery or Kotice of
Surrendered Ballol

Signature of Woter
This section to be completed by Election Official.

Mame of Viotar LD Mumber
{Mame of Voter) [Reguired)
Registered Pracinct Mumbar
Sworn and subscribad before me, this day of ,
{Dayh [Month) [Year)

Sigratune of Elecion Oficlal Withessng Aflidavit Frined Name of Election Oifical Wilnessing Altidanat

Instructions for Deputy Early Vioting Clerk or Election Judge:

Top Box (o be Completed by Election Official and Voler

1. Complete the log box labehed, *This Section Must Be Completed by Every Vaber.”
Inclusde all the required information:

#. Printod name of voter as it appears onthe List of Riegistered Yoters

k. Mame of Election

& Date of Election

d  WUAD ramber as it appears on the List of Registered Wobers
Direct the voler b sign he lop bex on the “Sigrabure af Valer Line.

Eneure that all infernation is complete including the required VUID number.

o b

Deterrnine which afMdavit the vater should complete.
I woter has possession of the mailed ballol, Natice of Improper Delivery or 8 Nolice of Surrendered
Ballet, ersure (Rl e voter signs the aflidavil labaled “Voter Has Mail Ballat, Motice of Improper
Delvery of Notise af Surendered Ballal.” [34.032(d)]
a. Afler the veter sigrs the alligavit and surrenders the mailed ballal, Notise af Improper Delivery
of Motice of Sumandeted Ballal, the veler is entilied 1 recaive & regulas baliol
i. INthe veler surrenders an oflicial ballal, record the date, name of he veter and the serial
Aunber af the surfendered ballst an the Register of Surrenderead Ballals, Altach this
eancellalion request la the efcal ballot and place 2 in the designated emvelepe.
&. I the veler does not have possession of the mailed ballol, Notice of Improper Dellvery of the Nolice
of Surrendared Baliol, the vater must sign the aMidavil in the box labeled, “Vater Does Not Have Mail
Ballet, Natice of Imgroper Delivery or Nolice of Surrendered Ballol.” [63.011ja-1}]
a. Dnce the veler aigns the aflidavil, e or she may anly be given a Pravisicnal Balial.
b Pleass ansure thal the veler completes all the necessary infarmatian on the AMidavit of

Frovisional Voler befare issuing tha Provisional Ballal.

All information must be completed so that the appropriate voter's Application for Ballot by
Mail or Federal Post Card Application can be cancelled.

[l
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ACCEPTABLE FORMS OF ID FOR REASONABLE IMPEDIMENT DECLARATION (RID) VOTERS

Examples of Reasonable Impediment Declaration ID's (List B)
Copy of or Original other government documents

+  MUST include voter's name and an address
2 Remember: The address on the supporting |0 does not have to match the voter's registration address
« |t must be an onginal document if it containe a photograph
«  [f the voler's name appears on the list of regiztered voters (2PollBock), but does not match exactly to the 1D provided, the
“Gimilar Mame" box must be initialed by the voter
o Must be iszued by the faderal govemment, a federally recognized tribal govemment, or a state or local government in the LS.

Examples of other government documents:

Drver's licenzes from other ztates

0 cards izsued by federally recognized Native American tibes

DPS Receipts (without a photo)

Expired voter registration certificates

Expired Texas DPS-issued drivers fcenses or personal ID) cards (over 4 years)
Examples of documents NOT included:

Social Security Card (no address)
State College |I's (if no address)
State/Federal Employee ID Card (in not address)

Library Cards (in no address)

. s & 8 »

. s 8 @

e Ermiovee
1234 Somuy St AR . EEI_.—
B, W TR - 2018 = D07 Bampie
Re——— RN
-
PAY =ddFog huradngd ighsen dollars ag Y Y i e b
p— =
Tyt Ol i v v
e e, T
BES Somp Gireod
Wi B W1 OF CooE i
| Ay Y M
Copy of or Original Voter Registration Certificate
Paycheck

Copy of or Original Current
Litility Bill

Copy of or Original of a Certified
Domestic Birth Certificate

Copy of or Original Bank
Statement
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REASONABLE IMPEDIMENT DECLARATION (RID) INSTRUCTIONS

713
Frescribed by Seoretary af State
Sechion G000, Texss Elsctian Code
12ms

REASONABLE IMPEDIMENT DECLARATION (RID) INSTRUCTIONS

Instructions: If a voter appears on the official list of registered voters, but does not possess an acceptable form of photo

identification under Section £3.0101 (3) of the Texas Election Code Acceptable Photo 1D, also known as List A, and cannot
reasanably cbtain an Acceptable Photo ID, the following steps shall be taken by the election officer to allow the voter to

cast a regular ballot:

1. The Judge will present the Reasonable Impediment Declarotion form to the voter, and ask the voter to provide a
copy or original of one of the following forms of identification listed in Section 63.0101{b) of the Texas Election
Code, known as List B. This cannot be an electronic version of the 1D.

a. government document that shows the voter's name and an address (which includes the voter's voter
registration certificate)

a current utility bill

@ bank statement

a government check

a paycheck

a certified domestic [from a L5, state or territory) birth certificate or a document confirming

birth admissible in a court of law which establishes the voter's identity (which may include a

foreign birth document)

mmoan o

MOTE: The oddress an the identification presented is not required to match the oddress
recarded in the afficiol list of registered voters.

2. Ask the voter to complete this form by entering their name at the top. Ask them to review the “Voter's Declaration
of Reasonable Impediment,” indicating their impediment, and then sign their name.

3. When finished filling out the form the voter will return the completed form to the judge who may not question the
voter concerning the reasonableness of any claimed impediment. The Election Judge should enter the day's date
and then sign on the space provided on the declaration.

4, The Election Judge will fill in the voter’'s “Voter Unique Identification Number,” also known as the “YUID,” in the
appropriate box. It can be found in the ePollBook when searching for voter or by calling the Vioter Registration
office. Then list the voter's name and VUID number on the List OF Voters Who Voted Using
A Reasonable Impediment Declaration (RID) form.

5. The Election ludge will then fill in the lower portion of the Reasonabie Impediment Declaration labeled, “To Be
Completed By Election Official.” Mark which t',,"l:l-E-lle List B identification the voter provided by checking the
appropriate box. Fill in the “Date of Election” with the Election Day date, and the “Location” with the SRD or poll
code number.

6. Allow the voter to cast a regular ballot by checking them in on the ePollBook.

MOTE: This form may also be used if a3 voter voted Provisionally and does not possess, and cannot reasonably obtain, an
acceptable form of phato identification. The voter will need to appear at the county voter registrar's office within six (6)
calendar days after Election Day to execute a Reasonoble Impediment Decloration and present one of the supporting List
B forms of identification, in accordance with Section 65.0541 of the Texas Election Code. In that instance, the county voter
registrar would follow steps 1 through 4 above, but references to “election judge™ would be substituted with “county
voter registrar,” including signing where the election judge would otherwise sign on the space provided on the RID form.
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REASONABLE IMPEDIMENT DECLARATION (RID) FORM
Early Voting - Place in Reasonable Impediment Declaration (RID) envelope
Election Day - Place in Envelope #1, purple, Reasonable Impediment Declaration (RID)

7-13 Prescribed by Seoretary of State, Section 63.0041(], TEC 972018

I REASONABLE IMPEDIMENT DECLARATION I

| TO BE COMPLETED BY VOTER |

Mame (Nombre):

VOTER'S DECLARATION OF REASONABLE IMPEDIMERNT
DECLARACION DE IMPEDIMENTO RAZONABLE DEL VOTANTE

A person is subject to prosecution for perjury under Chapter 37, Penal Code, or Section 63.0013 of the Texas Election
Code for providing a false statement or false information on this declaration. By signing this declaration, | swear or
affirm under penalty of perjury that the information contained in this dedaration is true, that | am the same individual
personally appearing at the polling place to sign this declaration, and that | face a reasonable impediment to procuring
an acceptable form of photo identification listed in Section 63.0101(a) of the Texas Election Code.

Uno persona estd sujeta a enjuiciomenta por perjurio bajo el Capitulo 37, Codigo Penal, o Seccidn 63.0013 del Codigo
Electoral de Texas por proporcionar ung declaracion falsa o informocion folsa en esta declorocion. Al firmar esta
declaracion, jure o afirmo bajo pena de perjurio gue lo informacion contenida en esta declaracion es verdadera, que soy
el mismo individuo que oparece personaimente en la casillo electoral paro firmar esta declarocion, y gue enfrento un
impedimento razonable para procurar ung forma aprobada de identificacidn con fotografio enumerada en la Seccian
63.0101(a) del Codigo Electoral de Texas.

My reasonable impediment is due to the following reason(s):
Mi impedimento razonable se debe a las siguientes razones:.

(Check at least one box below) (Elija of menos una de las razones gue aparecen a continuacian)

Lack of transportation Disability or illness

Falta de transporte Discapacidod o enfermedad

Lack of birth certificate or other documents needed to obtain acceptable form of photo 1D

Falta de acta de nocimiento u otros documentas necesarios para obtener una identificacion con fotografia aprobada

Work schedule Family responsibilities

Haorario de trabajo Responsabilidodes familiors

Lost or stolen identification Acceptable form of photo D applied for but not received

Identificocidn pérdide o robada ldentificacicn con fotografia aprebada ha sido solicitoda pero no
recibida

The reasonableness of your impediment cannot be questioned.

La razdn de su impedimento no puede ser cuestionada. WUID {Voter Unique Identification Number]
X

Signature of Vioter (Firma del vatante) Date (Fecha)
Swomn to and subscribed before me this day of 20

Presiding Judge/County Voter Registrar (if applicable)

| TO BE COMPLETED BY ELECTION OFFICIAL

The voter provided a copy or original of one of the following formis of identification:
Certified copy of a domestic (from a U.5. state or territory] birth certificate or a document confirming birth admissible in a
court of law whidh establishes the voler's identity {which may include a foreign birth document]

Cumrent utility ball Bank statement

Government document that shows the voter's name and an

G n tcheck address {including the vater's voter registration certificate)

Paycheck

Location: Date of Election
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LIST OF RID VOTERS
Early Voting - Place in Reasonable Impediment Declaration (RID) envelope
Early Declaration - Place in Envelope #1, purple, Reasonable Impediment Declaration (RID)

Type of Election Poll Code
LIST OF
REASONABLE IMPEDIMENT
DECLARATION (RID') Date of Election Authority Conducting Election
VOTERS
VUID or VUID or
Name of Voter Certificate Name of Voter Certificate
Number Number
1 21
2 22
3 23
4 24
5 25
6 26
7 27
8 28
9 29
10 a0
11 1
12 1n
13 1
14 M
15 a5
16 36
17 7
13 a8
19 k1!
20 40

MNote to Election Judge: If & voter has been qualified to vote by executing a Feasonable Impediment Declaration and
prezents a form of supporting dentification from List B, write their name and VUID or Certificate Number on this form

RETURN IN REASONABLE IMPEDIMENT DECLARATION (REID) ENVELOPE
Rev 08/2022
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REGISTER OF SPOILED BALLOTS
Early Voting - Place in Daily Spoiled Ballot envelope
Election Day - Place in Envelope #6 Spoiled Ballot, tan

7-80 Type of Election: Poll Code #

Prescribed by Secretary of State (Tipo de Eleccion) (Cédigo de la votacién)

Section 64.007, Texas Election Code (Loai Bau Cir) (M& S6 Phong Phiéu)

1/2022 (FEEiEt) (IREubiRR)
Date of Election: Authority Conducting the Election
(Fecha de la Eleccion) (Autoridad que realiza la eleccion)
(MNgay Béu Ctr) (Th&m Quyén Tién Hanh Béu Ctr)
(BEEREER) (BERER)

REGISTER OF SPOILED BALLOTS

Electronic Other
(Write E) Spoiled by| /Balot,
. Paper |Spoiled by| Election | scan,orother
Ballot Serial Number Name of Voter (Write P) pVoter y Worker | “"fren™

|, the undersigned Presiding Judge of the election named herein, do hereby certify that the above and
foregoing is a true and correct Register of Spoiled Ballots for the above-mentioned election.
Given under my hand, this day of , 2022

Signature of Presiding Judge

Printed Name of Presiding Judge
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REGISTER OF SURRENDERED BALLOTS BY MAIL

7.64 Type of Election Polling Location #
Prescribed by Secretary of State

Sections 66.026, 66.051(b), 84.032(d-1), 85.071 _ - - S
Texas Election Code Date of Election Authority Conducting the Election

09/2023

REGISTER OF SURRENDERED BALLOTS BY MAIL

Date Ballot by
Mail was Ballot Serial Number
Surrendered Name of Voter (Not Ballot Style)

The voter may surrender his or her official Ballot by Mail at the polling place and receive a regular ballot once the
voter has completed the Request to Cancel A Ballot by Mail for Use in the Polling Place.

This form shall be used for Early Voting or Election Day.

After the voter and the election official have completed the Request to Cancel a Ballot by Mail for Use in the
Polling Place, execute these steps:

Form Instructions:

Wirite the date that the ballot was surrendered at the polling place.

Write the voter's name on the form.

Write the serial number of the official ballot that was surrendered. DO NOT write the Ballot Style.

Verify that the word “cancelled” was written on all pages of the ballot as well as both sides. [TEC 84.033(c)]
Attach the Request to Cancel a Ballot by Mail for Use in the Polling Place to the cancelled ballot.

Early Voting: Place the cancelled ballot and request in the designated envelope and place in a separate
locked container.
Election Day: Place the cancelled ballot and request in the Envelope for Requests and Cancelled Ballots.

Election Day: Deposit the Envelope for Requests and Cancelled Ballots in Ballot Box #4 at the end of day.

g WD =

I, the undersigned Deputy Early Voting Clerk (Early Voting) or Presiding Judge (Election Day) of the election
named herein, do hereby certify that the above and foregoing is a true and correct Register of Surrendered
Ballots by Mail for the above-mentioned election.

Given under my hand, this day of , 20

Signature of Early Voting Clerk/Deputy Early Voting Clerk in Early Voting
or Presiding Judge on Election Day

Printed Name of Early Voting Clerk/Deputy Early Voting Clerk in Early Voting
or Presiding Judge on Election Day
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PROVISIONAL VOTING INSTRUCTIONS

Affidavit of Provisional Voter Instructions
Dial 713-755-1617 #08 to reach Voter Registration to get the Voters Precinct and Ballot Style

VOTER completes the middle Voter Section of the affidavit.
1 JUDGE completes the top & bottom sections of the affidavit, verifies Voter information is complete and Voter signed.

DO NOT WRITE IN THE VOTER REGISTRAR SECTION

Provisional Voters are not checked in on the ePollBook and do not sign the ePollBook o JUOBRSOSHON.

2 Judge fills out the top Judge Section.
Judge calls Voter Registration for Voter Precinct Number and Ballot Style and writes it in the bottom Judge Section.
Judge marks “Yes” or “No" to confirm if the Voter presented an acceptable form of ID.

Judge marks the reason Voter is voting Provisionally, Number 1 thru 8. Adding information if 6, 7 or 8 are selected.
Judge signs and dates the Provisional Affidavit.

3 On the controller the Judge creates the Access Code
+ Select blue “Create Access Code” button.
+ Enter Precinct Number in controller & select correct Ballot Style.
L]
L]

Select blue *OK" button. =
Select “Mark as Provisional” & “Issue Access Code" buttons. Tear off long Provisional Access Code stub.

4 Have the Voter print and sign their name at the bottom of the Provisional Access code stub.
Tear off Access Code number from top of Provisional Stub and give to Voter with a piece of ballot paper.
Instruct Voter to bring printed ballot to you when they finish voting.

5 While Voter is voting:
» Place signed portion of the Provisional Stub in the envelope attached to the last page of the Provisional Affidavit.
DO NOT SEAL AFFIDAVIT YET
* Record the Voter's information on the yellow List of Provisional Voters form.

6 When Voter retumns with the printed ballot, instruct them to fold it in half. Give them the Provisional Ballot Envelope.
Once they have inserted their ballot and sealed the envelope, have them place it in the envelope attached to the last
page of the Provisional Ballot Affidavit and now seal the affidavit envelope.

Provisional
Early Voting - Place Provisional Affidavit in sealed Provisional tub by lightly bending edges over each other
and inserting into slot. Affidavit will open and lay flat once inside. DO NOT FOLD Affidavit. Ballot
Election Day - Place Provisional Affidavit in #5 yellow Provisional Ballot Envelope. When polls close Judge e e i

- will seal Provisional Envelope with the square “yellow seal.” Both Judges will sign and date.

'ﬁ

7  AFTER Voter has left, record Affidavit of Provisional Voter in ePollBook using Voter's information from the yellow List of Provisional Voters form.

Open the “Admin Menu" on the ePollBook using the “Admin Password."

Select “Record Voted Provisional Affidavit’ from the menu and then select “Record Provisional Affidavit."

Select “Yes" when asked if the Provisional Affidavit has been filled out.

Type in Voter's Name, Phone Number, Precinct Registered, Ballot Style.

Check the reason (1 thru 8) that Voter voted Provisional. Number 8 is for notes to go along with reasons 1 thru 7. It's not necessary to add the additional
information for numbers 6, 7, or 8 in the ePollBook since the information is already on the paper Provisional Affidavit now secure in the EV tub or ED envelope.
Select the green “Record” button when complete.

: i
If a Voter’s Registration cannot be verified, advise the voter of the following:
We're currently unable to verify that the Voter registration is valid in Harris County.
We can offer a Provisional Ballot which will be sent to the Voter Registrar’s Office to research and confirm Voter was not overlooked in the database.

The Voter will be mailed a notice within 30 days of Election Day indicating if the Provisional Ballot was accepted for counting or not.
By completing the Provisional Affidavit, the Voter's information will be updated, and the registration will be valid for the next election.

ONLY For Provisional Voters who DID NOT have ID:
If the voter DID NOT present Photo ID from List A, or they Qualified for a Reasonable Impediment Declaration (RID), but DID NOT present ID from List B:
o After the voter votes provisionally give them both of these forms:
o Notice to Provisional Voter form. Judge fills out the upper left-hand corner. The “Due Date" for curing their vote can be found on the Cure Map.
o Cure Map form with the Final Day of the Cure, known as the “Due Date,” is listed in the upper right-hand corner
* Explain to Voter they must CURE their ballot by appearing at any of the locations on the Cure Map within 6 days of Election Day (Due Date is on map.)
* Voter MUST present one of the forms of photo identification from List A or, for a RID Identification, from List B along with the Notice to Provisional Voter form.

Rev 08/2022
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AFFIDAVIT OF PROVISIONAL VOTER
Early Voting - Place in sealed Provisional Tub

Election Day - Place in Envelope #5 Provisional Ballot, yellow

Date of Elaction ty Election

Foll Coda whers Voting

tng

l—lluuiw
Affidavit of Provisional Voter
Declaracion Jurada de Votante Provisional / Ban Chirng Thé Cda Cir Tri Tam Thei / lIRE R AN

mu:mrmmmlnnw*dmmmunhmn“mmumaﬂmnmwuum

(&hmahﬂ)l-nrﬂ“mﬂmhﬂmﬁhumdlhhrﬂ falon, 1k Juted all af ey
any term of Incarceration, parals, inad by a Bl jud, af & comrt.
Jarlsdiction to be kotally mentally Hght o under cath lsa.

Incapacitated or; Fﬂ'_‘fw
misdemesncr, snd | anderstand that it {s s Class A Misdemesnor to wote In an election for which I kmow I am not:

msmmmmn.m Soy un votante inscrito en esta subdivisian politica y el precinta en el gue estoy tratando de vatar 2sf como ne be votado ya en esta
eleccidn (y2sea en persona o por carrea). ¥a say residente de esta subdivisién politica, na he sido cmndenado definitivamente por un delitn grave o, en caso de-ser un
delincuente, he cumplide toda mi castigs, inchayenda cuzlguier tirming de encar liberiad candicional, pericde de Bhertad condicianal, o Ful indultade,
No se me b determinada por sentencia firme de un tribunal que ejerz k2 jurisdiccién testamentaria que estoy tatalmente incapacitade mentalmente ¢ pardalmente
incapacitsda mentalmente sin derecho a vatar. Entienda que dar informacién falsa bajo juramento es un delito menar, y entiende que es un delits menor de clase A pars votar
en una eleccion para la cual s& que no say elegible.

TOAN TAT BOT OO TRI T4i 12 ol tri 53 ghi danh 41 bl tai phiin khu chink trj dja phireng néy v rong phin khu ma 151 ed § djnh di b vl chirs 6 by phifu trang cufe
b ok nay (ke ch dich thin 4 biu hay biu phifu biing thal, T4 or din tai phin kho chink trf dja phireng ndy, 190 kodn tdn khing bj ket dn pham t9i dai hinh hobc nfu 13
rigré phyen trong 91, U A3 bodn think kBt mei hink phat, bao ghm thiri han £, &n trec, quin chi, thivi ki thr thich, hode 43 dige tha. Phin quyft culi cing oa tia dn khing
ruyn b ring 684 18 ngwid mt hodn tdn ning lrcvd mit tim thin hay mit mit phin ning hee 48 ti4 of guyln dawre bl phifu. Té hifu ring khai man khi tuyén thi 58 bj pham
kchinh tji, ¥ tdi hifia ring nifu ba phifu wang mie cudc by cir ma i bigt mink khing bjl 4l 4w kijn, 19 £5 b coi 2 phym trpng 1 cip 45 A
FRRAK: LERELRENBRRE | R NENRERRE RN fEGRAER ), RRIARCAENER  RURMENWLAEN , 2
RERV . RCESSTHAHEN  SSEAEd 58 ES &7 2fRCEa, 2RNARYREFEFRENs CRTAR RS Ma CRTARLT

BANER. REMECOR FAANSERE PHRBMOARGNEACETERSNRNEET HERM ANER.

Last Namea (Include sufftx H any) Apclido (Afade clsufijo. 50 | pirgt Namae (Nombre) (T2m) (£) ‘Middle Nama (¥ any) (Scgundo nombee | Parmer Hame (Nombre
Io hay) Ho (K# cd chir dirng sau ndfu co) BT | EEEE , (5i tiene) Tén Bém (ndu ca) FAE | B |antersor)(Tén co) (RAE)
) )

ﬁuﬂummuwmumdmnmmmmhmmmnu Phane Namber (Optlonal) T=l:fonn
Rural Rt. o bastneas lle y nEmero de Ciudad, Estada, v Codigo Postal: A falta de sstos datos, (Dpativa) 55 Bign Thaal (Khang kit
describa la localidad desu residencia. {Na incluya el apartado de corres, caming Furel, nf direceitn comercial) Bia Chi O New: S5 | buge) MIFaVE ( T )

Pl Tén Birbmg v 55 Phang, Thinh Phi, Tidu Bang, vi S5 Ving. Nfu khing 6, xin mibu th ool qui vj o ngy (Khiag diege 0 dia cki : !

Hip Thir PO, Dia Chi Diérg Ling hodc dja chi thuong mai) B{EME - EEHERORE, o, MOISSES, IRI7T  WFESR

AEAHL BOAHRMAREE. SAGNERErfin )

Gender: (Dptlonal) (Sexo (Dptativo)) Gidi
tinh:(Khiagbit butc) $Fl: | THALFH )

Dute of Birth: Month, Duy, Year (Fecha

de nacimienta: mes, dia, afic)(Ngiy
Thimg Nam Sanh: Thing Mghy, Kim) 5
$AM: A, B, §

0O0,/00/0000

Malling Address: Clty, State, and IIP. I mail cannot be delivered to your
residence sddress, (Dir=ccitn postal: Cindad, Estde y Codige Pestal, 5 no es
positle entregarie correspandencia en su damicilic), (Dia Cl G Ther: Thank
Phi, Tidu Bang, v 58 Viing, Ndu khéng thi chuydn thir 144 d5a chi oir nge oda
quivi) BWFmat 0 7, HENEER., NREFRZEISNETEL.

Male (Hambre)
D (Nam) (%) D (Mujer){ Ni(%)

TX Driver's License No.or Personal LD. Na. (Bsued
by TX DPS) Nimera de su licencia de conducir de
Texas o de su Cédula de Identidad expedida par el
Departmente de Seguridad Publics de Texas). $5
Bdng 1 Xe clia tifu bang TX hode 56 1D C3 Nhin (do
5 An Tain Céng Cang DPS TX cip) TX M E B H

Sacial Security No. (2= 4 digis required [ you da not
have 3 driver’s license or LD, number) Namera de Segura
Sacial (5 no tene icencia de conducr o identifcacidn
personal, se requiere los ltimas 4 nimeras de su segurs
social) 55 An Sink X3 H$ (4 55 cudi cha s An Sink X3 H41
ciin phil o6 nda qui v khbag o s§ bing 13i xe hoge 58 1D

ci nhin) 4 W E S BER ( ANSRAEH R ENARE L &

O

| have not been issued a TX driver's lioense/personal
identification number or Sacial Sacarity Number. (No
me han expedide una licencia de condwcir de

Texas Cedila de identidad personal de Texas ni un
Mimera de Segare Soclal) (T80 chaea b duee cip blng
lii e cita TH/s8 10 cd nhin hojic 58 An Sinh X3 H&L) B

EEEASGEUE (ETXORRsEER,)

Oooo0o0no

HETIARBUEAR/EAMEGIRERLR R
.

TCheck appropriste box ARE YOU A UNITED STATES

Slgnatare of Voter: (Firma del Votante | (Chi K clia Gk Tri) (HERET)

'VOTER PRESENTED ACCEPTAELE FORM OF IDENTIFICATION OR A SUPPORTING
FORM OF IDENTIFICATION AND EXECUTED A REASONABLE IMPEDTMENT
DECLARATION

O r= O
REASON POR VOTING FROVISIONALLY
i Failed to present accep aF phots identifi a supporting
farm af identification with an executed Reascnable Impediment
Declaration, or vater registration certifimte with exemption.

Woter not on list of registered voters.

Vioter not on list, registered in anather precinct.

Woter on list of people who voted early by mail, and voter has not
surrendersd mail ballot, presented a Notics of Improper Delivery, or
presented Notice of Surrendered Ballot

Voting after 7:00 p.m. due o court arder.

Woter on list, bat registered residence address is outside the
palitical subdivision.

Registered at Department of Public Safety (DRS):

When: Where:

B

P

a

Other:
(Please explain)

Sworn and subscribe to before me this date:

| Stgrmture: of Election udge

CITIZENT Marque el cuadro apropiads: 50V YES (50 m@-‘“‘%
&
CIUDADARD /4 DE LOS ESTADOS UNIDOST) TE O (CEI0R) O = " X
HFRAEY  PERELEE?
TO BE COMPLETED BY ELECTION ‘TO BE COMPLETED BY THE COUNTY VOTER REGISTRATRAR FOR STATUS
Precioet Registersd Ballot Style I, the voter registrar,/deputy registrar, did research the records of my afice and the

Fallowing conclusion(5) was made:

POR VOTERS WHO DD NOT PRESENT ACCEPT TFICATION AT
‘THE POLLING PLACE
L Vater presented acceptable form of identificition OR 2 supporting

form of identification and executed a Reasonable Impediment
Dedaration within & calendar days of elsction day.

z — Voter met disahi ||ljrr::lcmpl:|ouw|&\mb:nLem:hrday: of election
day.

3 Voterexecuted religious objection affidavit within & clendar days of |
election day.

a4 — Vorer executed natural disaster afidavit within 6 calendar days of
election day. |

K — Voter did not satisfy identification or affidavit requirements, listed in
categaries 1-4 shove, within & clendar days af election day.

POR LY FOR OTHER REASONS

&  Maotaregistered voter or registration not effective in ime for this
ebectian.

o Reg-mmdmmm erronecusly listed in wrong precinct.

B ___ R d ta vote in 2 diffe precinct within th Y.

9. __  information onfile indicating applicant completed a voter registration
application, but it was never received in the voter registrar’s office.

i0. Voter erroneausly removed from the list. |

11 Vioter is nat registered to vots in political
subdivision.

12, Other (Please explain)

|Signatare of Voter Registrar Ditn |

Action taken by the Early Voting Ballot Beard:

[ 1ACCEPTED [ |REJECTED

Signature of Baliot Board Jugge:
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NOTICE OF PROVISIONAL VOTER

(give to Voter who needs to cure a Provisional Ballot due to having no ID with them)

Completed by Polling Place Official for Voter, who needs to cure photo ID issues

Voter must appear before Voter Registrar by:

Weber's Last Mame

Vistar's
First hame DUE DATE:
o (Fecha / Ngay / B )
Contfcate s
El elector debe presentarse ante el funcionario de registro electoral antes
P— de Clitri phai trinh didn tai Vén Phdng Ghi Danh i Tri trudc
715 Pricieribed by Sacetary of Stute Section £4.001 g 2/2008 B

NOTICE TO PROVISIONAL VOTER

{For provisional voter whe did not {1) present an acceptable form of phote 1D and (z) complete a reasonable impediment declaration)

A determination whether your ballot will be counted will be made by the early voting ballet board after the election. A notice will be mailed to you within 30 days
of the election at the address you provided on your affidavit to vote a provisional ballot indicating either {1} that your ballot was counted or |2} if it was nat
counted, the resson your ballot was not counted.

|fyou mre Vating in the correct precinct, in order to have your provisional ballot s . you will be required #o wisit the Harris County Voter Reglstrar's office
(322 map below] within six (6) days of the date of the election to sither present one of the below forms of photo 10 OR submit one of the temparary affidavits
addresaed below le.g, religious ohjection or natural disester witheut an scceptable form of phata identification] in the presence of the county vater registrar OR
submit the paperwark requined to obtsin s pe dizability ion. The pre b ited by taking this notice with you to the county voter
registrar at the time you present your acceptable form of photo identification {or execute your temporary affidavit or exemption]; however, taking this notice is
not a requirement.

*If you do not have another acceptable
form of photo identification you may
apply for a free Election ldentification
Certificate at your local Texas
Department of Public Safety office.

Acceptable Forms of Voter Identification

Tewas Driver's Licensa |ssued by the Texas Departrment of Public Safety (DPS); Texas Elaction
Identification Certificate issued by DPS"; Texas Persanal | dentification Card issued by DPS;
Texas Handgun License issusd by DPS; United States Military |dentification Card contsining
‘the parson's phy hi; United States Citi ip Certificate contsining the person’s
photogragh; or United States passport.

‘With the exception of the .5, ditizenship cerificate, the identification must be current or, for
voters aged 18-69 years, have expired no meore than 4 years before being presented for vatar qualification at the polling place. A p:rson T0 years of age orolder
may use a form of identification listed above that has expired if the identification is otherwise.

Reasonable Impediment Declaration: |f you do not possess ane of the forms of acceptable photo identificatian listed ahave, and cannot reasonably obtain
such identification, you may execute 3 Reasonable Impediment Declaration and present a copy or ariginal of one of the following supporting documents: (1) a
gowernment document that shows your name and an address, including your voter registration certificate; (2] current utility Bill; (3) bank statement; {4}
government check; (5] paycheck: ar [6) (2] a certified domestic (from a US. state or territory) bith certificate or (&) a document confirming birth
admizsible in & court of law which establishes your identity (which may include a forsign birth document).

The address on acceptable photo identificetion or o supporting document does not have to metch your sddress on the list of regisbered voters.

PERMANENT EXEMPTION - During the cure pericd, woters with o disability may apply with the Harris County Veter Registrar for a permanent
exemption to presenting acceptable photo identification in the county. The application must contain written documentation from either the LS. Social
Security Administration evidencing applicant’s disability, or from the L5, Department of Veterans Affairs evidencing disability rating of at least 50 percent. The
applicant must also state that he/she has no valid form of acceptable photo (dentfication. Those who obtain 2 disabllty exemption will be allowed to vote
upon display of vater registration certificate reflecting exemption.

TEMPORARY EXEMPTION - During the cure period, a voter may apply for a temporary exemnption at the Harris County Vieter Registrar's office for voters who have
8 consistent religious objection to being photographed OR whe do not present an acceptable form of photo identification because of certsin natural
disasters as declased by the President of the United States or the Texas Govermar.

AVISOPARAEL ELECTOR PROVISIONAL

(Para el slector pr 1 que no (1) pr ién sprobads con fotografia y que no (2) 1L declarscién de impediment
razonable) La junta para procesar wotos tempranos, determinara si su boleta serd contada o no, despuds de la eleccion. Se la enviara un aviso a la direccidn
que proporcieno en la declaracidn juramentada, para ejercer su voto provisional, en los praximos 30 dias después del dia de la eleccidn indicande 5i [1) su voto

uns forma de i

fue contsdo o (2) si fue rechazado, y Lla razén por la cual su vote fue rechazado.

1 Lated sstd vatande en el precinto corrects, para que su bolets provisional ses sceptads, tendri
que presentarse an |a oficing del Registrador de Wotantes del Condado de Harris (ubicada en 1001 " - " Z
Precton, Houston 77002, consulte el mapa al reverso de esta pdging) en los prdximos seis [6) diss Certificado de | dentificacidn Elel:!;nral E',.' “,' oficina
después del dia de la eleccién para presentar una de las siguientes farmas doidentificacian | L0¢al del Departamento de Seguridad Plblica de
con fotografia o entregar wna de las declaraclones |uramentadas temporales Texas.

*5i no tiene otra forma de identificacidn aprobada
con fotegrafia puede solicitor gratuitamente un

mencionadas & continuscidn (). sbjecidn religises o desastre natural sin alguns forma de identificacidn sprabada con B al funsisnario de
registra electoral de su cendade o entregar la decwmentacién requerida para shtener una excepsan permanente par discapacidad, El procesa se puede acelerar sillova
este avise al funcienasic de registro electoral de su cendado al momento de presentar su forma de identificacidn aprobada con fetogralia (o al memento de llanar una
declaracin juramentada temparal o srtreger su Socumentacian de excepcién permanente); sin embarge, no 23 L0 requisits llevar sste avisa,

Formas de |dentificacion Aprobadas con Fotografia:

Uicencia de Conducir de 1) pedica por =l Departaments de Seguridsd Piblica (DPS, sepin sus sigles en inghis); Certificado de |dentifcacidn Dleclara] de Teacas
expedido por 2l DPS*; Tarjeta de Identificaciin Personal de Texas expedida por el 0#5; Licencia pars Fortar armas de Fuago de Texas expedida por el DPS; Cédula de
Identificacidn Militar de los Estaded Unides con lotografia; Cerificado de Ci in de los Estade Unid forapratia; o porte de los Estads Unidas.
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sctualizada o, para los votantes entre 18 y 63 sfios, no haber vencide
Una persana de 70 afios de edad o mds puede usar una forma de
wilida.

acion apfabadas con fotogralia nombradas antediormente, y no
de |mpediments Razonable y presentar wna capia o el original de
pre y direccién, Inchuyends su certificado de registro de watante; (3]
ma; (5) cheque de pago! o (E) (a] scts de nsdmiernto certificads
acimienta admisible en un tribunal de justicia gue establece su

o tiane que caincidir con su direccion an la lista de vetantes
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TAX OFFICE CURE MAP

(give to Voter who needs to cure a Provisional Ballot due to having no ID with them)

HARRIS COUNTY CLERK'S ELECTIONS DEPARTMENT LOCATIONS Final Day to Cure
LA SECRETARIA DEL CONDADO DE HARRIS DEPARTAMENTO DE ELECCIONES b st
- = = > > X - = a uol Cun e
CAC D'A PIEM TY BAU CU CUA NHA HANH CHANH QUAN HARR!S F
HARRIS #4717 & 70 BB L0t EERAHIE
For provisional voter who did not: This is a reminder that when you came to vote in person, you did not have November 13, 2023
» Present an acceptable form of ID, and; an acceptable form of identification with you. Therefore, you must go to a
» Complete a reasonable impediment Harris County Elections branch office before the deadline to confirm your
declaration identity so that your vote may be accepted. HOURS OF OPERATION
Para el votante provisional que no realizo: Este es un recordatorio de que cuando vino a votar en persona, no tenia _ Horas de Operacién
+ Presentar una forma aceptable de una forma aceptable de identificacion con usted. Por lo tanto, debe | Nhitng Gie Lam/}ﬁec Binh Thuwong
identificacion, y; acudir a la sucursal de la Secrefarf a del Condado de Harris Depariament AR
» Completar una declaracion de o de Elecciones antes de la fecha limite para confirmar su identidad y que su
) ' MONDAY THRU FRIDAY 8 A.M - 4:30 P.M.
impedimento razonable voto sea aceptado. LUNES A VIERNES 8 AM. - 4:30 PM.
Cho cl¥ tri bau clr tam thoi da khéng: Day 13 16i nh&c nhé réing khi quy vi dich than di bau, quy vi d& khéng mang | THY HgEQ]\;HU’ SAUS AM =4:30:P.M.
+ Xuét trinh mét loai c&n cwéc duoc chép theo can cudc duoc chép thuan. Do do, quy vi phai dén Van Phong Ty A—EEA 8AM - 4:30 PM.
thu?n v:é; . . . ) Bau (:‘,fr _Q;uénAHatharr@ tru)t?c tr;(:vi han (?é xac nhan danh tinh cta quy vi During Early Voting and
» Hoan tat ban khai tré ngai hop ly cho & phiéu bau cua quy vi cé thé duoc tinh. on Election Day
- . o . 7AM-7PM.
HRESEZEREL R RS2EFERIFNHABNRBIRES - Bt - MUNERELER SUNDAY 12 PM. - 7 PM.
o HROIERMS MY BiIE Harris BITHE LT BEEZMM S BRI Z 1 - FBIRAOEZD
- EREHRIESERAUESE DIRR#ES - Durante la votacion temprana

y el dia de las elecciones
De7A.M.a7P.M.
DOMINGO DE 12 PM.A7 P.M.

\ - Au s sMuHouston -
COPPERFIELD -
PUACE e’SEY village 1% s 7300 N. Shepherd Dr.
AST LITTLE
16715 Clay Rd. i GRWER _f‘i’}‘.s.f?’l’_Tf’.‘a_s.ZZf’?}Homggr =
Houston Texas 77084 (299) INWOOD NORTHSIDE . Trong thoi gian Bau Clr Som va
11525 Todd St. ANORTHLINE vao Ngay Bau Ctr
Suite #100 EASTEX/ JENSEN = 7 gio sang - 7 gio ti
Houston, TX 77055 NORTHSIDE TRINITY / v . A S (R
K HOUSTON A CHU NHAT 12 gi¢ trwva - 7 gi® toi

NORTHWEST GARDENS

I
nmcxs1 HOUSTON AR EREMEER
PARK(TEN 4 =
4 1721 Pech Rd. 9 T % T RLETRERLETE
ouston Texas 77055 S R g 14350 Wallisville Rd. EHAPFREEBRETHR

u z Houston, Texas 77049 31
ENERGYS - Hedwic WASHINGTOI Houston Texas, 770[()2“TER L/:"‘ P
conmuon l Village {‘omrlon 7 g /ﬁwms"og;
e
MEMORIAL PARK — { JacintoClty———=¢ ny
9. R A
LSS U [
‘ 1001 Sgt. Macario Garcia Galena Park;
Houston, Texas 77011 E

|
‘. Q 6000 Chimney Rock Rd.

Houston, Texas 77081

7 _| BN

}e,wwpa'* lewuv/ CJHNATOWN gz H

I - A 101S. Rlchey Suite E HarrISVOteS.Com
ssion Bend - = » = 5300 Gnggs Rd , Pasadena, Texas 77506

|| ALIEF ! Houston Texas 77021 \\ 713.755.6965
r Corners 10 a
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LIST OF PROVISIONAL VOTERS
Early Voting - Place in sealed Provisional Tub

Election Day - Place in Envelope #5 Provisional Ballot, yellow

AW7-26

Prescribed bySecretary of State
Section63.011,

Texas Election Code 10/13

Typeof Election Tipo de Eleccién Hinh Thirc Bau CuriZ 2557 | Poll Code

Cédigode Lugar de Votacién

Rev 08/2022 M& S8 Dia Diém Bau Cur

REFREE

Date of Election Fechade la Eleccién Ngay Béu CiriZS HH# | Authority Conducting Election

Autoridad Administrandola Eleccién

Cd Quan Th&m Quyén Tiéh Hanh BAu Cu
FRIRTHAE

List of Provisional Voters

To be Completed by
Ballot Board Judge
Precinct Ballot Reason | Accepted for | Rejected for
Style # # Counting Counting

To be Completed by Election Judge

Name of Provisional Voter Phone Number

Number of Provisional Ballots in Ballot Box:
(as shown on list)

| certify that the number represented above are true and correct as evidenced by my signature.

Signature of Precinct Presiding Judge:

Signature of Custodian receiving ballotsfrom Presiding Judge:

Signature of Voter Registrar:
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OMISSIONS LIST
Early Voting - Place in Daily Reconciliation Envelope

Election Day - Place in #2 white envelope

784
Prescribed by Secretary of State
Section 63.006(b), Taxas Election Code
9/2023
Type of Election Precinct. No.
(Tipo de Eleccidn) (Nim. de Precinto)
REGISTRATION OMISSIONS LIST - - - -
Date of Election Authority Conducting Election
{LISTA DE OMISIONES SOBRE EL CERTIFICADO DE REGISTRO) {Fecha de In Eleccidn) {Autoridad Administrands I Eleccidn)
{Section 63.006(b), Texas Election Code)
PCT. NO. VUID NO. FULL NAME (LAST, FIRST, MIDDLE) COMPLETE RESIDENCE ADDRESS DATE OF
{ON CERT.) (Nidm. De VUID) (Nombre completa [Apellido, Nombre de Pila, Segundo Nombre]] (Direccidn de Residencia Completa) BIRTH
(Ndim. De Prec.) (Fecha de
{En Cert} Nacimienta)

RETURN IN ENVELOPE NO. 4

INSTRUCTIONS FOR REGISTRATION OMISSIONS LIST

When a person is accepted for voting and his/her name is not on the list of registered voters or
supplemental list of registered voters, the election officer must add the voter's name to the Registration
Omissions List. The following are explanations of the law which allows for accepting a voter to vote
whose name is not on the list.

1. Voter (with required documentation) with Correct Certificate Who is Mot on List:
On the combination form, check the box labeled "Not on List 63.006" next to the voter’s name.
Add voter to Omissions List.

2. Voter (with required documentation) with Incorrect Certificate Who is Not on List:
Om the combination form, have voter initial the Vioter's Affidavit “Not On List 63.006" box (near
the woter's signature), and check the box labeled “Not On List 63.006." It is also necessary to
indicate on the Omissions List the precinct number as indicated on the voter's certificate. Add
voter's name to the Omissions List and check the box labeled “Mot On List 63.006.

HOTE ABOUT AMENDMENTS:

“Required documentation” refers to acceptable voter ID. or documentation showing an acceptable exemption. A voter
without this documentation will vote provisionally (unless the voter chooses to return later with documentation).

Prior law at Section 63.007 (Voter Not on List, Incorrect Certificate) k= now (with minor revislons) one of two procedures in
Section 63.006.

Prior law at Section 63.009 (Voter Mot on List, Mo Certificate) ks no longer applicable; this wvoter will vote provisionally.
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COMBINATION FORM (EARLY VOTING & ELECTION DAY)

Voter Assistant (if additional voter assistant lines are necessary, continue on the back of this form) Include Name, Address COI\/]B]_NATION FORM and Prescribed by Secretary of State // Farm 7-61
Line # Asistente de Votantes (si lineas adicionales son necesarias para asistente de votantes, continde en el reverso de este formularic) N . . . Sections 63.001, 630011, 63.002, 63.003, 63.004, 63.006, 63.009, mlﬂl
Incluya Nombre, Direccién Early Voting Roster for Early Voting 301164002, KLY S 081871210 162,004 Texin Blecim il
) car si - o) Ifa voter is unable to sign his/her name, an election official shall place the vote name on
pplicable) (Marcar s Comresponde) roster and make a notation as to the reason the voter is unable to sign.
o Sialgtin votante no puede firmar st nombre, un oficial electoral apuntard el nombre del votante en el
g
TLocation (Sitio) Date of Election (Fecha de cleccion) | Type of Election (Tipo de eleccion) E 3 = registro de firmas y hard una anotacién indicando la causa por la cual el votante no pudo firmar
g N I
2z | 25| 58|
County Precinct No. 7UID ist (Li c 7 i v 23| B3| Ba z "
Jrrecnet N Vv Poll List (Lista de Votantes)|  Voter Address (Domicilio del Votante) £d| Eg| 22 Z Signature (Firma)
oL oL
10
6 6
9
8 8
8
L L
7
9 9
6
S S
5
4 4
4
€ €
3
z 4
2
1 L L
Goreion 3p o owEE | e o T - y
19 oRmnp oom1od opd o103 US> oMU e 0 VUL 11U U3 TR0 0 10N BB 14 P DTJo w3 (i 919 s v, m ngraoo1 o w os weg | g Aoy (ofbqe paysn owury) mopag uts
o ouws o) Supmp A1 10U 0 UOHAU> B Wy saNEdpIIE 10 WO Lunyd ¥ W 2305 ABULMO] U0 A J1ISUOLI0 UL ¥ SHINO U0 - UL ATEMLLE Uyosn qo [ PP | wper wperag
JERA 0] HARPRY Sy ey Authority conducting election
UODEIYHUSP! e U3 EprIquIOt Buos R B] 0W03 OWTN [3 £ o Kos 0 £ S3juLoa 3p OIS 3P OPEOY LD [» U BUOsId B] 0 SOPRIRIEI SSULIOA 3p BI] Bl Us euosd Bl os N |
2 5918 S5 1520[03 {8 “G)GU'E9G P Cispid oS SNUBHOUSS 89 010'ED § U5 0813 U9IDEIY JUSPI 3p OLVRLLICY p 3 uquuou b onb BN 38 1§ TLNVIOA THQ AV'TIWIS TEWON AQ VA xoDVaY o Y ]
“PopIO.td UODEOYISPE o[ U0 po IS WOSIDd U S SNISS D) PU U0 U [ PUS S 10891 U0 012 91 10 $13301 PO J0 I D1 U0 0S5 S WK LIS 10 WS T , IABPLY DU v s
Powaul oamubs o1 Bugenru K4 °()100°59 § 24 eI AQSHURISGS S| TOL0°69 § 9puN papis1d UODEIYIPE JO ULIG) IU) W0 S O ) POURLID $Y I JI SLIAVALLAY HINVN HVIIAIS SHELOA.

UQI3[3 v U5 ZoA BN SIUAUIEIOS A10A () & ‘0P 0T [end 9 U

o33 N U5 0a1siSas §u aNFase wred o UOWEpENPIWAIA BS[EF TOEULO 1 0T (23) [EIUIISA UQIOYP FI s OpUafo2Ua}ad TQIOETIOTLY E] $9JU10A 3p OPLAISISaZ [& 1p 9] OPTEN) 0Ja2Id 3159 9P SIS BId (1) ‘02 95 WD
miox e G sod apezaie o por o 3p 3 0 i 07310 b 3 T O3 7 W3PS 08 () b 0T 03D 0 ORI 0, PR apety [ S 1t 009U [ TLNIOA T QLN

9P o1 UF220 AuD TURoA W () PUE “9ISa130U 0p T PSS U] HUPA & U} NORERSH12.1095 0} UORE ULIOJ OS]

Sworn to and subscribed before me this

day of 20,

oppoad SprBqRP 10U PIp () ¢ o 01 popr sea PR Ay . i 910003 SISO S T e W 20U Jo VPRI i (8) URSI e W a0 01 e K4 Tarly Voting Clerk
POBBU ISLLIIO WE 10 2107 0} TULRLO URE [ IPRE u: 1008 s (v) e T, SFT U0 JON 107 ‘g SLSITNO 1ON YLLOA YOI LIAVALLAV=
= — - Prescribed by Secretary of State //Form 7-59
Voter Assistant (I additional voter assistant lines are necessary, coninue on the back of this form) Include Name, Address COMBINATION FORM et S oL B AT S5 M e 04 5 S00 ELOLS, GO,
Line# Asistente de Votantes (si lineas adicionales son necesarias para asistente de votantes, continie en el reverso de este formulario) 2 63,01, 64,032, and 162.004 Texas Election Code
Incluya Nombre, Direccién Poll List/Signature Roster, Affidavi
N Authority conducting election
for Election Day
Location Date of Election (Fecha de eleccién) (Check if Applicable) (Marcar si C 19l Type of Election
sitio = p N
Y _& | (Tipode eleccion)
1f a voter is unable to sign name, an election official shall place the voter's name -l g z 4] Ul
on the signature roster and make a notation as o the reason the voter is ungble to sign. . . £ zg | 3 s VuID
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INSTRUCTIONS FOR COMBINATION FORM

7-60

Prescribed by Secretary of State
Sections 63.001, 63.006, Texas Election Code

9/2023

INSTRUCTIONS FOR COMBINATION FORM

All voters are required to have some form of acceptable identification. When a voter is
accepted for voting under certain conditions of the law, the election official shall note the
section of the Texas Election Code under which the voter was accepted. The following are
explanations of those conditions and the section numbers of the laws that correspond with the
explanations.

Voter (with acceptable identification) with Correct Certificate Who is Not on List:

Check the box labeled “Not on List 63.006” next to the voter’s name. Add voter’s
name to the Registration Omissions List.

Voter (with acceptable identification) with Incorrect Certificate Who is Not on List:

Have voter initial the “Affidavit for Voter Not on List” box (near the voter’s signature).
Check the box labeled “Not on List 63.006.” Add voter’s name to the Registration
Omissions List. It is also necessary to indicate on the Registration Omissions List the
precinct number as indicated on the voter’s registration certificate.

Voter (with acceptable identification) whose Name on Identification is “Substantially
Similar” to Name on the Official List of Registered Voters:

Have voter initial the “Similar Name Affidavit” box (near voter’s signature). Check the
box labeled “Similar Name 63.001(c).”

If a voter is unable to sign his or her name, an election official shall place the voter’s
name on the signature roster and make a notation as to the reason the voter is unable
to sign.

219




NOTICE OF TOTAL NUMBER OF VOTERS WHO HAVE VOTED

S;i?;:’:f.;’z?éf'?:i;:QZS:ZISWOM POST AT AN OUTSIDE DOOR
THROUGH WHICH A VOTER MAY

PEII Codas ENTER THE BUILDING IN WHICH
Cédigo de Lugar de Votacion Md S6 Pia Piém Bdu Cir R ZFF1CHE THE POLL'NG PLACE IS LOCATED.

NOTICE OF TOTAL NUMBER OF VOTERS WHO HAVE VOTED
(AVISO DEL NUMERO DE VOTANTES QUE HAN VOTADO)
(THONG BAO VE TONG SO cUr TRI DA BO PHIEV)

(e ERERRRBER
(Number of Voters)
{Numero de Votantes)
(S8 Clr Tri)
(ERAFER)

9:30am

11:30am

1:30pm

3:30pm

5:30pm

Signature of Presiding Judge
(Firma del Juez Presidente)
(Chi? Ky Clia Thdm Phén Chd Tich)

(REFMEBEESR)

NOTE TO PRESIDING JUDGE:

The total number of voters as shown on the poll list shall be posted at the times listed. The notice shall remain posted
until the polls close. Return this form to Envelope 2 — To County Clerk

NOTA ALJUEZ PRESIDENTE:

El nimero de votantes como ilustrado en la lista de votantes se monstrara a las horas sefialadas arriba. El aviso
estara mostrado hasta que cierren los sitios de votacion. Devuelva esta forma en el sobre nimero 2 a la persona
encargada de la custodia general de los archivos electorales.

THAM PHAN CHU TICH LUV V:
T8ng s6 clr tri theo danh sach cl tri s& duoc cdng bd vao nhitng gier d3 néu. Thdng bdo ndy van duoc cdng bd cho dén
khi ddng clra phong phidu. G lai m3u nay trong phong bi s 2 cho Thu Ky Quén.

BIREFHERE
EREEINEREBEBET LIRELS, EOGXAERTRY , ESREMEMAL,
BA2HEHA , BRXETHRERE.

2

H it R A%

ED10REV 08/2019
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DAMAGED BALLOT SLOT RED BALLOT BAG SEAL LOG

Last night of Early Voting place completed log in Damaged Ballot Slot red Ballot Bag

before attaching seal. Send with constable. SRD:
EV DAMAGED BALLOT SLOT RED BALLOT BAG SEAL LOG 1172023
Date Seal # Signature of EV Presiding Judge Signature of EV Alternate Judge

Last Night of EV, Nov 3

This is a true list of the seal used to seal the Damaged Ballot Slot red Ballot Bag for Early Voting.

Last night of Early Voting place completed log in Damaged Ballot Slot red Ballot Bag

before attaching seal. Send with constable. SRD:
ED DAMAGED BALLOT SLOT RED BALLOT BAG SEAL LOG 1112023
Date Seal # Signature of EV Presiding Judge Signature of EV Alternate Judge

Last Night of EV, Nov 3

This is a true list of the seal used to seal the Damaged Ballot Slot red Ballot Bag for Early Voting.
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DAMAGED BALLOT SLOT RED BALLOT BAG LOG

4033

EARLY VOTING EMERGENCY SLOT BALLOT LOG

Number of Ballots

Date Presiding Judge signature Alternate Judge signature in Emergency Slot

May 30

May 31

June 01

June 02

June 03

June 04

June 05

June 08

. Judgss will fill this form cut each night after trying to scan any new Emergency Slot Ballots in the Ballot Box
Pouch from that day. If the seal an the Emergency Slot was not broken, there will be no ballats for that day.

2. Any ballots for that day that would not scan, will be cownted and put in the Emergency Slot Envelops.
. The number of ballats for that day is logged in the column sbave, even if itiz 0, and both Judges will sign.

. If there are ballats in the Emergency Slot Envelope, it must be put back info the Ballot Box Pouch. The
Ballot Boox is resealed, and the seal logged.

8, This form is put in the Work Folder until the next night.
. The number from this form will be entered daily imto the ePollBook during closing.

)

After polls have closed, place this filled out form in the blue Emergency Slot Ballot Bag, with the
Emergency Slot Ballot Bag Seal Log and the Emergency Slot Envelope. This filled out log needs to be
placad in the bag even if the Emergency Slot Envelope in the bag has no ballots in it

42033

=1
CEE )

ELECTION DAY EMERGENCY SLOT BALLOT LOG

Humber of Ballots

Date Presiding Judge signature Alernate Judge signature in Emergency Slot

May 30

May 31

June 01

June 02

June 03

Juns 04

Junz 05

June 06

. Judges will fill this form cut each night after trying to scan any new Emangency Slot Ballots in the Ballat Box
Pouch fram that day. If the seal on the Emergancy Slot was not broken, there will be no ballats for that day.

Z. Any ballots for that day that would not scan, will be cowunted and put in the Emengency Slot Envelops.

I

. The number of ballats for that day is logged in the column sbove, evenif it iz 0, and both Judpes will sign.

. Wthere are ballots in the Emergency Slot Ervelope, it must be put back into the Ballot Box Pouch. The
Ballot Box is resealed, and the seal logged.

8. This form is put in the Work Folder until the nest night.

=

6. The number from this form will be entered daily into the ePollBook during closing.

After polls have closed, place this filled out form in the blue Emergency Slot Ballot Bag, with the
Emergency Slot Ballot Bag Seal Log and the Emergency Slot Envelope. This filled out log needs to be
placed in the bag even if the Emergency Slot Envelope in the bag has no ballots in it
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EARLY VOTING DAILY RECONCILIATION ENVELOPE

Put all daily envelopes together and place on top in white Return Box

Early Voting Daily Reconciliation Envelope

STAMP HERE

DATE

SCAN (purple tape)

When Where Ballot Counter #
Start of Day (AM) Open Polls Report
End of Day (PM) Suspend Polls Report
CONTROLLER (White)
When Where Ballot Counter # Provisionals
Start of Day (AM) Open Polls Report M
End of Day (PM) Suspend Polls Report
CONTROLLER (Pink)
When Where Ballot Counter # Provisionals
Start of Day (AM) Open Polls Report M
End of Day (PM) Suspend Polls Report

Controller (Green)

When Where Ballot Counter #
Start of Day (AM) Open Polls Report
End of Day (PM) Suspend Polls Report

‘ Provisionals

Controller (Blue)

When

Where

Ballot Counter #

Start of Day (AM)

Open Polls Report

End of Day (PM)

Suspend Polls Report

‘ Provisionals

(Presiding Judge)

(Alternate Judge)
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white (put in #2 white envelope), pink (put in PJ pink envelope), blue (put in Scan)

ELECTION DAY RECONCILIATION LOG

3 Part Carbonless

RECONCILIATION LOG - HARRIS COUNTY ELECTIONS

Ballot & Seal Certificate / Register of Official Ballots

INSTRUCTIONS: This is the most important form completed by the ELECTION JUDGES. Please fill in each of the lines

Poll code:

below and sign the form.

Presiding Judge’s Signature:

Election Title:

Alternate Judge’s Signature

Date of Election:

Register of Official Ballots:

When to Record

What information to record

Number

Before polls open

Number of ballots received
(total number of blank ballot paper received)

When occurs

Number of additional ballots received, if any (total number of
additional blank ballot paper provided by EA Office)

After polls close

Number of voters who checked into the ePollbook

After polls close

Number of spoiled ballots returned by voters
{from Spoiled Ballot Log)

After polls close

Number of unused ballots already signed by judge (total number
of blank ballot paper signed by judge remaining)

After polls close

Number of unused ballots
(total number of blank ballot paper remaining)

After polls close

Number of provisional ballots
(total number of provisional affidavits)

Reconciliation Information:

Scan (Purple Report/Tape)

When to record Where information is located Ballot Counter #
Start of Day (AM) Zero Report
Start of Day (AM) Open Polls Report
End of Day (PM) Close/Suspend Polls Report
Controller (White Report/Tape)
When to record Where information is located Ballot Counter # Provisional numbers
Start of Day (AM) Zero Report
Start of Day (AM) Open Polls Report
End of Day (PM) Close/Suspend Polls Report
Controller (Pink Report/Tape)
When to record Where information is located Ballot Counter # Provisional numbers
Start Zero Report
Start of Day (AM) Open Polls Report
End of Day (PM) Close/Suspend Polls Report

PINK COPY—Place in Pink Envelope 3

BLUE COPY—Place in Scan

WHITE COPY - Place in White ENVELOPE 2 - RETURN TO ELECTIONS ADMINISTRATOR
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ELECTION DAY ENVELOPE FOR DEVICE REPORTS/TAPES

(Place inside #2 Envelope, white)

ENVELOPE FOR DEVICE
REPORTS/TAPES

Poll Code:

Election Title:

Date of Election:
THIS ENVELOPE IS TO CONTAIN THE FOLLOWING:

1. Reconciliation Log—white copy ONLY (pink copy goes to Presiding Judge and
blue copy goes in the Scan with the Travel Seal Log)

2. Morning Reports/Tapes:
A. Printed from Controllers before first voter votes:
e Zero Report/Tape from all Controller
e Open Polls Report/Tape from all Controller

B. Printed from Scan before first voter votes:
e Purple Zero Tape from Scan
e Purple Open Polls Report/Tape from Scan

3. Evening Tapes/Reports:
A. Printed from Controllers after last voter votes:
e Suspend Polls Report/Tape from all Controller
e Access Code Report/Tape from all Controller

e Purple Suspend Polls Report/Tape from Scan
BEVE8/11/2021 Returnto Envelope #2 TO: Election Administrator
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EARLY VOTING CONSTABLE TRAVEL LOG

(Place on top inside Return Box)

Early Voting Equipment Receipt

Thiz form must be uzed in addiron o the Yellow Scan Chain of Custody form that goes inside of each Scan

Location Name & SED number Election Date

Instruction: All items below are taken to Drop Off. Check each box to confirm you have it
(Mote: Location may only have one Scan and one Ballot Eag)

d  Sran{s]
J Damagsd Eallat Bag [red)
d Ballot Bag(s)
d Provisional Eallot Tub
1 Ballot Box[es] inside the carry bag
O Black caze(s]) with all eFellBoaks, MiFi, stands, cables and charging blocks inside [ # of ePallBooks returied
O Early Voting Return Box with all envelopes (Daily Reconciliation, White, Green, Daily Spoiled Ballots,
Cancelation of Mail Ballog, RID, Timeshest Envelopes]

O  Supply Cabinet Keys

Presiding Judge Signature Alternate Judge Sighalure

Constable Signature EA Receiving Altendant Signature
EETE
—————
Early Voting Equipment Receipt
Thiz formn must be uzed in addirion fe the Yellow 2can Chain of Custody form that goes inside of each Scan
Location Name & SRD number Election Date
Instruction: All items below are talken to Drop Off. Check each box to confirm you have it.
(More: Location may only have one Scan and one Ballot Bag)
3 Scan(s)
3 Damagsd Ballot Bag [red)
1 Ballot Bagls)
J Provisional Ballat Tub
3 Ballot Box{es) inside the carry bag
O Black caze(s) with all ePollBaaks, MiFL, stands, cables and charging blocks inside [ # of ePoll Books returned
O Early Voting Return Box with all envelopes (Daily Reconciliation, White, Green, Daily Spoiled Ballots,
Cancelation of Mail Ballot, RID, Timeshest Envelapes]

3 Supply Cabinet Keys

Fresiding Judge Signature Allernate Judge Signature

Constable Signature EA Receiving Attendanl Signature

3Z0e2
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EARLY VOTING ITEMS TO GIVE TO CONSTABLE

Early Voting - Before sealing Equipment
Caddy, be sure you have all these items
for the driver:

1. All Scans with orange seal (must return all Scans)

2. Ballot Bag with orange seal

3. Damaged Ballot Envelope inside red Damaged Ballot
Bag (sealed and locked) with seal log. Seal with orange
seal (even if there are no Ballots in the envelope)

Provisional Tub with seal and lock

Return Banker Box with return envelopes inside 3.

Ballot Box in Carrier Bag il
COUNTY

ePollBook Case (with 4 iPads and MiFi) or MP70 ELEGTOE

2 N oA

Completed white Early Voting Equipment Receipt form 4.

*All returning items marked
with pink band or label*
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ELECTION DAY ITEMS TO RETURN

Election Day - Before you seal Equipment Caddy,

have all these materials ready to take to drop-off.

1. All Scans (all must be returned) with
orange Chain of Custody form inside

2. Damaged Ballot Envelope (put inside red

Damaged Ballot Bag with seal log; seal the

bag, even if no damaged ballots are in the

envelope)

Ballot Bag with seal

4. Judge’s Supply Box

with unused Ballot Paper

Envelopes (Numbers 1, 2, 4, 5, 6, 7) ““E‘l"f"sm“"‘ -

Ballot Box in Carrier Bag :

7. ePollBook case (with all iPads and Mifi) or
MP70

8. Provisional Envelope (put inside blue
Provisional Ballot Bag with seal log; Seal the
bag even if no provisional ballots are in the
envelope)

w

oo

*All returning
items will be
marked with a
pink label or
band.
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