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Voter Resource Line

Information for Voters only

713-755-6965

Locations/Wait Times: HarrisVotes.com/Polling-Locations

ADA questions:
713-755-6965, ask for ADA Coordinator;

email: ada@vote.hctx.net

Voter eligibility status and to view their Sample Ballot:

HarrisVotes.com/SampleBallots

Ballot By Mail tracker: HarrisVotes.com/Tracking



Judge Resource Line

Information for Judges only

713-755-1617

Press 01 for Early Voting Recruitment Team
« Early Voting placements / staffing
Press 02 for Election Day Recruitment Team
* Election Day placements / staffing
Press 03 for Payroll
Press 04 for Training Team
 Questions about how to process Voters
» Questions about Vote Center paperwork
(i.e. Zero Tapes, Chain of Custody, Seal Logs, Provisional Ballot Log, Spoiled Ballot Log)
Press 05 for Tech Line
* Questions about equipment
(i.e. Controllers, Duos, Scans, ePollBooks)
Press 06 for Supplies Line
* Questions about supplies provided
» Requests for additional supplies
Press 07 for Locations Team
* Questions about or issues with the Vote Center
Press 08 for Voter Registration
» Questions about Voter Registration
Press 09 for ADA
* Questions about ADA remedies for the Vote Center
» Requests related to Voter assistance
Press 10 for Legal Line
* Poll Watcher issues

* Electioneering issues

(If media come to your Vote Center, please contact the Media Line 713-205-3573)
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Commonly Used Terms

Alternate Judge (AJ) - can serve in the same capacity as the Presiding Judge
(PJ); takes over full responsibility of the Vote Center in the absence of the PJ;
serves as Clerk when PJ is present

Curbside Voting - the processing of Voters in their car because they are unable
to enter the Vote Center; all Vote Centers provide Curbside Voting

Early Voting (EV) - the voting period occurring before Election Dayj; it can last up
to fourteen (14) days

Election Day (ED) - the last day to cast a Ballot; one day only

Emergency Slot - the slot on the Ballot Box in which Ballots unable to be
scanned by the Scan are deposited; it is sealed until used

ePoliBook - an iPad formatted for election processes including the qualifying of
Voters, Judge related tasks and other resource material

Presiding Judge (PJ) - the Election Worker overseeing all voting procedures at
the Vote Center; they are responsible for ensuring election law is followed, the
voting process is safe and secure, and peace is kept in the Vote Center

Qualifying - the process of verifying a Voter is registered and able to cast the
correct Ballot
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The Harris County Election Administrator is committed to serving Harris County
residents by providing essential Voter registration and election services in an equitable,

accessible, secure, and transparent manner.

Mission Statement, Harris County Elections Administrator’s Office

Established in 2020, the Harris County Elections Administrator’s Office was
created to bring all election-related responsibilities into one office. From Voter
Registration, to the Tabulation of Ballots, the Departments of the Elections
Administrator’s Office work together to implement the many tasks required to ensure
that all eligible individuals in Harris County have full access to register to vote and cast a
confidential Ballot.

As the third largest County in the Nation, Harris County is also one of the most
diverse. We serve individuals from a variety of cultures, and races. Our Voters speak
many different languages and have a wide range of physical abilities. It is our mission to
provide voter registration and election services in an equitable, accessible, secure, and
transparent manner, regardless of sexual orientation, gender identification, or religious
beliefs. All Voters deserve to be treated with respect and dignity. In the Harris County
Elections Administrator’s Office, no person will be treated any differently based on how
they look, how they talk, or what they believe.

We take pride in the service of those who assist us in bringing this office’s
mission to life. Only through the support of our Election Workers can we provide a wide
range of equitable, accessible, secure, and transparent Voter Registration and Election
Services to the Voters of Harris County. We look forward to working alongside you for

many more years to come.
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Using This Reference Manual

The Elections Reference Manual has been created to help Election Workers correctly
implement the numerous tasks involved in conducting an election. It will be updated pe-
riodically and a revised version will be provided when needed.

In this Manual we have added color-coded tabs on the
bottom outside edge of each page. The colors
indicate different sections devoted to the different
Vote Center and Voting Processes.

When you see QR codes with the Harris County
Elections logo in the middle, you can use your cell
phone camera to scan the code. It will take you to a
captioned video that shows you that specific part of
the voting process.

The checklists have been reformatted to resemble
traditional checklists with more content placed in the
color-coded sections.

In the back of the manual you will find the Appendix.
The Appendix includes images of the documents
required for use in the management and processing
of Voters in the Vote Center.

GENERAL INFORMATION



Important Highlights

Use your Manual as a resource.

Call 713-755-1617 for assistance, including to report missing or dysfunctional

equipment, but continue to process Voters.

Open polls by 6:45 AM but do not process Voters until 7:00 AM.

Have at least one line open to receive Voters by 7:00 AM.

Daisy-Chain Duo Booth power before placing Duos on stand.

Perform a Power Test on Duos during setup.

Have one Clerk check all of the power connections.

Ensure all required Seals are in place.

Turn on the Controller before turning on the Duos, and only on voting days.

Plug ATI device into back of Duo on the accessible stand before turning on the Duo.

Qualifying Clerks — be deliberate, not rushed. Do not press the green “Check In Voter”

button until the barcode is scanned, and the Voter is on their way to the Voting Booth.
After closing polls, attempt to Scan any Ballots in the Emergency Slot Pouch.

For Early Voting, place each day’s Brown Reconciliation Envelope in the White Return

Box.

For Election Day, place the blue copy of the Reconciliation Log, the Chain of Custody,

and unscanned Ballots from the Emergency Slot Pouch inside the Scan before sealing.
Return all Envelopes, even if they are empty.

Triple check that you have set all of the required items aside for supply return.
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Election Staffing Responsibilities

GENERAL Elections for State or County Officers and Resulting Runoff (TEC Sec 32.002)

Presiding Judge

Alternate Judge

Clerks

appointed by Harris
County Commissioners

Party; appointed by
Harris County

Early Voting Nominated by Party; Nominated by Party; Nominated by Party;
appointed by Harris appointed by Harris appointed by Harris
County EA County EA County EA

Election Day Nominated by Party; Nominated by opposite |Chosen by PJ

The County-wide Polling Place Program allows Harris County to apportion a percentage of election precincts in each
Commissioner Precinct. Any Judge vacancy can be filled by any appointed judge.

PRIMARY Elections and Resulting Runoff

Presiding Judge

Alternate Judge

Clerks

Early Voting

Nominated by Party;
appointed by Harris
County EA

Nominated by Party;
appointed by Harris
County EA

Nominated by Party;
appointed by Harris
County EA

Election Day

Appointed by Party

Chosen by PJ

Chosen by PJ

OTHER POLITICAL SUBDIVISION Elections and Resulting Runoff

Presiding Judge

Alternate Judge

Clerks

ordering election;
Harris County is
contracted to appoint
Election Workers

appointed by authority
ordering election;
Harris County is
contracted to appoint
Election Workers

Early Voting Appointed by authority [Appointed by authority [Appointed by authority
ordering election; ordering election; ordering election;
Harris County is Harris County is Harris County is
contracted to appoint | contracted to appoint | contracted to appoint
Election Workers Election Workers Election Workers

Election Day Appointed by authority [Of opposite party Chosen by PJ

This table is a summary of appointment/placements and does not include all possible situations.
Harris County Recruitment Specialists coordinate the placements of all appointed election workers.
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Persons Allowed Inside the Polling Place

The following individuals may be lawfully present in a polling place:

An Election Judge or Clerk e A person accompanying a Voter who has a
A Poll Watcher or State Inspector disability
« A special peace officer appointed by the

The Secretary of State o
Presiding Judge

A staff member of the Elections Division of
the Office of the Secretary of State
performing an official duty in accordance

« The county chair, of a political party,
conducting a Primary election

with the Election Code e A voting system technician

An Election Official, a Sheriff, or a staff o The County Election Officer, as necessary to
member of an election official or Sheriff perform tasks, related to the administration of
delivering election supplies the election

A person admitted to vote e A person whose presence has been authorized

by the Presiding Judge in accordance with the

A child under 18 years of age who is )
Election Code

accompanying a parent who has been

Elected officials, candidates, party officials, or members of the media are not permitted to be in
the polling place unless they are voting, assisting a voter, or conducting official business in the
Vote Center

Early Voting Clerk

Under the Texas Election Code (TEC Sec. 83.001), the Early Voting Clerk is ultimately responsible
for everything that happens in Vote Centers across the county during Early Voting. The Presiding
Judge, Alternate Judge, and all Clerks follow directions from the Early Voting Clerk. In Harris
County, this role is filled by the Elections Administrator. The responsibility for most activities at
individual Vote Centers has been delegated by the Early Voting Clerk to the Presiding Judge of
that location.

Presiding Judge (PJ) Duties

On Election Day, the Presiding Judge (PJ) is ultimately responsible for eve-

rything that occurs in the Vote Center (TEC Sec. 32.071). The PJ must be a
registered voter in Harris County. All Clerks and the Alternate Judge (AJ)
follow directions from the PJ.
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Presiding Judge (PJ) Duties

[} Prior to Early Voting / Election Day, the PJ:

@® ForElection Day, the PJ:

Arranges a setup time

Acquires contact information for on-site
personnel (at least two contacts who will be
available to open the Vote Center)

Ensures any fire drills or other
pre-scheduled disruptions are rescheduled

Contacts the Vote Center location to
ensure voting areas will not be filmed

Hires all Clerks, including bilingual Clerks
as necessary

Ensures all Clerks are signed up with A1 Personnel
Sends list of Clerks to Recruitment Specialist

Ensures Clerks attend training

@® The Presiding Judge ensures all Clerks are familiar with their work schedules
and assignments.

® TherJ may permit temporary absences for meals or other necessary activities.
Judges must treat Clerks uniformly in designating their working hours and duties
and in regulating temporary absences.

@® For Early Voting and Election Day, the PJ:

11

Ensures the Vote Center is ready for Voters by 7:00 AM

Manages the Vote Center, Election Workers, and other activities

Sets the tone for how the team interacts

Ensures Texas Election Code and Harris County policies are followed
Ensures Voters are able to vote with privacy and confidentiality
Ensures all ADA remedies and accommodations are in place
Ensures all Voters and Election Workers are treated with respect
Assigns roles to Election Workers

Monitors that Election Workers are adequately performing their duties
throughout the voting period

Maintains awareness of everything happening in the Vote Center
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Presiding Judge (PJ) Duties

o Ensures all equipment is secured inside of the Vote Center at the end of each day
o Posts the number of Voters on the front door every two hours

« |dentifies bilingual Clerk(s)

o Arranges supply pick up before the election

o Arranges the return of supplies after the election

The PJ is charged with preserving order and peace in the Vote Center and
preventing violations of the Election Code in all voting processes, including the
areas in which electioneering and loitering are prohibited.

Should the PJ identify a breach in the peace and needs to have authorities
arrest a Voter, the Voter must be allowed to vote before being removed
(TEC Sec. 32.075d).

[} The Presiding Judge may appoint one or more persons to act as Special Peace
Officer(s) for the Vote Center ONLY if those being appointed are licensed as a
Peace Officer by the Texas Commission on Law Enforcement (TEC Sec. 32.075f).
The PJ or Special Peace Officer may not prohibit electioneering or loitering outside
of the 100-ft line.

[ ) A PJ may call a law enforcement officer to request that a Poll Watcher be removed
from the Vote Center if order and peace are disrupted or a breach of violation of
election law occurs (NEW LAW: SB 1 (87th Leg., C.S., 2021)). [TEC Sec. 32.075(h)].
The PJ must consult with the Harris County legal line before taking this action.

Election Clerks (Clerks)

@® The PJmust appoint the Clerks to assist the Judge in the conduct of an election at
the Vote Center.

@ To be eligible to serve as a Clerk in a precinct, a person must be a registered Voter
of the county, with the exception of high school students. The appointment of a
Clerk is for a single election only.

® neach election, the PJ must hire and appoint at least two clerks for the Vote Cen-
ter where the PJ is assigned (TEC Sec. 32.032).

12
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EVBB / SVC

[ ) An Early Voting Ballot Board (EVBB) is created each election to process Early Voting
results. It is comprised of persons from both major political parties. The EVBB reviews
paper Ballots, Ballot Boxes, and Ballots voted by mail to ensure proper processing of
Early Voting results.

@® A Signature Verification Committee (SVC) may also be created. The SVC meets to
compare signatures on the applications for ballot by mail to the corresponding carrier
envelopes.

Payment Information & Procedures

Election Workers are paid as follows:
Presiding Judge: $20 per hour & $100 bonus
Alternate Judge: $17 per hour
Clerks/Student Clerks: $17 per hour

A1 Personnel:

All Harris County Election Workers are processed through A1 Personnel. For
the first election someone works, paperwork for A1 MUST be completed. In
subsequent elections, only information that has changed should be updated

At any time, a worker will be able to log into their A-1 employee
account and see information such as mailing address, bank account

information and payment options (paper or direct deposit).

13
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Election Staffing - Roles & Responsibilities

For each Election, the Elections Administrator’s Office considers historical and expected
turnout, and the type of Election to determine staff needs for each Vote Center. While the
number of workers may vary slightly, each Vote Center has the same roles to fill. Judges and
Clerks may fill more than one of these roles. For example, the PJ may also be the Bilingual

- \_________________________

Presiding
Judge (PJ) The PJ ensures the Texas Election Code and the policies

set by Harris County are followed, oversees Vote Center
activities, and monitors Election Workers.

Alternate

Judge (AJ) The AJ serves as backup to the PJ. If the PJ is out sick. or
has to leave for any amount of time, the AJ will serve as
PJ in their absence. The AJ is responsible for knowing the
same information as the PJ.

D The Greeter is the first Election Worker a Voter will
encounter. They are friendly, welcoming individuals who
monitor those waiting in line to Vote, ensures the 100-ft
line is secure, and monitors the parking lot for Curbside
Voters.

Qualifying
Clerk The Qualifying Clerk is assigned to the Qualifying Table.

They operate the ePollIBook and the Controller. They will
process Voters in an accurate and efficient manner.

14
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Election Staffing - Roles & Responsibilities

15

Ballot
Box Clerk

Curbside
Clerk

Bilingual
Clerk

Student
Clerk

The critical role of the Ballot Box Clerk is to ensure Voters do not
leave the Vote Center before casting their Ballot into the Scan.

If they leave before doing so, their vote has not been counted.

The Curbside Clerk is a Clerk designated by the Presiding Judge
to assist with Curbside Voting when required. This includes:
Qualifying the Voter, preparing the Duo-Go with either the
Presiding Judge or Alternate Judge, then returning to the Voter
with an “l Voted” sticker and letting them know their Ballot was
successfully cast.

While English is the Primary Language spoken at the Vote Center
(TEC Sec 61.031), Bilingual Clerks are available to assist Voters
who may need help in Chinese, Spanish, or Viethamese. Bilingual
Clerks fulfill the same duties as all other Clerks assigned to the
location. Depending on the language needs of the area of the Vote
Center, Bilingual Clerks are required in Spanish, Viethamese, and/
or Chinese. By law, this position must be filled. The PJ is notified
of Bilingual Clerk requirements upon notice of placement.

High School Students who are 16 years of age or older on or
before Election Day can serve as a Clerk or Electronic Support
Specialist.

An interested student must complete and submit the Student

Election Clerk Application and Permission Form with a signature
from their parent/legal guardian. For elections during/on a school
day, a signature is also required from the student’s High School
Principal (or parent/legal guardian in charge of in-home school).
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Election Staffing - Roles & Responsibilities

Cluster
Techs Cluster Techs monitor Election Equipment and Vote Centers
throughout Election Day. Each Tech will travel site to site, visiting
each location multiple times during Election Day. Equipped with a
supply kit and replacement equipment, Cluster Techs check to
ensure that machines are operational and that supplies like Printer
Paper, Ballot Paper, and Provisional Forms are well stocked.
Elections
Administration
Staff Throughout the Voting Period, members of the Elections

Administrator’s Office staff may visit your location to check ADA
remedies or replace broken equipment. These individuals will have
Harris County Badges. Election Staff will also work the phone lines
and support Election Workers throughout the entire Election Period.

Election Worker Expectations

All individuals working as Election Workers for Harris County are expected to:
® Follow State and Federal laws related to Elections, as well as the policies
and procedures of the Harris County Elections Administrator.
® Attend training.
Properly perform their assigned duties.

Wear identification indicating the name and position of the Election Worker. If no name
tags are provided, they must be created. Federal, State, and County officials, Peace
Officers, and Poll Watchers are also required to wear identification inside the Vote Center.

® Treat Voters and other workers with dignity and respect.

® Properly process each Voter.

16
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High School Students

A student who is 16 years of age or older and who is enrolled in a public, private, or in-home
school high school program and has the consent of the principal (or parent/legal guardian in
charge of education in-home school) may serve as a Clerk during Early Voting or Election Day.

The Student Election Clerk must also complete any training course required by Harris County.
Up to four student Clerks may serve at any one time at a Vote Center. The Election Officials
must receive written authorization from the student's parent or guardian for the ability to serve in
the election for which they are appointed.

Electronic Support Specialists (ESS):

Electronic Support Specialists are high school students specifically trained to use their
cellphones to monitor wait times at the Vote Center. They are also trained on the
setup and maintenance of election equipment. They are permitted to use their
personal cellphones for this. Electronic Support Specialists can also serve as Clerks if
their help is deemed necessary by the Presiding Judge.

Since many high school students do not
have a driver’s license or state ID, when
“Student Tech” or “Student Clerk” is
chosen as work type on the ePoliBook
timesheet, fill in DPS field with 9s.

17
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High School Students

ESS

Student Clerk

Who hires students?

Harris County Elections
Administrator

Presiding Judge

Are you required to have
a high school student at
your Vote Center?

Yes, High School techs are
assigned to your Vote Center by
Harris County Elections staff

No, whether your Clerks include
high school students is the choice
of the Judges

Who supervises students
at Vote Center?

Presiding Judge, however,
instructions from Harris County
Elections staff take precedence

Presiding Judge

What are the students’
responsibilities?

Primarily, High School techs are
responsible for keeping Voter wait
times up-to-date. They are trained
in all Clerk related activities, as well

Like any Clerk, a Student Clerk fills
the role assigned by the Judge

What are the Judges’
responsibilities related to
the student?

Judges are to work collaboratively
with ESS’s to ensure wait times are
updated. Judges should utilize them
to help with Curbside Buzzers and
other equipment issues.

A Student Clerk is to be treated as
any other Clerk, with consideration
and respect

Who hires the student?

Harris County Elections

Presiding Judge

Can the student use their
phone in the Vote
Center?

Yes, to communicate with the
Harris County Elections staff as
often as needed and to update wait
times

As with Election Workers, Student
Clerks are not allowed to talk or
text on their phone in the Vote
Center unless they are speaking to
the Elections staff.

What “Work Type” do
you use for students on
the ePoliBook?

Election Support Specialist; enter
all 9s for the “DPS ID”, if they do
not have a DPS ID

High School Student Clerk; enter
all 9s for the “DPS ID”, if they do
not have a DPS ID

Be mindful to arrange break times and lunches for your students.

GENERAL
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Dress Code

The dress code for all Harris County Election Workers is business casual.
Workers should maintain good hygiene, look neat and professional at all times.

Please keep in mind, what looks professional may vary from person to person.

Allowed: Not Allowed:
@® Jeans (no rips) @® Flip flops
@® Comfortable shoes @® T-shirts with profane or

® Plain t-shirts political writing/images
® Any partisan or candidate

® Polo-style shirts related items

® Non-athletic style

shorts ® Athletic shorts

® | eggings

Allegations of Wrongdoing

The Harris County Election Administration (EA) Office Staff must be notified and consulted
regarding any allegation of wrongdoing by an Election Worker or staff member.

713-755-1617

Press 01 for Early Voting Recruitment Team

Press 02 for Election Day Recruitment Team

The Harris County EA Office will determine the necessary course of action and will
advise the caller of the same. More information on allegations of wrongdoing can be found

in the Appendix.
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Transgender Voters

Voters may identify as a gender different than that which was recorded on their birth
certificate. In many cases, Voters who are Transgender may not have updated their
identification for a variety of reasons. Just as with a differing address or similar name
consideration, a Voter’s ldentification can have a different gender indicated than what
is presented at the time of voting. This is legal under Texas law and cannot prevent
anyone from being able to vote.

For a variety of reasons, such as the aging process, clothing, facial hair, or wearing
makeup, people may not appear exactly as they do in their photo identification. This is
not unusual. Voters who are Transgender are not doing anything wrong or deceitful.
They have the same right to vote as anyone else and it is your responsibility to ensure
they are able to do so in a safe and respectful environment.

Languages & Translation Support

The four primary languages spoken in Harris County are English, Spanish,
Vietnamese, and Chinese. The ePollBooks and the voting machines have these
languages built-in to allow Voters to confidently maneuver through the process and
cast their Ballot. If a Voter needs additional over-the-phone translation services, the
Judge can call Voter Services at:

713-755-6965

All Early Voting Locations are provided a Translation iPad with access to an online,
live translation service. For Election Day, these Translation iPads are only available
by request, by calling:

713-755-1617
Option 09

20
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Interpreters

The voter may select an interpreter who is not the voter’s employer, an
agent of the voter’s employer, or an officer or agent of a labor union to
which the voter belongs (TEC Sec. 61.033.1).

® If a person is appointed to serve as an Interpreter by an election officer,
the Interpreter must be a registered Voter of Harris County. However,
even if an Interpreter is provided, a Voter may use an Interpreter of their
own choosing and with no age requirement.

® If a Voter cannot communicate in English, an election officer may
communicate with the Voter in a language they both understand.

® An Interpreter may interpret for any number of Voters. For each Voter,
the Interpreter must take the Oath of Interpreter (TEC Sec. 61.035). This
® oath can be found in the Forms Box and on the ePollBook.

An Interpreter may not indicate by sign, symbol, word, or writing to any
Voter how he or she should or should not vote.

Election Inspectors

Inspectors are appointed by the Secretary of State and are responsible to the Secretary
of State (TEC Sec. 34.001).

e An Inspector must wear an identifying name tag or badge.

« Inspectors must be permitted to observe all election activities performed by
the Judges and Clerks.

« An Inspector may not observe Ballot preparation by a Voter who is not being
assisted by an Election Worker.

e An Inspector may not indicate by sign, symbol, word, or writing to any Voter
how he or she should or should not vote.

e Inspectors are not required to take an oath administered by the Presiding
Judge.

« The PJ must request identification from the inspector. Anyone claiming to be
an inspector who cannot produce identification as an Inspector should not be
permitted in the Vote Center.
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Poll Watchers

A PJ must do the following when a Poll
Watcher arrives at the polling location:

« Obtain Certificate of Appointment from
the Poll Watcher.

« Obtain their Certificate of Completion of
Training (must be a new training for each
election, except a runoff).

o Make sure their Certificate of
Appointment is completed (see below
chart for requirements).

« Require the Poll Watcher to countersign
the Certificate of Appointment.

+ Administer the oath located on the
Certificate of Appointment.

« Keep certificates with the other election
materials.

Qualifications of a Poll Watcher
(TEC Sec. 33.031-33.035):

« |s a Registered voter of the territory holding
the election.

e Is NOT a candidate in the current election.
« Is NOT holding an elective public office.

o Is NOT an employee of the Presiding
Judge, Alternate Judge, or Clerk of the
polling location.

o Has NOT been finally convicted of an
offense in connection with conduct directly
attributable to an election.

e Is NOT related to a PJ, AJ, or Clerk of the
Vote Center.

o May be related to the candidate the watcher
is representing.

and complete the SOS training

Be a registered Voter of the Observe all election activities at | Challenge a Voter’s right to be at
territory covered by the election the Vote Center or vote at the Vote Center

Communicate with Voters

political committee

Be appointed by a candidate, Sit or stand close enough to Converse with Election Workers,
political party, or a specific-purpose | observe the election activities except to identify irregularities

and violations of law

Present a certificate of appointment | Identify irr
and a certificate of completion of violations

with Clerk

SOS training to PJ upon arrival to | Clerk, and, if referred to the PJ
Vote Center by a Clerk, must stop discussion

discussion is invited by the PJ

egularities and Record images or sound inside
of law to a PJ, AJ, or [the Vote Center

Indicate by sign, symbol, word, or
writing to any Voter how he or

unless further she should or should not vote

be worn in the Vote Center

Display the ID the PJ provides to Take written notes Be denied free movement where

election activity is occurring within
the location at which the Poll
Watcher is serving

Disable any recording device while | Observe an election worker Observe a Voter voting, or being
in the Vote Center assisting a Voter with voting helped to vote, by a person of
their choice
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Poll Watchers

® Limit on Leaving and Returning: During Early Voting, a Poll Watcher may serve
during the hours they choose. On Election Day, a Poll Watcher may come and go
after they have served for 5 consecutive hours. If the Watcher leaves before 5 hours
of consecutive service on Election Day and then attempts to return, it is within the
Presiding Judge’s discretion to allow them to return. Please note: If the Poll Watcher
leaves the Vote Center area temporarily to use a cell phone or other wireless
device, this temporary absence does not affect their 5 hours of continuous service
(TEC Sec. 33.052-33.053).

® Limit on Numbers: Only two Poll Watchers from each appointing authority (political
party, individual candidate, etc.) may be on duty at any one time at each Vote
Center (TEC Sec. 33.007).

® Disturbance: If a Poll Watcher violates the Texas Election Code in the presence of
a Presiding Judge, Alternate Judge, or Clerk OR violates the Penal Code in
anyone’s presence at the Vote Center, they may be removed (TEC Sec. 32.075).

Before removing a Poll Watcher, first consider providing a warning to the Poll
Watcher and document the warning. Then consult with the County Attorney’s
Office. This information can also be found in the Forms Box (EV) or the Judge
Box (ED).
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Electioneering, Loitering, & Media

It is unlawful for any person to electioneer or loiter within 100 feet of any public
entrance to the Vote Center. The PJ ensures the 100-ft. markers are placed as
required outside the Vote Center entrances (TEC Sec. 61.003).

® Neither Election Workers nor Peace Officers may enforce electioneering or loitering
statutes outside the 100-ft distance marker.

® |t is the duty of the Presiding Judge to prevent unlawful electioneering or loitering.

® Exit polling without electioneering is permissible outside the Vote Center but within
the distance markers. However, the PJ has the discretion to tell person(s)
conducting the exit polls to go beyond the distance markers if their activities are
disruptive to Voters.

® Candidates may not seek petition signatures within the 100-ft distance marker.

® Except for Poll Watchers or staff associated with the County, State, or Federal
government a person may NOT wear a badge, insignia, emblem, or name tag
relating to a candidate or political party appearing on the Ballot within the 100-ft line.

If a reporter arrives at your Vote Center, please contact the media line at
® 713-205-3573. Let the reporter know that recording devices, including cameras, are
not allowed inside the 100ft mark (this includes inside the location).

Revealing Voter Information

No one connected with the conduct of the election may reveal any of the following
information while the polls are open:

1. The names of Voters who have or have not voted in the election.

2. The number of votes cast that have been received for individual candidates and/or
for or against propositions.

3. A candidate’s position relative to other candidates in the tabulation of the votes or,
whether a measure is passing or failing.
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Revealing Voter Information
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Judges must post information about the number of Voters who have voted at
two-hour intervals beginning at 9:30 AM and running through 5:30 PM. This
requirement does not apply to Early Voting. This number can be found by
pressing “Voter Count” on the main menu of any ePollbook at the Vote Center.

Emergencies in the Vote Center

Once preparations for voting have begun, the PJ is responsible for the security of the
Vote Center, and must secure the location if left unattended (TEC Sec. 62.001).

Keep a charged cell phone and important phone numbers within easy
access.

Ensure you have quick access to the full physical address of the Vote Center
in case you need to share it with emergency personnel.

Review the location’s evacuation plan with all election workers.

If a Peace Officer or off-duty Police Officer is on staff at your location, locate
and identify them. Obtain their contact information as they are trained for
emergency situations.

In the event of an emergency, please call 911.
Calmly assess the situation and determine the best course of action.

Follow instructions of law enforcement and contact the Harris County EA’s
Office immediately.

Emergency Evacuation:

The PJ should review the evacuation plans for the Vote Center location and inform all
Election Workers where to proceed in case of an evacuation:

If an evacuation is necessary, the first priority is to get everyone out of the
building in a safe and calm manner. Follow the instructions below based on the
seriousness of the situation:

A.

In case of an emergency situation that is not dire remain in the location. If
electricity is lost, call 713-755-1617 and choose option 05 to report.

If possible, the PJ and AJ should take the Controller, Scan, Ballot Box, and
ePollBooks (including charging cables and bricks) with them.
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Emergencies in the Vote Center

C. If any emergency situation causes a relocation of the Vote Center, if
possible, take all equipment to the new location and then continue
processing Voters. Call 713-755-1617, choose option 05 to report.

To remove voting equipment from the Vote Center during an emergency evacuation:

Scan/Ballot Box: Unplug the Scan, and have two Election Workers carry the
Scan/Ballot Box to evacuation area.

ePollBook: Take ePollIBooks and the block charger/cord that are attached.
Controller: Unplug Controller and take it to the evacuation area.

Stay in contact with Harris County EA’s Office regarding how long you are outside the
Vote Center.

Primary Election Differences

O Voters who wish to vote in the Primary Runoff Election will be legally required
to vote in the same party election as they voted in the Primary Election.

O Political Parties may choose the Presiding Judges.

O On Election Day, both political parties hold their elections in the same Vote
Center.

O Election Workers from both political parties should work together to ensure
Voters have a good experience.

O  Presiding Judges must use the equipment labeled for their party’s election.

O Do not change equipment amounts unless specifically directed to do so by the
Harris County EA.

GENERAL INFORMATION
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Voting Equipment

Equipment
Early Voting | Caddy

Supply Cabinet

Both the Early Voting Supply Cabinet and Equipment Caddy will arrive to your
Vote Center in a neat and organized manner to help create a streamlined and
effective setup process. When returning items and equipment, please replace
everything in the same manner as you received it. Not all equipment and supplies
will be placed back inside of these units; some will be returned during Supply
Return.

Early Voting
Supply Cabinet

The following pages show the voting equipment in context of a Voting Line. They do not
represent the flow of a room and should not be used to determine Voting Line Setup.
Notice what items sit on what tables, where Booths are, and what a completed Ballot Box
setup looks like. The accompanying descriptions provide helpful information defining and
clarifying each component.
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Qualifying Table: the table at which the
Qualifying Clerk qualifies the voter and
provides the Access Code Slip

ePollBook: a digital tablet used to qualify
voters; it can read certain ID types and
produces the required barcode for the
Barcode Reader to create an Access Code
Slip

Controller: the machine that connects and
communicates with the Duos, prints the
Access Code Slip and shows the available
Voting Booths

Barcode Reader: the device that reads the
barcode produced by the ePollbook; it is
connected directly to the Controller

Extension Cord: a longer electrical cord that
is provided, allowing the Voting Line to
access electrical outlets nearby

Accessible Booth: a wider and shorter voting
booth allowing for wheelchair and chair
access. This booth will be placed nearest the
Qualifying Table in each voting line.

Chair: next to each Accessible Booth
should be a chair for any Voter who cannot
stand while Voting

Booth Signage: all Booths should be labeled
with a colored, numbered sign indicating its
place in the Voting Line

Duo: the machine on which a Voter will make
their selections and print their Ballot
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Voting Booth: the piece of Equipment
that supports a Duo; it is tall enough to
allow Voters to stand and vote easily; it is
taller than an Accessible Booth

Privacy Screens: screens designed to
attach to both sides of a Voting Booth.
Ensuring Voters’ right to Privacy

Curbside Table: the table on which the

Duo Go sits charging while not in use;

it should be located close to the door leading
to Curbside Voting

Duo Go: the piece of equipment that houses
a Duo and allows for Curbside Voters to
Vote; it should have an ATl and headphones

Audio-Tactile Interface (ATI): a device
attached to the Accessible Duo and Duo Go
(if needed) allowing Voters to move through
the Ballot without touching the Duo screen

O 6006

Headphones: the ATI will utilize headphones
for those who wish to have audio guidance
while using the Duo

Scan: the piece of Equipment on which the
Voter casts their Ballot; they will feed their
Ballot Paper into the machine and it will
drop into the Ballot Box

Ballot Box: the Box that will house all cast
Ballots and Ballots fed into the Emergency
Ballot Slot; it is locked throughout Voting

Seal: a securing fastener utilized throughout
the Vote Center to ensure equipment has not
been tampered with; they are numbered and
should be logged by the Judges

30
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Materials Preparation

Early Voting:

° A. Unlock the Supply Cabinet using
the keys the PJ received at Key
Handout.

e A. Break the green Seal on the
Equipment Caddy.

B. Remove the Equipment Caddy
Seal Log from the Forms Box.

C. Log the Seal Number on the
Equipment Caddy Seal Log.

D. Cut off seal number portion and
put it in the Equipment Caddy
Seal Log Envelope.
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Election Day:

0 A. Break the green Seal on the
Equipment Caddy.

B. Remove the Equipment Caddy
Seal Log from the Election Day
Supply Box.

C. Log the Seal Number on the
Equipment Caddy Seal Log.

D. Cut off seal number portion and put
it in the Equipment Caddy Seal Log
Envelope.

Green Seal
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Set Up Tables, Plan Voting Line - EV & ED

The Presiding Judge assigns Election Workers to the Vote Center Set Up jobs. Both
Judges will work with the Clerks to accomplish all tasks.

° Set up tables for: Judges, Qualifying Clerk (1 per controller),
Greeter’s material, Duo Go square card table:

« The Qualifying Tables are where Voters check in. They need to be
where traffic flow allows Voters to move easily to the line of Duos to
Vote. Ensure there is enough space in front of the table (60 inches
in circumference) and a 36-inch pathway to the Duos for ADA

compliance.

o The Judges’ Table should be placed where the Judges can view f
the entire room. NOT

e Place the Duo Go Table (square card table) at the end of a Voting 1 Vo clerks S?w{ %
Line with a power outlet. e, AULOWS the various

0

o All cords will be behind the equipment. This is to avoid any Jmsm ro e done

obstruction hazards for the Voters. o M\,LLtaMWS%

o Use the yellow extension cord if your location does not have
electrical outlets conveniently located for your Vote Center.

e Never use mats or tape to cover cords.
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Setting Up Booths - EV & ED

Remove the Duos and Black Booth Bags. The Accessible
Booth Bags have a Red Handle.

Early Voting - Leave the Ballot Box, Scan and Controllers
in the Equipment Caddy until the first day of Early Voting.

Election Day - Leave the Ballot Box and Controllers in the
Equipment Caddy until Election Day. Remember the Scan
remains at the Presiding Judge’s home until the morning of
Election Day. Do not leave any equipment in the vehicle
when not present in the vehicle.

. 4 Q) .
, - =
» j 1
- =
Scan the QR Code above using

your smart phone’s camera to
access a YouTube video on
how to Set Up a Booth.

Completed Booth Setup
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Setting Up Booths - EV & ED

Assemble Booths

(Standard & Accessible)

1.
2.

Place the Booth on a flat surface, flat side down. This can be on the floor or a table.

The legs of the Booth should be facing up. Slightly lift outside legs. This allows room to
slide the short legs from the bracket by pulling them out sideways.

Unfold the attached legs on the Booth by pulling on the black fabric handle. Open the legs
all the way until they click into place.

. Attach the U-shaped leg, matching the cut side of one tube to the uncut side on the other.

Press the metal buttons to lock it in place.

Attach the front leg extensions by pressing the metal buttons. Lock each leg in place.

Once all of the Booths have been built, undo the cables secured to the power pack on
the underside of the Booth. Make sure all of the connections to the power pack are tight.

Turn the Booth over and set it in place so the U-shaped leg of the Booth is in the back of
the Booth, facing away from the Voter.

Set up both the standard and accessible booths.
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Setting Up Booths - EV & ED

9. Set up the Booth lines so the extension cords and power cords go behind the booths.
Plan for voter flow depending on where the Entrance and Exit are located at your
Vote Center. Remember all cords must go behind equipment and out of walk
ways.

10.Whenever possible, place Voting Lines in a way that people waiting their turn cannot
see how Voters at the Booths are Voting.

11.Place the Accessible Booth at the beginning of each line, closest to Qualifying Table.

12.Place the square Duo Go table at the end of the voting line. Place the Duo Go on it
and connect it charge for Curbside Voting.

Daisy-Chaining Booths & Duos - EV & ED

Daisy-Chaining means to connect one machine’s source of power or data communication to
another machine. A Daisy-Chain can have many connections. The Accessible Booth will
eventually be plugged into a surge protector and Controller. Booths will be Daisy-Chaining
power through an electrical cord. Duos will be Daisy-Chaining information to the Controller
through a Verity Data Cable.

Daisy-Chaining Power

X
Three Pronged
Power
Cable

Power Pack
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Daisy-Changing Booths & Duos - EV & ED

. Stand in front of each Duo and reach under

. Stand behind the last Booth in a Voting Line. You will see two (2) cables coming from
the Power Pack under the Booth Table.

. Take the Three Pronged Power Cable and move over to the second to the last Booth in
the line.

. Plug the Three Pronged Power Cable into the Power Kit’s left side, where the electrical
outlet is. Take the Three Pronged Power Cable from the second to the last Booth and
repeat these steps, moving toward the controller, until all of the Booths in the line have
been Power Daisy-Chained.

. After you get to the first Duo in line, the Accessible Booth, you will plug the Three
Pronged Power Cable for this Booth into the surge protector set up for the Qualifying
Table. If the process was done correctly all the Booths are now able to receive power.

. The surge protector will be plugged into a wall outlet and turned on after the Duos have
been installed onto the Booths.

Secure Duos

the Booth for the latch. Pull forward to put
the latch in the unlocked position.

. Place the Duo onto the Booth, handle
facing you. Shift the Duo front to back or
side to side to line up the footpads with the
circular indentations in the Booth Table.
Duos are heavy, about 33-lbs each. If
needed, have two people lift the Duo into
place.

. Once the Duo has settled into place, reach
under the Booth top and push the latch
back to secure the Duo to the Booth.

. Repeat the steps until all of the Duos are
placed on the Booths and secured.

VOTECENTER SETUP
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Daisy-Chaining Booths and Duos - EV & ED

Plug Power into Duos

Stand behind each closed Duo and pick up the Round Plug Power Cable; This is the cable
attached to the Booth the Duo is sitting on. Plug it into the back of the Duo (flat edge on top).

Round Plug
Power Cable

e RowAS PO T2 e clih Ak
: Leeve That needs 0 T enever
A LOOR ne OOV\’V\'eO L 6@6
e W e s bebnd T
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Scan the QR Code above
using your smart phone’s
camera to access a
YouTube video how to set
up the Duos.
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Daisy-Chaining Booths and Duos - EV & ED

Daisy-Chaining Verity Data Cable

1. Stand in front of each Duo. Open them using the two latches on either side of the
handle.

2. Once the Duo is opened, you will see the locked Tablet and a blue plastic panel
with a locked keyhole. To the right of the locked keyhole is an unlocked removable
panel. Open the panel and remove the Verity Data Cable. Replace the panel.

3. Close the Duo and place the Verity Data Cable on top of the closed Duo.

Note: A key is not required to open the panel.

Verity Data Cable
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Daisy Chaining Booths and Duos - EV & ED

. Once the Verity Data Cables are on top of the closed Duos, choose one line and stand
behind the Duo farthest from the Qualifying Table.

. Take the Verity Data Cable laying on top of the closed Duo and choose either end, both
ends are identical. Insert it into either of the two blue Verity Data Cable ports on the Duo
in front of you. The Verity Data Cable ports have a dust cover which you may need to
slide over to move them out of the way.

. Take the free end of the now inserted Verity Data Cable and plug this end into the nearest
Verity Data Cable port of the next Duo.

. Repeat steps 5 and 6 until all Duos are Daisy-Chained together. You will have one free
end of the Verity Data Cable coming from the Duo closest to the Qualifying Table, which
will plug into the Controller the first day of Early Voting or on Election Day.
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Set Up the Duo Go -EV & ED

Remove the Duo Go and Charging Cord from Box.

Place the Duo Go on the Curbside
Table, which should have been
set up at the end of one of the
Duo lines.

Turn the Duo Go face down and
attach the Charging Cable to it.
Then plug it into the electrical
source.

Confirm that the Orange Status
Light inside the Duo Go at the top
left of the Printer Bar is on.

The Curbside Table should be next

to the last Duo in the line near a i

power outlet. An extension cord or

surge protector must be connected ‘NOTé

to it. The cords MUST go behind ; =

the equipment. The DUO co take Y
nues £0 o a
cuve to 1ReEP i plud”
o whew WO in ust:
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Connect ATI Device - EV & ED

a Remove the Audio Tactile Interface (ATI) devices and a headphone set for each from
the Tech Accessories Box

e Plug a headphone set into each of the ATl headphone jacks. The outlet is found on the
top left port of each ATl where you see the symbol for headphones.

o Plug one ATl into the first Duo (on the Accessible Booths) of each line by connecting
the blue USB plug into the corresponding USB port on the back of the Duo. It is next to
the red power button. You’ll need to slide the port dust cover up to access the ATI port
if it's not visible. Place the ATl in the Booth Cradle on the right of each Duo.

o Set the other ATl and headphones on the Duo Go Table to be used if a Curbside Voter
needs it.

Slide open the dust Plug the ATl into the
cover and plug the ATI

Duo Go here.
into the Duo here. @
w thely

¢ "
A voter WY P acile
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Y
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Prepare for Duo Power Test - EV & ED

Prepare for Duo Power Test

Open the Duo using the latches on either side of the handle. Open the lid and push the metal
hinge back to secure it. Then:

0 Insert the blue key into locked keyhole to the
right of the secured Tablet. Turn the key to
the unlocked position; leave it in the keyhole.

e In the unlocked position, move latch to the
left of the Tablet up, freeing the Tablet.

o Remove the Tablet by The power-on process for
lifting up and forward. the Duos, Controllers, and

Scan takes 4 > minutes for
each machine. Do not be
alarmed when the screen

o Dock the Tablet in the Cradle, doesn’t turn on
a securing the connection. immediately or when the
screen goes dark twice

during the power on

e . process.
Tilt the Tablet back.

o Turn the key back into the locked position
and remove it from keyhole.

3
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Prepare for Duo Power Test - EV & ED

Conduct Duo Power Test

43

. All Duos are open in preparation for the Duo Power test. Plug the surge protectors into

the electrical outlets. If the surge protector light is not on, use the toggle switch on the
end of the surge protector to turn it on. Now all the Duos should be getting power.

. Using the instructions above, prepare all Duos to be powered on.

Once prepared, press the red button on the back of each Duo. If the Booths are powered
on correctly, you will see an icon of a green electric plug, in the bottom right hand corner
of the screen.

. For any Duos that have not powered on after the 42 minute wait period, inspect all

cables. Refer to the troubleshooting section in the manual for additional information.

Once you have correctly completed the Duo Power Test, power down all Duos, undock
them, secure them once again, close the lids, and unplug the surge protectors from the
electrical outlets.

Attach the Privacy Screens to each Booth on either side of the Duo.

Double check that all cords are organized and behind the Equipment. Cords can not be in
any pathways. Priority must be given to voter safety and Americans with Disability Act
(ADA) compliance.
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From the Black ePollBook Case (found in the Equipment Caddy for Early Voting and received
at pick up for Election Day), remove the following:

© A of the ePoliBooks
and the Translation
iPad, if provided

e All orange and blue
ePollIBook Stands

o Charging cables,
charging blocks and the

black extension cord, if
needed

o MiFi and charger

The iPad designated for Translations has a
green stripe on it. It is supplied to EV
locations and by request for ED. It is placed
on the Judge’s Table.

Do not plug the ePollBook charging cables
directly into the USB slot on the surge
protector. It will not keep the ePollBook fully
charged. Use the provided charging blocks.
Keep the ePollBooks plugged in and
charging all day.

Some locations will receive an MP-70 WiFi
device to boost ePollBook signal. If you
received one, do not use the MiFi, instead
use the MP-70.
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Set Up ePollBooks and MiFis - EV & ED

Set up all ePollBooks:

Place ePollBooks on ePollBook stands.

Set one ePollBook on each Qualifying Table
and one on the Judge’s Table.

Connect a charging cable to each ePollBook.

Connect the other end of the charging cable
into a charging block.

Connect the charging block to the surge
protector.

Do not turn on the ePollBook until the MiFi
has been powered on.

Set up the MiFi (or MP-70, if provided)

Turn on the MiFi by following the instructions
on the MiFi power cord.

The MiFi must be turned on before the
ePollBook or they will not connect.

Plug the MiFi into the wall or surge protector
after it has been turned on.

If you were given an MP-70, set that up
instead of the MiFi.

Turn on the ePollBooks by tapping the round home
button on the right middle of the screen.

Log in to each ePollBook.

Early Voting - passwords are in the Supply Forms Box.
Election Day - passwords are printed on the white

Judge’s Envelope.

For Early Voting, call 713-755-1617, option 05, for the
Tech Line to confirm you are online.
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Notices / Signage Setup - EV & ED

Blank poster boards will be delivered with the Equipment Caddy. They
are available to use if the location does not allow or have sufficient
space to place notices on walls.

Harris County
Elections

If tables are present and the room is large enough, place the Poster Boards on a table leaning
against the wall. “Sticky tac” is provided for wall placement. Five areas of adhesion is
recommended, four corners and the center. Only use a pea sized ball of “sticky tac”.

The Poster Board Signs will hold the following required notices:
. Voter’s Rights Information . Notice to Voters with Disabilities
. Notice of Voting Order Periority . Voter's Complaint Information
. Notice of Prohibited Devices
. ID Required for Texas Voters

In addition, posted on the wall will be the following
required notices:

e 3 sample Ballots (English/Spanish, English/
Vietnamese, English/Chinese)

¢ Notice to Voters with Disabilities (bottom posted
4 feet from ground so a Voter in a Wheelchair
can read it)

e Directional and/or ADA directional arrows where
needed
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Organize Materials for Early Voting

For Early Voting, place the following items on a table easily accessible by the Greeter.
Forms are in the Election Forms Box.

. Laminated Acceptable Forms of ID, List A & B

. For Early Voting, green scratch paper is provided on the top shelf of the Supply
Cabinet. Voters can use this to copy their choices from their electronic device. It

can also be used as a place holder for curbside Voters or Voters who need to wait
while seated.

Place the following items on the
Qualifying Table:

. Pens

@ Acceptable Forms of ID List SRD1508

ELECTION
FORMS

. Statement Of Residence Forms

Each Supply Cabinet will receive an ADA Signage manila
envelope containing:

2 Up Arrows

2 Right Arrows

2 Left Arrows

1 Passenger Loading Zone

1 Voter Parking

1 Van Accessible
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Personnel Tasks - EV

0 Have workers complete the green paper timesheets.
e Follow the directions regarding faxing/emailing timesheets.
° Input time in the ePollBook:

A. From Main Menu, go to Judge/Clerk Attendance.

B. New Poll Workers can be added by selecting the green
“PRESS TO ADD ELECTION WORKER?” button on the bottom left corner.
Enter the Election Worker’s information and press the “accept” button.

C. If the Poll Worker is already in the system, start the process of clocking in/out
by entering the last four digits of the Poll Worker’s Social Security Number in
the box located at the top right corner of the screen, labeled
“Last Four Digits of SSN”.
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Organize Materials for Election Day

Place the following item on a Table easily accessible by the Greeter.

@ Laminated Acceptable Forms of ID

Place the following items on the
Qualifying Table:

. Pens

@ Acceptable Forms of ID List Poll Code
R92017

@ Statement of Residence Forms

HEAVY DUTY

S~

Forms are in the Judges Supply Box.

Each Supply Cabinet will receive an ADA Signage manila
envelope containing:

2 Up Arrows
2 Right Arrows
2 Left Arrows

1 Passenger Loading Zone
1 Voter Parking

1 Van Accessible
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Personnel Tasks - Election Day

c Have Election Workers complete compensation forms.
e Input time in the ePollBook:

A. From Main Menu go to Judge/Clerk Attendance.

B. New Poll Workers can be added by selecting the green “PRESS TO ADD
ELECTION WORKER?” button on the bottom left corner. Enter the Election Work-
er's information and press the “accept” button.

C. If the Poll Worker is already in the system, start the process of clocking in/out by
entering the last four digits of the Poll Worker’s Social Security number in the box
located at the top right corner of the screen, labeled “Last Four Digits of SSN”.

Training General Election - 08/11/2022 (Training Mode)

15741 Wallisville Road, Houston, 77049 . . ed \/(.?
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Prepare for Departure - EV

1. Remove the White Return Envelope and Supply Cabinet Seal Log.
2. Place the Elections Forms Box and the clear plastic supply tub back in Supply Cabinet.

3. Move the MiFi to the Supply Cabinet, keeping it plugged in for it to charge and powered
on. The cord will fit through small spaces of the cabinet.

4. Make sure Poll Workers have entered their time in the ePollIBook and on green
timesheets.

5. Put all three ePollBooks & the Translation iPad to sleep by quickly clicking button on top
left corner once. Do not ever turn the ePollBook completely off.

6. Move all of the ePollBooks to the Supply Cabinet, keeping them plugged in for them to
charge. The wires will fit through small spaces of the cabinet.

7. Take two green Seals from the Seal Envelope.

8. Use one of the green Seals to seal the Equipment Caddy. Log the Seal Number on
Equipment Caddy Seal Log and place the log in the Work Folder.

9. Use the second green Seal to seal the Supply Cabinet. Log the Seal Number on
Equipment Caddy Seal Log and place the log in the Work Folder.

10.Place the completed Checklist in the Work Folder and place the Work Folder in the
Supply Cabinet.

11.Lock the Supply Cabinet, top latches and bottom pad lock.

12.Use the second green Seal to seal the Supply Cabinet. The seal goes through the lock’s
eyelet.

13.Make sure the Duo surge protectors are unplugged from the electrical outlets.

14.Make sure the Duo Go is plugged into an electrical outlet or plugged into a surge
protector that is not connected to the Duo booths.

15.Close and lock location; take your equipment keys with you.

If you find it difficult to locate or press the ePollIBook
sleep button, peel back the protective case on the

corner where the button is located. Reposition the
case when done.
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Prepare for Departure - ED

. Make sure Poll Workers have entered their time in ePollIBook and on the compensation form.

Put ePollBook to sleep by clicking the button on the top corner, make sure screen goes dark.
Do not ever turn the ePollBook completely.

Unplug the ePollBook and the MiFi.

Power down the MiFi.

Place the ePollBook, MiFi, and chargers in the ePollIBook case.

Make sure all Duos are closed and properly Daisy-Chained.

Make sure Duo surge protectors are unplugged from the electrical outlets.
Take one green Seal from the Judge Supply Box.

Get the Equipment Caddy Seal Log from the Judge Supply Box.

. Log the Seal Number on the Equipment Caddy Seal Log.
11.
12.
13.
14.
15.

Place the Equipment Caddy Seal Log in the Work Folder and place in the Judge Supply Box.
Put the Judge supply box in the Equipment Caddy.

Using the Green Seal, seal the Equipment Caddy.

The Presiding Judge takes the ePollBook case home, with all ePollBooks inside.

Close and lock location; take your Equipment keys with you.

If you find it difficult to locate or press the ePollBook sleep button,
peel back the protective case on the corner where the button is

located. Reposition the case when done.

Remember to check before you leave the location:

Is the Duo Go set on the Duo Go Table plugged in so it is charging overnight?
Are the Accessible Booths set up closest to the Qualifying Table?
Are the Duos locked onto the Booths, with the Tablets inside and cases closed?

Are the Duos daisy-chained and the surge protectors detached from the electrical
outlets?

Are the Controllers and the Ballot Box still in the Equipment Caddy waiting to be set
up on Election Day?

Please remember to bring a charger for the personal
cell phone you will be using during the election.
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Opening the Vote Center

Call the Elections Office immediately if you cannot get into the building or the
room, have electrical problems, or experience other major issues.

713-755-1617
Option 07

Early Voting Only: A Constable should arrive at your Polling Place on the first
day of voting to assist in unlocking & locking the Ballot Box. Call the EA Office
immediately if the Constable does not arrive by 6:30 AM.

5:30 AM on the first day of Early Voting (EV) and on Election

@ Location must be ready to accept Voters by 7:00 AM. Arrive by
Day (ED). Do not process Voters until 7:00 AM.

Begin setting up the Vote Center immediately upon arrival of
the Presiding Judge. Be sure to open polls before 7:00 AM to
ensure the Equipment is functioning correctly.

The Constable should arrive by 6:30 AM, on the first day of
Early Voting, to assist with Unlocking & Locking Ballot Box.
Call 713-755-6965 and send a Handy Message through the
ePollBook to confirm the Constable's arrival.

© O

Judge’s cell phones must remain charged with the ring volume
turned up. This ensures we can reach you with questions. Cell
phones may only be used in Vote Centers when conducting
official elections business.

@
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Opening the Vote Center

95

Ensure the ePollBooks are online and charging.

Have all Controllers, Duos, and Scan(s) on and ready to
accept Voters.

® ©

Ensure the Judge's table is set up with Election Forms and
Documents.

©

Send the "Polls Open" Handy Message through the
ePollBook to confirm that the Vote Center is ready to
accept Voters.

@

Please contact the Elections Office immediately if any
of these items are NOT completed by 6:45 AM.

@
P e
Leckions offie
fic
will LOVWERCE R f
o wot veeeVe e

aot
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Sending a Handy Message

1. Click on the Envelope in the upper right corner of ePollIBook.

2. Choose a Message (pre-composed for your convenience).

- 08/11/2022 (Training Mode) eit &g §i
When we send a Handy Message, the
Envelope will shake and the number of new
messages will show in a red circle.

ER COUNT

ATTENDANCE

To Access 1. Tap on the Envelope.

the Message

2. Tap on the message with the blue dot
to read the entire message.

Keep an eye on the Envelope Icon, the

mbper
Remembe Elections Office may send notifications

through the ePollBook throughout the day.
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Prepare Location

Remove the Seals from the Supply Cabinet and Equipment
Caddy (EV) or just the Equipment Caddy (ED). Record Seal
Numbers on the Supply Cabinet and/or Equipment Caddy
Seal Logs.

Unlock the Supply Cabinet (EV) and open the Equipment
Caddy (ED).

Get the Election Work Folder and remove the Open Polls
Checklist. Follow the Checklist.

Remove the White Election Forms Box (EFB) and
the clear plastic Supply Box from the

Supply Cabinet (EV), or the Judges Form Box
from the Equipment Caddy (ED).

Place them on the Judge's Table.

Remove the Barcode Readers from the Tech
Accessories Box and place them on the Qualifying
Tables.

Remove the MiFi, ePollBooks, ePollIBook stands, and
chargers from the Black ePollIBook Case located in
the Equipment Caddy.
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Prepare Location

Attach the ePollBooks to the ePollIBook Stands and
place one on each Qualifying Table.

Place one ePollBook on the Judge's Table.
For EV, also place the Translation iPad on the
Judge’s Table. ED does not receive Translation iPads.

Place the MiFi where it has the best signal
and can be plugged in to a power source.

Click the Home Button to open the ePollIBook App.
Repeat for all available ePollBooks.

Log in to each ePoliBook. On the home page of the MiFi,
check to see that each ePollBook is connected to the MiFi.
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Prepare Location

Judge

Organize Materials and Prepare Judge’s Table:

OO O

For Early Voting remove the White Return Box from the top shelf of the Supply
Cabinet. For ED, remove Envelopes 1-6 from the Judges Supply Box, located in the
Equipment Caddy.).

Set these items on the Judge’s Table.

For EV, use the White Return Box to hold all of the
return Envelopes provided.

Required by Law: Every Ballot must have Stamping or signing enough Ballots for 20
the Election Administrator's (EA) Initials Voters is recommended to avoid excessive
(EV), or the Presiding Judge’s Signature spoiling of unused, signed ballots at the end
(ED), affixed at the bottom left edge of the of the day. Depending on Voter volume, the
Ballot Paper, on the side with the Black Judge may stamp or sign more Ballots as

Arrow pointing up. The EA Initial Stamp for necessary.

EV is in the clear Supply Box.

Clerk

@ Prepare Booths and Duos:
-

59

A. Assemble Voting Booths. G

B. Place Duos on Voting
Booths to prepare for the

Power Test. KEEP
ouT

AREA

Prepare Ballot Paper:

A. Open one package of Ballot Paper, Recommended |«

found in a clear plastic box at the §'|§:§;:‘;§t o

bottom of the Supply Cabinet (EV), s

or received during Supply Pick-up el
(ED). 5 -

|

B. Set the stamped or signed Ballot
Paper on the flat surface of the
open Controller so the Qualifying
Clerk may provide it to Voters.
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Prepare Location

Clerk

Curbside & Distance Markers:

A. Place the Curbside Voting Buzzer outside
and test the receiver inside.

B. Inform the Presiding Judge, immediately, if
the Curbside Voting Buzzer system is not
working correctly.

C. Determine and indicate the 100-ft line,
utilizing the provided Signage.

Judge-EV

IMPORTANT NOTE

If the Curbside Voting Buzzer
needs repair, the Presiding Judge
must contact the ADA
Coordinator for buzzer repair or

replacement. An Election Worker
must remain posted at the
Curbside Voting Station until the
Buzzer issue is resolved. The
contact number for the ADA
Coordinator is 713-755-6965.

Remove the following items from the Election Forms Box (EFB) and place them in the

Return Box:

A. Work Folder (Brown Expandable Folder on the third shelf of Supply

Cabinet).

B. Early Voting Daily Reconciliation Envelope found in section 5 of the EFB.

C. The List of Provisional Voters.

D. Week 1 Time Sheets Envelope (section 2 of the EFB).

EFB) and put it on the Judge’s Table.

outdoor.

Complete the ADA Checklist on the ePollBook.

Retrieve the sticky SRD labels from the EFB, write the date on the label, stick it to the
Early Voting Daily Reconciliation Envelope and place the Reconciliation Envelope in
the Work Folder (this will be done daily with a new Envelope).

Remove the form "List of Voters who have Voted Using a RID" (section 15 of the

Ensure all legally required signage and ADA remedies are in place, indoor and
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Prepare Location

Judge-ED

61

Remove Envelopes 1-6 from the Judge Supply Box and place on the Judge’s
Table to use throughout the day.

Remove the Affidavit of Provisional Voter Instructions from the Judge’s Supply
Box and place on the Judge’s Table.

Remove all Forms from section 3 of the Brown Accordion Folder in the Judge
Supply Box - place ALL Forms on the Judge’s Table, including:

A.
B.

C.
D

E.
F.

G.

Record of Election Day Ballot Box Seals
Register of Spoiled Ballots

Envelope for Device Reports/Tapes

. Oaths for Assisting Voters

Reconciliation Log
List of Voters indicated as ID Voters

Curbside Carrier Envelopes

Place one Curbside Carrier Envelope on the Curbside Table with the Duo Go.

Ensure all of the legally required signage and ADA remedies are in place, both
indoor and outdoor. Complete the ADA Checklist on the ePollBook.

Important

For Election Day and Early Voting, ensure all Election
Workers - including both the morning and evening shifts -
have been administered the required Oath(s) of Officers of
Election (see Appendix page 170).
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Prepare Voting Equipment

In the presence of the Alternate Judge, the Presiding Judge will break the Seal on the Equipment
Caddy, log the Seal Number in the Equipment Caddy Seal Log, then remove the following
Equipment from the Equipment Caddy:

A. Controllers (Machines labeled "C" near the handle)
B. Ballot Box
C. Gray Ballot Bag

D. Scan (Machine labeled "S" near the handle)

Preparing Controllers:

ePollBook (one ePollBook per one Controller).

° Set the Controllers on the Qualifying Table near the
"‘NoTe,

e Open the Controller case by pulling the top of the owb
latches towards you, then lift the bottom of the latch P
to raise the lid to the open position. ehe Left stal

, . . CoWEr0
e In the upper right section of the case, is a blue
storage compartment; press the latches to remove
the compartment cover.
This compartment cover is not locked.

Always verify there is a different color Tape in each
Controller—for example, White Tape to the White Line,

Pink Tape to the Pink Line.
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Prepare Voting Equipment

o Once the Controller is open, remove the
two-part power cord from the blue storage
compartment to the right of the Tablet.

o Loosen the brace to lower the Controller lid.

° Connect the two parts of the power cord, then
connect the cord to the back of the Controller -
using the Round Power Plug (flat side of the

plug facing up).

Plug the Verity Data Cable from the Duo
located closest to the Controller into one
blue port on the back of Controller.

Never tilt the Controller, Duo or Scan by the handle while cables are connected—

this can damage the cables where they connect or cause damage to the device
itself.
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Prepare Voting Equipment

e Re-open the Controllers and lift the latches on either side of the handle. Open the
lid and push the metal hinge back to secure it. Then:

A.

G.

Insert the blue key into the locked keyhole to the right of the secured Tablet.
Turn the key to the unlocked position; leave it in the keyhole.

In the unlocked position, move the latch on the left of the Tablet upward,
freeing the Tablet.

Remove the Tablet by lifting up and forward.

Firmly dock the Tablet in the cradle, securing the connection.

Tilt the Tablet back.

Turn the key back into the locked position and remove it from the keyhole.

Insert the Three Pronged Plug into the nearest surge protector.

o A green light should illuminate on the Power Pack and on the right side of the open
Controller when AC power is present.

@ Connect the Barcode Reader to the USB connection on the right base of the Controller.

OPENING VOTE CENTER
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Prepare Voting Equipment

0 Press the Red Button on the back of the Controller to power it on.

e —

The power-on process for the Duos, Controllers, and
Scan takes 4 2 minutes for each machine. Do not be
alarmed when the screen doesn’t turn on immediately, or
goes blank several times.

Do not turn on the Duos before the Controller is fully
booted up!

@ Repeat for the second and other Controllers, as supplied.

Once the Controller is Powered on, it will
automatically print the Power-on Self Test Report.

A. If the report indicates anything "Failed," call
the Tech Line, 713-755-1617, option 05.

B. Opening should be continued while a Judge is
on the phone with the tech line.

Scan the QR code above
using your smartphone's
camera to access a
helpful YouTube video
showing how to set up a
Controller.
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Prepare Voting Equipment

Preparing the Ballot Box:

Position the folded Ballot Box with the nylon handles on the side, and the “Pull to

Set Up” labels facing up.

Unlatch the four clips (two on each side).

Pull open the Ballot Box as shown.

cide of

L
pox ave T o
cgl WP Lv»s’cmo’cwv»s

Push side panels outwards until they are flat, being careful not to pinch your hands
or fingers.

Lower the Bottom Panel, but do not press down.
Release the Lid by unhooking the 3 elastic straps at the bottom of the folded Lid.

Lift the Lid while gently pulling upward and outward, ensuring that the double
hinge is fully extended.

Lay the Lid across the top of the Ballot Box and then press it down; do not force it.

Unlock the Judge’s Lock on the right side of the front door with the Judge’s Ballot
Box key.

Press firmly on the bottom panel to lock it in place.

Place the Ballot Box near the exit door so that Voters can easily see it and scan
their Ballot as they exit the Vote Center. Make sure there is an outlet within six
feet of the Ballot Box so that the Scan may be plugged in once set up.

OPENING VOTE CENTER
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Prepare Voting Equipment

Preparing the Scan and Ballot Bag:

Place the Scan on the top of the Ballot Box, by fitting the five round foot pegs into the
round foot peg holes. The handle on the Scan must face the front of the Ballot Box.

Reach inside the Ballot Box and pull the White String down and away from yourself to
lock the Scan in place.

Retrieve the Gray Ballot Bag from the Supply Cabinet. The Ballot Bag should be
unzipped, opened, and the metal legs inside folded down and secured under the Velcro
Strips on the bottom. Place the Ballot Bag tightly to the back left corner inside the Ballot
Box.

Lock the Ballot Box:

Early Voting - Together the Presiding Judge and Constable lock the front Ballot Box
Door. The Constable locks the top lock. The Presiding Judge and the Alternate Judge
lock the lower front door lock and the back door lock.

Election Day - Together the Presiding and Alternate Judges lock the front and back
doors.

The Presiding Judge, in the presence of the Alternate Judge, will break the Seal on the
Scan handle and open the case.

The Yellow Chain of Custody Form will be inside the Scan for Early Voting. An orange
Chain of Custody Form will be inside the Scan for Election Day.

The PJ and AJ together complete the following:

67

Fill out the Chain of Custody Form “first morning prior to opening” section before
opening the Vote Center. Remember to verify the Serial and Seal Numbers on the
Scan by comparing them to the corresponding numbers listed on the Chain of Custody
Form.

Sign the verified Chain of Custody Form and place it into the Work Folder until the Last
Day of Early Voting, or the End of the Day for Election Day, when you will use the Form
again.
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Prepare Voting Equipment

Judges: Seal the Ballot Box

0 Get three of the Red/Orange Seals from the Ballot Box Seal Envelope.
o Seal the front door of the Ballot Box.

e Seal the back door of the Ballot Box.

o Seal the Emergency Slot on the Ballot Box.

o Log all three Seals on the Ballot Box Seal Log.

o Put the Ballot Box Seal Log in the Work Envelope. You will verify the Seals daily during Early
Voting.
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Prepare Voting Equipment

Preparing the Scan: 3

o Open the Scan case by pulling the top of the ,“‘OT
latches towards you, then lift the bottom of the
latch to raise the lid to the open position.

o ©
P
=
[
<
S
=\
2
g
>

In the right section of the Scan case is a blue
storage compartment, press the latches and
remove the compartment cover (this compartment
is not locked).

Once open, remove the two-part power cord from the storage compartment.

Close the compartment, and close the Scan case. The Scan case should be closed
when connecting the cords.

Connect the two parts of the power cord, then connect the cord to the back of the Scan
using the Round Power Plug (flat side of the plug facing up).

Open the Scan case and lock the Lid brace in place.

Unlock, Unlatch, and Remove the Tablet.

Seat the Tablet into the Cradle, tilt it back, and lock it in place using the Judge’s key.

Ensure the light Purple Tape has already been loaded into the Scan printer.
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Prepare Voting Equipment

Plug the Power Cable into AC Power; a green light should illuminate on the Power Pack
when AC Power is present.

A green light should illuminate, on the right side of the Scan, when the tablet has been
properly docked.

Press the red Button on the back of the Scan to power it on.

Once the Scan is Powered-on, it will automatically print the Power-on Self-Test Report.
If the Report indicates anything "failed", call the Tech Line, 713-755-1617 option 05.

Place some of the "l Voted" stickers on the Ballot Box to the
right of the Scan ("l Voted” stickers are in a Ziplock bag on
the third shelf of the Supply Cabinet).

OPENING VOTE CENTER
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Prepare Voting Equipment

71

Scan the QR Code above using your
smartphone's camera to access a
helpful YouTube video showing how
to set up a Ballot Box and Scan.
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Prepare Voting Equipment

Preparing the Duos:

c Clerks will open all the Duo cases.

© Dock the Tablet into the Cradle, tilt it back, and lock it ’
in place using the Judge’s key.
_NO
\\ 4 § a\oL@t S
U
° Plug the surge protector into an electrical outlet. MaRre Vel \'f wot
centedt € LAUSE
SCOVLYC’ he ﬂ\d e 0\0/1,06 LS
° Verify that a green light is illuminated on the right side of ?wbww&s pwee
the Duo. ?owevw\ oW

e One person should turn on all Duos by pressing the red
button. Four and ene-half minutes after the last Duo is
turned on, check that all Duos are fully on, as indicated by
a green Duo icon on the Controller screen.

e The Duo screen will display a Power-on Self Test report during the Power-on process.

Any hardware or connection issues will be highlighted in yellow; if any problems are
noted, check connections and restart the Duo by pressing the Red Power Button on the
back of the Duo.

| Power-On Self Test

Access Controllel

Thursday
8/11/2022




Prepare Voting Equipment

Preparing the Duo Go:

0 Power on the Duo Go by pressing the Power Button inside the case, which is next to
and on the left of the printer. (Does the DUO GO stay powered on all the time)

o Keep the Duo Go plugged into power. The Duo should remain plugged into power
when it is not being used, including overnight.

Affixing Booth Numbers

Using the tie wraps and laminated booth numbers, hang one laminated
booth number on the front of each Duo.

Match the color of the numbers to the tape color in the Controller attached to
the Booths (for example: pink tape for pink numbers).

Place the laminated booth numbers starting with #1 on the Duo closest to the
Controller and continue in numerical order down the line of the Duos.

° Repeat for all lines of Duos.
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Prepare Voting Equipment

Assigning Booths:

Once the Duos are powered on, with one person at the Controller to confirm the Duo
assignments and one person to assign numbers to the Duos:

On the touchscreens of the first two Duos, select the numbers that will be
assigned. Start with 1 on the Duo closest to the Controller.

o The person at the Controller will verbally confirm that the Booths have been assigned.

e Repeat this, two Duos at a time, until all Duos have been assigned.

= Menu '? Help

Booth Number Assignment

| Assign a booth

| number

&
Each booth 3
must be | i

assigned a

unique number |
before it can be |
used. I

To assign a

number to this |
booth, toucha |
number. e

- Thursday Ballots: 7
1 O .47 A M 8/11/2022 Lifetime: 19
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Prepare Voting Equipment

Print Zero Reports:

For each Controller and Scan:

c Select "Print Zero Report" on the touchscreen.

= Menu ? Help

Zero Report Required

You must print
:oz:::::ﬁ Print Zero Report

After the report

Touch ' Frint
7een Report® 1o
prind Ahw: reporl.
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Prepare Voting Equipment

Date & Time Printed:
090172022 817 AM

Carly Vosing Dy Recencibation Crisekaps
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Q Using the Zero Reports, verify that the Ballot Counter total on the Zero Reports is zero

and enter it in the Reconciliation Log.
e If it is not zero, call the Tech Line at 713-755-1617, option 05.

° Verify that the Poll Code on the reports is correct. If it is not correct, call the Tech Line.
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Prepare Voting Equipment

a Verify that the clocks in the bottom left corner of each screen display the correct time.
If not correct, call the Tech Line at 713-755-1617, option 05.

e Anytime before 7:00 AM, select “Open the Polls” on the touchscreen.

Ready to Open Polls

Open the Polls
ZRSIye Print Zero Report
report, fouth \ NO LS" DW %
¥ : Print Configuration Readiness N oy “Opew the P(i\\: Weoassavg
ow a
N Loy Whew S
Print Precincts Enabled aay of \/Otb\\(/;?e,vv raleen, V€9 ﬂYO\Ls\/SO g
When you are ave caw
rj.*ad:/ lyc Open S’C@PS W P HO\N@VeY’ ldDVL 1,
Polls, select Open the Polls of the b, o) v
Open the Polls t \/o’CCYS 'ED‘( \/D LOOR DV\’ V\e
accep A ShOWS O the ©
.00 A
#.00
Socaw 50‘(66

1:32 PM
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Prepare Voting Equipment

e Enter the Open Polls Password:
@® Early Voting - Found in the Elections Forms Box in the Judge’s Folder.

@ Election Day - Found on the front of the Judge’s Envelope.

o Select "Accept”; the Open Polls Reports will automatically print.

Enter Code

Enter your 6
¢igil Dpen Polls
Authorizalion
Code using the
number pad to
the right

Select "Cancel"
1o ratum to the
previous screen

1:32 PM

Place the Power on Self Test Reports, Zero Reports, and Open Poll
Reports into the Reconciliation Envelope for Early Voting, located in
the white Envelope for Device Reports/Tapes.

OPENING VOTE CENTER

78



PROCESSING VOTERS
-



Voter Assistance

An eligible voter is entitled to receive assistance from a person of
their choosing, so long as that person is eligible to provide
assistance under Section 208 of the Voting Rights Act. Assistance
is not limited to marking or reading the ballot.

A Voter may be assisted by:

e Any person the Voter chooses who is
not an Election Worker (exceptions
are listed below)

e Or two Election Workers

A Voter may NOT be assisted by:

o their employer

e an agent of their employer

« an officer or agent of their union

When Voter Assistance occurs:

« If Election Workers assist, Poll Watchers and Election Inspectors may observe the
voting process.

« If a person of the Voter's choosing assists, no one else may watch the Voter vote.

PROCESSING VOTERS



Voter Assistance

In Voter Assistance, the person assisting the Voter CANNOT:
e Tryto influence the Voter’s vote
o Mark the Voter’s Ballot in a way other than the way they have asked

o Tell anyone how the Voter voted

Examples of providing assistance that do not fall within “Voter Assistance” under
the Election Code:

e Helping a Voter insert a paper into the Scan
e Guiding a Voter through the line and to their voting machine

o Entering a Voter's Access Code

Voter Assistance Oath

A non-Election Worker assisting the Voter must take

an oath that he or she will not influence the Voter’s vote
and will mark the Ballot as the Voter directs. Assistants
are required to read the entire ballot to the Voter unless
they request otherwise. The Voter Assistance Oath can be

found in the Forms Box (EV) or the Judge Box (ED).
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Processing Voter on the ePollBook

Acceptable Forms of Identification for Voting (List A)
TEXAS e ievine

A,

Texas issued Driver’s License,
Identification Card, Under 21 Driver’s
License and ID, Concealed or Handgun
License

. U208 - 1002014

Uniformed Services or DOD
Civilian/Dependent ID

sampLe
su or rouas.
LECTION CERTIFICATE
134T
150

Tioaens

Identification
Certificate

#n]  Election

US. Certificate of
Citizenship or
Naturalization

RET———. - .
e aras s asn 0

With the exception of the U.S. citizenship certificate, the
identification must be current or, for voters aged 18-69, have
expired no more than 4 years before being presented for
voter qualification at the polling place. A person 70 years of
age or older may use a form of identification fisted above that
has expired if the identification is otherwise valid.

No digital or electronic IDs can be accepted. IDs from list A must not be expired
more than 4 years. If the Voter is 70 years old or older, there is no expiration date
limit.

Examples of Reasonable Impediment Declaration 1D's (List B)
Capy cfor Orginal ather government documents
+ MUST include voter's name and an address
= Remember. The address on t ing D doss ot have to mafch the voter adet
 ltmust be an original document ft contains & photograph
«  [fthe voter's name appears on the list of registered voters (ePollBook), but does not match exactly ta the ID provided, he
“Similar Name box must b niialed by the vater.
+ Must be issusd by the federal . afederall i or a state or local governmentin the LS

Examples of aher govermment documents

+  Driver's licenses from other states
« ID cards issusd by federally recognized Native Ameican tibes
+  DPS Receipts (without a photo)
'« Expired voter registration certifcates
*  Expired Texas DPS-issued drivers fcenses or personal ID cands (over 4 years)
Examples of documents NOT included:
Social Security Gard [no address)
State College ID's (if no address)
StatelFederal Employee ID Card (in not address)
Library Cards (in no address)

s P
1204 somen
Vibenshen, 1 BPE00E

P
o
e, s
Copy of or Original igi jstration Certficate
Paycheck Chesk
- 2

Sinoiros B

ENERGY

i

Copy of or Original of a Certified
Domestic Birth Certificate

Gopy of or Original Current
Uility Bill

PROCESSING VOTERS

Copy of or Original Bank
Statement




Processing Voter on the ePoliBook

a Identify the Voter’s registration status:

A. The Qualifying Clerk will greet the Voter and ask for their photo identification.
Do not specifically ask for a Texas driver’s license or Texas ID card, as this
may imply these are the only IDs accepted to vote. A Voter who presents a
Voter Registration certificate with an “E” notation (for exempt) is not required
to present photo identification. For this Voter, proceed to check for the voter’s
registration status through a Manual Search.

Check the Acceptable Forms of Identification @ . 0
(List A) to confirm the ID you are shown is o may choose 0 we oy
acceptable. Be sure to compare the photo on 0% e VOEE center:

the ID to the Voter. Please keep in mind people B tw voker wenring @
may not appear to be exactly as they do in their verifgd f ay ask thew 0
ID photo for various reasons (age, gender mask, YO g ov Ehelr wask
identification, style, etc). | momewt“”% b

B. If the Voter presents a TXDL or TXID, the ePollBook is programmed to read
the ID’s barcode and access the voter information that matches the ID number.
Complete the following (if a voter presents another acceptable ID, skip to C):

1. Place the TXDL or TXID, barcode side facing up, in the slot on the
ePollBook stand.

2. Select “Voter Lookup” on the ePollBook.

Training General El

VOTE

VOTER LOOKUP
POLL VOTER COUNT
JUDGE / CLERK ATTENDANCE

HELP DOCUMENTS & VIDEOS
oo

TURN ON WAIT TIMES POP-UP
ADA CHECKLISTS
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Processing Voter on the ePoliBook

3. Select the “Read” button in the bottom left corner of the ePollBook.

4. The camera on the ePollBook will read the ID’s barcode and pull up Voter
information that matches the ID number.

Training General Election - 09{17/2021 (Training Mode)

Step2:Sclect\oter  Stop 3: Process Voter  Stop 4:Signature  Step 5 Accept Signature  Step 6: Barcode

TXDL Look Up  ©or Search

Birth Month: Birth Day: Birth Year:

READ BARCODE
Advanced Search >
g ——
Read> ) Device Validated Count: 1 Search >

C. If the Voter provided an ID from List A that is not a TXDL or TXID, use the
Search side of the screen (if this does not apply, skip to D).
Use the Voter’s ID to enter the month, day, year of birth, and first 3 letters of
the last name. Select the Search button.

PROCESSING VOTERS




Processing Voter on the ePoliBook

D. If the Voter does not have a photo ID from List A, ask a Judge to assist the
Voter (if the this does not apply, skip to E).

The Voter may be processed by completing all of the following:

1. Present an ID from List B.

2. Complete a Reasonable Impediment Declaration (RID) form, as
directed by the Judge.

3. Meet the established criteria to vote by Reasonable Impediment
Declaration (RID).

If the Voter states that they do not possess and cannot reasonably

obtain an acceptable form of photo ID, the Judge should not question the
Voter about their circumstances. The Judge should simply state that if
the Voter does not possess and cannot obtain an acceptable form of
photo ID, they can show a supporting form of ID from list B and execute a
Reasonable Impediment Declaration. The Judge should not question the
reasonableness of the Voter’s reasonable impediment.

If the Voter's information cannot be accessed by the Barcode Reader or
by a manual search, but the Voter insists they are registered to vote, ask
the Judge to assist the Voter.

To resolve this discrepancy, the Judge must contact the Voter Registrar's
office at 713-755-1617, Option 08, to confirm the Voter's registration status.
If the Voter Registrar’s office confirms their eligibility, the Judge may be
instructed to add the Voter’s name to the Omissions List and allow the
voter to vote normally. The Voter Registration clerk will provide the Judge
the precinct number and ballot style for the Voter.

If it is determined the Voter is not registered, they may only vote
provisionally (by using a Provisional Ballot).
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Processing Voter on the ePoliBook

E. If the Voter meets the criteria to vote by RID, but does not have an ID from List
A or B, the Voter may be processed by;

1. Voting Provisionally, and

2. Curing their vote by presenting a completed RID form and
an ID from List A or B within 6 days of Election Day.

The Judge will complete the "Notice to Provisional Voter"
form; the Voter will be instructed and expected to follow

the instructions on the "Notice to Provisional Voter” form
to cure their Ballot.

e Select Voter:

A. Compare the name on the ID to the list of names generated by the ID reader or
a manual search.

B. Select the correct Voter's name.

raining General Election - 08/11/2022 (Training Mode)

Step 2: Select Voter  Step 3: Process Voter  Step 4: Signature  Step 5: Accept Signature  Step 6: Barcode

VUID : 7795012051
GEORGE WASHINGTON 11610 CELTIS ST, HOUSTON, 77029 DOB : 05/08/1951
ORGE WASHINGTON PCT: 0163
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Processing Voter on the ePoliIBook

e Answer questions on ePollBook:

A. If you scanned the ID, questions 1, 2, & 4 may be automatically checked
“Yes.”

Step 1: Voter Lookup Step 2: Select Voter Step 3: Process Voter Step 4: Signature Step 5: Accept Signature Step 6: Barcode i

VUID : 7795012051
DOB :05/08/1951
TX ID: GEORGE WASHINGTON PCT :0163

GEORGE WASHINGTON 11610 CELTIS ST, HOUSTON, 77029

ntly live at 11610 CELTIS ST, HOUSTON, 77029"

Go to Voter Signature Screen

B. If you search manually, the question will populate: “Has Voter provided an
acceptable photo ID?” If the ID is acceptable, check “Yes”.

C. Does Voter Registration Name Exactly Match Photo ID?
1. If the name is an exact match, check “Yes”.
2. If the name is not an exact match, check “No” - the line will turn yellow.

3. Is the Voter Registration Name substantially similar to ID name?
Refer to the chart on the following page for examples of similar names.

4. If the names are substantially similar, the Voter will need to initial the
Substantially Similar box when the Signature Screen appears.

5. If the Voter wants their name identical on the registration list, they may
fill out a Statement of Residence (SOR).

6. If the names are not substantially similar, direct the Voter to the Judge to
proceed with a Provisional Ballot.

PROCESSING VOTERS




Processing Voter on the ePoliBook

Examples of Similar Names

Similar Name When Processing a Voter

ePollBook ID

Initial, Middle Name, Former Name (maiden names or
hyphenated names).

Sandra Robles Sandra Robles-Avila
Jacob Valenzuela Jacob Andrew Valenzuela
Aimee L. Smith Aimee Smith

Slightly Different (minor misspelling of names)

T e 8 S

Vanessa Miller Vanesa Miller
Mark Lopez Marc Lopez
Nancy Jones Nanci Jones

Customary Variation (English v. Spanish or common

abbreviations

Jose Sanchez Joseph Sanchez
Kim Rogers Kimberly Rogers
Esperanza Lopez Hope Lopez

PROCESSING VOTERS




Processing Voter on the ePoliBook

D. Ask the Voter, “Do you currently live at (street name)?” Voters prefer that you
only read the street name and apartment number (if there is one) from the
ePollBook screen for their privacy.

The address on the ID provided by the Voter does NOT have to match

the Voter Registration address.

1. If the Voter answers “Yes”, check the “Yes” box.

2. If the Voter answers “No”, check the “No” box, instructions on the screen will
direct you to have the Voter fill out an SOR.

3. Tell the Voter to return to the front of the line to submit their completed SOR
and be re-checked in to vote. The clerk must check the SOR to confirm the
Voter still lives in Harris County.

A. If the Voter has moved within Harris County, the Voter would vote
using the same address shown on the ePollbook, as long as they still
reside in the same political subdivision holding the election.

B. If the Voter has moved outside Harris County, refer the Voter to the
Judge who can only offer them a Provisional Ballot.

C. If the Voter has moved into Harris County from another Texas county,
but their registration is not yet effective, they may vote a Limited Ballot by
mail or in person at 1001 Preston Street, 4th floor, during the Early Voting
period only.

If giving the Voter an
SOR, choose “OK” and
return to the Home
Screen so that the next
Voter can be processed.
When the Voter returns

l' Step 1: Voter Lookup  Step 2: Select Voter  Step 3: Process Voter  Step4: Signature  Step 5: Accept Signature  Step 6: Barcode |

VUID :7795012051
DOB :05/08/1951
PCT:0163

GEORGE WASHINGTON 11610 CELTIS ST, HOUSTON, 77029

TX ID: GEORGE WASHINGTON

Ask the voter: “Do you cu

Voter’s Response:

with their completed
SOR, place it in the
Judges’ SOR Envelope,
and process the Voter
regularly.

Go to Voter Signature Screen ;
|

PROCESSING VOTERS



Processing Voter on the ePoliBook

E. Question 4 will be checked “Yes” automatically.

« A Voter may indicate they are unable to physically sign the ePollBook. You can
tap “No”. If this is the case, verify whether the Voter is visually impaired or
physically disabled. Tap the corresponding checkbox to proceed.

o Do not ask or wait for the Voter to address this question. You can tap “Voter
Unable to Sign” in the Voter Signature Screen if needed.

o Signature:

A. When all 4 ePollBook questions have been answered, select the green “Go
to Voter Signature Screen” button.

3:28PM ThuAug 18

< Back Process Voter

[ Step 1: Voter Lookup Step 2: Select Voter Step 3: Process Voter Step 4: Signature Step 5: Accept Signature

VUID : 7795012057

ANDREW JACKSON |
10133 FLAXMAN ST, HOUSTON, 77029 D08 05/08/1957 |
TX ID: ANDREW JACKSON PCT :0163 | 3
|

Ask the voter: “Do you currently live at 10133 FLAXMAN ST, HOUSTON, 77029"

Home
Start Over

B. If “No” was checked for “Does Voter registration name exactly match photo
ID?”, a “Similar Name Affidavit” box will appear next to the Voter Signature
box. The ePollBook will not allow the Voter to move forward without signing
and initialing this box.

Signature & Afficawit of Vioter, NAial Bedres
Similar Name
Affadavit
Update
M Registration®*
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Processing Voter on the ePoliBook f

NO

If the Voter believes their name is exact @ Lor's WAL ow the
and not similar, they may mark an X in To wpAATe the VD{ ik €0 WAES
the Similar Name Affidavit box instead VoY rpplsty B . ial T
of initialing. i AT oter Ay ¥,

npAnte RﬁQ/LStmtwv:\w e \covwavd
@ 0
C. As the Voter's signature screen comes up, it will it s wot waveo\

look upside down to you. Tilt the iPad towards
the voter so that they can sign the screen.

D. Instruct the Voter to verify their information and sign at the “X” once verified.

E. Once the Voter has signed, they should select the “Accept” button. The
ePollBook will beep to notify you that it is time to tilt the screen back to you.

General Election - 08/11/2022 (Trai
okup  Step2: Select Voter  Step 3: Process Voter  Step 4: Signature _ Step 5: Accept Signature,

VUID : 7795012051
GEORGE WASHINGTON 11610 CELTIS ST, HOUSTON, 77029 DOB :05/08/1951

TX ID: GEORGE WASHINGTON

Mdlmommhn e Voter Unable to Sign

Signature & Affidavit of Voter

smlla Name
Aff idavit*

D 4 gls“at o

F. Tilt the screen back to you and select the “Accept Signature” button.

7 5GE 90% 4

Accept Voter

Step 1: Voter Lookup

Step 2: Select Voter  Step 3: Process Voter  Step 4: Signature  Step 5: Accept Signature  Step 6: Barcode

VUID :7795012051

GEORGE WASHINGTON 11610 CELTIS ST, HOUSTON, 77029
DOB : 05/08/1951
TX ID: GEORGE WASHINGTON ¢ PCT:0163
Signature & Affidavit of Voter: Initial Below:

%/-/ Similar Name Affidavit
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Processing Voter on the ePoliBook

o Barcode:

A. After you accept the Voter’s signature, a barcode will display with the
Precinct Ballot Style code listed under the barcode. A green “Check in Voter”

button will also display.

R GREEN
THE GREEN Scuin O

BUTTON AT THIS |

Precinct Ballot Style: 0163-48

B. Using the Barcode Reader, attached to the controller, read the barcode on
the ePollBook.

C. Once the barcode is read, the Controller will ask you if the Precinct Style,
which appears on the Controller’s screen, is the same as the Precinct Style
on the ePollBook below the barcode. If they are the same, click the box next
to “Yes, This is Correct” and press “Next”.
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Processing Voter on the ePoliBook

D. The next screen will instruct you to give the Voter their Ballot Paper. Press
“Issue Access Code” and verify the Precinct Ballot Style on the Access
Code slip is identical to the one beneath the barcode on the ePollBook. This
is to verify that the Voter is getting the ballot style for which they are able to
vote.

E. Give the Access Code to the Voter with the previously stamped or signed
Ballot Paper.

e Explain the Voting Process:
Explain to the Voter the process that follows to be able to cast their vote:

A. “Insert the Ballot Paper into one of the Duos connected to the Controller that
printed your Access Code ticket (indicate which Duos are in the line they can
vote on).”

B. “Following the instructions on the Duo Screen, insert the Ballot Paper arrow
facing up, pointing towards the Duo Tablet and make your selections. If more
than one sheet of Ballot Paper is being used, wait until the first page has
printed before inserting the second page.”

C. “Go to the Ballot Box (be sure to indicate where the Ballot Box is located) to
cast your Ballot by inserting it into the Scan. If more than one sheet of Ballot
Paper is being used, wait until the first page has been accepted by the Scan
before inserting the second page. A Ballot Box Clerk will be present to answer
any questions you may have.”

PROCESSING VOTERS




Processing Voter on the ePoliBook

ONLY once the Voter has their Ballot paper and access code and has left the
qualifying table, press the green “Check in Voter” button and prepare to
process the next Voter. The following items should be with the Voter as they
leave the qualifying table:

e« The Printed Access Code Slip
e The required number of stamped (EV) or signed (ED) sheets of Ballot paper

| ET—
62166

08/11/2022  9:09 AM

SRD001C - Harris County Attorney
- Conf Ctr

FTTTTPEETTTETF R EERREEREEERERRRRERERERLERREERELE S

PRESS THE
GREEN BUTTON
AFTER HANDING

THE ABOVE

ITEMS TO THE
VOTER.

Check In Voter

il

Precinct Ballot Style: 0163-48
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Redisplaying Ballot Style & Barcode

If a replacement access code needs to be printed for a Voter, the Qualifying Clerk will
need to notify the Presiding Judge in order to access the Judge Admin menu.

A. Select the Judge Admin menu on the ePollBook and enter the Admin

password.
B. Select the List of Recent Voters button.

C. ldentify the correct Voter and tap on the red select button next to Voter’s

name.

Training General Election - 08/11/2022 (Training Mode)

JUDGE/CLERK ATTENDANCE SUMMARY

VOTER COUNT ( LIST OF RECENT VOTERS )

CLOSE POLL

ENTER END OF THE DAY TOTALS
POLL SUMMARY
Start Over

D. A pop-up window will open: “Our records indicate the Voter has been
checked in Early in Person at [your poll]. Make sure you have the correct
Voter. If this is not the correct Voter, please search again.”

E. Click on the green “Redisplay Ballot Style” button to show the barcode that
can be scanned by the Barcode Reader. The barcode will redisplay at that
point.

Training General Election - 08/31/2022 (Training Mode)
Training General Election - 10/12/2021 [Training Mods)

Our records indicate the voter has been checked in Early in Person at 707.
Make sure you have the correct voter. If this is not the correct voter, please
. . search again.

Qur records indicate the voter has been checked in Early in Person at 010,
Make sure you have the comect voter, If this is not the comrect voter, please
search again.

gt |

Home 3

Home
Start Cvar
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Redisplaying Ballot Style & Barcode

If your clerks are asking you to redisplay the Ballot style for multiple Voters,
monitor the Clerks to ensure they are following the proper procedures for

”»

checking in Voters. Judges and Clerks should not be “clearing or requalifying
Voters if they missed the barcode on the ePoliBook.
' €

Clearing a Voter from the ePoliBook

If a Voter has been checked in on the ePollBook but has to leave before they are able to cast
their Ballot, the Voter must be cleared from the ePollBook by the Presiding Judge to allow
them to return at a later time.

A. Before the Voter leaves, the Clerk should get their full name and VUID and notify

the Judge immediately.

B. The Presiding Judge must call the Election Administrator’s office at 713-755-1617,
Option 04, to confirm the process before continuing with the next steps.

PROCESSING VOTERS




Voting a Provisional Ballot

Instructions to process and record a Provisional Ballot are found in the Appendix. They are
also in the Early Voting Elections Forms Box and the Election Day Accordion Folder.

There are seven reasons a Voter may need to vote provisionally. The complete
reasons are listed on the Provisional Affidavit Form:

1. Failed to present acceptable form of photo identification or supporting form
of ID when voting RID

2. Voter not on list of registered Voters

3. Voter registered in another precinct

4. Voter has not surrendered Mail Ballot, presented Notice of Improper Delivery
or Notice of Surrendered Ballot

5. Voting after 7 PM due to a court order

6. Voter on list, but registered residence address is outside the political
subdivision for the Election

7. Voter registered at Department of Public Safety

If a Voter is eligible to cast a Provisional Ballot because of any of the

reasons listed above, the Judge shall immediately inform the Voter of
their right to vote provisionally.

0 Instruct the Voter to complete the top
portion of the Affidavit of Provisional
Voter below the election information.

SRR L1 1ot 111 oA

[yl equipduiprbie ——r

e Complete the top of the Affidavit of
Provisional Voter above the Voter
section. The “Type of Election” and the
“Poll Code” can be found in various
forms in the Election Form Box and for
ED, the Judge Envelope. Sample titles
include “Joint General and Special
Elections” and “Primary Election”. The
“Authority Conducting Election” is
always Harris County. Then, review the
Voter section, ensuring the information

is complete and that the Voter has

signed the affidavit.

see
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Voting a Provisional Ballot

e Using the information provided by the Voter, call the Voter Registration Office to
request both the number of the Precinct where the Voter is registered, and the Ballot
Style number to put on the Provisional Affidavit under the section labeled “TO BE

COMPLETED BY ELECTION JUDGE”. f
&
— rthe
voter filk 0%
The Voter Registration office: (o LAV nave the e ulot calls
(713) 755-1617 oker seeon V\Mtww office 0
Option 08 ghe VOt RWSWS prectnet
~ veo
Make sure to request both the poeaiw the oo ot StyLe o saVe

precinct number and the ballot style. CONw

° Continuing in the Judge section, select “Yes” or “No” to the question asking if the Voter
presented an acceptable form of ID. Select the reason the Voter is voting provisionally.
Sign and date the form.

There are multiple reasons why a Voter must vote provisionally. See the chart at
the end of this section and the Reasonable Impediment Declaration (RID)
Instructions in the Appendix, page 179.

After the form is filled out by both the Voter and the Judge, the Judge will go to a
Controller and enter the Precinct and ballot style numbers received from Voter
Registration. The Judge will then confirm that the numbers on the screen match the
numbers on the provisional form. If they match, check the “Mark as Provisional” box
and tap “Yes, this is correct.” Then press the “Issue Access Code” button and a
longer Access Code Slip will print.
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Voting a Provisional Ballot

e The Voter will print and sign their name at the bottom of the Access Code Slip. Then,
at the dotted line, tear and give the top portion to the Voter. The signed bottom portion
should be put into the envelope formed by the last page of the affidavit.

52715
osr1/2022 1107 AM
SREG01C - Harms Gounty Attermey
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0 The Judge will instruct the Voter to return to them
(the Judge) with the printed Ballot. It will NOT be put into the Scan. The Scan will not
accept a Provisional Ballot.

° While the Provisional Voter is voting, the Judge will fill out the Voter’s information on
the yellow “List of Provisional Voter” form found in the EV Elections Forms Box and
the ED Accordion Folder.

A copy of this form is in the appendix.

e When the Voter returns with their printed Ballot, the Judge will give them a small
brown Provisional Ballot Envelope. These are found in the EV Elections Forms Box in
the provisional section and in the ED Accordion Folder. The Voter will fold their
Ballot, put it into the envelope, and seal the envelope.

ENVELOPE S

Provsional Ballot Envelope

Provisional
Ballot

2 P o L s T

e
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Q The Voter will then put the brown envelope into the envelope formed by the
last page of the Affidavit, where the signed Access Code Slip has been placed.

0 The Voter then seals the Affidavit Envelope by removing the plastic tape strip
and sticking down the adhesive flap.
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Voting a Provisional Ballot

@ The Judge will then place the Affidavit in a sealed Provisional Tub during Early
Voting and in the Provisional Envelope during Election Day. Before the Voter
leaves, if the reason for voting provisional was a Photo ID issue, hand the Voter a
copy of the Notice to Provisional Voter which includes instructions for curing the
Ballot at one of the locations listed on the map provided on the notice. Also hand
the Voter a Cure Map, which indicates when the Ballot has to be cured.

@ After the Voter leaves, the Judge will enter the provisional information into the
ePollBook.

A. On the main menu of the ePollBook, the Judge will pick the “Judge Admin”
button. This will ask the Judge to enter the admin password.

B. Once the Judge’s Admin menu is open, the Judge will choose the top button
“Record Voted Provisional Affidavit”.

C. Choose the “List of Provisional Voters” button.

D. Complete the form.

E. After entering the correct information, tap the green “Record” button.

Training General Election - 08/11/2022 (Training Mode)

- RECORD VOTED PROVISIONAL AFFIDAVIT »

b
LIST OF PROVISIONAL VOTERS
VOTER LOOKUP | RECORD SPOILED BALLOT [ LIST OF SPOILED BALLOTS
HELP DOCUMENTS & VIDEOS
B LIST OF RECENT VOTERS
JUDGE ADMIN
TURN ON WAIT TIMES POP-UP CLOSE POLL
ADA CHECKLISTS ENTER END OF THE DAY TOTALS
POLL SUMMARY

Home
Start Over
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PLEASE DRECT VOTER TO JUDGE TO COMPLETE PRONTIONAL PAPFRWORK

RECORD VOTED PROVISIONAL AFFIDAVIT voter's Name: Suse Hamilton Phone Number, 7133040530 i
e —
LIST OF PROVISIONAL VOTERS Ballot Coder 43526 Ballot Precinct: 126-12 |
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Reasonable Impediment Declaration (RID)

A RID Voter is a registered Voter with an identification issue. If a Voter does not
own any of the List A IDs, and has a reasonable impediment to getting the ID,
they may be eligible for a Reasonable Impediment Declaration (RID). This form
and its instructions can be found in the Appendix.

If a Voter has a List A ID, but just does not have it with

them, they do not qualify for a RID.

0 When a voter says they do not own an ID from List A, a Judge should be called. The
Judge will ask the Voter if they have an impediment to getting a List A ID. Then ask if
they have an alternate form of ID from List B. If yes, the Judge will give the Voter a RID
form and ask them to indicate which, if any, of the impediments listed on the form apply
to their situation. If one of the reasons listed applies, the Voter will qualify for a
Reasonable Impediment Declaration. If none of the reasons apply, the Voter must vote
a Provisional Ballot.

The reasons a Voter may qualify for a RID are:

Lack of Transportation
Disability or lliness
Work Schedule

Lost or Stolen ID
Family Responsibilities

mmoDow>»

Accepted Form of ID applied for but not received

If the voter does not have an impediment to getting a List A ID and/or

does not have ID from List B, they will need to vote Provisionally.

Once it is established that the Voter qualifies, the Judge will fill the form out with
the Voter. The forms are in the RID section, of the Early Voting Forms Box, or the
Election Day Accordion Folder.
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Reasonable Impediment Declaration

e To be checked in on the ePollBook and vote a regular Ballot, the Voter must show
the Judge one of the List B IDs after filling out the RID form. This must be a hard
copy version. The Voter cannot use their phone in the Vote Center, including using it
to show an electronic form of ID.

List B ID examples are in the appendix. A laminated copy is in Early Voting
Forms Box or the Election Day Accordion Folder.

List B Identification includes:

A. A government document that shows the Voter's name and an address,
including the Voter’s Voter Registration Certificate

B. Current utility bill: To be current, the utility bill must be the most recent

version or at least dated within two (2) months of the date it is presented to

an Election Official

Bank statement

Government check

Paycheck

mmoo

(A) A certified domestic (from a US state or territory) birth certificate or (B) a
document confirming birth admissible in a court of law which establishes the
Voter’s identity (which may include a foreign birth document)

° Process the RID Voter on the Judge’s ePollBook:

A. On the Judge’s ePollBook, the Judge will search for the Voter manually
using the Voter’s full birth date (Month, Day, Year) and the first three
letters of the Voter’s last name.

B. Press the “Select” button to the left of the Voter's name.
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Reasonable Impediment Declaration

C. The first question on the ePollBook is “Has the Voter provided an acceptable
Photo ID?” The Judge will check the “No” box.

Step 1: Voter Lookup Step 2: Select Voter Step 3: Process Voter Step 4: Signature  Step 5: Accept Signature Step 6: Barcod

VUID : 7795008696
ROSA PARKS 11618 LORD ST, HOUSTON, 77029 DOB 04/02/1996

TXID: RQ

e e ——————— TSI G

Ask the voter: “Do you currently live at 11618 LORD ST, HOUSTON, 77029"

Voter's Response:

|

D. A new line will appear, “RID form needed — Has the Voter provided a completed

RID form?”
E. Once the Voter has filled out the RID form, the Judge will check the “Yes” box and

can finish checking the Voter in on the ePollBook.

M

The Voter signs.

G. The Voter and Judge Accept Signature.

H. The Judge will go over to a Controller with the ePollBook and the Qualifying Clerk
will read the barcode to issue an access code so the Voter can vote.
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Mail Ballots

Except in the event of cancelling a Mail Ballot, a Voter CANNOT leave their Mail
Ballot at any polling location instead of mailing it. A Mail Ballot must be mailed or
hand delivered by the Voter to the Harris County Elections Administrator offices
at 1001 Preston Street, 4th Floor, Houston, TX 77002. The Voter must also show
one of the List A Photo ID when delivering it in person.

A. During ePollBook Step 2: Select Voter, if the “Select” button to the left of the Voter’'s
name is red and states any of the following, the Presiding Judge or Alternate Judge
must handle this Voter:

“Mail Ballot Requested”
“Mail Ballot Sent to Voter” or

“Mail Ballot Received”

raining General Election - 08/11/2022 (Training Mode)

Step 1: Voter Lookup  Step 2: Select Voter  Step 3: Process Voter Step 4: Signature  Step 5: Accept Signature  Step 6: Barcode

q Select > VUID : 7795012059
LLIAM H HARRISON 10832 LANE ST, HOUSTON, 77029 DOB : 05/08/1959

; PCT: 01
the voter TXID: WILLIAM HENRY HARRISON CT: 0163

B. The Voter must surrender their Mail Ballot before they can vote in person and must
complete the “Request to Cancel Application for Ballot by Mail” form.

An example of this form, with instructions, is in the Appendix. The form for
the Voter to fill out can be found in the mail ballot section of the Early

Voting Forms Box or the Election Day Accordion Folder. This form cancels
the Mail Ballot for the current election only.
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Mail Ballots

C. After the Voter surrenders their mail ballot to the Judge (check that the date on the
Mail Ballot is for this election) AND has filled out the “Request to Cancel Application
for Ballot by Mail,” the Judge will tap the red “Select” button for this Voter. The Judge
can now tap the “Cancel Mail Ballot” button and the Voter can be checked in
regularly on the ePollBook.

Training General Election - 08/11/2022 (Training Mode)

Training General Election - 08/11/2022 (Training Mode)

Step 1: Voter Lookup  Step 2: Select Voter  Step 3: Process Voter Step 4: Signature  Step 5: Accept Signature  Step 6: Barcode
d VUID : 7795012059
ILLIAM H HARRISON 10832 LANE ST, HOUSTON, 77029 DOB : 05/08/1959

0 .
B rotor TXID: WILLIAM HENRY HARRISON PCT: 0163

Our records indicate a mail ballot has been sent to this voter. If the voter does
NOT have (1) their mail ballot, (2) a Notice of Improper Delivery, OR (3) a

Notice of Surrendered Ballot, they MUST vote provisionally. Provisional voters
do NOT sign into the epollbook. If the voter DOES have their mail ballot with
them, they MUST fill out the cancel mail ballot form before proceeding to
check in on the epollbook. If the voter has filled out the cancel mail ballot

Frarmn vinis mav aranand ta calant 10 AnAAl Mail Rallat! halang

Home Cancel Mail Ballot
Start Over

Advance Search

The Judge will put the completed form and the surrendered Mail Ballot in
the “Canceled Mail Ballot” envelope found in the EV Elections Forms box or
the ED Accordion Folder in the Mail Ballot section.
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Processing Curbside Voters

Texas Election Code Sec. 64.009. VOTER UNABLE TO ENTER POLLING PLACE,

a) If a Voter is physically unable to enter the Vote Center without personal assistance or
likelihood of injuring the Voter’s health, on the Voter’s request, an Election Officer shall
deliver a Ballot to the Voter at the Vote Center entrance or curb.

If a Voter requests curbside voting (by pressing the Curbside Buzzer or notifying
an Election Worker), they must be allowed to vote curbside.

Each Vote Center has a Duo Go—a portable case and printer for the Duo tablet. The Duo
that will be used for the Duo Go should be the last Duo on the equipment line that ends
closest to the exit door (covered in Vote Center Setup).

A. Place the small table provided in the Equipment Caddy next to the last Duo.

B. Place the Duo Go on top of the table along with the Audio Tactile Interface (ATI)
device and headphones.

C. The Duo Go must stay plugged into a power source whenever it is not in use.

The Duo Tablet used with the Duo Go must stay with the same Controller line
throughout the voting period.
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Processing Curbside Voters

When a curbside Voter alerts Election Workers to their presence by using the buzzer
notification system (or notifying an Election Worker if the buzzer is not functioning):

° The Curbside Clerk will respond immediately and direct them to the curbside
voting area, which will be a separate, accessible parking area.

o The Curbside Voter does not go to the head of the voting line, if one exists.
Instead:

A. Mark the curbside Voter’s place in line by giving the last Voter in line a
piece of paper. Ask that last Voter to give the paper to the Qualifying Clerk
when they reach the Qualifying Table.

B. The Curbside Clerk will then inform the Curbside Voter their place in line
has been secured and they will return when it is their turn to vote. As a
courtesy, tell the Curbside Voter an estimated wait time.

e When the Curbside Voter's turn arrives, the Curbside Clerk will take an ePollBook
to the Curbside Voter and follow the six steps to qualify the Curbside Voter.

° Once the Voter is qualified, the Curbside Clerk will take the ePollBook inside and
use the Barcode Reader on the Controller on the line with the Duo Go to read the
barcode and produce an access code.
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Processing Curbside Voters

After the Access Code Slip is printed, an Election Worker will enter the access
code into a Duo.

When the Duo tablet screen instructs to “Insert Ballot Paper”, an Election
Worker will unlock and remove the Duo tablet. Follow the instructions on the
tablet screen to prepare the Duo Go.

PROCESSING VOTERS




Processing Curbside Voters

° The Curbside Clerk and another Election Worker (Judge or Clerk) will together take the
Duo Go, the Curbside Carrier Envelope, and the ATI with headphones to the Voter in
the Curbside Voting area.

—

o The Clerk should hand the Duo Go through the window to the Voter or hold it
braced on the vehicle’s window sill for the Voter to make their selections. If
needed, provide the ATl and the Headphones.
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Processing Curbside Voters

o Once the Voter has completed making the selections for their Ballot, they will
select “Print Record”.

@ Hand the Voter the Curbside Carrier Envelope and ask them to place their printed
Ballot into the envelope.

o Direct the Voter to wait in their vehicle while two Election Workers take the Duo
Go, along with the Curbside Carrier Envelope containing the Ballot, back inside
the Vote Center to deposit it into the Scan. If the Voter desires, a person of their
choosing, may witness the deposit of the ballot into the Scan. The witness would
not need to sign the Assistant Affidavit.

@ Deposit the printed Ballot into the Scan. Once the flag is displayed on the screen,
or if needed, once the ballot has been dropped into the Emergency Slot (for
unscannable ballots), the Clerk will return to the Voter with an “I Voted” sticker.

@ An Election Worker will unlock the Duo Go, reseat it in the Duo Booth from which it
came and lock the tablet in place. The Curbside Clerk will reconnect the Duo Go to
its power cord.

A person who simultaneously assists seven or more Curbside Voters by
providing the Voters’ transportation to the Vote Center must complete and
sign a form provided by a Judge. The form requires the person’s name,
address and if the person is providing assistance solely for curbside voting
or is providing any additional assistance to the Voter.
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Emergency Slot

Orange Seal on Emergency Slot
(Front of Ballot Box)

If a Scan is not functioning, ask the Voter to attempt to scan the ballot all four ways — arrow
side up, arrow pointing in, and arrow pointing out — arrow side down arrow pointing in and
pointing out.

If the Scan is still not accepting the Ballot:
A. Call 713-755-1617 (Option 05, Tech Line) for troubleshooting instructions.
B. If instructed, break the seal on the Emergency Slot and record it on the Seal Log.

C. Instruct the Voter to place their Ballot into the Emergency Slot. Let them know
this is the legal procedure, and their Ballot will be counted by a bi-partisan panel
at Central Count.

D. Once the Emergency Slot has been unsealed, leave it unsealed for the rest of the
day. Reseal it before leaving the Vote Center.

PROCESSING VOTERS




Voters Who Must be Processed by the Judge

While processing Voters during Early Voting or on Election Day, there may be Voters
who do not fit into the basic six steps. These Voter situations must be handled by
the Presiding or Alternate Judge. Below is a guide for which Voters must be sent to

the Judge to be processed.

Mail Ballot

Situation

Steps

Mail Ballot was sent to the Voter. Voter DOES
NOT have one of these:

e Their Mail Ballot
¢ Notice of Improper Delivery

e Notice of Surrendered Ballot

The only option is to vote a Provisional Ballot

Judge has the Voter fill out a Request to Cancel Ballot by Mail
form

Judge has the Voter fill out a Provisional Affidavit (see
Provisional Ballot instructions below)

DO NOT process the Voter on the ePollIBook

Alternatively, the Voter can go to the EA’s office to have their
Mail Ballot cancelled, and will then be able to vote.

Mail Ballot sent to the Voter. Voter DOES have
one of these:

e Their Mail Ballot
o Notice of Improper Delivery

e Notice of Surrendered Ballot

Have the Voter fill out Request to Cancel Ballot by Mail form.

Write “Cancelled” on the Mail Ballot, Notice of Improper
Delivery, or Notice of Surrendered Ballot turned in by Voter.

Insert the filled out form and cancelled paperwork into the
Cancelled Mail Ballot Envelope.

After pressing the red “select” button for the Voter on the
ePollBook, choose “Cancel Mail Ballot”.

Continue checking the Voter in on the ePollBook.

The Voter votes a regular Ballot.
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Voter ID

Situation

Steps

ONLY a Presiding or Alternate Judge can perform this process

Voter is not listed on the ePollBook.

Judge must call EA’s Voter Registration Department, at
713-755-1617, Option 08.

If the Voter Registration Department says the Voter is NOT
registered, the only option is to vote a Provisional Ballot.

If the Voter’s registration is confirmed, Judge may be instructed
to add Voter to the daily Omissions List.

Voter DOES have an ID from List A, but did
not bring it to the Voting Location.

—_

Voter may retrieve their ID and come back to vote a regular
Ballot.

If the Voter does not have time, or does not want to retrieve
their ID, the only option is to vote a Provisional Ballot.

Voter must “Cure” their Provisional Ballot by showing their List
A ID to an election official, at a designated location, within 6
days of Election Day.

Complete the upper left hand corner of “Notice to Provisional
Voter” form and provide it along with a Cure Map. Direct the
Voter to follow the instructions to Cure their Ballot.

Voter DOES NOT have an ID from List A,
but DOES have an ID from List B AND
qualifies for a Reasonable Impediment
Declaration (RID).

i

Voter fills out a “Reasonable Impediment Declaration” form.
Voter provides ID from List B.
Judge checks Voter in on ePollBook.

Voter votes a regular Ballot.

Voter DOES NOT have ID from List A OR
List B, but DOES qualify for a Reasonable
Impediment Declaration (RID).

Only option is for the Voter to vote a Provisional Ballot (see
Voting Provisional Ballot at the end of these tables).

Voter must “Cure” their Provisional Ballot by completing a RID
and showing their List B ID to an Election Official at a
designated location within 6 days of Election Day, if they want
to correct or cure their lack of photo ID.

Give Voter a “Notice to Provisional Voter” form and a Cure
Map. Fill out the upper left hand corner and instruct Voter to
follow instructions to Cure their Ballot.

Voter DOES NOT have an ID from List A
and DOES NOT qualify for a Reasonable
Impediment Declaration.

Only option is for the Voter to vote a Provisional Ballot (see
Voting Provisional Ballot at the end of these tables).

Voter must “Cure” their Provisional Ballot by showing their List
A ID to an Election Official at a designated location within 6
days of Election Day.

Give Voter a “Notice to Provisional Voter” form and a Cure
Map. Fill out the upper left hand corner and instruct Voter to
follow instructions to Cure their Ballot.
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When and How to Spoil a Ballot

Spoil the Paper Steps
Situation Ballot, Spoil on ONLY a Presiding or Alternate Judge can perform
the Duo, or Both this process
ANYTIME On ePollBook 1. Press “Judge Admin” on main menu, enter judge admin
a Ballot is spoiled password.
2. Press “Record Spoiled Ballot”.
3. Complete all fields in “Record Spoiled Ballot” form.
Voter’s Ballot jams in the 1. Press the blue Poll Worker Button on back of the Duo.
rDel;?ir?tr;?i the vote can be Paper only 2. Enter the Poll Worker Code and select “Accept”.
3. Select “Clear Paper”, forward or backward.
4. Judge retains the original Ballot paper (now considered
spoiled) and gives Voter new blank Ballot paper.
5. Select “Reprint Sheet”.
Voter may complete voting as normal.
Record the Voter’s information in the Register of Spoiled
Ballots form.
8. Place the original Ballot (now considered spoiled) inside the
Spoiled Ballot Envelope.
9. Record the Voter’s information on the Spoiled Ballot List on
the ePollBook.
Voter’s Ballot jams in the 1. Record the Voter’s information on the Register of Spoiled
Duo and the vote cannot Ballots form.
be reprinted Paper Only
2. Judge retains the original Ballot paper and places it inside
the Spoiled Ballot Envelope.
3. Judge prints new Access Code Slip (using“ Redisplaying
Ballot Style and Barcode” steps) and gives it to the Voter
with new blank Ballot Paper.
4. Voter may complete voting as normal.
Record the Voter’s information on the Spoiled Ballot List on
the ePollBook.
Voter prints Ballot from 1. Record the Voter’s information on the Register of Spoiled
Duo. Voter changes mind Ballots form.
: Paper Only
about selections after . I e
L 2. Judge retains the original Ballot paper and places it inside
printing, but before the Spoiled Ballot Envelope
submitting Ballot into Scan P pe-
3. Judge prints new Access Code Slip (using“ Redisplaying
Ballot Style and Barcode” steps) and gives it to the Voter
with new blank Ballot Paper.
4. Voter may complete voting as normal.
5. Record the Voter’s information on the Spoiled Ballot List on
the ePollBook.
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When and How to Spoil a Ballot

Situation

Spoil the Paper
Ballot, Spoil on
the Duo, or Both

Steps

ONLY a Presiding or Alternate Judge can perform

this process

Voter decides to leave
after they have already
begun to vote, and
indicates they want to
return later to vote

Both,
AND

Clear the Voter from the
ePollBook using the
steps in the manual

under “Clearing a Voter
from the ePollBook”

o M 0N =

Press the blue Poll Worker Button on back of the Duo.
Enter the Poll Worker Code and select “Accept”.
Select “Spoil Ballot” on the screen.

Select “Yes, Spoil the Ballot” the select “OK”.

Judge retains the original Ballot paper. If it is blank it can be
reused. If it is printed on, then it is considered a Spoiled
Ballot.

Record the Voter’s information on the Register of Spoiled
Ballots form.

Place the original Ballot (ONLY if printed on) inside the
Spoiled Ballot Envelope.

Clear the Voter from the ePollBook using the steps in the
manual under “Clearing a Voter from the ePollBook”.

Record the Voter’s information on the Spoiled Ballot List on
the ePollBook..

Voter’s Ballot jams in the
Scan

Paper Only

Record the Voter’s information on the Register of Spoiled
Ballots form.

Judge retains the original Ballot paper and places it inside
the Spoiled Ballot Envelope.

Judge prints new Access Code Slip (using“ Redisplaying
Ballot Style and Barcode” steps) and gives it to the Voter
with new blank Ballot Paper.

Voter may complete voting as normal.

Record the Voter’s information on the Spoiled Ballot List on

For 2-page Ballots ONLY:

Voter’s first sheet scans
properly but the second
sheet jams

Neither

Instruct the Voter to attempt to scan the second sheet in all
four directions. Give the Voter space to do this so their vote
remains confidential:

e Ballot face down with arrow pointing toward Scan
o Ballot face down with arrow pointing toward Voter
o Ballot face up with arrow pointing toward Scan
e Ballot face up with arrow pointing toward Voter

If second sheet still will not scan, call the resource line for
permission to cut seal on Emergency Slot. If given
permission, cut seal and instruct Voter to place second
sheet in Emergency Slot.

Leave Emergency Slot open until end of day, or upon the
Scan being repaired or replaced. See “Emergency Slot” in
manual.
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Suspending & Closing Polls - EV & ED




Early Voting Important Highlights

@® There are multiple days of Early Voting.

® PJ, AJ and all Clerks are paid for set up.

@® \Voting Equipment and materials are delivered. Keys are picked up
prior to delivery.

® Supply Cabinet and Equipment Caddy are delivered to the Vote Center.

® A Constable is needed to lock and unlock the Ballot Box.

® Polls are Suspended daily at 7:00 PM.

@® Pictures of Controllers and Scan Tapes are taken daily with the
ePollBook as part of the reconciliation process.

@ A Constable or an Election Official pick up and return critical
equipment to Central Count after polls are suspended and Judge
paperwork is completed on Last Day of Early Voting.
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EV Suspending Polls - Daily

c The Door:

A. Close the door(s) of the Vote Center at 7:00 PM and continue to allow all voters
already in line to vote.

B. Bring the line of voters inside the building, if possible.

C. Send the Greeter to stand at the end of the line so no additional voters can join.

e Provide Location Status to Elections Office at 7:00 PM:

A. Send a "Handy Message" through the ePollBook: "Still have voters in line,

cannot close Polls” OR "Processed last voter" (meaning the last voter

has been qualified) depending on your status.
B. If you fail to send the Handy Message, the Elections Office will call you
to confirm voting status.

7wl 5GE89% 4
4 ull 5GE 88% 4

1) A
Training General Election - 08/11/2022 (Training Mode) Admin (g

MESSAGES SEND A MESSAGE

May 5, 2022 12:08 PM
@ Voters are still voting

eral Election - 08/11/2022 (Training Mode) Admin &J 'Muf

8 "'o'cess Voter Step 4: Signature  Step 5: Accept Signature Step 6: Barcode

May 5, 2022 12:06 PM
Voters are still voting

Apr 25, 2022 05:03 PM
Voters are still voting

Oct 4, 202102:27 PM
Voters are still voting

o e - Search

Birth Month: Birth Day: Birth Year:
ll\/l M ] DD ’ Yoois J ;
- )l

e After Last Voter has Voted:

A. Collect all ADA supplies (Cones, Buzzer, Etc.)
B. Collect all outdoor signage and indoor Items To Post.
C. Bring these items inside

D. Remove any trash and clean up the location
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EV Suspending Polls - Daily

° Suspend Controllers:

Main Menu Enter Suspend Polls Code

Select an option from the list below IONSE Run

Reset Booth Numbering

Suspend Polls

Change settings

Administrator menu

Both Judges work together on each Controller, one at a time:

A. On the Controller, select “Menu” at the top of the screen.

w0

Select “Suspend Polls” and enter suspend polls code from the passwords form.

C. Select “Accept.” The Suspend Polls Report tape will print automatically, which
includes the Ballot Count Summary Report.

D. After the report is finished printing, tear it off.

E. Print the Access Code Summary report and tear it off. It will be used for suspending

the polls on the ePollBook.

F. Enter the information from the Ballot Count Summary Report onto
the Reconciliation form.

Qty Pcts/Splits Included 1012

G. Both Judges sign where indicated.
H. Insert the Suspend Polls Tape into the Early Voting < Pets/Spits Voted Total

Total PVRs Printed:

(S A=)

Reconciliation Envelope.
I.  Use the information from the Access Code Summary report for

suspending polls on the ePollBook, then place the report in the ;
| confirm that the record is true and
accurate (Sign and Print Name)

Reconciliation Envelope.

Call the Elections Office
to report daily vote totals

at 713-755-6965 _ .
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EV Suspending Polls - Daily

e Press the red power button on the back of the Controller.

&

“UnportAn
\\\\
\Lev £O
, he COWEYO
wak fo‘( awndk
conmpletty pOWEY Aowv
I, soveEWw
display @ et calee Scan the QR Code above
vefore cearting 0 using your smartphone's

nerolLey camera to access a
helpful YouTube video
showing how to suspend
the polls on the Controller
and the Scan.

doww e CO

e Take down the Controller:

. Unplug the Barcode Reader and put it in the equipment box.
. Unlock the tablet using the blue key.
. Undock the tablet by lifting it up.

. Lock the tablet in place using the blue key.

. Use the latch in the upper left hand corner to further secure tablet.

A
B
C
D. Store the tablet in the compartment, located in the lid of the case.
E
F
G. Shut the Controller case.

H

. Repeat on each additional Controller.
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EV Suspending Polls - Daily

After all Voters have left, IF THE SEAL WAS REMOVED AND BALLOTS INSERTED
THAT DAY, the Judges remove any Ballots from the Emergency Slot Pouch. Both
Judges unseal and unlock the back door to access the Emergency Slot Pouch. Place
Seal Number in Ballot Box Seal Log Envelope.

Try to scan the Ballots. Insert them in the Scan in all four directions: arrow up and
down facing in, arrow up and down facing out.

Place any that will not scan in the Emergency Slot Envelope, and place the envelope

into the Emergency Slot Pouch. Relock the back door and seal the door with a red/
orange seal. Log this Seal Number on the Ballot Box Seal Log.

Seal the Emergency Slot with a red/orange seal. Log the seal number on the Ballot
Box Seal Log. Both Judges will sign the Log. Place the Seal Log in the Work Folder.

Do this ONLY on the days the Emergency Slot Seal needed to be broken and Ballots
were inserted. Each day add any Ballots that won’t scan into the Emergency Slot
Envelope, with any Ballots which wouldn’t scan from the previous days. Call 713-
755-1617, option 04 if you need further information.

a Suspend Scan(s): Both Judges work on each Scan(s) together

@® Press the blue Poll Worker button on back of the Scan. When the menu comes up on
the tablet, select “Suspend Polls” on tablet screen.

® Enter the Suspend Polls Code and select “Accept”. The Suspend Polls Report will print.
The Ballot Count is at the bottom of the report.

® Write the Ballot Count numbers for the Scan on the Early Voting Reconciliation
Envelope. Both Judges sign the Suspend Polls Report at the bottom of the tape.

@® The Ballot Count portion of the tape will be needed again when you are suspending on

the ePollBook. )

® Press the red power button on the back of the Scan.

Ballot Count

Main Menu

Enter Suspend Polls Code

Select an option from the list below

Pet its Voted Total 0 y Soﬂv\’ o
Total Ballots Cast WW,’C {DY the doww MWV\
concphecesy PO en
e
T a BlacR 527
N = aispY thne
7 2 oW o
; : woving
" Ceeente (it P Name) befor
We}(’c S’CC?

132 PM Jits b ]

® call the Elections Office to report daily vote totals at 713-755-6965.
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EV Suspending Polls - Daily

° Take down the Scan:
A. Unlock the tablet using the blue key.
B. Undock the tablet by lifting it up.

C. Store the tablet in the compartment located in the
lid of the case.

D. Lock the Tablet using the blue key.
Scan the QR Code above

E. Use the latch in the upper left hand corner to using your smartphone's
further secure the tablet. camera to access a
helpful YouTube video
showing how to Suspend

G. Repeat on each Scan, if there are more than one. the polls on the Controller
and the Scan.

F. Shut the Scan case.

After the Controllers and the Scan(s) are powered down, power off
each Duo by pressing the red power button on the back of the
Duo.
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EV Suspending Polls - Daily

@ Suspend Polls on ePollBook:

The Judge suspends the polls on the Judge’s e —r—
ePollBook. Using the information from the Controller
tapes, record the end of the day totals for each
Controller:

A. Go to “Judge Admin Menu”.

w

Select “Suspend Poll”.

C. Answer the three questions. The last question,
“Do you have any Emergency Slot Ballots that
could not be scanned” is new. You will mark daily ) _ _
if there are any Ballots the Judges were unable P
to scan that day and are now in the Emergency
Slot Envelope. Do not include unscanned ballots
from the previous days.

D. Select the green “Suspend Poll” button. A pop-up
window will open to confirm you want to suspend
the polls. Once you select “Yes” you will not be

able to process any more voters that day. Please confirm: Do you

want to suspend the
poll?

Note: Suspending the

Completed Daily Reconciliation Envelope Poll will stop the
processing of voters. Are

(use the corresponding report tapes): you sure?

A. Early Voting Daily Reconciliation Envelope. Yes No

o Judges must fill out the highlighted sections, as
shown to the right.

« Judges must sign and date the report tapes and

o K=

. ey When Wher Ballot
the Daily Reconciliation Envelope. Counter &
Startof D Open Poll
« Judges should make sure the Suspend Polls W) Jreott
Report from both the Controller(s) and Scan(s); Sl |Smediok
(PM) epol
and the Access Code Summary from the -
Controllers are put in the Early Voting Daily
Reconciliation Envelope. When Where Ballot |Provisionals
Counter #
Startof Day  |Open Polls
(AM) Report
End of Day Suspend Polls s
(PM) Report
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EV Suspending Polls - Daily

After selecting “OK” in the pop-up box,
select “Enter End of The Day Totals.”

A. Confirm that you have completed the two tasks at
the top of the screen by selecting the red boxes.

B. Starting with the Access Code Tape for the white
Controller, select the yellow “Add Record” button at
the bottom of the screen.

C. In the pop-up window, enter the serial number of
the equipment found on the handle area of each
device.

D. Choose tape color from the drop-down menu.

E. Select “Submit” to enter totals.

F. Take a photo of the Access Code Report by holding
your finger on the picture of the camera until the
camera opens. Select “Use Photo” when you have
a usable photo.

G. Repeat steps for other Controller(s) and Scan(s).
Take a picture of the Ballot Count tape for the " x
Scan.

H. When adding the information for a Scan, check the
box at the top Check if this is a SCAN tape: [}

[. Putin the number of Provisionals Ballots for that ==

day' Read Barcode

Tape Color: { WHITE ’

J. Only after you have entered the numbers
and have taken photos for all of the

machines, will BOTH Judges then sign
and tap the “ACCEPT” button.

Check if this is a SCAN tape{ |

@ Suspend Polls on other ePollBooks:
A. Go to “Judge Admin Menu.”

OR

B. Select “Suspend the Polls.” -

C. Answer questions. Do not re-enter totals on ==
the other ePollBooks.
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EV Suspending Polls - Daily

@ Seal Controllers and Scan:
A. For each Controller, complete the following steps:
« Take a new green seal from the Supply Cabinet.
e Secure the green seal around the handle of each Controller.
o Write the green seal number on the Controller Seal Log.
« Both Judges sign next to the seal number on the form.

o Place Controller Seal Login the Work Folder after all the Controllers
are sealed.

C. For each Scan, complete the following:
o Take a new green seal from the Supply Cabinet.
o Secure the green seal around the handle of the Scan(s).

o Write the seal number(s) on the Scan Seal Log.
« Both Judges sign next to the seal number on the form.

o Placethe Scan Seal Login the brown Work Folder.

@ Organize paperwork:
A. Complete the PJ, AJ, and Clerk timesheets. Have clerks put their end time in
the ePollBook.

B. Remove the Supply Cabinet Seal Log from the Work Folder and a green seal
from the Supply Cabinet.

C. Write the seal number on the Supply Cabinet Seal Log. Both judges sign the log
and place the log inside the Work Folder.

D. Place Work Folder and all other paperwork in the Supply Cabinet.
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EV Suspending Polls - Daily

@ Close and Lock Supply Cabinet:

A. Move the MiFi to the Supply Cabinet, keeping it plugged in to charge and
powered on (the cord will fit through a small space in the cabinet).

B. Move each ePollBook to the Supply Cabinet, keeping them plugged in to
charge (the cords will fit through a small space in the cabinet).

C. Move the two Barcode Readers to the Supply Cabinet.

D. Place all ePollBooks and the Translator iPad in sleep mode by pressing the
button on top left corner (once). Do NOT turn them off.

E. Double check that the screens turn black.

F. Place Election Forms Box and clear plastic Supply Tub back in the
Supply Cabinet.
G. Place the Return Box in the Supply Cabinet.

H. Lock and seal the Supply Cabinet - making sure to record seal number on the
Supply Cabinet Seal Log. Both Judges must sign the log.

e Lock top latches and bottom pad lock.
o Place the greenseal through the lock's eyelet.

I. Close and lock the voting room and take your keys with you.

Repeat the above steps every night of
Early Voting

EXCEPT THE LAST NIGHT
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EV Suspending Polls - Last Day

a A Constable should be at the voting center by approximately 6:30 PM. When the

Constable arrives, notify the EA Office by calling 713-755-6965, and sending a
“‘Handy Message” on the ePollBook.

Gather the Envelopes for each category below
and put them in the Return Box:

« Daily Reconciliation Envelopes

e Cancelled Mail Ballot Envelope

o Statement of Residence Envelope

« Reasonable Impediment Declaration Envelope
o Time Sheets Envelope (usually 3)

o Daily Spoiled Ballot Envelopes

e Anything remaining in the Work Folder EXCEPT
for the yellow Chain of Custody Form

Include all Daily Spoiled Ballot Envelopes, even if empty. If you
did not have any paperwork for a given day, you must still include
the empty envelope with the date and mark it as containing “0”.
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o The Door:
A. Close the door at 7:00 PM, as shown on the Scan clock. Continue to allow all voters

already in line to vote.

B. Bring the line of voters inside the building, if possible.

C. Send the Greeter to stand at the end of the line so no one else can join the line
after 7:00 PM.

a Provide Location Status to Elections Office at 7:00 PM:

A. Send a "Handy Message" through the ePollBook: "Still have voters in line,
cannot close Polls” OR "Processed last voter" (meaning the last voter has

been qualified) depending on your status.
B. If you fail to send the Handy Message, the Elections Office will contact you.
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° After last voter has voted, Clerks will:

A. Remove any trash or debris from voting booths and voting room.

B. Bring the Curbside Voting Buzzer, cones, and any other portable ADA
remedies inside the voting room.

C. Bring in outdoor signage and remove any “ltems To Post” forms from wall.
D. Disassemble curbside buzzer and replace in its case.

E. Place curbside buzzer case on top of the Equipment Caddy.

° Suspend Controllers (Both Judges work together on one Controller at a time):

A. Select “Menu” at the top of the screen.

Select “Suspend Polls.”

Enter the Suspend Polls Code found on the passwords form and select “Accept”
The Suspend Polls Report will print automatically.

moow

After the Suspend Polls Report is finished printing, print the Access Code Summary
report.

F. Tear off and keep all reports to use when completing the Early Voting Daily
Reconciliation Envelope.

Main Menu Enter Suspend Polls Code

Select an option from the list below
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G. Press the red power button on the back of the Controller. Wait for the
Controller to completely power down and displays a black screen.

o Take down the Controller:
A. Unplug the Barcode Reader and put it in the equipment box.
B. Use the blue key to unlock the tablet.
C. Undock the tablet by lifting it up.
D. Seat the tablet in the storage compartment located in the lid of the case.
E. Use the blue key to lock the tablet in place.
F. Turn the latch to the left to further secure the tablet.
G. Shut the Controller case.

H. Repeat on each Controller.

After all Voters have left, IF THE EMERGENCY SLOT SEAL WAS REMOVED
AND BALLOTS INSERTED THAT DAY, together, BOTH Judges:

A. Open the Emergency Slot door on the back of the Ballot Box and remove
the Ballots. Be sure to check the entire contents of the pouch to ensure all
the ballots been retrieved.

. Attempt to scan the Ballots into the Scan. Try scanning them all four
directions: arrow side up, pointing inward and outward AND arrow side
down, pointing inward and outward.

. Any Ballots that will not scan must be placed into the Emergency Slot

Envelope with any Ballots already in the envelope from previous days.

. Place the Emergency Slot Envelope in the Scan case, even if the envelope
is empty, with the completed yellow Chain of Custody form.

. Seal the Scan according to instructions on the next page (page 131).

. If the Emergency Slot Envelope does not fit inside the Scan,
call 713-755-1617, option 04, to get further instructions.
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EV Suspending Polls - Last Day

0 Suspend Polls on Scan

A. Both Judges work on the Scan together
B. Check the purple Scan Tape and replace if it is low.
C. Press the Blue Poll Worker button on the back of the

Scan. NOT
D. Select “Suspend Polls” on the tablet screen.
E. Enter the Suspend Polls Code and select “Accept”. DAY of eavly votwg
F. The Suspend Polls Report will print automatically. [ ink wallot
Tear it off. | orLYiE, Lenve
G. From “The Polls are Suspended” screen, select Print | -~ Summi’d
Ballot Count. \ e Soaw

H. After it has printed, tear it off and use to fill out the
Early Voting Daily Reconciliation Envelope. It will \ ,
also be used for suspending poll on the e-PollBook. \‘L"/”;f_b_yé—./ =

I. Print a second copy and leave it on the Scan.

J. Press the red power button on the back of the
Scan.

° Take down the Scan:
A. Unlock tablet using the blue key.

B.
C.
D.
E.
F.
G

Undock the tablet by lifting it up.

Store the tablet in the compartment inside the lid of the case.
Use the latch in the upper left hand corner to secure the tablet.
Lock the tablet in place using the blue key.

Shut the Scan case.

. Repeat on each Scan.
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EV Suspending Polls - Last Day

Complete Daily Reconciliation Envelope
(use the corresponding report tapes):

A.

Retrieve the Early Voting Daily Reconciliation
Envelope from the Work Folder.

For the Early Voting Daily Reconciliation Envelope,
use the printed tapes to fill out the highlighted
sections for the Controllers and Scan(s).

Both Judges MUST sign and date report tapes & the
Daily Reconciliation Envelope.

. Replace the Suspend Polls Reports and Access

Code Report into the Reconciliation Envelope.
Call 713-755-6965 to report your end of day totals.

Q Suspend Polls on ePollBook:

=
=1

he

o K=,

Wher Ballot

Start of Day

(AM)

Open Polls
Report

End of Day
(PM)

)
hen

=

Suspend Polls
Report

Ballot Provisionals

Counter

Where

Start of Day

(AM)

Open Polls
Report

End of Day
(PM)

Suspend Polls Y

Report

RECORD YOTED PROVISONAL AFFIDAVIT

Judge suspends polls on the Judge’s ePollBook. Using
the report tapes in the Daily Reconciliation Envelope
record the end of day totals for each Controller:

A. Go to “Judge Admin Menu”.

B. Select “Suspend Poll”. o
C. Answer the three questions. Only check the box J—————
for Emergency Slot ballots if you had Ballots de-
posited in the Emergency Slot on the day you are
responding to the questions.

D. Select “Suspend Poll”. A pop-up window will open
to confirm you want to suspend the polls. Once
you select “Yes” you will not be able to process
any additional voters.

Please confirm: Do you
want to suspend the
poll?

Note: Suspending the
poll will stop the
processing of voters. Are
you sure?

No

Yes
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EV Suspending Polls - Last Day

After selecting “OK” in the pop-up box,
select “Enter End Of The Day Totals.”

A. Confirm you have completed the two tasks at the top
of the screen by selecting the red boxes.

B. Starting with white tape Controller, Select the yellow
“Add Record” button at the bottom.

C. In the pop-up window, enter the serial number of the
controller found on the handle area of the machine.

D. Choose the tape color from the drop-down menu,
then select “Submit.”

E. Enter the totals in the boxes.

F. Take a photo of the Access Code Report by holding
a finger on the picture of the camera until the
camera opens. Select “Use Photo” when you
have a usable picture.

G. Repeat steps for other Controller(s) and Scan(s),
one at a time. Take picture of Ballot Count for Scan.

H. When adding the information for the Scan, check the
box at the top.

|.  Putin the number of Provisional Affidavits and Check i this Is a SCAN tape: [
Spoiled Ballots logged that day.

OR

Read Barcode

Tape Color: ‘ WHITE ‘

. Only after you have entered the numbers
and taken photos for all the machines will

BOTH Judges sign and then tap the
“ACCEPT” button.

Check if this is a SCAN taped{ [ |

@ Suspend Polls on other ePollBooks: i
A. Go to “Judge Admin Menu.”
B. Select “Suspend the Polls.”

C. Answer questions. Do not re-enter totals on
the other ePollBooks.
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@ Secure Controller: Place each Controller in the Equipment Caddy

@ Pack up the Duos & Booths :

A. After the Controllers and the Scan are powered down, power off each Duo by pressing
the red power button on the back of the Duo.
B. Wait for the screen to go black before starting to take down the Duo.

o

Remove privacy screens.
D. Take down the Duos:

e Unlock the tablet using the blue key.

e Undock the tablet by pulling forward and lifting up.
e Place the tablet in the compartment.

e Turn latch in upper left corner to secure the tablet. f
e Use blue key to lock tablet in place.

¢ Unlock the hinge on the left side of the Duo.
e Shut the Duo lid.

E. Unlock the Booths and remove the Duos.
F. Place the Duos in the Equipment Caddy. \
G. Dissemble the Booths. "
H. Place the disassembled Booths and Privacy Screens in the Booth Bags.

I. Put the Booth Bags in the Equipment Caddy.
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EV Suspending Polls - Last Day

@ Secure the Ballot Bag:

The Constable will need to be at the Vote Center to unlock the second lock on the
Ballot Box before the next steps may be completed. Both the PJ and AJ will work
together on these tasks:

A. Judge unlocks first Ballot Box Lock (right side of front door).

B. Ask Constable to unlock second Ballot Box Lock
(top of the front door).

C. Open the Ballot Box.

D. Remove the gray Ballot Bag, gather any Ballots that
may have slipped out.

E. Zip the gray Ballot Bag.

F. Take a red/orange Seal from the Ballot Box Seal
Envelope and seal the Ballot Bag.

G. Document the a red/orange Seal serial number on the yellow Chain of Custody
Form.

H. Both Judges sign the yellow Chain of Custody form.
I. The sealed Ballot Bag will be given to the Constable.

J. Collapse the Ballot Box by following the detailed instructions on the back of the
Ballot Box.

K. Place the Ballot Box in the Ballot Box carrying bag to be given to Constable.

Q Secure the Scan:

A. Retrieve the Chain of Custody Form from Work Folder.

w

Take a green seal from the Supply Cabinet.

C. Document the seal number on the Chain of Custody Form and place the
form inside the Scan with the Emergency Slot Envelope.

D. Secure the seal around the handle of the Scan.

. This will be given to the Constable along with other return items.
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@ Prepare Return Box for Constable:

A. Have everyone complete time sheets on
both paper and the ePollBook (estimate end
of day time as the Constable will probably be
leaving with equipment/paperwork before
the Vote Center has been fully closed.)

B. Continue to gather all envelopes and place
in the Return Box.

@ Finish Cleaning Room:

A. Place the name badges back in Supply Cabinet.

B. Ensure that all equipment has been put away
and that all paper, forms, postings and signage
have been returned to their proper location.

C. Bring in all outside signage, ADA cones, the call
buzzer and ADA parking signs.

@ Pack up Black ePollbook Case:

A. Place all ePollBooks (including the Translation iPad) to sleep by clicking the

button once on the top left corner.

B. Pack the ePollBooks into the Black ePollbook Case (or Cases if more than

one was provided).

C. The Black ePollIBook Case(s) will go with the Constable. The large travel
case stays at the Early Voting location.
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EV Suspending Polls - Last Day

@ Seal Equipment Caddy, Lock Supply Cabinet:

A. Take two green seals from the Supply Cabinet.

B. Record one seal number on the Equipment Caddy Seal Log. Both Judges sign the
log and place it in the White Return Envelope.

C. Seal the Equipment Caddy once all of the Controllers, Duos, Booths, and other
equipment has been placed inside. Be sure not to seal it before ensuring that all
items that must be returned have been set aside.

D. Record the second seal number on the Supply Cabinet Seal Log. Both Judges sign
the log and place it in the White Return Envelope.

E. Lock both the top locks and the bottom padlock of the Supply Cabinet after all forms
boxes, supply tub, extension cords and other equipment has been placed inside.

F. Seal the Supply Cabinet.
G. Put the equipment keys in the Return Box.

e With Constable:

A. Both Judges and the Constable complete the Yellow Chain of Custody form and
the White Early Voting Travel Log Chain of Custody.

B. Call to report that the Constable has left at 713-755-6965.

C. Close and lock the Voting Room once all the clean up work had been completed.
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For Last Day of Early Voting, the Presiding Judge should set aside the items, listed below,
while closing. They will be taken by the Constable.

EARLY VOTING ITEMS TO RETURN

A. Ballot Bag F. MP-70, if provided
B. All Scans G. Ballot Box in its carrying bag
C. Inside the Scan H. Return Box
e Yellow Chain of Custody . Completed Early Voting Envelopes:
D. Emergency Slot Ballot Bag - place « Daily Reconciliation Envelopes
inside: e RID Envelope (s)

- Emergency Slot Envelope e Return White Envelope

« Emergency Slot Ballot Bag
Seal Log, signed by Judges

e Green Envelope (s)

« Cancellation of Mail Ballot
« Seal Emergency Slot Ballot
« Daily Spoiled Ballot Envelopes

Bag
E. Black ePollBook Case with all J. Provisional Tub
ePollBooks, black extension cord, K. Judge’s Keys

MiFi, charging blocks and cables.

Please refer to the Appendix to view the “ltems to Give Constable” form and the “Constable
Travel Log” for more details.

All equipment and supplies not listed here are to be placed neatly back in the

Supply Cabinet and Equipment Caddy. They will remain at the polling location.
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Election Day Important Highlights

@ Unlike Early Voting, Election Day is one day of Voting.

@® The AJand one Clerk are paid for set up. The PJ receives a stipend which
includes set up pay.

@® Some voting equipment and materials are picked up by the Judges.

@® The Equipment Caddy is delivered to Vote Center.

@® Both Judges lock and unlock the Ballot Box.

@® Polls close at 7:00 PM, except for Voters already in line.

@® Pictures of tapes are not required.

@® After polls are closed and paperwork is completed, a Constable or
Election Official will pick up and return the required equipment and
paperwork to Central Count. If a Judge chooses to return items
themselves, they may do so. Please use the White Election Day Travel
Log Chain of Custody Form and the Election Night ltems to Return
referenced on page 149.
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ED Closing Polls

a The Door:
A. Close the door(s) at 7:00 PM, according to the clock on the Scan. Continue to allow

all voters already in line to vote.
B. Bring the line of voters inside the building, if possible.

C. Send Greeter to stand at the end of the line to make sure no one gets in line after
7:00 PM.

e Provide Location Status to Elections Office at 7:00 PM:

A. Send a "Handy Message" through the ePollBook: "Still have voters in line, cannot

close Polls" OR "Processed last voter" (meaning the last voter has been

qualified) depending on your status.
B. If you fail to send the Handy Message, the Elections Office will contact you.
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e After the last Voter has voted, assign the Clerks

A.

Remove any trash or debris from Voting Booths and the voting room and
discard.

Place Curbside Voting buzzer, cones, and any other portable ADA remedies
inside the voting room.

Disassemble curbside buzzer. Place in its case and put case on top of the
Equipment Caddy.

D. Bring in all outdoor signage and place on top of the Equipment Caddy.

F.

Pack up all Items to Post paperwork. Be careful when removing sticky tack so
paperwork can be reused whenever possible.

Gather and dispose of election campaign signs outside the location.

° Close Polls on Controllers (Both Judges work together on one Controller at a time):

A.
B.
C.

On the Controller, select “Menu” at the top of the screen.

Select “Suspend Polls” and enter suspend polls code from the passwords form.
Select “Accept.” The Suspend Polls Report tape will print automatically, which
includes the Ballot Count Summary Report.

. After the report is finished printing, tear it off.
. Print the Access Code Summary report and tear it off. It will be used for suspending

the polls on the ePollBook.

. Enter the information from the Ballot Count Summary Report onto the Reconciliation

form.

. Both Judges sign where indicated.

Insert the Suspend Polls Tape into the Early Voting Reconciliation Envelope.
Use the information from the Access Code Summary f
report for suspending polls on the ePollBook,

then place the report in the Reconciliation A‘\\t\m?o‘(ftm rroller £
Envelope. watt for the COW e
Lekely POVEY <
Insert both reports in the White Envelope cOWP ; o BlLOCR
For Device Reports And Tapes. The and disp?d .
tapes will be used when filling out the ceyeew before S "
YO0

Daily Reconciliation form and closing the dowWW the cont
polls on the ePoliBook.
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o Disassemble the Controllers:
A. Unplug the Barcode Reader.
Unlock the tablet using blue key.
Undock the tablet by tilting forward and lifting it up.
Place the tablet in the storage compartment located in the lid of the case.
Use the blue key to lock the tablet in place.
Turn the latch to the left to further secure the tablet.

. Shut the Controller case.

I 6o mmo o W

Repeat on other Controllers.

Place the closed Controllers in the Equipment Caddy.

e Before Closing the Polls on the Scan:

After all Voters have left, IF THE EMERGENCY SLOT SEAL WAS REMOVED AND
BALLOTS INSERTED THAT DAY, together, BOTH Judges:

A. Open the Emergency Slot door on the back of the Ballot Box and remove the
Ballots. Be sure to check the entire contents of the pouch to ensure all the
ballots been retrieved.

. Attempt to scan the Ballots into the Scan. Try scanning them all four directions:
arrow side up, pointing inward and outward AND arrow side down, pointing in-
ward and outward.

. Any Ballots that will not scan must be placed into the Emergency Slot Envelope.

. Place the Emergency Slot Envelope in the Scan case, even if the envelope is
empty, with the completed orange Chain of Custody form.

. Seal the Scan according to instructions on page 147.

F. If the Emergency Slot Envelope does not fit inside the Scan, call 713-755-1617,
option 04, to get further instructions.
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° Close Polls on the Scan:

A. Both Judges work on the Scan together

B. Check the purple Scan Tape and replace if it is low.

C. Press the Blue Poll Worker button on the back of the Scan. l Note ’

D. Select “Close Polls” on the tablet screen. = .

E. Enter the Close Polls Code and select “Accept”. The Close AlLot COUNE report o
Polls Report will print automatically. Tear it off. A L Portavvt as the

F. From “The Polls are Closed” screen, select Print Ballot exrened wonvet veviews
Count. cencral CO% & ondt the

s Lo, Y

G. After printing, tear it off and use complete Reconciliation thts ?”V”ted Td‘d Log fov
Form; this will also be used for suspending poll on the e- cnaiw of 1S
PollBook. JeriFuoation

H. Print a second copy and leave it on the Scan.
I. Press the red power button on the back of the Scan.

J. Wait for the tablet to go dark before breaking the Scan
down.

o Disassemble the Scan:

A. Unlock the tablet using the blue key.
Undock the tablet by lifting it up.
Store the tablet in the compartment inside the lid of the case.
Use the latch in the upper left hand corner to secure the tablet.
Lock the tablet in place using the blue key.

Shut the Scan case and seal.

@ m m O O W

. Repeat on each Scan.
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o Reconciliation (utilize the corresponding report tapes):

A. Retrieve the Reconciliation Log and the following:
o Controller tapes: Close Polls Report and Access Code Summary Report
e Scan tape: Close Polls Report
B. Fill out all “End of Day (PM)” sections of the Reconciliation Log.
e Use the Ballot Count portion of the Controller and Scan Close Poll reports
C. Both Judges need to sign the Ballot Count tapes and the Reconciliation Log
D. The Reconciliation Log is a triplicate form:
e Place the white copy into Envelope 2
¢ Place the pink copy into Envelope 3.
e Place the blue copy in the Scan.

E. Place Report/Tapes from all the Controllers and Scans in Envelope For Device
Reports/Tapes.

@ Pack up the Duos & Booths :

A. After the Controllers and the Scan are powered down, power off each Duo by
pressing the red power button on the back of the Duo.

B. Remove privacy screens.
C. Breakdown the Duos:
e Use the blue key, turn the lock just right of the tablet.
e Undock the tablet by lifting up.
e Place the tablet in the lid compartment. f
e Turn latch in upper left corner to secure the tablet. @
e Use the blue key to lock tablet in place. Na
e Unlock the hinge on the left of Duo.
« Shutand latch the Duo. pACE a0
D. Remove the Duos from the Booths.
E. Place the Duos in the Equipment Caddy.
F. Disassemble the Booths.
G. Place the disassembled Booths and privacy screens in the Booth Bags.

H. Put the Booth Bags in the Equipment Caddy.
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ED Closing Polls

0 Close polls on the ePollIBook

Close the polls on the ePollBook and, using the information on the Reconciliation Log,
record the End of Day totals for each Controller:

A. Go to “Judge Admin Menu.”
B. Select “Close Poll.”

C. Answer the questions.

The following steps need be completed before closing the poll.

Verify all voters in ine at 7:00pm have been allowed to vote!

Everything is complete and ready to stop processing voters

Do you have any Emergency Slot Balots that could not be scanned?

Back Close Poll

Home

Start Over

D. Select “Close Polls” in the lower right corner. A confirmation popup window
will open. Select: “YES”

E. The Judge Admin Menu will reopen with “Close Polls” greyed out. Bypass
instructions on the pop up window asking for end of day totals.
DO NOT ENTER END-OF-DAY TOTALS.

F. Select “OK”
G. Close Polls on all other ePollBooks.

H. Ensure the paper and ePollBook time sheets
have been completed by all Election Workers.
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@ Secure the Ballot Bag:

All ballots must stay in the Ballot Bag. The Ballot Bag will be returned to

Harris County at the end of Election Night.

Both Judges must complete this task together.

A. Break the red/orange Seals on the Ballot Box and put

the seals in the Ballot Box Seal Log envelope.

B. Unlock the front Ballot Box Lock (right side of front
door).

C. Open the Ballot Box, remove the gray Ballot Bag, and
gather any Ballots that may have slipped out.

D. Zip the gray Ballot Bag.

E. Take a red/orange Seal from the Seal Envelope in the
Judge Supply Box and seal the Ballot Bag.

F. Retrieve the orange Chain of Custody form from the
Work Folder.

G. Document the Ballot Bag Seal Number on the orange
Chain of Custody form.

H. Collapse the Ballot Box by following the detailed
instructions on the back of the Ballot Box (refer to page
66 for assistance).

I. Set aside the Ballot Box, the Ballot Box carrying bag,
and the Ballot Bag (with Ballots inside). These items
will be returned at the end of the night.
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@ Secure the Scan:

Both Judges must complete this task together.
A. Retrieve the Chain of Custody form from the Work Folder.
B. Place the following forms in the scan before sealing it:
o Blue copy of Reconciliation Log
e Orange Chain of Custody Form
« Emergency Slot Envelope with any Ballots from the Emergency Slot
C. Take a green seal, from the Seal Envelope, in the Judge Supply Box.

D. Document the seal number, on the Chain of Custody form, and place form inside the
Scan.

E. Both Judges sign the Chain of Custody form.

F. If there are any ballots from the Emergency Slot which were not scanned, make sure to
place them inside the Emergency Slot Envelope, and put into the Scan. If the Emergency Slot
Envelope does not fit inside the Scan, contact the Elections Office Training Line for further
instructions, at 713-755-1617 Option 04.

G. Secure the seal around the handle of the Scan.

@ Prepare envelopes and documents for Supply Return:
Envelope 1—Reasonable Impediment Declaration (RID) Envelope
Envelope 2—To Elections Administrator Envelope
Envelope 4—Voter Registration Envelope
Envelope 5—Provisional Ballot Envelope

Envelope 6—Spoiled Ballots Envelope
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ED Closing Polls

@ Pack up the Black ePollIBook Case:

A.

o0 w »

Place all ePollBooks to sleep by clicking on the left top corner. DO NOT ever
turn off ePollBooks, only put the screen to sleep.

Pack up all ePollIBooks and place in the black case, with screens facing each
other to prevent screen damage.

Place charging cords and blocks in a black case.

Unplug MiFi (or MP-70 if provided), turn off the power, and place MiFi inside the
Black case with charging cable.

Seal Equipment Caddy:

Take a green seal from the Judge Supply Box.
Record the seal serial number on Equipment Caddy Seal Log.
Both Judges sign the Equipment Caddy Seal Log.

Ensure that none of the items that are supposed to be returned to
Harris County on Election Night are in the Equipment Caddy.

Seal the Equipment Caddy.
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For Election Night Return, the Presiding Judge should set aside the items listed below as they
close the Vote Center.

ELECTION NIGHT ITEMS TO RETURN

A. Ballot Bag F. MP-70, if provided
B. All Scans G. Ballot Box in Carrying Bag
C. Inside Scan: H. Unused Ballot Paper
« Orange Chain of Custody I Judge Supply Box
« Blue Reconciliation Log form J. Completed Election Day Envelopes:
D. Emergency Slot Ballot Bag: place o #1 RID (Purple Label)
inside: . #2 To EA (White Label)
- Emergency Slot Envelope « #4 To Voter Registrar (Green
« Emergency Slot Ballot Bag Label)
Seal Log, signed by Judges « #5 Provisional Envelope with seal
« Seal the Emergency Slot Ballot signed by PJ and AJ (Yellow
Bag Label)
E. Black ePollBook case with all « #6 Spoiled Ballots (Tan Label)
ePollBooks, black extension cord, MiFi, « #7 Payroll Forms (Red Label)

cables, and charging blocks inside.

« Refer to the Appendix to view “Election Day ltems to Return.”

o The PJ or the PJ’s designee should return the items above to the drop off location.

All equipment and supplies not listed here are to be placed neatly back in the
Equipment Caddy, which will be sealed and remain at the Vote Center. Place the

equipment keys in the plastic pouch hanging on the Equipment Caddy.

Close and Lock the Vote Center.
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Troubleshooting Daisy-Chaining

Verity Data Cables

10:46 AM

Check the Verity Cables
beginning with first Duo
connected to the Controller.

Check the connections to
Controller and Duo: Is the Verity
Cable completely inserted?

Controller and the 1st Duo in line,
wait a few seconds and reinsert.

If the connection is established,
the Duo will power on and
complete set up.

@ Remove the Verity Cable from
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Still no connection? Exchange the
Verity Cable between the
Controller and the 1st Duo with the
Verity Cable connecting the last
two Duos.

Wait to verify whether the Controller
recognizes the first Duo using the
exchanged cable.

Proper connection can be verified
by checking to see if a green Duo
icon appears on the Controller
screen for each Duo.

If these solutions do not work,
call the Tech Line at
713-755-1617, option 05. The
problem may be with Controller.

TROUBLESHOOTING



Daisy-Chaining Power Cables

Power Cables

Check Power Pack on the back
of the Duo booth - is a green
light showing? If not, check that
all plugs are securely inserted.

Plug the Three-Pronged Duo
Power Cable into a different
outlet on surge protector.

Duo next to red power button. If it into the power source (wall outlet). If
still no power, reconfigure the power
cords to use different wall outlet.

is not on, check that the Round
Plug Power Cable is securely
inserted.

@ Check the power light indicator

Are all power cords along the Daisy
-Chain fully plugged into the Power

Check the power light on back of @ Try plugging a different surge protector

inside the Duo Case. Red

indicates power is being received Pack on the back of each Duo
but the tablet is not properly booth? If not, check each power
docked. Firmly redock, lean back cord’s connection on the back of
and lock tablet. each Power Pack.

Is the extension cord or surge e Check that all Three-Prong and
protector plugged into a wall Round Plug power cables are
outlet? Is the surge protector securely inserted on all Duos.
turned on?
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EV & ED Vote Center Setup - Judge duty (J) / Clerk duty (C)

Any task preceded with (C) signifies a Judge can assign the task to a Clerk. However, a Judge may

complete the task as well. A task preceded by (J,C) requires assistance from a Judge at some point

before its completion.

J) Break and log seals on the Supply Cabinet (EV) and the Equipment Caddy (EV & ED) (page 31)

O (
O (J) Assign Election Workers to perform setup items, many tasks can be simultaneous (page 32)
O (

J) Use this manual to manage the Vote Center setup

O 000000 O0O0O0OQ0QOOQOoOoQaoQoQaooao o

(|
(|
O
(|

(C) Position Voter, Qualifying, Duo Go, Greeter and Judges Tables (page 32)
(C) Run the power cord(s) out of the Voter’s path and place surge protectors as appropriate (page 32)
(C) Set up ePollBooks and MiFi (pages 44, 45)

(J) Call Tech line (713-755-1617, option 05) to confirm ePollBooks are online and charging (page 45)

(
(
(

(

C) Organize the Voter, Qualifying and Greeter Tables (pages 32, 47, 49)
C)
C)
C)
(C) Daisy-chain the Verity Data Cables (pages 38, 39)
C)
C)
C)

Assemble Booths (page 33)
Daisy Chain Booth Power Cables without Duos attached (pages 34, 35)
Attach and secure the Duos to Booths (page 36)

(
(

(
(C) Attach Laminated Booth numbers to the bottom of Duo case handle (page 73)

Connect ATls (page 41)
Perform the Duo power test (pages 42, 43)
Place the Duo Go onto the Duo Table and plug in to charge (page 40)

(J,C) Unlock and seat the tablet and close Duo cases (page 43)

(C)
(C) Attach the Privacy Screens (page 33)
C)

(
(C) Post all legally required indoor signage (page 46)

Unplug the Duos from the surge protector, then unplug wall power (page 51)

Construct and place the Poster Board Signs (page 46)

(J) Perform personnel tasks (page 48, 50)

(C) Prepare for departure (pages 51, 52)

(J) For Election Day only - PJ take the ePollIBook Case home (page 52)
(J) Close and lock Vote Center Location (pages 51, 52)

CHECKLISTS



EV Opening Vote Center - Judge duty (J) / Clerk duty (C)

O (C) Prepare Voting Lines — must be done in order

O O oo0oa0

O (J) Both Judges remove and log seal from Equipment Caddy (page 57)
O (J) Remove Manual and Checklists (page 57)
O (C) *Remove the ePollBook Case, plug in, and turn on MiFi or MP70, if provided (page 58)
O (C) Plug in, wake up and log on to the ePollBooks (page 58)
O (J,C) Prepare Controllers, Ballot Box, Scan and Duos (pages 62-65)
O (C) Plug in the Bar Code Reader (page 64)
(C) Plug in and power on Controllers (page 65)
(C) Print Reports for each Controller (page 65)
(C) Set up Ballot Box and Ballot Bag (pages 66, 67, 68)
(J,C) Set up Scan (page 69)
(J) Constable confirms the Ballot Bag is empty and locks bag in Ballot Box with Judge (page 67)
(C) Plug in and power on Scan (page 70)
(C) Print Reports for the Scan (page 70)
(J,C) Set up Duos (page 72)
(C) Connect power to Duos (page 72)
(C) Assign booth numbers on Duos (page 74)
(J) Verify the Zero Report (page 75, 76)

Oo0o000o0oonoooagoad

(C) Open Polls on each Controller and the Scan (pages 75, 76)
(J) Do not check-in a voter until 7 AM (pages 8, 11)

(C) Prepare Location -

O (J) Prepare the Judges Table (pages 59, 60, 61)

O (J) Prepare the Ballot Paper (page 59)

O (C) Prepare Curbside Voting Buzzer and Receiver (page 60)

(C) Complete the ePollBook ADA checklist (pages 60, 61)

(J) Prepare the staff (oaths, name badges) (pages 61,170)

(J) Ensure all posted signage is still in place (pages 60, 61)

(C) Send “Polls Open” message through ePollBook (pages 55, 56)
(

J) Manage paperwork through out the day

CHECKLISTS




EV Suspending Polls Daily - Judge duty (J) / Clerk duty (C)

a

O
(|
O
(|
O
(|
O
(|
O
O
(|
O
O
(|
O
(|
O

(C) At 7:00 PM on the Scan clock, stop admitting new Voters by putting a Clerk at the end of the line (page
118)
(J) At 7:00 PM send an ePollIBook message on status of the poll (page 118)

C) Bring in all outside signage, ADA remedies, and the Curbside Buzzer inside (page 118)
C) Ensure all trash and debris are picked up and discarded (page 118)

J) Ensure Paper and ePollBook Time Sheet has been completed (page 125)

J) Both Judges suspend polls on all Controllers (page 119)

J) If Ballots were put in the Emergency Slot, remove and attempt to scan (page 121)

J) Both Judges suspend Scan (page 121)

C) Power Off Duos (page 122)

J) Dismiss Clerks once they have completed their tasks and recorded their time on ePollBook

(

(

(

(

(

(

(

(

(J) Complete the Daily Reconciliation Envelope (page 123)
(J) Seal Controllers and Scan (page 125)

(J) Suspend polls on the ePollBooks (page 123)

(J) Enter end of day totals on the Judge ePollBook (page 124)
(J) Organize all paperwork (RIDs, SORs, Seal Logs) (page 125)
(J) Call 713-755-6965 to report daily vote totals (page 119)

(J) Fill, Close, Lock and Seal the Supply Cabinet (page 126)

(

J) Close and lock the Vote Center, taking the Equipment Keys with you (page 126)

CHECKLISTS



EV Last Day Suspending Polls- Judge duty (J) / Clerk duty (C)

0000000 Oo0oOoO0Oo0OOoOoOo0oDo0DooDoDoDoDooooooooaoao

(J) Send an ePollBook message when the Constable arrives (page 127)
(J) At 7:00 PM, on the Scan clock, stop admitting new Voters by putting a Clerk at end of the line (page 128)
(C) Gather and place all ADA remedies in the Equipment Caddy (page 129)
C) Retrieve, disassemble and put the Curbside Buzzer components in the Equipment Caddy (page 129)
C) Gather all signage and unused forms and return to the Supply Cabinet (page 129)
J) Both Judges Suspend all of the Controllers (page 129)
J) If Ballots were put in the Emergency Slot, remove and attempt to scan (page 130)
J) Both Judges Suspend and secure the Scan (page 131, 135)
C) Break down the Controllers and place them in the Equipment Caddy (page 134)
J) Secure the Ballot Bag (page 135)
C) Collapse the Ballot Box (page 135)
C) Power off, dismantle, and place all Duos and Duo Booths into the Equipment Caddy (page 134)
C) Ensure that all trash and debris are picked up and discarded (page 136)
C) Break down and store the tables and chairs (unless instructed otherwise by the location)
)
J) Complete the Daily Reconciliation Envelope (page 132)
J) Suspend polls on the ePollBooks (pages 132, 133)
J) Gather all Daily Envelopes and place them in the return box for the Constable (page 136)
J) Call 713-755-6965 to report end of day total (page 132)
C) Pack up the ePollBook Case (page 136)
J) Dismiss Clerks when duties are completed
J) Seal the Equipment Caddy, also lock and seal Supply Cabinet (page 137)
J) Place both Equipment Keys in the Return Box (page 137)

(
(
(
(
(
(
(
(
(
(
(
(C) Ensure that the paper and ePollBook time sheets have been completed (page 136)
(
(
(
(
(
(
(
(
(J) Gather all materials and equipment to be taken by Constable (page 137, 138)
(

J
J) Complete Yellow Chain of Custody Form with the Constable (page 137)

(J) Complete the White Early Voting Travel Log Chain of Custody with the Constable (page 137, 193)
(J) Call 713-755-6965 to report the Constable has left (page 137)

(J) Close and lock the Vote Center, taking the Equipment Keys with you (page 137)

CHECKLISTS




ED Opening Vote Center - Judge duty (J) / Clerk duty (C)

[0 (C) Prepare Voting Lines — must be done in order
O (J) Both Judges remove and log the seal from Equipment Caddy (page 62)
O (J) Remove Work Folder and Checklists (page 57)
O (C) Remove ePollBook Case, plug in and turn on MiFi or MP70, if provided (page 44, 45, 57)
O (C) Plug in, wake up, and log on to the ePollBooks (page 45, 58)
O (C) Prepare Controllers, Ballot Box, Scan and Duos (pages 62 — 72)
O (C) Plug in the Bar Code Reader (page 64)
O (C) Plug in and power on the Controllers (page 65)
O (J) Print reports for each Controller (page 65)
O (C) Set up Ballot Box and Ballot Bag (page 66-68)
O (C) Set up the Scan (page 69)
O (C) Plug in and power on the Scan (page 70)
O (J) Print reports for the Scan (page 70)
O (C) Set up the Duos (page 72)
O (C) Apply power to the Duos (page 72)

O (C) Assign booth numbers on the Duos, two at a time, pausing between each two Duos (page 74)

O (J) Verify the Zero Report (page 76)

O (J) Open Polls on each Controller and Scan (page 77)

O (C) Prepare Location - (pages 57 - 61)

O (J) Organize materials/prepare the Judges Table (page 61)

O (J) Prepare the Ballot Paper (page 59)

O (C) Prepare the Curbside Voting Buzzer and Receiver (page 60)

(J) Administer the Oath and prepare name badges (pages 61, 170-171)

(J) Send “Polls Open” message through ePollBook (pages 55, 56)

O 0O 00

)

(J) Ensure all posted signage is in place (page 61 )
)
)

(J) Post the number of Voters, who have voted at two-hour intervals, from 9:30 AM - 5:30 PM

(page 12-25)

O (J) Manage paperwork throughout the day

CHECKLISTS




ED Closing Vote Center - Judge duty (J) / Clerk duty (C)

a
O
a
O
a
O
O
a
O
a
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(C) At 7:00 PM on Scan clock, stop admitting new Voters to the voting line (page 140)
(J) At 7:00 PM on Scan clock, stop admitting new Voters by putting a Clerk at end of line (page 140)
(C) Gather and place all ADA remedies inside the Vote Center (page 141)
C) Retrieve, disassemble, and put Curbside Buzzer components in the Equipment Caddy (page 141)
C) Gather all signage and unused forms and return to the Equipment Caddy (page 141)
J) Both Judges close polls on the Controllers (page 141)

(
(
(
(C) Break down Controllers and place them in the Equipment Caddy (page 142)
(J) If Ballots were put in Emergency Slot, remove and attempt to scan (page 142)
(J) Both Judges close polls and secure Scan (pages 142, 143)

(

J) Immediately after closing the polls for voting on Election Day, the Presiding Judge or Alternate Judge

shall print and sign the tape to show the number of votes cast for each candidate or ballot measure for

each voting machine.

J) Secure the Ballot Bag (page 146)
C) Collapse the Ballot Box (page 146)

C) Power off, break down, and place Duos and Duo Booths in the Equipment Caddy (page 144)
C) Ensure all trash and debris are picked up and discarded (page 141)

C) Break down and store tables and chairs (unless instructed otherwise by the location)

J) Ensure paper and ePollBook time sheets have been completed (page 145)

J) Complete the Reconciliation Log (page 144)

(

(

(

(

(

(

(

(J) Close polls on ePollBooks (page 145)

(J) Gather the Envelopes for Supply Return (147)
(C) Pack up the ePollIBook Case (page 148)
(J) Gather all materials and Equipment for Supply Return (page 149)
(J) Dismiss Clerks when duties are complete and ensure they have recorded their time on ePollBook
(J) Seal Equipment Caddy (page 148)
(J) Place Equipment Keys in plastic pouch hanging on Equipment Caddy (149)

(J) Complete the Orange Chain of Custody Form (page 149, 169)

(J) Complete the White Election Day Travel Log Chain of Custody (page 149, 194)

(J) Double check that all necessary materials and Equipment are ready for supply return (page 149)

(J) Close and lock Vote Center (page 149)

CHECKLISTS
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Appendix

Set-Up and Opening Polls
163 - Payment Information & Procedures
164 - Relieving an Election Worker From Duty

165 - Early Voting Seal Logs: Supply Cabinet,
Equipment Caddy and Controller

166 - Early Voting Seal Logs: Scan, Ballot Box and
Provisional Tub

167 - Election Day Seal Logs: Equipment Caddy
and Ballot Box

168 - Early Voting Chain of Custody

169 - Election Day Chain of Custody

170 - Oath of Officers of Election

171 - Oath of Officers of Election continued

172 - Ballot Paper Signature/Initials

Processing Voters
173 - Acceptable Forms of ID for Voting (List A)
174 - Oath of Assistance and Interpreter
175 - Instructions for Statement of Residence
176 - Statement of Residence Form
177 - Instructions for Cancelling Ballot by Mail
178 - Request to Cancel Ballot by Mail

179 - Acceptable Forms of ID for Reasonable
Impediment Declaration (RID) Voting (List B)

180 - Reasonable Impediment Declaration
Instructions

181 - Reasonable Impediment Declaration Form

182 - List of Reasonable Impediment Declaration
(RID) Voters

183 - Register of Spoiled Ballots
184 - Provisional Voting Instructions
185 - Affidavit of Provisional Voter

186 - Notice of Provisional Voter

Processing Voters (continued)
187 - Voter Registration Cure Map
188 - List of Provisional Voters

189 - Registration Omissions List

End of Day
190 - Early Voting Daily Reconciliation Envelope
191 - Election Day Reconciliation Log

192 - Election Day Envelope for Device Reports/
Tapes

193 - Early Voting Constable Travel Log
194 - Election Day Travel Log
195 - Early Voting ltems to Give Constable

196 - Election Day Items to Return
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PAYMENT INFORMATION & PROCEDURES

Election Workers are paid as follows
Presiding Judge: $20 per hour

Alternate Judge: $17 per hour

Clerks / Student Clerks / ESS: $17 per hour

Election workers are considered temporary
employees of Harris County. To allow for a more
streamlined process and quicker payment, Harris
County utilizes A1 Personnel to manage payroll for
all temporary employees.

All Election Workers will sign in and out using the
ePollBook as well as complete the hard copy of the
compensation sheet as a backup.

A-1 Personnel

All Harris County election workers are processed
through A1 Personnel. For the first election worked,
paperwork with A1 must be completed. In subsequent
elections, you will only have to update information
that has changed.

To avoid significant delays in payment, any
Judges or Clerks who have not registered with A1
in a previous election must do so prior to Election
Day:

https://a1personnel.securedportals.com/apply/
acct_login.aspx?package_id=11

Or scan the QR Code below:

Payment Policies

Setup and Supply Pickup/Drop-off:

Early Voting- Attending and helping set up the Vote
Center is mandatory for ALL Election Workers

163

assigned to the location. All will be paid their hourly
rate. Setup should be complete within two hours.

Election Day:

The PJ, AJ, and one clerk will participate in setting up
the vote center. The AJ and one Clerk will be paid
their normal rate for up to two hours for setup.

Supply Pickup/Drop-off:

The PJ will receive an additional $100 for setup,
supply pickup, and drop-off.

Training:

Judges and Clerks will be paid for required training at
their hourly rate if they attend training, work the
election, and submit a timesheet. Workers must be
registered with A1 and submit a paysheet to be
compensated. Persons who take training but do not
work the election will not be paid for training.

Lunches/Breaks:

All judges and clerks working more than 8-hour shifts
are required to take a 30-minute lunch break. Lunch
breaks must be recorded and are not paid. As
workload permits, election workers should be given
two 15-minute breaks.

Cell Phones:

PJs and AJs will receive additional compensation for
their use of personal cell phones during the voting
period. Election Judges will be paid an additional $20
for Early Voting and $5 for Election Day.

Recording Time:

While we expect work can be conducted within a
certain quantity of hours, you should record actual
hours worked when recording time for compensation.
Please do not round up to next hour; indicate closest
quarter hour to actual time worked.

For questions about payment:

A1 Personnel:
electionhc@a1personnelinc.com
Harris County Payroll:

election.payroll@vote.hctx.net


mailto:election.payroll@vote.hctx.net

RELIEVING AN ELECTION WORKER FROM DUTY

Election Judges or Clerks may be relieved of
duty for any of the following:

Intimidating, threatening or coercing Voters
Influencing a Voter’s vote
Unlawfully assisting a Voter

Unlawfully divulging the way a Voter has
voted

Unlawfully revealing voter information

Unlawfully permitting or preventing deposit
of a Ballot

Making terroristic threats

Official oppression, including sexual
harassment

Falsifying hours on a time sheet

Failure to secure voting equipment (Duos,
Controllers, Scans, ePollBooks) properly

Failure to treat Election Workers and Voters
with respect, including using racist language
or engaging in political commentary

Repeated failure to comply with voting
procedures covered in training

Failure to allow high ESS (or whomever is
assigned) to update the wait-time tool or
providing false information in the tool

Failure to follow the laws, rules, and
procedures of the state of Texas and/or of
Harris County

Procedure for removing Election Workers

1.

2.

Harris County Elections Administration Staff
member will seek confirmation of
allegations.

If complaint is confirmed, Harris County staff
member may issue warning or termination
(depending on severity).

3.

<»

If worker engages in conduct for which they
have been warned for a second time, the
worker may be terminated.

. Workers who exhibit threatening behavior or

make derogatory, racist, sexist, or
homophobic statements at the Vote Center
may be immediately terminated.

Complaints, warnings, and terminations will
be logged for review of future appointments.

In elections where parties nominate Election
Workers, Harris County will advise the
appropriate political party of the warning or
termination.

. For Election Day, Election Worker issues

will be discussed with the political party who
nominated them and will seek agreement on
removal.

Note: During Early Voting, neither the PJ
nor the AJ has the authority to fire any
Clerk. The Harris County EA staff must be
notified and consulted regarding any
allegations of wrongdoing by a Clerk. The
Harris County EA will determine the
necessary course of action will advise the
caller of same.
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EARLY VOTING SUPPLY CABINET, EQUIPMENT CADDY, & CONTROLLER SEAL LOGS

(place in Return White Envelope)

165

EV SUPPLY CABINET SEAL LOG

Last night of Early Voting place this completed log in Return White Envelope. Send with Constable.

SRD label here

Seal Number

Signature of EV Presiding Judge

Signature of EV Alternate Judge

Set-up

Oct 24

Oct 25

Oct 26

Last night of Early Voting place this completed log in Return White Envelope. Send with Constable.

EV EQUIPMENT CADDY SEAL LOG

SRD label here

Seal Number

Signature of EV Presiding Judge

Signature of EV Alternate Judge

Set-up

Nov 4

Seal Caddy after set-up with green seal. Controllers/Scan inside. First day of voting Judges confirm seal #. Cut seal off, place in

envelope. Caddy remains unsealed until last day of EV. Controllers are put inside. Caddy is sealed and seal # is logged.

hen cut off seal # and

Last night of Early Voting place this completed log in Return White Envelope. Send with Constable.

EV CONTROLLER SEAL LOG

SRD label here

White Seal #

Pink Seal # Signature of EV Presiding Judge

Signature of EV Alternate Judge

Oct 24

Oct 25

Oct 26

Oct 27

Oct 28

Oct 29

Oct 30

Oct 31

MNov 1

Nov 2

Nov 3

Nov 4

Seal Controllers each night with green seal. Enter seal # on Log. In the morning Judges together confirm seal # is still the

same, before removing seal. Cut seal # off and place in this envelope daily.




EARLY VOTING SCAN, PROVISIONAL TUB, AND BALLOT BOX SEAL LOGS

(place in Return White Envelope)

Last night of Early Voting place this completed log in Return White Envelope. Send with Constable.

EV SCAN SEAL LOG

SRD label here

Seal Number Signature of EV Presiding Judge Signature of EV Alternate Judge

Oct 24

Oct 25

Oct 26

Oct 27

Last night of Early Voting place this completed log in Return White Envelope. Send with Constable.

EV BALLOT BOX SEAL LOG

SRD label here

Date | Front Door | Back Door | Emergency Notes regarding need to Initials of Initials of
Seal # Seal # Slot Seal # break seals, if any Presiding Judge | Alternate Judge

Oct 24

Oct 25

Oct 26

Oct 27

Oct 28

Oct 29

Oct 30

Oct 31

Nov 1

Nov 2

Nov 3

Nov 4

This is a true list of seals used to seal doors/slot of Ballot Box. Match seal #5 each morning. Write #s in each evening. #s only
change if Judges need to break & reseal box. Reason is logged. Poll Watcher signature (if present)

Presiding Judge signature Alternate Judge sighature

seal # is still the same,

(place in Provisional Tub)

Last night of Early Voting place this completed log in Provisional Tub. Send with Constable.

EV PROVISIONAL TUB SEAL LOG

SRD label here

Left Side Seal # | Right Side Seal # | Signature of EV Presiding Judge Signature of EV Alternate Judge

Set-up

This is a true list of the seals used to seal the doors of the Provisional Tub during Early Voting. The seals do not need to be
changed, but both Judges should check each morning to be sure the seal numbers on the Provisional Tub match the numbers
on the log from the day before. If the seals need to be changed for some reason, put the new seal numbers on the log and
have both ludges sign for the new seals. Put the removed seal numbers inside this envelope.

Signature of Poll Watcher (if present)
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ELECTION DAY EQUIPMENT CADDY AND BALLOT BOX SEAL LOGS

(place in Envelope 2—white)

End of Election Day place this completed log in #2 White Envelope.

ED EQUIPMENT CADDY SEAL LOG

Poll Code

Seal Number

Signature of ED Presiding Judge

Signature of ED Alternate Judge

Set-up

Mov 8

Seal Caddy after set-up with green seal. Controllers inside. Log seal. On Election Day Judges confirm seal #. Cut seal off, place
in envelope. Caddy remains unsealed until end of day. Controllers are put inside. Caddy is resealed and seal # is logged.

End of Election Day place this completed log in #2 White Envelope.

Poll Code
ED BALLOT BOX SEAL LOG
Date | Front Door | Back Door | Emergency Notes regarding need to Initials of Initials of
Seal # Seal # Slot Seal # break seals, if any Presiding Judge | Alternate Judge
Nowv 8

This is a true list of seals used to seal doors/slot of Ballot Box. Write seal #s on form in morning. #s only change if the Judge
needs to break & reseal box. Reason will be logged.

Presiding Judge signature

Poll Watcher signature (if present)

Alternate Judge signature




EARLY VOTING CHAIN OF CUSTODY (Yellow)

(place in Scan)

QS €0y
P‘ ")

8 W *~
‘ ’ Chain of Custody Form - Early Voting
‘Prior to Supply Handout:
PollCode: Scan Serial # vDrive Door Seal:
Supply Handout:
Scan Outer Seal Number: (Write in Seal number)

Signature of EA Staff Member

Early Voting, first morning prior to opening:

Scan Outer Seal Unbroken? Yes / Mo {Circle One)
Scan Outer Seal Number Match Above Number? Yes / No (Circle One)

Scan Serial Number Match Above Number? Yes / Mo (Circle One)

vDrive Door Seal Unbroken? Yes / Mo (Circle One)

vDrive Door Seal Mumber Match Above Number? Yes / Mo (Circle Ong)

(If No is checked for any of the above questions, please call 713-755-1617; press 5 for tech line)

Signature Presiding Judge Signature Alternate Judge

End of Early Voting, after last night suspend:
Scan Outer Seal Number: Ballot Bag Seal: (Write In Seal Numbers)

Signature Presiding Judge Signature Alternate Judge

FOR OFFICE USE ONLY
Central Count after equipment returned:

Scan Quter Seal Number Unbroken? Yes / No (Circle One)

Scan Outer Seal Number Match Above Number? Yes / No (Circle Ong)

Scan Serial Number Match Above Scan Serial Mumber? Yes / Mo (Circle One)

vDirive Door Seal Unbroken? Yes / Mo (Circle One)

vDirive Door Seal Mumber Match Above Scan Door Seal Number? Yes / No (Circle One)
Ballot Bag Seal Number Match Above Ballot Bag Seal Mumber? Yes / No (Circle One)

Signature Presiding Judge of Central Count Signature Alternate Judge of Central Count

Record comments on back of form
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ELECTION DAY CHAIN OF CUSTODY (Orange)

(place in Scan)




OATH OF OFFICERS OF ELECTION
(EV - place in Return White Envelope, ED - place in Envelope 2, white)

Type of Election Poll Code ]

Tipo de Eleccion deig;o del.u;ar de Votacion

Hinh Thire Ban Cir M3 50 Bia Biem Bau O

EREmY g o]

Daite of Election Authorty Conducting Election.
Fecha de la Eleccion Autoridad Adminisrands la Eleccion
Ngay Bau Cir Co Quan Tham Croyén Tién Hanh Bau Ci
EREH EFRENN

Oath of Officers of Election
Judges Only
STATEMENT OF OFFICERS
"I do solemnly swear (or affirm) that | have not directly or indirectly paid, offered, promised to pay, contributed,
or promised to contribute any money or thing of value, or promised any public office or employment for the
giving or withholding of a vote at the election at which | was elected or as a reward to secure my appointment
or confirmation, whichever the case may be, so help me God."

CONSTITUTIONAL OATH [Article XV, Section 1 of the Texas Constitution)
"I do solemnly swear (or affirm), that | will faithfully execute the duties of the office of the State of Texas, and

will to the best of my ability preserve, protect, and defend the Constitution and laws of the United States and
of this State, so help me God."

signature of Election Judge Signature of Alternate Judge

Signature of Person administering oath Signature of Person administering oath

All Judges and All Clerks

OFFICERS OF ELECTION SHALL BE SWORN

Section 62.003, V.T.C.A., Election Code:

The presiding judge and the election clerks present at the polling place before the polls open shall repeat the
following oath aloud [A clerk whao arrives after the oath is made shall repeat the oath aloud before performing
any duties as an election officer.]

OFFICERS OF ELECTION (62.003)

“I swear [or affirm] that | will not in any manner requeast or seek to persuade or induce any voter to vote for or
against any candidate or measure to be voted on, and that | will faithfully perform my duty as an officer of the
election and guard the purity of the election.”

ASSISTANCE (64.034)

“I swear [or affirm] that | will not suggest by word, sign, or gesture how the voter shall vote; | will confine my
assistance to answering the voter's questions, to stating propositions on the ballot, and to naming candidates
and, if listad, the political parties; | will prepare the voter's ballot as the voter directs; and | am not the voter's
employer, an agent of the voter's employer, or an officer or agent of a labor union to which the voter
belongs."

INTERPRETER (61.035)
“I swear [or affirm] that, to the best of my ability, | will correctly interpret and translate each question, answer,
or statemeant addressed either to the voter by any election officer or to an election officer by the voter.”

(TURN OVER TO SIGN)

ED34 4/2021




OATH OF OFFICERS OF ELECTION
(EV - place in Return White Envelope, ED - place in Envelope 2, white)

Signature of Election Judge Signature of Alternate Judge

Signature of Election Clerk Signature of Election Clerk

Signature of Election Clerk Signature of Election Clerk

signature of Election Clerk Signature of Election Clerk

Signature of Election Clerk Signature of Election Clerk

The abowve oath taken in the manner required, this day (Date)

Signature of the Presiding Judge

All workers must take the Oaths as indicated on the front page.
Place this completed form in the White Labeled Envelope —. Envelope 2
TO: Election Administrator

ED34 4/2021
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PLACEMENT ON BALLOT PAPER
(EV - Election Administrator initials, ED - PJ signature)

VEERITY"

knowledge base
article #32 in a series

KHART

intercivioc

Signature Placement on Verity Duo PVR Paper

This document provides best practices for applying a signature to the back of Verity Duo PVR paper, for
jurisdictions that require it. The recommended signature placement is illustrated in the image below.

IMPORTANT:

s Signatures should be placed no more than 0.75" (3/4") from the page edge, in the bottom left.

+ Sign only on the side of the PVR paper with the pre-printed arrow. Do not sign or mark on the blank side of the
paper.

+ Test any pens or stamps pricr to use to ensure that they do not bleed through the paper or smear. Do not use
markers.

I

Recommended
Signature 0.7571
Placement

~N

6670-032 A_Verity KB_Duo PVR Signature Placement @Hart InterCivic




ACCEPTABLE FORMS OF ID FOR VOTING (ListA)

173

Acceptable Forms of Identification for Voting (List A)

| VA @ sz
o m ettt
—

Texas issued Driver's License,

Identification Card, Under 21 Driver's
License and ID, Concealed or Handgun

License

e poncs ¥

a«u««m««%‘

FSUSATRARL ERECRPRT L
IADDITEINOUEASTOIDNAT 16AGDTEI1 GA00 T ST K835

ASTIRIIPIPIIIAIY

US. Certificate of
oo Citizenship or
v Naturalizat

TRA AT

With the exception of the U.S. citzenship certficate, the
identification must be current or, for voters aged 18-69, have
expired no more than 4 years before being presented for
voter qualification at the polling place. A person 70 years of
age or older may use a form of identification listed above that
has expired if the identification is otherwise valid.

B vty bt fnd s
ANW CITHRAN NAMKE - AF30N 5 0MAN - SEW AN AT




OATH OF ASSISTANCE & INTERPRETER
( EV - place in Return White Envelope, ED - place in Envelope 2, white)

gf Iéllecﬁ_qn: Poll Code:
7.58 |'Lclrapi°B$eu CE."'?D"J (Cadigo de la votacian)
Prescribed by Secretary of State (R (M3 55 Pheng Phigu) (i Ra5e)
Sections 64.0322, 64.034, Texas Election Code Date of Election: Authority Cclnducnnq Election:
2022 (Fecha de la Eleccidn) {'I'ham T»en Hanhel;:rlcmug
OATH OF ASSISTANCE gy B3 CO) (&5 ) Taim Quyin

Dath of Person Assisting Vioter: *| swear (or affimn) under penalty of perjury that the voter | am assisting represented to me they are =igible to receive assistance; | will not suggest, by word, sign, or gesture, how the voter should vote; | will prepare the
woter's ballot as the voter directs; | did not pressure or coerce the voter into choosing me to provide assistance; | am not the woter's employer, an agent of the voter's employer, or an officer or agent of a labor union to which the voter belongs; 1 will not
communicate information about how the voter has voted to another person; and | understand that if assistance is provided to a voter who is not eligible for assistance, the voter's ballot may not be counted ™

Juramento de la Persona Asistiendo al Votante: Yo juro (o afirmo) bajo pena de perjurio que &l vatante al que estoy asistiendo me representd que es elegible para recibir asistendia; no sugeriré, con palabra, sefial, o gesto, coma debe votar &l
wotante; prepararé la boleta del votante segin lo indique &l votants: no presioné ni coaccioné al votante para gue me eligiera como asistents; no soy el empleador del votante, un agente del empleador del votante, o un oficial o agente de un
sindicato al cual el votants pertenece; no comunicané informacién sobre como el votante ha votado & otra persona; y entiendo que si se proporciona asistencia a un votante que no es elegible para recibir asistencia. |a boleta del votante podria no
ser contada.”

L&i Tuyén Thé Ciia Ngwéi Bang Tro Gitp Cle Tri: “Téi xin thé (hodic xéc nhén) theo hinh phat v& 13i khaj man ring ol tri m t5i dang gilp &5 & cho t5i bit 13 ho o6 dli Gy kién G2 nhin su tro gilp; t5i s& khéng goi . bing 161 ndi, ddu hidu,
hodc ol chi, céch i tr nén biu phigu nhu nio; t5i s& dénh déu 14 phigu clia ol i theo Glng nhur céc ¥ musn clia ol i t5i khéng gy 3p ke, hodic ép budc cir 1 lua chon 151 32 dugye nhin su tro gidp: 151 khdng phii I3 chi cia ol tr, dai dién cla
chil oia ol 1, hode I vién chire hode dai dign mét nghiép doén lao Sing ndo olia ol t; thi 5 khing thing bo théng in i cdch olr tri 33 biu phidu nhur thé nde cho nguéi khic bidt v tai hifu ring néu sur tro gilp duoe cung odp cho mét ol tri
khéing hdi di diu kidn 32 durgc nhin sur tro gitp, 1 phifu cia cir tri 36 o6 thé khéng duec tinh."

AERHARR: “FAEE ERE FARBHOERGOEAZTONNRERGIY, Lo FESARE FREDFAEEROEARR X A HERARNETEAERGAR . XL ANSARRENEARAND . FATRRENRE. AEAGERRE
IENEARKEL  TAFTEHARNARRGEEMEEAMA . TARE, NEATHSEMRHORRREERDY, BRERARRETETEHITNE .

Signature of Assistant (Firma del Printed Name of Assistant Address of Assistant Relationship of Assistant to Voter | Did you receive or accept any form of compensation or
Asistente){ChiF Ky clia Ngwoi Tree|  [Nombre del Asistente en Letra (Direccion del Asistente) ( i6n del Asi al other benefit from a candidate. campaign. or political
Gitip) (EA FE) de Molde) {In Tén cia Ngwdi Tro (Bia Chi ctia Ngwoi Tro Gidp) (M&i Guan Hé cia Ngwdi Tro committee? (Recibid 0 acepto cualquier
Gidp) (B AERES) (AL S%) Giip abivii Cir Tr) candidats, carmpats  Somet pafaoes) 0o vt o i
(B RBEHNEF hode ehdp nhan bt ky thir gi nhie nén hode nio
khdc nF monmg ciF vién, chidn dich tranh ciF, hode dy
ban chinh tri khing?) (& EFEMEA. &
BEEH TR WAL
A0 R )
1 Yes No
2 Yes No
3 Yes No
4 Yes No
5 Yes No
6 Yes No
7 Yes No
8 Yes No
] Yes No
10 Yes No
The above oaths were swom and subscribed to before me this day of 20
Losj g aniba fueron d bajo y auscritos ante mi en este dia___ de 0 Signature of Election Officer Printed Name of Election Officer
Nhirng 1&i tuyén thé trén d3 dwc tuyén thé va ndp lai cho i vao ngay. thang 20
LAEEEAETMAENEAER ;|

T-58
[Type ol Eledion. :
Prescribed by Secretary of State ﬁ:’;ﬂe E:'Z’:m P;":a? | .
{Log Bhu Cir) { g0 de la votacian)
?;E:;“s 61.033, 61.035 Texas Bection Gode e (M S Phang Pribu) (RIS 48)
Date of Election: Authority Condur:tlng Election:
{Fechade la Eleccibn) {Andoridad izl eleccion)

(Ngdy B4u C) (REE) m"‘ﬂ,;‘; i i 58

OATH OF INTERPRETER
Oath of Interpreter: "l swear (or affimn) that, to the best of my ability, | will correctly interpret and translate each question, answer, or statement addressed either to the voter by
any election officer or to an election officer by the voter." Juramento del Interprete: “Yo juro (o afirmo) que, a mi mejor habilidad interpretard y traduciré de una manera correcta cada pregunta, respuesta o
declaracion que cualguier oficial electoral dirija al votante o que el votante dirjaa cualquier oficial electoral.”
LOI TUYEN THE CUA THONG DICH VIEN: “Téi xin thé (hodc khdng dinh) réing, v hét kha ndng cda minh, t6i 56 difin gidi va thong dich mot cach chinh xéc timg ciu hdi, céu trd I6i, hodic tuyén bd ma bét ky vién chic
béu el ndo gui dén cli i hodic tir cu i Goi lai cho vién chic béu e

FFAFLE  REF (L BAFE BN IRFROEFEGEEEAN SRS EaSBEARLNEENE. SELWL .

The above oaths were sworn and subscribed to before me this day of ., 20

I armba fuercn I bajo ji ¥ itos ante mi en la fecha arriba.
Nieng i3 tuydn thé tndn a8 duge fuyén b‘lé vé ngp fai cho tai uaongay Signature of Election Officer
L WATEE REATENE FHE A

Printed Name of Election Officer
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INSTRUCTIONS FOR STATEMENT OF RESIDENCE (SOR)

btatement of Residence (SOR) Instructions
If the voter needs to update their address, they will fill out this Statement of Residence form.

This form is completed by the voter before they are checked in on the ePollBook.

Step 1 - Voier fills in their name and address on the form.

STATEMENT OF RESIDENCE
For persons whose residence address does not match voter registration address.

TaStNAME vude Sl (1any (¥, &, 1) W‘Ino_ravﬂmam Former Name
Name Voter Middle

Residence AQOress: Skeet Addross and Apartment Numbe, City, State, and Zip Telephone Number (Optional)
If s, Seseribe wivars wou v (0w md oo P.0. Eox or Rl Rodtel Include Ares Code

Step 2 - Voier fills in the Date of Birth, TOL or Personal ID or the last 4 numbers of their Social Security Number.

1
Texas Driver's License No. or Texas ¥ N0 Taxas Drver's Liconse of Personal
Personal LD. NO. Fsauer by e Dugartosed of Identification, give Last 4 digts of your
Fuehe Sefwep! Social Security Nember

PEIZEREER rox{oz]22]

Gender (Oztionzl)
D o a R mmmmrmmwwmmnwu
lwmmhmbﬁnammamcmardacmmmwmhw Cormachion of thes crme

| I the voter has not been issued ID have them check this box
Make sure Voter fills in the “City and County of Former Residence in Texas” and the “City and County of Current
Residence in Texas”

Date of Birth: sreet sy yeur]

PEVEA/EIFIAE

Step 3 - Voier Signs and dates form.

| understand that grang false sformation 1o procure 3 voied regstraton & perjury and 3 crme under state and federal iw Cormachion of ths crime

may resAlt In Impnsonment op 10 150 days, & NN up to 32,000, or both. Piease read 311 RS SRements Deow 10 A9rm Deforg SigNing.

o | woesidert of Dis county and 8 U S clioen, and

© | Nave not Deen Saaly corvicted of 2 felons of If & Seion | hawe completed 8 Of ry pURAREnt NCLONG &y lerm of NCAeralon. Jarcle, Sper son. penad of
probaton, o | Rave beer pariined, and

o | have nct been determined by 3 Inal Juagment of 3 COUT ENENTISNG DrORaNE Krtsd CBCn 10 DE totaly mentally NCapactaed o parally M entally Incapactaled
WINOL Ihe Mght B0 vete

X Voter Name, Date 02 /01/2022 |

Sorature of Applcant o Agert asd Relationstep 1o Apphcant of Pirted Name of Apsicart # Sored by Witness and Date

Step 4 -
o Voter gives filled out form to Qualifying Clerk and is checked in on the ePollBook.
¢ Qualfying Clerk MUST look at form and confirm that the voter siill lives in Harris County.
o [fthe Voter has moved out of Harris County, the Qualifying Clerk nesds to send the Voter to speak to the Judge
and cannot check them in to vote.

NOTE: The Statement of Residence form can be used by a voter for other situations.

For voter registration the Voter fills out the form and the Judge writes “Registration” on the top.

For a name change the Voter will fill out the form with ther new name and the Judge will write
*Name Change® at the top.

The forms are filed in the Statement of Residence Envelope along with 2l other filled cut SOR forms.

Rev 082022
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STATEMENT OF RESIDENCE (SOR)

(EV - place in Green Envelope, ED - Place in Envelope 4 [green] )

Apellido anteriol

Optativo)

lale Masculino

Femenino




INSTRUCTIONS FOR CANCELLING BALLOT BY MAIL

REQUEST TO CANCEL BALLOT BY MAIL INSTRUCTIONS

When locking up a Voter in the ePollBook, if they have a red “Select” button with
Mail Ballot Requested, Mail Ballot Sent to the Voter, or Mail Ballot Received,
their mail ballot mmnst be cancelled before they can be checked in to the ePollBook] to vote.

Trasrerg Genersd Dlscisen - S4T30 18 | Nrassaryg Mot

R 1 e R el Ioweadtvs g B S vl WEd A R B R g b Rk

N WD TSI
mnt.l'l'HEFFmDEHA‘fES PEY e achA 6T, S

NT WA
FE D S EF OND BECHASD HaTEd e = PCT

Have the Voter fill gut the REQUEST TO CANCEL BEALLOT BY MAIL form.
Fill gut the top section, and then select the lower section that applies to the voter's situation
English and Spanish are cn one side, Vietnamese and Chiness are on the other side of the form

AP ET 00 CAMIHL ALLGT I WG ROR LSS i Tl POls il PLASY
SOUICITUD PARS CAMCELAR LA BOLETA, PR COSSED PRAM LIS ENEL LUGAR DE VOTADION

e wpmmstomwts_ Testambabs
. ] W B ] S
!. -*__ﬁ —_— = el W oy Mgt s B 1y Bl Fo ol Sl G
}! ks cated This section MUST be completed by
. S o 5 every voter with their Name, Election
I i e b e e b I[Ifﬂl'Illll]ﬂIl, Dﬂtﬂ VU]D {\'U[E'I
lil '_:':"'1'.-‘: ' -ln'lli--ur-lr-:l: ;xrum Umque I-ﬂ.EIlE.flEl’], E'ud -g "
T
B pow Taasms Fedem Poasl o Sodotal
e e et e weanRs [l D) (peguande) Farm cm yenaris)
:‘b;ﬂmﬂ #n [Eariy 'Witeag ot Eectiar Dy Palleg Pleoe
) - T 17— -—
Ijl'i MTrH’M:rmL“ﬁr-h;::u;m:?;qwr;:::m If Voter HAEthEiIHﬂﬂ.Hﬂ”ﬂfl
i!! o besd 3 i Pl i diggiecbe b parmbest by s sdedan Natice ﬂf-fmmﬂ‘ﬁﬁf’ﬂﬂr ar
i1 Notice of Swrrendered Ballot
-'“T R S Uuterbmsrrmmmderirm the Judge
S e and complete this section.
EHi;m““““““”'W“"N‘W‘mﬂ'"m"* Then Voter is checked in cn the
LE ePollBook.
6 ik .
| | 19 e ke
i r: 7 i e e rpnavneny oy redind el pe o Sobon oF mpeoger Telvery o g Moles ol Bamrain o
1 :i s g ek T T s ey If Voter DID NOT receive their Mail
i; 1 ; Eallot, MNotice of Improper Delivery or
T ij Notice of Surrendered Ballot or
gy i DOES NOT HAVE IT with them,
[ _E i oot M e e i, B o o b B complete this section.
E:;Em::ﬂnrhhﬂm'vﬁlrhnmEt!ntnlllrrnltmmlhll.l mmvﬂrerbmﬂ"ﬂ}ma
LEHE PROVISIONAL EALLOT.
il P e sidmike
This sacte fo be sarrpleied by Flectios SHMcid
S o B This section will be completed and
Pl o s, e Y — 9 — signed by the Judzge.
Al i R e b D B0 T L lpp:!-:'p.‘.l:\.l-r.'-"ull -Ii-p-\..-h.ln.:-.-.:- |-u: hl..-?l.-.

Nail ¥ oderd Pood Card EBppiicefion can br cesreied
LR b N e - 1
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REQUEST TO CANCEL BALLOT BY MAIL

EV - Place in Cancellation of Mail Ballot envelope
ED - Place in Request to Cancel Application for a Ballot By Mail envelope

REQUEST TO CANCEL BALLOT BY MAIL FOR USE IN THE POLLING PLAGE )
SOLICITUD PARA CANCELAR LA BOLETA POR CORREQ PARA USO EM EL LUGAR DE VOTAGION

4,032 ¢k
i l, , & qualified woter for the: Election to be held
. [printed name of voker) (name of elaction]
i i an ! ! request that my Application for Ballot by Mail or Federal Post Card
=25 | e [ e
-E i = | Application be cancelied.
en B
w E
Ea _ T
WUID {reguired) 1| Signature of Vatar
& ,5 ¥o, , wotaniz calficado pars la eleccidn de
R {marmbne del volante en keTade imprenta) [mombre o |3 sleccian)
_?5 E E que se realizars ! I , soliciiz gue sa camcale mi Solicited de Boleta por Comeo
BE= imes)  [d&) (3]
s; Ei o mi Tareta Federal Postal de Solicitued.
|'l'ri|| e Wimero urico de idertificacion de votants (VUID) (requerdo) | | Fima del Volanis

To be Completed at an Early Voting or Election Day Polling Place
Para Ser Completado en un Lugar de Votacion Adelantada o en un
Lupar de Votacion el Dia de la Eleccion

HIEEE | statement:
B | am surrendering my ballot by mail, presenting 3 Nofice of Improper Delverg or presenting a Mofice of

E g"j :E Surrendearsd Ballof to an election officer at the paolling place. | hersby request that my Application for 3 Ballet
F E_E o by Mail or Federal Post Card Application be cancelled for this election.

ET
wE 5y
THEY
2440

| Signature of Voter

g Declaracion:
b i - Estoy rerunciardo mi boleta electarsl por correo, presentando un Aviso de Enfrega Incomecta o presentando
] :*-E 5 um Aviso de Boleta Elecioeal Renunciada a un oficial elecioral en el lugar de votacion. Por la presante
& E i i requiens que mi Aplicacion de Bolata por Corren o Aplicacidn de Tarets Fostal Federsl sea camcelada para
# o 5l esta eleccion.
£% _E'E esta eleccion
=mEa
il R g

| Firma del Votante

B30T | Statement:

| do not have possession of my mailed ballet or a Motice of Improper Delivery or & Notice of Surendersd
Esllot af the time | offered to wole. I wish ta cancel my Apglication for a Esllot by Mail or Federal Post Card
Application and vate in person. | understard that | will be given 3 Provisional Ballat.

i

‘Woler Doz Not Have
Mail Balod, Molice of
I=proper Celbvery or
Mohice of Surendared

| Signaturs of Voter

Declaracidn:

Mo fenpo en mi poder mi boleta electoral enviada por comen o un Aviso de Entrega Incomacta o un Aviso de
Bolata Electorsl Renurciada en el momento en que vine a votar. Deseo cancalar mi Aplicacion de Boleta por
Correo o Aplicacion de Tarsta Fostal Federal y wolar en persona. Enfiends que se me entregard ura Boleta
Provisional.

riieega Incorrecha o un

de

El Wolanks No Tiens =
Exleta por Camren, un &4 :-:I
iz de Bolwls Menancisds

1 Firma del Vatants

This section to be completed by Election Official.

Mame of Voter, WUID Mumber
(Name of Vioker) [Required)
Registered Precinct Mumber
Sworn and subscribed before me, this day of 20
{Day) [Month) [Year)

Signature of Election Official Witnessing Affid awit
All information must be completed so that the appropriate voter's Application for Ballot by
MaillFederal Post Card Application can be cancelled.

(Flace complefed form in Cancel Mal Ballofz Retum Envelope) 1 78




ACCEPTABLE FORMS OF ID FOR REASONABLE IMPEDIMENT DECLARATION (RID) VOTERS

Examples of Reasonable Impediment Declaration ID's (List B)
Copy of or Original other government documents

+  MUST include voter's name and an address
2 Remember: The address on the supporting |0 does not have to match the voter's registration address
« |t must be an onginal document if it containe a photograph
«  [f the voler's name appears on the list of regiztered voters (2PollBock), but does not match exactly to the 1D provided, the
“Gimilar Mame" box must be initialed by the voter
o Must be iszued by the faderal govemment, a federally recognized tribal govemment, or a state or local government in the LS.

Examples of other government documents:

Drver's licenzes from other ztates

0 cards izsued by federally recognized Native American tibes

DPS Receipts (without a photo)

Expired voter registration certificates

Expired Texas DPS-issued drivers fcenses or personal ID) cards (over 4 years)
Examples of documents NOT included:

Social Security Card (no address)
State College |I's (if no address)
State/Federal Employee ID Card (in not address)

Library Cards (in no address)

. s & 8 »

. s 8 @

e Ermiovee
1234 Somuy St AR . EEI_.—
B, W TR - 2018 = D07 Bampie
Re——— RN
-
PAY =ddFog huradngd ighsen dollars ag Y Y i e b
p— =
Tyt Ol i v v
e e, T
BES Somp Gireod
Wi B W1 OF CooE i
| Ay Y M
Copy of or Original Voter Registration Certificate
Paycheck

Copy of or Original Current
Litility Bill

Copy of or Original of a Certified
Domestic Birth Certificate

Copy of or Original Bank
Statement
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REASONABLE IMPEDIMENT DECLARATION (RID) INSTRUCTIONS

713
Frescribed by Seometary of State
Sechion G000, Texss Electian Code
12ms

REASONABLE IMPEDIMENT DECLARATION (RID) INSTRUCTIONS

Instructions: If a voter appears on the official list of registered voters, but does not possess an acceptable form of photo

identification under Section 63.0101 (a) of the Texas Election Code Acceptable Photo 1D, also known as List A, and cannot
reasanably obtain an Acceptable Photo 1D, the following steps shall be taken by the election officer to allow the voter to

cast a regular ballot:

1. The Judge will present the Reasonable Impediment Declorotion form to the voter, and ask the voter to provide a
copy or original of one of the following forms of identification listed in Section 63.0101({b) of the Texas Election
Code, known as List B. This cannot be an electronic version of the 1D.

a. government document that shows the voter's name and an address (which includes the voter's voter
registration certificate)

a current utility bill

@ bank statement

a government check

a paycheck

a certified domestic [from a L5, state or territory) birth certificate or a document confirming

birth admissible in a court of law which establishes the voter's identity (which may include a

foreign birth document)

Sman o

MOTE: The oddress on the identification presentad is not required to match the oddress
recarded in the afficiol list of registered vaters.

2. Ask the voter to complete this form by entering their name at the top. Ask them to review the “Voter's Declaration
of Reasonable Impediment,” indicating their impediment, and then sign their name.

3. When finished filling out the form the voter will return the completed form to the judge who may not question the
yoter concerning the reasonableness of any claimed impediment. The Election Judge should enter the day’s date
and then sign on the space provided on the declaration.

4, The Election Judge will fill in the voter’'s “Voter Unique Identification Number,” also known as the “YUID,” in the
appropriate box. It can be found in the ePollBook when searching for voter or by calling the Vioter Registration
office. Then list the voter's name and VUID number on the List OF Voters Who Voted Using
A Reasonable Impediment Declaration (RID) form.

5. The Election Judge will then fill in the lower portion of the Reasonabie Impediment Declaration labeled, “To Be
Completed By Election Official.” Mark which t',,"l:l-E-lle List B identification the voter provided by checking the
appropriate box. Fill in the “Date of Election” with the Election Day date, and the “Location” with the SRD or poll
code number.

6. Allow the voter to cast a regular ballot by checking them in on the ePollBook.

MOTE: This form may also be used if 3 voter voted Provisionally and does not possess, and cannot reasonzbly obtain, an
acceptable form of photo identification. The voter will need to appear at the county voter registrar's office within six (6]
calendar days after Election Day to execute a Regsonable Impediment Decloration and present one of the supporting List
B forms of identification, in accordance with Section 65.0541 of the Texas Election Code. In that instance, the county voter
registrar would follow steps 1 through 4 above, but references to “election judge™ would be substituted with “county
voter registrar,” including signing where the election judge would otherwise sign on the space provided on the RID form.
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REASONABLE IMPEDIMENT DECLARATION (RID) FORM
EV - Place in Reasonable Impediment Declaration (RID) envelope
ED - Place in Envelope #1, purple, Reasonable Impediment Declaration (RID)

7-13 Prescribed by Seoretary of State, Section 63.0041(], TEC 972018

I REASONABLE IMPEDIMENT DECLARATION I

| TO BE COMPLETED BY VOTER |

Mame (Nombre):

VOTER'S DECLARATION OF REASONABLE IMPEDIMERNT
DECLARACION DE IMPEDIMENTO RAZONABLE DEL VOTANTE

A person is subject to prosecution for perjury under Chapter 37, Penal Code, or Section 63.0013 of the Texas Election
Code for providing a false statement or false information on this declaration. By signing this declaration, | swear or
affirm under penalty of perjury that the information contained in this dedaration is true, that | am the same individual
personally appearing at the polling place to sign this declaration, and that | face a reasonable impediment to procuring
an acceptable form of photo identification listed in Section 63.0101(a) of the Texas Election Code.

Uno persona estd sujeta a enjuiciomenta por perjurio bajo el Capitulo 37, Codigo Penal, o Seccidn 63.0013 del Codigo
Electoral de Texas por proporcionar ung declaracion falsa o informocion folsa en esta declorocion. Al firmar esta
declaracion, jure o afirmo bajo pena de perjurio gue lo informacion contenida en esta declaracion es verdadera, que soy
el mismo individuo que oparece personaimente en la casillo electoral paro firmar esta declarocion, y gue enfrento un
impedimento razonable para procurar ung forma aprobada de identificacidn con fotografio enumerada en la Seccian
63.0101(a) del Codigo Electoral de Texas.

My reasonable impediment is due to the following reason(s):
Mi impedimento razonable se debe a las siguientes razones:.

(Check at least one box below) (Elija of menos una de las razones gue aparecen a continuacian)

Lack of transportation Disability or illness

Falta de transporte Discapacidod o enfermedad

Lack of birth certificate or other documents needed to obtain acceptable form of photo 1D

Falta de acta de nocimiento u otros documentas necesarios para obtener una identificacion con fotografia aprobada

Work schedule Family responsibilities

Haorario de trabajo Responsabilidodes familiors

Lost or stolen identification Acceptable form of photo D applied for but not received

Identificocidn pérdide o robada ldentificacicn con fotografia aprebada ha sido solicitoda pero no
recibida

The reasonableness of your impediment cannot be questioned.

La razdn de su impedimento no puede ser cuestionada. WUID {Voter Unique Identification Number]
X

Signature of Vioter (Firma del vatante) Date (Fecha)
Swomn to and subscribed before me this day of 20

Presiding Judge/County Voter Registrar (if applicable)

| TO BE COMPLETED BY ELECTION OFFICIAL

The voter provided a copy or original of one of the following formis of identification:
Certified copy of a domestic (from a U.5. state or territory] birth certificate or a document confirming birth admissible in a
court of law whidh establishes the voler's identity {which may include a foreign birth document]

Cumrent utility ball Bank statement

Government document that shows the voter's name and an

G n tcheck address {including the vater's voter registration certificate)

Paycheck

Location: Date of Election
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LIST OF RID VOTERS
EV - Place in Reasonable Impediment Declaration (RID) envelope
ED - Place in Envelope #1, purple, Reasonable Impediment Declaration (RID)

Tvpe of Election Poll Code
LIST OF
REASONABLE IMPEDIMENT
DECLARATION (RID'] Date of Election Authority Conducting Election
VOTERS
VUID or VUID or
Name of Voter Certificate Name of Voter Certificate
Number Number
1 21
2 22
3 23
4 24
5 25
6 26
7 27
8 28
9 20
10 a0
11 ] |
12 n
13 kX
14 M
15 a5
16 a6
17 £y
18 as
19 a0
20 40

Note to Election Judge: If 2 voter has been qualified to vote by executmg a Feasonable Impediment Declaration and
prezents a form of supporting identification from List B, write their name and VUID or Certificate Number on this form

Rev 08/2022

aaaaaaa

EETUEN IN REASONABLE IMPEDIMENT DECLARATION (EID) ENVELOPE
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REGISTER OF SPOILED BALLOTS
EV - Place in Daily Spoiled Ballot envelope, ED - Place in Envelope #6 Spoiled Ballot, tan

7-80
Prescribed by Secretary of State

Section 64.007, Texas Election Code

1/2022

Type of Election:
(Tipo de Eleccidn)
(Loai Bau Cir)
(BEERIELE)

Poll Code #

(Codigo de la votacion)
(M& S& Phang Phiéu)
(1R MRSTE)

Date of Election:
(Fecha de la Eleccign)
(Mgay Bau Cir)
(BB

Authority Conducting the Election
(Autoridad que realiza la eleccién)
(Tham Quyén Tién Hanh Bau Cr)
(REm)

REGISTER OF SPOILED BALLOTS

Ballot Style / Ballot Serial
Number

Name of Voter

Electronic

(Write E) Spoiled by
Paper |Spoiled by| Election

(Write P) Voter Worker

Other

{Ballot
wouldn't
scan, or other

administrative
error)

|, the undersigned Presiding Judge of the election named herein, do hereby certify that the above and
foregoing is a true and correct Register of Spoiled Ballots for the above-mentioned election.

Given under my hand, this

day of

, 2022

Signature of Presiding Judge

Printed Name of Presiding Judge
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PROVISIONAL VOTING INSTRUCTIONS

Dial 713-755-1617

DO NOT WRITE

Affidavit of Provisional Voter Instructions
#08 to reach Voter Registration to get the Voters Precinct and Ballot Style

VOTER completes the middle Voter Section of the affidavit.
1 JUDGE completes the top & bottom sections of the affidavit, verifies Voter information is complete and Voter signed.

IN THE VOTER REGISTRAR SECTION

Provisional Voters are not checked in on the ePollBook and do not sign the ePollBook o JUOBRSOSHON.

2 Judge fills out the top Judge Section.

Judge signs and dates the Provisional Affidavit.

3 On the controller the Judge creates the Access

Select blue “OK” button.

4 Have the Voter print and sign their name at the
Tear off Access Code number from top of Provi:

5 While Voter is voting:

DO NOT SEAL AFFIDAVIT YET

Once they have inserted their ballot and sealed
page of the Provisional Ballot Affidavit and n

Judge calls Voter Registration for Voter Precinct Number and Ballot Style and writes it in the bottom Judge Section.
Judge marks “Yes” or “No" to confirm if the Voter presented an acceptable form of ID.
Judge marks the reason Voter is voting Provisionally, Number 1 thru 8. Adding information if 6, 7 or 8 are selected.

+ Select blue “Create Access Code” button.

+ Enter Precinct Number in controller & select correct Ballot Style.
L]

L]

Select “Mark as Provisional” & “Issue Access Code" buttons. Tear off long Provisional Access Code stub.
Instruct Voter to bring printed ballot to you when they finish voting.

» Place signed portion of the Provisional Stub in the envelope attached to the last page of the Provisional Affidavit.

* Record the Voter's information on the yellow List of Provisional Voters form.

Code

bottom of the Provisional Access code stub.
sional Stub and give to Voter with a piece of ballot paper.

6 When Voter retumns with the printed ballot, instruct them to fold it in half. Give them the Provisional Ballot Envelope.

the envelope, have them place it in the envelope attached to the last
ow seal the affidavit envelope.

Provisional
Early Voting - Place Provisional Affidavit in sealed Provisional tub by lightly bending edges over each other
and inserting into slot. Affidavit will open and lay flat once inside. DO NOT FOLD Affidavit. Ballot
Election Day - Place Provisional Affidavit in #5 yellow Provisional Ballot Envelope. When polls close Judge e e i

- will seal Provisional Envelope with the square “yellow seal.” Both Judges will sign and date.

'ﬁ

7  AFTER Voter has left, record Affidavit of Provisional Voter in ePollBook using Voter's information from the yellow List of Provisional Voters form.
Open the “Admin Menu" on the ePollBook using the “Admin Password."

Select “Record Voted Provisional Affidavit’ from the menu and then select “Record Provisional Affidavit."
Select “Yes" when asked if the Provisional Affidavit has been filled out.

Type in Voter's Name, Phone Number, Precinct Registered, Ballot Style.

Check the reason (1 thru 8) that Voter voted Provisional. Number 8 is for notes to go along with reasons 1 thru 7. It's not necessary to add the additional
information for numbers 6, 7, or 8 in the ePollBook since the information is already on the paper Provisional Affidavit now secure in the EV tub or ED envelope.
Select the green “Record” button when complete.

o Aftes

Rev 08/2022

If a Voter’s Registration cannot be verified, advise the voter of the following:

We're currently unable to verify that the Voter registration is valid in Harris County.

We can offer a Provisional Ballot which will be sent to the Voter Registrar’s Office to research and confirm Voter was not overlooked in the database.
The Voter will be mailed a notice within 30 days of Election Day indicating if the Provisional Ballot was accepted for counting or not.
By completing the Provisional Affidavit, the Voter's information will be updated, and the registration will be valid for the next election.

ONLY For Provisional Voters who DID NOT have ID:
If the voter DID NOT present Photo ID from List A, or they Qualified for a Reasonable Impediment Declaration (RID), but DID NOT present ID from List B:

r the voter votes provisionally give them both of these forms:

o Notice to Provisional Voter form. Judge fills out the upper left-hand corner. The “Due Date" for curing their vote can be found on the Cure Map.

o Cure Map form with the Final Day of the Cure, known as the “Due Date,” is listed in the upper right-hand corner

* Explain to Voter they must CURE their ballot by appearing at any of the locations on the Cure Map within 6 days of Election Day (Due Date is on map.)
* Voter MUST present one of the forms of photo identification from List A or, for a RID Identification, from List B along with the Notice to Provisional Voter form.
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AFFIDAVIT OF PROVISIONAL VOTER

EV - Place in sealed Provisional Tub, ED - Place in Envelope #5 Provisional Ballot, yellow

Type of Election Poll Code whare Voting Dute of Elaction Authority Conducting Election |

Affidavit of Provisional Voter

Declaracion Jurada de Votante Provisional / Ban Chieng Thé Cua Cor Tri Tam Théi / BRE R AR
'mEmmW‘Iﬁ.llnlmmdﬂﬂ:ﬂlﬂlmdnhmn“mmu“ﬂhmmwhhm
(either in parann or by mail). 1 am & residant of this paliticel subdivision, have not been finally convicted of a felony or ifa falon, 1 heve dated all af
-r-:-imFﬂﬂﬂMClhﬂhmlhmhmhluwdlm-ﬁw

Jurlediction to be ttally: Incapacitated or partially: Incapacituted witheot the right to vote. | understand that ghving fales Information under cuth bsa
misdemeancr, and | understand that it {s 2 Osss A Misdemesnor to vots In an slection for which [lkmow T am not sligibie.
DEBESER COMPLETADY POR EL VOTANTE: Soy un votante inscrito en esta subdivisidn politica y el precinto en el que estoy tratando de vatar asi coma no be votado ya en est

ebsccidin (yasea en persona o por correa). Yo soy residente de esta subdivisién politica, no he sido condenado definitivamente por un delit grave o, en cso de serun
delincuente, he cumplido todo mi castige, inchayendo cuzlguier términa de enmrcelamiento, liberiad condicional, supervisidn, periede de libertad condidonal, o fui indultade.
Mo se me ba determinada por sentencia firme de un tribunal que ejerz b jurisdiccitn testamentaria que estoy tatalmente incapaditad e mentalmente o parcialmente
incapacissda mentalmente sin derecho a votar. Entienda gue dar informacién falsa bajo juramentn es un delito menar, y entiendo que &5 un delito menor de clase A para votar
en una elecddn para la cual s& que no soy elegible.

BUAPC TOAN TAT BT COFTRA Téi [ ook tri 05 ght dumb di bl ti phin kcha chink tri dja phirong ndy vh trang phiin Kai ma 10 oo § &ah di bl v chirs o6 bl phifu trang cude
biu ok nay (ke ch dich thin di biu hay biu phiu biing the), T B e din tai phin kho chink tr dja phirong ndy, 191 bodn todn khing bj két 4n pham 51 dgi hinh hodc nfu la
B phim trong tgi. 16 43 bodn thinh bEt moi hinh phat, bao ghm thifi han t, &n treo, quin chi, thér k§ thir thich, hode 33 duge tha. Phin guygt coli cing olia téa dn khing
tuyiin b ring G 18 s mdt hodn todn nang Irc v mis tim thin bay mit milt phiin nang lwe &8 18 o6 quytn e bl phifu. Té Bifu ring khal man khi tuyén thil 58 b phim
Ihinh &, v £4i hifa ting nfu bia phifu trong mit cudec biu o ma ti bift mink khing hjl Al difu kifn, 60 =5 bj col I pham trong 83 cip 4 A

MERAN: REEBSAENBERE  RTNEREEENEHEE NS LN ( RouNAEd ). RREARCAENESR  GoREENIAET &
RREE  RCERARTHANEN , QSR A% Ef §F, $ER0E8%, ZRNASYRIFEFRENS CRTAR RS M CRTARLT

BRHER, AEMETHETHONAEE  FAREMOERENE A2 ETEASNEEES RERNARER.

Last Nama (Include suffie ¥ any) Apellido (Afiade el sufija, si First Nume (Nombre) (Tén) (£) ‘Middle Mame (I any) (Scpundc nombee | Former Name [Nombre

Io hay) Ho (K cf chif ditng sau nfu co) SR ( DE@E , W0 (si tiene) Tén B8m (ndu ca) PWE | B |anerior)(Tén CX) (3§ F &)
) #)

Rexidance Addrasn Strest Addrees and Mumber, City, State, and ZIF. If nons, describe whars you lve (lo not Inclade PO Box, | Phaone Namber Teléfono

Apartment:
Raral Bt or basiness address) {Domicilio: calle y nimero de apartamenta, Cudad, Esmada, y Cidigo Pastal: A f2li de estos datos,
describa la localidad de su residencia. (Mo incluya el apartado de correos, camine rural, ni direccitn comercial.) (Bja Chi O Ngu: 55
Bhei Tén Purtmg vl 55 Phing, Thinh Phd, Tidu Bang, v S Ving. NEu khing of, xin mifu ¢ » @ vj e ngy (Khiing dige 08 dja ekl
Hidp Thar PO, B3a Chi Durérng Lang hodic dia chi thuong mai) BiEmes @ LS RomER, o, ANESES. DRTH  AFEER
MEIGY (I FHRERRE. FAARENLmRnL )

(Orprativa) 53 Bién Thoal (Khing bdt
bufic) MIEGE ( R )

Mafling Address: City, State, and ZIF, fmail cannct be dellvered to your
residence address, ( irecoitn pastal: Ciudad, Estado y Codige Pestal, 5i no es
posihle entregarie correspondencia en su domicilia), (Pia Chi Gix The: Thank
Phé, Tifu Bang, va 56 Ving. Néu khéng thé chuyén thr téd dia chi ar ngu cia

quivi) Bt W, HANREDR. NRETELESENETRL.

Gender: (Dptienal) [5eva (Dpttva)) Giel
tinh:{Khiag bit baic) ®5: | THARTN )

Dute of Birth: Month, Dy, Year (Fecha
de nacimienta: mes, dia, afc)(Ngiy

Thing Nim Sanh: Thing Ngay, Nam)
£HM: B, B, §

00,/00,/0000

Mals (Hombire)
O (Nam) (%) D (Mujer){ N £)

TX Driver's License No. or Persanal L0 Na. {Issued
by TX DPS) Namero de su licencia de conducir de
Texas o de su Cédula de Identidad expedida por el
Departamento de Seguridad Public de Texas). 56
Bing Lai Xe clia tifu bang TX hode s 1D Ci Nhdn (do
Sé An Todn Cing Céng DPS TH oip) TE M EE® R

WEE,SORRE (BT LR EER )

Sacial Security Nao. (last 4 digits required ifyou do not
have a driver’s license or LI number) Namera de Seguro
Sacial (i no tiene Beencia de conducir ni identificadian
persanal, se requiers los dltimaos 4 nimeras de su seguro
social) 50 An Sink X3 Hi (4 =89 cudi cia 5§ An Sinb X5 HS
chin phii of nifu quy v khing od sf biing |3 xe hogc =8 1D

cé nhin) $ HEFRE ( NRSLTEENELELS

O

I have not been issued a TX driver's license fpersaonal
identification number or Social Secarity Number. (No
me han expedide una licencia de condwcir de

Texas /Cedila de identidad personal de Texas niun
Ndmera de Sogare Soclal,) ( Ta) chira b¥ dwge clip bing
1ai xe cita T8 |0 cd nhin hofic 58 An Sink X3 HEL) B

HE T ARRERE B ENRERE T RS

ONRE , RS R DR
xo-xx-0000

Signatare of Voter: (Firma del Votante ) (Chir Ki cia CF Tri) (GHEA)

-

Ooo00000

Check appropriste box ARE YOU A UNITED STATES

CITIZENT Margue el caadro apropiado: [ SOV YES (500 Kh(_—“n)
CIUDADANG/A DE LOS ESTADOS UNIDOST) {258 O (CE) Ry O ta_,]“ﬂ

FRAEY  EERELEE Y

Precinct Ragistared Ballot Style I, the voter registrar /deputy registrar, did research the records of my affice and the
fallowing conclusion(s) was made:
POR 'WHO IND NOT PRESENT ACCEPTAELE PHOTO IDENTIFICATION AT
WOTER FRESENTED ACCEFTAELE FORM OF IDENTIFICATION OR A SUPPORTING THE POLLING PLACE
FORM OF IDENTIFICATION AND EXECUTED A REASONABLE IMPEDIMENT N Vater presented acceptable form of identification OR a supporting
DECLARATION form of identification and executed a Reasonable Impediment
D Yos D No Dedaration within & calendar days of election day.
z Vater met disability exemption within & calendar days of election
REASON FOR VOTING PROVISIONALLY day.
1 Failed to present acceptable farm of photo identification, a suppecting | |3 Vater executed religious ohjection affidavit within 6 clendar days of
farm of identification with an executed Reascnable Impediment election day.
Declaration, ar water regisirztion certificate with exemption. 4 Vater executed natural disaster afidavit within & clendar days of
R election day.
i - :mrnﬂt on :ut.nfregm:d m:‘ . E Vater did not satisfy identification or affidavit requirements, listed | in |
e cacet. o [E, e ghiterwnd |n anather wclact. categories 1-4 above, within & clendar days of election day.
4 Woter on list of people who voted early by mail, and voter has not FOR VOTERS WO VOTED PROVISIORALLY FOR. REASONS
surrendersd mail ballot, presented a Notice of Improper Delivery. or & Kot a registered voter or registration not effective in time for this
presented Notice of Surrendered Ballot slaction,
- Voatog after 7:00 Ferm d.ner.nco.nrt wrder; . T Registered ta vote, erronecusly listed in wrong precinct.
& “'”‘f’_'h_r o “ﬁ-d‘?“-" registered residence address isoutsidethe _______ | |5 Registered ta vabe in a different precinct within the county.
PORACKL AT ENERON. . : B Information an file indicating applicant completed a voter registration
T — R?g:b.en:d.n anartmnt.nli?u'hhcs.ﬁetf (DES)e application, but it was never received in the voter registrar's office.
Wisean: Wisere 10. Voter crroneously removed from the list. [
a Othes 11 Voter is not registered to vote in political
B y T subdivision.
(Please explain] 12 Dther: (Please explain)
Swom and subscribe to before me this date:
| Signaturs of Votsr Registrar Date
|Stgnature of Elaction Judge Action taken by the Early Voting Ballot Board:

[ JACCEPTED [ ] REJECTED

Signaturs of Salot Board Jugge:
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NOTICE OF PROVISIONAL VOTER

(give to Voter who needs to cure a Provisional Ballot due to having no ID with them)

Completed by Polling Place Official for Voter, who needs to cure photo ID issues

Voter must appear before Voter Registrar by:

Weber's Last Mame

Vistar's
First hame DUE DATE:
o (Fecha / Ngay / B )
Contfcate s
El elector debe presentarse ante el funcionario de registro electoral antes
P— de Clitri phai trinh didn tai Vén Phdng Ghi Danh i Tri trudc
715 Pricieribed by Sacetary of Stute Section £4.001 g 2/2008 B

NOTICE TO PROVISIONAL VOTER

{For provisional voter whe did not {1) present an acceptable form of phote 1D and (z) complete a reasonable impediment declaration)

A determination whether your ballot will be counted will be made by the early voting ballet board after the election. A notice will be mailed to you within 30 days
of the election at the address you provided on your affidavit to vote a provisional ballot indicating either {1} that your ballot was counted or |2} if it was nat
counted, the resson your ballot was not counted.

|fyou mre Vating in the correct precinct, in order to have your provisional ballot s . you will be required #o wisit the Harris County Voter Reglstrar's office
(322 map below] within six (6) days of the date of the election to sither present one of the below forms of photo 10 OR submit one of the temparary affidavits
addresaed below le.g, religious ohjection or natural disester witheut an scceptable form of phata identification] in the presence of the county vater registrar OR
submit the paperwark requined to obtsin s pe dizability ion. The pre b ited by taking this notice with you to the county voter
registrar at the time you present your acceptable form of photo identification {or execute your temporary affidavit or exemption]; however, taking this notice is
not a requirement.

*If you do not have another acceptable
form of photo identification you may
apply for a free Election ldentification
Certificate at your local Texas
Department of Public Safety office.

Acceptable Forms of Voter Identification

Tewas Driver's Licensa |ssued by the Texas Departrment of Public Safety (DPS); Texas Elaction
Identification Certificate issued by DPS"; Texas Persanal | dentification Card issued by DPS;
Texas Handgun License issusd by DPS; United States Military |dentification Card contsining
‘the parson's phy hi; United States Citi ip Certificate contsining the person’s
photogragh; or United States passport.

‘With the exception of the .5, ditizenship cerificate, the identification must be current or, for
voters aged 18-69 years, have expired no meore than 4 years before being presented for vatar qualification at the polling place. A p:rson T0 years of age orolder
may use a form of identification listed above that has expired if the identification is otherwise.

Reasonable Impediment Declaration: |f you do not possess ane of the forms of acceptable photo identificatian listed ahave, and cannot reasonably obtain
such identification, you may execute 3 Reasonable Impediment Declaration and present a copy or ariginal of one of the following supporting documents: (1) a
gowernment document that shows your name and an address, including your voter registration certificate; (2] current utility Bill; (3) bank statement; {4}
government check; (5] paycheck: ar [6) (2] a certified domestic (from a US. state or territory) bith certificate or (&) a document confirming birth
admizsible in & court of law which establishes your identity (which may include a forsign birth document).

The address on acceptable photo identificetion or o supporting document does not have to metch your sddress on the list of regisbered voters.

PERMANENT EXEMPTION - During the cure pericd, woters with o disability may apply with the Harris County Veter Registrar for a permanent
exemption to presenting acceptable photo identification in the county. The application must contain written documentation from either the LS. Social
Security Administration evidencing applicant’s disability, or from the L5, Department of Veterans Affairs evidencing disability rating of at least 50 percent. The
applicant must also state that he/she has no valid form of acceptable photo (dentfication. Those who obtain 2 disabllty exemption will be allowed to vote
upon display of vater registration certificate reflecting exemption.

TEMPORARY EXEMPTION - During the cure period, a voter may apply for a temporary exemnption at the Harris County Vieter Registrar's office for voters who have
8 consistent religious objection to being photographed OR whe do not present an acceptable form of photo identification because of certsin natural
disasters as declased by the President of the United States or the Texas Govermar.

AVISOPARAEL ELECTOR PROVISIONAL

(Para el slector pr 1 que no (1) pr ién sprobads con fotografia y que no (2) 1L declarscién de impediment
razonable) La junta para procesar wotos tempranos, determinara si su boleta serd contada o no, despuds de la eleccion. Se la enviara un aviso a la direccidn
que proporcieno en la declaracidn juramentada, para ejercer su voto provisional, en los praximos 30 dias después del dia de la eleccidn indicande 5i [1) su voto

uns forma de i

fue contsdo o (2) si fue rechazado, y Lla razén por la cual su vote fue rechazado. g B P de identificacid bad

i no tiene otra forma de identificacidn aprobada
S Lsted wstd Nlﬂﬂﬂr 9:‘_9! I’f!ﬂd;;'l;:.ﬂ"m:& ng“ que "':ﬂ"'-'hd * prosts ° A ;"‘" sea twh' e Jtendrd | con fotografia puede solicitor gratultamente un
que presentarse an la oficing gistrador de Wotntes ondado de Harris (uhicada en 1001 ” N m i
Precton, Houston 77002, consulte el mapa al reverso de esta pdging) en los prdximos seis [6) diss Certificado de Identificacion Elel:!;nral EI,.' 5‘,' oficing
despuis del dia de |a cleccidn para presentar una de las siguientes farmas deidentificarién | L0cal del Departamento de Seguridad Pdblica de
con fotografia o entregar wna de las declaraclones |uramentadas temporales Texas.

mencionadas & continuscidn (). sbjecidn religises o desastre natural sin alguns forma de identificacidn sprabada con B al funsisnario de
registra electoral de su cendade o entregar la decwmentacién requerida para shtener una excepsan permanente par discapacidad, El procesa se puede acelerar sillova
este avise al funcienasic de registro electoral de su cendado al momento de presentar su forma de identificacidn aprobada con fetogralia (o al memento de llanar una
declaracin juramentada temparal o srtreger su Socumentacian de excepcién permanente); sin embarge, no 23 L0 requisits llevar sste avisa,

Formas de |dentificacion Aprobadas con Fotografia:

Uicencia de Conducir de 1) pedica por =l Departaments de Seguridsd Piblica (DPS, sepin sus sigles en inghis); Certificado de |dentifcacidn Dleclara] de Teacas
expedido por 2l DPS*; Tarjeta de Identificaciin Personal de Texas expedida por el 0#5; Licencia pars Fortar armas de Fuago de Texas expedida por el DPS; Cédula de
Identificacidn Militar de los Estaded Unides con lotografia; Cerificado de Ci in de los Estade Unid forapratia; o porte de los Estads Unidas.

sctualizada o, para los votantes entre 18 y 63 sfios, no haber vencide
Una persana de 70 afios de edad o mds puede usar una forma de
wilida.

acion apfabadas con fotogralia nombradas antediormente, y no
de |mpediments Razonable y presentar wna capia o el original de
pre y direccién, Inchuyends su certificado de registro de watante; (3]
ma; (5) cheque de pago! o (E) (a] scts de nsdmiernto certificads
acimienta admisible en un tribunal de justicia gue establece su

o tiane que caincidir con su direccion an la lista de vetantes

be presentarse en la oficina de registro electoral, los electores con
Identificacién en ¢l condada por medio de la oficina de registro
rite de parte de la Oficing de Administracion de Seguro Social
ta de Asuntos de Weberancs de los Extados Unidos comprobando
£l solicitante tambilén deberd declarar que na tene una de las
cepeidn pos discapacidad, v les permitied volar sl presentar &

be prasentarze en |a oficing de repistro electoral, el elector pusde
o 5i tiene una continua objecidn religicsa a ser fotografiado e sine
aturales declarados por ol Preskdente de los Estados Unides o par

TAM THOI
0
fc chap thudn va (2} 43 hodn tat ban khai trd ngai hp Iy}
trdeh by el sdim saw cue biiu o, Thing b s& duge gli S cha
g thi cisa quy i dé b3u L3 phidu tam thi cha thiy hadcls (1) 13 phidu
i khiirg duds tinh.
u[! wl 5 Sulgic yé cia ddn vin phing Gh Danh CF Trl Quin Harrs
il mu‘ltmm; cée the 1D ¢d hirh anh HOAC nop mit tang cc ban
tai ma Iu.hmgcu 1B o hinh dnh hdp L] wdi yu'hl:n dign cda nhan vign
& thile ndy of thé duge tidn hinh biing cich quj vi mang thing bdo
\@udc chip thudn cia quy vi (hodic ki két bdn chiing the tam thal ola

*Hu quy vi khing o bt ki ciin cwrere <6 hinh dnh
| durgc chip H‘ll!r\.qug'rﬂodﬂrlv@pdn:n I_ﬂ'Gil]r
o o5 | Chirng Mhin Can Cwéc B5u Cir midn phi tgi 5& an
oa ki | Todn Cong Cing Texas dja phirang clia quy vi.

cha cde el bri tudi G 18-60, ehc cBn eude phii chida BEE han qui 4 ndm
thé disng mait trang cic ciin cue 45 hat han dugc ligt ki 4 trin néu cin

ehiip thufin 65 1180 KE & trin, vb kndag o |¥ oo a8 cé dugk ean eule dd,
mit rang nhilng chiing btif hé trd sau diy: (1} chiing 1 ciza chink phi:
& dein diEn hign tai; [2) Bdn ke khal ngin hing (4] ngan phidy chink ako:
khai santh due chip ahin Lai tod an 38 xae ahin danh tinh cha quy i

nhu dja chi clia gujvi 43 ghi dank b3u cil

fier £y cha Vi Phiirg Ghi Dank COTr Quén Harris 42 sin mign bl vinkh
o gom viin bén £l 58 An Sinh 3 HEI Hoa £§ chilng minh ngu@l ndp Jdn
& rmifc 51 thidu 50 phin trim_ Ngoil ra, ngudi ndp ddn phii cho bist Sng
gogi 1 do khuyEt Lt 58 duge ghép bi phifu bang cbch audt trinh gidy

B Ghi Banh €4 Tri Quin Harris J& xin midn tri tam thil cha cic o ¢
iin cude cd Wink dnh dugc chp thusdn do hiu qud thisn tai 85 duge cing
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TAX OFFICE CURE MAP

(give to Voter who needs to cure a Provisional Ballot due to having no ID with them)

HARRIS COUNTY ELECTIONS

TY BAU CU QUAN HAT HARRIS
HARRIS BRI N =

For provisional voter who did not:
(1) Present an acceptable form of photo ID, and;
(2) Complete areasonable impediment declaration

Para el votante provisional que no realizd:
(1) Presentar una forma aceptable de identificacion con fotografia y
(2) Completar una declaracién de impedimento razonable.

Cho cif tri biu cif tam thdi d& khang :
(1) xuat trinh mét cin cudc 6 hinh anh dudc chap thudn va
(2) hoan tét ban khai trd ngai hap Iy

HRERRRREER T
(1) LS AIEEA LR
(2) HERMAE SRS

www.HarrisVotes.com (713) 755-6965

— o .
2P Vil 4
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11525 Todd St.
Suite #100
Houston, TX{ 77055
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Houston, Texas 77084
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1721 Pech Rd.
Houston, Texas 77055

Hedwig
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& 6000 Chimney Rock Rd.

|
/b‘_| - “___._l-t Houston, Texas 77081
i
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DEPARTAMENTO DE ELECCIONES DEL CONDADO DE HARRIS

. e N I MT.(HOIJS'[OI’i

NORTHSIDE

by
EASHINOTOi Houston, Texas, 77002
'ENUE. et

Al .
ﬁ/ -
- Howston, Texas 77021 1l
3 I U - § -

November 14, 2022 E
Final Day of the Cure H
Ultime Dia de Cura
Ngéy Cudi Cling BE Xuat
Trinh Can Cudc
EREARLER E

This is a reminder that when you came to vote in person, you did not have an acceptable form of
identfication with you. Therefore, you must go to a Harris County Elections branch office before the
deadline to confirm your identity so that your vote may be accepted.

Este es un recordatorio de que cuando vino avotar en persona, no tenia una forma aceptable de
identificacion con usted. Por lo tanto, debe acudir ala Oficina del Departamento de Elecciones del
Condado de Harris antes de la fecha limite para confirmar su identidad y que su voto sea aceptado.

Béy 14 18i nhic nhd rang khi quy vi dich than di bau, quy vi dd khéng mang theo cin cudc dugc chip
thudn. Do dé, quy vi phai d&n Vin Phong Ty Bau CUf Quén Hat Harris trudc thdi han d€ xdc nhin danh
tinh clia quy vi cho 1a phiéu bau cia quy vi ¢d thé dugc tinh.

TENLERARE. SRR aWREER. MR T EEAR AT 5
frEEie. Bit. S ZRTEROE BN E S EIRR B A 4
EREEEA Sy, LSRR .

HOURS OF OPERATION
Horas de Operacion
Nhiing Gi& Lam Vigc Binh Thudng
A EE

7300 N. Shepherd Dr.
ST LITTLE
Houston, Texas 77091 “yopy

MONDAY THRL FRIDAY 8 AM - 4:30 B.M.
Lunes aViernes 8 AM. - 4:30 PM.

Non‘rHsmE\ ( e Thit Hai - Thii S4u 8 AM- 4:30 P.M.
\MORTHLINE - .
EASTEN/ JENSEN H—EET 8AM-430PM.
TRINITY / During Early Vioting and
gglﬁ'g;gg on Election Day
! TAMTOTRM

T SUNDAY 12 P.M. TO TFR.M.
1001 Preston

4th floor

A —
14350 Wallisville Rd.
Houston, Texas 77049 &

L/ Samsione.
| Jacinto City— ——w&
=L

I

1001 Sgt. Macario Garcia ‘Galena Pal
Houston, Texas 77011
Ay oL -

Durante |a votacién temprana
yeldia de las elecciones
DeTA.M.aTP.M.
DOMINGO DE 12 M. AT P.M.

>4

|GREATER
-WARD

Trong thoi gian bau cu som
va vao Ngay bau cu
7 gio sang den T gio toi
CHU NHAT 12 PM. BEN 7 P.M.

=4 abed) oy . ERaEEEEAEER
il ' 101 5. Richey, Suite E
5300 Griggs Rd. Pasadena, Texas 77506 FLIHMERLTH
EfEPF12EERETE




LIST OF PROVISIONAL VOTERS

EV - Place in sealed Provisional Tub, ED - Place in Envelope #5 Provisional Ballot, yellow

_—
Prescribed by Secretany of Stabe
Santiom 3011,
Ticcs Becaon Codé 1012 THPe oA Evection Tipo % EFCCn Finh Thi't B O @ S | Fell Cede
Cidigo die e vistaciin
Rey DB2022 3525 B vl B i
ERERR -
Duates of Edction Feschia o [ Eleccidn Mg dy B O B Authaority Conducting Ekection
hateridad Administrandola Biecin
e Quan Thdss Chu@n Tién Hin B Cif
]

List of Provisional Voters

Ta be Completed by Eloction Judge ';d‘;m""!‘*
" ol P sonal Vober Phone Humber “‘Il:fﬂ m “I?Cﬂ Aocopied lor | Rejpected for

o

F- 8

Murmber of Provisional Ballots in Ballot Booxc:
{as shownon list)

| certify that the number represented above are true and correct as evidenced by my signature.

Signature: of Precinct Presding ludge:

Signatureof Custadian recening ballots from Presiding Dudge: "eeﬁen—Day—Envelepe

Signature of Voter Regestrar:
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OMISSIONS LIST

EV - Place in Daily Reconciliation Envelope, ED - Place in #2 white envelope

Secton EJ.IIIE[:-:[. TEC 7713

Type of Election SRD Date of Election Authaority Conducting Election
May Elections SRDO0LC May 7, 2022 Harris County

REGISTRATION OMISSIONS LIST jasmicsit not on Lzt £3.008)
Infarmation for Approved Vioters that are not included in the Poll Book
Contact the Vioter Registrar at 713.274 9922

Election Judge should fill this out and voter should verify and sign. Please print neatly.

Full Marme [Last, Firsa, Midda]

Complete Resklance Addoms & City

DOB |meoath, day, wear] Cartificate VUID & [H Known)

“eta's Sighatiing: X

Full Marme [Last, Firsa, Midda] TR

Complete Resklance Addoms & City

DOB |meoath, day, wear] Cartificata VUID & [H Known)

Weoler's Signatune: 3

Full Marme [Last, Firsa, Midda] TR

Complete Resklance Addoms & City

DOB |meosth, day, wear] Cartificata VUID & [H Known)

Weoler's Signatune: 3

Full Marme [Last, Firsa, Midda] TR

Complete Resklance Addoms & City

DOB |meoath, day, wear] Cartificata VUID & [H Known)

Weoler's Signatune: 3

P
Full Haims [Last, Firit, Midde) FTE

Complete Resklance Addoms & City

DOB |meoath, day, wear] Cartificate VUID & [H Known)

Weoler's Signatune: 3 I

FAFFIOAATFOR VOTER MOT ON LET, By initioling D sguore kbeknd “oter's ANk * ( sweenr or offirm e | (2] am o sesident of e preciact in wiseh | g offiedkag 19 vobe of am offermise
el fry s Lin et i DRl rewncd, (8] moo o resdent of e precincd i wivch | om offerg [o sobe of D Lime L infirmation cr e sl crsidesor oot mes ool 2rosded [o e el
regalor, (5 o ol delite ofely o owie [l informotios iodmore cepBlreton in o precie i mlso (| di ned reside, and (2] om wediog onip onor i e declion
Feuoroiin joradn v wolar No B dle Al firmeae o s infceies 6 Cusdre moriols Aol duiaesalo”, podecione 0 gfimo que (8] oy reidests dei g eialom e gur off e woliar O gue
e i il o Fepatnodor de velasdes b ifreaeckie serimegenide o m dhenadn
s sy, p [ wrten f dohasn e aeg veden exto Slerodia

i zhitz ring 15 (A} i or dn cla phin khu hile o s no o

e G Fracado ey aLleriRas S iy poTd vollar &0 ale preontn, (5 oo il e de el Se

residenciol [Ce diinformasidn falss premeditodamse.ote pare asequeror mi A BLTO e s precieto &6
=HAN CHIMG THE CUA OO TRE K dich diz vaiing ¢ shiz “Bin Chimg Thé Cis i Tr

4 bl hode v khdng 10 duge phip il quy gk & B tsi phin kv bo ol sdy, (H) 88 Hoor diin aep i duge 48 nghi o B & L Sidm Bing
agy i o 18 & duoe amg cilp med nhi ché vis phang gha dankb o B, (00 bhieg of ik cung ol Sfo g tn @i mas o chiin droe ghi danb tong phiin kb bio oo il i kiing o= nge i
&, vl {[ chil b g e ki de i trong caie: bl o

EEAKE: EETASRENTAMANEAENETE, SANEGHREA NS SHEMFEEESEE, G5 A TSRENEEETA (HERE—XRGAGETE
ETERE R R, A WSS e 0] e S R S A R A, Dk A R R —

Place form in the Early Voting Daily Reconcifiation Envelope




EARLY VOTING DAILY RECONCILIATION ENVELOPE

Put all daily envelopes together and place on top in white Return Box

Early Voting Daily Reconciliation Envelope

STAMP HERE

DATE

SCAN (purple tape)

When

Where

Ballot Counter #

Start of Day (AM)

Open Polls Report

End of Day (PM)

Suspend Polls Report

CONTROLLER (White)

When

Where

Ballot Counter #

Provisionals

Start of Day (AM)

Open Polls Report

End of Day (PM)

Suspend Polls Report

CONTROLLER (Pink)

When

Where

Ballot Counter #

Provisionals

Start of Day (AM)

Open Polls Report

End of Day (PM)

Suspend Polls Report

Controller (Green)

When

Where

Ballot Counter #

Provisionals

Start of Day (AM)

Open Polls Report

End of Day (PM)

Suspend Polls Report

Controller (Blue)

When

Where

Ballot Counter #

Provisionals

Start of Day (AM)

Open Polls Report

End of Day (PM)

Suspend Polls Report

[l

(Presiding Judge)

(Alternate Judge)
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white (put in #2 white envelope), pink (put in PJ pink envelope), blue (put in Scan)

ELECTION DAY RECONCILIATION LOG

3 Part Carbonless

RECONCILIATION LOG - HARRIS COUNTY ELECTIONS

Ballot & Seal Certificate [ Register of Official 8allots

INSTRUCTIONS: This is the most impeortant form completed by the ELECTION JUDGES. Please fill in each of the lines

below and sign the form.

Poll Code:

Election Title:

Prezsiding Judge's Signature:

Date of Election:

Repister of Official Ballots:

Alternate Judge's Signature;

When to Record

What information to record

Number

Before polls open

Number of ballots received
{tetal number of blank ballet paper received)

When occurs

Mumber of additional ballots received, if any (tota! number of
additichal Blank ballat paper pravided by EA Office]

After polls close Number of voters who checked into the ePallbook

After polls close Humber of spoiled ballets returned by voters
{fram Spoiled Bollot Leg)

After polls close Number of unused ballots already signed by judge [total number
of blank ballot paper signed by judge remaining)

After polls close Number of unused ballots
{total number of blank ballot poper remaining)

After polls close MNurmber of provisional ballots

{total number of provisional affidavits)

Reconciliation Information:

Scan [Purple Report/Tape)

When to record Where infermation is located Ballot Counter #
Start of Day [AM) fero Report
Start of Day [AM) Cpen Polls Report

End of Day (PM)

Close/Suspend Polls Report

Controller (White Report/Tape]

When to record

Where information is located Ballot Counter #

Provisional numbers

start of Day (AM)

Zera Report

Start of Day [AM)

Open Polls Report

End of Day (PM)

Close/Suspend Polls Report

Controller ({Pink Report/Tape)

Provisional numbers

When to record Where information is located Ballot Counter #
Start Lero Report
start of Day [AM) Open Falls Repart

End of Day (PM)

Close/Suspend Palls Report

WHITE COPY - Place in White ENVELOPE - RETURN TO ELECTIONS ADMINISTRATOR

PINK COPY—Place in Pink Envelope 3

BLUE COPY—Place in Scan




ELECTION DAY ENVELOPE FOR DEVICE REPORTS/TAPES

(Place inside #2 Envelope, white)

ENVELOPE FOR DEVICE
REPORTS/TAPES

Poll Code:

Election Title:

Date of Election:
THIS ENVELOPE IS TO CONTAIN THE FOLLOWING:

1. Reconciliation Log—white copy ONLY (pink copy goes to Presiding Judge and
blue copy goes in the Scan with the Travel Seal Log)

2. Morning Reports/Tapes:
A. Printed from Controllers before first voter votes:
e Zero Report/Tape from all Controller
e Open Polls Report/Tape from all Controller

B. Printed from Scan before first voter votes:
e Purple Zero Tape from Scan
e Purple Open Polls Report/Tape from Scan

3. Evening Tapes/Reports:
A. Printed from Controllers after last voter votes:
e Suspend Polls Report/Tape from all Controller
e Access Code Report/Tape from all Controller

e Purple Suspend Polls Report/Tape from Scan
BEVE8/11/2021 Returnto Envelope #2 TO: Election Administrator




EARLY VOTING CONSTABLE TRAVEL LOG

(Place on top inside Return Box)

Location Name & Poll Code SRD Election Date

Early Voting Travel Log Chain of Custody

(This form must be used in addition fo the Yellow Scan Chain of Custody that goes 1n each Scan)

Instruction: Fill in all Serial and Seal Numbers for each Scan and Ballot Bag
(Note: Your location may only have one Scan and one Ballot Bag)

15t Scan Serial Number:

15t Scan Seal Number:

15t Ballot Bag Seal Number:

2ud Scan Serial Number:

2nd Scan Seal Number:

2vd Scan Ballot Bag Seal Number:

All items below are provided to the Law Enforcement Official. Check each box to confirm:

O Scan(s) with Emergency Slot Envelope placed inside

O BallotBag(s)

Large Black Ballot Box(es) inside its corresponding bag

a
O BlackiPad cases with all iPads, MiFi, and charging cables packed inside
a

White Return Box with ALL daily envelopes
* EV Daily Reconciliation Envelopes
White Envelope
Green Envelope (s)
Daily Spoiled Ballots Envelopes (even when empty for that date)
Cancellation of Mail Ballot Envelope (s)
RIDs Envelope (s)

Supply Cabinet keys

Payroll Compensation Envelopes

Provisional Ballot Tub

Presiding Judge's Alternate Judge's Law Enforcement Personnel
Signature Signature Signature

O Place Early Voting Travel Log inside Return Box Rev 08/2022
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ELECTION DAY TRAVEL LOG
(Place on top inside Judge Supply Box)

Location Name & Poll Code Election Date

Election Day Travel Log Chain of Custody

(This form must be used in addition to the Orange Scan Chain of Custody that goes in each Scan)

Instruction: Fill in all Serial and Seal Numbers for each Scan and Ballot Bag
[Note: Your location may only have one Scan and one Ballot Bag)

15t Scan Serial Number:

15t Scan Seal Number:

15t Ballot Bag Seal Number:

2vd Sean Serial Number:

2vd Scan Seal Number:

2nd Scan Ballot Bag Seal Number:

All items below are provided to the Elections Office Deputized Representative.
Check each box to confirm:

Scan(s)

Ballot Bag(s)

Large Black Ballot Box(es) inside its corresponding bag

Black iPad cases with all iPads, MiFi, and charging cables packed inside

] )y )y

Election Day Supply Box with ALL envelopes

#1 - Purple RID envelope

#2 - White Elections Administrator envelope
#4 - Green Voter Registration envelope

#5 - Yellow Provisicnal Ballot envelope

#6 - Tan Spoiled Ballots envelope

O Payroll Compensation Sheets (Put in White Elections Administrator envelope #2)

Presiding Judge's Alternate Judge's Deputized Election Office
Signature Signature Representative’s Signature

Presiding Judge to Administer Oath to the Designated Driver*

"I swear (or affirm) that I will not in any manner request or seek to persuade or induce any voter to
vote for or against any candidate or measure to be voted on, and that I will faithfully perform my duty
as an officer of the election and guard the purity of the election.”

*Pursuant to Texas Election Code Section 66.052 and 127.066, Presiding Judge hereby designates driver as
an election clerk and officer to deliver election records and supplies to the Central Counting Station.

O Place Election Day Travel Log inside Election Day Supply Box Rev 06/2022
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EARLY VOTING ITEMS TO GIVE TO CONSTABLE

195

Early Voting - Before sealing Equipment
Caddy, be sure you have all these items
for the driver:

b

m _ *All returning items marked
% with pink band or label*

All Scans with seal (even if not used)
Ballot Bag with seal

Emergency Slot Envelope inside blue Emergency
Slot Ballot Bag with seal (even if there are no
unscanned ballots in the envelope)

Provisional Tub with seals 3

Return Banker Box

Ballot Box in carrier bag

ePollBook Case (with 4 iPads and Mifi) 4

Completed white Early Voting Equipment Receipt
form




ELECTION DAY ITEMS TO RETURN

Election Day - Before you seal Equipment Caddy,

have all these materials ready to take to drop-off.

All Scans (even if not used)

2. Emergency Slot Envelope (put inside
the blue Emergency Slot Ballot Bag and
seal bag, even if there are no
unscanned ballots in the envelope)

Ballot Bag
Judge’s Supply Box
with unused Ballot Paper

Envelopes (Numbers 1, 2,4, 5,6, 7

-l

Ballot Box in Carrier Bag 3

ePollBook case (with all iPads and Mifi)

Completed white Election Day
Equipment Receiptform

N oy

*All returning
items will be
marked with a
pink label or
band.

196






ADA (Americans with Disabilities Act)

e ATI/ Audio Tactile Interface -
30,41,106,109

e Accessible Booth— 29, 34, 35

e ADA Checklist - 156,158,159

e Curbside Voting - 60,106-110
e Legal Requirements - 59

e Postings/Signage - 46, 47, 49
e \oter Assistance - 80,81

Ballot Bag— 62,67,135,138,146,149

Ballot Box - 26, 30, 62, 66, 68,130,135,138,
167

Ballot Box Clerk — 15, 93

Ballot by Mail — 1,104,105,112,

e Procedures — 104, 105

¢ Request to Cancel Mail Ballot — 178

e Surrendering Mail Ballot - 105

Ballot Paper— 59, 93, 94,149

e Administrator Stamp (Early Voting) - 59,
e Judge Signature (Election Day) - 59,
Barcode Reader - 64, 92,107,120,130,142
Booths- 33,34, 35,59

Booth Set-Up - 33, 34, 35

e Daisy Chaining Power — 35 - 37,

e Daisy Chaining Verity Data Cables -
38-39

e Dock/Undocking Tablet - 42,64,134,144
e Power Test-42, 43,

e Trouble Shooting - 152

o Vote Center Set Up - 29 — 52

e Vote Center Floor Plan/Configuration —
32

Cables - 35, 36, 37, 38, 39, 63,152

Data Cable (See Verity Data Cable) - 38,
39, 151

o Daisy-Chaining Power - 35, 36, 37, 63, 152

o Daisy-Chaining Verity Data Cables - 38, 39,
151

e Duo Go Charger - 40

o E-Pollbook Charging Cable & Charging
Block — 26, 44, 45,

o Extension Cord — 29, 32
o MiFi Charger — 44, 45,

e Power Cables (Duo, Controller, Scan) - 35,
36, 37, 63,

e Surge Protector — 36,
o Verity Data Cable - 38, 39, 63,
Cell Phone - 25, 52, 54,

e Judge Use — 52, 54

Closing Vote Center (Close Polls ED) - 140 -
149

Constable - 54, 67, 117, 127, 135, 137, 138,
139, 149

e PBallot Box Key — 66, 135

e Close Polls (Last Day of Early Voting and
Election Day) - 117-138, 139-149

e Equipment Pick Up - 28, 139

e Opening Vote Center (1st Day Early Voting) -
59, 60

e Travel Log/Chain of Custody - 130, 137, 138,
139, 142, 147, 149, 168, 169, 193, 194,

Controller - 26, 42, 55, 62, 63, 64, 65, 73, 74,
75

e Bar Code Reader — 57, 64, 85, 92, 107,120,
130, 142

e Close Poll Procedure - 140 - 149
e Open Poll Procedure - 54 - 78

e Qualifying Table - 39, 45, 47, 49, 58, 59, 62,
94, 107

e SetUp-28-52
e Tape-69, 73,117, 124, 133, 139, 143, 144
e Trouble Shooting - 151 - 153

e Vote Center Floor Plan/Configuration — 32
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Curbside Buzzer — 107

e Curbside Voting - 106 -110

Duo - 29,33, 35, 36, 37, 38, 39, 42, 43, 59,
72,73,74

e Assign Booths - 74

o ATI-41

o Ballot Paper— 59

Duo Go - 40, 73, 106 - 110

o ATI-41,

e DUO-72, 108,

e Charging - 40

e Curbside Voting - 106 - 110

e Insert ballot paper — 108

Drop-off/ltems to Return EV/ED -
138,147,149

E-Pollbook - 29, 44-45,50, 51-52,83-95
e Ballot by Mail Cancellation - 104,105,112
e Charging — 44,45

e Checklists — 155-160

e Close Poll — 140-149

e Suspend Poll — 117-138

e Handy Message - 56,118,128,140

e Processing a Voter - 83 - 94

e Register of Provisional Voters -100

e Register of Spoiled Ballots — 105,183
e Timesheet — 48, 50,125, 145

e Translation — 44

Early Voting — 31

e Differences from Election Day — 31
Election Day — 31

Checklists — 155 - 159

Vote Center Setup - 31 - 52

Open Vote Center — 54 - 78
Closing Vote Center — 140 — 149

199

Election Forms Box (EFB) - 47, 49
Election Workers - 14, 15, 16
Electioneering - 24

Emergencies - 25

Equipment - 28

Emergency Ballot Slot— 111

e Emergency Ballot Slot Envelope - 130
e Procedures - 121,130

Equipment Caddy — 28

Forms and Instructions (and related
notices) - refer to Appendix

o Affidavit of Provisional Voter Form (with
Attached Envelope) - 185

e Provisional Voting Instructions: image of
Yellow Cheat sheet (ED) - 184

e Voting a Provisional Ballot - 97, 98, 99, 100

o Certificate of Appointment (for Poll
Watchers) - 22, 23

o Certificate of Completion of Training (for
Poll Watchers) - 22, 23

e Chain of Custody Form - EV & ED-
168,169

e Cancelling Ballot by Mail - 177, 178,

e Constable Travel Log/Chain of Custody -
193,194

Daily Reconciliation Envelope (Early
Voting) - 190

Organize Materials and Prepare Judges’ Table,
EV Opening Vote Center - 59

List of Provisional Voters - 188
Digital Form in the E-Pollbook - 100
List of RID Voters - 182

List of Voters Who Voted Using A
Reasonable Impediment Declaration (RID) -
182

Notice to Provisional Voter — 186
o Paper Form image — 186



Oath of Assistance - 174
e Paper Form - 174

Oath of Interpreter - 174
Oath of Officers of Election - 170 - 171

Reasonable Impediment Declaration (RID)
Form — 179, 180, 181

e Processing Voter- 83 - 110

e Mail Ballot - 104, 105

e RID-101-103

e Provisional Ballot- 97-100
Reconciliation Log (Election Day) - 191

e Organize Materials and Prepare Judges’
Table - 49, 61

e Reconciliation (utilize the corresponding
Report Tapes), Closing Vote Center- 144

e Secure the Scan -135, 147

Register of Spoiled Ballots - 183

e Clearing a Voter from the ePollBook - 96
o Paper Form Image, Appendix— 183

e When/How to Spoil A Ballot Chart -
114,115

Registration Omissions List - 189
Seal Log Forms - 165, 166, 167
o Early Voting — 165, 166

o Ballot Box Seal Log /Record of Early
Voting Ballot Box Seals - 166

e Scan- 166
Caddy Seal Log - 51, 52, 57, 137, 148
e Prepare for Departure - 51, 52

o Set up Booths, Duos, Duo Go’s, and
Access Devices - 33, 34, 35, 40, 41

» Prepare Controllers, Ballot Box,
Scan, and Duos - 62 — 72

Controller Seal Log- 125

e Seal Controllers and Scan - 125, 135, 147

e Controllers - 134

Record of Early Voting Ballot Box Seals — 166
e Image - 166

Record of Early Voting Provisional Tub - 99
Scan -

e 69,70,71,75,110,111,114,115,121,122,
130,131

Seals - 166

e Image - 166

Scan Seal Log - 167

e Seal Controllers and Scan - 125

Supply Cabinet Seal Log - 31, 57, 165, 167
e Image - 165

e Prepare for Departure - 51, 52

e Prepare Location, Setup - 31, 32, 33, 44

e Prepare Location, Opening Vote Center, - 57,
58, 59, 60, 61, 62, 63, 64, 65, 66, 67, 68, 69,
70,71,72,73,74,75,76, 77, 78

Election Day- 9, 11, 31, 50, 52, 54, 61, 67, 68,
139, 167

e Equipment Caddy Seal Log - 167

e Record of Election Day Ballot Box Seals - 61,
68, 167

Statement of Residence (SOR) Form - 176

Instructions For Completing SOR for Updating
Voter's Name — 175

Time Sheets - 48, 50
o Early Voting Paper Timesheets - 48

Identification, Forms of (Voter) - 82, 83, 84, 85,
173

e Acceptable Forms of Identification, Form TEC
63.0101 - 82

e Acceptable Forms of Identification for Voting
(List A), image of laminated sheet - 82, 173

o Examples of Reasonable Impediment
Declaration ID’s (List B), Image of Laminated
Sheet - 82, 179

e Transgender Voter, Similar Names - 20, 87,
88
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Interpreters/Language Options - 20, 21

e How to Request an Interpreter — 20, 21
o Translation iPad for Early Voting — 20

e Bilingual Clerk — 15

Media- 02, 24

MiFi - 44, 45, 51, 52, 57, 58, 138, 148, 149
MP70 - 44, 138, 148

Oaths - 61, 170, 171, 174

e Oath of Assistance - 80, 81, 174

e Oath for Interpreters - 21, 174

o Oath of Officers of Election - 61,170, 171
e Poll Watchers - 22, 23

Personnel - 10, 11, 12, 13, 14, 15, 16, 17,
18, 19, 20, 48, 50

e Judge, Presiding Judge (PJ) - 9, 10, 11,
12, 48, 50

o Judge, Alternate Judge (AJ) - 9, 14

e Clerk-9,10,12,72, 96

e Qualifying Clerk - 14, 59, 83, 95, 96, 103
e Bilingual Clerk - 15

o Curbside Clerk - 15, 106, 107, 108, 109,
110

e Greeter-14, 32

o Ballot Box Clerk - 15, 93

e High School/Student Clerk — 15, 17, 18

e Elections Administrator - 16, 18, 104, 147
e Cluster Techs — 16

e Electronic Support Specialist — 17,18

e Dress Code - 19

e Personnel Tasks for EV and ED 48, 50

e A-1Personnel - 13, 163

e Relieving an Election Worker from Duty—
164

o Payment Policies - 13, 163
e Time Sheets - 48, 50,125, 127, 136

o Early Voting Paper Timesheets— 48, 125,
127, 136

o Election Day Timesheets—50, 145
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Poll Watchers - 22, 23, 80

Instructions - 22, 23

Poll watcher requirements - 22

Processing Voters: 80 - 115

Chart of Voters who must be Processed by
aJudge - 112, 113, 114, 115

Processing the Voter on the E-Pollbook: 82-
94

Accepting the Voter Signature - 91
When Assistance is Needed - 80,81
Issuing an Access Code - 92, 93, 94

Reading the Bar Code from the EPollBook -
92

Redisplaying a Ballot Style - 95, 96

Determining what Forms of Identification are
Acceptable - 83, 85, 86

When an Interpreter is needed - 21

What to do when the Name on the Voter ID
is Similar to what is shown on the E-
pollbook - 90, 91

Similar Name Affidavit - 88

Transgender Voter Similar Names - 3 - 20

Provisional Voting - 97-100

Storing the Affidavits of a Provisional Voter -
99

Curing ID Instructions (Notice of Provisional
Voter) - 186, 187

Provisional Tub (Early Voting) - 99, 100



Reconciliation - 119,121,123, 132

e Early Voting - 117,119,121,123,132,138

o Election Day - 61,141,143,144,145,147,149
e Instructions - 123,124,132,133,144

e Form sample - 190,191

e Tapes-119,121,131,132,133,143,144,192

Reports - 61,75,78,119,121,129,131,132,133, 141,

143,144,192

e Controller— 119, 129, 141,144

e Scan- 121,130, 131, 143, 144

e Controller Open Poll Report - 78
e Controller Zero Report - 75

e Power On Self Test Report - 72
e Scan Open Poll Report - 78

e Scan Zero Report- 75

e Controller Suspend/Close Poll Report - 119,
129, 141

e Scan Suspend/Close Poll Report - 121, 131,
143

e Scan Ballot Count Summary/ Ballot Count
Report - 121, 131, 143

Seals - 31, 51, 52, 68, 125, 135, 137

Seal Log, See Under Forms (in appendix) - 165,
166, 167

Spoiled Ballot - 61,114,115,138,147,149

e [nstructions - 114,115

o Ballot Paper-59,114

o List of Spoiled Ballots (Paper Form) - 183
Register of Spoiled Ballots (E-Pollbook) - 115
Paper Jams - 114

Electronic Only - 114,115

Electronic and Paper - 114,115

Paper Only - 114,115

Supply Cabinet - 28,31,47,51

e Suspending Polls (Early Voting) -
118-138

Statement of Residence (SOR) - 175 -176

o Storage of Forms during Early Voting - 47
o Storage of Forms on Election Day - 49
Timesheets - 48,50,125,163

o Early Voting Paper Timesheets - 48

e Recording Time on the E-Pollbook -
48,50

o Payment Rates (PJ, AJ, Clerks, Training
Time) - 13,163

e Procedures for Submitting Timesheets -
163

e Contact for Assistance/Problems - 2,19
e Transgender Voters - 20

e Troubleshooting - 150 -153

e Suspend/Close Polls —118-138,140-149
e Clearing Voter from E-Pollbook - 96

e No Controller Found - 151

e OpenPolls-78

e Paper Jams (Duo, Duo Go, Scan) - 114,
115,153

e Passwords - 78
e Redisplay Bar Code, 95-96

e Spoiled Ballot (How to, Forms, Types,
Causes) - 114,115

QR Codes 13, 33,37,65,71,120
o Ballot Box & Scan- 71

e Controller- 65

e Duos Assembly- 37

o Early Voting Suspend- 120
e Harris Co. Application - 13

e Setting Up Booths- 33

Vote Center Set Up - 28-52
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